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1. Iles1u 0CBOEHUS TUCHHUILIMHBI
JucuumuinHa «DIEKTPOHHBIH JOKYMEHTOOOOPOT B MEXIYyHapOJHOM OW3HEce» aKTyallbHa B
CBSI3M C BO3pACTAlOIIMM  3HAYEHHEM IIPOTHO30B B NPUHATHM HAydHO OOOCHOBAaHHBIX,
3QQEKTUBHBIX  SKOHOMHYECKMX pPEUICHHH B  YCIOBUSAX IPOLECCOB  MEXKIAYHAPOTHOU
ro0an3aiuy U PeTHOHANBHOW HMHTETrpalMy, PACHIMPEHHsS] BHEITHEOKOHOMUYECKHUX CBS3CH U
pa3nu4HbIX (OPM SKOHOMHUYECKOTO COTPYAHUYECTBA.
enstMu  OCBOGHUS  AUCHMIUIMHBI  (MOOYNsl)  «ODaeKMpOHHbLL — OOKYMeHmoobopom 6
MeNCOYHAPOOHOM OU3Hece» SBIIIOTCS:
¢dopmupoBanrue y OyAymIuX CIEIUAIMCTOB HEOOXOAMMBIX UII MX MPAKTUYECKOH pabOThI
3HaHUH MO0 TPUMEHEHHIO METOAOB ONTHMHU3ALUN W CTATUCTUKH ISl PEIICHHS
yIIPaBIIEHYECKUX 3a/1a4;
peanu3ai 3TUX METOJOB Ha MPAaKTUKE C TIOMOMIbI0 MH()OPMAIMOHHBIX TEXHOJOTHH H
MIPOTPaMMHBIX TPOJTYKTOB.
pa3BUTHE y CTYJICHTOB MHTEpEca K NMPUKIATHOMY HMPUMEHEHHIO TMOJYYCHHBIX 3HAHWUU IS
peleHus MPaKTHYECKUX 3a7a4 B aHAIN3€ U YIPaBICHUN
OcBoeHue Kypca JIOJDKHO COJICHCTBOBATD:
- BBIPa0OTKE HAaBBIKOB TBOPUYECKOTO TIOIX0/IA K PEIICHHUIO 3aa4 aHaIn3a U yIPaBJICHHUS;
- YMeHHI0 BbIOOpa 3(h(HEeKTUBHOTO METO/1a PELICHHS;
- MOBBIIICHUIO TIPO(PECCHOHATBHBIX Ka4eCTB OyIyIIUX CIEIHaTHCTOB
Juctunnuna «1eKmpoHHblil 00KYMEeHMO000pom 8 MeHcOYHapOOHOM OusHece » 00€CTIeUnBaeT
npuoOpeTeHne 3HAaHWH W yMEHHWA B COOTBETCTBHHM C TOCYIApCTBEHHBIM 00pa3oBaTEIbHBIM
CTaH/IApTOM, COJCHCTBYeT MNPUKIAAHOMY  Xapakrepy o0Opa3oBaHus, (OPMHUPOBAHUIO
MHUPOBO33PEHHUS U PA3BUTHUIO JJOTMUECKOTO MBIIICHUS.

2. MecTo THCHUIJIMHBI B CTPYKTYpe 0aKkajnaBpuarta

Juctunnuna  «OnekmpouHblll.  OOKYMEHMOooOopom 6 MeHCOYHAPOOHOM — Ou3Hece»
OTHOCHTCS K dYacTd, (popmMupyeMol y4JaCTHHKaMH OOpa3oBaTelbHBIX OTHOIIeHWN bioka 1
(b1.B.23).
Jljig oCcBOGHMSI NaHHOW MUCIUIUIMHOM CTYJIEHTHI JOJKHBI MPEABAPUTEIBHO MPOCIYIIATh KYypPChI
«MupoBasi SKOHOMHKA M MEXIYHAapOJHbIE SKOHOMHUYECKHE OTHOIIeHUs», «HpopmannoHHbIe
TEXHOJIOTUU B OOpaOOTKE BHEIIHUX NaHHBIX». OTIENbHbIE TeMbl AUCLHMIUIMHBI MOTYT OBITH
MOJIE3HBl TPU TMOATOTOBKE KBAIM(UKAIIMOHHONW paboOThl, [UIsi KOHKPETH3AllMH pelIeHUs

npodecCHoHaANBHBIX 3a71a4 cdepe.

3. [lnanupyemble  pe3yabTaTbl O00y4YeHMsl 1O JUCUMILIMHE, COOTHECEHHbIe €
IVIAHUPYeMbIMH pe3yabTaTtamu ocBoennst OII 0akanaBpuara

[Ipouecc n3yyeHus: TUCIUILIMHBI HAIIpaBJieH Ha (GOPMUPOBAHHE CIEIYIOIIUX AJIEMEHTOB
komrereHuii B cootBercTBr ¢ ®I'OC BO, OIl BO u nmpuoOpereHus cienyrmux 3HAHUH,
YMEHMI, HABBIKOB U (WJIM) OTIBITA IESATEIbHOCTH:

dopmupyemast HNupukarop Ilepeuenn
KOMIIeTeH M JDOCTHKEHMSI IUIAHUPYEMbIX Pe3yJIbTATOB 00y4eHHs
(kox u popmyIUPOBKA) KOMIIeTEH MU
(kox u
dopmyauposka)

IpodeccnonanbHbIe KOMIIETEHUNH

IIK-3 (OY) Cnocoben | IIK-3 (OY)-1.3. 3HaTh:

K odopmienuto | Odhopmisier OCHOBBI JJOKYMEHTO000POTA IO 3aKIIFOYCHUIO
JOKYMCHTAIUH U | TIOKyMEHTAIIHIO C BHEIITHETOPTOBOTO KOHTPAKTA U MPOTPAMMbI
BEJICHUIO JIeTI0BOM | TIOMOUIBIO JOKYMEHTO000pOTa

NEpCHrUCKNU € MCJIbIKO | CIICHHUAJIBHBIX YMeTh:




OCYILECTBJIEHHUS
B3anMMOJICHCTBHUS C
YYaCTHUKAMH
BHELIHETOPrOBOIrO
KOHTpakKTa

IIPOrPaMMHBIX
IIPOLYKTOB U CTPOUT
OIITUMAJIbHBIC
CUCTCMBI
JOKYMEHTO000poTa
10 BHEIIIHETOPrOBOMY
KOHTPAKTY

BECTH JICJIOBYIO TEPENUCKYy H (OPMHUPOBATH
CXeMy JOKYMEHTO000pOTa MOAeIeH

IIK-4 (OY) Cnocoben
K PETUCTpAINH, YIETYy,
CHCTEMaTH3aINA U
(hopMHUPOBAHUIO
peecTpa JOKYMEHTAIHH
10 BHEITHETOPTOBOMY
KOHTPAKTy

[IK-4 (OY)-1.4.
Perucrpupyer,
YUUTBIBAET,
CUCTEMAaTU3UPYET U
dbopmupyet peectp
JOKYMEHTAIUH 110
BHEILTHETOPrOBOMY
KOHTpPAKTy

3HaTh:

CTPYKTYPY TOKYMEHTOB I10
BHEIIHETOPrOBOMY KOHTPAKTY

YMmers:

CO3J1aBaTh U CUCTCMATU3HUPOBATE PEECTP
JOKYMCEHTAIMU 110 BHCIIHETOPIrOBOMY

KOHTPaKTy

4. O0beM, CTPYKTYpPa U Colep:KaHue AU CHUTITIHHBI

OO0mas TpyI0eMKOCTh JUCIUTIINHBI COCTaBIseT 3 3a4eTHbIe eauHuIbl, 108 akaz. Jaca.

