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1. Iles1u 0CBOEHHUS THCHHUILIMHBI
JucuumuiiHa «DIEKTPOHHBIH JTOKYMEHTOOOOPOT B MEXIYyHapOJHOM OW3HEcCe» aKTyallbHa B
CBSI3M C BO3pACTAlOIIMM  3HAYEHHEM IIPOTHO30B B MPHUHATUM HAy4YHO OOOCHOBAHHBIX,
3pPEKTUBHBIX SKOHOMHYECKHX pEUICHHH B  YCIOBUSAX IPOLECCOB  MEXKIYHAPOTHOU
ro0an3aluyl U PerHOHANBHOM HMHTErpalyy, paciIupeHUs] BHEIIHEAKOHOMHUYECKHX CBS3CH U
pa3nu4HbIX (OPM SKOHOMUYECKOTO COTPYAHUYECTBA.
enstMu  OCBOGHUS  JAUCHMIUIMHBI  (MOOYNsl)  «ODaeKMpOHHbLL — OOKYMeHmoobopom 6
MeNCOYHAPOOHOM OU3Hece» SBIIIOTCS:
¢dbopmupoBanre y OyAymIUX CIEHUAIMCTOB HEOOXOIMMBIX JUIS MX MPAKTHYECKOW pPabOTHI
3HaHUH 10 TPUMEHEHHIO METOJOB ONTHMU3AUN W CTATUCTUKH ISl PEIICHHS
yIIPaBIIEHYECKUX 3a/1a4;
peanu3ai STHX METOJOB Ha NPaKTUKE C TOMOMIbI0 MH(OPMAIMOHHBIX TEXHOJOTHH U
MPOTPaMMHBIX TPOTYKTOB.
pa3BUTHE y CTYJICHTOB HHTEpeca K MPHUKIATHOMY NMPUMEHEHHIO TOJYYeHHBIX 3HAHUH JUIs
peleHus MPaKTHYECKUX 337a4 B aHAIHU3€ U YIPaBICHUN
OcBoeHue Kypca JIOJDKHO COJICHCTBOBATD:
- BBIPa0OTKE HAaBBIKOB TBOPUYECKOTO TIOIX0/1a K PEIICHUIO 3aa4 aHaIN3a U YIPaBJICHHUS;
- YMeHHI0 BbIOOpa 3()(HEeKTUBHOTO METO/1a PELICHHS;
- MOBBIIICHUIO IPO(PECCHOHATBHBIX Ka4eCTB OYAYIINX CIEIHATHNCTOB
Juctunnuna «1eKmpoHHblil 00KYMEeHMO000pom 8 MeHcOYHapOOHOM OusHece » 00€CTIeUnBacT
npuoOpeTeHne 3HaHWH W yMEHHWA B COOTBETCTBHHM C TOCYIApCTBEHHBIM 0O0pa3oBaTEIbHBIM
CTaHIApTOM, COJCHCTBYET MNPUKIAAHOMY  Xapakrepy o0Opa3oBaHus, (OPMHUPOBAHUIO
MHUPOBO33PEHUS M PA3BUTHIO JIOTHUECKOTO MBIIICHHS.

2. MecTo THCHUIJIMHBI B CTPYKTYpe 0aKkajiaBpuarta

JuctunnuHa  «OnekmpouHblll.  OOKYMEHMOooOopom 6 MeHCOYHAPOOHOM — Ou3Hece»
OTHOCHTCS K dYacTd, (popmMupyeMol ydJaCTHHKaMH OOpa3oBaTelbHBIX OTHOIIeHWN bioka 1
(b1.B.23).
Jlig oCcBOEHMSI TaHHOW TUCIUIUIMHOM CTYIEHTHI JOJIKHBI MPEABAPUTENBHO MPOCIYIIATh KYypChI
«MupoBasi SKOHOMHKA M MEXIyHapOJIHble SKOHOMHUYECKHUE OTHOIIEeHUs», «HbopmannoHHbie
TEXHOJIOTUU B OOpaOOTKE BHEIIHUX JNaHHBIX». OTHeNbHbIE TeMbl AUCLHMIUIMHBI MOTYT OBITH
MOJIE3HBl TPU TMOATOTOBKE KBAIM(DUKAIIMOHHOW pPa0OThI, [UIsi KOHKPETH3AllMH pelIeHUs

npodecCHoHANBHBIX 3a71a4 cdepe.

3. [lnanupyemble  pe3yabTaTbl O0y4YeHHsI 1O  JUCHUILJIMHE, COOTHECEHHbIEe €
IVIAHUPYeMbIMH pe3yiabTaTtamu ocBoennst OII 0akanaBpuara

[Ipouecc n3ydeHus: TUCIUILIMHBI HaIlpaBlieH Ha (QOPMUPOBAHHE CIIECTYIOLIUX JIEMEHTOB
komrereHuii B cootBercTBr ¢ ®PI'OC BO, OIl BO u mpuoOpereHus cienyrmux 3HAHUH,
YMEHMUIA, HAaBBIKOB U (MJIM) OTIBITA IS TEIILHOCTH:

dopmupyemast HNuaukarop Ilepeuenn
KOMIIeTeH M JDOCTHKEHMS IUIAHUPYEMbIX Pe3yJIbTATOB 00y4eHMsI
(kox u popmMyIUPOBKA) KOMIIeTEH MU
(koa u
¢opmyaupoBka)

IpodeccnonanbHbIe KOMIIETEHUNH

IIK-3 (0OY) Cnocoben | IIK-3 (OY)-1.3. 3HaTh:

K odopmienuto | Odhopmisier OCHOBBI JJOKYMEHTO000POTA IO 3aKIIFOYCHUIO
JTOKYMCHTAIUH U | TOKyMEHTAIIHIO C BHEIITHETOPTOBOTO KOHTPAKTA U MPOTPAMMBI
BEJICHUIO JITIOBOM | TIOMOIIBIO JOKYMEHT0000poTa

MEPENUCKH C  IEJbI0 | CIICIUATBbHBIX YMeTh:

OCYIICCTBJICHUA IIpOTrpaMMHBIX BCCTHU NICJIOBYKO IICPCIIMCKY U q)OpMI/IpOBaTB




B3anMMOJICHCTBHUS C
YYaCTHUKAMH
BHELIHETOPrOBOIO
KOHTpakKTa

IIPOLYKTOB U CTPOUT
OIITUMAJIbHBIC
CUCTCMBbI
JOKYMEHTO000pOoTa
10 BHEIIHETOPIOBOMY
KOHTPAKTY

CXeMY JIOKYMEHTO000pOTa MOJIeNen

IIK-4 (OY) Cnocoben
K PETHCTpAIVH, YUYETY,
CUCTEMAaTH3AINH U
(hopMUPOBaHUIO
peectpa JOKyMEHTAIHH
10 BHEITHETOPTOBOMY
KOHTPAaKTy

IIK-4 (OY)-1.4.
Perucrpupyer,
YUUTBIBAET,
CUCTEMAaTU3UPYET U
dbopmupyet peectp
JOKYMEHTAIUH 110
BHEILIHETOPrOBOMY
KOHTpPAKTy

3HaTh:

CTPYKTYPY OKYMEHTOB I10
BHEIIHETOPrOBOMY KOHTPAKTY

YMmers:

CO3J1aBaTh U CUCTCMATU3HUPOBATE PEECTP
JOKYMCEHTAIMHU 110 BHCIIHETOPIrOBOMY

KOHTPaKTy

4. O0beM, CTPYKTYpPa U Coiep:KaHHe AU CHUTITIHHBI

OO0mas TpyI0eMKOCTh JUCIUTIINHBI COCTaBIIsAET 3 3a4eTHhIe eauHuIbl, 108 akaz. gaca.

