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1. Ilesn ocBOeHHS TUCHUILINHBI

[lenpt0  OCBOEGHMS  JUCUMIUIMHBI  «Jl€TOBOM  WHOCTPAaHHBIA  S3BIK»  SIBJISETCS
(dbopMupoBaHHE KOMIIETCHIIMM, BIAJEHHE KOTOPOH TMO3BOJIAET pelIaTh pPa3sHOOOpa3HbIC
3a/1a4yd MEKJIIMYHOCTHOIO M MEXKYJIBTYPHOIO B3aUMOJICHCTBUA B YCTHOW M IIMCBMEHHOH
(dhopMax Ha UHOCTPAHHOM SI3bIKE.
2. MecTO THCHMIJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NMPOrpaMmbl

JucumruimHa «JleoBoii MHOCTPAHHBIN SI3BIK» OTHOCHTCS K YacTH, (OpMHpYeMOn
y4acTHUKaMU 00pa3oBaTesIbHBIX OTHOIIEHUH bioka 1.

Jlnst ocBOEHUs JaHHOW JUCLUIUIMHOW CTYJIEHTBI JOJDKHBI BJIAJIETh 3HAHUSMU, YMEHUSMHU
U HaBbIKaMH, IPUOOPETEHHBIMU B Kypce OCBOEHHMs IpenMera « IHOCTpaHHBIN S3bIK» B cpeiHen
LIKOJIE.

[Tonyuennsie B Kypce «HOCTpaHHBIN S3BIK» 3HAHUS HEOOXOIUMBI JUIsl OCYIIECTBIICHUS
JIEIOBOMl KOMMYHHMKAIlUM Ha WHOCTPAHHOM SI3bIKE, a TaKKe JUId MPOJOJDKEHHsS OOydyeHHs B
Marucrparype.

3. HJIaHI/IpyeMbIe PE3yJdbTaThbl Oﬁy‘-lel-[l/lﬂ mo JAUCHHUIIIMHE, COOTHECCHHBIEC C
INIAHUPYEMBIMHU peE3yjJbTaTaMHU O0CBOCHUS 06pa30BaTeJ'l])H0]71 nporpaMmmanl

[Ipouecc n3yyeHus: TUCIUIUIMHBI HaIlpaBJieH Ha (GOpPMUPOBAHHE CIEIYIOIIUX AJIEMEHTOB
koMmrereHiuil B coorserctBun ¢ GI'OC BO, OOII BO u npuoOpereHus cieayromux 3HaHHM,
YMEHHH, HaBBIKOB U (WJIM) OTIBITA IEATEIbHOCTH:

®opMupyeMasi KOMIIETeHIUS MHaukaTop A10CTHKEHUSsE IlepeueHnb
(xox u popMyIHPOBKA) KOMIIeTeHIIMH NJIAHUPYEMBbIX Pe3yJIbTaTOB
(ko1 u (hopmMyJIMPOBKA) 0o0yueHust
YHuBepcalbHble KOMIIETeHIIHH
IIK-3 (PJ) Cnocoben k IK-3 (PJ) -1.1. Ymeer 3HaeT 0COOCHHOCTH KYJIbTYpPbI
MOMCKY MH(MOpPMAIUHU O BECTH JIETIOBYIO H CTpaH M3y4aeMoro s3bIKa, KINIIIe
HOTEHIMAIBHBIX TapTHEPaX U | NPODECCHOHANBHYIO JICIIOBOT'O OOIICHMS,
aHATH3Y TTOCTYMAOLINX KOMMYHHKAIIHIO Ha 0COOEHHOCTH ocbnunam,z{oro u
KOMMEPUECKHX MpeIoxKenunii | MHOCTPAHHOM A3BIKE P HCO(bI/II_II/I.aJ'IBHOFO CTHIICH
HA BHEIIHHUX PHIHKAX O6H_IeHI/II/I C 3apy6e)1(H},1MH OGH.ICHI/I?I, OCHOBHBIC CPEIICTBA U
HapTHEPAMH T10 IPUEMBI TIEPEBO/IA JIEKCHKO-
BHEIIIHEOKOHOMHUYECKOMI TPaMMAaTHYIECKUX CTPYKTYP;
JeATeTbHOCTH YMeeT BocIpUHIMATD

WHOCTPAHHYIO PE€Yb B CUTYyaIHsIX
YCTHOTO U ITUCEMEHHOTO
JIEJIOBOr'O OOIIEHHS; BEIITOIHATH
3JIEMEHTapHBII
MIpeepEeBOTIECKUI aHaATTN3
TEKCTOB OOIIIEr0 U
po¢eCCHOHATBHOTO
Ha3HAYEHUS;

Baageer HaBbIKaMu YCTHOU U
MMMCbMEHHON KOMMYHHKAIIUH B
opUIHaTBHBIX U HEODUITHATBHBIX
CUTYaIUsX OOIICHNS; HABBIKAMHU
TepeBojia ¢ MHOCTPAHHOTO Ha
PYCCKHUH S3BIK y4eOHBIX U
ayTEHTHUYHBIX TEKCTOB O0IIEro u
po)eCCHOHAIBHOTO Ha3HAYCHUS

4. O0beM, CTPYKTYPA U cO/iep:KaHue TUCIHUTLTHHBI




as TPYAOEMKOCTh NUCIHUIUIMHBI “/]eI0BOIl MHOCTPAHHBIN S3BIK~ COCTaBJIAET 5 3a4eTHBIX
06 Y. ¢ 29 5
ennuuipl, 180 akan. yaca.

Ne Tembl (pa3aesibl) Buabl yueOHBbIX 3aHATHI, DopMbI TEKYLIETr0
n/ JAMCHUIINHBL, - BKJII0YAsi CAMOCTOSITEJILHYIO KOHTPOJIst
n HX Co/lepIKaHne 5 paGoTy CTY/IEHTOB, ycreBaeMoCcTH
S U UX TPYI0EMKOCTh ®opma
3 (B aKajieMHYeCKHX Yacax) MPOMEKYTOUHOI
aTTecTAlHH
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1. | Tema: mpoonemsl | 3 7 12 VerHBIi ompoc,
KOMMYHHUKAITUH. Oecema o TeMe.
2. | Tema: ycrpoiicTBO Ha |3 7 12 VerHbIi onpoc,
paboty Oecena 1o Teme.
3. | Tema: B KOMaHIUPOBKY | 3 8 3 12 PedepupoBanue
TEKCTa.
4. | Tema: nmpuObITHE B 3 8 1 12 YcTHBIH ompoc.
CTpaHy Joxkna.
5. Tewma: onToBas u 1 12 CamocrosTenbHas
pPO3HHUYHAS TOPTOBJIS 3 8 pabora:
AHHOTHPOBAHHUE
TEKCTa.
6. Tema: neHpru 3 8 13 VerHsiit ompoc.
7. | Tema: KOHTpaKT 3 8 8 YcrHblit orpoc
HUrorosas arrecrauust | 3 0,3 | 3,7 3auer
Bcero: 54 5 |03 |120, | 180
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Copepxanue pa3esioB AUCUUIUINHBI (pacuindpoBka 2-ro cTOI0IA Ta0IUIIbI):

1. HpO6J'I€MLI KOMMYHUKaUU: IIpaBujia MCXKJIIMIHOCTHOT'O U MEXKKYJIIbTYPHOI'O O6IJ_ICHI/I}I.
Discussion: what makes a good communicator?
Reading: international communication
Listening: an interview with a marketing manager for mobile media
Language work: words to describe good and bad communicators
Skills: dealing with communication breakdown
2. YcrpoiicTBO Ha paboTy: aHKeTa, CONPOBOAMUTENIbHOE MHUCbMO, pe3tome u CV,
HUHTCPBLIO, 6J'IaFO,[[apCTBeHHOC IIHUCBbMO. HpaBI/IJ'Ia u Ta6y IIpU TIOHUCKE pa6OTBI.
Discussion: discuss motivation and do a quiz on stress
Reading: perks that work
Listening: an interview with the HPD of a large company
Language work: words for describing motivating factors
Skills: handling difficult situations
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3. B xoManamMpoBKy: TeneOHHBIH pa3roBOp ¢ KOMIIAHHMEW, 3aKa3 MeCTa B TOCTUHHIIC,
MOKynka Owiieta Ha camoiieT. OCHOBHBIE COKpAIEHUS, UCIOJIb3yeMbIe B JIEIOBOM
KOPPECIIOHACHIIUU. Paznuuus MCKAY aHTIUICKUM U AMCPUKAHCKHUM BapUaHTaMU
AHTJIMICKOTO SI3BIKA.

Discussion: the world around us, business protocol

Reading: business protocols in different countries

Listening: an interview with businessmen

Language work: words for describing business rules of negotiations
Skills: dealing with international conferences

4. IlpuOpiTHe B CTpaHy. TaMOXE€HHBIM M NACIOPTHBI KOHTPOJIb, B a’poNOpTy, Ha

BOK3aJie, TOPOJCKON TpaHcHopT. CTpyKTypa AETOBOTO MUCHMA.
Discussion: rules and taboos in a foreign country
Reading: moving around the world
Listening: an interview with a brand manager
Language work: words for describing work and travel
Skills: dealing with international business trips
5. OmnroBas M po3HUYHAs TOPIOBJIS: areHThl, peKiIaMa, MapKeTUHT. PekiaMHOe MHUChMO.
Pexnama kxak kapsepa B CILIA. 3apaBooxpaHeHue.