Ne Tempbl (pa3naebl) Buabl yueOHbIX 3aHATHH, DopMbI TEKYIIETr0
n/n JAUCHUTLIMHBI, BKJIIOYASl CAMOCTOSITEJIbHYI0 | KOHTPOJIAA YCII€eBaeMOCTH
HX CO/IepsKaHue = padoTy CTY/IEHTOB,
g U UX TPYA0eMKOCTh dopMa NPOMeKYTOUHOI
= (B akageMHYeCKHX Yacax) aTTecTaluu
o (no cemecmpam)
Dopmet 0 u /10T
(npu Hanuuuu)
KonTakTHas padora
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Pedepater
[TonsTue Marepuanst B LMS Moodle:
1 |moxymentooboporamero | 5 | 2 | 2 0,5 8 |- TemsI pedhepaToB
CTpYKTypa -BOIIPOCHI
-TecT 1
Huanor-cobecenoBanne
OCHOBHBIE TIOJIOKEHUS, (yernetit ompoc)

2 |permaMeHTH ne 5 6 6 0,5 20 lpaxriseckas pagora 1
p 136YIOHI BD ' Marepuansl B LMS Moodle:
TOKYMEeHTO000poT B BO/] - BOTIPOCH!

-TecT 2
[uanor-cobecenoBanue
BrrurcnurenbHbIe CETH U (ycTHBIi ompoc)

3 |KOMIUIEKCHI IPUKIAIHBIX | 5 5 5 0,5 20 IIpaktuueckas padora 2

nporpamMm Martepuans B8 LMS Moodle:




- BOITPOCHI
Juanor-cobecenoBanue
Yaudukanus u (ycTHBIH orpoc)
4 |craHmapTu3auus 5 515 0,5 20 [Ipaktuueckas pabora 3
nokymeHTOB B BOJ] Martepuans B LMS Moodle:
- BOITPOCHI
68
03] 1,7 3auer
Bcero 108 | 18 | 18 2 1 03] 697

Coaep:kanue pa3aejioB JMCHUIIIMHbBI:
Tema 1. TlonsTe TOKYMEHTOOOOPOTA U €r0 CTPYKTYpa
JIOKyMEHTOOOOpOT, €ro cBsi3b ¢ (YHKIUAMH YIOpaBICHUS W OW3HEC-TIPOIIECCAMM, THIIbI
JOKYMEHTO000poTa. ABTOMaTH3allisg NpPU COCTAaBJICHMHM BHEUIHETOPrOBOIO  KOHTPAKTa.
DOneMeHThl W (QYHKIHH JOKyMeHTooOopoTa. Cucrema MOKYMEHTAIlMd W OCHOBHBIC MPU3HAKH
KJlaccupuKanuy JoKyMeHTOB. [loHsTHE M poJib TOKyMEHTa B Ipoleccax, nporekamomux B IC.
JIOKyMEHTOIIOTOK M TIOKa3aTedd OLEHKA TIOTOKOB HH(OpMaluuu MpH NPOEKTHPOBAHUU
nH(OPMaIMOHHBIX chcTeM. [lepcrekTUBBI pa3BUTHS AIEKTPOHHOTO 000poTa B Poccun

Tema 2. OCHOBHBIE TIOJIOKEHUS, PETIaMEHTUPYIOIIHE ToKyMmeHToo00poT B BO/I.
OcHOBHBIE MPEANOCHUIKH U HE0OX0MMOCTh Iepexo/ia K 6e30yMa)KHOM TEXHOJIOTUN YITPABJICHUS.
OcHOBHBIE KOHIENIMH ITepexo/ia K 6e30yMaKHOM TeXHOIOTHH yIipaBiieHus. buzHnec-mnpoiieccol B
B3/1. Knaccsr 6usnec-niporieccoB. [IpaBoBbie OCHOBBI TPUMEHEHUS AJICKTPOHHBIX JIOKYMEHTOB U
MH(OPMALIMOHHBIX TEXHOJIOTUH B TOPTrOBJIE U TAMOKEHHOM Jielie

Tema 3. BerunciuTenbHbIE CETH U KOMIUIEKCHI TPUKIIAIHBIX TPOTPaMM
[lonsiTne cucreMbl  yhOpaBieHHs JAOKYMEHTOOOOPOTOM, Kak YacTH  KOPIOPaTHBHOMN
SKOHOMHMYECKON  HMH(OPMALIMOHHOW  CHCTEMBI. ABTOMaTM3alMsg TpU  COCTABICHUU
BHEITHETOProBOro KoHTpakra. TpeboBanus u npunuumsl co3ganus CY ]I, coctaB u coaepkanue
nonacuctem. [lonsrue APM, cocraB APM u ucnosb3yeMbiX HH()OPMAIMOHHBIX TEXHOJIOTH.
MeTobl ¥ CpelicTBa MOACTUPOBAHUS, OLICHKU U aHATN3a IOKyMEHTO000POTa B IKOHOMUYECKUX
cUCTEeMaXx.

Tema 4. Yauduxarnus u cranaapTusanus J0KyMeHToB B BO /]

[Tonsitue ¢dopmbl  snekTpoHHOro AokymeHta (DJ1). ABTOMaru3anusi MpPH  COCTABICHHUU
BHEIIHETOproBoro koutpakra. Buasl DJ1. CocraB snemeHToB D] M METOMBI UX 3allOJIHEHUS U
koHTpons. CocraB omnepauuid  mpoektupoBanus u  oOpabotku  OJ[.  OcobeHHOCTH
MPOCKTUPOBAHUS M 3alojHeHus u oOpabotkm Web-popm. Kriaccudukamus cpenacts
COCTaBIIEHUSI U 3aIOJIHEHUS DIEKTPOHHBIX JNOKYMEHTOB. CTPyKTypa MpOrpaMMbl COBPEMEHHBIX
mporpaMMm  XapakTEepUCTHKa OCHOBHBIX Mopyned. [lpaktuka odopmiieHHs TaMOKEHHBIX
JeKJIapalnii

5. O0pa3oBaTe/bHbIe TEXHOJIOTHH, HCIOJIb3YyeMble NPH 0CYIIeCTBJIEHHH 00pa30BaTe1bHOI0
npouecca no JUCHHUILINHE

B npouiecce oOyueHs UCTIONB3YIOTCS CleAyrole 00pa3oBaTebHbIE TEXHOJIOTHH:
BBoanasi JieknMs — 1a€T TEpPBOE I1EIOCTHOE TMPEACTaBICHUE O [AUCLHUIUIMHE |
OPUEHTHUPYET CTYJAEHTa B CUCTEME U3YYEHMs JaHHOM AUCHMIUIMHBI. CTYIEHTBI 3HAKOMSTCS C




Ha3HAYCHHEM U 3aJa4aMH Kypca, €ro poJibl0 U MECTOM B CHUCTEME y4E€OHBIX NUCLUMIUIMH U B
CUCTeME TMOATOTOBKH B menoM. Jlaetcs kparkuii 0030p Kypca, HCTOPHS Pa3BUTHUS HAYKH H
MIPAKTUKH, TOCTHKEHUS B OTOU cdepe, IMEHA U3BECTHBIX YYCHBIX, H3JIaraloTCsl MePCIEKTHBHEBIE
HamnpaBJI€HUs  HcclenoBaHuid. Ha 3ToOM  JIeKUMM  BBICKA3bIBAKOTCA  METOJUYECKHE U
OpraHU3aIlMOHHBIE OCOOCHHOCTH pPabOThl B paMKaxX JaHHOW TUCIHUIUIMHBI, a TaKXKe JTacTcs
aHAJIN3 PEKOMEHIyeMOU y4eOHO-METOAMUYECKOM JINTEepaTyphl.

AkajeMuYecKas JeKius (WM JeKIus 00Imero Kypca) — MocjieoBaTelIbHOE H3JI0KCHHE
Marepuana, OCYIIECTBIIEMOE MPEMMYIIECTBEHHO B BHJAE MOHOJOra IpErnoJaBaTes.
TpeboBanust K axKaJeMHYECKON JIEKIIMH: COBPEMEHHBIH HAyYHBIH YPOBEHb M HACHIIICHHAS
WH()OPMATUBHOCTh, YyOEAWTENbHAs apryMEHTAIWs, JOCTYIHAs W IIOHSATHAs pedb, YCTKas
CTPYKTypa W JIOTHKA, HaJIUM4Me SIPKUX MPUMEPOB, HAYUHBIX J0Ka3aTeIbCTB, OOOCHOBAHWH,
(bakToB.