Ne Tembl (pa3aesibl) Buabl yueOHbIX 3aHATHI, DopMbI TEKYIIET0
n/n AUCHUTLIMHBI, BKJIIOYASl CAMOCTOSATEJILHYIO KOHTPOJIS1 yCIeBaeMOCTH
HX CcO/Iep;KaHue = padoTy CTY/IEHTOB,
g U UX TPYA0eMKOCTh ®opMa NPOMeKYTOUHOI
= (B akageMHYeCKHX Yacax) aTTecTaluu
o (no cemecmpam)
Dopmuet 30 u /10T
(npu nanuuuu)
KontakTHasi padora
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1 |moxymentooboporamero | 5 | 2 | 2 0,5 8 Pedepats
CTPYKTYypa
Marepuans 8 LMS Moodle:
- IPE3CeHTAIINUS;
- KOHCIIEKT JIEKLIUI
¢ mom uucne ¢ 30 u /10T 4 H
- TeMbI pedepaToB
-BOIPOCHI
-TecT 1
OCHOBHBIE TIOJIOKEHHUS, Huanor-cobecenoBanne
2 |periaMeHTUpPYIOIIUe 5 6 6 0,5 20 |(ycTHBIit orpoc)
JnoKyMeHTooOopoT B BO/| [IpakTudeckas pabora 1
Marepuansl B LMS Moodle:
- IPE3CHTAIUS;
¢ mom uucie ¢ 30 u /0T 10 |- KOHCHEKT JEeKIui
- BOIIPOCHI
-TecT 2




BeruucnurenbHbIe CETH U Juanor-cobecenoBaHme
3 |KOMIUIEKCHI IPUKIAIHBIX | 5 5 5 0,5 20 (YCTHBIH 0IpocC)
nporpamMm [Ipaktuueckas pabdora 2
Marepuansl B LMS Moodle:
¢ mom uucne ¢ 30 u /10T 10 | MpeseHTalliiL
- KOHCITEKT JICKIIHH
- BOTIPOCHI
Yaudukanus u Juanor-cobeceioBanue
4 |cTtaHmapTu3auus 5 5 5 0,5 20 (YCTHBIH OITpOC)
JJOKYMEHTOB B B:)I[ [IpakTuueckas padora 3
Marepuansl B LMS Moodle:
¢ mom uucne ¢ 30 u /10T 10 | MpeseHTanuA
- KOHCITEKT JICKITHH
- BOTIPOCHI
68
03| 1,7 3auer
Bcero 108 | 18 | 18 2 10,31 69,7
¢ mom uucne ¢ 30 u J[OT 34

Conep:xanue pa3iesoB JTUCUMIIIMHBI:
Tewma 1. [lonaTHE TOKYMEHTOOOOPOTA M €r0 CTPYKTYpa
JIOKyMEHTOOOOpOT, €ro cBsi3b ¢ (QYHKIUAMH YIOpaBICHUS W OW3HEC-TIPOIIECCAMM, THITbI
JOKYMEHTO000pOoTa. ABTOMATH3alMs TMPU COCTABICHUU BHEIIHETOPrOBOTO  KOHTpPAaKTa.
OnemMeHThl U (YHKIMH JTOKyMeHTOooOopoTa. CucremMa JOKyMEHTAallMM W OCHOBHBIE NPU3HAKH
kinaccudukanuy 10KyMeHTOB. [loHSATHE W POJib TOKyMEHTa B mpolleccax, nmpoTekaromux B IC.
JIOKyMEHTOIIOTOK W TOKa3aTelu OLEHKA MOTOKOB HMHGOpMAIMU MpPH MPOESKTUPOBAHUU
nH(OPMAIMOHHBIX cucTeM. [lepcreKTUBBI pa3BUTHS 3IEKTPOHHOTO 000poTa B Poccun

Tema 2. OCHOBHBIC TTOJIOKEHHUS, PErJIaMEHTUPYIOIINE J0KyMeHToo0opoT B BO/I.
OcHOBHBIE MPEANOCHUIKI U HEOOX0MMOCTh Iepexo/ia K 6e30yMa)KHOM TEXHOJIOTUU YITPABJICHUS.
OcHOBHbIE KOHIENIMH ITepexo/ia K 6e30yMaKHOW TEXHOJIOTUH yIpaBiieHus. busnec-mnpoiiecco B
B3/1. Knaccsl 6usnec-niporieccoB. [IpaBoBbie OCHOBBI TPUMEHEHHS SJIEKTPOHHBIX JOKYMEHTOB U
MH(OPMALIMOHHBIX TEXHOJIOTUH B TOPTrOBJIE U TAMOXKEHHOM JIelie

Tema 3. BeruucinuTenpHble CETH U KOMIUIEKChI IPUKIIAIHBIX TPOrpaMM
[lonstne cucremMbl yHOpaBiICHHUs  JIOKYyMEHTOOOOPOTOM, KaK 4YacTH  KOPIOPAaTHUBHOM
SKOHOMHYECKOM  HMH()OPMAIMOHHONW  CHUCTEMBI. ABTOMaTH3alusi IpU  COCTaBJIECHUM
BHEIIIHETOProBOT0 KOHTpakTa. TpeboBanus u npuHuunsl co3ganus CYJl, coctaB u cozepkaHue
nojacucreM. [lonsarue APM, coctaB APM u ucnonb3yeMbIx MH()OPMAIMOHHBIX TEXHOJIOTHH.
Mertoabl U cpeacTBa MOAETHPOBAHUS, OLICHKU M aHAIN3a T0KyMEHTO000pOTa B SKOHOMUUECKUX
CUCTEMaX.

Tema 4. YaHudukanus u craniapTusanus J0KyMeHToB B BO /]

ITonsitue ¢dopmbl  31ekTpoHHOrO jgokymeHTa (O/]). ABTomMaTtu3anuss 0OpU  COCTaBIECHUU
BHEIIHETOproBoro koHtpakra. Buasl 3/1. CocraB snemeHToB DJ] M METOJBI UX 3aMOJHEHUS U
koHTposisi. CoctaB omepanuii  mpoekTupoBaHuss u  ob6paborku  IJI.  OcobeHHOCTH
MPOCKTHPOBAHUS W 3aloJIHeHUs u o0pabotku Web-popm. Krnaccudukamus cpencts
COCTaBJICHUS U 3alOJIHEHUS JIEKTPOHHBIX JOKYMEHTOB. CTpyKTypa HMpOrpaMMbl COBPEMEHHBIX
nporpaMMm  XapakTepUCTHKa OCHOBHbIX Mopayned. Ilpaktuka ogopmiIeHHs TaMOXKEHHBIX
JIEKJIapalnit




5. Oﬁpa30BaTeJ’lebIe TEXHOJIOI'MHU, HCITOJIB3YEMbIEC IIPU OCYIIECTBJICHUN 06pa30BaTeJ’IbHOF0
npouecca nmo IMCIuIinue

B mpornecce 00y4eHust HCTIONB3YIOTCS CIEIyIONe 00pa3oBaTeIbHbIE TEXHOJIOTHH:

BBoaHasi JieKIMA — 1a€T TMEPBOE LEJIOCTHOE IMPEJACTABICHUE O JUCHUIUIMHE U
OPUEHTHUPYET CTYJCHTa B CHUCTEME U3YYCHMs JaHHOW AUCHUIUIMHBI. CTYICHTBHI 3HAKOMSITCS C
Ha3HA4YCHHEM U 3aJayaMHu Kypca, €ro poJibl0 U MECTOM B CHUCTEME YUEOHBIX TUCIUILUIUH U B
CHUCTEME MOATOTOBKM B IesioM. JlaeTcsi kKpaTkuii 0030p Kypca, UCTOPHUSI Pa3BUTHS HAYKU U
MIPAKTUKH, TOCTHXKEHUS B OTOU cdepe, IMEHA U3BECTHBIX YYCHBIX, H3JIaraloTCs MePCIEeKTHBHEBIE
HampaBJI€HUs HccienoBaHuid. Ha 3ToMl  JIeKUMM  BBICKA3bIBAKOTCS  METOJUYECKHE U
OpraHU3aIlMOHHBIE OCOOCHHOCTH pPabOThI B paMKax JaHHOW JUCIMIUIMHBI, a TakXKe JaeTcs
aHaJIN3 PEKOMEHIyeMOU y4eOHO-METOAMUECKON JINTepaTyphl.

AkajeMuyecKas JeKIus (MU JeKIus oOLIero Kypca) — MocieI0BaTeIbHOE U3JI0KEHHE
Marepuana, OCYIIECTBIIEMOE MPEMMYIIECTBEHHO B BHAE MOHOJIOrAa MPENoJaBaTelIs.
TpeboBaHust K akaJeMHUYECKOW JIEKIMU: COBPEMEHHBIN HAay4HbI ypOBEHb W HAaCHILICHHAS
WH(POPMATUBHOCTh, yOeaUTENbHAS apryMEHTallus, IOCTyMHAs W TIOHATHAs peyb, deTKas
CTPYKTypa W JIOTHKA, HaJUYHe SPKUX MPUMEPOB, HAYYHBIX JOKA3aTEIbCTB, OOOCHOBAHWH,
(bakToB.

IIpakTHYeckoe (CeMUHAPCKOE) 3aHATHE — 3aHSTHE, TIOCBSAIIEHHOE MPAaKTUYECKOU
OTpabOTKE y CTYIEHTOB KOHKPETHBIX YMEHUW W HABBIKOB TPH HM3YUYCHHH JUCIUIUIHHBI,
3aKpETUICHUIO TTOJIYYCHHBIX Ha JICKIIMWA 3HAHWUW M OIICHKE Pe3yJbTaTOB OOy4YEHHUs B TpoIlecce
TEKYLIEro KOHTPOJIS.