Discussion: rules, types and investment for ads
Reading: advertise or not?
Listening: an interview with an anti-advertiser
Language work: words for describing ads
Skills: creating advertisement

6. Jlenpru: ¢hopMbI OTUIATHI, ICHEKHBIC CPEACTBA, BATIOTHI. [1naTex Kak BakKHEHIIee 3B€HO
BHCI.HHCTOpFOBOfI oIcpamuu. IInceMa 00 orutaTe ¥ MHUCbMa-HAaIOMHHAHUSL. I[GHI:FI/I N 4Y€KU B
Anrnuu u CIIA. BaeniHss Toprosisi.
Discussion: ways of raising money
Reading: raising finance
Listening: an interview with a specialist in finance
Language work: idioms
Skills: negotiating

7. KOHTpaKT: NpEAMET KOHTpaKTa, CPOKM IIOCTAaBKH, YCJIOBHA OINIATBI, OTTPY304YHaA

JOKYMCHTAllUA, TIapaHTUH, YIIAKOBKAa H MAPKHPOBKA, CTpPAXOBAHUEC, CAHKIWH, (bOpC-M&)KOp,
apOutpax. Pa3nmnuus B aMepruKaHCKOHM M aHTJIUHCKOM JCIOBOM TEPMHUHOJIOTHH.
Discussion: rules, types of business
Reading: win or loose?
Listening: an interview a negotiator
Language work: words for describing types of contracts
Skills: contracts

5. OﬁpaSOBaTeﬂbele TEXHOJOIr'HHM, B TOM 4YHMCJIE€ TEXHOJOI'HHM IJIECKTPOHHOIO
oﬁyqemm U JUCTAHIMUOHHBbIC 06p33OBaTe.]IbHLIe TEXHOJOIrMM, MCIOJIb3YyE€MbIC IIPH
OCYyIIECTBJICHUHA 06p330BaTeHLHOFO nmpoumecca mo TMCHMIIJINHE

B npornecce o0ydeHust NCTONB3YIOTCS cielylolue 00pa3oBaTeIbHble TEXHOJIOTHH:

BBoanasa Oecema — 1aeT mepBO€ IIEJIOCTHOE INPEACTABJICHHE O JUCUUIUIMHE U
OPUEHTHPYET CTYJIEHTA B CUCTEME M3YyYEHHUs AAHHOW NUCUUIUIMHBI. CTyIEHTBbl 3HaKOMATCA C
Ha3HAYEHUEM U 3aJjauyaMH Kypca, ero poJiblo U MECTOM B CHCTeME y4eOHBIX TUCLUHUIUIMH, JaeTCs
KpaTkuii 0030p Kypca, aHaiM3 pPEeKOMEHIyeMOoW y4eOHO-METOJWYECKOH JUTepaTyphl.
OOBACHSIOTCA OpraHU3aLMOHHBIE 0COOEHHOCTH paboThI B paMKax Kypca.



IIpakTHYecKoe 3aHATHE — 3aHATHE, MOCBALCHHOE OCBOCHUIO KOHKPETHBIX YMEHUH M
HABBIKOB U 3aKPETJICHUIO IOJTYYEHHBIX MPU 0ObICHEHUH 3HAHUH.

KoncyabTauum — B y4eOHBIX 3aHSATHH, SBISIOMIMNACA OJHOM M3 (OPM KOHTPOJISA
CaMOCTOSITENIbHOW ~ paboThl  CcTyAeHTOB. Ha KOHCymbTamusix 1O MpockOe CTYJICHTOB
paccMaTpuBaloTCsl HauOoJiee CIIOKHBIE MOMEHTHI IMpPH OCBOCHHHM MaTepuana JIUCIHILUIMHBI,
IIPENOAABaTENb OTBEYACT HA BOIIPOCHI CTYIEHTOB, KOTOpPbIE BO3HMKAKOT Y HHUX B IIpoLEecce
CaMOCTOSITEJIbHOM pabOTHI.

B npomecce o0Oy4eHHs HCIONB3YIOTCS TEXHOJIOTUM 3JIEKTPOHHOTO OOydeHHS U
JMCTaHLIMOHHBIE 00pa30BaTEbHbIE TEXHOJIOTHH, B TOM YHUCIIE:

DJIEKTPOHHBI Yy4eOHBIH Kypc nmo aucuuniaune «UHoctpanublii si3pik» B LMS
DaexkTpoHHblil yuuBepcuter Moodle SpI'Y.

6. [lepeyensb JIMIEH3MOHHOTO W (WJH) CBOOOJAHO PACIPOCTPAHAEMOr0 MPOrPaAMMHOIO
ol0ecrieyeHns, HMCNOJb3yeMOr0 IPH OCYILIECTBJIEHUM O00pPa30BaTeJLHOIO Ipolecca 1o
AUCLHMILINHE

B mpouecce ocymectBieHuss o0pa3oBaTeNbHOTO — Mpoliecca IO JAUCHUIUIMHE
HCIIOJIb3YOTCS:

I (bOpMI/IpOBaHI/ISI MaTCpruajIoB I TCKYIIECTO KOHTPOJIA YCIIEBACMOCTHU U MPOBCACHUA
HpOMe)KYTOqHOﬁ aTTeCcTalluu, AJIst (l)OpMPIpOBaHI/ISI MCTOANYCCKUX MAaTCPUAJIOB 11O AUCIHUIIIINHE!

- mporpammbl Microsoft Office;

- Adobe Acrobat Reader.

7. IlepeyeHb COBpeMEHHbIX NPO(ecCHOHAIBHBIX 0a3 JAaHHBIX U HHGOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM, HCIOJIb3YyeMbIX NPH 0CYLeCTBJIeHHH 00pPa30BaTeIbLHOI0 Mpolecca 1o
AUCUUIJIMHE (IPU HE00X0AMMOCTH)

B mpomecce ocymectBieHuss oOpa3oBaTeNpHOrO — Ipolecca IO AUCHUIUIMHE
HCIOJIb3YIOTCS:

1. ApTtomatu3upoBaHHasi OuOmmoTeuno-uHpopmarmonHas cucrema «bBYKU-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

2. DinekTpoHHO-0MbaroTeuHas cuctema «FOpaiit» https://urait.ru/

8. IlepeyeHb OCHOBHOWi M  IOMOJHHUTEJNbHOW Yy4eOHOIi JIMTepaTypbl, pecypcoB
UH(GOPMANIHOHHO-TEJIEKOMMYHUKANIMOHHON ceTH «HMHTepHeT» (NIPH HEOOXOAHMMOCTH),
pPeKoMeHAyeMbIX /1JIsl OCBOCHHS TMCIUIIIHHbI

a) OCHOBHAf1 JIUTEpaTypa

1. Jemunona E. B., Cmeranuna M. 1O. English for Economic Studies = Anrnmiickuii mmis
SKOHOMMYECKUX HaIpaBJIeHUH : yueb. mocodue (i OakanaBpuaTa 3KOH. HAIIPaBIICH Hid) /
Antl'Y, MUOMUC, Kad. unoctp. s3. 5Kk0H. U ropun. mnpoduieit; [aBT.-cocT.: E. B.
Hemumoa, M. 0. Cmeranunal. - bapuayn : Usn-so Antl'Y. - Part 1 : Functional
Aspects = ~ ODyHKIMOHAIBHBIE  ACIIEKTHI. - 2016. - 124 c. -
http://elibrary.asu.ru/xmlui/bitstream/handle/asu/4286/read.7book?sequence=1&isAllowe
d=y

2. VYBapos, B. M. Anrmmiickuii s3pik as 3koHOMUCTOB (A2-B2). English for Business :
yu4eOHHK M MPAKTUKYM I aKkajeMudeckoro O6akanaBpuata / B. U. YBapoB. — 2-e u3j.,
nmep. u gon. — M. : MHMsparensctBo IOpaiit, 2018. — 393 c¢. —
https://mx3.urait.ru/uploads/pdf_review/97FCAFB1-0975-41D4-9235-
FB71E9EEQ0759.pdf



http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
https://urait.ru/
http://elibrary.asu.ru/xmlui/bitstream/handle/asu/4286/read.7book?sequence=1&isAllowed=y
http://elibrary.asu.ru/xmlui/bitstream/handle/asu/4286/read.7book?sequence=1&isAllowed=y
https://mx3.urait.ru/uploads/pdf_review/97FCAFB1-0975-41D4-9235-FB71E9EE0759.pdf
https://mx3.urait.ru/uploads/pdf_review/97FCAFB1-0975-41D4-9235-FB71E9EE0759.pdf

0) A0MOJIHUTEIbHASA JINTepaTypa
1.Utoroseie Tecthl anst YMK (ist cTyIeHTOB SKOHOMHYECKUX crienuaibHocTei)=English for

Economists. Achievements Tests: YueOHoe mocoOue aisi CTYACHTOB HKOHOMHYECKHX
cnenuanbHOCTel. / ABT.-cocT.: KuszeBa H. U., Pyrnosa D.B., Tuxomuposa JI.b., XBomeBckas
JLA., Kynauc C.II1,, u Ip. - MHn.: BI'Y, 2006. - 95 c. -
https://elib.bsu.by/bitstream/123456789/3967/1/TESTs.pdf

9. MaTepuajbHO-TeXHHYecKasi 0a3a, HeoOXoAUMas [JIsl OCylIeCTBJIeHUsI 00pa30BaTeIbHOI0
npouecca no JAUCHUIINHE

MarepuanbHO-TeXHHUECKas 0a3a, HEOOXOAMMAast TSl OCYIIECTBICHUSI 00Pa30BaTEIHHOTO
rpolecca Mo JUCHUILIMHE BKIIOYAET B CBOM COCTaB CleMaIbHbIE TOMEIEHUS:

- yueOHbI€ ayIUTOPUH JJIsl IPOBEJICHUS IPAKTUUECKUX 3aHIATHH (CEMUHApPOB);

- yueOHbIE ayIUTOPUHU IS TPOBEACHUS TPYNIOBBIX U UHIUBUIYAIbHBIX KOHCYJIbTAIUI;

- yueOHbIE ayAUTOPUM JUISI TPOBEIACHMSI TEKYHIEro KOHTPOJISI U IMPOMEKYTOUHOUN
aTTecTaluu;

- IIOMEIIEHHUSI [T CaMOCTOSTENbHON pabOThI;

- IOMEIICHNs JUIS XpaHEHUus U NPOPHIAKTUYECKOTO OOCIYy)KUBAHUS TEXHUYECKUX
CpeacTB 0Oy4YeHHUsI.

CriernanbHble TOMEUIEHUS! YKOMIUIEKTOBAHbI CPEACTBAMHU OOYYEHHMSI, CIY>KAIUMH s
npecTaBieHus yueOHOM nHpopMay GOIbIION ayAUTOPHH.

[Tomemienus uis caMOCTOSITENBHON pabOThl 00YYarOMIMXCSl OCHALIEHbl KOMIBbIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHUs: k ceTu «MHTepHeT» M olecreyeHueM JocTyna K
ANIEKTPOHHOU MH(POPMaIMOHHO-00pa3oBaTeabHOM cpeae Spl'Y.