IIpakTHyeckoe (CeMUHAPCKOE) 3aHATHE — 3aHATHUE, TOCBSIIEHHOE MPaKTUYECKOM
OTpabOTKE y CTYIEHTOB KOHKPETHBIX YMEHHH W HAaBBIKOB MPHU HM3YYEHUU IUCIMILIAHBI,
3aKpETUICHUIO TIOJIYYCHHBIX Ha JICKIIMW 3HAHUN M OILICHKE Pe3yJbTaTOB OOy4YeHHUs B Mpoliecce
TEKYIIErO KOHTPOJIA.

Ha nepBomM mpakTM4ecKOM 3aHATUM B BBOJHOM 4YacTH JAeTCs IIEPBOE LEIOCTHOE
npeAcTaBieHrue o AucHuiuimHe. CTyIeHThl 3HAKOMATCS C Ha3HAUYCHWEM W 3a/JadyaMu
JTUCITUTIINHEI, €€ POJbI0 M MECTOM B oOpa3oBarenbHOU mporpamme. [Ipu 3ToM 03BydHBaroTCs
METOJIMYECKNE U OPraHU3aIMOHHBIE 0COOCHHOCTH pabOTHl B paMKaxX NaHHOW TUCIUIUIMHBI, a
TaKke JaeTcs aHanu3 PEKOMEHTyeMOi yu4e0HO-METOJMIECKOM JIUTEPATYPHI.
[TpoaomKkuTENHPHOCTH BBOIHOM YacTH cocTaBiseT He Oosee 10-15 MuHyT.

[Ipu mpoBeeHNHN MPAKTUYECKUX 3aHATUA UCIIOJB3YIOTCS TaKHEe MWHHOBAITMOHHBIE METOIbI
00y4eHMs, KaK JUaor-codeceoBaHue, KOJUIGKTUBHOE OOCYXICHHE TEeMaTHYECKHUX BOIPOCOB,
pa3bop MpakTHUYECKUX CUTYyaluil (METOl KeCOB), HOPMATUBHBIX TOKYMEHTOB, TEOPETHUECKUX U
METOJUYECKUX AaCIEeKTOB IO TeMaM AUCHUIIIMHBL.  OOCyXJeHHE U OIIeHKa MPaBUIBHOCTH
BBITIOJIHEHHBIX PA3JIMYHOTO THUIA 33JaHUM, YKa3aHHBIX B (OHJE OLEHOYHBIX CPEICTB padoueit
MIPOrpaMMBbl, MPOU3BOIUTCSA KOJUIEKTUBHO CTYJ€HTAMH 0]l PYKOBOJCTBOM IIPEMNOIaBATEIS.

KoHcynbTauum — rpynnoBble  3aHATUSA, SBISOUIMECS OJHOW H3  GOpM  KOHTPOJIS
CaMOCTOSITENIbHOIM pabOThl CTYJICHTOB B T€UeHHE ceMecTpa. Ha KoHCynpTalMsaX Mo MHUIIMATUBE
CTYICHTOB PAacCMaTPHUBAIOTCS U OOCYKIAIOTCA PA3IUYHBIE BOMPOCHl TEMAaTUKU AUCUUILIMHBI,
KOTOpbI€ BOSHUKAIOT Y HUX B IIPOLIECCE CAMOCTOSTEIbHON PabOTHI.

B npornecce o0yyeHHs NCIOJIB3YIOTCS CIAEAYIONINE TEXHOIOTHUH 3JIEKTPOHHOTO 00y4YeHHUSI
U JUCTaHLIMOHHBIE 00Pa30BaTEIbHbIC TEXHOIOTHHU:

DjekTponHblit yHuBepcurer Moodle SApI'Y, B KoTOpOM MPHCYTCTBYIOT:

- 3aJaHus A7 CaMOCTOSITeNbHOM paboThl 00yUYaOUXCs M0 TeMaM TUCIUILTAHBL,

- CpeICTBa TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH CTY/ICHTOB (TECTUPOBAHUE);

- MPEe3eHTALMHU U TEKCThI JIEKIH 10 TeMaM JUCUUIUINHBL;

- TpPENCTaBJI€H CIHUCOK Y4eOHOW IUTepaTypbl, PEKOMEHAYeMOW [UIsi OCBOCHUS

JUCUUILIUHBI;

- mpenctaBieHa wuHdopmanus o (GopMe M BpEeMEHU MPOBEACHHUS KOHCYIbTALUNA IO

JUCUUILIIMHE B PEXKUME OHJIANH;

- mocpeAcTBOM ¢dopymMa  OCYIIECTBISAETCS CHHXPOHHOE ©  (WIM) AaCHHXPOHHOE

B3aUMOJICHCTBUE MEXKIy OOy4JarolMMHCS U TIpernojaBareieM B paMKaxX H3yYeHUS

JUCIUTITUHBI.

6. [lepeyenr HMHQPOPMAINUMOHHBIX TEXHOJOTWil, HCMNOJb3yeMbIX TMPH OCYIIECTBJEHUH
00pa30BaTeIbHOr0 TMpoLecca Mo JUCHUIJIMHE, BKJIKYas NepevyeHb JIHMIEH3HOHHOTO
NpOrpaMMHOro ofecnedyeHuss W HMHPOPMALNMOHHBIX CHPABOYHBIX cHcTeM (MpH
He00X0IMMOCTH)



B mpomecce ocymectBieHus —o0Opa3oBaTENBHOrO — Mpolecca IO JTUCHUIUIMHE
UCTIOJIb3YETCSA:
1) mporpaMMHO€E 0O€ecIIeYEHHE:

- oniepaumonHas cucrema Windows;

- mporpammbl MicrosoftOffice;

- Adobe Acrobat Reader DC.
2)2nexTpoHHbIH yHUBEepcuTeT Moodle

3) uHpOPMALMOHHBIE CIIPABOYHBIE CUCTEMBI, B T.4. PO(ECCHOHANTBHBIC 0a3bl JaHHBIX:

- cripaBoy4Has npasoBas cuctema 'APAHT;

- cupaBo4Has npaBoBas cucreMma Koncynsrantl Inroc.
7. IlepeyeHb OCHOBHOW M  JIONMOJHHUTEJNbHOW Yy4eOHOIi JIMTEpaTyphbl, PecypcoB
HH(OPMAIMOHHO-TEJIEKOMMYHMKALMOHHOI ceTH «/HTepHeT», HeOOXOAMMBIX [JIfl
OCBOCHMS THCIHUIIIHHBI

a) Ocnosnasn numepamypa

1. Herecona,O. 0. NUndopmanimoHHbIE CUCTEMBI U TEXHOJIOTMH B SKOHOMHUKE : yueOHOe
nocobue st By3oB / O. HO. HerecoBa. — 4-¢ u3n., ucnp. u gon. — Mocksa :
NznarenberBo HOpaiit, 2023. — 178 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
15926-4. — Texcr : anexTpoHHBIH // O0pa3zoBarenbHas miatdhopma KOpaitt [caiiT]. —
URL.: https://urait.ru/bcode/510292

2. Herecosa,O. 0. NHpopManmoHHbIE TEXHOJIOTHH B IKOHOMHKE : ydeOHOE TT0COOue IS
cpennero npodeccruonansHoro oopazosanus / O. 0. HerecoBa. — 4-¢ u3 ., ucmp. u
non. — Mockaa : U3marensctBo HOpaiit, 2023. — 178 ¢. — (ITpodeccronanbroe
obpazoBanue). — ISBN 978-5-534-16465-7. — TekcT : anektpoHHsbIi // OO6pa3oBaTenbHas
matdopma FOpaitt [caitt]. — URL: https://urait.ru/bcode/531124

0) lonoanumenvnas aumepamypa

1.l0yBanoBa, H. H. Opranuzamus W TEXHOJIOTHS JOKYMEHTAIIMOHHOTO oOOecreueHus
yIpaBJICHHS : y4eOHUK U npakTukym st By3oB / H. H. lllyBanoBa. — 2-e u3 ., nepepad. u
non. — Mocksa : M3natensctBo HOpaiit, 2023. — 265 c. — (Briciiee o6pazoBanue). —
ISBN 978-5-534-12358-6. — Texkct : snexkTpoHHbI // OOpaszoBarenbHas miuaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/511962

2. )Kypuan «MupoBasi 5KOHOMHUKA U MEKTYHAPOIHBIE OTHOLIEHHS.
- Tekcr: anexrponnsnii — URL: https://www.elibrary.ru