Ha nepBom mnpakTM4ecKOM 3aHATUM B BBOJHOM 4YacTH JAeTCs IEPBOE LEJIOCTHOE
npeAcTaBieHrue o aucuuiuiiHe. CTyIeHThl 3HAKOMATCS C Ha3HAuY€HWEM W 3aJadaMu
JTUCLHMIUTMHBL, €€ pOoJbl0 U MECTOM B 00pa3zoBaTelbHOM mporpamme. Ilpu 3Tom 03ByumBaroTcs
METOJUYECKUE U OpPraHU3allMOHHBIE OCOOCHHOCTH PAa0OThl B paMKaxX JaHHOW TUCIUILIMHBI, a
TaKxe JaeTcst aHaIu3 PEKOMEHTyeMOU y4eOHO-METOAUYECKOM JUTEPATYPBI.
[TpoaomKUTENBPHOCTD BBOIHOM YacTH cocTaBiisaeT He Oosee 10-15 MuHyT.

[Ipu mpoBeneHNM MPAKTUYECKUX 3aHATUN HUCIOJIb3YIOTCS TAKHME MWHHOBAI[MOHHBIE METObI
oOyueHus, Kak auajior-coobeceqoBaHune, KOJUIEKTUBHOE OOCYKIEHHE TEMaTUYECKUX BOIIPOCOB,
pa30op MpaKkTHYECKUX CUTyalui (METOJl KeCOB), HOPMATUBHBIX IOKYMEHTOB, TCOPETHUECKUX U
METOJMYECKUX AaCIHEeKTOB IO TeMaM AUCHUIUIMHBL ~ OOCyXJeHHE U OIICHKA MPaBUIBHOCTH
BBITIOJIHEHHBIX Pa3JIMYHOTO THUIIA 33/IaHWM, YKa3aHHBIX B (POHJIE OLECHOYHBIX CPEICTB paboueit
MPOrpaMMbl, MPOU3BOIUTCA KOJUIEKTUBHO CTYIEHTAMHM MOJI PYKOBOJICTBOM IPEINO/1aBaTEes.

KoHcynbTauum — rpynmnoBble  3aHATHSA, SBISONIMECS OOHOW #3  GOpM  KOHTPOJIS
CaMOCTOSITENIbHOM pabOThl CTYJICHTOB B T€UeHHE cemecTpa. Ha KOHCYlIbTalMsIX MO WHUIIUATHBE
CTYICHTOB PAacCMaTPHUBAIOTCS U OOCYKIAIOTCA PA3IUYHbIE BOMPOCHI TEMATHUKH AUCLIUILIHHBI,
KOTOpbI€ BOSHUKAIOT Y HUX B IIPOLIECCE CAMOCTOSTEIHHON PabOTHI.

B npornecce o0ydeHHs UCIIONB3YIOTCS CIASAYIOMINE TEXHOJIOTHH YJEKTPOHHOTO 00yUeHUS
Y JUCTAaHIIMOHHBIE 00Pa30BaTENbHbIC TEXHOIOTHHU:

DaexTponHblii yauBepcurer Moodle SIpI'Y, B KOTOPOM MPUCYTCTBYIOT:

- 3aJaHus A7 CaMOCTOSITENFHOM paboThl 00yUYaOUXCs MO TeMaM TUCITUILTAHBL,

- CpeICTBa TEKYIIETro KOHTPOJIS yCIIeBAEMOCTH CTY/ICHTOB (TECTUPOBAHNUE);

- NPE3EHTALMHU U TEKCTHI JIEKIHUH [0 TeEMaM JUCLMIUINHBI;

- TpPENCTaBI€H CIOHUCOK Y4eOHOW IUTepaTyphl, PEKOMEHAYeMOW Uil OCBOCHHS

JTUCIUTUIUHBI;

- mpenctaBieHa wuHpopmamus o (GopMe W BpEMEHH TMPOBEACHUS KOHCYIbTAMNA TI0

JUCLMIUTMHE B PEKUME OHJIANH;



- mocpeAcTBOM ¢GopymMa  OCYIIECTBISCTCS CHHXPOHHOE U (WJIM) AaCHHXPOHHOE
BBaHMOHeﬁCTBI/Ie MCKIAY O6yanOIHHMHCﬂ U IIpCroaaBaTCJicM B paMKax H3YUYCHHUA
JUCLUILINHBI.

6. [lepeyeHb HMH(POPMANUOHHBIX TEXHOJIOTHii, HCMOJb3yeMbIX TMPH OCYIIECTBJIEHUH
o0pa3oBaTeIbHOIO MpoLecca Mo [JHCHMIUIMHE, BKJIWYAas MepeyeHb JHLIEH3UOHHOIO
NpOrpaMMHOr0 ofecneyeHuss W HMHPOPMAIMOHHBIX CHPABOYHBIX cHCTeM (MpH
HEeO0X0IMMOCTH)

B mpomecce ocymectBieHus —00pa30BaTENBHOTO — Ipoliecca MO JUCIMILINHE
UCTIOJIb3YETCS:
1) mporpaMMHOe oOecrieyeHue:

- oniepanmonHas cucrema Windows;

- mporpammbl MicrosoftOffice;

- Adobe Acrobat Reader DC.
2)OnexktpoHHbIN yHUBepcuTeT Moodle

3) uH(pOpPMAaIMOHHBIE CIIPABOYHBIE CHCTEMBI, B T.4. MPOGECCUOHATbHBIE 0a3bI TAHHBIX:

- cipaBouHas npaBoBas cucrema ' APAHT;

- cupaBo4Has npaBoBas cucrema Koncynsrantl Inroc.
7. IlepeyeHb OCHOBHOWi M  /IONOJHHUTEJNbHOW Yy4eOHOIl JIMTepaTypbl, pecypcoB
HH(OPMAIMOHHO-TEJIEKOMMYHMKALMOHHOI ceTH «/HTepHeT», HeOOXOAMMBIX [JIfl
OCBOEHUS THCHMUILIUHBI

a) Ocnosnas numepamypa

1. Kynses H.H., KonduaeHumambHOE IeI0MPOM3BOJACTBO W 3alIUIICHHBIA 3JICKTPOHHBIN
nokymeHtoob6opot : yueOnuk / H.H. Kynse, A.C. JIémymxkun, T.B. Kommpamona, A.T.
®abpuunos; mox obml. pea. H.H. Kynsera - M. : Jloroc, 2017. - 500 c. (HoBast yauBepcuteTcKas
oubnuoteka) - ISBN 978-5-98704-711-8.

- Pexxum moctyna: URL: https://www.studentlibrary.ru/book/ISBN9785987047118.html

2.Mexnaynaponuelii  OmsHec. Teopuss W @IpakTWka : yueOHMK Uit OakaiiaBpos /
A. U. lloropneuxuit [u np.]; noa pemakuuedn A. U. Iloropneukoro, C. ®. CyrblpuHa. —
Mocksa : UznarenbctBo [Opaiit, 2019. — 733 c. — (bakanaBp. AkaJeMHUYECKH Kypc). —

ISBN 978-5-9916-3256-0.
- Pexxum nmocryna: URL: https://urait.ru/bcode/426103

3.CrenanoBa E.H. Cucrema 3J€KTpOHHOrO JOKYMEHTOOOOpOTa (00JIayHOE pelIeHHUe)
[DnexkTponHbIl pecypc] : ydebHoe mocobue / E.H. CremaHoBa. — DIEKTpPOH. TEKCTOBBIE
nannaele. — CapartoB: Al [Iu Op Memua, 2018. — 182 c¢. — 978-5-4486-0136-1. — Pexum
nocryna: URL: http://www.iprbookshop.ru/73341.html

0) [lononnumenvnaa numepamypa

1. OcCHOBBI JOKYMEHTOOOECHEUEHHsI BHEIIHEIKOHOMMUYECKOW JEATENbHOCTH [DJIeKTPOHHBIN
pecypc]: meron. ykazanus /coct. E. B. Konneesa; Spoca. roc. yu-T um. IL. I'. lemunosa, Hayu.-
METOJ. COBET yH-Ta. - fpocnasis: Spl'Y,

2010. - 38 c.