ABTOpP(BI) :

JOLIEHT Kadeapbl HHOCTPAHHBIX S3BIKOB
T'yMaHUTApHBIX (aKyJIbTETOB, K.(.H. W} AnekceeBa B.H.


https://elib.bsu.by/bitstream/123456789/3967/1/TESTs.pdf

IIpunoxenne Nel k padoueil mporpaMmMe JUCHUIINHBI
«JleI0BOM MHOCTPAHHBIN A3BIK)»

D oHI OLIEHOYHBIX Cpeacre
AJIsl MPOBECACHUSA Telcymeﬁ Hu l'lpOMe)KyTO'lHOﬁ aTTeCTallMm CTYACHTOB
mo JTMCHUIIJIMHE

1. TunoBble KOHTPOJIbHBIE 3aJaHUS UJIKM UHBIC MaTEepUaJibl,
HCII0JB3YEMBIE B IPOLECCE TEKYIIEI0 KOHTPOJIA YCIIEBAEMOCTH

3aganus AJs1 CAaMOCTOSITE/ILHOI padoThl / TeKYIero KOHTPOJIA
(dannvle 3a0anus Mocym 8bINOIHAMbCA CIYOEHMOM CAMOCHOAMENbHO, 8 MAKOM Cyude
npenooasamenem 8 00513amenbHOM NOpsoKe He npogepstomcs. Taxce danHble 3a0aHUsL MOZYM
UCNONb308aMbCsL Npenodasamenem 0Jisk meKywe2o KOHmpos cgopmuposannocmu YK-4
unouxamopwt UJ]-VK-4.1 u U/[-YVK-4.2)

Pazgen 1.

1. Answer the questions.

1) What means of communication exist?

2) What makes a good communicator?

3) What communication problems can arise and how can people solve them?

4) Speak about the main rules and taboos while communicating with other people.
5) Do you stick to these rules?

6) Should children be taught to cooperate rather than to compete?

7) How to achieve an effective communication a) in studying 2) at work?

2.Comment on the following sayings.

1)"There are two kinds of people, those who do the work and those who take the credit. Try to
be in the first group; there is less competition there.” - Indira Gandhi

2)"I'm in competition with myself and I'm losing." - Roger Waters, English Musician and
Songwriter

3) "Do your work with your whole heart, and you will succeed - there's so little competition.” -
Elbert Hubbard

4) "The ultimate victory in competition is derived from the inner satisfaction of knowing that
you have done your best and that you have gotten the most out of what you had to give." -
Howard Cosell, Sports Journalist and Broadcaster

Pazgen 2.
1. Read the following texts and write a resume and a covering letter:
Resume
An excellent resume may help you get the job of your dreams and a poor resume may mean a

lost opportunity. Since this is the first piece of information a company will receive about you, it
7



is critically important that your resume, be well-written. It should be presented at the beginning
of any interview that you have with a company. Ideally, resume should .not be-longer than one
page. The contents of a resume can be roughly categorized as: 1) PERSONAL INFORMATION
(address and telephone number), 2) JOB OBJECTIVE, 3) EDUCATION, 4) EXPERIENCE, 5)
SKILLS, 6) EXTRACURRICULAR ACTIVITIES, 7) REFERENCES. The resume begins with
PERSONAL INFORMATION, name, address, telephone number centered at the top page. After
your address, a statement of intent or JOB OBJECTIVE should be written. This objective should
be well thought out from the very beginning since it will influence how you will write the rest of
the resume. After the statement of intent, describe your EDUCATION. List the universities,
institutes and colleges you have attended in reverse chronological order. Any studying you have
done abroad should be included and courses that you have taken that are relevant. Your working
EXPERIENCE is the next section. List your experience starting with your most recent place of
employment and work backwards. Spell out the exact dates of employment, your position, and
the name of the company you worked for. Following experience, you should list your special
SKILLS. These include your language skills, computer abilities, and any other talent that relates
to your statement of intent. When describing your language abilities, it is best to be honest about
assessing your level, "Fluent English”, "native Russian”, "intermediate German", and "beginning
French" are all ways to describe your language abilities.

EXTRACURRICULAR ACTIVITIES should be included in the next section. Student or
professional organizations you belong to, travel, sports and hobbies should be listed here. The
last section of your resume is the REFERENCE section. List at least two people, not related to
you, who can describe your qualification for the job. Their names, titles, places of work, and
telephone numbers should be included. The style and format of a resume are extremely
important. Your resume must be typed, preferably on a computer in order to format it most
effectively. A neat and well-written resume with no spelling mistakes will give an employer the
impression that you are accurate and take care of details. A resume will not get you a job. An
interview with a company will get you a job. In order to have the opportunity of interviewing
with a company you should send your resume with a cover letter.

HOW TO WRITE A COYER LETTER.

Read the text about a supporting letter which should usually accompany your CV or Resume.
Pay attention to the differences in the-content between the first, two documents and the
following one.

When you use a resume to apply for a job, you also need a short cover letter. The cover letter
should not simply repeat information given in the resume; instead, it should begin by identifying
the job for which you are applying and telling how you heard about it. You can then add any
other information not included in the resume which might be important-for this particular job.
Finally, request an interview; include your phone number, and when you can be reached.
Address the letter, to a specific individual whenever possible. Develop a bridge between yourself
and employer at the very beginning -tell how you learned of the vacancy. Give a brief statement,
emphasizing your qualifications for this position. Use words directly from the job ad to describe
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what you. can do. Emphasize what you can do for an employer rather than what he can do for
you. Show enthusiasm throughout your letter.

2. Answer the questions:

When examining your skills, ask yourself these questions: 1. What have | accomplished
in my work experience? 2. What skills and personal strengths were necessary for those
accomplishments? 3. What have | enjoyed doing most?

3. Discuss the following topics.

1. What are people seeking for when taking a job? (Security, appreciation, money, power,
prestige or something else) 2. What hiring criteria are important and why? (Education,
experience, intelligence, appearance, being a leader/a team player, marital status, modest
payment expectations or something else) 3. What do you think advantages and
disadvantages of working from home are? (Feeling isolated, less commuting, not being
supervised or something else) 4. What can be the reasons for dismissal? (Personal
reasons, being passive, being too initiative, being late or something else)

4. In job ads you will see lists of qualifications (i.e. skills, abilities, etc. that fit a person for a
position) required of a candidate for different jobs. Some of them are used with the verb “to be”,
others with the verb “to have”. Match the words in A and B with the verb “to be” to form a verb
phrase. Model 1: - To be able to use your own car. - To be 25-40 years of age. A Not afraid of;
fully aware of; experienced in; familiar with; responsible for; strong in; able to; fluent in; highly
competent in; willing to; apt to; proficient in. B Interpersonal relations; hard work;
English/Spanish; travel/ing extensively; defending an effective marketing strategy; all work
concentrated on advertisement; develop positive staff attitude to health and safety at work; work
connected with contracts; travel on short notice to crisis regions; use your own car; break into
international market; do routine work; meeting deadlines; work extra hours; doing volunteer
work. Match the words in A and B with the verb “to have” to form a verb phrase. Model 2: - To
have the ability to cope under pressure - To have familiarity with bookkeeping A Background in;
ability to; experience in; inclination for; talent for/in; attitude for; understanding of;
qualifications for; education in; gift for. B Learn and apply ideas and concepts; non-profit
organizations; cope well under pressure; IT field; establish good relations with banks; a law firm
in that field; developing countries; budgeting practices; health and care industry; dealing with tax
authorities.

5. Look at the examples of job-ads, write effective resume in response to one of them. Public
Relations Manager — will be responsible for developing, implementing and managing product,
market and corporate plan that complements communication programs and helps drive corporate
strategy. Built interest and awareness within the investment community and increase company
and brand recognition within the market. Aggressively pursue all corporate efforts and activities,
both internally and externally, driving messaging through all media. Write and/or provide
editorial services for white papers, editorial, presentations, sell sheets. Must have 3-5 years solid

experience, excellent verbal, written and phone communication and presentation skills. Able to
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interact effectively with all levels of management, staff and partners; demonstrate writing
abilities. Detail oriented, enthusiastic and able to function well in fast paced environment. To be
considered for this position , please call Peter Johnson 123-4567890. Database Administrator.
Provide full-cycle consulting cervices from analysis, design, developing to programming from
initial to final stages. Design and develop logical and physical databases using Oracle, SQL
Forms, UNIX, Windows NT and C languages. Set parameters for databases based on system
specifications and user needs. Analyze, review and alter programs to enhance program objectives
and increase operating efficiency. Provide system integration w/mail/exchange servers.
Coordinate flow between databases. Document all steps from development and coding through
installation and operation. Refine aspects of databases before final release. Required: BS in
Comp. Applications, Comp. Programming, Comp. Sci.,, Comp. Eng’ing. 4 yrs of exp in job
offered, or 4 yrs of exp as Comp. Programmer Analyst. Experience w/BMPC, LAN, UNIX,
Windows NT, Oracle 7.0, SQL Server, SQL Forms, C, C++, Pro*C. Salary negotiable. Business
and Worker Development, ER 1997806549312, PO Box 553, Trenton, NJ 086754. Graphic
Designer: Design printed pattern for cloths, art. Studies fashion, consults with customers. Sketch,
paint, design by hand and with computer. Studies illustrations, photographs to plan presentation.
Determines size and style of type, uses computer to arrange type and create layout based on
available space. Knowledge of layout principles and esthetic design concepts. Submits to art
director for approval. Prepares written instructions to specify details including final layout for
printer. Required Bach.’s Degree in Graphic design, 2+ yrs of exp in job offered or 2 yrs as
textile designer designing for printing onto cloth. 35 hours/week, M-F, 9:30-5:30. Basic salary +
commission. Send resume in duplicate to # RSCT 488, Box 503, NY 1007-0703.

Pasnea 3.

Analize the text according to a plan:
How to analyze a text (an article)

1. Information and structure

— The text (article), entitled ... is taken from the magazine (newspaper, book)...
— The text deals with (concerns, touches upon) the question (problem)...
— The text contains information about ...

— The article (text) opens with the statement...

— The author stresses (underlines) that...

— Such fact(s) as ... is (are) mentioned

— In the first (second, next) paragraph (abstract) it goes about...

— In addition we can say that ...

— The author reports, describes, mentions, argues, gives an example...
— The text is written for... (whom)

— In conclusion we can say...

2. Language

— The text mostly contains short (long), simple (complicated) sentences
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— Such nouns (verbs, adjectives...) are used to...
— The language is rather simple (difficult)

— The text is full of (economic) terms

3. Personal attitude

a. How much does it agree or clash with your view of the world, and what you consider right and
wrong? Why or why not? How much were your views challenged? How well does it address
things that you, personally, care about and consider important in the world? How much new did
you learn from it?

b. How did you like or enjoy the text overall, and (most importantly) why or why not? Keep in
mind that some texts.

— The text makes us think about (understand)...