8) pecypcol cemu «HMnmepnemy
1. . AHanuTtHueckuil 0630p cHCTEM AIIEKTPOHHOTO JOKYMEHTO000pOTa,
http://www.cio-world.ru/analytics/34692/

2. Anrtamos B. u np. Pa3zpaboTtka cucrem JOKyMEeHTO000pOTa 7Sl KOPIIOPALIUH,
http://citforum.ru

3. DneKTpoHHbII Kartajaor Hayunoii O6ubnuorexku SApl'y
(https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php).

4. DOnektponHas OubOmmoreunas cucrema (OBC) wm3marenbctBa «lOpaiit»y (https://www.
urait.ru).



https://urait.ru/bcode/510292
https://urait.ru/bcode/531124
https://urait.ru/bcode/511962
http://www.cio-world.ru/analytics/34692/
https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

5. Dnexktponnas  Oubmmoreunas  cucrema  (OBC)  wm3marensctBa  «IIpocmekT»
(http://ebs.prospekt.org/).
6. Hayunas snekrponnas oudnuoreka (HOB) (http://elibrary.ru)
7. DneKTpoHHO-OMONMOTEeYHass  cucTteMa «YHHBepcuTerckas  OubOimoreka  online»
(www.biblioclub.ru).
8. https://exportcenter76.ru/ - IlenTtp sKcropTa SApocIaBCKoi 001acTH O(QUITHATBHBINA CAUT
9. DKOHOMHKO-CTaTHCTHYECKHE pecypchl Internet:
- www.gks.ru — l'ockomcrat PO.
- www.cbr.ru — l{enrpanbhbiii 6ank Poccuiickoit deneparmu.
- WwWw.cea.gov.flu — AHaJIWTUYECKUI ILEHTp Npu IpaBUTENbCTBE Poccuiickoit
denepauuu.
- www.fcsm.ru — denepanbHas ciryx0a o GUHAHCOBBIM PHIHKAM.
- www.rbk.ru — PBK (PocbusnecKoucantunr).
- www.stat.hse.ru — Crarucruueckas 6a3a nanapix HUY BILD.
- http://prognoz.org — IIporHO36! ¥ MPOTHO3MPOBaHKE. METOABI MTPOTHO3UPOBAHHS.
TexHomoruu.
- repec.org — RePEc (Research Papers in Economics) — 6a3a jpaHHBIX, colepiKarias
CTaTbH, pa3IMyHble MaTEpPHUAJIbl 10 SKOHOMHKE (Ha aHTJL. 53.).
- WWW.Cemi.rssi.ru — IleHTpanbHBIH 3KOHOMHKO-MareMaTHYecKuii uHCTHTYT PAH
(LIOMA).
- www.forecast.ru/mainframe.asp — LleHTp MaKpOIKOHOMHYECKOTO aHaaW3a u
MPOTHO3UPOBAHHSL.
- www. ecfor.ru — MHCTUTYT HapOJHOXO3SICTBEHHOTO TIporHo3upoBanusi PAH.
- www.rtsnet.ru — Poccuiickast ToproBasi cuicteMa.
- Www.micex.ru — MockoBckast Me:KOaHKOBCKasi BAJTFOTHAsI OUpKa.

8. MaTepuaJjibHO-TeXHUYeCKAasl 0a3a, He0OX0AUMAs VISl OCYIIECTBJIEHUS 00Pa30BaTEeIbHOI0
npouecca no JUCHUIINHE

MarepuanbHO-TeXHUYECKass 0a3a, HeOOXoauMas I OCYIIECTBICHUS 00pa30BaTEIHLHOTO
mpolecca Mo AUCHUILTMHE BKIIOYAeT B CBOI COCTaB CrelMaIbHbIe TOMEIECHHS:

-y4eOHbIe ay[UTOPUU JAJIsl MPOBEACHUS 3aHATUHN JEKIMOHHOTO THUIA M MPAKTUYECKUX 3aHATUI
(cemuHapoB);

- yueOHbI€ ayIUTOPUHU IJIs1 TPOBEACHUS TPYIIIOBBIX U MHIUBUAYAIbHBIX KOHCYIbTAIHH,

- yueOHbIE ayIUTOPUHU IJIs1 TPOBECHHS TEKYIIEr0 KOHTPOJIS U IPOMEXKYTOUHOM aTTeCTalluu;
-TIOMELIEHHUS JIJIs1 CAMOCTOSITENIbHOU paboThI;

-MIOMEUICHHsT JUId XpaHeHHs U NPOPHIAKTUYECKOTO OOCTY)KMBAHUSA TEXHUYECKHX CPE/ICTB
0o0y4eHHs.

CrennanbHble TOMEHIEHUS! YKOMIUIEKTOBAHbI CPEACTBAMHU OOYUYEHHS, CIIY>KAIIUMH s
npeicTaBiIeHHs yueOHOM HHpOopMaIK OOJBIION ayUTOPHH.

Jis  mpoBeneHus — 3aHATHH  JIGKIIMOHHOTO — THUIMA  MpeajaralTcs  Habopbl
JEMOHCTPAIIMOHHOTO 000pyIOBaHUS M y4eOHO-HAIJSIIHBIX MOCOOWM, XpaHslluecs Ha
AIIEKTPOHHBIX HOCHUTENSAX U 00eCIeunBarolue TeMaTHIeCKUE WLTIOCTPAIIMH, COOTBETCTBYIOIIHE
paboyuM nmporpammam AUCHUILIHH.

[Tomemienus Uis caMOCTOSTENBHON pabOThl 00YYAIOMIMXCS OCHAIEHBI KOMITBIOTEPHOU
TEXHUKOW C BO3MOXXHOCTBIO MOAKIIOUEHUs: K ceTu «MHTepHeT» U obecrneueHrueM J0CTyla B
ANIEKTPOHHYIO0 HH()OPMAIIMOHHO-00pa30BaTENbHYIO CPely OpraHU3aIiu.

Uncno mocagouHbIX MECT B JIGKIIMOHHOW ayAUTOpuUU OoJiblie THO0 paBHO CIIHCOYHOMY
COCTaBy MOTOKAa, a B ayAUTOPUM MAJSl TPAKTUYECKHX 3aHATHH (CEMHHApOB) — CIHUCOYHOMY
COCTaBY IPYIIBI 00YJarOIIUXCS.

MartepuanpbHO-TeXHHUYECKasi 0a3a, HeoOXoauMas JJIsl OCYILIECTBICHHS 00pa30BaTeIbHOTO
mpolecca Mo JUCIHUILTHHE BKIIOYAET B CBOM COCTaB CIEMATbHbIC TTOMEIICHUS:

-ydeOHBbIE ayAUTOpPUM Ui TIPOBEICHHS 3aHITUN 1a0OpaTOPHBIX paboT, TPYNNOBBIX H
WHUBUAYAIBHBIX KOHCYIBTAIMH, TEKYIIET0 KOHTPOJIS M MPOMEKYTOYHON aTTeCTaIlny;
-TIOMENIEHHUS TSl CAMOCTOSATEIBbHON PabOTHI;


http://ebs.prospekt.org/
http://elibrary.ru/
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-IIOMEILEHHS [T XPaHEeHUs ¥ PO (QUITAKTUYIECKOTO 00CTY)KMBaHUS TEXHUUYECKUX CPEJICTB
Yucnao mocaJiouHbIX MECT B ayJUTOPHUU ISl JIAOOPATOPHBIX pabOT OOJbIE MOJIOBUHBI
CIIMCOYHOTO COCTaBa IPYIIIBI 00YYaIOLTUXCS

ABTOD: OTIeHT Kadeapbl
MHPOBOM 3KOHOMHKH U
CTaTUCTHKH, K.D. H. O.B. 3erknna




IIpunosxxenne Nel k padoueil mporpaMmMe JUCHUNINHBI
«JIEKTPOHHBII JOKYMEHT0000pOT B MEKAYHAPOAHOM OM3Hece)

D oHI OLIEHOYHBIX Cpeacre
AJIsl MPOBECACHUSA Telcymeﬁ u l'lpOMC)KyTO'lHOi;I aTTeCTallMm CTYICHTOB
mo JTMCHUIIJIMHE