- Pexxum mocryma: URL: http://www.lib.uniyar.ac.ru/edocs/iuni/20100803.pdf

2. CemenoBa, E.E. Mexnaynapoanas toproeis : ydaeOHoe mocodue : [16+] / E.E. CemeHosna,
FO.I1. Co6oneBa. — Mocksa ; bepnun : lupexr-Menua,.2015 — 260 c. — ISBN 978-5-4475-4662-
5.


https://www.studentlibrary.ru/book/ISBN9785987047118.html
https://urait.ru/bcode/426103
http://www.lib.uniyar.ac.ru/edocs/iuni/20100803.pdf

- Pesxxum mocryma: URL: http://biblioclub.ru/index.php?page=book&id=278885

3. MexayHapoiHast TOProBis : yueOHUK [uis OakanaBpuara U Maructparypsl / P. 1. XacOynaros
[t np.]. — 2-e uzn., mepepad. u gon. — Mocksa : U3natensctBo FOpaiir, 2019. — 405 ¢. —
(bakanaBp u maructp. Akagemuueckuii kype). — ISBN 978-5-534-05486-6

- Pexxum mocryma: URL: https://urait.ru/bcode/432805

4. XXypnan «MupoBas 5KOHOMHKA U MEXTYHAPOIHbIE OTHOLLIEHUS».
- Texcr: anexrponnsrit — URL: https://www.elibrary.ru

8) pecypcovl cemu «HMnumepnem»
1. . AnanuTtudeckuit 00630p CHCTEM AIEKTPOHHOTO IOKYMEHTO000POTA,
http://www.cio-world.ru/analytics/34692/
2. Anrtamos B. u np. Pa3zpaboTtka cucreM JOKyMEHTO000POTA JIJIsl KOPIIOPAIINH,
http://citforum.ru
3.  DIeKTpOoHHBII KaTaJior Hayunon O6ubIMoTEKH Apl'yY
(https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php).
4. Dnexkrtponnas OubOmmoreunas cucrema (OBC) wm3marensctBa «lOpaiit» (https://www.
urait.ru).
5. DnexktponHass  OmbOmuotewnas  cucrema  (OBC)  wm3marenmbctBa  «lIpocmekT»
(http://ebs.prospekt.org/).
6. Hayunas snexrponnas 6ubnmorexa (HOB) (http://elibrary.ru)
7. DneKkTpoHHO-OMONMOTEYHass cHcTeMa  «YHHBEpCHTETCKass  Oumbimoreka  online»
(www.biblioclub.ru).
https://exportcenter76.ru/ - IlenTtp sKkcropTa ApoCcIaBCKo# 001acTH 0(QUITHATBHBIN CalT
DKOHOMHKO-CTaTHCTHYECKHE pecypchl Internet:
- www.gks.ru — l'ockomcrat PO.
- www.cbr.ru — Ilentpanbublii 6ank Poccuiickoit denepanuu.
- Www.cea.gov.fu — AHaJIUTUYECKUH LEHTp NpH IpaBUTEIbCTBE Poccuiickon
denepanuu.
- www.fcsm.ru — denepanbHas ciryx0a o GUHAHCOBBIM PhIHKAM.
- www.rbk.ru — PBK (PocbusnecKoncanTusr).
- www.stat.hse.ru — Crarucruueckas 6aza ganasix HIY BILD.
- http://prognoz.org — IIporuo3sl ¥ MPOrHO3UpPOBaHKE. MeETOIbl MPOTHO3UPOBAHHS.
TexHonoruu.
- repec.org — RePEc (Research Papers in Economics) — 6a3a gaHHBIX, COJAEpIKaIas
CTaThbH, pa3IMyHbIe MaTEPHAIIBI 10 SKOHOMHKE (HA aHTIL. 53.).

© o

- WWww.cemi.rssi.ftu — IleHTpaJbHBI SKOHOMHKO-MareMaTHyeckuii uHcTHTYT PAH
(IOMA).

- www.forecast.ru/mainframe.asp — LleHTp MaKpPO’KOHOMHYECKOIO aHajau3a u
IIPOrHO3UPOBAHMSL.

- www. ecfor.ru — IHCTUTYT HapOJHOXO3IHCTBEHHOTO MTporHo3upoBanus PAH.
- www.rtsnet.ru — Poccuiickast ToproBasi CuCTEMa.
- Www.miceX.ru — MockoBcKasi MeKOaHKOBCKasi BAJTFOTHAs OMpKa.

8. MaTrepuajbHO-TeXHHUYecKasi 0a3a, HeoOXoauMas /sl OCylLIeCTBJIEHHs 00pPa30BaTeIbHOIO
npouecca no JUCHHUILINHE

MarepuanbHO-TeXHHUECKas: 0a3a, He0OX0AUMas TSl OCYILIECTBIEHUST 00pa30BaTEIbHOTO
Iporecca Mo AUCUUILIMHE BKIFOYAET B CBOM COCTaB CHELMAIbHBIE IOMEILIEHUS:
-y4eOHbIe ayTUTOPHM ISl IPOBEACHUS 3aHATUH JIGKIIMOHHOTO THIA M MPAKTUYECKUX 3aHATUH
(cemuHApOB);
- yueOHbIe ayTUTOPHUH Il IPOBEICHHsI TPYNIIOBBIX U MHANBUIYAJIbHBIX KOHCYIbTAIUH,
- yueOHbIe ayTUTOPHH ISl IPOBEJICHUSI TEKYILLIETO KOHTPOJISI U IPOMEXYTOYHOM aTTeCcTalluy;


http://biblioclub.ru/index.php?page=book&id=278885
https://urait.ru/bcode/432805
http://www.cio-world.ru/analytics/34692/
https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://ebs.prospekt.org/
http://elibrary.ru/
http://www.biblioclub.ru/
https://yandex.ru/search/?text=%D1%86%D0%B5%D0%BD%D1%82%D1%80+%D1%8D%D0%BA%D1%81%D0%BF%D0%BE%D1%80%D1%82%D0%B0+%D1%8F%D1%80%D0%BE%D1%81%D0%BB%D0%B0%D0%B2%D1%81%D0%BA%D0%BE%D0%B9+%D0%BE%D0%B1%D0%BB%D0%B0%D1%81%D1%82%D0%B8+%D0%BE%D1%84%D0%B8%D1%86%D0%B8%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B9+%D1%81%D0%B0%D0%B9%D1%82&clid=1955453&banerid=6301000000%3A5b55f42fb303240018116186&win=190&lr=16
http://www.gks.ru/
http://www.cbr.ru/
http://www.cea.gov.ru/
http://www.cea.gov.ru/
http://www.rbk.ru/
http://www.cemi.rssi.ru/
http://www.akm.ru/
http://www.akm.ru/
http://www.rtsnet.ru/
http://www.rtsnet.ru/

-IIOMELIEHMS ISl CAMOCTOSITEIbHONU paboThI;
-IIOMEILEHHs JJIS XpaHEHUsS M TPOPUIAKTHUYECKOTO OOCTYKMBAHHUS TEXHUYECKHX CpPEJICTB
oOyueHusl.

CrnenuanbHble TTOMENIEHHUSI YKOMILIEKTOBAaHbI CPEACTBAaMU OOY4YEeHHS, CIIYXKAIIUMHU IS
npeacTaBieHus yaeOHoi nHpopMamy O0JIBIION ayTUTOPHH.

Jns  mpoBeneHHWs — 3aHATHA  JIGKIMOHHOTO — THUIA  OPEUIaraloTcsi — HaOOpbI
JIEMOHCTPAIIMOHHOTO  00OpyIOBaHUS M Y4eOHO-HATJSAHBIX MNOCOOMH, XpaHsIIMecs Ha
AJIEKTPOHHBIX HOCUTENSAX U 00ECIEeUnBaAOLIME TEMAaTUYECKUE UIUTFOCTPALIUU, COOTBETCTBYIOLINE
pabounm mporpaMmam JTUCIHIUIHH.

[lomemienus uis caMOCTOSATENbHON pabOThl 00YYarOIIMXCS OCHAILEHBl KOMIIBIOTEPHOU
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHUs: K ceTh «MHTepHeT» um obecrieyeHUEM J0CTyIa B
AIIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTENIbHYIO CPEy OpraHu3aliu.

Uucno mocaJjouHbIX MECT B JIEKIIMOHHOW ayAUTOpUU OoJiblie MO0 paBHO CIIHCOYHOMY
COCTaBy IOTOKAa, a B ayAWTOPUM MAJIsl NMPAKTUYECKUX 3aHATHH (CEMHHApOB) — CIHUCOYHOMY
COCTaBY I'PYIIIBI 00YJarOITUXCS.