Ilpumep Tekcra

Business trip

o Business trips are just part of doing business. A company tries to choose only its best
people to represent it. Trips can happen in or out of the country. And there are as many reasons
to go on a business as there are places to go: to sign contracts, to discuss terms of delivery,
payment or shipment, to have tests, to consult, to improve one’s professional skills, to provide
support. Representatives of the companies involved usually make preliminary arrangements in
order to meet. Whether a long-term or short-term trip, the itinerary must be carefully planned by
the head of a department or another executive. After the trip, an employee is ordinarily expected
to give a full financial accounting of the trip to his boss. Sightseeing, cultural events and just
plain relaxing are a regular part of every business trip. And no businessman would dare forget to
buy gifts for relatives, friends and colleagues while on a business trip to an interesting, new
location. These trips are important because they contribute to the expansion of a company’s
business relationships and help that company succeed in the competitive world market.

o Business today is international in character, and business people often have to travel. On
a business trip people might meet colleagues and business partners for the first time. Often,
colleagues from different countries experience cultural difficulties, that is, they are surprised by
strange, to them, social conventions in a new place. Different cultures do things differently!
Management styles also differ from country to country. It’s often useful when doing business in
a foreign land, to get some advice from a special agency which consults on questions of
international business. These days business trips are very important because face to face
meetings are more valuable to profitable business than any other type of strategy.

. 1. READ AND TRANSLATE THE DIALOGUE.

. 2. LEARN THE DIALOGUE BY HEART.

o Preparing a trip.Flying out. Arriving

o Isabell Dussart is a publisher. She works in London for Hachette, the French publishing
company. Next month, she has a meeting in New York. She doesn’t know New York, so she ask
an American colleague, Larry, about it.

o Isabell: Larry, could you tell me a little about New York?

o Larry: Sure. What would you like to know?
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Isabell: It is expensive?

Larry: It depends of what is your budget?

Isabell: $ 520 a day. How much is hotel room?

Larry: Between $ 150 and $ 300. How many days are you staying there?

Isabell: Three.

Larry: Where are you working?

Isabell: At the Rockefeller Centre — 5th Avenue and 51st street. Are there any hotel in
that part of town?

o Larry: Of course. But Rockefeller Centre is a business Centre. It’s not very interesting at
night. What do you want to do in the evenings?

o Isabell: Go to restaurant, go swimming or maybe go to the ballet.

o Larry: There are some great restaurants in New York and there is usually a ballet at
Lincoln Centre. Choose hotel in that area.

o Isabell: Where is that?

o Larry: Mit down. Just off Central Park.

o Isabell: That is dangerous, isn’t it?

. Larry: Not at all. During the day it’s full of people having lunch, jogging, horseback
riding. It’s a great place.

o Isabell: Where can 1 find a list of hotels? Is there a quide?

o Larry: There are several. I will lend you one.

o Isabell: What about getting around?

. Larry: Don’t use the subway. It’s not very safe or clean. There are lots of yellow cabs.
They are not very expensive.

o Isabell: Thank for your help.

. Larry: It’s a pleasure.

o Isabelle Dussart goes to the travel agent to get information on flights to New York. She

wants to arrive on Tuesday evening. Her meeting is on Wednesday at 10 a.m. Isabelle Dussart is
waiting for her plane. British Airways flight 651 for New York leaves from gate 17 at thirteen-
fifty. Will passengers with tickets please proceed to gate 17 immediately? That’s gate 17 for BA
flight 651 to New York departing at thirteen — fifty.

At the Airport

o 1. READ AND TRANSLATE THE TEXTS.
. 2. RETELL THE TEXT.

o When preparing to fly, passengers are requested to arrive at the airport 2 hours before
departure time. They must register their tickets, get a seat assignment, and weigh and check their
luggage.

o Most airlines have at least 2 classes of travel, first class and economy class. Economy
class tickets are much less expensive. Each passenger more than 2 years old gets a free luggage
allowance. Generally this weight limit is 20 kg of checked baggage for economy class
passengers and 30 kg for first class passengers. If you check excess luggage you’ll have to pay a
fee calculated by the number of extra pieces and the extra weight. Every passenger is also
allowed one small carry-on bag, for instance a laptop computer or small suitcase.

o The rules for passengers who are traveling abroad are similar in most countries but there
are, sometimes, slight differences. Here are some things to remember: if, for instance, you need
to go through Customs, try to fill in the customs declaration before you talk to the customs

12



officer. He will ask every passenger the same, routine questions about whether he is carrying
anything he wants to declare: like tobacco, alcohol, presents, and sums of money.

o At the check-in counter, your ticket is looked at, your things are weighed and labeled
with their destination. The next formality is filling in the immigration form and going through
passport control. Remember to have a black or blue pen with you because the immigration form
has to be filled in block letters. You write your name, nationality, permanent address and the
purpose of your trip. In most countries there is also a security check when your carry-on-luggage
IS inspected.

o After fulfilling all these formalities you go to the departure lounge where you can have a
snack, read a paper or buy something in the duty-free shop and wait for the announcement to
board the plane.

o When you arrive at your destination, some of these same formalities will undoubtedly be
repeated. Often while on board the plane you will be given a customs declaration and
immigration form to fill in. At the airport you may be met by a specially trained dog whose job it
is to make sure that no passengers are carrying any illegal drugs. In addition, the immigration
officer might want to inspect your visa, your invitation and even your return ticket.

Read and retell the text

. 2. Airport formalities

o When preparing to fly, passengers are requested to arrive at the airport 2 hours before
departure time. They must register their tickets, get a seat assignment, and weigh and check their
luggage. Most airlines have at least 2 classes of travel, first class and economy class. Economy
class tickets are much less expensive. Each passenger more than 2 years old gets a free luggage
allowance. Generally this weight limit is 20 kg of checked baggage for economy class
passengers and 30 kg for first class passengers. If you check excess luggage you’ll have to pay a
fee calculated by the number of extra pieces and the extra weight. Every passenger is also
allowed one small carry-on bag, for instance a laptop computer or small suitcase. The rules for
passengers who are traveling abroad are similar in most countries but there are, sometimes, slight
differences. Here are some things to remember: if, for instance, you need to go through Customs,
try to fill in the customs declaration before you talk to the customs officer. He will ask every
passenger the same, routine questions about whether he is carrying anything he wants to declare:
like tobacco, alcohol, presents, and sums of money. At the check-in counter, your ticket is
looked at, your things are weighed and labeled with their destination. The next formality is
filling in the immigration form and going through passport control. Remember to have a black or
blue pen with you because the immigration form has to be filled in block letters. You write your
name, nationality, permanent address and the purpose of your trip. In most countries there is also
a security check when your carry-on-luggage is inspected. This is an anti-terrorism measure, and
anything in your luggage that might be dangerous or disturbing to other passengers must be
handed over to one of the crew and will only be returned to the owner after the plane has reached
its destination. After fulfilling all these formalities you go to the departure lounge where you can
have a snack, read a paper or buy something in the duty-free shop and wait for the announcement
to board the plane. When you arrive at your destination, some of these same formalities will
undoubtedly be repeated. Often while on board the plane you will be given a customs declaration
and immigration form to fill in. At the airport you may be met by a specially trained dog whose
job it is to make sure that no passengers are carrying any illegal drugs. In addition, the
immigration officer might want to inspect your visa, your invitation and even your return ticket.
There is one inconvenience you have to be prepared for when you’re traveling long distances by
plane. It's a difference between the time you are accustomed to and the time of the place you’re
traveling to, especially if it’s far from home. At first you won't feel very well because of that
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difference in time, - that’s called “jet lag” - but don't worry about it, shortly you’ll be as good as
new!

Paznen 4.
Read some examples of business protocol in different countries. Speak a business protocol in
Russia.

Business Protocol
UNITED KINGDOM

o Business dealings tend to be quite formal in the UK and the British are usually reserved
on first meeting.

[ ]

o Ensure you are punctual for meetings - it is considered rude to keep people waiting. A
firm handshake on meeting is customary, not the continental style of kissing on both cheeks.
Men and women tend to dress conservatively in business suits. Business cards are usually
exchanged at the beginning or end of a meeting.

o The British will not hesitate to speak their minds so be prepared for some straight talking.
Avoid the hard sell in negotiations and do not flatter your counterparts, as it will make them
uncomfortable. The British sense of humor can be quite sarcastic, though no offence will be
meant and none should be taken.

MALAYSIA
o In multi-cultural Malaysia, establishing the ethnic identity of a business partner is crucial
o A diverse, multi-racial country, Malaysia has three major ethnic groups and more than 50

smaller indigenous groups.

o Though most people will identify themselves as Malaysians first and a member of a
particular race second, foreign businessmen should be careful to respect customs distinct to each
ethnic group. When addressing an ethnic Malay, for example, use the honorific "Encik™ (Mr)
before a man's first name, and "Puan” (Mrs) or "Cik" (Miss) before a woman's. This protocol
does not apply to Chinese and Indian Malaysians, who may be addressed as "Mr", "Mrs", or
"Miss".

INDIA

o The traditional Indian greeting is the namaste, (hold your hands in prayer position at chest
level and bend your head towards your fingertips). However, Westerners are likely to be greeted
with a handshake (women should not initiate a handshake with a man). In formal situations,
senior figures may be welcomed with a garland of flowers.

[ ]

o Meetings usually start with tea and small talk. Building personal relationships is a vital
part of doing business in India as subjective feelings weigh heavily in the decision-making
process. Bring plenty of business cards and be flexible about timing - itineraries often change at
the last minute.

[ ]
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o A deal is often sealed with a celebratory meal. Most business meals are lunches, although
you may be invited to an associate's home for dinner. Indians enjoy entertaining - "Serving a
guest is like serving God" is a commonly-held belief. Leave a little food on your plate to avoid
offending your host (an empty plate may suggest you are still hungry).

FRANCE

[ ]

o In France, be prepared for a passionate business encounter.

[ ]

o Protocol plays a central role in the business culture. Courtesy and formality play a

significant role in defining the structure of working relationships. French business culture is
intensely hierarchical - always observe business titles and use the more formal "vous", rather
than the familiar "tu”, unless invited to do so.

o The French consider it vulgar to mention money at the start of a meeting so leave this
until negotiations are nearing an end. The highest-ranking individual will make the final decision
and bring the session to a close. Even though lower-ranking intermediaries may not hold any
decision-making power, do not neglect them; effective communication with all levels of an
organization is the key to business success in France.

[ ]

TURKEY

o Turkish body language may prove confusing for some foreign delegates. For example,
Turks usually indicate "no" by raising their eyebrows, while making the sound "tsk™. Equally, if
a Turkish associate wags his head from side to side, it does not mean "no", but "I don't
understand™. Use the phone, not e-mail, to follow up meetings, as Turks prefer to communicate
directly.