1. TunoBble KOHTPOJBbHBIC 3aJaHUSI UJIH UHBIC MaTEepHaAJIbI,

HCOGXOI{I/IMbIe AJIsi OHCHKH 31—[3HI/Iﬁ, YMeHHﬁ, HAaBbIKOB U (I/IJ'II/I) OonbITA ACATCJIbHOCTH,

XapaKTEPU3IYIOIIMX ITAllbI q)OpMI/IPOBaHl/IH KOMIIeTeHII il

Buabl camMocToATEILHOM paﬁDTl)l CTYACHTA:

N3yuenne ydeOHOW muTepaTyphl, padoTa C KOHCIEKTOM JIEKIUH, Mpe3eHTaIUsIMU,
TUCKaMH | (pailyiaMu ¢ IpuMepaMu U 3aJJaHUSMH;

PaboTta ¢ qanHBIMH, pa3MelIeHHBIMU B ceTu VHTepHET;

AHanu3 MaTepHalioB U MOJTOTOBKA K TEKYIIMM BHJIaM Y4eOHOU pabOTHI M TEKYIIEMY
aKaJIeMUYECKOMY KOHTPOJIIO;

Hammcanne pedeparos, 10KiIa10B, TOATOTOBKA MTPE3ECHTAIIHIA;
VYyebHo-uccne0BaTeNbCKas padoTa, BKIIFOYAsl TIOJATOTOBKY CTAaTeH U JOKIIA/IOB;
BrinosiHeHUE NMpaKTUYECKUX 3aJaHU;

[ToaroToBka K MpOX0KACHUIO MPOMEKYTOUHOM aTTECTALIUHI

1.1 Cnucok BonpocoB u (WJIN) 3aIaHUI IS POBeeHUsI TeKYIlel aTTecTaluu

Tema 1. [lonsiTMe JOKYMEHTO000POTA U €r0 CTPYKTYpA.
IIK-3 (0OY)-1.3.

Tembl pedepaToB

1) XapakTepucTUka METOJOB M CpPEACTB OpraHu3alud  MpueMa-lepenadu
nokymentoB B CDJIO ¢ texuosorueir "ad-hoc". ABroMar3amus IpH
COCTaBIICHHH BHEIIHETOPrOBOT0 KOHTPAKTA

2) Ocobennoctu opranmzanuu COJ[ konnekTHBHON 0O0pabOTKM JOKYMEHTOB Ha
OPUHIIMIIAX TEXHOJIOTUM '"groupware" C HCHOJb30BaHUEM cpelacTB Lotus
Notes u MS. Ocobennoctu opranuzanuu COJ0O, OpHEHTUPOBAHHBIX Ha
ucnoins3zoBanue "docflow"-TexHonoruu.

3) Merto 1l OpraHu3aluy MapIpyTU3aIKI JOKYMEHTOIIOTOKOB. XapaKTepHCTHKA CUCTEM

4) Bapuantel pemieHus 3amad  aBTOMAaTH3alUUd JOKyMeHTooOopota. IIpoGrema
eauHcTBa  HMH(pOpManMOHHOW  cuctemMbl W wuHTerpauun CDOJ[ B
uHppacTpykrypy koprnopatuBHot WMC. Kparkuit 0030p pblHKa ¢
KIaccuukanus miaaTgopM, MPEICTaBICHHBIX Ha pblHKE. DakTopHI,
BJIMSIIONIME Ha BBIOOp 0a30BOM MIIaTHOPMBI

5) Oynkumnonansapie  monacuctemsl (@I) EAMC TI'TK Poccum u  BHemrHux
HWHTETPUPYEMBIX MOJTYIEH.

1) Cnmcok BONPOCOB JUISI YCTHOTO ONPoca (Inajiora — codece10BaHusl)



Tema

1)

2)
3)
4)

Tema 2. OcHOBHbBIE M0J102KEHHS, PerJIaMeHTHPYIOIHE JOKYMeHT0000opoT B BO/]
IK-4 (0OY)-1.4.

1) Tlonstue NOKyMEHTa, KJIACChl JJOKYMEHTOB, CBSI3aHHBIC C BBINIOJHEHHEM (DYHKIHIA
YIIPABJICHUS U IETIOBBIMH TTPOIIECCAMHU.

2) llonsiTue  JOKYMEHTONOTOKA,  €ro  CTPYKTypa,  TOKa3aTeld  OLCHKH
JOKyMEHTOTIOTOKOB.

3) Ilonsitie ¥ BUABI JOKYMEHTOOOOPOTa, €ro CTPYKTypa M COCTaB KOMIIOHEHT.
ABTOMAaTH3aIUs IPU COCTABICHUN BHEITHETOPrOBOIO KOHTPAKTA

4) Tloustue Cucremsl JJokymenrannonnoro Obecneuenus Ynpasieuus (CJOY).

5) CocraB ¢yHkimi U 3a1a4, BeinosHseMbix B CLIOY.

6) Kunaccel u ctpykrypsl CJOY. CocraB npornenyp, Boinosiasembix B CJJOVY.

3. BroruncinreabHbIE CETH U KOMILIEKCHI NMPURKJIAIHBIX IIPpOorpamMmm
MK-4 (OY)-1.4.

OcobGenHoctu  ucnosb3oBaHusi Case-CpeiCTB I MOJCTUPOBAHUS W OIEHKH
JOKYMEHT0000pOTa 1 JICTOBBIX MporieccoB. OdopMiIeHHE BHEIITHETOPIOBOTO KOHTPAKTA.
OcHOBHBIE 33J]Ja4¥ OPraHU3alMNA CHCTEMBI DJIEKTPOHHOTO JokyMeHTooOopoTta (C3/10).
Oransl pazsutus COJ10.

Knaccer CO10.

Tema 4. YHupukanus u cranaapTu3anus 10KyMmeHToB B BO/]

MK-3 (OY)-1.3.

1) Tpuanumsl moctpoeHus AbtomarusupoBaHHbiXx Cucrem Konrtponas Hcnonnenus

HNoxymenToB (ACKUI).

2) Ocobennoctu moctpoeHus AptomarusupoBanHbix Cucrem Kowurtpons HWcmomHenus

HoxymentoB (ACKU).

3) Merto/1pl OpraHM3aIK MapIIPyTH3aAKH JOKYMEHTOIIOTOKOB.
4) XapakTeprCTUKa CHCTeM. PeKBU3UTHI BHEITHETOPrOBOIO KOHTPAKTa
5) BapuaHTbl pelieHus 3a1a4 aBTOMATH3AIUU TIOKYMEHTO000POTA.

Tema

Tema

2) Tecrtnl
TecThl MpeIycMOTPEHBI IO TEMAM:
1. Ilonstue noxkymentoodopota u ero crpykrypa IK-3 (OY)-1.3.

2. OcHOBHBIE TIOJIOKEHUS, peraaMmeHTupyomue rokymentoodopor B BOJ[ ITK-4(0Y)-1.4.

JiIeKTPOHHAsA 0a3a TecTHpPOBaHUsl pa3MmemieHa B LMS Moodle. [lannbliii cnoco6 mo3BossieT
ABTOMATU3UPOBATH IMOITYUCHHUC PE3YJIIbTATOB U C(i)OpMHpOBaTB Y CTyACHTA H€O6XO,I[I/IMBI€ KOMIICTCHIIN
110 OBJIAJICHUIO COBPEMCHHBIMU ITPOIrPAMMHBIMU IPOAYKTAMMU.

3) Kpurepun oneHkH (popM TEKYyIIero KOHTPOJIsI

Kpurepun onenkn pedepara
Kpurepusimu oneHku pedepara sBISIOTCS: HOBM3HA TEKCTa, 0OOCHOBAHHOCTH BBIOOpaA

WCTOYHHUKOB JINTEPATYpPbI, CTETICHb PACKPBITUSI CYIIHOCTH BOMPOCA, COOJIIOJICHUS TPEOOBAHUIA K
0(OPMIICHHUIO.