MarepuanbHo-TeXHUYECKas 0a3za, HEOOXOoUMas I OCYIIECTBICHHS 00pa30BaTeIbLHOTO
rporecca Mo JUCHUILIMHE BKIIOYAET B CBOM COCTaB ClelMaIbHbIe TOMEIEHUS:

-y4eOHble ayJUTOPUMU Ui TPOBENCHMS 3aHITUNA J1a0OpaTOpHBIX paboT, TPYNNOBBIX H
WHIUBUAYAIbHBIX KOHCYIbTAIMM, TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTeCcTalluy;
-TIOMEUIEHHUSI ISl CAMOCTOSITETbHON padOoThI;

-TIOMEUIEHUS TSl XpaHEeHUS U IPO(UIaKTHUYECKOT0 0OCITY)KMBaHHSI TEXHUYECKUX CPEJICTB

Uucno mocaioyHbIX MECT B ayAUTOPHUH JUIsl JTAOOPATOPHBIX pabOT OOJIbIIE MOJOBHUHBI
CIMCOYHOTO COCTaBa rPyMIbl 00y4arOIIUXCs

ABTOD:

JlonieHT Kadeapsl MUPOBOI SKOHOMHUKHU U CTATUCTUKH, K.3.H O.B.3eTkuna
(noonucw)



IIpunosxxenne Nel k padoueil mporpaMmMe JUCHUNINHBI
«JIEKTPOHHBII JOKYMEHT0000pOT B MEKAYHAPOAHOM OM3Hece)

D oHI OLIEHOYHBIX Cpeacre

AJIsl MPOBECACHUSA Telcymeﬁ u l'lpOMC)KyTO'lHOi;I aTTeCTallMm CTYICHTOB

mo JTMCHUIIJIMHE

1. TunoBble KOHTPOJIbHBIC 3aJaHUSI UJIX UHBIC MaTEpHUaJbI,

HCOGXOI{I/IMbIe AJIsi OHCHKH 31—[3HI/Iﬁ, YMeHHﬁ, HAaBbIKOB U (I/IJ'II/I) OonbITA ACATCJIbHOCTH,

XapaKTEPU3IYIOIIMX ITAllbI q)OpMI/IPOBaHl/IH KOMIIeTeHII il

Buabl camocTosiTe IbHOM padoThI CTY/AeHTA!

N3yuenne ydeOHOM mnuTepaTyphl, padoTa C KOHCIEKTOM JIEKIIUWA, MPE3CHTAlMUIMH,
TUCKaMH | (aillaMu ¢ MpUMepaMu U 3aJIaHUSMHU;

PaboTta ¢ qanHBIMH, pa3MelIeHHBIMU B ceTu VHTepHET;

AHanu3 MaTepHalioB U MOJTOTOBKA K TEKYIIMM BHJIaM Y4eOHOU pabOTHI M TEKYIIEMY
aKaJIeMUYECKOMY KOHTPOJIIO;

Hammcanne pedeparos, 10Ki1a10B, TOATOTOBKA MTPE3ECHTAIINIT;
VYyebHo-uccnea0BaTeNbCKas padoTa, BKIIFOYAs TIOJTOTOBKY CTaTel U JIOKJIA/IOB;
BrinosiHeHUE NMpaKTUYECKUX 3aJaHU;

[ToaroToBka K MpOX0KACHUIO MPOMEKYTOUHOM aTTECTALIUHI

1.1 Cnucok BonpocoB u (WJIN) 3aIaHUI IS POBeeHUsI TeKYIlel aTTecTaluu

Tema 1. [lonsiTHe JOKYMEHT0000pPOTA U €0 CTPYKTYpA.

1)

2)

3)
4)

5)

Tembl pedepaToB

XapakTepucTUKka METOJOB M CpPEACTB OpraHu3aluu  I[pueMa-nepenadyu
nokymentoB B CDJIO ¢ texuosorueir "ad-hoc”. ABroMar3amus IpH
COCTaBJICHHMH BHEIIHETOPrOBOTO0 KOHTPAKTA

Ocobennoctu opranmzaiuu COJ] KOIIEKTUBHOW 0O0paOOTKM JTOKYMEHTOB Ha
OPUHIIMIIAX TEeXHOJIOTHK "groupware" ¢ HUCHOJb30BaHUEM cpelacTB Lotus
Notes u MS. Ocobennoctu opranuzanuu COJ10O, OpHEHTHPOBAHHBIX Ha
ucnonp3oBanue "docflow"-TexHosoruu.

Merto b1 OpraHu3aluy MapHIpyTU3aIKI JOKYMEHTOIIOTOKOB. XapaKTepHCTHKA CUCTEM

Bapuantsl pemieHus 3amad aBTOMAaTHU3alMKM JTOKyMeHTooOopoTa. IIpobrema
eauHcTBa  HMH(pOpManMOHHOW  cuctemMbl W uHTerpauun CDOJ[ B
uHppacTpykrypy koprnopatuBHoit WMC. Kparkuit 0030p pblHKa H
KIaccuukanus miaaTgopM, MPEICTaBICHHBIX Ha pblHKE. DakKTopHI,
BJIMSIIONIME HA BBIOOp 0a30BOM MIaTGOpMbI

Oyukunonansupie  monacuctemsl  (OI) EAMC I'TK Poccun u  BHemHUX
UHTETPUPYEMBIX MOIYIEH.

1) Cnmcok BONPOCOB JUISI YCTHOTO ONPoca (Inajiora — codece10BaHusI)

Tema 2. OcHOBHbBIE M0J10KEHHS, PerJIaMeHTHPYIOIIHE J0KYMeHT0000opoT B BO/]



1) TlonsTHe NOKyMEHTa, KJIAcChl JOKYMEHTOB, CBSI3aHHBIC C BBITIONHEHHUEM (DYHKIHI
YIIPaBJICHUS U IEIOBBIMU MTPOIIECCAMHU.

2) llonsiTMe  JOKYMEHTONIOTOKA,  €ro  CTPYKTypa,  ITIOKa3aTelld  OLCHKH
JOKyMEHTOTIOTOKOB.

3) Ilonsitie ¥ BUABI JOKYMEHTOOOOPOTa, €ro CTPYKTypa M COCTaB KOMIIOHEHT.
ABTOMAaTH3aLMs IPU COCTABJIICHUH BHELTHETOPrOBOrO KOHTPAKTa

4) Tloustue Cucremsl JJokymentannonaoro Obecneuenus Ynpasieuus (CJOY).

5) CocraB ¢yHkumii 1 3a1a4, BeinosHsieMbix B CIOVY.

6) Kunaccel u ctpykrypsl CJOY. CocraB nponenyp, Boinosiasembix B CJJOVY.

Tema 3. BolunciauTeJIbHbIE CETH H KOMILIEKCHI NMPUKJIATHBIX IpOrpamMmm

1) OcobGennoctu wucmosb3oBaHuss Case-CpeCTB Ui MOJCIHPOBAHHS W OICHKH
JOKYMEHTOO0O0POTa U JAETOBBIX TpotieccoB. OdopmIieHre BHEITHETOPrOBOTO KOHTPAKTA.

2) OCHOBHBIE 33]]a4i OpPraHU3aIMKA CHCTEMBI JIEKTPOHHOTO JoKyMeHToo0opoTa (CD/10).

3) DOrams pazsutust CIOL0.

4) Kuaccer CO/IO.

Tema 4. YHudgukauus u cTanaapTusanms 10KyMeHTOB B BO/{

1) Mpuamunsl moctpoenusi ABTomarusupoBanHbiXx Cuctem Koutposst McnomHenwust
HNoxymenToB (ACKUI).

2) Ocobennoctu moctpoeHus AptomarusupoBanHbix Cucrem Kowurtpons HWcmomHenus
HNoxymenToB (ACKU).

3) MertopI OpraHM3aliK MapIpyTH3aH JOKYMEHTOIIOTOKOB.

4) XapakTeprCTHKa CUCTeM. PeKBU3UTHI BHEITHETOPrOBOrO KOHTPAKTa

5) BapuaHTHI pelieHus 3a1a4 aBTOMAaTH3aIliH JOKYMEHTO000pOTa.

2) Tecrtnl
TecTbI MpeIyCMOTPEHDI 110 TEMAM:
Tema 1. IToHsTHE TOKYyMEHTOOGOPOTA M €TO CTPYKTYpa

Tema 2. OCHOBHBIE TIOJIOKEHUS, PETIIaMEHTUPYIOIIHE TOKyMeHT0000poT B BOJ]

JJyIeKTPOHHAsA 0a3a TecTHpPOBaHUsl pa3MmemieHa B LMS Moodle. [lannblii cnoco6 mo3BossieT
ABTOMAaTH3HPOBAThH TMONyYeHHE PE3yJIbTATOB B COPMHUPOBATH Y CTyJAEHTa HEOOXOTUMBbIE KOMIETEHIINN
10 OBJIAJECHUIO COBPEMEHHBIMU ITPOTPAMMHBIMU IIPOAYKTAMMU.