OO6cyxeHue JOKIa0B U OIICHUBAaHUE UX CTYACHTaMHU.
[IpuMepHas mikana OleHUBAHUS MMPE3CHTAIINH

Kpurepuit OueHka
5 4 3
Conepxanue B npes3eHTanuy | B npeseHTanuu Hapymena
MIPE3EHTALMU. | OTPAXKEHBI BCE OTpa)KEHbI BCE JIOTUYECKast
KJIIOYEBBIE TO3ULMM | KIIOYEBBIE  TO3MIMHU | IOCIEA0BATEIBHOC
paboThI, YeTKO | paloThI, UMEIOTCS | Th W3JI0KEHUS
IIPOCIIEKNUBAETCS HeOoJIbIIMe MaTepuaa,
CTPYKTypa, JOTWYHAasl | HETOYHOCTH, HE | HeYeTKas
NIOCJIEZIOBATEIBHOCTD | MEUIAIOIINE CTPYKTYypa.
U3JI05KEHUS BOCIIPUATHIO
Marepuana. UHpOpMaIIUH.
Odopmiienne | Odopmienue B opopmuennu | Odopmienue
[IpeseHTanuu. | Tpe3eHTaLUH IIPE3EHTALMH €CTh IIPE3EHTALMH
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JTaKOHMYHOE,  TEKCT | HapyuieHus (M30BITOK | Memaer

yI00HO CYMTBHIBAETCS. | TEKCTa, HE  OYEHb | BOCHPHUITHIO ee
ynoOHast I YTEHHUs | COIEp KaHusl.
nojia4ya Marepuara)

Beictyruienne | Peub oTyernuBas, | Pedn noHsaTHas; | Peur He Bcerna
HOHSITHAS, JIOCTaTOYHBII HOHSITHAS,
pa3zHooOpa3HbIii CJIOBapHBIN 3aI11ac; CKYIHBIN
CJIOBApHBI 3ar1ac; BJIQJICHUE  TPOCTHIMH | CIIOBAapHbIH 3amac;
BJIQJICHUE NPOCTBIMU | FPAMMATUYECKUMU BCTPEYaIOTCs
U CJIOKHBIMU | CTPYKTypaMH. rpaMMaTU4YecKue
rpaMMaTUYECKUMU Jomnyckaetrcss He 6ozee | OIINOKU.
CTPYKTYpaMH. 4-5 neKkcuko- | Jlomyckaercss — He
Homyckarorcs 2-3 | rpaMMaTHYECKUX Oosee 7 JEKCUKO-
JIEKCUKO- OLINOOK, HE | rpaMMaTHYeCKUX
rpaMMaTHYEeCKue 3aTPyIHSIONINX OmnooK
OIIINOKH, He | MOHUMaHnue
3aTpyaHSIOLINE
MMOHNMaHHe

Paznen 5. Camocmosmenvuas pa60ma: AaHHoOmupoearnue mexkcma

Listen to the text and write its abstract:

Wholesaling is a part of marketing system. It provides channels of distribution which help
to bring goods to the market.

Wholesales is often a field of small business, but there is a growing chain movement in the
western countries.

About a quarter of wholesaling units account for the one-third of total sales.

Two-thirds of the wholesaling middlemen are merchant wholesalers who take title to the
goods they deal with. Wholesalers simplify the process of distribution.

Retailing is selling goods and service to the ultimate consumer. The retailer is the most
expensive link in the chain of distribution. The retailers operate through stores, mail-order
houses, vending-machine operators.

The retailer performs many necessary functions. First, he may provide a convenient
location. Second, he often guarantees and services the merchandise he sells. Third, the retailer
helps to promote the product through displays, advertising or sales people. Fourth, the retailer
can finance the customer by extending a credit. Also the retailer stores the goods in his outlet by
having goods available.

The wholesale trade sector comprises establishments engaged in wholesaling
merchandise, generally without transformation, and rendering services incidental to the sale of
merchandise. The wholesaling process is an intermediate step in the distribution of merchandise.
Wholesalers are organized to sell or arrange the purchase or sale of (a) goods for resale (i.e.,
goods sold to other wholesalers or retailers), (b) capital or durable nonconsumer goods, and (c)
raw and intermediate materials and supplies used in production. Wholesalers sell merchandise to
other businesses and normally operate from a warehouse or office.

The retail trade sector comprises establishments engaged in retailing merchandise,
generally without transformation, and rendering services incidental to the sale of merchandise.
The retailing process is the final step in the distribution of merchandise; retailers are, therefore,
organized to sell merchandise in small quantities to the general public. This sector comprises two
main types of retailers: store and nonstore retailers.
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Pa3znea 6.

Read the text and continue this list

Some of the major types of money are:

1. Commodity Money:
Whenever any commodity is used for the exchange purpose, the commodity becomes equivalent
to the money and is called commodity money. There are certain types of commodity, which are
used as the commodity money. Among these, there are several precious metals like gold, silver,
copper and many more. Again, in many parts of the world, seashells (also known as cowrie
shells), tobacco and many other items were in use as a type of money & medium of exchange.

2. Fiat Money:
The word fiat means the ""command of the sovereign. It is the type of money that is issued by
the command of the sovereign. The paper money is generally called as the fiat money. This type
of money forms a monetary standard. It has been made mandatory by law to accept the fiat
money, as an exchange medium, whenever it is offered to anyone.

3. Fiduciary Money:
Today's monetary system is highly fiduciary. Whenever, any bank assures the customers to pay
in different types of money and when the customer can sell the promise or transfer it to
somebody else, it is called the fiduciary money. Fiduciary money is generally paid in gold, silver
or paper money. There are cheques and bank notes, which are the examples of fiduciary money
because both are some kind of token which are used as money and carry the same value.

4. Commercial Bank Money:
Commercial Bank money or demand deposits are claims against financial institutions that can
be used for the purchase of goods and services. A demand deposit account is an account from
which funds can be withdrawn at any time by cheque or cash withdrawal without giving the bank
or financial institution any prior notice.

Pasznen 7.

Different types of statements

Whether a statement is a term of a contract is important because only if a
promise is a term of the contract can a party sue for the breach of the

contract. Statements can be split into the following types:

. Puf¥ (sales talk): If no reasonable person hearing this statement would
take it seriously, it is a puff, and no action in contract is available if the
statement proves to be wrong- It may also be referred to as "puffery-"

. Representation: A representation is a statement of fact made to induce
another person to enter into a contract and which does induce them to
enter into a contract, but it is one that the maker of the statement does
not quarantee its truth- If the statement proves to be incorrect, it
cannot be enforced, as it is not a term of the contract, but it may prove

to be a misrepresentation, whereupon other remedies are available:
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. Term: A term is similar to a representation, but the truth of the
statement is quaranteed by the person who made the statement- The test
is an objective test:

Factors that a court may take into account in determining the nature of a

statement include:

. Timing: If the contract was concluded soon after the statement was
made, this is a strong indication that the statement induced the person to
enter into the contract:

. Content of statement: It is necessary to consider what was said in the
given context, which has nothing to do with the importance of a
statement:-

. Knowledge and expertise: In Oscar Chess Ltd v- Williams, > a person
selling a car to a second-hand car dealer stated that it was a 1948 Morris,
when in fact it was a 1939 model car- It was held that the statement did
not become a term because a reasonable person in the position of the car
dealer would not have thought that an inexperienced person would have
guaranteed the truth of the statement-

The parol evidence rule limits what things can be taken into account when trying

to interpret a contract-

Terms implied in fact
The Privy Council proposed a five stage test in BP Refinery Western Port v. Shire of

Hastings:

1. Reasonableness and equitableness: The implied term must be reasonable and
equitable.

2. Business efficacy: The implied term must be necessary for the business efficacy

of the contract. For instance, if the term simply causes the contract to operate better, that does
not fit this criterion.

3. Obviousness: The term is so obvious that it goes without saying. Furthermore,
there must be one and only one thing that would be implied by the parties. For example, in
Codelfa Construction Pty Ltd v. State Rail Authority of New South Wales, > a term regarding the
inability of construction company to work three shifts a day could not be implied because it was
unclear what form it would have taken.

4. Clear expression: The term must be capable of clear expression. No specific
technical knowledge should be required.
5. Consistency: The implied term may not contradict an express term.

In Australia, the High Court has ruled that the test in BP Refinery applies only to formal
contracts, while the test in Byrne and Frew v. Australian Airlines Ltd 4 shall apply to informal
contracts:

« Necessity: The term must be necessary to ensure reasonable or effective operation of a
contract of the nature before the court.

« Consistency: The implied term may not contradict an express term (same as for formal
contracts).
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e Clear expression: The term must be capable of clear expression (same as for formal
contracts).
e Obvious: McHugh and Gummow JJ have stated that it must also be obvious.

Terms implied in law

These are terms that have been implied into standardised relationships. The other
difference between this and terms implied in fact is that the test is one of necessity; ! a necessary
term is one where the contract is rendered worthless or nugatory if it is without it.

Terms implied by custom or trade

You are generally bound by the custom of the industry that you are in. To imply a term due
to custom or trade, you must prove the existence of the custom, which must be notorious, certain,
legal and reasonable.

Course of dealing

If two parties have regularly conducted business on certain terms, it may be reasonable to
presume that in future dealings where there is no contract, the parties wish to incorporate the
terms of the previous contracts. However, if a party wishes to incorporate terms by course of
dealing, the original document must have been contractual in nature, and delivery receipts may
not fit this description. In Australia, there is a further requirement that the document was
procured after formation.

Good faith

It is common for lengthy negotiations to be written into a heads of agreement document
that includes a clause to the effect that the rest of the agreement is to be negotiated. Although
these cases may appear to fall into the category of agreement to agree, courts nowadays (at least
in Australia) will imply an obligation to negotiate in good faith provided that certain conditions
are satisfied.”

« Negotiations were well-advanced and the large proportion of terms have been worked out

« There exists some mechanism to resolve disputes if the negotiations broke down

The test of whether one has acted in good faith is a subjective one; the cases suggest
honesty, and possibly also reasonableness.

"Subject to" contracts

If a contract specifies "subject to contract,” it may fall into one of three categories: !

1. The parties are immediately bound to the bargain, but they intend to restate the
deal in a formalized contract that will not have a different effect

2. The parties have completely agreed to the terms, but have made the execution of
some terms in the contract conditional on the creation of a formalized contract

3. It is merely an agreement to agree, and the deal will not be concluded until the
formalized contract has been drawn up

If a contract specifies "subject to finance," it imposes obligations on the purchaser: !

