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1 YYEBHO-METOANYECKHUE MATEPHUAJIbI

TEMA 1

Ba3oBblii ypoBeHb

- IlonsTuiinpiii anmapatr o Teme. OCHOBHBIE PEUEBBIC KIIUIINE, HEOOXOAUMBIC ISl MMOCTPOCHHUS
npe3eHTanui. OCHOBHbBIE KJIHIIE, HEOOXOAUMBIE U pedeprupoBaHus TeKcTa NMPOopecCHOHAIBHOTO
Xapakrtepa.

- YcTpoiicTBo Ha paboty. Pestome (CV). CobecenoBanre mpu ycTpoiicTBe Ha padoTy.

- JIelicTBUTENBHBIN U CTpagaTEIbHbIN 3aJI0T.

- YcnoBuoe Hakionenue (Ilepblit Tum).

- Crio’kHO€E T0NOJTHEHUE/TI0JIeKAIIIee

IloBbIlIEHHBIN YPOBEHD

- Ilonaruiinbiii anmapatr no teme. (OCHOBHBIE peyeBbIE KIIHUIIE, HEOOXOAMMBIE ISl MOCTPOCHMS
npe3eHTani. OCHOBHbBIE KIHIIE, HEOOXOAUMBIe ISl pedeprpoBaHus TeKCTa MpOodecCHOHATBHOTO
Xapakrepa

- YerpoiictBo Ha paboty. Pestome (CV). CobecemoBanue Mpu yCTpOMCTBE Ha paboOTy.

- JleficTBUTENIBHBIN U CTPaJaTeIbHBbIN 3a10T

- Ycnosuoe naknonenue(Ilepssiit Tum). YacTHbIe ciydyau MCIONB30BAHUS YCIOBHOTO HAKIOHEHUS B
MHCbMEHHOW peuun

- CiioHOe J0TOHEeHHe/oiiexalee. YacTHble cilydan UCTONIb30BaHUs HEJIMUHBIX (DOpM riarona B
MUCHbMEHHOW peun

IIpakTHyeckoe 3ansaTue 1

1. ITpounTaiiTe AaHHBIE CJIOBA U BBIYYUTE HX:
Positive Qualities — IToso:kuTeILHBIE KaYeCTBA
affectionate  neorcnwiil

candid/frank  uckpennui

calm cnoxounvii

caring zabomaueulil

charming to smb oUapPOBaAMENbHbLIL
cheerful HCUZHEPAOOCMHDBLUL

courageous  cmenvlil, OmeadcHblil

devoted npeoanHulil

disciplined  oucyunmunuposannwiii
easy-going  seekuil 6 obuenuu

energetic OHePUUHBLIL

fair-minded  cnpaseonuswiii

friendly to smbopyarcenroonwiii

funny szabasnouii

generous weopbwiii

gentle wsexuil, 0o6pwiil



hard-working mpyooniobueniii

honest uecmmuuwiii

level-headed/well-balanced paccyoumenvuwiii, ypasnoseuiennwiii
light-hearted reexuii 6 06wenuu

nice to smb  npusmmuoiil

optimistic ONMUMUCTIUYHBLLL
outgoing/easy-going ob6wumenvHulil, OpysHcentobHblil
perceptive  gocnpuumuueniii

polite eeorcnuswiii

tidy  axxypammuouii

thoughtful 3a60MAUGHIN, BHUMAMENbHBIU

truthful npasouswlil

rebellious HEeNnoOKOPHbIIL

Neutral Qualities — HeiiTpanbHble KayecTBa

calm  muxuit, cnoxotinwviii

carefree be33a60mHblil

humble ckpommwiii, pobxuii

impulsive UMRYIbCUBHBILLL
gullible 008epuUBbLIl, HAUBHBLIL
obedient ROCIYWHDBLI, NOOYUHAIOUUTICS

placid cnokoiinwiii

proud eopowiii

reserved HeoOwumenvHulil, CKPbIMHbIU
sensitive YY8CMBUMENbHDBLU, 0CHPUUMUUBHLIL
shy  sacmenuuseniii

straightforward OMKpbIMbLiL

strict cmpoeuii

timid neysepennwiii, pobxui

unstable HenoCmosiHHblI

Negative Qualities — OTpuuareibHble KayecTBa
bossy eracmmuuvlii

boastful X6acmiuswiil

depressed noOaseH bl

angry cepoumsiii

aggressive  aepeccugmulil

cowardly mMpyCcauevlil

cunning 0CMpPOYMHUILLL



fussy cyemauswtil, npusepeonusuiii
forgetful paccesinublil

narrow-minded MeNoUHbIL, HeOaIeKUll
nosy obonvimublii

stubborn VAPSAMbLU, HeNOOAMIUBHLUL
pig-headed  ynpsamsiil kax ocen

arrogant BbLCOKOMEPHDILL

tight-fisted  cxynoi

brusque 2pyoulii

extravagant  pacmouumenvhbiil

obstinate VAPAMbLIL

odd  cmpannwiil

pompous naghocHulil

pushy 6ecyepemonnulii, Hacmulphwlil
self-centered szcoucmuunwiii, camosniobaennwiil
spiteful 3z06nwb1ii

vain  noxasuou, camonobugsiil

vindictive McmumenbHblil, 310NaAMAMHbIU
violent/ruthless HCeCmoKuil
unreliable HEHAOEIHCHDI

weak-willed  crabosonvrwiil

2. OnummuTe ceds (CBOEro KOJLIEry), HCMoJIb3ysl cileIyIolue caoBa:
1 think of myself as...-

I would describe myself...

My neighbours see me as...

I am proud to be...

3. What things do you usually notice about new people when you meet them for the first time? For
example, do you typically notice their eyes, clothes, voice, character, hair, body language, or
something else?

4. U3yunTe CHOBHbIE pedyeBble KJIHUIE, He00X0AMMbIe /I TOCTPOEHUS NpPe3eHTAIMU.

HauvaJio npe3eHTanumn

Good morning / afternoon / evening ladies and Jlo6poe yTpo / ieHb / Beuep AaMbl U TOCTIONa
gentlemen

My name is... [ am ... MeHns 30ByT ... A SABASIOCH ...

Today I would like to talk with you about ... CerojiHs 51 XOTeJ ObI IIOFOBOPHUTH C BaMHU O...

My aim for today’s presentation is to give you Ilenp Moe#l cerogHsuiHed Tpe3eHTAlUd  —
information about ... nporH(pOPMUPOBATH BAC O...

| have been asked to comment on what | think of Mens monpocuiu cka3ats / IPOKOMMEHTHPOBATH,



the way ...

Please feel free to interrupt me if there are any
questions.

If you have any questions, please feel free to ask
me at the end of the presentation.

Coo01eHue 0 IIaHe NMpe3eHTANNU
At the outset ...

First of all, ... / Above all, ...

First I would like to talk about ...
I’d like to start by saying ...

Before discussing ...

Describing this process, it is necessary to start with

Firstly, we must become accustomed to the
terminology, which uses ...

I’d like to come to the right point ...

| am going to divide my review / report / article
into 3 areas / parts ...

I will begin with a definition of ..., then go on to a
brief review ...

Let us start by mentioning a few facts ...

Then I would like to take a look at...
Following that we should talk about ...
Lastly we are going to discuss ...

I would like to talk to you today about for
____minutes.

We should be finished here today by o’clock.
YnpasieHue npe3eHTanueit

Now we will look at ...

I’d like now to discuss...

Before moving to the next point I need to ...

Let’s now talk about...
Let’s now turn to...
Let’s move on to...

That will bring us to our next point ...

Moving on to our next point ...

4TO s [yMaro O crocooe ...

Iloxanyiicta, HEe CTECHANTECH IpEpbIBATh MEHs,
€CJIM BOSHUKHYT JIF0ObIE BOIIPOCHI.

Ecom  y Bac  ecth Kakue-nuOo  BOMPOCHI,
nokalyiicta, 3ajaiitTe  MX 1O  OKOHYAaHUHU
MPE3EHTAaLNH.
Bnaugaie ...

IIpexne Beero ...

Chauana g xoTel Obl CKa3athb O ...
51 OBl XOTEJ HAYaTh C ...

ITepen Tem kak 0OCYXIaThb ...

OrnuceiBas 3TOT MPOIECC, HEOOXOIUMO HayaTh C

CHagyala MBI  JOJDKHBI ~ O3HAKOMHTHCS  C
TEPMHUHOJIOTHEH, KOTOPYIO UCTIONB3YET ...

51 6bI XOTEN Cpa3y NPUCTYIUTB K JIENY ...

S cobuparock pasnenuTh CBOM 0030p / mokmanm /
CTaThIO Ha 3 YaCTH ...

Sl HayHy C ompeneyneHHs ..
KpaTKoMy 0030py ...

., 3aTeM Iepenay K

JlaBaiiTe HayHeM C YIOMHHAHUS HEKOTOPBIX
(haKToB ...

3aTem st XoTen Obl B3TJSHYTH HA ...
Bcenen 3a 9TUM MBI TOTKHBI TTOTOBOPHTH O ...
B 3akmtouenue Mb1 00CyiuM ...

CCFOI[HSI sI XOTeJ OBl IMOroBOPUTHL C BaMH O
B TCUCHHUC MUHYT.

Mg1 JOJIXKHBI 3aKOHYHUTH CETOJJHA K gyacaM.

Ceifuac MBI TOCMOTPUM HA ...
41 661 XOTEn 00CyIUTh ceiuac ...

[Ipexne yeM mepenTH K CIeayroueMYy BOIPOCY,
MHE HEOOXOIUMO ...

JlaBaliTe ceiluac MOrOBOPUM O ...
[laBaliTe nepeiiiem celyack ...
[laBaiite nepenaemM K ...

OTo mnpuBeAeT HAC K HalleMy CIEAYIOLIEMY
IYHKTY ...

[TepexoauM K Halemy ClEAYyIOUIEMY MTyHKTY ...



Let us now turn to ..., namely to ...
We come now to the description of ...
Let’s switch to another topic ...

Let us now proceed to consider how ...
Firstly ...

Secondly ...

Thirdly ...

I’d like to describe in detail ...

Let’s face the fact ...

Consider another situation.

Let’s go back a bit to ...

It will take up too much time / space ...

This point will be discussed later / after ...

Lastly ...

Eventually we must confess ...

Now we come to the final phase of ...
One more question remains to discuss ...
And the last point, ...

A final remark.

IMonBenenne nToro

I would just like to sum up the main points again

If 1 could just summarize our main points before
your questions. So, in conclusion ...

Finally let me just sum up today’s main topics ...

Concluding what has been said above, | want to
stress that ...

I will sum up what has been said ...
To conclude this work ...

To summarize, the approach to ... described here
is ...

We arrived at the conclusion that ...
We shouldn’t rush to a conclusion ...
We find the following points significant ...

We can draw just one conclusion since ...

Temnepp nepeieM K ..., a UMCHHO K ...

Ternepp MbI IOOIIIN K OIIUCAHUIO ...

Ilepeitnem Ha IPYryro TEMY ...

JaBaliTe nepeiiieM K pacCCMOTPEHHIO TOTO, KaK ...
Bo-nepBrix ...

Bo-BTOpHIX ...

B-tperpux ...

S 6B1 XO0TEN TOAPOOHO OMUCATD ...

JaBaiite oOpatumcs K (akry ...

PaccMoTpuM Apyryro cUTyanuio ...

JlaBaliTe HEMHOTO BEPHEMCA K ...

D70 3aiiMeT CIUIIKOM MHOTO BpeMEHH / MecTa ...

3t0T Bonpoc OyaeT obcyXaaTbes Mo3aHee / mocie

Hakomnerr / B 3aK/II0YEHHE ...

B koHeuHOM uTOTrE, MBI JI0J>KHBI TPU3HATHCS ...
Tenepp nepeiiieM K 3aKIIOUUTEIIBHOMY 3Tamy ...
OcTaeTcs eliie OJJuH BOIPOC Ui 00CYKIEHUS ...
U nocnenHuii BOmpoc / 3aMeydaHue, ...

Hocnez[Hee 3aMCYaHucC.

S Obl emie pa3 XOTeJ MOJABECTH UTOTH OCHOBHBIX
ITYHKTOB ...

A X041y TOJIBKO IMOABCCTU HMTOI'M HAIIMX TJIABHBIX
IMYHKTOB HEpE€a TEM, KAaK Bbl HAYHCTC 3a41aBaTb
BOIIPOCHI. I/ITaK, B 3aKJIFOYCHHUC ...

B 3aKJIIOYCHHUEC, ITO3BOJIBTC MHC MNOABCCTH HUTOI'M
CCTOJHAIIHUX OCHOBHBIX TEM ...

[TonBoast uTor TOMy, 4TO OBUIO CKAa3aHO BBIIIE, S
X04y MOJYEPKHYTh, UTO ...

S mONBITOKY BCE CKA3aHHOE ...
B 3aBepmienue 3toit paboTHI ...

Pe3tomupyem: monxona K ..., OMHCAHHBIN 3/IECH,

COCTOHT B ...
MBI pUIIUTH K 3aKJTFOYEHHIO, YTO ...

MEI He JOJKHEI AeIaTh MOCIEIIHBIN BBIBOS . . .
MpbI HaXOAUM BaXKHBIMH CIICTYIOIITUE MOMEHTHI ...

Mel  MOXeMm
ITOCKOJIBKY ...

cIenaTh JIMIIb OJAWH  BBIBOJ,



As a summary I would like to say that ...

Finally, the results are given in ...
YTouHeHus

I’'m sorry, could you expand on that a little?
Could you clarify your question for me?

I’m sorry I don’t think I’ve understood your
question, could you rephrase it for me?

I think what you are asking is ...

If I’ve understood you correctly you are asking
about ...

So you are asking about ...
Pa3uble mosne3nnie ppasbl

Thus ...

Thus we see ...

In consequence ...

In consequence of ...

Turning now to possible variants ...

We can further divide this category into two types
>We can now go one step further ...

That is why we have repeatedly suggested that ...

However this conclusion may turn out to be hasty,
if ...

Maybe we could get definite results at an earlier
date ...

No definite conclusions have so far been reached
in these discussions ...

Results are encouraging for ...

Results from such research should provide ...

That yields no results ...

The logical conclusion is that ...
The result was astounding ...
The results are not surprising ...

Then eventually I came to the conclusion that ...

B kauectBe 00001IeHHMS, 1 OBl XOTEI CKa3aTh, YTO

W, HakoHel, pe3yibTaThl PECTABICHBI B ...

[TpocTuTe, MOKHO HEMHOKKO TIOTIOIpoOHEE?
Moru ObI BBI IPOSICHUTB ATOT BOIPOC IS MEHS?

W3BuHMTE, TO-MOEMY, s HE TOHSJ BaIlero
Bompoca. Morim Obl Bbl HW3JIOKHTH €ro HHa4e
(nmepedpazupoBaTh) A1t MeHA?

A AyMaro TO, O Y€M BbI CIIPpAIINUBACTEC, 3TO ...

Ecau s IMpaBUJIbHO BAC ITOH:AJ, BbI CIIPpAIMBACTC O

Wrak, BBI ClIpammBaeTe o ...

Takum oOpazom ...

Takum 00pa3om, MbI BHIUM ...

B pesynbrare ...

Bcaenctsue ...

[lepexons Tenepb K BO3MOXKHBIM BapHaHTaM ...

B nanbHeidmeM MBI MOXEM pa3deiUTh ATy
KaTErOpHIO Ha J1BA TUIIA ...