3) Kpurtepun oneHkn popm TeKylero KOHTPOJIst

Kpurepun onenkn pedepara

Kpurepusimu oneHkn pedeparta SBISIOTCS: HOBH3HA TEKCTa, 0OOCHOBAHHOCTH BHIOOpa
WCTOYHHKOB JINTEPATYPHI, CTETICHb PACKPBITUSI CYLTHOCTH BOTIPOCA, COOIOACHHS TPeOOBaHUH K
0(OPMIICHHUIO.

OreHKa «OTIMYHOY» — BBINIOJIHEHBI BCce TpeOOBaHMS K HAalMCaHUIO pedepaTa: 0603HaYeHA
npobieMa M O0OCHOBaHA €€ aKTyalbHOCTB; CAETAaH aHalIW3 Pa3IMYHbIX TOYEK 3pEHHs Ha
paccMmarpuBaeMyro IpoOieMy M JIOTHYHO M3JI0KEeHa COOCTBEHHAs MO3UIHS; cHOpMyIHpOBaHBI
BBIBOJIbI, TEMa PACKPHITA TIOJIHOCTHIO, BBIZICPKAH 00BbEM; COOIOICHBI TPEOOBAHUS K BHEITHEMY
0(OPMIICHHUIO.



OmneHka «XOpomio» — OCHOBHBIE TpeOOBaHUS K pedepary BBIIOIHEHBI, HO MPH 3TOM
JONYLIEHbl HENOYETHl. B 4acTHOCTH, HUMEITCS HETOYHOCTU B M3JIOKEHUU MaTepuala;
OTCYTCTBYET JIOTHYECKas MOCIIEA0BATEIFHOCTh B CY)KJICHUAX; HE BBIACpKAH 00bEM pedepara;
MUMEIOTCS YIYIIEHUS B 0()OPMIICHUH.

OneHka «yJ0BJIETBOPUTEIBHO» — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHUS OT TPEOOBAHUI
K pedepupoBanno. B yacTHOCTH, TeMa OCBEIIEHA JIMIIb YACTUYHO; JOMYIICHBI (haKTHUYECKUE
OIMOKH B COJIEpKaHnU pedeparta; OTCYTCTBYIOT BBIBOJIBI.

OneHka «HEYIOBJIETBOPUTEILHO» — TeMa pedepata HE PacKpbiTa, OOHAPYKUBACTCS
CYIIECTBEHHOE HETIOHMMaHHUe MPo0IeMbl WK pedepaT He PECTaBICH BOBCE.

Kpurtepuu ounenku tecra

Tect — UHCTPYMEHT OLEHHUBAHWS YPOBHSI 3HAHWUW CTYIAEHTOB, COCTOSIIIMN W3 CHUCTEMBI
TECTOBBIX 3aJlaHWM, CTaHIAPTU30BAHHOW TMPOIENYpHl TMPOBEACHUs, OOpabOTKM W aHaIu3a
pe3yabTaTOB.

Or1eHKa «OTIUYHOY» BBICTABJISIETCS MPU YCIOBUH MPABUILHOTO OTBETA CTY/IEHTa Ha OoJiee
gyeM 85 % TECTOBBIX 3aaHUN.

OreHKa «XOpOIIIO» BBICTABIISCTCS MPHU YCIOBUHU MPABWIBHOTO OTBETa CTyAeHTa Ha 71-
85 % TeCcTOBBIX 3aIaHUI.

Or1eHKa «yIOBIETBOPUTEIHHO» BBICTABIISIETCS TIPH YCIIOBUH MPABUIILHOTO OTBETA Ha 56-
70 % TeCTOBBIX 3aaHUM.

OreHKa «HEYIOBIETBOPUTEIHHOY» BBICTABISIETCS TIPU YCIOBUHU MPABIIIBHOTO OTBETa HA
55 % TecTOBBIX 3aJaHNI 1 MEHEE.

KpuTtepuu oueHKkM TeCTUPOBAHHS B PesKMMe CAMOKOHTPOJIsI

TectupoBaHue B peXMME CAMOKOHTPOJISI TIOJIpa3yMEBaeT CaMOCTOSTEIHHOE HM3y4eHHUE
COOTBETCTBYIOIIIETO MaTepuajga TEeMbl W HaxXOXXJEHHWE TMPaBHJILHOTO OTBETa Ha 3apaHee
MIPEAJIOKEHHBIE BOIMPOCHI C TMOCIECIYIONIMM H3JI0)KEHHEeM OOOCHOBAaHHBIX OTBETOB HAa HUX BO
BpeMsl KOHCY/IbTAIIUH C TIPETO1aBaTeIIeM.

O11eHKa «OTIMYHO» BBICTABJISIETCS MPU YCIOBUH MPABUILHOTO OTBETA CTYJIEHTa Ha OoJiee
gyeM 85 % TeCTOBBIX 3aJaHHUH.

O1eHKa «XOpOIII0» BBICTABIISCTCS MPHU YCIOBUHU MPABHIBHOIO OTBETA CTyACeHTa Ha 71-
85 % TeCTOBBIX 3aJaHUN.

O1eHKa «yJIOBJIETBOPUTEIBHO» BBICTABIISICTCS MIPH YCIIOBUH MPABHIIBHOTO OTBETA HA 56-
70 % TeCTOBBIX 3aJaHUN.

OneHka «HEYyJOBJIETBOPUTEIHHOY BBICTABISETCS IMPU YCIOBHHM MPAaBHIBHOTO OTBETAa Ha
55 % TeCcTOBBIX 3aJJaHUN U MEHEE.

Kpurtepun oneHkH yCTHOro onpoca (auajaora-codece10BaHus)

Ornpoc — MeTo1 KOHTPOJIS 3HAHUH, 3aKIF0YAIOUIMICS B OCYLIECTBICHUN B3aUMOJICHCTBUS
MEXy IMpenojaBaTeIeM U CTYJEHTOM IIOCPEICTBOM IOIY4YEHUsI OT CTyJIEHTa OTBETOB Ha
3apaHee chOopMyITHPOBAHHBIE BOMTPOCHI.

OueHka «OTIMYHO» BBICTABIISIETCSl 3a TOJIHBIA OTBET HAa IIOCTABJIEHHBIA BOMPOC C
BKJIIOUEHHEM B COJIEp)KaHUE OTBETa JIeKIMH, MaTepuajoB Y4eOHHUKOB, TOTOJIHUTEIHHOU
TUTEPaTyphl 0€3 HABOASIINX BOIIPOCOB.

OreHKa «XOPOIIO» BBICTABISIETCS 32 MOJIHBIM OTBET HA MOCTaBIECHHBIN B OIIPOC B 00BEME
JIEKIIMU C BKJIIOYEHHEM B COJIEp’KaHUE OTBETa MATepPHAIOB YY€OHUKOB C YETKHMMH OTBETaMH Ha
HaBOJIALIME BOIPOCHI IPETOIaBATETIS.

OrneHka «yIOBIETBOPUTEIHHO» BBICTABISETCS 3a OTBET, B KOTOPOM O3BYYEHO Ooliee
MOJIOBUHBI TPEOYEMOT0 MaTepuaa, ¢ MOJIOKUTEIHHBIM OTBETOM Ha OOJIBIIYIO YaCTh HABOSIINX
BOIIPOCOB.



OneHka «HEyI0BIETBOPUTEIBHO» BBICTABIISETCS 3@ OTBET, B KOTOPOM 03BY4YEHO MEHEE
HOJIOBUHBI TpeOyeMOro MaTepHajia WIM HE O3BYYEHO IJIaBHOE B COAEPXKAHUU BOIpOCA C
OTPHILIATEIbHBIMA OTBETaMH Ha HABOJSIIME BOMPOCHl WJIM CTYACHT OTKa3aJics OT OTBeTa 0e3
MPEIBAPUTEIILHOTO OOBSICHEHUS YBAXKUTEIBHBIX TIPUYMH.