OI_[eHKa «OTJIHUYHO» — BBIIIOJITHCHBI BCC Tpe6OBaHI/I}I K HaIlMCaHHUIO peq)epaTa: 0003HaueHa

npo6neMa u oOocHOBaHa e AKTYaJIbHOCTb, CACJIIaH aHaJIUu3 Pa3JIMYHbIX TOYCK 3pCHUA Ha



paccMaTpuBaeMyro MpoOIeMy M JIOTHYHO H3JI0KEeHA COOCTBEHHAsS MO3UIHS; CHOPMYIHPOBAHBI
BBIBO/JIbI, TEMA PACKPbITAa OJIHOCTHIO, BRIIEpXKaH 00BbEM; cOOMIOIEHB TPEOOBAHMSI K BHEIIHEMY
0(OPMIICHHUIO.

OreHKa «XOpOIIO» — OCHOBHBIE TpPeOOBaHUs K pedepary BBINOIHEHBI, HO MPH 3TOM
AOIMYHICHbI HCIIO'-IéTBI. B aCTHOCTH, HUMCKOTCI HCTOYHOCTHU B HU3JIOKCHHU MaTCpuraia,
OTCYTCTBYET JIOTHYECKasi MMOCICIOBATEILHOCTh B CY)KICHUSIX; HE BBLICP)KaH 00bEM pedepara;
HUMEIOTCS YIYIIEHUs B 0(QOPMIICHUH.

OneHka «yJ0BJIETBOPUTEIBHO» — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHUS OT TpeOOBAaHUM
K pedepupoBaHuio. B "acTHOCTH, TeMa OCBeIEHA JIMIIb YACTHYHO; JOMYIICHBI (haKTUUCCKUE
OIMOKK B COJIEpKaHNU pedeparta; OTCYTCTBYIOT BBIBOJIBI.

OlrleHKa «HEYIOBICTBOPUTEIbHO» — Tema pedepaTa HE pacKpbITa, OOHAPYKUBACTCS
CYILIECTBEHHOE HEMTOHUMAaHKE poOIeMbl WK pedepaT He MPECTaBICH BOBCE.

Kpurtepuu ounenku tecra

Tect — UHCTPYMEHT OLEHHUBAHWS YPOBHSI 3HAHWUW CTYIAEHTOB, COCTOSIIIMN W3 CHUCTEMBI
TECTOBBIX 3aJlaHUN, CTAHIAPTHU30BAHHOW TMPOIEAYPHl TMPOBENEHUS, OO0pabOTKH MW aHaIu3a
pe3ynbTaToB.

Or1eHKa «OTIUYHOY» BBICTABJISIETCS MIPU YCIOBUHU MPABUILHOTO OTBETA CTYyJIeHTa Ha OoJiee
yeM 85 % TeCTOBBIX 3aJaHUH.

OreHKa «XOpOIIIO» BBICTABIIECTCS MPHU YCIOBUHU MPABWIBHOTO OTBETa CTyACHTa Ha 71-
85 % TeCcTOBBIX 3aaHUI.

Or1eHKa «yIOBIETBOPUTEIHHO» BBICTABIISIETCS TIPH YCIIOBHH MPABUIILHOTO OTBETA Ha 56-
70 % TeCTOBBIX 3aJaHUMN.

OlLieHKa «HEYAOBJIETBOPUTEIBLHO» BBICTABIISIETCS MPU YCIOBUM MPABUIILHOTO OTBETA HA
55 % TecTOBBIX 3aJJaHUN U MEHEE.

KpuTtepuu oueHKkM TeCTUPOBAHHS B PesKMMe CAMOKOHTPOJIsI

TectupoBaHue B peXMME CAMOKOHTPOJISI TOJIpa3yMEBaeT CaMOCTOSTEIHHOE HM3y4YeHUE
COOTBETCTBYIOIIIETO MarTepuajga TeMbl M HaXOXJIEHHUE IMPAaBWILHOTO OTBETa Ha 3apaHee
MPEAJIOKEHHBIE BOIMPOCHl C TMOCIECAYIONIMM H3JI0)KEHHEeM OOOCHOBAaHHBIX OTBETOB HAa HHUX BO
BpeMsl KOHCYJIbTAIIUH C IIPETIO/IaBaTeIIeM.

O1eHKa «OTIMYHO» BBICTABJISETCS MPU YCIOBUH MPAaBUILHOTO OTBETA CTYyJIEHTa Ha OoJiee
gyeM 85 % TeCTOBBIX 3aJaHHUH.

O1eHKa «XOpOIII0» BBICTABIISACTCS MPU YCIOBUU MPABWIHBHOIO OTBETa CTyJAcHTa Ha 71-
85 % TeCTOBBIX 3aJaHUN.

OrneHka «yIoBIETBOPUTENLHOY BBICTABISETCS MPU YCIOBHH MPAaBUIIBHOTO OTBETa Ha 56-
70 % TeCTOBBIX 3aJaHUN.

OneHka «HEYyJOBJIETBOPUTEIHHOY BBICTABISETCS IMPU YCIOBHH MPAaBHIBHOTO OTBETAa Ha
55 % TecTOBBIX 3aJJaHUN U MEHEE.

Kputepun oneHkH yCTHOro onpoca (auajaora-codece10BaHms)

Onpoc — MeTO1 KOHTPOJIS 3HAHUH, 3aKIFOYAIOIINIICS B OCYIIECTBICHUU B3aUMOCHCTBUS
MEXy IMpenojaBaTeIeM U CTYJEHTOM IOCPEICTBOM IMOJIY4YEHUsI OT CTyJIEHTa OTBETOB Ha
3apaHee chOpMYITHPOBAHHBIE BOMIPOCHL.

OueHka «OTIMYHO» BBICTABIISIETCSl 3a TOJIHBIA OTBET HAa IIOCTABJIEHHBIA BOMPOC C
BKIIFOUEHHEM B COJIEp)KAaHUE OTBETa JIEKIUU, MaTepUANOB Y4eOHUKOB, IOTMOJHUTEIHHON
TUTEPaTyphl 0€3 HABOASIINX BOIIPOCOB.

OreHKa «XOPOII0» BBICTABISETCS 32 MOJIHBIA OTBET Ha TIOCTABIEHHBIN B OMPOC B 00beMe
JIEKIIMU C BKJIIOYEHHEM B COJIEp>KaHUE OTBETa MAaTepHalOB YYeOHUKOB C YETKHMH OTBETaMH Ha
HaBOJIALIME BONPOCHI MPEnogaBaTes.



O1reHKa «yJOBJIETBOPHTEIBHO» BBICTABIISCTCS 3a OTBET, B KOTOPOM O3BYYEHO Ooiee
IIOJIOBUHBI Tpe6yeM0r0 Marcpuaia, C MOJOKHUTCIbHBIM OTBETOM Ha 6OHBH_IYIO HacTh HABOAALINX
BOIIPOCOB.

O1leHKa «HEYIOBJICTBOPUTEIILHO)» BBICTABJIICTCS 32 OTBET, B KOTOPOM O03BYY€HO MEHEE
MOJIOBUHBI TPeOyeMOro MaTepHaja WIM HE O3BYYEHO TIJIABHOE B COJACPIKAHHWU BOIpOCa C
OTPULATCIIbHBIMU OTBCTAMH Ha HABOAAIIMWC BOIIPOCHI MJIM CTYACHT OTKa3ajiCsad OT OTBCTA oe3
MpeaABApPUTECIILHOTO O6’I)$ICHCHI/I$I YBAXKHUTCIIBbHBIX IIPUYHH.

Kpurepun oueHKH BONPOCOB IJIA CAMOCTOSATEIbHOI0 H3yYeHUS
IO IIKAaJIe 32a4TeHO0 / He 32aUTEeHO0

Bonpocs! 11 caMOCTOATENBHOIO U3YYEHUS] — METOJ, KOHTPOJIS 3HAHUH, 3aKITI0YArOIIUHCS
B MPEABAPUTEIILHOM M3yYEHUH 3apaHee CHOPMYITUPOBAHHBIX BOMPOCOB MO TEMaM JAUCIUTUTHHBI
C TOCTEAYIONIUM OTBETOM Ha HUX BO BPEMS MHIWBUAYaJbHBIX WU TPYIIOBBIX KOHCYJIbTAIIUH.
Kpurepun orieHKH: NpaBHUIBHOCTh OTBETA HA MPEAIOKEHHBIN 111 CAMOCTOATEIBHOIO U3YYEHUS
BOIPOC; KYJbTypa peyu.

Or1eHKa «3a4TE€HO» — MOJTHOE UM YaCTHYHOE COOTBETCTBHE KPUTEPUSIM.