TCHCpL MbI MOKCM MPOABHUHYTBHCA HaA HIAr’ BIICPCI

BoT nmodyemy MbI HEOJTHOKPATHO TpeJIaraiiu ...

OI[HaKO 9TOT BBIBO/I MOKET OKa3aTbCAa
IOCIICIIHBIM, €CJIN ...
BO3MO)KHO, MbI MOTJIN OBI MMOJIYYUTH

OTpe/ieJIeHHbIe pe3yNabTaThl Ha Oojiee paHHIOI
naty (paHsIie) ...

B xoxe »Tux mucKyccuil Tak ¥ HE OBLIN CIeIaHbI
KaKI/Ie-JII/I6O onpe,ueneHHHe BBIBOJIBI ...

Pe3y.]'IBTaTLI O6H8.,[[€)KI/IBaIOH_[I/IC, IMOCKOJIBKY ...

PesynbpraTel
o0ecreyurs ...

TaKoro HUCCIICAOBAaHUA JOJIXKHBI

DTO HE JaeT HUKAKUX PE3YJIbTATOB ...
Jlornueckum 3aKIr0YeHUEM SBIISIETCS TO, UTO ...
Pe3ynpTat OBUT OLIEIOMIISIOLIM ...
Pe3ynbTaThl HEYTUBUTEIBHHI ...

38.T€M, CO BpPpCMCHEM, d IpHULIC]I K BbIBOAY, O TOM
4To ...



There are two important consequences of ...

The first step is to develop ...

The second phase of is that ...

There are two main stages in the procedure ...
Although I think that ...

I strongly believe that ...

In order to understand ...

It has to be said that ...

Many experts are coming to believe that only ...

Some experts, however, think that ...
Someone may say that ...

Though we used to think ...

It is generally considered that ...

We should realize that ...

Now we understand why it is so hard to ...
Consider how it can be done ...

At first glance it would seem that ...
It can be viewed in a different light ...
It has been assumed that ...

Let us assume for a moment that ...
Suppose, for example, that ...

Though it might seem paradoxical, ...

You might know that ...
But it can be claimed that ...

Let us not forget that ...

This simplified approach ignores the importance 3tot ympoIieHHbIH OIX0/1 UTHOPUPYET BaXKHOCTh

of ...

Ectp JABa BaXHbIX CJIICACTBUA ...

[lepBbIii mar cocToUT B TOM, 4TOOBI pa3paboTaTh

Bropoii atam ... B TOM, 4TOOHI ...
B naHHOM npoueype ecTh 1Ba IVIABHBIX dTana ...
XOoTs g mojararo, 4uro ...

S pemMTensHO nojarato, 4To ...
Jyist TOro 4ToOBI MOHATS ...

HeobOxonumo cka3atb, 4To ...

MHorue OKCIICPTBI BCC 0omblIIe NpuxogsaT K

yOEXAEHHIO, YTO TOJIBKO ...

Hekoropsle skcnepThl, 0OJHAKO, AYMAIOT, 4YTO ...
KT0-T0 MOXET cKa3aThp, uTo ...

XOTs1 MBI IPUBBIKJIM 110J1AraTh ...

OOBbIYHO MOJIAraroT, YTo ...

MBI 1OJKHBI OCO3HABATH, UTO ...

Tenepb Mbl NOHUMAEM, ITOYEMY TaK TPYIHO ...
PaccMoTpuM, Kak 3TO MOKET ObITh CHIETAHO ...
Ha nepBblit B3ru1s11 MOTJI0 OBI TIOKA3aThCS, YTO ...
MoOXHO MHaYe CMOTPETH HA 3TO ...
IIpennonaranocs, 41O ...
IIpennonoxum Ha MUHYTY, 4YTO ...

IIpenmnonoxum, HanpuMep, 4To ...

XOTs 3TO MOIJIO OBbI OKA3aThCs napaaokCaJlbHbIM

Bg1, BO3MOXKHO, 3HAeTe, 4TO ...
Ho moxHO yTBEpKIaTh, 4TO ...

JlaBaiite He Oyaem 3a0bIBaTh, YTO ...

5. CaenaiiTe Npe3eHTAMIO HA O/IHY U3 NPEAT0KEHHBIX TeM, MCIO0JIb3Ysl JAHHYIO JIeKCHKY

1) Perfect employee.
2) Job description.
3) My workplace.

IIpakTHyeckoe 3aHsATHE 2



1. PacckaxuTte, Kak Bbl BbIOHPaeTe CTATHIO sl HCCIEA0BAHMSI, HCIOJb3YIO CJIeAYIOIIe CJI0BA:

to skip — mpomycTHTh, IPOJIUCTATH;

to skim — umTaTh MO MMaroHany;

to look up — wuckath, MpocMaTpPUBATB;

to dip into — mpocmaTpuBaTh MOBEPXHOCTHO;

to browse — mpocmaTpuBaTh KHUT'Y B Mara3uHe, HECIICIITHO BHIOMPATB;
{0 peruse — BHUMATEINIBHO, JOCKOHAJILHO IIPOYNUTATS;

to refer to — cceutaThes Ha, OOpaIaThCA K;

to wade through — mo¥iTH 10 KOHII, OCHJIUTH;

to flip through — Gerno mpocmoTpeTs, posKcTaTh;

to read from cover to cover — mpo4ecTs OT KOPKH 10 KOPKH.

2. Cnenaiite pehepupoBanue CTaThH, HCIOJIB3YS CJI€IyIONINE BbIPAKEHHS:

1. Ha3Banmue cTaTbu, aBTOP, CTHJIb.

The article I'm going to give a review of is taken from... — CraTbs, KOTOpYIO 51 ceiiyac Xxouy
IPOAHAIN3UPOBATH H3. ..

The headline of the article is — 3aromoBok craTbu. ..

The author of the article is... — ABTOp cTaThHH...

It is written by — Omna namnucana ...

The article under discussion is ... — CtaTbs, KOTOPYIO MHE Ceiyac X04eTCs OOCYIHTD, ....
The headline foreshadows... — 3aroi0Bok NpHOTKpHIBaET

2. Tema. Jlornyeckue 4acTu.

The topic of the article is... — Tewma cTaTbu

The key issue of the article is... — KitoueBbIM BOPOCOM B CTaThE SABISAETCS

The article under discussion is devoted to the problem... — CraTbl0, KOTOPYIO MBI 00CYXKIaeM,
MOCBSIIICHA MTpodIeMe. . .

The author in the article touches upon the problem of... — B craThe aBTOp 3aTparuBaet npooiemy....
I’d like to make some remarks concerning... — I 66l XOTel cAEIATh HECKOJIBKO 3aMEYaHHIA 110
MOBOJY. ..

I’d like to mention briefly that... — XoTenoch 651 KPaTKO OTMETHUTS. ..

I’d like to comment on the problem of... — 4 6bI X0T€T TPOKOMMEHTHPOBATH MPOOIIEMY. ..

The article under discussion may be divided into several logically connected parts which are... —
CTtaThsg MOXET OBIThH pa3aciicHa Ha HECCKOJIBKO JIOTHYCCKHU B3aNMMOCBA3aHHBIX IIaCTeI‘/'I, TaKHX KakK...

3. KpaTkoe coaep:kanue.

The author starts by telling the reader that — Aptop HaunHaeT, pacckasbiBas YUTATEIIIO, YTO
At the beginning of the story the author — B nauane ucropuu aBTop

describes — onmceiBaer

depicts — mzobpaskaeT

touches upon — 3atparuBaet

explains — oObscHsIeT

introduces — 3HaKOMHT

mentions — yroMuHaet

recalls -sciomuHaeT

makes a few critical remarks on — nenaeT HECKOJIBKO KPUTHUCCKUX 3aMEUYaHUM O
The story begins (opens) with a (the)

description of — onucanuem

statement — 3asBieHnEM

introduction of — npeacraBneHreM

the mention of — ymomuHanuem

the analysis of a summary of — kpaTkum aHaar30M



the characterization of — xapakrepucTukoii
(author’s) opinion of — MHEHHEM aBTOpa

author’s recollections of — BocmoMuHaHUEM aBTOpA
the enumeration of — nepeunem

The scene is laid in ... — [leficTBHE MPOUCXOTUT B ...
The opening scene shows (reveals) ... — IlepBas ciieHa mokasbiBaeT (pacCKphIBaeT) ...
We first see (meet) ... (the name of a character) as ... — BriepBbie MbI BcTpedaemcst ¢ (MMsI TJIaBHOTO

repost WK repoeB)

In conclusion the author

dwells on — ocranasnuBaercs Ha
points out — ykasbIBaeT Ha TO
generalizes — o6o6maer

reveals — mokassIBaeT

exposes — INIOKAa3bIBACT
accuses/blames -o6BunsieT

mocks at — uzneBaeTca HaL
gives a summary of -gaet 0630p

4. OTHOIIEHHE aBTOpAa K OTAC/JILHBIM MOMECHTaM.

The author gives full coverage to... — ABTOp JaeT NOTHOCTHIO OXBATHIBAET. . .
The author outlines... — ABTop onucbIBaeT
The article contains the following facts..../ describes in details... — CTaTbsi COTEPKHUT CIIEAYIOLIHE

(baKThI .... / TOAPOOHO OMKCHIBAET

The author starts with the statement of the problem and then logically passes over to its possible
solutions. — ABTOp HAQ4YMHACT C MOCTAaHOBKH 3aJa4H, a 3aTCM JIOTHYCCKH MIEPEXOIUT K €€ BO3MOKHBIM
pELICHUSIM.

The author asserts that... — ABTOp yTBepkaaer, 4ro ...

The author resorts to ... to underline... — ABTop npuberaer K ..., YT00bI HOTICPKHYTH ...

Let me give an example... — [To3BoabTe MHE IPUBECTU TIPUMED ...

5. BbiBOA aBTOpA.

In conclusion the author says / makes it clear that.../ gives a warning that... — B 3akmtouenue aBrop
TOBOPHT / IPOSICHAET, UTO ... / JaeT MPEAYNpPEeKACHUE, UTO ...
At the end of the story the author sums it all up by saying ... — B koHI1e paccka3a aBTOp MOJIBOJUT UTOT

BCET'0 OTOr0, roBopA ...
The author concludes by saying that../ draws a conclusion that / comes to the conclusion that — B
3aKIIFOYCHUEC aBTOP 'OBOPHUT, YTO .. / JAC€JIac€T BBIBOJ, YTO / IMPpUXOAUT K BEIBOAY, YTO

6. BoipasurejibHbIE CPEACTBA, HCIOJIb3YyEeMbIe B CTAaThe.

To emphasize ... the author uses... — YToObI aKLIEHTUPOBATH BHUMAHUE ... ABTOP HCIIOJIB3YET
To underline ... the author uses... UToObI MOAYEPKHYTS ... aBTOP UCIOJIb3yET

To stress... — YcunuBas

Balancing... — bamancupys

7. Ball BLIBO/I.

Taking into consideration the fact that — IIpunumas Bo BHMMaHue TOT (GakT, 4TO

The message of the article is that /The main idea of the article is — OcnoBHast unes cratbu (mocaanue
aBTOpA)

In addition... / Furthermore... — Kpome Toro

On the one hand..., but on the other hand... — C ogHO# CTOpOHHI ..., HO C IPYTOil CTOPOHHI ...

Back to our main topic... — BepHemcs k Haleil OCHOBHOM Teme

To come back to what I was saying... — YToObl BepHYTbCS K TOMY, UTO sl TOBOPUII

In conclusion I’d like to... — B 3akmouenue s xoren OBl ...

From my point of view... — C Moeil Touku 3peHus ...



As far as | am able to judge... — HackosbKo 51 MOTY CYIHTB .

My own attitude to this article is... — Moe TU4HOE OTHOIIIEHUE K

I fully agree with / I don’t agree with — I monmmHocTBIO cornacen ¢/ Sl He cornaceH ¢

It is hard to predict the course of events in future, but there is some evidence of the improvement of this
situation. — TpynHO mpenckazaTh X04 COOBITHI B OYAyIleM, HO €CTh HEKOTOPBIC CBUICTEILCTBA
yIy4IIICHUS.

| have found the article dull / important / interesting /of great value — 51 Haxoxy cTaThiO CKY4HOI /
Ba)KHOI/ MHTEPECHOM/ MMEIOITYIO OOJIBIIIOE 3HAaUCHUE (LICHHOCTD)

3. Cneqnaiite 0030p J11000ii CTATHH MO CHENUAIBHOCTH C ONOPOI HA TEKCT.

The article "why have there been no great female artists?”” was written by an American art historian famously known
as Linda Nochlin. Throughout my entire reading of the essay, it is clear that the article focuses on the history of the feminist
art and the theory of the feminist art. The author begins the article by an illustration of the facts about her will to take her
feminist stance differently from the recent feminist activities. Linda Nochlin drives most of her argument through the appeal
of emotions that provide a historical investigation. A keen reader will realize that the author points out some important issues
regarding the problems that women face in the modern society by providing a standard discussion of other issues that women
face socially. We should not judge women while answering this question, but rather find out what is going on in the
organization of art (Nochlin and Linda 54).

It is evident from the reading that Linda portrays prove about the semireligious commencement of the role of artists
that is more prevalent in the nineteenth era. You will always find notable artists with sentimentalized stories accompanying
their success, for instance in the case of a weak position in their life (Nochlin and Linda 43). From the article, it is clear that
the anticipation of the women and the aristocrats in the society does not leave the women at any time of their life to devote
their lives to art. Linda also discusses the fact that it is incorrect to argue that all the countless women artists are different
from the countless men artists. It is not correct to state that people like the Eskimo tennis players are great since it is an
apparent fact they are not great. A keen reader will realize that in the same particular way that there are great women writers,
for instance, Sylvia Plath smartness of writing; then this can also be compared to that of the male writers (Parker, Rozsika
and Griselda 98). In this case, the women artists can easily be equated to the males artists in their respective periods of time.
Avrticle Review Why Have There Been No Great Female Artists Linda Nochlin also notes that the reason as to why there are
no great women in art is due to the lack of chances for the women who are in the art. Notably, it is not correct to argue that
art is a different job from any other ground that requires some decent prospects and training (Haynes, Rachael, and Courtney
76). It is always inappropriate to assume that the notable artists are born being great. It is also inappropriate to believe that the
great artist was born being a genius or containing some secretive supremacies which make them notable artists. Every artist
was once an apprentice or a student to a diverse artist while some had a family background that had some artists.

Linda Nochlin appears to argue that all these forms of enlightening institutions were not accessible to the females as
enthusiastically as to the men. It is unfortunate that most of the upcoming artists could only look at the established male
artists. It is also worth noting that only men in the family could learn the art. The art school and teachers also accepted only
the male students. From the article, one will keenly realize that even the females who had the ability to train art came from
the extremely wealthy families. All these ladies could only study art as being a hobby and not as a career that could later
support them in future. Regarding Linda Nochlin, it is the lack of these training opportunities that can explain why great
female artists do not exist. arguments on how language came to be, and even the evolutionary theory has failed them. For this
reason, it remains unclear how people developed language, and the efforts towards learning this may become futile, just like
the case of the French, who decided to ban such discussions.

IIpakTnuyeckoe 3ausitue 3

Carrier. Job Application. Resume. Interview.

1. IlpouuTaiiTe, nepeBeAuTe TEKCT, COCTABLTE MOJ00HOE pe3loMe.
Applying for a Job
Information, which includes your suitability to the job, should be highlighted. This information is called

a resume. If you have had previous experience in various phases of employment, it may be to your
advantage to have two-three different resumes, each emphasizing a different area of competence.