Kpurepun oueHKH BONIPOCOB IJI CAMOCTOSATEIbHOI0 U3YYeHU s
O IIKAaJIe 32a4TeHO0 / He 32aUTEeHO

Bonpocsl 151 caMOCTOATENBHOIO U3YyYEHUSI — METOJ KOHTPOJISI 3HAHUH, 3aKITI0YArOIIUNCS
B IIPEIIBAPUTEILHOM M3YYCHHUH 3apaHee C(HOPMYIMPOBAHHBIX BOTIPOCOB MO TEMaM JUCITUTUTHHBI
C MOCIEAYIOUIMM OTBETOM Ha HUX BO BPEMS MHIMBUAYAJIbHBIX WM I'PYNIIOBBIX KOHCYJIbTALIHUM.
Kpurepuu onieHKH: NpaBUIBHOCTh OTBETA HA MPEAJIOKEHHBIN 111 CAMOCTOATEIBHOIO U3YYEHUS
BOIPOC; KYJbTYpa peyHu.

Or1eHKa «3a4TE€HO» — MOJTHOE UM YaCTHYHOE COOTBETCTBHE KPUTEPUSIM.

Or1eHKa «HE 3a4T€HO» — HECOOTBETCTBUE KPUTEPHUSIM.

Pexomennanum 1j1s Hanucanus pegepara

Pedepar — 310 KpaTKOe M3/I0’)KEHHE B MUCHMEHHOM BHJIE COJIEpXKAHHUS U pe3yIbTaToOB
HHHHBHﬂyaﬂBHOﬁ y‘Ie6HO-I/ICCHe)IOBaTeHBCKOﬁ ACATCIIBHOCTH, MMECT PCTIIaMCHTUPOBAHHYIO
CTPYKTYpY, cojaepkanue u odpopmiieHue. Ero 3amadamu sBISIFOTCS: (OPMUPOBAHHE yMEHHIA
CaMOCTOSTEIILHOMN pa60T51 CTYACHTOB C HMCTOYHHKaMH JIUTEPATYpPhbl, HUX CHUCTEMATU3ALUA,
Pa3BUTHUC HABBIKOB JIOTUYCCKOI'O MBIIIJICHUSA, er'IY6J'IeHI/Ie TCOPETUICCKUX 3HAaHUH TI0
npobnmeme wmccnenoBanusi. Tekcr pedepara JODKEH COAEpKaTh apryMEHTHPOBAaHHOE
U3JI0’KEHUE OTIpeIeTICHHON TeMbI U OBITh CTPYKTYpPUPOBaH (IO TJIaBaM, pas3zesnam, naparpadam)
C BKIIIOYCHHEM pa3JICNIOB: BBEJCHUE, OCHOBHAS YacTh, 3aKIIOYCHUE, CITHCOK HCIOJIb3yEeMBIX
HWCTOYHUKOB. B 3aBucumMocTH OT TemaTwKu pedepaTra K HEMY MOTYT OBITh O(OpPMIICHBI
MIPUIIOKEHHS, COACPIKAIINE JOKYMEHTBI, WITFOCTPAIINH, TAOIHIIbI, CXEMBI U T.]1.

1.2 Cniucok BONpocoB U (MJIM) 32JaHUI 1JI IPOBeJIeHUs IPOMEKYTOYHOM aTTeCTAlMHU

3adgeT 110 JAUCHUIUIMHEC IIPOBOIUTCS B MMICbMEHHOM (bopMe 10 6I/IJ'IeTaM, COACPIKAIIUM
OJIMH BOIIPOC U3 CIIMCKA. Ha IMOATOTOBKY K OTBETY OTBOIAHTCSA 30 MUHYT.

1)Cnucok BONPOCOB K 3a4eTy

1. B uem 3akimrovaercss HEOOX0AMMOCTh Tiepexoaa K 0e30yMakHOM TEXHOJIOTHH

yrpaBiieHus? B ueM 0coOOEHHOCTb JIJ1sl BHEIITHETOPTOBOTO KOHTPAKTA?

KakoBbI 0CHOBHBIEC KOHIICTIIIUHU TTepexoa K 6€30yMakHOM TEXHOJOTHUHN yIIpaBIeHUs?

busnec-npoueccsl B BOJI.

Kaxkue kmaccel OM3HEC-TIPOIIECCOB XapaKTEPHBI JIJIs1 SKOHOMHYECKUX CUCTEM?

Uto Takoe JOKYMEHT U €ro poJib B Mpolieccax, mporekaromux B IC?

Uro Takoe cucteMa JOKYMEHTAIlMU U KaKOBBI OCHOBHbIE MPU3HAKU KIIACCH(PUKAIIH

JOKYyMEHTOB?

7. Yro Takoe TOKYMEHTOMOTOK U KaKHe MoKa3aTelu OIEHKH OTOKOB WH(OPMAIIUHU HC-
MIOJIB3YIOT TPU IPOEKTUPOBAHUH WH(DOPMAITMOHHBIX cHCTEM?

8. Uro Takoe T0OKyMEHTOOOOPOT, €ro CBsA3b ¢ (DYHKIMSIMH YIIPaBICHUS U OU3HEC-TIpoLIec-
camu, TUIBI JOKYMEHTOO0O0poTa.

9. TloHsaTHe cCHCTEMBI YIPaBICHUS JTOKYMEHTOOOOPOTOM, KaK YacTH KOPIOPATUBHOMN
SKOHOMHYECKON MHPOPMAITMOHHON CHCTEMBI.

10. TpeboBanus u npuHLuUIel cozganus CY /I, coctaB u coaepkaHue MOJCUCTEM.

cukrwi



11. ITousitue APM, coctaB APM u ucnonb3yemMbIx HH()OPMALMOHHBIX TEXHOIOTHNA. MeTo1bl
U CpeICTBa MOJCITUPOBAHMS, OLCHKH M aHalu3a JOKYMEHTOO0OpOTa B 3KOHOMUYECKUX
cUCTEMaXx.

12. TTonstue dopmsl stekrporHoro nokymenta (2/1). Buast D/1. Cocras snementoB D/ u
METO/1bI X 3aII0JIHEHUS U KOHTPOJIS.

13. CoctaB omnepanuii mpoeKTUPOBaHUS U 00paboTKH D]

14.. OcoOcHHOCTH TPOCKTHPOBAHUS W 3alOJIHEHUsS U 00pabotkum  Web-dopm.
Knaccugukanus cpeicTB COCTaBICHUS U 3aMIOTHEHHS MIEKTPOHHBIX JOKYMEHTOB.

15. B yem 3akiro4aercsi HEOOXOJUMOCTh PUMEHEHUS TeXHOJI0ruu «WOrkflow, kakoBbI
OCHOBHBI€ MTOHSTHS, UCIIOJIb3YEMbIE B 3TOM TEXHOJIOTUU?

16. Kakue nmpuMepsl MporpaMMHBIX cpecTB Bbl MokeTe Ha3BaTh, O ICPKUBAIOLITIE
TexHOJI0rHI0 «WOrkflow»?

17. Yo takoe xoMiuiekcHsle DCY ]I, B uem nx ocodennoctu? IIpuBennre npumeps! u
COTOCTaBbTE UX (PYHKIIMOHAJ.

18. Crpyxkrypa nporpammsl «Jlexnapant TCK». XapakrepucTika OCHOBHBIX MOTyJIeH

19. .Ilpaktuka oopmIteHUsT TAMOXKEHHBIX JeKIapauii yepes nporpammy «Jlexmapant TCKy.

20. TTepcrieKTUBBI pa3BUTHS AIEKTPOHHOTO 000poTa B Poccuu

2) OueHka oTBeTa Ha 3a4eTe
l'[paBmIa BBICTABJICHUA OLICHKM.

B 3HauuTeNLHON CcTeneHHu B IOJYYCHMH OLHCHKH <«3BAYTCHO0» YUYHUTBIBACTCH pa60Ta
CTyIeHTa B TeYeHHe ceMecTpa.

OrneHka «3a4TeH0» CTaBUTCS B CIIy4ae, €CJIU BBIIOJIHSIIOTCS 2 YCIOBUS:
1) cTyneHT OTBETHJI Ha 3a4yeTe Ha OIEHKY, COCTaBIAIOLIYIO He MmeHee 60% OT MaKCHMalIbHO
BO3MOJKHOTO KOJIMYecTBa OayioB (6 6amioB u3 10).
2) cryaenT BoimoytHAI TecThl (Tect 1 u Tect 2) e nuowce, yem Ha oyeHky «y0081emeopumenbHo»
(cxema BBICTaBIICHUS OLIEHKHU [0 TecTaM IIpHBeJieHa BhIlIe B Hactosuieit [Iporpamme).

banibl o oTBeTy Ha 3aueTe
MunumanbHbIi opor 6 6amio u3 10.