Or1eHKa «HE 3a4T€HO» — HECOOTBETCTBUE KPUTEPHUSIM.

Pexomenaanuu i Hanucanus pedepara

Pedepar — 310 KpaTKOE M3NI0KEHHE B MUCHMEHHOM BHJE COJIEpKAHUS U pe3yIbTaToB
HHHHBHﬂyaﬂBHOﬁ yqe6H0-HCCHe)IOBaTeHBCKOﬁ ACATCIIBHOCTH, UMECT PErIIaMCHTUPOBAHHYIO
CTPYKTYpyY, coiepxaHue u odopmiienne. Ero 3amagamu sBISOTCSA: (GOPMHUPOBAHHE YMECHHMA
CaMOCTOSTEIILHON pa60T51 CTYACHTOB C HMCTOYHHKaMH JIUTEPATYpPhbl, HUX CHUCTEMATU3ALUA,
pa3BUTHE HABBIKOB JIOTUYECKOTO MBINUICHUS; YIyOJIeHHe TEOpPeTHUUECKUX 3HAHUU 10
npobieme wuccienoBaHus. TekcT pedepata AODKEH CoAepkKaTb apryMEHTHPOBAHHOE
M3JI0KEHUE OTPEICTICHHOW TEMBI U OBITh CTPYKTYpHUpOBaH (TI0 TJ1aBaM, pas3zenam, maparpadam)
C BKIJIIOUEHUEM pa3/IesioB: BBEJECHUE, OCHOBHAs 4acTb, 3aKJIOYEHHE, CIHCOK HMCIOJb3yEeMbIX
HWCTOYHUKOB. B 3aBucuMocTH OT TemaTHKu pedepaTra K HEMY MOTYT OBITh O(OpMIICHBI
MIPUJIOKEHHUS, COJIEpKalIie JOKYMEHTBI, WJUTIOCTPAIIMH, TAOIUIbI, CXEMBI U T.1I.

1.2 Cniucok BONpocoB U (MJ1M) 32JaHUI 1JI IPOBeIeHUsI IPOMEKYTOYHOM aTTecTAlMU

3adgeT 110 JAUCHUIUIMHEC IIPOBOIUTCS B MMMChbMEHHOM (bopMe 10 6I/IJ'IeTaM, COACPIKAIIUM
OJIMH BOIIPOC U3 CIIMCKA. Ha IMOATOTOBKY K OTBCTY OTBOAHTCSA 30 MUHYT.

1)Cniucok BONMPOCOB K 3a4eTy

1. B uem 3axmovaercst HEOOXOIUMOCTb Iepexo1a K 0e30yMakHON TEXHOIOT U

ynpasieHusi? B ueM 0cOOEHHOCTB /17151 BHEIIHETOPrOBOTO KOHTpaKTa?

KakoBbl 0OCHOBHBIE KOHLIEIIMU IIepexo/ia K 0e30yMaKHON TEXHOJIOTUH YIIPABICHUS?

busnec-niponeccst B BO/I.

Kakue kinaccel OM3HeC-TIPOIIECCOB XapaKTepHBbI 7151 SKOHOMHUECKHX CUCTEM?

Yro Takoe JOKyMEHT U €ro poJib B Mpoleccax, nporekarouux B 9C?

Yro Takoe cucreMa JOKYMEHTAIlMU U KaKOBbl OCHOBHBIE IPU3HAKHU KJIACCH(PUKALIUH

JOKYyMEHTOB?

7. YTo0 Takoe TOKYMEHTOINOTOK M KaKHe IM0Ka3aTeIu OLIeHKHU IOTOKOB MH(OpMaIuu Hc-
MOJIB3YIOT MPU MPOEKTUPOBAHUU UH(DOPMAIIMOHHBIX cUCTEM?

8. UTto Takoe TOKYyMEHTO00OpOT, ero CBs3b C (QYHKUUSMU YIIpaBJIeHUs U OU3HEC-TpoLec-
caMH, TUIIBI JOKyMEHTOOOOpOTa.

9. TlonsTHEe CHCTEMBI YNpPaBICHHUS JOKYMEHTOOOOPOTOM, KaK 4YacTh KOPIOPATHBHOM
HKOHOMHUYECKOH MH(POPMALIMOHHOMN CUCTEMBI.

ocouarwN



10. TpebGoBanus u npuHLUIBI co3nanust CY /1, coctaB U coiep:KaHHe MOJICUCTEM.

11. ITousitue APM, coctaB APM u ucnonb3yembIx WH()OPMAITMOHHBIX TEXHOJIOTHA. MeTo bl
U CpelCTBa MOJCTUPOBAHMS, OICHKH M aHalu3a JOKYMEHTOO0OpOTa B 3KOHOMUYECKUX
cUCTEMaXx.

12. Tlonsitre dopmer anekrponHoro gokymenta (9/1). Buagst 31, Cocra snementoB /1 u
METO/1bI X 3aII0JIHEHUS U KOHTPOJIS.

13. CocraB oneparnuii mpoekTHpoBaHus U 00padoTku D/]

14.. OcoOcHHOCTH TPOCKTHPOBAHUS W 3alOJIHEHUs W 00pabotkum  Web-dopm.
Knaccugukamnus cpencTB COCTaBICHUS U 3aMI0THEHUS IIEKTPOHHBIX JOKYMEHTOB.

15. B yem 3akiro4aercsi HEOOXOJUMOCTh PUMEHEHUS TeXHOJI0ruu «WOrkflow, kakoBbI
OCHOBHBI€ ITOHATHS, UCIIOJIb3YEMBIE B 3TOM TEXHOJIOTUU?

16. Kakue nmpuMepbl MporpaMMHBIX cpesicTB Bbl MokeTe Ha3BaTh, TOIEPKUBAOLITIE
TexHOJI0rHI0 «WOrkflow»?

17. Yto Takoe xomruiekcHbie DCVY ]I, B uem ux ocobenHoctu? [IpuBeaure npumeps! 1
COTIOCTaBbTE UX (PYHKIIMOHAJ.

18. Crpyxkrypa nporpammsl «/lexmapant TCKy». XapakrepucTrka 0CHOBHBIX MOTyJIeH

19. .Ilpaktuka oopmIteHUsT TAMOXKEHHBIX JeKIapauii yepes nporpammy «Jlexmapant TCK».

20. TTepcrieKTUBEI pa3BUTHS IEKTPOHHOTO 000poTa B Poccuu

2) OueHka oTBeTa Ha 3a4eTe
l'[paBmIa BBICTABJICHUA OILICHKM.

B 3HaunTelbHOI CTemeHH B MOJYYEeHHH OIEHKH «3a4YTE€HO0» YYHThIBaeTcsi padora
CTyIeHTa B TeYeHHe ceMecTpa.

OneHka «3a4TeH0» CTaBUTCS B CIIy4ae, €CJIU BBIIOJIHSIIOTCS 2 YCIOBUS:
1) cTyneHT OTBETHJI Ha 3a4yeTe Ha OIIEHKY, COCTaBISIOLIYIO He MmeHnee 60% OT MaKCHMalIbHO
BO3MOJKHOTO KOJIM4YecTBa OayioB (6 6amioB u3 10).
2) cryaenT BoimostHAI TecThl (Tect 1 u TecT 2) e nuowce, yem Ha oyeHky «y0061emeopumenbHo»
(cxema BBICTaBIICHUS OLIEHKHU [0 TecTaM IIpHBeJieHa BhIlIe B HacTosiel [Iporpamme).

bamnbl o oTBeTy Ha 3aueTe
MunumanbHbId opor 6 6amio u3 10.

- 10 6amioB BBICTaBIISIETCA 32 MOJHBINA OTBET HA MMOCTABIIEHHBIN BONPOC C BKIIIOUEHUEM B
coJlep’)KaHHEe OTBETa JIEKIMH, MaTephajoB Y4eOHUKOB, JIOIMOJHUTENBHON JUTEpaTyphl 0e3
HABOJISIIUX BOIIPOCOB.