1. It is a standard practice to begin the resume with personal data. Essentials such as your name, address,
social insurance number, home phone number and business phone number (recommended only if your



present employer is aware of your job search). Facts, such as your date of birth, marital status, and
number of dependents, may also be included.

2. An option, which may be included in your resume, is a brief explanation of your career objective or
goals. This is usually included following personal data. If you have only one version of your resume, it
may be best to include this section in a covering letter so that you can tailor it to the specific position for
which you are applying.

3. The structure of the next portion of your resume will depend a great deal on the extent of your work
history. If you are a recent graduate with limited business experience, begin with your education first.
Highlight achievements and honours, and note extracurricular activities. Expand on any courses you
took which are relevant to the position you desire, or specialized training you may have participated in.
Progress to your part-time or summer employment, and indicate responsibility and achievements.

4. If you posses a strong background in the work, you should begin with your work experience first.
Information provided here will include a job title, name of employer, address, date of employment, and a
brief summary of duties. Emphasize responsibilities and highlight personal achievements, advancement
and recognition. Your list of positions should be in reverse chronological order, so begin with your
current employer.

Next, your resume could include a brief section designed to give employers an insight into your leisure
and non-work activities. You might include:

clubs or professional associations

community volunteer work

sports and hobbies

5. Finally you could list references. It has become acceptable practice to write “References: Available
upon request” since addresses, titles, phone numbers are subject to change. Choose references carefully
and always get permission to use their names as references.

Thus, a resume must contain a summary of essential facts about your background:
1. Personal details. 2. Career objective. 3. Work experience. 4. Education. 5. References.
HERE IS A SAMPLE OF A RESUME IN TWO LANGUAGES:

RESUME

PERSONAL.: Taras Osipenko

376 West 186 th Street, Apartment 6.1, New
York, N.J. 10033, Tel. (212) 973-792

Born Aug. 12, 1952. Married, two children.
Arrived in the USA August 1986. Permanent

US resident.
OBJECTIVE: A position as a mechanical engineer.
EXPERIENCE: BROWN MANUFACTURING Co.
1986-1988 Paterson, N.J.

Design Engineer. Planned and designed both automatic and
special machines, instrumental systems, and pneumatics.

1974-1986 KHARKOV MACHINE WORKS
Kharkov, USSR.




Design engineer at the Automation Department. Designed
various automatic machines. Installed machinery and
equipment.

15 years varied experience mechanical engineering.

EDUCATION: KHARKOQOV POLYTECHNIC INSTITUTE
Kharkov, USSR, 1969-1974
Mechanical Engineer.

SPORTS AN D HOBBIES Sailing.

REFERENCES: Available upon request.

2. [IpounTaiiTe TEKCT T OTBETHTE HA BOMPOCHI:

An Interview for a Job

It goes without saying that getting a job depends on how you talk and how you answer questions at the
interview - in short, it depends on you. If you want to succeed, you must spend a little time preparing for
the interview.

Rule One - never be late. Rude Two - if you have come too early, it is better to walk around outside than
bother the interviewer with the problem of what you should do for the next 20 minutes.

If you are late, apologize distinctly, offer a reasonable explanation, and try to forget about it for the rest
of the interview.

Pay attention to the way you are dressed. Your clothes should meet all the requirements of business
style.

Usually the first question at an interview is: “Tell me about yourself”. You must briefly describe
yourself, but your words should contain some information to make them take notice (3amertuts) of you.
For example, you might say that at your previous job you achieved good results. You may be sure that
the interviewer will liven up (osxusurcs) and ask what results.

Never distort (uckaxats) the facts. During the interview some inaccuracies may turn up (mostBUTbCS)
and if you fail to explain them you may be struck off the list of candidates.

There is yet another standard question they may ask you: why are you looking for a job? Get ready to
answer this question beforehand, and don't hesitate (xome6arscs) and don't think too long. You must
find convincing (yOeaurenbHbIit) reasons.

You may be interviewed in different ways but the interviewer will have a clear-cut (uerkwui,
onpezaeneHusiii ) aim — to find out what kind of person you are. In addition, he will be appraising
whether you have the necessary set of knowledge and skills. Therefore, you must be ready to answer the
most unexpected questions and describe your previous work experience.

Be ready for your interviewer to assess what you can do for the company that is going to employ you.
You should be ready for the questions like "How do you see your future duties?"

The next question will usually be "What are your .strong points?" Remember that an answer like "I can
do everything" won't do. The enumeration of your valuable merits (mocrounctro) - "I am energetic,



hard-working, loyal end so on" - will produce no effect unless you back them up (moakperuisits) with
examples.

"What are your weak points?” You must also be able to answer this question. Be ready to speak about
failures or mistakes in your career, since no one will believe that you had none, but don't start
enumerating all of them. Tell your interviewers what conclusions you have drawn from your failures.
Just remember that an employee who has the experience of overcoming failures and analyzing his
mistakes is much more valuable for the company because he won't lose his head when facing
difficulties.

Think about the achievements you can mention at the interview. If you can't answer questions about
them or mumble (6opmotats) something unintelligible, your chances won't be great. If possible, quote
some figures or examples.

Be ready for practical tests. If you apply for a job as a salesperson you may be asked to sell something or
you may be required to describe some production situation, to express your opinion on the settlement of
the conflict in a hypothetical situation.

What salary are you expecting? Think of concrete figures. You should found your answer on the average
salary of other employees having the same qualification. If you are sure that the company is interested in
you, you may increase your demands but, naturally, not to scare off (ormyrayts) your employer.

As a rule, they will ask at the end of an interview if there is anything you would like to know. This is
your turn (ouepens) to interview a staff member. No matter how interested you are in this position,
remember that you should not only be selected but actively choose the job, for it may not be the job you
have been dreaming about.

1. What is a resume? 2. What is a standard practice to begin a resume with? 3. What essentials and facts
make up (cocrasnsrot) your personal data? 4. What option may be included in your resume after your
personal data? 5. What will be the next portion of your resume if you are a recent graduate with limited
business experience? 6. What should you highlight in this case? 7. Is this desirable to expand on any
courses you took or specialized training you may have participated if they are relevant to the position
you want? 8. What should you begin your resume with if you posses a strong background in the work?
9. What will the information include in this case? 10. In what order should you give your list of
positions if you posses a strong background in the work? 11. What might you include into a brief section
giving an insight into your leisure and non-work activities? 12. What should be the final point (mysxT)
of your resume? 13. What does getting a job depend on? 14. What is the first question at an interview?
15. What is another standard question they may ask you? 16. What question should you be ready for?
17. What will the next question be? 18. What question must you also be able to answer? 19. What will
they ask at the end of an interview?

3. CocTaBbTE THAJIOT 10 AHAJIOTHH:
A job vacancy
Oleg was watching TV when the telephone rang. It was his
American friend Dick Jones.
Dick: Oleg, I hope I'm not calling too late.

Oleg: No, Dick, I was watching television. How are you?



D.: I'm fine. ’'m calling you at such a late hour because there is good news for you. An hour ago I spoke
to a friend of mine. He’s on the Board of Directors at “A&B Instrument Company”. They have an
immediate opening for a software programmer. They are looking for a specialist in this field. | told my
friend about you. He wants to know if you can come tomorrow for an interview. You shouldn’t miss this
opportunity.

O.: Dick, you’re absolutely right. | agree with you completely. | realize that | should see the interviewer;
but what about my job at the gas station?

D.: Oh, come on. Don’t tell them where you are going. Just tell your supervisor you have some personal
business to attend to. Promise him to make up the time.

O.: That makes sense, Dick. But I'm a bit afraid because of my poor English.

D.: Stop worrying about it. All you have to do is to explain your previous experience. You can do it
perfectly well. You’ve to show your experience but not English stylistic subtleties. Even a few
grammatical errors won't harm you. I'm sure you’ll feel at ease with the interviewer.

O.: T hope so. I’ve made up my mind and I’'m going to see the interviewer.
D.: Okay. Would you write down the address?
O.: All right. I’'m listening.

D.: 620 Broadway, 25 th floor. Ask for the personnel department. Don't leave home without your
resume. Good luck.

O.: Thank you, Dick.
4. IlpounTaiiTe TEKCT:

There are so many options out there. How can you choose a career path that’s right for your skills and
interests? A career you can enjoy and do well in? Print out and keep this list of ways to pick your top
career choices — and take some time to go through it.

Assess Yourself — Who Are You Right Now?

Think about who you are, what you’re good at and what you enjoy. This will help you choose career
ideas that match your skills and interests.

Here are some useful questions and activities to explore:

What subjects have you enjoyed studying at school and beyond? Why? Is it because you like the
person teaching you, or there’s something about that subject you can really relate to?

What subjects have you done well at, and why?

If you had to pick a favourite out of words, numbers, visuals and physical activities, which
would it be? Could you see yourself in a job where your top choice formed a big part of what you do
every day?

USEFUL SELF-ASSESSMENT ACTIVITIES

Take one of these online career personality tests to find out more about your personal qualities and
strengths. Also known as career aptitude tests or self-assessment tests, they can help you make career
choices based on your personal traits, or qualities.


https://www.youthemployment.org.uk/careers-hub/
https://www.youthemployment.org.uk/career-personality-tests-free-online/

Do a SWOT analysis. All you need is a pen, paper and a willingness to be honest about yourself. Don’t
worry, no-one else is going to see the results of this exercise, just you! Use your SWOT analysis to
figure out your current strengths, weaknesses, threats to your goals and opportunities you can reach out
and grab if you put your mind to it.

Think about the 5 most important life and work skills you already have — and which ones you want to
build on. Which skill comes easiest to you out of communication, self-management, self-belief,
teamwork and problem solving? Every career needs these skills, but some more than others. Sales,
nursing, teaching and investigative reporting careers need you to be great at communication. Being a
sports coach or a firefighter need you to have a level of fitness and you’ll enjoy these careers if you
enjoy physical activities. Some really unusual careers need you to be good at numbers, like being
a platform error correction associate or a food technologist. You can develop all these skills for free
as a Young Professional.

Once you’ve had a good think about your skills and interests, make a list of all the careers you think
could be a good match. Remember, there are lots more careers that could be a good match that you
haven’t thought of yet!

Build A List Of Careers You Want To Learn More About

If you’ve assessed your strengths, skills and interests, you should biq have a list of careers to think
about. It’s useful to have a long list, with at least ten career choices because there is no such thing as just
one dream career. Lots of careers could be a great match for you.

Have you got some ‘dream careers’ high on your list already? Use those top choices to expand your
careers list. Head over to our careers hub and see which of the fifteen business areas, or ‘sectors’ you
think your dream career would fall into — like creative careers or science careers, for example. You
can find out more about that sector and jobs you could do in it. Each sector features a range of jobs you
could be great at. You’ll learn learn how much they pay, what qualifications you might need, how to get
started when you leave school or education, and who can help.

EXAMPLE: Say you like the idea of being a teaching assistant. You visit childcare and education
jobs on our careers hub to find out more. You discover the job description for an IT trainerand decide
that sounds pretty good. That gets you thinking — maybe you’d find a whole load of exciting career
choices in digital careers as well?

By now, you should have built up a good-sized list of career choices you like the sound of. Aim to have
at least ten careers on your list. There will probably be some carcer ideas you’ve already thought about,
but also some possible careers you don’t know that much about, or haven’t really thought about before.

Create A List Of 2-5 Top Career Choices

Now it’s time to narrow down your list of careers — but not too much! You want to keep an open mind,
because there is more than one dream career out there waiting for you. Pick careers you are interested in.
Aim to choose careers that match your qualifications so far (or pick them if you genuinely want to build
up any needed qualifications over time. Remember, Rome wasn’t build in a day — you can always do
extra courses or learn part-time if you need to).

See if your top career choices feature similar qualifications and skills that could be useful in your future
career journey. Perhaps all your top career choices say it’s good to have strong passing grades in the
sciences, or in English, or geography. Make a note of that, because it can help you decide what your
future study options might be — whether it’s choosing GCSES and A-levels, or thinking about courses
and study once you’ve left school.


https://www.youthemployment.org.uk/young-prof-article/accountability-self-management/
https://www.youthemployment.org.uk/yeuk-young-professional/
https://www.youthemployment.org.uk/careers-hub-job-role/dst-platform-error-corrections-associate/
https://www.youthemployment.org.uk/careers-hub-job-role/food-technologist/
https://www.youthemployment.org.uk/yeuk-young-professional/
https://www.youthemployment.org.uk/careers-hub/
https://www.youthemployment.org.uk/careers-hub-sector/creative-and-design/
https://www.youthemployment.org.uk/careers-hub-sector/health-and-science/
https://www.youthemployment.org.uk/careers-hub-job-role/teaching-assistant/
https://www.youthemployment.org.uk/careers-hub-sector/childcare-and-education/
https://www.youthemployment.org.uk/careers-hub-sector/childcare-and-education/
https://www.youthemployment.org.uk/careers-hub-job-role/it-trainer/
https://www.youthemployment.org.uk/careers-hub-sector/digital/

Think About Your Short-Term And Long-Term Goals

Now that you’ve done all this thinking to choose a career that’s right for you, your next step is to think
about some achievable goals.

To make your top career choice a reality, what are you going to work towards in the next few months?
And in the next few years?

Create a document or spreadsheet. List down all the steps you can take to achieve your goals — and add a
date you’d like to achieve them by. Is there a grade you want to get on a school project or exam? A
course you’d like to research? An hour you’d like to spend finding online interviews with people doing
your dream job? Your goals can be small or large. They can be achieved this evening or next year — but
they must be achievable.

Create your list of achievable goals, add do-by dates, and you’ve taken a big step to not only choosing a
career but setting your dream in motion.

There’s More Than One Path To All Your Dream Career Choices.
Never forget — if you’ve got the interest, you can build the skills and qualifications.

There’s no one set path to a career destination, whatever careers you choose. We always list multiple
career paths in all the career ideas we offer. You can go to university. You can start in a junior job and
work your way up. And you can get apprenticeships for almost any career you can think of. It’s all
about finding the right apprenticeship for you. For example, if you want to get into a finance
career or a digital career, financial service giants EY offer business apprenticeships and even digital
degree apprenticeships — where you can become an apprentice and get a degree for free!

Remember — there is more than one path to your dream career, and there’s also more than one
dream career.

Your skills and interests could be a great match for all kinds of careers — even some you haven’t heard
of yet. What’s important is figuring out a range of careers that excites you, because a career path that
starts with customer service (maybe you love being social) could lead to a career path
in healthcare, catering and hospitality, journalism or sales careers — to name a few.

5. CneanaiiTe rpynnosoii mpoekt "“Tips how to make a career™"

IIpakTnuyeckoe 3ansitue 4

1. Active and Passive Voice.

Exercise 1. PackpoiiTe cko0ku, ynorpedJsist riiaroiabl B Present Simple Passive.
The postbox (to empty) every day.

The stamps (to postmark) at the post office.

The letters (to sort) into the different towns.

The mail (to load) into the train.

The mailbags (to unload) after their journey.

The bags (to take) to the post office.

The letters (to sort) into the different streets.

The letters (to deliver).