« The purchaser must seek finance

« When offers of finance arrive, the purchaser must make a decision as to whether the
offers of finance are suitable

Once again, there is an element of good faith involved.

This may also refer to contingent conditions, which come under two categories: condition
precedent and condition subsequent. Conditions precedent are conditions that have to be
complied with before performance of a contract. With conditions subsequent, parties have to
perform until the condition is not met. Failure of a condition does not void the contract, it is just
regarded as voidable.

Statutory implied terms
The rules by which many contracts are governed are provided in specialized statutes that
deal with particular subjects. Most countries, for example, have statutes which deal directly with
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sale of goods, lease transactions, and trade practices. For example, most American states have
adopted Article 2 of the Uniform Commercial Code, which regulates contracts for the sale of
goods.

Ilpakmuueckue 3a0anus 011 camoCmoamenbHol padomovt CmyoeHmoe

Buibop mamepuanos ons nepesoda 3agucum om RpoheccUOHATbHO2O UHmepeca Ui
VueOHOU HeobX0ouMocmu cmyoeHma uiu pekomenoayuu npenooasamens. Ha ocnose nepesooa
2omosumcsi cooouyeHue (00kn1ao) 6 ooveme 20 npednodxcenuil.

Cnucok 3ajaHmii K 3a4eTy
Ha 3auere mpoBepsiercs chopmupoBanHocTh kommetreHimun YK-4, UN-VK-4.1
(ocylecTBiIsIET N1€10BYI0 KOMMYHHKAIIMI0 Ha MHOCTPAHHOM SI3bIKE C Y4E€TOM OCOOEHHOCTEU
O(pUIMATIBHOTO ¥ HEO(UIUAIBHOTO CTHJIEH OOLIEHUSI U COUMOKYIbTYPHBIX paznuunii), MJI-YK
4.2. (mepeBOIUT TEKCTHI 00IIEro U MPO(PECCHOHATFHOTO HAa3HAYEHUsI C MHOCTPAHHOTO sI3bIKa Ha
rOCY/IapCTBEHHBIN ).

becena mo ogHOM U3 MPONIEHHBIX TEM.

1. ITpoGaemMbl KOMMYHHUKAITUH: TTPABUJIA MEXITMIHOCTHOTO ¥ MEXKYIBTYPHOTO OOIICHUSI.

2. YcTpoicTBO Ha paboTy: aHKeTa, COMPOBOAUTEIBHOE MUCEMO, pe3tome U CV, HHTEepBEIO,
6narogapctBeHHoe nucbMo. [IpaBuia u Taby npu noucke padboThI.

3. B xoMaHmupoBKy: TenedOHHBIH pa3roBOp C KOMIIAaHWEH, 3aKa3 MeCTa B TOCTUHHIIC,
nmokynka Owminera Ha camoisieT. OCHOBHBIE COKpalIeHHs, HCIHOJb3yeMble B JIEIOBOM
KOppEeCMoHAeHIIMHU. Pa3nuuns Mex Iy aHTJIMICKUM U aMepUKaHCKUM BapHaHTaMU aHTJIMHCKOTO
S3bIKA.

4. IIpuObITHE B CTPaHY: TAMOXKCHHBIN U MACTIOPTHBIM KOHTPOJIb, B a3pOTIOPTY, Ha BOK3aJe,
ropoJickoil Tpancnopt. CTpyKTypa AeJI0BOrO MUChMa.

5. OnroBast U pO3HHYHAs TOPTOBJIS: areHTHI, pekjama, MapKeTUHT. PekiamMHOe MUCHMO.
Pexnama kak kapeepa B CIIIA. 3apaBooxpaHeHue.

6. Jlenpru: ¢popmbl OIUIATHI, IEHEKHBIE CPEJICTBA, BAMIOTHL. [1narex kak BakHelIIee 3BEHO
BHEIIHETOProBoil onepanuu. [Iucema 06 omnate W nuchbMa-HaNOMUHAHUS. JIeHbIM U YEeKH B
Anrnuu u CIIA. BHenHsis Toprosiis.

Kpumepuu oyenusanus 3auema.

3au€T BBICTABJISETCS MO UTOraM paboOThl B CEMECTpe M WTOTOBOWM NPE3CHTALUU CTYAEHTA.
CopnepxaHue 3adyeTa OLIEHMBAETCS IO HIKAJNE «3a4TeHO — He3auTeHo». OIeHKa «3a4TeHO»
BBICTABIISIETCS CTYACHTY, Y KOTOPOTO KOMMYHHMKATHBHAas KOMIETEHIMS (MOJHOCTHIO HIIU
4acTUYHO) cQOpMHUpOBaHA HE HUXKE, YeM Ha IOPOrOBOM YpPOBHE, T.€. MpOINIEIIIEMY BcCe
3allaHUPOBaHHBIE B ceMecTpe (PopMbl Ha MOJOKHUTENBbHYIO OLIeHKY (He MeHee «3»). OleHka
«HE3a4YTEHO» BBICTABISIETCS CTYAEHTY, Y KOTOPOr0O KOMMYHHUKAaTHBHAasi KOMIIETEHIUS
(MOTHOCTHIO WM YacTHYHO) chOPMHUpOBAHA HUXKE, YeM Ha TOPOTOBOM YpOBHE, T.€. HE
HUMEIOIIEMY TIOJIOKUTETBHBIX OIEHOK M0 BceM opMaM KOHTPOJIS TEKYIEH yCIIeBaeMOCTH.

Conepxanue 3a4era:
B pamkax M3y4eHHBIX 32 CEMECTP T€M CTYJCHT JIOJDKEH MOJrOTOBUTh YCTHOE BBICTYILICHUE C
ucnoab3oBannemM PowerPoint mpesenraruu. [Ipeamaraemslii 11t paboThI pecypc:

3AUET
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O1enka

Peub nonsaTHas, Oernas. Boicka3biBaHUS YETKHE, COOTBETCTBYIOT
IIOCTABJIEHHOM 3a/1aue. AKTHBHAsI JIEKCUKA UCIIOJIb3YETCSI IPABUIILHO U B 3)
MoJIHOM oObeMe. BrickasbiBaHus JOTUYHbI. [I0MyCTUMBI €TMHIYHBIEC OLTHOKY,
HE NPENITCTBYIOIINE KOMMYHUKAIIUH.

EcTb He3HaunTEIbHBIE HAPYILIEHUS B BBISBJICHUH (DAKTOB BOCIPUHUMAEMOTO
Martepuaina. Peub noHsTHas. AKTUBHAs JEKCUKA UCIOJb3YETCS B OCHOBHOM 4
MIPaBUJIBHO. J[OIyIIEH psJl TPAMMATHYECKUX, JIEKCUYECKUX WIH
(oHEMaTHUECKUX OMINOOK, HE MPENATCTBYIOINX KOMMYHHUKAIMH. JlomycTHMO
HE3HAYMUTEJIbHOE HapYNUIEHUE JIOTUKH U N1ay3bl B BHICKA3bIBAHUSX.

Bricka3pIBaHUs COAEPHKAT 3HAUNTEILHOE KOJIMYECTBO OITHUOOK | TMay3, HO
COOTBETCTBYIOT TeMaTuke. OCHOBHbIE (DaKThl U COOBITHS BBISIBIIEHBI YACTUYHO. 3
AKTHBHas JIEKCUKA UCIOJIb3YETCsI B OrpaHUYEHHOM o0beme. Jloruka HapyiieHa.

OcHoBHbIe ()aKTHI HE BBISBICHBI. Peakiuu Ha pETUIMKA OTCYTCTBYIOT. AKTHBHAS
JIeKCHKa He ucroJb3yercs. OOIeHrne CBOUTCS K OTACIBHBIM CJIOBaM TIpH 2
0O0JIBIIIOM KOJIMYECTBE (POHEMATHICCKUX, JIEKCHISCKUX U TPaMMaTHUECKUX
OIIIMOOK.

IIpunoxenue Ne2 k padoueii nporpaMmme M CHUIIHHBI
«/1es1I0BOM MHOCTPAHHBIN SA3BIK»

MeTOIlI/I‘IeCKI/Ie YKazaHnusd 1Jisl CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIMHBI

B npouiecce n3yueHuss ”HOCTPaAHHOTO S3bIKA B BY3€, CTY/ACHT JOJDKCH:

OCYIIIECTBIISATh CEPhE3HYI0, CUCTEMATHUECKYI0 U YIOPHYIO pabOTy MO OBJIAJCHUIO SI3BIKOM,
PETYISpPHO Mocelas MPaKTHYeCKUEe 3aHsTHS;

MMOMHHTb, YTO CAMOCTOSITeNIbHAs paboTa — HEOTheMJIeMasi 4acTh OCBOEHUS AMCLMILIMHBI, 03
KOTOPOM ayauTOopHas padboTa TMOJa PYKOBOJCTBOM IpemnojaBareisi Oymer mMeHee 3¢¢deKTHBHA.
PerynspHoe wucnons3oBanue pecypcoB HWHTepHeTa M TNEPUOAUYECKUX M3JAAHUN TO3BOJIUT
MOBBICUTH COOCTBEHHYIO S3BIKOBYIO KYJIBTYDY.

MIOCTOSIHHO TOTIONHATh COOCTBEHHBIN CIIOBApHBIM 3amac IO CIEUHUaIbHOCTH, 3aHUMAaTbCs
COCTaBJIEHUEM CIIECLIUATU3UPOBAHHOTO CIOBHUKA (MUHUMYM 30 CIIOB 10 Kax a0 TeMe);

YUTATh XYAOKECTBEHHYIO M CIEHUATM3UPOBAHHYIO JIMUTEPATypy Ha HHOCTPAHHOM S3bIKE,
U3BICKUBATh BO3MOYKHOCTH OOILEHUSI C HOCUTENSIMU S3bIKa (CeMHHaphl U BcTpeun B Jlomax
IpykObl, Iepenucka, yuactue B Mlatepaer-dopymax);

pa3BuBaTh B ce0c CTpeMJIEHHE K CIIOHTAHHOMY T'OBOPEHHIO, JOOMBAsCh SICHOTO U YETKOTO
BBIPAYKEHUS MBICIIH;

MPOSIBIIATh YBKEHHE K CBOUM IIPEMOJIaBaTeNsIM U MOJIEP)KUBATh C HUMHU JIEIOBOM KOHTAKT,
BBITIOJIHSSA UX COBETHI U PEKOMEHIAIIHH.

yMeTb paboTaTh B KOMaH i€ B paMKaX BBITIOJHEHHS] KOMMYHUKATHBHBIX M TPYNIIOBBIX 3aJaHUIA.