- 10 6amioB BBICTaBIISIETCA 32 MOJHBINA OTBET HA MMOCTABIIEHHBINM BOIIPOC C BKIIOUEHUEM B
coJlep’)KaHHEe OTBETa JIEKIMH, MaTephajoB Y4eOHUKOB, IOIMOJHUTENBHON JUTEpaTyphl 0e3
HABOJISIIUX BOIIPOCOB.

- 8-9 OamnoB BBICTABISETCS 3a MOJIHBIM OTBET Ha IOCTAaBJICHHBIN BOMPOC B 00bEMe
JIEKIIMU C BKJIIOYEHHEM B COJIEp>KaHUE OTBETa MaTepHalioB Y4eOHUKOB C YETKHMMH OTBETaMH Ha
HaBOJIAIIME BOMPOCHI IIPETIOAaBaTEeIsl.

-6-7 6anyioB BBICTABISETCS 32 OTBET, B KOTOPOM 03BYUEHO 0oJjiee MOJIOBHUHBI TPeOyeMoro
MaTepuana, ¢ MoJIOKUTEIbHBIM OTBETOM Ha OOJIBIIYIO YaCTh HABOSIIUX BOIIPOCOB.

O1ieHKa «He 3a4TeH0» CTaBUTCS B CIydae, €CIIM BBIIOJIHIETCSA XOTs Obl OJTHO U3 YCIOBUI!
1)CcTyaeHT OTBETWJI Ha 3ayeTe Ha OLIEHKY, COCTaBJsmoImy0 50% u menbuie OT MAaKCUMAIbHO
BO3MOXHOTO KOJIMUecTBa 6ayuioB (5 u MeHbIe 6amios u3 10).

2) cryaent BeinosHmI TecThl (Tect 1 u Tect 2) nuowce, uem na oyenxy «y0061emeopumensHoy
(cxema BbICTaBJICHHS OLIEHKH 110 TecTaM MpHBeJieHa Bbllle B HacToswei [Iporpamme).

5 u MeHee OaIOB BBICTABIAETCS 332 OTBET, B KOTOPOM O03BYYEHO MEHEE MOJIOBUHBI
TpeOyeMoro MaTepuajia, He O3BYYEHO IJIABHOE B COJICpKAHMU BOIPOCAa C OTPHUIATEIBHBIMU
OTBETaMH Ha HABOJAIIKE BOMPOCHI MM CTYIEHT OTKa3aJicsi OT OTBeTa 0e3 MperBapUTEeNbHOrO
OOBSICHEHUS YBOKUTEIIbHBIX PUYUH.



IIpunoxenne Ne2 k padoueil nporpaMmme JHCHUTIIHHBI
«JIEKTPOHHBII JOKYMEHT0000POT B MeKIYHAPOIHOM OHM3Hece»

MeToauueckue YKazaHnus 1Jist CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIUHBI

VYcnenHoe oBnageHue JUCIMINIMHON «DJIEKTPOHHBII JOKYMEHT0000pOT B ME:KIyHAPOAHOM
On3Hece» IPEeIyCMOTPEHHOE pabouelt mporpaMMoi, MPEroJiaraeT BEIMOJHEHUE Psaa
PEKOMEHIallHi.

Cnenyer  BHMMATENBHO  H3YyYUThb  MaTepualbl, XapaKTepU3ylolHe, «IJIeKTPOHHbIN
AOKYMEHT0000pOT B ME:KIYHAPOAHOM OM3Hece» U ONPEIEIIAIONINe EIEBYI0 YCTaHOBKY. JTO
ITOMOYKET YETKO MPEACTaBUTh KPYT U3ydyaeMbIX IPOOJIEM U TTIyOMHY UX MOCTHKEHUSL.

2. HeobxonuMo 3HaTh MOAOOPKY JIUTEPATYpbl, JOCTATOYHYID U HEOOXOIUMYIO JUIS
U3ydeHus npeanaraemoro kypca. IIpum 3ToM cienyer MMeTrh B BUIY, YTO HYXHa JMTEpaTrypa
Pa3IMYHbIX BUJIOB:

a) yueOHUKH, y4eOHbIe U YUeOHO-METOAUUECKNE TOCOOUS.

0) MmoHoTrpaduu, COOPHUKHA HAYYHBIX CTATEH, MyOJMKAIIMKA B DKOHOMUUYECKHUX JKypHAJIaX,
MIPEJICTABIISIONINE SMIMPUYECKUII MaTepuali, a TakKe MHOrooOpa3Hble AacHeKThl aHalu3a
COBPEMEHHOTO pa3BUTHS OpraHU3alui;

B) CIpaBOYHAsl JIUTEPATypa — SHIMKIONEINH, SJKOHOMUYECKHE CIOBAPH, PACKPHIBAIOILINE
KaTerOpuabHO MMOHATUWHBIN anmnapar.

I') aHaJIMTUYECKUE MaTepUabl.

3. Ilo OoONBPHIMHCTBY TE€M MPEAYCMOTPEHBbl MPAKTHYECKUE 3aHATHSA, Ha KOTOPBIX
MIPOMCXOJUT 3aKpeIUIeHHE JIEKIHMOHHOTO Marepuaja IyTeM YCTHOIO OIpoca W pelIeHUs
MpakTUYeCKUX 3afad. /s yCHemHoro OCBOCHUS IUCIUIUIMHBI OYEHb Ba)XHO peELICHHE
JOCTaTOYHO OOJIBIIOTO KOJUYECTBA 33/1a4, KaK B ayAUTOPHH, TaK U CAMOCTOSITETIFHO B KaueCTBE
nomamHux 3amaHuil. [Ipumeps! pernienust 3amad pa3OUparoTCs Ha JIGKIHMSIX M MPAKTUYECKUX
3aHATUSX, IPU HEOOXOJUMOCTU IO HauboJsiee TPYAHBIM TeMaM MPOBOJSATCS JOMOJHUTEIbHBIE
KoHcynbTanuu. OCHOBHAs 11eJ1b PElIeHUs 33/1a4 — IOMOYb YCBOUTH (DyHIAAMEHTaJIbHbIE MOHSATHUS
U OCHOBBI MEXaHHW3Ma BHEIIHEIKOHOMHUYECKOW NeATENbHOCTH npeanpusatuidi u dupm. s
pelieHns BceX 3aJady HeoOXOAMMO 3HaTh W IMOHMMATh JIEKUMOHHBbIA Martepuain. llostomy B
MPOLIECCe HU3YYEHUS TUCIUIUIMHBI DPEKOMEHIYETCS PEryjsipHOE IOBTOPEHUE MPONHIEHHOTO
JIEKIMOHHOTO MaTepuaia. Martepuas, 3aKOHCIEKTUPOBAHHBIA Ha JIGKIMSIX, HEOOXOAUMO J0Ma
eme pa3 mpopabaTeiBaTh U MPU HEOOXOAUMOCTH JOMOJHATH MHOpManuei, NoJy4yeHHOW Ha
KOHCYJIbTAIMX, TPAKTUUYECKUX 3aHATUSAX UK U3 yYeOHOH JTUTEpaTyphl.

4. Bomnplioe BHUMaHUE JOJDKHO OBITH Y/AEJICHO BBIMIOJHEHUIO JOMaliHe paboTsl. B
KauecTBe 3a/JlaHUl IS CAMOCTOSITETIbHOW paboThl JOMa CTYACHTaM MpeiaraloTcs 3alayd,
aHAJIOTUYHBIE pa300paHHBIM Ha JICKIUSAX M MPAKTUYECKUX 3aHATHUAX WIM HEMHOTO OoJee
CIIOXHBIE, KOTOPbIE SBJISIFOTCS Pe3yJIbTaTOM 00bEeIMHEHUS HECKOJIBKUX 0a30BbIX 3a/1a4.

5. 1714 IpoBEpKU M KOHTPOJI YCBOCHUS TEOPETHUECKOTO MaTepuaia M MPUOOPETEHHBIX
MIPAKTUYECKUX HABBIKOB B T€UEHUE 00YyUEHMS MPOBOJATCS MEPOIIPUATHUS TEKYIIEH aTTecTallu B

BHJIE YCTHOTO OIpoca U TECTHUPOBAHUS. Takxe npoBOAATCS KOHCYAbTalMU (TIpU
HEO0OXOIMMOCTH) MO pPa3dopy 3aJaHUil JUIs CaMOCTOSITENFHOM paboOThl, KOTOPHIE BHI3BAIU
3aTpyaHEHUS.

6. B KOHIC KypCa CTYACHTBI CHAKOT 3a4cCT. BOHpOCLI K 3a4cTy MNpCACTaBJICHBI B
nporpamme. Ha CaMOCTOATCIIbHYIO ITOATOTOBKY K 3a4€TY BBIACIIACTCA 3 JHA
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