Exercise 2. PackpoiiTe ckodku, ynorped.ass riaaroast B Past Simple Passive.
The postbox (to empty) yesterday.


https://www.youthemployment.org.uk/yeuk-young-professional/
https://www.youthemployment.org.uk/careers-hub-sector/legal-finance-and-accounting/
https://www.youthemployment.org.uk/employment-help-young-people/choices/apprenticeships-and-training/
https://www.youthemployment.org.uk/apprenticeships-find-right-one/
https://www.youthemployment.org.uk/careers-hub-sector/legal-finance-and-accounting/
https://www.youthemployment.org.uk/careers-hub-sector/legal-finance-and-accounting/
https://www.youthemployment.org.uk/careers-hub-sector/digital/
https://www.youthemployment.org.uk/careers-hub-employer/ey/
https://www.youthemployment.org.uk/careers-hub-job-role/ey-business-apprenticeship-assurance/
https://www.youthemployment.org.uk/careers-hub-job-role/ey-degree-apprenticeship-digital-innovation/
https://www.youthemployment.org.uk/careers-hub-job-role/ey-degree-apprenticeship-digital-innovation/
https://www.youthemployment.org.uk/careers-hub-sector/health-and-science/
https://www.youthemployment.org.uk/careers-hub-sector/catering-and-hospitality/
https://www.youthemployment.org.uk/careers-hub-job-role/journalist/
https://www.youthemployment.org.uk/careers-hub-sector/sales-marketing-and-procurement/

The stamps (to postmark) at the post office.
The letters (to sort) into the different towns.
The mail (to load) into the train.

The mailbags (to unload) after their journey.
The bags (to take) to the post office.

The letters (to sort) into the different streets.
The letters (to deliver).

Exercise 3. PackpoiiTe cko0ku, ynorped.sis riaaroasl B Future Simple Passive.
The postbox (to empty) tomorrow.

The stamps (to postmark) at the post office.

The letters (to sort) into the different towns.

The mail (to load) into the train.

The mailbags (to unload) after their journey.

The bags (to take) to the postoffice.

The letters (to sort) into the different streets.

The letters (to deliever).

Exercise 4. PackpoiiTe ckooku, ynorpeodJsis riaaroiabl B Present, Past mwam Future Simple Passive.
My question (to answer) yesterday.

Hockey (to play) in winter.

Mushrooms (to gather) in autumn.

Many houses (to burn) during the Great Fire of London.
His new book (to finish) next year.

Flowers (to sell) in shops and in the streets.

St. Petersburg (to found) in 1703.

Bread (to eat) every day.

The letter (to receive) yesterday.

Nick (to send) to Moscow next week.

| (to ask) at the lesson yesterday.

| (to give) a very interest ing book at the library last Friday.
Many houses (to build) in our town every year.

This work (to do) tomorrow.

This text (to translate) at the last lesson.

These trees (to plant) last autumn.

Many interesting games always (to play) at our PT lessons.
This bone (to give) to my dog tomorrow.

We (to invite) to a concert last Saturday.

Lost time never (to find) again.

Rome (not to build) in a day.

Exercise 5. PackpoiiTe cko0KkH, BbIOHPasi TPedyIOLIyIOCs: (popMy I1arosa.
At the station they will (meet, be met) by a man from the travel bureau.

She will (meet, be met) them in the hall upstairs.

The porter will (bring, be brought) your luggage to your room.

Your luggage will (bring, be brought) up in the lift.

You may (leave, be left) your hat and coat in the cloakroom downstairs.
They can (leave, be left) the key with the clerk downstairs.

From the station they will (take, be taken) straight to the hotel.

Tomorrow he will (take, be taken) them to the Russian Museum.

Answers: 1. will be met. 2. will meet. 3. will bring. 4. will be brought. 5. may leave. 6. can leave. 7. will
be taken. 8. will take.



Exercise 6. Ilepenaiite cienyrommue npenjio:xenusi B Passive Voice, o0pamasi BHUMaHHe Ha MeCTO
npeaJjora.

* E.g. We often speak of her. — She is often spoken of.

The senior students laughed at the freshman.

The group spoke to the headmistress yesterday.

Young mothers looked after their babies with great care.

Nobody lived in that old house.

They sent for Jim and told him to prepare a report on that subject.
We thought about our friend all the time.

The doctor will operate on him in a week.

The teacher sent for the pupil’s parents.

They looked for the newspaper everywhere.

Nobody slept in the bed.
The neighbour asked for the telegram.

Everybody listened to the lecturer with great attention.

Exercise 7. PackpoiiTe cko0ku, ynorpeodJsisi riaaroiabl B Active Voice niam Passive Voice.
Nobody (to see) him yesterday.

The telegram (to receive) tomorrow.

He (to give) me this book next week.

The answer to this question can (to find) in the encyclopedia.

We (to show) the historical monuments of the capital to the delegation tomorrow.
You can (to find) interesting information about the life in the USA in this book.
Budapest (to divide) by the Danube into two parts: Buda and Pest.

Yuri Dolgoruki (to found) Moscow in 1147.

Moscow University (to found) by Lomonosov.

We (to call) Zhukovski the father of Russian aviation.

2. Conditional sentences

1) MoayepKkHUTE NPABWILHBII BAPHAHT OTBETA.

This burglar alarm is so sensitive: it goes off if a mouse runs / will run across the floor.

George may go to prison unless he won’t pay / pays his taxes.

The company was / would be more successful if it spent more money on advertising.

If the employees of a company are/were happy, they work harder.

We might sell our business if it makes / would make another loss this year.

It looks like Molly’ll be okay, unless something new will happen / happens.

Unless Shelly had read him wrong, Jack would find /would have found her unorthodox approach
irresistible.

8. Mat would not trust/ didn’t trust that unless he had to.

NookrwbnpE

2) PackpoiiTe cCKkOOKH, yHOTPeO.IsIsi IJIaro/ibl B Tpedyomeiics (popMe yCI0BHOIO HAKIIOHEHHS.

1. Michael would not agree even if you (to ask) him.

2. If they (mention) this yesterday, everything would have been done.

3. If I (to find) that letter, I’1l show it to you.

4. If I meet him, | (to invite) him.

5. Would they come if we (to invite) them?

6. The boss (be) very disappointed if you aren’t at the meeting tomorrow.

7. The teacher said, “I’ll begin the lesson as soon as Jack (stop) talking.”




8. The old gentleman doesn’t go out in winter. He (go) out if the weather gets
warmer.

9. She’s flying to Cairo tomorrow. She’ll send her family a telegram providing she
(arrive) with a delay.

10. If the plane had left on time, they (be) in Minsk now.

11. If they hadn’t walked 40 km, they (not / be) exhausted now.
12. What would have become of us, if | (come) to you then!’

13. He would have been scrupulous — if he (can) !

14. What is the answer if you (add) 17 to 75?

3) Oopa3yiiTe yca10BHbIE MPeIT0KeHUS], YIOTPEONB HYKHYI0 (hopMy riaaroJa.

1. Molly (be) a splendid woman, if only she didn't talk so much!

2. The evening will be fine, if only we (not have) a storm.

3. You might be of interest to me, if only | (have) time to waste on you.
4. If you (leave) at two, you will be there before dark.

5. When he isdrowning, a man (clutch) at any straw.

6. If only Greg (can) get some favourable shock, that's what would do it!
7. You (can) do it if you try

8. You (can) do it if you tried.

9. You (can) it if you had tried.

10. We (go) if it does not rain.

11. Fred (come) if he has time.

12. If you (take) a taxi, you'll be in time.

13. If Mark (have) enough money, he will go to the university.

14. They won't unless you (ask) them to come

15. What remains if you (subtract) 5 from 10?

16. If you (buy) a packet of cigarettes costing 3$ and matches costing 2$, and gave the

shopkeeper 10$ note, how much change ought you to receive?

4) Onpenenure, K KAaKOMY THITY YCJIOBHBIX NPeIJIOKEHHIT OTHOCATCS CJIeAYIONINe MPeII0KEeHH .
Packpoiite ckoOKmu.

1. If you (to heat) iron, it (to start) to get red hot and then white hot.
2. If Molly and Paul (be not) misinformed about the train times, they (not be)
late.
3. If loannis (stay) longer at the party, he (have) a good time
4. If the government (lose) the next election, the Prime Minister (resign)
from politics.
5. If we (not go) to your friend's party, | never (meet) Alan.
6. If train fares (be) cheaper, more people (use) them.
7. If Molly (get) that job she's applied for, she will be delighted.
8. It (be) a disaster if it the explosion had happened in the middle of the day.
9. If the talks (be broken) down again, there (be) a war between the two
countries
10. If Ali (know) anything about mechanics at that time, I'm sure she (help) us.
11. He (have) a bad accident last Friday if he (not / drive) more carefully.

5) IlepeBeauTe CJIEAYIONIME YCIAOBHBIE MPeII0KEHNs HA AHTTHHCKHIA.

Jlxarrep npurpo3ui1 yuTH B OTCTaBKY, €CJIM IPABUTEIBCTBO MOTEPIIUT MTOPAKEHHE
Ecnu 651 B KOMITAHUH COTJIACHIIUCH, MBI MOTJIH OBl JOCTHYb OBICTPOTO TIpOrpecca.
KomMmnanus BepHET 1€HbIH, €CIIHU BBl IEPEIYMACTE.

BricTaBka, BO3MOXKHO, 3aKpbIIACh ObI, €C7TM Obl OHU HE HAIILTA HOBBIX CIIOHCOPOB.
51 ObI OTKa3ancs COTPYAHUYATE, €CIU ObI 51 ObUT B BallleM MOJOKEHUN

orwdPE



6. Iloxamyiicra, cooOImuMTe Bpauy HEMEAJICHHO, €CIM OHA MOKAXKET MPU3HAKH YIyUIICHUS.

7. Momm n Cayuii NOHSUTH OBl CBOO OIUOKY, €CITH OBl TOJIBKO OCTAJIMCh JI0 KOHIIA.

8. MoxeTte cuuTaTh, 4YTO MBI COTJIACHBI, €CJIM HE TIOJIYYUTE OT HAC HOBOCTEH 10 BOCKPECEHBSI.
9. Eciu BbI BBIIIBETE CIUITKOM MHOTO KO(E, BBl HE CMOXKETE YCHYTh.

10. Ecniu Ob1 [Ixek mpuBe3 KapTy, MbI ObI He 3201y AUIIHCh.

11. Ecim 6w1 J>KoH 3HAJT 0 BCTpede, TO prexai Obl

12. Ecnu BB cTonkHeTech ¢ [1aBiom, ckaxute emy, 4To st XO4y €ro BHICTb.

3. Complex Object, Complex Subject

1) Ucnoab3yiiTe C107KHOE TOMOTHEHHE:

1. The Smiths want (we, visit) them next month.

2. Do you want (she, post) the letter for you?

3. What does the teacher expect (his pupils, do)during the lesson?
4. When do you expect (they, arrive) ?

5. The man wouldn’t like (his son, become) a dentist.

6. Alice didn’t expect (the exams, start) in April.

7. Don’t make (I, repeat that again).

8. The teacher let (the class, go) home early.

9. She wanted (her husband, borrow) some money to buy a car.
10. I know (he, be) a very experienced driver.

11. Nobody noticed (we, leave) the room.

12. Tim didn’t want (Richard, be invite) to the party.

13. She made (her daughter, do the chores).

14. What made (you, believe) him?

15. Let (Mary, explain) you everything.

2) Ucnoab3yiiTe ca0:xkH0€e 1omoHeHne ¢ to uim 6e3

. Having a car enables you travel round more easily.

1. The mother made her son __ tell the truth.

2. Letme ___ pay for the meal.

3. Lisa doesn’t want Pete  come back.

4. Martha didn’t expect David __ ask such an embarrassing question.
5. They would like us ___ take part in the competition.

6. Glasses make him ___ look older.

7. My lawyer advised me not ___tell anything to the police.

8

9

.Don’tlethim _ punish the child.

10. I’ve never been to England but I’d like _ go there.



3) CocTaBbTe NpPEATOKEHHUSA:

o~ w bdoE

her/ to/ the text/ the teacher/ wanted/ translate/ pupils.
recommend/ for my holidays/ you/ me/ where/ to go/ would?
her pupils/ the lessons/ doesn’t/ the teacher/ miss/ want/ to.
always/ me/ my parents/ study/ encourage/ hard/ to/ at school.

invited/ for a few days/ Jane’s/ to/ with them/ her/ stay/ friends.

4) Ilepedpa3upyiiTe Npeaa0:KeHHs IO 00pa3iy:

Example: He must wash the car. | want him to wash the car.

N o g bk~ w0 DdoE

You mustn’t be late for work. I don’t want

Clair must tidy her bedroom. | want

She mustn’t go to the disco. I don’t want

They must go to the school tomorrow. | want

Gary mustn’t make so much noise. I don’t want

You mustn’t make a mess. I don’t want

He must mend his bike. | want

Complex Subject

1) IlepeBennTe HA PyCCKMIi:

© © N o g B~ w0 e

They are likely to win the match.

She is unlikely to be a good actress.

We are sure to meet you at the station.

My parents are certain to believe me.

Los Angeles is sure to be the capital of the world movie production.
Celebrities are certain to need peace and quiet.

They are thought to have gone away some days ago.

The patient is unlikely to follow the doctor’s recommendations.

This picture is sure to be the best at the exhibition.

10. The delegation is reported to be leaving Russia tonight at 11 a.m.

2) IlepeBeguTte HA AHTVIMHCKUM:

1. BepOﬂTHO, OH CTAaHCT IOIIYJIAPHBIM IIC€BILIOM.

2. ManoBeposITHO, UTO MBI 3a0y/IeM STOT Beuep.

3. MajioBeposITHO, YTO OHU MPUMYT PEIICHHUE CPa3y.

4. HecoMHEHHO, BBI MOOEIUTE.



5. PogurensMm, KOHEYHO, TIOHPABUTCS HAIIE IIPEICTaBICHUE.
6. Yunrens, KOHEYHO, IOMOT'YT Y4EHHKaM IIOJrOTOBUTHCS K K3aMEHaM.
7. Coo01IaK0T, YTO TyMAaHUTAPHBIN IPy3 ObUI JOCTABIEH BOBPEMS.

8. OH, OoX03Ke, HE CIBIIIA 3Ty HOBOCTb.

3) Ucnoab3yiiTe HyKkKHY1I0 popMy HHPHUHUTHBA:
Example: She has grown taller. She seems to have grown taller.

He is getting used to his new job. He appears

Kate makes friends easily. Kate tends

He has finished the report. He claims

It is raining over there. It seems

She is not on a diet. She appears

They have sailed round the world. They claim

She is feeling better. She seems

He was a qualified economist. He proved

© © N o a Bk~ w0 Dd e

You may miss the train unless you hurry. You are likely

[ERY
o

. The interview with the young artist was rather interesting. The interview with the young artist
turned out

TEMA 2

Yrenue

Ba3zoBblii ypoBeHb

- UreHme TEKCTOB MpPOQECCHOHATHHON HANPABICHHOCTH. BEBIMONHEHWE 3aJaHWi TOCIEe 3HAKOMCTBA C  TEKCTOM:
nepeopMynupoBaTh BBHIJEJICHHYIO HJCI0 MO 00paslly, pacIIMpUTh HCXOAHBIH TEKCT, HCIIOJIB3Ys JIOTIOJHUTEIBHYIO
HHPOPMAIHIO, pa3BEPHYTast aHHOTALUS TEKCTA.

- CTpyKTypupOBaHHE TIPOYHTAHHOTO TEKCTa; COCTAaBJICHWE LMTATHOTO IUIaHA TEKCTa, TpaHC(OpMals TE3HCOB IUIAHA,
pedepaTuBHBI IEpeBOI.

- PecdepaTuBHBIN mepeBoa TEKCTa; MOUCKOBOE YTEHHE (TEKCT OONBIINX OOBEMOB) C 3allOHEHHEM MATPHIBI OTBETA,
pa3BepHYTHIN Mepeckas.