3aaHus A1 CAMOCTOSTENIBHOTO peleHUs (GOPMYIUPYIOTCS HA MPAKTUYECKUX 3aHATUSAX.
B kauectBe 3amaHuil 1151 caMOCTOATENbHONW pabOThI IoMa CTyJIEHTaM IpeJylaratoTcs JeKCHKO-
rpaMMaTHYeCcKHe YIpakKHEHHs], a TaKKe TEKCTHI ISl UTeHUs U 3a7jaHus o HUM. [lonHbli cicok
3aJJaHU JUI CaMOCTOSITEIbHOM paboThI MO pa3aenaM (TemMaM) AMCHUIUIMHBI TpruBeaeH B OYK B
LMS Moodle «MuocTpaHHBIi 53bIK». BOMpockl, BOSHUKAMOLIME B MPOIECCe MM MO HUTOTaM
peleHus 3TUX 3a/a4, MOKHO 3aJlaTh HAa KOHCYIbTalusaX Wik B ¢opyme (uare) B OYK B LMS
Moodle.

Jis caMOoCTOATENbHOM paboThl PEKOMEHAYETCSl HCHOJb30BaTh Yy4yeOHO-METOAUYECKHE
nocobus, W3JaHHBIE TMpenoAaBaTeIMH KadeaApbl HWHOCTPAHHBIX SA3BIKOB TI'yMaHHTapHBIX
(baxkyIbTeTOB.
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B kxoHie BTOpOro cemectpa M3y4eHUs MUCHMUIUIMHBI CTYJCHTHI CAAIOT 3auyem, B KOHIIE
TPETHETO CEMECTPa — IK3aMEH.

K 3ayery nomyckaroTcs CTyJCHTHI:

1) moceruBmme Oosee 60% 3aHATHII U BBIMOJTHUBIINE BCE MPAKTUYCCKHE 3aJaHUS B
TEUEHHE MEePBOTr0, BTOPOTO CEMECTPOB;

2) BeinosiHuBLIME Oojiee 51 % 3amaHuil IEKCUKO-TPAMMAaTUYECKUX TECTOB;

3) NOTYYMBIINE «3aUTEHO» 3a PaccKas Mo MPOHACHHBIM TEMaM B TEKYILIEM CEMECTpe

B KoHIIe TpeThero cemecTpa N3ydeHus! IUCIUILTUHBI CTYIEHTHI CIAIOT 9K3aMeH. JK3aMeH
MPUHAMAETCA 0 IK3aMEHALIMOHHBIM OMJIeTaM, KaKIbli M3 KOTOPBIX BKIIOYAeT B cebOs Tpu
3aJJaHHS:

a) MMCbMEHHBIH NepeBoJl co cioBapeM Tekcta 0obemom 1800 meu. 3H.

0) mepecka3 Tekcta 6e3 cmoBaps oobeMoM 1500 meu.3H.

B) paccka3 IO OJIHOM U3 MPOMIEHHBIX TEM.

Ha camocTosTeNnbHYI0 MOATOTOBKY K OK3aMeHY BBIIENSETCS 3 JHSA, B 3TO BpeMs
MPEyCMOTPEHA | TPYIIOBasi KOHCYIbTAIHS.

Texyuwyuii KOHTPOJb OCYIIECTBIISICTCS B TCUCHUE CEMECTPA B BHJIE!
YCTHOTO H3JIOKEHHS TI0 TeMe (pacckas, cooOIeHne, JOKIan)
Mpe3eHTAINH, JOKJIaaa

KOHTPOJISI HHIUBUTyaTbHOTO YTCHHS

JIEKCUKO-TPaMMaTHIEeCKOU pabOTHI

ayJTMPOBAHHUS

tecroB B Moodle

ok wnE

1. TpeOoBaHKs K YCTHOMY M3JI0KEHHMIO O TeME (paccka3, COOOIIeHue, TOKIaa):

CTyneHTbl TOTOBST YCTHOE M3JI0KEHHE MO TeMe, coctosimue u3 13-15 mpemioxenuil.
Tema momkHBI OBITH OCHOBaHA Ha 3apaHee MPOMAEHHOM TekcTe. [Ipu OoTBEeTEe CTYIEHTHI MOTYT
MOJIK30BATHCSI TOAPOOHBIM MW  KpaTkuM 1iaHoM. CTYAEHT OCYIIECTBISET JIEJIOBYIO
KOMMYHUKAIIMI0O Ha WHOCTPAHHOM S3BIKE C YY€TOM OCOOEHHOCTEH O(QHIMaIbHOTO U
HEO(UIMAIBHOTO CTUJICH OOIIEHHS W COIMOKYIbTYPHBIX paznuyuii. CTyACHTHl JOJKHBI OBITH
TrOTOBBI OTBETUTH Ha OJIMH-[BA JOTIOJHUTEIBHBIX BOIIPOCA IO TEME.

2. TpeOoBaHus K MPE3CHTALIMU

CTyneHTbl TOTOBST TIPE3CHTAIlMM 10 BBIOpaHHOW Teme, ucnoyib3ys Power Point
uHauBHAyabHO (7-10 CilaiioB, KOTOpbIE BKJIIOYAIOT HE3HAKOMYIO JICKCHKY, MUHHU-TECT IS
KOHTPOJIsI TIOHUMaHUS MaTepuana OJHOTPYIITHUKAMH, CIUCOK HCIOJb3YEMBIX JUTEPATYPHBIX
UCTOYHUKOB). OTBET MOJDKEH BKIIIOUATh HE MeHee 15 mpenyokeHuil Ha TeMy WHAUBUAYAIbHOTO
YTEHUsSI B CBOOOTHOM m3y0KeHuu. [locie nmpe3eHTanuu npenogaBaresb 3a/1aeT ABa-TPH BOIIPoca
Ha IIOHMMAaHHE.

[Tepen co3ganuem mpe3eHTallMi Ha KOMITBIOTEPE BaXKHO ONIPEICITUTD:

- Ha3HAaYEHHE MPE3CHTAINH, €€ TEMY, IPUMEPHOE KOJIMUECTBO CIai0B

- KaK MpeACcTaBUTh HH(POpMAIIHIO HanboJliee YAauHbIM 00pazoM

- COZEP)KAHUE CIIAlJIOB

- rpaduueckoe ohopmIeHUE KaXKIOTO Claiaa.

Kpumepuu oyenxu npesenmayuu

Cooepoicanue npesenmayuu:

- PacKpbITHE TEMBI

- nojavya marepuia (000CHOBAHHOCTH paszzeieHus Ha ciaijasl: 10(7+3) cnaiinos,
BKJIIOYAs YacTH MPE3EHTAllNH, OTJIaBJIeHHe, IPEACTaBICHNE TEMbI U OJJMH 0000IIaroNIuii caaiT)

- HaJM4he U 00OCHOBAaHHOCTH rpaduyeckoro odopmienus (ortorpadmuii, cxem,
PHUCYHKOB JTHarpaMm)

- I'PaMOTHOCTB M3JI0KEHUS
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- HAJIMYHE WHTEPECHOH OMOIHUTENFHON HH(POPMAITUH 110 TeME MPOEKTa

- CCBUIKHM Ha MCTOYHHUKH MH(pOopMaIyH (B T.4. pecypcsl HTEpHET).

Ogopmnenue npesenmayuu:

- €IVHCTBO AW3aliHa BCEU NPE3CHTALINU

- 000CHOBaHHOCTh IPUMEHIEMOTO TU3aiiHa

- €MHCTBO CTHJISL BKJIFOYAEMBIX B IIPE3EHTALIUIO PUCYHKOB

- MpPUMEHEHHE COOCTBEHHBIX (aBTOPCKHX) SJIEMEHTOB O(OPMIICHHS

- ONTUMHU3ALMS TPaPUKU

- 000CHOBaHHOE HCHOJB30BaHUE 3(P(HEKTOB MynbTUMenua: TpapuKu, aHUMAILUH,
BUJIEO, 3BYKA.

Haesueayus: Hanuuue OraBJICHUs, KHOIIOK IEPEMEILEHUS 110 ClIaiilaM WM FMIIEPCCHUIOK.

Loknao na 3a0annyio memy ¢ UCNONb30BAHUEM NPEICHMAYUU.

3. TpeboBanus kK MUCbMEHHOU padoTe (pedeprupoBaHme, aHHOTAIIUS, ICCE)

Kputepuu onieHKu NMCbMEHHOMN pabOTHI:

e JIMYHAs OICHKa MpoOJeMbl (MPUBOIATCS PaA3IUYHBIC TOYKUA 3PEHUS M UX JIMYHAsS
OIIEHKA);

e 3HaHHWE W MOHUMaHWE Marepuasa (ompenenseTcsi YETKOCTHIO, SICHOCTHIO MMOCTPOSHHBIX
CYXKJIEHUH, TOJTHOTON PACKPBITUS TEMBbI, JIOTUKOW CTPYKTYPUPOBAHHUS JOKA3aTEIbCTB,
HaJUIMEM COOTBETCTBYIOIIHUX TPUMEPOB);

e CTPOTO€ COOTBETCTBHUE TEME BCEX MCIOJIb3YEMbIX TTOHITHH;

e CONIPOBOXKICHHUE TE3UCOB I'PAMOTHOM apryMeHTALUEM;

e  yMeEJIO€ UCIOJIH30BaHUE TPUEMOB aHAIN3a, CPABHEHUS U 0000IICHMS;

e CHOCOOHOCTH OOBSICHUTH ANBTEPHATUBHBIC B3TJISAIBI HA pACCMAaTPUBAEMYIO TTPOOIEMY U
MPUITH K cOalaHCHPOBAHHOMY 3aKIIIOUEHUIO;

e coOmo/ieHue JIEKCUYECKHX, (Ppa3eosornueckux, rpaMMaTHUYeCKUX U CTUIMCTUYECKUX
HOPM aHTJIMHCKOTO JINTEPATYPHOTO S3bIKA;

e Mama3oH UCHOJb3YeMOro HH()OPMAIIMOHHOTO TMPOCTPAHCTBA - HCHOJb30BaHUE
0O0JIBIIOr0 KOJIMYECTBA PA3TUYHBIX UCTOUYHUKOB UH(POPMAIUH;

e  CaMOCTOSITENILHOCTb BBITIOJHEHHS paOOTHI;

e COOTBETCTBHE OCHOBHBIM TpeOOBaHMSIM K 0(OPMIICHUIO MUCbMEHHOM pabOTHI.