- 8-9 OannoB BBICTABISETCS 3a MOJIHBIM OTBET Ha IOCTAaBJICHHBIN BOMPOC B 00bEMe
JIEKIMU C BKJIIOYEHHEM B COJIEp>KaHHE OTBETAa MaTepHaloB Y4eOHUKOB C YETKMMHU OTBETaMHU Ha
HaBOJIAIIKME BOMPOCHI IIPETIOAaBaTeIsl.

-6-7 6anyioB BBICTABISETCA 32 OTBET, B KOTOPOM 03BYUEHO 0oJjiee MOJIOBHHBI TPeOyeMoro
MaTtepuana, ¢ MoJIOKUTEIbHBIM OTBETOM Ha OOJIBIIYIO YaCTh HABOSIIUX BOIIPOCOB.

O1ieHKa «He 3a4TeH0» CTaBUTCS B CIydae, €CIIM BBIIOJIHAETCSA XOTs Obl OJTHO U3 YCIOBUH!
1)CcTyaeHT OTBETWJ Ha 3ayeTe Ha OLIEHKY, COCTaBJsmoIy0 50% u menbuie OT MAaKCUMAaJbHO
BO3MOXHOTO KOJIMUecTBa 6ayuioB (5 u MeHbIne 6amios u3 10).

2) cryaent BeinosHmI TecThl (Tect 1 u Tect 2) nuoice, uem na oyenxy «y0061emeopumensHoy
(cxema BbICTaBJICHHS OLIEHKH 110 TecTaM MpHBeJieHa Bbllle B HacTosmei [Iporpamme).

5 u MeHee OaJIOB BBICTABIIAETCS 32 OTBET, B KOTOPOM O3BYYEHO MEHEE IMOJIOBUHBI
TpeOyeMoro MaTepuajia, He O3BYYEHO IJIABHOE B COJIEpKAHMU BOIPOCA C OTPHUIATEIBHBIMU
OTBETAaMH Ha HABOJIIKE BOIMPOCHI MM CTYAEHT OTKAa3ajics OT OTBeTa 0e3 MpeaBapUTEILHOrO
OOBSICHEHUS YBOKUTEIIbHBIX PUYNH.



IIpunoxenne Ne2 k padoueil nporpaMmMe JUCHUIINHBI
«JIEKTPOHHBII JOKYMEHT0000POT B MeKIYHAPOIHOM OHM3Hece»

MeToauueckue YKazaHnus 1Jist CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIUHBI

YcnemHoe oBlaeHue JUCIMILNIMHON «DJIEKTPOHHBIA JOKYMEHT0000pOT B ME:KIyHAPOAHOM
On3Hece» IPEeIyCMOTPEHHOE paboueit mporpaMMon, MPEANoaracT BHIIOJTHEHUE Psiia
PEKOMEHIallHi.

Cnenyer  BHMMATENBHO  H3YyYUThb  MaTepualbl, XapaKTepU3ylolHe, «IJIeKTPOHHbIN
AOKYMEHT0000pOT B ME:KIYHAPOAHOM OU3Hece» U ONPEIEIIAIONINe IEIEBYI0 YCTaHOBKY. JTO
ITOMOYKET YETKO MPEACTaBUTh KPYT U3y4aeMbIX IPOOJIEM U TIIyOMHY UX MOCTHXKEHHUSL.

2. HeobxonuMo 3HaTh MOAOOPKY JIUTEPATYpbl, JOCTATOYHYID U HEOOXOIUMYIO JUIS
U3ydeHus mnpeangaraemMoro kypca. [Ipum 3ToM cienyer uMmerh B BUAY, YTO HY)KHa JUTepaTypa
Pa3IMYHbIX BUJIOB:

a) yueOHUKH, y4eOHbIe U YUeOHO-METOAUUECKNE TOCOOUS.

0) MmoHorpaduu, COOPHUKNA HAYYHBIX CTaTeH, MyOJUKAIIMi B SKOHOMHUYECKUX JKypHAJIaXx,
MIPEJICTABIISIONINE SMIMPUYECKUII MaTepuali, a TakKe MHOrooOpa3Hble AacHeKThl aHalu3a
COBPEMEHHOTO Pa3BUTHsI OpraHU3alui;

B) CIpaBOYHAsl JIUTEPATypa — SHIMKIONEINH, SJKOHOMUYECKHE CIOBAPH, PACKPHIBAIOILINE
KaTerOpuaJbHO MOHATUMHBIN anmnapar.

I') aHaJIMTUYECKUE MaTepUabl.

3. Ilo OoONBPHIMHCTBY TE€M MPEAYCMOTPEHBbl MPAKTHYECKUE 3aHATHSA, Ha KOTOPBIX
MIPOUCXOJUT 3aKpEeIUICHHE JIEKIIMOHHOTO MaTepHhaja IyTeM YCTHOTO OIpoca U pelleHus
MpaKTUYeCKUX 3afad. /g yCHEemIHOrOo OCBOEHMSI JUCIUIUIMHBI OYE€Hb Ba)XKHO pEIlIEeHUE
JOCTaTOYHO OOJIBIIOTO KOJUYECTBA 33/1a4, KaK B ayAUTOPHH, TaK U CAMOCTOSITETIFHO B KaueCTBE
nomamHux 3amaHuil. [Ipumeps! pemienust 3amad pa3OuparoTcsl Ha JEKIUSAX U MPaKTHYECKUX
3aHATUSX, IPU HEOOXOJUMOCTU IO HauboJsiee TPYAHBIM TeMaM MPOBOJSATCS JOMOJHUTEIbHBIE
KoHcynbTanuu. OCHOBHAs 11eJ1b PElIeHUs 33/1a4 — IOMOYb YCBOUTH (DyHIAAMEHTaJIbHbIE MOHSATHUS
U OCHOBBI MEXaHHW3Ma BHEIIHEIKOHOMUYECKOW NEeATENbHOCTH Npeanpustuii u upm. s
pelieHns BceX 3aJady HeoOXOAMMO 3HaTh W IMOHMMATh JIEKUMOHHBbIA Martepuain. llostomy B
MPOLIECCe HU3YYEHUS TUCIUIUIMHBI PEKOMEHIYETCS PEryjasipHOe IOBTOPEHUE MPOHJAEHHOTO
JIEKIMOHHOTO MaTepuaia. Martepuas, 3aKOHCIEKTUPOBAHHBIA Ha JIGKIMSIX, HEOOXOAUMO J0Ma
eme pa3 mpopabaTeiBaTh U MPH HEOOXOAMMOCTH JOMOJHATH MHGOpManuei, NoJy4yeHHOW Ha
KOHCYJIbTAIMX, TPAKTHUECKUX 3aHATUSIX WIH U3 YIeOHOU TUTepaTyphl.

4. Bomnplioe BHUMaHUE JOJDKHO OBITH Y/AEJICHO BBIMIOJHEHUIO JOMaliHe paboTsl. B
KauecTBE 3aJaHUN JJIs CAMOCTOSITENIbHOW paboThl J0oMa CTyJAEHTaM IMpeajaraloTcs 3agadd,
aHAJIOTUYHBIE pa300paHHBIM Ha JICKIUSAX M MPAKTUYECKUX 3aHATHUAX WIM HEMHOTO OoJee
CIIOXHBIE, KOTOPBIE SBJISIFOTCS Pe3yJIbTaTOM 00beIMHEHUS HECKOJIBKUX 0a30BbIX 3a/1a4.

5. Jlng mpoBepKU U KOHTPOJI YCBOCHUS TEOPETUUECKOr0 MaTepuasna M MpUoOpeTEeHHBIX
MIPAKTUYECKUX HABBIKOB B T€UEHUE 00YyUEHMS MPOBOJATCS MEPOIIPUATHUS TEKYIIEH aTTecTallu B

BHJIE YCTHOTO OIpoca U TECTHUPOBAHUS. Takxe npoBOAATCS KOHCYAbTalMU (TIpU
HEO0OXOIMMOCTH) MO pPa3dopy 3aJaHUil JUIs CaMOCTOSITENFHOM paboOThl, KOTOPHIE BHI3BAIU
3aTpyaHEHUS.

6. B KOHIC KypCa CTYACHTBI CHAKOT 3a4cCT. BOHpOCLI K 3a4cTy MNpCACTaBJICHBI B
nporpamme. Ha CaAMOCTOATCIIbBHYIO ITOATOTOBKY K 3a4UCTy BBIACIIACTCA 3 JHA
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