IHoBbIIEHHBII YPOBEHD

- Tlouck nHMOpMaIMK B TEKCTE; ONpe/ielieHNe OCHOBHOW HJeH naparpada; paCuIMpeHHe HCXOJHOTO TEKCTa, UCHOJIb3Ys
JIOTIOJTHUTEIbHYIO HH(OPpMaLi0. AHHOTHPOBAaHHE TEKCTA.

- PecepaTuBHBIil TepeBoO/| TEKCTa; COCTABICHHE Pa3BEPHYTON OMUCATENBHON aHHOTALMH K TEKCTY; IOUCKOBOE YTEHHE (TEKCT
601X 0OBEMOB) MO YKa3aHHBIM KPUTEPHSM ITONCKA, PA3BEPHYTHIH Mepecka3 ¢ KOMMEHTapHeM K TPOUNTAHHOMY.

- KpaTKHH IepecKka3 MpOYMTAaHHOTO/IPOCIYIIAHHOTO; COCTAaBJICHNUE ONMKMCaHHUs 10 00pasily; CIIOHTAaHHOE BBICKa3bIBaHHE HA
3aJaHHYI0 TEMY, HalMCaHWE [EJOBOTO MHUChMa (3ampoc); ydacTHE B JUCKYCCHH IO TeMe JOKJIa[a; MPE3EHTALMsS MO TeMe
KypCOBOTO HCCIIE0BaHuUs; JyOnnpoBaHre/ KOMMEHTHPOBAHHUE BUICOPOJIMKA 10 N3y4aeMOH TeMe.

IIpakTuyeckoe 3ansaTne 1

PRESENTATION

1) Read the passage below.

At the age of sixty-five, Laura Ingalls Wibder could write a series of novels for young people based on
her early experiences on the American frontier. Born in the state of Wisconsin in 1867, she and her



family were rugged pioneers seeking better farm land, they could go by covered wagon to Missouri in
1869, then on to Kansas the next year. They returned to Winconsin in 1871 and traveled on to Minnesota
and lowa before they were able to settle permanently in South Dakota in 1879. Due to this constant
moving Wilder’s early education could take place in a succession of one-room schools. From age
thirteen to sixteen, she could attend school more regularly although she never graduated. Although her
novels were written many years ago, young generation loves them very

much. They can understand her life and her ideas through her stories.

Grammar questions

1. Look at these sentences and find out what verbs are used in the underlined words.

They can understand her life and her ideas through her stories.

- “At the age of 65, Laura Ingalls Wilder could write a series of novels for young people”.

- “They traveled on to Minnesota and lowa before they were able to settle

permanently in South Dakota in 1879”.

- “From age thirteen to sixteen she could attend school more regularly, although she never graduated.

2. Rule: We use + to talk about present ability to do something.
We use + to talk about past ability to do something.
PRACTICE

A. Work in pairs. Ask and answer the following questions:

1. How many languages can you speak?

2. Could you speak English when you were 6?

3. Can you compose a poem?

4. Can you read a novel all day?

5. How do people communicate?

6. Can you record what you say and think?

7. Can you communicate through time? Why or why not?

- Think of a many questions as you can about communication.

B. Complete these sentences using can, can’t, could or couldn’t and the verb in brackets.

1. 1 am a student of Philology faculty. | (compose) a poem.

2. When | was ten years old. | (read) a short story in English. | learned English when | was
seven years old.

3. I don’t want to read this book. I (study) Chinese)

4. She (drive) until she went for lessons last year.

5. My grandmother was Chinese, so she (use) chopsticks.

6. My sister (speak) German and French.

7. My brother (talk) to foreigners when he was only six years old.

8. My father is slightly deaf. He (hear) very well.

C. Jane and Joan are friends but each one always wants to be better than the other at
everything. Complete their conversation using can, could or be able to. Follow the

example.

1. Jane : I could read when | was only four years old. Joan : Well, | could read when | was three!

2. Jane : 1 speak three languages. Joan : That’s nothing! I speak five
languages.

3. Jane : Last week, with my savings, | buy myself a pony. Joan : Really? Well, last
week | buy a racing horse.

4. Jane : The garden of my house is so big that | walk to the end of it.

Joan : That sounds rather small. The garden of my house is so big that | drive to the end of
itinacar.

5. Jane : | play the piano and the violin.

Joan : Is that all? | play the piano, the violin, the flute and the trumpet.

6. Jane : When | was at school | read a whole book in a day.

Joan : How slow. When | was at school | write a whole book in a day.

7. Jane : Last year, | got so many presents on my birthday that | fit them all in one room.




Joan : What a shame. Last year, | got so many presents on my birthday that I fit them all in
my house — | had to rent the house next door too!

8. Jane : I'm very fit. | run a mile in less than four minutes.

Joan : Well, | run a mile in less than four minutes — backwards!

Language review

1. Can is used to talk about the ability to do something. As with most modal verbs, we use can with the
infinitive without to of the verb: I can speak two languages.The negative is cannot or can’t:

Where'’s the foreign language centre of HCM city university of Pedagogy? I can’t find it.

In questions using can, we do not use do, but we reverse the order of can and the subject.

Can you speak Japanese?

2. The past form of can is could. The negative of could is could not (couldn’t).

When | was young, | could speak English quite well.

Before this year, I couldn’t compose any poems.

We use could to say that someone had a general ability in the past.

Could you read a novel all day?

We do not use could to talk about individual situations. For individual situations we have to use
was/were able to:

He could speak French. When we got lost in Paris he was able to ask for directions.

However, we can use the negative form of could in both general and individual situations.

He couldn’t translate the story into English because he lost the dictionary.

3. Can and could do not have other form such as infinitives or participles. If we need to use these forms,
we must use be able to am/are able to, was/were able to, etc) instead of can and could:

I might be able to tell you about the main branches of linguistics.

They have been able to tell about problems of syllables and morphemes in Vietnamese.

2) Reading and speaking. Make up your own dialogue using the model.

1. Describe the company or organization you work for.

— 1 work for the Energy Development Corporation (EDC); it is a company that focuses on the
development of renewable energy.

2. What is your position?
-1 am part of the geophysical survey team, | am a geologist.

3. What are your responsibilities?

— Our team is accountable for identifying if a significant resource is present, as well as to collect and
analyze samples within the area of research.

4. What do you like about your job?

—The best thing about my job is that | can travel and discover places in which | otherwise would not be
able to see.

5. What do you dislike about your job?

-Conducting projects in far-flung areas means being away from my family for several days. Thus, |
don’t spend a lot of time with my wife and kids. I miss them so much.

6. How many hours do you work each day?

-When | am out in the field work, | spend several hours traveling to the area, then the survey usually
lasts for a couple of days, and sometimes — even weeks. When there is no fieldwork, I usually work from
8 am to 5 pm at the office.

7.What would be your ideal job?



-My ideal job is be something that always brings something new to life, not a repetitive monotonous
work. I am good at my responsibilities, but I also expect some pleasant moments at my workplace.

3. Read and then retell the text:

| must admit that | have realized one of my passions a little bit too late in life. Seems like | have always
wanted to become a chef in a nice high-end restaurant. Eating food is great, isn’t it? But the process of
cooking food and the skill it requires to have is what I find even more intriguing and fascinating.

| could probably enjoy working and being trained in fine dining restaurants or some cruise ships that
offer a variety of international dishes. | would like to get to know different cultures all over the world
through food. I think it is one of the aspects that distinguishes countries.

To be able to be a chef, | need to have education in culinary arts. | also need to undergo a training in
various restaurants to be able to apply the knowledge and information | obtained at school. A chef is
a highly creative person, since one of his/her responsibilities is to arrange food with a final touch and
think of its overall appealing look on the plate.

The kitchen is the only place | have ever felt like I really belong to. I love its heat and the pressure,
apparently.

4. Describe the job you would most like to have. You should say:

. what this job would be

. where you would work

. which qualifications you would need and

. explain why you would like to have this job most.

TEMA 3

I[IpoaykTUBHAN yCTHasi peyb

Ba3zoBblii ypoBeHb

- KOMMEHTHPOBaHHE (parMeHTa TEKCTa; COCTABICHUE OINMCAHUS YCTPOWCTBA/ SBICHMS 1O IUIaHY; KOMMEHTapuid K
OINMCAHUIO WIN OTBET HA BOIPOCHI; BONPOCHI K JOKJIAQAUHKY; Y4aCTHE B JUCKYCCHH IO TeMe JO0KIaaa; Npe3eHTalus 10 TeMe
KypCOBOTO HCCIIEA0BaHUs; NyONUpOBaHNUE BUIECOPOIHKA 110 U3y4aeMOH TeMe.

- KpaTKui mepecka3 MPOYUTaHHOTO/TIPOCITYIIaHHOT0; COCTaBJICHNE OIMCAHNS YCTpOIcTBa/ 3lIeMeHTa M0 00pas3lly; YCTHBIH
NIEPECKa3 COCTABIEHHOTO TEKCTA, Y4aCTHE B JUCKYCCHH II0 TEME JOKIIaJa; IPE3CHTALus 110 TEME KYPCOBOTO MCCIIEIO0BAHNUS;
IOyOIMpoBaHHE BHICOPOJINKA IO H3y4aeMOH TeMe.

IoBbINIeHHBI YPOBEHD

KOMMEHTHPOBaHHUE (PparMeHTa TEKCTa; COCTABJICHHE OIMCAHUS YCTPOICTBA / SIBIICHHS MO IUIaHy; KOMMEHTapUi K ONHMCaHUIO
WM OTBET Ha BONPOCHL; BOIPOCH! K JOKIAJUUKY; y4acTUE B IUCKYCCUH MO TeMe JOKIIaJa; IPe3eHTalus 0 TeMe KypCOBOTro
HCCIEI0OBAHUS; KOMMEHTApUI K BUJEOPOJIUKY 110 U3y4aeMOU TeMe

IIpakTHyeckoe 3ansaTHe 1

1. Reading and speaking
1 Vocabulary

to accept to set make-up
set-up
step to call
to put
to involve to input to consist
to output
to feed (fed) main
to make main memory

set to make up



influence to provide to enable
to influence

influential permanent common
to execute to equip to extract
executive equipment
means
to hold (held) socket by means of
to hold down
to connect to plug
current connection
currently range
handle
to attach to handle general
attachment generally
able

a) Chose the correct translation:

1) consist

a) MPUKPEIUIATH b) coctosTh C) U3BJICKATh d) cocraBnsaTh

2) extract

a) MIPUKPETLIATH b) coctosTh C) U3BJICKATh d) cocraBnsaTh
3) step

a) mar b) maGop C) BIMSIHHE d) cpeactso

4) involve

a) MPEAOCTABIISTh b) BoBiiekath C) ycTaHaBIIUBATh d) nenatp

5) set

a) mar b) maGop C) BIHSHHE d) cpenctso
6) influence

a) mar b) ma6op C) BIIMSIHHE d) cpenctBo

7) attach

a) MPUKPEIUIATH b) coctosTh C) U3BJICKATh d) cocraBnaTh
8) provide

a) MPEAOCTABIISTH b) BoBiekath C) ycTaHaBIIMBATh d) nenatp

9) means

a) mar b) Habop C) BIIUsHHE d) cpenctBo
10) make up

a) MPUKPEIUIATH b) coctosTh C) U3BJICKATh d) coctaBnaTh

b) Match the words with their meanings:

a) main obopymoBaHue
b) execute Ha3bIBATh
c) enable TJIAaBHBIN



d)

d) hold

e) equipment
) connect

g) common
h) call

i) range

J) currently

B HACTOSIIIEE BPEMS
JaBaTh BO3MOYKHOCTh
JMana3oH
JIepIKaTh
pacnpoCTpaHEHHBIN
COCTUHSTD

) BBITIOTTHSTh

¢) Match the words with their definitions:

able
execute
influence
general
current

hold
permanent
step

by means of

plug

1)
2)
3)
4)
5)
6)
7)
8)
9)
10)

clever, having or showing knowledge or skill
now passing, of the present time

have or keep in one’s possession

one action in a series of actions

carry out

make a connection

not special or particular

through, with the help of

not expected to change, going for a long time
power to affect, action of some force

Make up two-word expressions:

to accept
main
storage
optical
input
physical
computer
to process
finished
permanent

e) Find synonyms:

a) set up

b) hold

c) step

d) feed

e) execute
f) via

g) currently
h) attach

i) provide
J)main

2 Reading
a) Read the text:

data
devices
units
product
drive
system
storage
memory
data
devices

1) connect

2) input

3) chief

4) contain

5) by means of
6) give

7) now

8) install

9) perform

10) operation

What is a Computer?



1)
2)
3)
4)
5)

Computers are electronic machines which can accept data in a certain form, process the data and
give the results of processing in a specified format as information.

Three basic steps are involved in the process: First, data is fed into the computer’s
memory. Then, when the program is run, the computer performs a set of instructions and
processes the data. Finally, we can see the results (the output) on the screen or in printed form.

Information in the form of data and program is known as software, and the electronic and
mechanical parts that make up a computer system are called hardware. A standard computer
system consists of three main sections: the Central Processing Unit (CPU), the main memory and
the peripherals.

Perhaps the most influential component is the Central Processing Unit. It is to execute
program functions and to coordinate the activities of all the other units. In a wayj, it is the ‘brain’
of the computer. The main memory holds the instructions and data which are currently being
processed by the CPU. The peripherals are the physical units attached to the computer. They
include storage devices and input/ output devices.

Storage devices (floppy or hard disks) provide a permanent storage of both data and
programs. Input devices enable data to go into the computer’s memory. The most common input
devices are the mouse and the keyboard. Output devices enable us to extract the finished
product from the system. For example, the computer shows the output on the monitor or prints
the results onto paper by means of a printer.

On the rear panel of the computer there are several ports into which we can plug a wide
range of peripherals — modems, fax machines, optical drives and scanners.

These are the main physical units of a computer system, generally known as the
configuration.

b) Use the information in the text to help you match the terms hi the box with the appropriate
explanation or definition below:

a) software; d) peripheral devices; g) monitor;
b) floppy disk; e) hardware; h) input;
C) output; f) Central Processing Unit i) port.

The brain of the computer.
Physical parts that make up a computer system.
Programs which can be used on particular computer system.
The information which is presented to the computer.
Results produced by a computer.
Hardware equipment attached to the CPU.
Visual display unit.
Small device used to store information. Same as ‘diskette’.
9. Any socket or channel in a computer system into which an input/output device may be
connected.

NN E

c) Complete the sentences with the words from the box:

\ software process type hardware output operate

Computers are electronic machines that ... information.

Computers ... quickly and accurately in solving problems.

After processing the information, they ... the results.

You can ... and print any kind of document — letters, memos, or legal documents.
... 1s a set of devices and ... is a set of programs.
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3 Summing-up

What do we mean when we say “a computer”?

What parts make up a computer system?

What are the main units of measurement in computer science?
What is hardware?

What is software?

Why is the central processor called “a brain of a computer”?
What do we use to input data?

4 Speaking: Now you can tell what a computer is.

IIpakTHyeckoe 3aHsiTHE 2

Reading and Speaking

Pre-reading task

Work in pairs :

1. “Psycholinguistics” 1is a combined word? Can you say what it means based on
its

formation?

2. Anyone can learn a foreign language. Do you agree with the opinion? Why or why
not?

PSYCHOLINGUISTICS

Psycholinguistics is the study of the mental processes underlying the
planning, production, perception, and comprehension of speech. A principal aim of
modernlinguistics, since the Chomskyan revolution, has been to arrive at an
understanding of theway in which our minds work, and in this respect it could be
argued thatpsycholinguistics, with its unique blend of psychology and
linguistics, 1is the mostsignificant of all the linguistic branches. Not
surprisingly, because it covers a very largeterritory, the boundaries of
psycholinguistics are rather fluid. One important sub—branch is

concerned with psychological constraints on the use of language (e.g. how
memorylimitations affect speech production and comprehension), yet another with
theinvestigation of speech disorders (clinical linguistics, aphasiology). All of
these areashave been enriched in recent year by technical information about
language and the brain(neurolinguistics).