Ilonesnvie cosemol

1. OnHa U3 caMbIX OOJIBIIMX OMIMOOK, KOTOPHIE COBEPIIAIOT MPU HATUCAHUH 3CCE, — ITO
HaIoJIHEHUE ero (pakTamu, KOTOpbIE HE OTHOCSTCS K 3aJaHHOM Teme. | JaBHas Tema Balero
3cce JI0JKHA MPOXOJUTh KPacHOM JIMHUEH mo Bcel Bamieil pabore. A Bce OCTaJIbHBIE MBICIH,
KOTOpble OyayT B HEW, JOJDKHBI JOTMOJHATH W MOATBEPXKIaTh 3Ty TeMmy. B mporecce
MIOCTPOCHHUS 3cCe HE0OXOIUMO MOMHUTB, UTO OJUH Maparpad J0JLKeH CoAepkKaTh TOIBKO OJTHO
YIBEpXKJACHUE U COOTBETCTBYIOIIEE JOKAa3aTEeNbCTBO, MOJKPEIUIEHHOE HIIIIOCTPATUBHBIM
MaTepHUaIOM.

2. Baxno Hawanmo kaxjoro maparpada, T. €. mepexoa oT maparpada k maparpady.
HMenHo 1mutaBHbBIE MEPEXOAbl IEMOHCTPUPYET Ballle YMEHHUE SICHO M MHTEPECHO M3JIaraTh CBOIO
MBICITb.

3. IIpoBepbTe Bce rnaroibl. [maroibl - OCHOBHBIE WHCTPYMEHTHI B JIOOOM SI3BIKE,
MOATOMY OHHU JIOJDKHBI OBITh, BO-TIEPBBIX, MPABUILHBIMH (IIPOBEPHTE BpEMEHa), a BO-BTOPHIX,
WHTEPECHBIMH, TOITOMY UCTIOIB3YiTE 0OJIbIIIE CHHOHUMOB.

4. TpeboBaHus K MHAWBUIYATbHOMY YTEHUIO:

NnnauBuayansHoe uTeHue - 3To popmMa caMOCTOSATENBHON pabOThl, KOTOPYIO CTYAEHTHI
BBHITIONTHSIOT BHE Y4eOHOW ayJqUTOPUH, OPHUEHTUPYACh Ha pabOTy KaXIOro CTyAeHTa. 3adaHus
M0 MPOYUTAHHOMY TEKCTY MOTYT BapbHPOBATHCS B 3aBUCUMOCTH OT IIEe YU4eOHBIX 3aHITHIA.
Jl7is MTHAWBUYaTbHOTO YTEHUS UCIIONB3YEeTCS OPUTHHANIbHAS JTUTepaTypa MO CIEeNHUaIbHOCTH B
obmem o0beme ot 10000 mo 15000 meu.3H. BeiGop marepuanoB [uis mepeBoAa 3aBUCUT OT
podeccHoHAILHOTO MHTEepeca WM y4eOHONW HEOOXOIMMOCTH CTYIACHTAa WU PEKOMEHIAINH

23




npernojaBatens. Ha ocHOBe mepeBoja roTOBUTCS cooOmieHue (nokian) B oobeme 15-20
MIPEIIOKEHUHN.
5. TpeGoBaHus K JIEKCUKO-TPAMMATHYECKON paboTe:

OmneHka 1mo pe3yibTaTaM JIEKCHKO-TpaMMaTHYeCKOi paboThl ompeaensercs B Oaax 1o
CICAYIOICMY MNPUHLUITY: HPAaBUJIBHO BBIIIOJJHCHHOC 3aJJaHUC OLCHHUBACTCA B YCTaHOBHCHHBIfI
6amn. Kaxmoe u3 3aganuii MOKeT OBITh OIEHEHO MOJOBHHOW 3asBICHHBIX 10 HEMY 0alioB, B
cllyyae, KOTJa TIpU €ro BBIMOJHEHUWH NPaBWILHO YKazaHa (opMa CiIoBa, HO HMMEIOTCS
opdorpadudeckue ommoOKH.

[TonHOCTBIO HEMPABUIILHO BHINIOJHEHHOE 3ajaHue - () GaysioB.

6. TpeOoBaHMs K ayIMPOBAHUIO:

AynaupoBaHHe — O3TO T[IOHMMaHHE Ha CIIyX OCHOBHOTO COJEp)KaHMS ayauo- U
BHJICOTEKCTOB, BBHIOOPOUYHOE H3BJIIeUeHUE HHTepecyromeld uHpopmaimu. OCHOBHOM pedeBOi
3a/lauyedl TpU MOHUMAHHWM 3BYYallMX TEKCTOB HA CIyX SBISETCA W3BJICUYCHHE OCHOBHOW WIIH
3a/IaHHOM CTYIEHTY HH(OpMaIlUM C MOCTABICHHOHN 3apaHee 1ebl0. Bpems 3BydaHust TeKcTa: 10
5 MmunHyT. PekoMeHayeTcst mpu MOArOTOBKE MPOCTYIIUBATH TEKCT MHOTO Pa3s.

Y4yeOHO0-MeTOAUYEeCKOEe 00eceueHne
CaMOCTOATEJbHO Pa0dOThI CTYICHTOB 110 TUCHHUILIHHE

Jl1st caMOCTOATENBHOM pabOThl PEKOMEHTyeTCsI HCIIOJIb30BaTh JINTEPATypy, YKa3aHHYIO B
paszene 8 HacToAIEeH TPOrpaMMBl.
Jlnist caMOCTOSATENBHOTO TOAOOpa JIUTEPATyphl MO JAUCHUILIMHE, MOMHMO PEKOMEHJOBAHHOU
MpernojaBaTesieM JIMTepaTypsl Aisi OoJiee TIyOOKOro H3ydeHHUs pas3fesioB UCIUIUIMHBL, B
oubnuoteke Apl'Y pexomeH yeTcs: NCIOIb30BaTh:

1. JInynerit kabuner (http://lib.uniyar.ac.ru/opac/bk_login.php) maeT BO3MOMHOCTH MOTydEHHUS
on-line mocTyna K CIUCKY BBIJAHHOW B aBTOMAaTHU3UPOBAHHOM PEKUME JIUTEPATyphl, IPOCMOTpa
U KOIMMPOBAHUS AJIEKTPOHHBIX BEPCUN W3JaHUI COTPYIHUKOB yHHBepcurera (yued. U MeTO.
mocoOusi, TEKCThI JeKuuid u T.4.) st paboTel B «JInuHOM KaOWHETe» HEOOXOIUMO 3alTH Ha
cait Hayunoit 6ubmuorexu SApl'Y ¢ a1000# TOUKHM, UMEIOIEH AOCTyI B Internet, B MyHKT MEHIO
«DNEeKTPOHHBIN KaTaJIOT»; MPOUTH MPOLEAYPY aBTOpPHU3allMH, BBIOPAB BKIAJKY «ABTOpPU3ALIUY,
Y 3aII0JIHUTH TPECTaBJICHHBIE M0 UH(OOPMALIUH.

2. DJjieKTpoHHAasi 6ubMoTeKa yueOHbIX MaTepuaioB SApl'y
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) coxepskut 6Gomee 2500 MONHBIX TEKCTOB
y4eOHBIX M Y4eOHO-METOJMYECKHMX MATEepPHAIOB IO OCHOBHBIM HM3y4aeMbIM JUCLUIUIMHAM,
W3JIaHHBIX B yHUBepcHuTeTe. JIOCTyn B CETH YHHUBEPCUTETA, TMOO MO JIOTHHY/TapOJIIo.

3. DnekTpoHHas KapToTeka «KHUroo6ecrne4eHHOCTbY
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) packpsiBaet y4eOHbIi (OHI HaydHOM
oubmuoreku  Spl'Y, mOpenocraBiuseT  ONEpPaTUBHYID  HHPOPMAIUIO O  COCTOSHUU
KHUT000ECTIeYeHHOCTH JAUCHUIUIMH OCHOBHOM M JIOTIOTHUTEIBHON JIUTEPATypPOid, a TaK)Ke IHKIa
JTUCIUIUIAH U CIIEHUANTBbHOCTEH. DNeKTpoHHas KapToTeka «KHUroo0ecne4eHHOCThY) NOCTYIHA B
CeTH yHHBepcuTeTa U uepe3 JInuHbIii KaOuHeT.

yepes JInunbIi KabuHeT.
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	Раздел 1.
	Раздел 2.
	1. Read the following texts and write a resume and a covering letter:
	Resume
	An excellent resume may help you get the job of your dreams and a poor resume may mean a lost opportunity. Since this is the first piece of information a company will receive about you, it is critically important that your resume, be well-written.  I...
	EXTRACURRICULAR ACTIVITIES should be included in the next section. Student or professional organizations you belong to, travel, sports and hobbies should be listed here. The last section of your resume is the REFERENCE section. List at least two peopl...
	HOW TO WRITE A COYER LETTER.
	Read the text about a supporting letter which should usually accompany your CV or Resume. Pay attention to the differences in the-content between the first, two documents and the following one.
	When you use a resume to apply for a job, you also need a short cover letter. The cover letter should not simply repeat information given in the resume; instead, it should begin by identifying the job for which you are applying and telling how you hea...
	2. Answer the questions:
	When examining your skills, ask yourself these questions: 1. What have I accomplished in my work experience? 2. What skills and personal strengths were necessary for those accomplishments? 3. What have I enjoyed doing most?
	3. Discuss the following topics.
	1. What are people seeking for when taking a job? (Security, appreciation, money, power, prestige or something else) 2. What hiring criteria are important and why? (Education, experience, intelligence, appearance, being a leader/a team player, marital...
	4. In job ads you will see lists of qualifications (i.e. skills, abilities, etc. that fit a person for a position) required of a candidate for different jobs. Some of them are used with the verb “to be”, others with the verb “to have”.  Match the word...
	5.  Look at the examples of job-ads, write effective resume in response to one of them. Public Relations Manager – will be responsible for developing, implementing and managing product, market and corporate plan that complements communication programs...
	Раздел 3.
	Analize the text according to a plan:
	Business trip
	Раздел 5. Самостоятельная работа: аннотирование текста
	Listen to the text and write its abstract:
	4. Commercial Bank Money: Commercial Bank money or demand deposits are claims against financial institutions that can be used for the purchase of goods and services. A demand deposit account is an account from which funds can be withdrawn at any time ...
	Раздел 7.

	Different types of statements

	Выбор материалов для перевода зависит от профессионального интереса или учебной необходимости студента или рекомендации преподавателя.  На основе перевода готовится сообщение (доклад) в объеме 20 предложений.