Probably the best developed branch of the subject, however, is the study of
languageacquisition in children, the most important outcome of which has been the
establishmentof stages of acquisition. Recent studies of language acquisition all
suggest that childrenare tuned into language from a very early age. Just as
important is the issue of whatlanguage is used for, and how it relates to the
child’ s emerging sense of self.One of the hotly debated issues in current
psycholinguistic studies, not unrelated to thisdiscussion, is the extent to which
language activity can be seen as the responsibility ofdiscrete language modules
in the brain, or as the output of general cognitive abilities usedin thinking and
conceptualizing about anything. Some psycholinguists argue thatsyntactic
processing, the way in which we produce and recognize well-formed strings,
iscarried out separately from other processes performed by the brain, whilst
others argue



for a more wholistic view of linguistic and other competences. Much of the debate
hascentered on evidence from the study of language abilities can exist separately
from others.Nevertheless, it is still alarge step from evidence of this kind to
the conclusion thatlanguage is a wholly discrete cognitive ability processed in a
series of autonomous stagesby autonomous components. The distinctive way in which
language is interwoven withother human activities would suggest otherwise.What is
at issue here is the relation between brain and mind. In popular thought
theseterms are often used interchangeably, but it’ s important not to confuse
them. The brain isthe physical organ in the skull which controls bodily behavior
and thought, and, like any

other organ, 1its operations can be observed. The mind, on the other hand,
comprises themental and emotional capabilities which make us human. In contrast
with the brain, it  snot a physical organ and not open to direct observation.
Clearly our minds are dependenton our brains, but no one has yet managed to
correlate their workings in any precise way.In an earlier age theologians were
exercised with trying to find the exact location of thesoul in the body.
Attempting to determine the boundaries of the mind isproving no lesser task.
Psycholinguistics, however, is only indirectly concerned with the brain; its
principaltarget is the human mind. As such it has gained considerably from the
discipline ofpsychology. Making an utterance involves selecting the appropriate
information onewishes to share (for whatever purpose), arranging it in such a way
that its topic and focusare clear and will attract the attention of our
addressee, and performing it successfully.There are various kinds of mental
knowledge required here, including theconceptualization of the message, 1its
formulation in terms of a linguistic structure, and its phonological processing
At the same time, however, it’ s important to bear in mind that language
comprehension is not solely the preserve of autonomous linguistic processes. We
also rely on non-linguistic cues from texts, and knowledge of characters,
entities and events not explicitly mentioned, for a full interpretation. If an
action takes place in a restaurant, for example, the listener can infer the
presence of a kitchen, even though it may not be explicitly mentioned. This side
of psycholinguistics connects with discourse analysis and is concerned with how
we make sense of texts. Evidence suggests that we do so by constructing mental
models or schemas based on our knowledge both of the world around us and of its
representation in language.

Comprehension check

Are the following statements about the text True or False? Say why

1. Psycholinguistics is the significant branch of linguistics.

2. Technical information about neurolinguistics has enriched some areas of
psycholinguistics.

3. The establishment of stages of acquisition is the most important outcome of the
study of language acquisition in children.

4, Children can acquire a language from a very early age.

5. According to most psycholinguistics, syntactic processing occurs separately
fromother brain processes.

6. Brain and mind are basically different from each other.

7.Either the mind or the brain makes us human.

8. The principal target of psycholinguistics is both the human mind and brain.



9. Mental knowledge includes the conceptualization of the message, its linguistic
structure and its phonological processing.

10. Language comprehension 1is not only solely the preserve of autonomous
linguistic processes, but it is also relied on non-linguistic cues from the
texts.

Discussion

Work in groups of four to discuss the questions.

1. In what age can a child start learning a foreign language?

2.Which learners may acquire a foreign language better? Children or adults?

- Writing

When you write any kind of composition, and especially when you write an
analysis, you must operate on at least two levels: a general level that covers
the whole topic and a more specific level that gives parts, or divisions, of the
general.

In the following example, there are two levels: one whole (general) and two equal
parts.

Example:

I have set several important

future goals for myself. First, I

want to master English in

order to complete my education.

general:

future goals

specific 1 :

English for education

Second, I want to get a good

job so that I can support my family.

specific 2 :

job for support

In the exercise below, write two sentences to complete each short text. In your
sentences,

name some specific parts of the topic introduced by the general beginning
sentence.

Express your own knowledge and experience in the specifics

LEARNING ENGLISH

There are several linguistic factors that make it difficult for a foreign student
to learn

English.

First,

Second,

- Listening

Listen to a teacher giving a talk about Guatemala.
Complete the chart below with facts about this country.
GUATEMALA

Capital City



Average income

Religions

Languages

Industries

Export crops

-Translation

MID-TWENTIETH-CENTURY DEVELOPMENTS It was America that many of the
most important developments in mid-century linguistics took place. In many
respects these owed much to the concern of American anthropologists to record the
culture and languages of native Indian tribes, which were

rapidly vanishing before the concerted power of the white races. The problem,
however, was that no generally agreed descriptive framework existed to assist
scholars in providing a coherent account of what were sometimes called “exotic”

languages. But in 1933, the linguist, Leonard Bloomfield, published a book called
Language, in which he outlined a methodology for the description of any language.
Bloomfield’ s approach was rigorously descriptive. It is sometimes referred to as
descriptive linguistics, occasionally as “structuralist” (in a slightly
different sense than the Saussurean), and, despite the revolutions that have
occurred in linguistic thought it is still at the heart of much linguistic
practice. For Bloomfield the task of linguists was to collect data from native
speakers of a language and then to analyze it by studying he phonological and
syntactic patterns. The concept that all language is patterned was fundamental to
these procedures. Bloomfield argued that one of the principal ways in which items
are ordered in a language is in terms of, what are called its immediate
constituents. These, in turn, can be analyzed into further constituents, and so
on, down to those at the ground level of words, which are the smallest
continents. A sentence is thus conceived of as a hierarchy of interlocking
continents, all of which can demonstrate their constituency, because they can be
either substituted by similar constituents, or redistributed to form other
sentences. Descriptive linguistics provided a powerful means of uncovering some
of the surface structures of language but it ignhored two important aspects of
language. First, it was not interested in meaning, or semantics, partly because
it proved too difficult to analyze the meanings of constituents in the same
descriptive fashion and partly because it didn’ t seem immediately relevant to
providing an account of syntactic structure. Second, it laboured under the
illusion that description alone was sufficient for arriving at a set of language
rules. It was Chomsky who showed that more important than mere description for
the linguist was explanation. To arrive at that meant penetrating beyond the
output andunderstanding the system which produced it.

IIpakTnyeckoe 3ansitue 3

Reading and Speaking
THE NEWSPAPER

1. Reading a newspaper is different from reading a book. Newspapers are organized
and written in a special way, a way that enables the reader to select exactly
what he or she wants to read. For example, articles are generally categorized
into sections on business, sports, entertainment, and local, national, and
international news. Then the articles are evaluated by the newspaper staff as to



their relative importance within the section, with the most important articles or
stories appearing at the beginning. The first page, or front page of a newspaper
usually has an index listing the sections and their page numbers.

2. The front page of a newspaper also contains articles that are, in the judgment
of the newspaper staff, the most important for that particular day. The
headlines, the dark, large titles, serve two purposes: they tell the reader what
the article is about, and they indicate, by size and darkness of the type, the
importance of the story. Headlines help readers choose the articles that they
want to read. Because some readers read only the headlines in papers, the wording
of headlines is very important

3. Just below the headline, at the beginning of the news article, are the
abbreviations for the different news services, for example, AP for Associated
Press, UPI for United Press International, and Reuters for Reuters Press. These
abbreviations indicate the source of the information, the press service that is
responsible for the writing. The place that the news originated is written just
before the news service abbreviation. (News items like these are factual and
usually do not include the name of the author).

4. The opening paragraph of a news article is called the lead; it contains all the
essential facts of the story. A reader in a hurry could read only the headline
and the first paragraph of a story and know the most important information. The
rest of the article consists of additional details and explanation, organized
according to importance. Thus, the closing paragraph of a news story is usually
not a conclusion - instead, it contains the least important information.

5. This special newspaper style of writing is also evident in the length of the
paragraphs. They are short, so they are easy to read in a column, the long narrow
lines of print. Newspapers are generally printed in columns so they can be read
faster: the reader’ s eyes can move down a column faster than on a line across
the page.

6. Some articles have a “by-line” just under the headline that indicates who
wrote the article. Feature articles and articles written by columnists have “by-—
lines” . Any subjective article, one that presents the writer’ s point of view or
opinion or that is not a serious news article, is likely to include the author’ s
name in a “by-line” (for example, by John S. Smith).

7. The opinions of the editors of the newspaper are found on the editorial page.
Those articles that have no author or “by-line” on that page are written by the
newspaper staff to express their opinions or suggestions about a local, national,
or international problem.

8. Newspapers are written to read efficiently by the reader. Whatever the
reader’ s interests or needs, he or she can satisfy them more quickly by
understanding how a newspaper is organized.

Comprehension check

Work in pairs:

What is another word for the first page?

What are headlines?

What is a press service ?

What is a lead ?

What is a column ?

. What is a by-line ?

Writing

> oA



Analyze English as a language that is difficult to learn (if you think it is
difficult). Narrow
the topic down: what aspect of English is difficult (pronunciation, writing,
listening
comprehension, etc.) ? Who is it difficult for? Why is it difficult? Give
reasons. Give
examples.

Listening
Listen to the following text and fill in the blanks with the missing words.
Syntax is a tern in general use and in linguistics for the study of the

1 in which words combine into such units as phrases, clauses, and 2
.The sequences that result from these combinations are referred to
in linguistics as syntactic 3 The ways in which components of words

are combined into words are studied in morphology, and syntax and morphology4
are generally regarded as the major constituents of grammar, although in

one of its uses, grammar 1is strictly 5 with syntax and excludes
morphology. In models of 6 description that are divided into levels of
analysis or components, the 7 level or component is contrasted with the
phonological level and semantic 8 or component. Syntactic descriptions
do not usually go beyond the level of the sentence, though they may deal with
9 between sentences such as are signaled by a 10 (it, them) or
a conjunction (therefore).

Translation

LINGUISTICS TODAY

It is a tribute to the combined influence of Saussure and Chomsky that the study
of language has become increasingly important in the late twentieth century to
non—linguists as well as linguists. The concern with the language potential of
human beings has meant that a wide variety of disciplines, notably sociology,
psychology and literary criticism, have begun to take more interest in
linguistics, and in so doing have left their own mark on the subject, whilst the
emphasis of Saussure on the symbolic functioning of language

has appealed to students of media and communication systems. At the same time,
however, the last quarter of the twentieth century has seen the development of
alternative models of language. These are not necessarily at variance with
existing models; as oftenas not they prioritize aspects with which they have not
been primarily concerned.

Linguistics today then is a subject whose boundaries are forever widening and
which presents no single face to the world. In the current work of Chomsky and
other GENERATIVE grammarians it continues to grow in intellectual elegance and
indeed one of the strengths of Chomsky, and one of the principal reasons for his
continued dominance, is his ability to challenge, not simply other people’ s
orthodoxies, but his own. The account of transformational grammar which exists
today differs considerably from

that of its first heady outing. And yet, despite the inherent radicalism of
linguistics there is much that suggests continuity. The leading ideas of the
subject are now in place and, after many years in which it was considered as
something of an “upstart” among academic disciplines, it has finally achieved
the respect it deserves as a major humanistic discipline. Which is only what one
would expect since the final subject matter of linguistics is not so much



language, as ourselves, our human existence in time and space,and that will
always be endlessly fascinating.

TEMA 4

IIpoaykTUBHAsi NMCHbMEHHAS peYb

Ba3zoBblii ypoBeHb.

- Ham#MCcaHue AEI0BOTrO MUChMa (3ampoc);

- COCTaBJICHNE JIEKTPOHHOTO/IEJIOBOTO THChbMA 10 00pasiy (3kanoba).

IloBbINICHHBIH YPOBEHD.

- HaITMCAaHUE JISIIOBOTO THICEMa (3a1poc);

- COCTaBJICHUE JIEKTPOHHOT'0//IEJIOBOTO THChMa 10 00pa3iy (3kayioba);

. DIIEMEHTHI ONUCaHKs rpaUISCKU MPEACTABICHHON HH(GOPMAaNK: BCTYIJICHHE, BEIICTICHHE OCHOBHBIX TSHACHIIMH.

Business Correspondence
1. IlpouuraiiTe u nepeeaute TeKeT «Business correspondence”

Correspondence is an essential part of business. In spite of telephone, telex, telegraphic,
facsimile and e-mail communication, the writing of letters continues; in fact most telephoned and
telegraphed communications have to be confirmed in writing.

Every letter no matter what kind it is, should be laconic, precise, to the point and positive.

Letters are written on various occasions and on various subject matters. Many business letters
are connected with establishing business relations, doing business and various miscellaneous
questions.

2. [IpouuTaiiTe U NepeBeaUTE TEKCT J€JI0BOT0 MUCHMA
Dear Sirs,

An enquiry has come in from a company owning several high-class hotels in our country. They
are opening a new hotel and have asked us to submit quotations for furniture and equipment in
accordance with the attached list.

The furniture and equipment must be of the most up-to-date design, and it would have to be
delivered in time for the opening of the hotel in October. Will you please let us know, therefore,
whether you have the goods in stock and if not, how long it will take to complete an order for the
quantities required. We shall also be glad to have an estimate of the number of cases required
and the cost of packing.

We have sent you a telex today, text as copy enclosed. Your reply by telephone or fax would be
appreciated.

Yours faithfully, ....
3. CocTaBbTe J1€J10BOE NMCHMO MO 00pa3iy.

4. BoinummnTe U3 TeKcTa (cM. 3a1anue 1) oOCHOBHbIE NPUHIIUNBI BeIeHUS 1eJ10BOi
NepenucKy U eJI0BOil JoKyMeHTaUuu. /[onoiHUTe ITOT CIMCOK CBOMMH PeKOMEHIalusIMH.

5. 3ano/IHUTE MPONYCKHU B IHAJIOre, PYKOBOACTBYSICh IPABUJIAMM J1€J10BOI0 O0LIeHUSI:
Receptionist: Good morning, sir.

Mr. Brown:

Receptionist: Please, take a seat for a moment, sir. I’ll ring through to his office and tell him you
are here.



Mr. Brown:

Receptionist: Mr. Brown. Mr. James’ secretary is just coming down to meet you. She’ll take you
up to his office.

Mpr. James’ secretary: Mr. Brown?

Mr. Brown:

Mr. James: I’'m happy to see you. We haven’t met for ages. How are you?

Mr. Brown:

Mr. James: Thank you. I hope you had a very good trip.

Mr. Brown:

Mr. James: Oh, it is nasty. We hate it. But it can’t be helped.

Mr. Brown:

6. IIpoyuTaiiTe TEKCT U BHINOJHUTE 3aIaHUSA:
Business letters in english
I.  Read and retell the text. Give the definition of a business letter.
Business letters are formal paper communications between, to or from businesses and usually
sent through the Post Office or sometimes by courier. Business letters are sometimes called

"snail-mail” (in contrast to email which is faster). This lesson concentrates on business letters but
also looks at other business correspondence. It includes:

o letter
e Memo
o fax

e email

WHO WRITES BUSINESS LETTERS?

Most people who have an occupation have to write business letters. Some write many letters
each day and others only write a few letters over the course of a career. Business people also
read letters on a daily basis. Letters are written from a person/group, known as the sender to a
person/group, known in business as the recipient. Here are some examples of senders and
recipients:

e business «» business

¢ Dbusiness «» consumer

e job applicant «» company

e citizen «» government official
e employer «» employee

o staff member «» staff member

WHY WRITE BUSINESS LETTERS?

There are many reasons why you may need to write business letters or other correspondence:



to persuade

to inform

to request

to express thanks

to remind

to recommend

to apologize

to congratulate

to reject a proposal or offer
to introduce a person or policy
to invite or welcome

to follow up

to formalize decisions

WHAT IS BUSINESS LETTER WRITING?

A business letter is a formal communication between people or organisers who are
involved in trading — exchanging money for goods or services.

Writing a business letter is about developing that trade, so it is important to remember
that a business letter is an official document. Of course there are many other
communications between people and companies, for instance telephone conversations, e-
mail, meetings, presentations, contracts, orders and invoices. A business letter is the most
powerful communications tool for providing structured and considered information in a
formal way.

Business letters are serious — completely different to your Christmas ‘thank you' letters
or postcards written on holiday. The chairman of ICI wouldn't write to his mother on
company stationery and say he had a nice week at work.

In 1997 the Post Office estimated that of the 72 million items of post they delivered daily
80 per cent were business communications. Business letters are business tools—they are
used to provide or request information, confirm less formal communications or highlight
a problem that needs to be resolved. The business letter presented on company stationery
is an official communication, and legally binding in disputes between companies and
individuals.

WHY DO | NEED BUSINESS LETTER WRITING SKILLS?
A business letter is an important document.

It deals with a trade issue
It shows the professionalism of both the writer and the company
It is likely to be saved and filed so it must be accurate.

So writing a business letter well helps you and your company be successful. Often a
business letter is the first formal document a business contact receives — and the
impression it gives creates opinions about the company and the writer. Think about how
you feel when you read a restaurant menu that has not been translated well and has a lot
of mistakes. Writing a business letter badly is worse than not sending one at all.

WHAT ARE THE KEY THINGS TO CONSIDER WHEN WRITING BUSINESS
LETTERS?

To write a good business letter you must:



o Use appropriate layout—with all the formal elements, the right titles and addresses

o Ensure the content of your letter is correct and relevant

e Use clear English—the correct grammar, and the right vocabulary

o Make the style and tone of your writing appropriate for the reader, and the message you
are sending.

e The ability to write business letter well is necessary for career development into
management or specialist positions. Could you imagine a government minister or a
company director being successful if he or she couldn't write letters?

Il.  Answer the questions:

=

Who usually writes business letters?
What are the reasons for writing business letters?
3. Why are business writing skills important?

N

2 YYEBHO-METOANYECKHUE MATEPHAJIBI K
CAMOCTOSATEJBHOMN PABOTE

O06bem ydueOHOro cojiepKaHUsl U KOJIMYECTBO YaCOB, OTBOAMMBIX Ha CAMOCTOSITENIbHYIO
pabotry oOydamomuxcs, omnpenenserca ydueOHbIM TutaHoM. CamocrtosiTenbHas —paboTta
00y4aromuXxcst BKIIOYACT:

- OCBOEHHME, YCBOGHHE M CAMOCTOSTENIbHOE W3Y4YEHHE TEOPEeTHYECKOro Marepuana Iio
JTUCUUITTUHE (OTJEIbHBIE TEMBI, BOIPOCHI TEM H T. 1.);

- paboTy co crnoBapsMH, CIIPAaBOYHUKAMHU, ayTEHTUYHBIMHI MaTepuaiaMu, yaeOHO-METOANUYECKON
JUTEPATypOH, JIEKTPOHHBIMYE HWH()OPMAIIMOHHBIMU pecypcaMu, UCTIONb30BaHue VHTEepHEeTa JUIs
MoKCKa HY>KHON MHpOpMaIun

- MOATOTOBKY K TEKYILIEMY U MPOMEKYTOYHOMY KOHTPOJIIO 3HaHWH (M3ydeHHE HEOOXOAMMOM
yu4eOHO-METOUYECKOW  JIUTEpaTyphl, OSJICKTPOHHBIX  HMH(DOPMAIMOHHBIX  PECYpcOB U
PEKOMEHIAIMIIS TOATOTOBKM K KOHTPOJIIO 1Mo AuciuiuinHe). [IpuMepHbie TeCTOBBIE 3aJaHUs
NpeICTaBICHBI B paboueii mporpaMmme TUCHUIUTAHBL hitps://edu.chsu.ru/.

- BBINOJHEHUE 3aJaHUM MJI1 CaMOCTOSITEIbHOW pabOThl MO KaXIOW W3 HM3YUYCHHBIX TEM
JTUCITUIIMHBL U TIO JTUCIUIUIMHE B IIEJIOM (3a/IaHUs TIPEICTABICHBI HIDKE)

[IpenonaBaTens MOBOAWT 10 CBEACHHUS CTYIACHTA KPUTEPHH OIEHKH BBITOTHSIEMOMN
CaMOCTOSITENIbHON palOThI, CPOKU BBITIONHEHUS U (POPMY KOHTPOJIS, MPOBOJUT TPYMIOBHIE U
WHJVBHUIyaJIbHBIC KOHCYJBTAIMH II0 BOIMPOCAM BBIMOJHEHUS CAMOCTOSATEIBLHOW padOThl BO
BpEMSs ayIUTOPHBIX 3aHATUN U BO BHEAYAUTOPHOE BPEMsl, 3HAKOMUT C MPUMEPAMH BBITTOIHEHUS
u ohopMIIEHUS MPAKTUUYECKUX /KOHTPOJBHBIX/KYPCOBBIX pabOT, COOOIIAET O JOCTYMHBIX ISt
CTYJIEHTOB MCTOYHHKAX MH(OPMAIUH AJII OCBOCHUS TUCIUILUIMHBI U TMPOTPAMMHBIX CPEACTBAX
y4eOHOTO Ha3HAYCHWs, B YACTHOCTH, TEPEUCHb aJPECOB MOPTAIOB W caiToB B MHTepHeT,
coJiepKalmx y4eOHy0 HH(OPMAIIUIO M0 TUCIUTUIHHE.

TEMA 1
JlekcHKka U rpaMMaTHKA

Bba3zoBblii ypoBens. CaMocTosiTe1bHAS/MPOEKTHAsA padora:

- U3y4eHHUE ONOJIHUTEIbHON HH(OpMaLIUK 110 TeMe

- BBITIOJTHCHHE JTOTIOJTHUTEIHHBIX 33JIaHUH 10 TeME OHJIAH W/WIH Ha 00pa30BaTeIbHOM TIOpTaJle
qry

IIpoaBuHyTHIi ypoBeHb. Y CamocTosiTe/IbHAsI/POEeKTHAs padoTa:

- U3y4eHHUEe JOTOJIHUTENbHON HH(OpMALIUK 110 TeMe


https://edu.chsu.ru/

- BBHINIOJIHEHHUE JOIOJHUTENILHBIX 3aJaHUI 0 TEME OHJIAH W/WIM Ha 06p8.30BaTeJ'IBHOM noprtaje

ary

IIpakTHyeckoe 3ansaTue 1

1. lonosinuTe Bokadyasp no teme ""llpesentanus' caeanyrommumm c10BaMu U

BBIPAKCHUAMMU

Hauvasno npe3enrauuu

Good morning / afternoon / evening ladies and gentlemen
My name is... [am ...

Today | would like to talk with you about ...

My aim for today’s presentation is to give you information about ...
I have been asked to comment on what I think of the way ...

Please feel free to interrupt me if there are any questions.

If you have any questions, please feel free to ask me at the end of the
presentation.

Coo0menne o MmIaHe Mpe3eHTanN

At the outset ...

First of all, ... / Above all, ...

First 1 would like to talk about ...

I’d like to start by saying ...

Before discussing ...

Describing this process, it is necessary to start with ...

Firstly, we must become accustomed to the terminology, which uses ...

I’d like to come to the right point ...

I am going to divide my review / report / article into 3 areas / parts ...

I will begin with a definition of ..., then go on to a brief review ...

Let us start by mentioning a few facts ...
Then I would like to take a look at...
Following that we should talk about ...
Lastly we are going to discuss ...

I would like to talk to you today about for __ minutes.

We should be finished here today by  o’clock.
YpasieHue npe3eHTanuen

Now we will look at ...

I’d like now to discuss...

Before moving to the next point I need to ...

Let’s now talk about...

Let’s now turn to...

Let’s move on to...

That will bring us to our next point ...
Moving on to our next point ...

Let us now turn to ..., namely to ...
We come now to the description of ...
Let’s switch to another topic ...

Let us now proceed to consider how ...
Firstly ...

Secondly ...

Thirdly ...

I"d like to describe in detail ...

Let’s face the fact ...

Consider another situation.

Jobpoe yTpo / aeHs / Beuep AaMbl U TOCIIONA
Mens 30ByT ... S ABIAKOCS ...

CeronHs st XOTeN ObI IOTOBOPHUTH C BAMHU O...
Lens Moeli ceroaHsIIHEN NPe3eHTalul — IPOUH(OPMUPOBATH
Bac 0...

MeHs1 MonpoCHIIN CKa3aTh / MPOKOMMEHTHPOBATD, YTO 5
JyMaio o crocobe ...

[oxainyiicra, He CTECHANUTECH IPEPHIBATH MEHS, €CIIH
BO3HHKHYT JIOOBIE BOTIPOCHI.

Ecnm y Bac ecTpb kakue-1mb0 BOIPOCHI, MOXaIyHCTa, 3aaiiTe
UX [0 OKOHYaHUH NPE3EHTALUH.

Buauane ...

IIpexne Bcero ...

CHauasa s XoTen Obl CKa3aThb O ...

51 6B XOTEN HAYaTh C ...

IMepen Tem Kak 0OCYXIATh ...

OnwceiBas 3TOT MpoLecc, He0OXOMMO HAYaTh C ...
CHauasia Mbl JIOJI’KHbI 03HAKOMUTBHCS C TEPMUHOJIOTHEH,
KOTOPYIO HCHOJIB3YET ...

51 6bI XOTEN Cpasy MPUCTYIUTH K JeTY ...

51 cobuparochk pa3nenuTh CBOI 0030p / OKIaN / cTaThbio Ha 3
YaCcTH ...

S HauHY C ONpEeJesICHUS ..., 3aTeM Hepelay K KpaTKOMY
o0030py ...

JlaBaiiTe HauHEM C YHOMUHAHHS HEKOTOPHIX (PAKTOB ...
3areM st XxoTel1 Obl B3MJISTHYTh HA ...

BCJ'[C}I 3a OTUM MBI JOJIKHBI IIOTOBOPHUTH O ...

B 3akmouenuie Mbl 00CyIHM ...

CeroHst st X0TeN Obl IOTOBOPUTH C BAMH O B TCUCHHE
MUHYT.
MBI HOKHBI 3aKOHYUTD CETOHS K yacaMm.

Ceifuac MBI IOCMOTPHUM Ha ...

S GBI X0TEN 00CYINTH cefyac ...

[Mpexxae yeMm mepelTH K cIeayroneMy BOIpocy, MHE
HE00X0AUMO ...

JlaBaiiTe ceifuac IOroBOPUM O ...

JlaBaiiTe nepeligem celyac x ...

JlaBaiiTe nepeigemM K ...

OTO0 NpHUBEJET HAC K HaIIeMy CIIEAYIOIIEMY YHKTY ...
[TepexoauM K HaIIEMy CIEAYIOMEMY ITyHKTY ...
Teneps nepedeM K ..., a UMEHHO K ...

Tenepp MbI MOJOIIIN K OMHCAHHUIO ...

[lepeiinemM Ha APYryio TEMY ...

JlaBaiiTe nepeiifieM K paCCMOTPEHUIO TOIO, KaK ...
Bo-nepBbIX ...

Bo-BTOpHIX ...

B-tperbux ...

51 661 X0TEN MoIPOOHO OMHCATS ...

Jagaiite oOpaTtumcs K akry ...

PaccmoTpumM ipyrylo cuTyanuio ...



Let’s go back a bit to ...

It will take up too much time / space ...
This point will be discussed later / after ...
Lastly ...

Eventually we must confess ...

Now we come to the final phase of ...
One more question remains to discuss ...
And the last point, ...

A final remark.

IlonBenenue uToros

I would just like to sum up the main points again ...

If I could just summarize our main points before your questions. So, in
conclusion ...

Finally let me just sum up today’s main topics ...

Concluding what has been said above, I want to stress that ...

I will sum up what has been said ...

To conclude this work ...

To summarize, the approach to ... described here is ...
We arrived at the conclusion that ...

We shouldn’t rush to a conclusion ...

We find the following points significant ...
We can draw just one conclusion since ...
As a summary I would like to say that ...
Finally, the results are given in ...
YTouHeHus

I’m sorry, could you expand on that a little?
Could you clarify your question for me?

I’m sorry I don’t think I’ve understood your question, could you rephrase

it for me?

I think what you are asking is ...

If I’ve understood you correctly you are asking about ...
So you are asking about ...

Pa3uble nosnesnsie Gppasbl

Thus ...

Thus we see ...

In consequence ...

In consequence of ...

Turning now to possible variants ...

We can further divide this category into two types ...

>We can now go one step further ...
That is why we have repeatedly suggested that ...
However this conclusion may turn out to be hasty, if ...

Maybe we could get definite results at an earlier date ...

No definite conclusions have so far been reached in these discussions ...

Results are encouraging for ...

Results from such research should provide ...
That yields no results ...

The logical conclusion is that ...

The result was astounding ...

The results are not surprising ...

Then eventually | came to the conclusion that ...
There are two important consequences of ...
The first step is to develop ...

The second phase of is that ...

There are two main stages in the procedure ...
Although I think that ...

I strongly believe that ...

JlaBaiiTe HEMHOTO BEpHEMCS K ...

OT0 3afiMEeT CIMIIIKOM MHOTO BPEMEHH / MecTa ...
OroT Bonpoc OyAeT 00CykIaThes mo3aHee / mocie . ..
Hakomnerr / B 3aKJIFOUEHHE ...

B xoHe4YHOM HTOTE, MBI JOJDKHBI TPU3HATHCS ...
Tenepsb nepeieM K 3aKIIOUUTEILHOMY 3Taly ...
Ocraercs emie OJJuH BOIPOC I OOCYXKIEHHUS ...

U nocnenuuii Bompoc / 3amMeyaHue, ...

[Mocnennee 3ameuanne.

41 OBl emie pa3 XOTeN IMOABECTH UTOTH OCHOBHBIX ITYHKTOB ...
51 X094y TOJBKO MOJBECTH UTOTH HAIITMX TJIABHBIX ITYHKTOB
mepes] TeM, Kak BBl HaYHeTe 3a/1aBaTh BONPOCHL. UTak, B
3aKIIFOYCHUE ...

B 3akioueHue, mo3B0JIbTE MHE ITOIBECTH UTOT'H CETOAHAIIHUX
OCHOBHBIX TEM ...

[ToxBOAsE UTOT TOMY, Y4TO OBLJIO CKa3aHO BBINIE, S XOUY
MMOTYEPKHYTH, YTO ...

S noabITOXKY BCE CKa3aHHOE ...

B 3aBepmenue 310t paboTHI ...

PesromMupyem: MOAXOM K ..., OMUCAHHBIN 37I€Ch, COCTOUT B ...
MbI npunum K 3aKJI0YEHHIO, YTO ...

MBI He TOTKHBI JeTIaTh TOCHEIIHBIN BBIBOJ ...

MBI HaXOJTUM BaXKHBIMU CJICTYFOLITUE MOMCHTHI ...

MBI MOKEM CeTaTh JHIIb OAWH BBIBOJ, IIOCKOJIBKY ...

B kagectBe 00001IIEHNS, 51 OBI XOTEJ CKa3aTh, UTO ...

W, HakoHem, pe3yabTaThl IPEICTABICHEI B ...

[IpocTuTe, MOKHO HEMHOXKKO OO IpoOHEe?

Moru OBl BEI IPOSICHUTB 3TOT BOIIPOC IS MEHs?
W3BuHMUTE, O-MOEMY, s HE TIOHSI Balllero Bonpoca. Moriau
OBI BBI M3JIOKUTH €ro nHaue (mepedpasupoBats) st MEHs?
51 nymaro To, 0 4eM BBl CIPALIUBAETE, 3TO ...

Ecnu s mpaBUIIbHO Bac MOHSUI, BBI CIIPAIIIMBAETE O ...

HWTrak, BBI cripammBaere o ...

Takxum oOpa3om ...

Takum 006pa3om, Mbl BUJHM ...

B pesynbrare ...

Bcnenctsue ...

[Mepexos Ternepb K BO3MOXHBIM BapHaHTaM ...

B nanbHeiineM Mbl MOXEM Pa3ieiuTh ATy KATETOPUIO Ha JIBa
TUIIA ...

Ternepb Mbl MOXEM TPOJBUHYTHCS Ha IIAr BIOEPE[T ...

BoT nouemy MbI HEOJJTHOKPATHO NpEIAraiy ...

OiHaKO 3TOT BBIBOJI MOYKET OKa3aThCsl TIOCTICIIHBIM, €CITH ...
B03M0>XHO, MBI MOTJIH OBI ITOJIYYUTH OTIPECICHHBIC
pe3ynbTaThl Ha 0oJiee paHHIOW JaTy (paHbIe) ...

B xo0/1e 3TUX AUCKYCCHIA TaK U HE ObLIM C/ICNIaHbl KaKue-T1u00
ONpEACIICHHBIC BBIBOHI ...

Pe3ysbpraThl 00HAICKUBAOIIKE, TOCKOIIBKY ...

Pe3ysbraThl TAaKOTO MCCIIEIOBAHUS JOJDKHBI O0ECIICUYHTS . ..
DTO HE JaeT HUKAKUX PE3YJbTATOB ...

Jlornyeckum 3aKIIOYEHUEM SIBIISIETCS TO, UTO ...

Pe3ysbraT ObUI OIICTOMIISIOLIKM . ..

Pe3ysbTaThl HEYANBUTENBHEI ...

3aTeM, CO BpEMCHEM, d MpHUILECT K BEIBOAY, O TOM 4TO ...
EcTb /1Ba BaXHBIX CIC/ICTBHSA ...

[epBerIit mIar COCTOUT B TOM, YTOOBI pa3paboTaTh ...
Bropoii aTam ... B TOM, 4TOOHI ...

B nanHOI mpouieaype ecThb ABa IIaBHBIX ATaMa ...

XoT4 £ moJiararo, 4To ...

51 peruTensHO MoJararo, uto ...



In order to understand ... Jli1st Toro 4T00BI OHSTH ...
It has to be said that ... Heo6xoa1muMo cka3ath, 9To ...
MHoTHe KCTIepThl BCE 0O0JIbILE MPUXOMIAT K YOSHKACHHIO, UTO

Many experts are coming to believe that only ... TOIEKO

Some experts, however, think that ... HekoTopbie SKCHepThI, OHAKO, TYMAFOT, 4TO ...
Someone may say that ... KTo-T0 MOXeT cka3ats, 4To ...

Though we used to think ... XOTs MBI IPUBBIKIIM NOJAraTh ...

It is generally considered that ... OOBIYHO MOJIAraroT, YTo ...

We should realize that ... MEI 10/DKHBI OCO3HABATH, 4UTO ...

Now we understand why it is so hard to ... Tenepsr MbI MOHUMAEM, [TOYEMY TaK TPYAHO ...
Consider how it can be done ... PaccmoTpuM, Kak 3TO MOKET OBITH CICTAHO ...
At first glance it would seem that ... Ha miepBBIii B3r1s11 MOTIIO OBI ITOKA3aThC, YTO ...
It can be viewed in a different light ... Mo>KHO MHa4Ye CMOTPETH Ha 3TO ...

It has been assumed that ... [Ipenmomnaranock, 9To ...

Let us assume for a moment that ... [Ipennonoxum Ha MUHYTY, YTO ...

Suppose, for example, that ... [penmomnoxwM, HaIIpuUMep, UTO ...

Though it might seem paradoxical, ... XoTs 3T0 MOTJIO OBI IOKA3aThCsl MaPaOKCAIbHBIM ...
You might know that ... B&1, BO3MOKHO, 3HaeTe, 4TO ...

But it can be claimed that ... Ho moHO yTBepxaatTh, 4To ...

Let us not forget that ... JlaBaiiTe He Oymem 3a0bIBaTh, 4TO ...

DTOT YIPOIIECHHBIN MOAX0 HTHOPUPYET BAYKHOCTD ...
This simplified approach ignores the importance of ...

2. CpenaiiTe mpe3eHTAIMI0O MO TeMe HCCJIEAOBAHHS C OMOPOii HAa JAaHHBIE CJIOBA H

BbIpPaKeHH .

IIpakTHYeckoe 3aHATHE 2

1. Mpounraiite u nepeseaure Teker. OTBETHTE HA BONPOCHL.

Read the text quickly. Match the headings (a-d) with the paragraphs (1-4):
aMemory b Speed ¢ PCsand Notebooks d Hardware/ Software

1. The parts of a computer you can touch, such as the monitor or the Central
Processing Unit (CPU) are hardware. All hardware except the CPU and the
working memory are called peripherals. Computer programs are software. The
operating system (OS) is software that controls the hardware. Most computers run
the Microsoft Windows OS. MacOS and Linux are other operating systems.

2. The CPU controls how fast the computer processes data, or information. We
measure its speed in megahertz (MHz) or gigahertz (GHz). The higher the speed of
the CPU, the faster the computer will run. You can type letters and play computer
games with a 500 MHz CPU. Watching movies on the Internet needs a faster CPU
and a modem.

3. We measure the Random Access Memory (RAM) of the computer in megabytes
(MB). RAM controls the performance of the computer when it is working and
moves data to and from the CPU. Programs with a lot of graphics need a large
RAM to run well. The hard disk stores data and software programs. We measure
the size of the hard disk in gigabytes (GB).

4. Computer technology changes fast, but a desktop PC (Personal Computer)
usually has a tower, a separate monitor, a keyboard and a mouse. The CPU,



modem, CD-ROM and floppy disk drives are usually inside the tower. A notebook
Is a portable computer with all these components inside one small unit. Notebooks
have a screen, not a monitor, and are usually more expensive than desktops with
similar specifications. (W)

2. Look at these words. Write H (hardware), P (peripheral), S (software) or M
(measurement) next to each one:

1 CPU 2 MacOS 3 megabyte (MB) 4 printer 5 RAM 6
megahertz (MHz) 7 mouse 8 modem 9 Linux 10 scanner 11 gigabytes (GB)
12 floppy disk

3. Match the highlighted words and phrases in the text with the definitions (1-7):

measurements

use a computer program

keeps data in the memory

how well a computer does
something

1. parts
2. pictures and images
3. reads and uses data

No ok

IIpakTHyeckoe 3ansaTHE 3

Carrier. Job Application. Resume. Interview.

1. IIpounTaiiTe 1MATOT U OTBETHTE HA BONPOCHI:

Job Interview

Mr Johnson is the boss of a trucking company. His office is a mess. There are papers, books and
boxes everywhere. Nothing is clean, nothing is in order. He needs a good secretary.

Mrs Santana wants the job. She is in his office for an interview. He is surprised because she is an
old woman and she has no office experience. Mrs Santana is talking:

“I’m the right person for this job. I'm a good typist. I took a typing course last year. | can type 50
words a minute. I'm a good talker and friendly on the phone... and I'm organized.

You see, [’'m a mother. I’'m the mother of 5 children. At home everything is organized, my house
is clean and in order. I'm sure you want your office the same way.”

Mr Johnson is interested.
“Mr Johnson, look at your office. There are papers, books and boxes everywhere. Your basket is
full. The date on your calendar is the fifth. Today is the tenth. | can take care of everything in
your office, and I’m a hard worker.
Mr Johnson, I’m the right person for this job.”

Mr Johnson is sitting in his chair and smiling.

“Mrs Santana, when can you start?”



. What kind of a company is this?

. Who is the boss of the company?

. In what condition is his office?

. Whom does Mr Johnson need?

. What does Mrs Santana want?

. Why is she in Mr Johnson’s office?

. Has she any office experience?

. Is she a young woman?

. Why is Mr Johnson surprised?

10. Does Mrs Santana speak on any course she has taken?

11. What kind of course is it?

12. What does she say about herself?

13. What does she say about her house?

14. Does it mean (o3uauaer) that in this way she has highlighted her personal achievements?
15. What disorder (6ecriopsiiox) does she find in Mr Johnson’s offise?
16. How does she emphasize her competence?

17. Has Mr Johnson employed her?

18. Does it show that she has proved (mokazana) her suitability to the job?

OCoOoO~NNOTD WN P

2.I11pouuTaiiTe, nepeBeauTe IUAJIOT U COCTABbTE 110 AHAJIOTUM:
A job vacancy
Oleg was watching TV when the telephone rang. It was his
American friend Dick Jones.
Dick: Oleg, I hope I'm not calling too late.
Oleg: No, Dick, I was watching television. How are you?
D.: I'm fine. I'm calling you at such a late hour because there is good news for you. An hour ago
I spoke to a friend of mine. He’s on the Board of Directors at “A&B Instrument Company”.
They have an immediate opening for a software programmer. They are looking for a specialist in
this field. I told my friend about you. He wants to know if you can come tomorrow for an

interview. You shouldn’t miss this opportunity.

O.: Dick, you’re absolutely right. I agree with you completely. | realize that | should see the
interviewer; but what about my job at the gas station?

D.: Oh, come on. Don’t tell them where you are going. Just tell your supervisor you have some
personal business to attend to. Promise him to make up the time.

O.: That makes sense, Dick. But I'm a bit afraid because of my poor English.

D.: Stop worrying about it. All you have to do is to explain your previous experience. You can
do it perfectly well. You’ve to show your experience but not English stylistic subtleties. Even a
few grammatical errors won't harm you. I'm sure you’ll feel at ease with the interviewer.

O.: T hope so. I’ve made up my mind and I’'m going to see the interviewer.

D.: Okay. Would you write down the address?



O.: All right. I’'m listening.

D.: 620 Broadway, 25 th floor. Ask for the personnel department. Don't leave home without your
resume. Good luck.

O.: Thank you, Dick.
3.IIpounTaiite, nepeBeAnTe TUAJIOT H COCTABHTE M0 AHAJIOTHM:
Preparing a resume
Jack Holden: I’'m pleased to meet you. Peter. My sister Linda has often spoken about you.
Peter Bubinsky: I’m happy to meet you, Jack.
J.: So you’re a newcomer from Russia. How long have you been in New York?

P.: I’ve been living here about 10 months.

[

.. Do you like living here?

Y

.- Yes, 1 do. New York is a fascinating city.
J.: Do you have a job?

P.: Yes, I do. But this is a sad story. I’'m an electronics engineer without American experience.
Now I'm a cab driver.

J.: Don’t lose heart. Driving a cab is not what you have dreamed of. But if you have a good
professional background, sooner or later you’ll get a job in your special field. Do you have a
resume?

P.: Yes, | do. | have it with me.

J.: Could you show it to me? | happened to work for the personnel department of a large
company.

P.: Here it is.

J.: (reading the resume) That kind of resume won’t get you a high-level job. Major companies
receive about 300 resumes a week. They ignore 290 of them.

P.: What’s the reason for it?

J.: Many job hunters stress details that don’t count.

P.: But my resume should reflect my professional experience, shouldn’t it?

J.: Yes, of course. You describe yourself as an electronics engineer. That’s not enough. No doubt

you have advanced knowledge. But what is your objective? What kind of position do you want?
What abilities qualify you for a job as an electronics engineer with Manhattan Electronics to



name just an example? You should tell about your strengths and experiences which will let you
do that job. Your strengths should be given more space. Other information could be left out.

P.: Sometimes it’s rather difficult to decide what to stress and what to leave out.

J.: An employer’s main interest is what you can do for the company. Include information that
shows that you are the right kind of person for the job. Leave out anything that might give an
employer reason for passing you by.

P.: But what about the lack of American experience? That’s a serious obstacle to getting a job.

J.: If the employer realizes that you are a right man for a particular position, he will give you an
appointment. Write another kind of resume and show it to me.

P.: Thank you so much.
J.: You are welcome. Call me as soon your resume is ready.
24. Aurauiickuii 1oMop:

“One of the most tactful men I ever knew,” says a California manufacturer,” was the man who
fired me from my first job. He called me in and said, “Son, I don’t know how we’re ever going
to get along without you, but starting Monday we’re going to try”.

manufacturer — mpoMbIIIEHHUK
fire — yBOJIBHATE
get along without — o6xouThCs 6€3

4. Hanummute co0CTBEHHOE pe3loMe.

IIpakTnueckoe 3ansitue 4

1. Active and Passive Voice.

1) Ilepenaiite caenywiue npeajioxenusi B Passive Voice.
He stole a lot of money from the shop.

By six o’clock they had finished the work.

At twelve o’clock the workers were loading the trucks.
By three o’clock the workers had loaded the trucks.
We send our daughter to rest in the south every year.
They will show this film on TV.

They are building a new concert hall in our street.

| bought potatoes yesterday.

We shall bring the books tomorrow.

They are repairing the clock now.

They sell milk in this shop.

I have translated the whole text.

They broke the window last week.
When | came home, they had eaten the sweets.
We shall do the work in the evening.

He wrote this book in the 19th century.



They were playing tennis from four till five.

They have made a number of important experiments in this laboratory.
Livingstone explored Central Africa in the 19th century.

By the middle of autumn we had planted all the trees.

They will stage this play at the beginning of next season.

They have forgotten the story.

Has anybody explained the rules of the game to you?

They haven’t brought back my skates.

2) lepenaiite caenyomue npeasnoxenus B Active Voice. BBeaure 1100ble mogxoasimue
HoaJie Kainme.

The room was cleaned and aired.

Have all these books been read?

Whom were these letters written by?

The letter has just been typed.

She showed me the picture which had been painted by her husband.

I shall not be allowed to go there.

He has been told everything, so he knows what to do now.

All the questions must be answered.

The door has been left open.

Betty was met atthe station.

The girl was not allowed to go to the concert.

She said that the new timetable had not yet been hung up on the notice board.
The roast chicken was eaten with appetite.

It was so dark, that the houses could not be seen.

The light has not yet been turned off.

The boy was punished for misbehaving.

By three o’clock eve rything had been prepared.

The dictation was written without mistakes.

Whom was the poem written by?

Her dress was washed and ironed.

I was not blamed for the mistakes.

The papers had been looked through and corrected by the next lesson.
This house was built last year.
The letter has just been sent.

This article will be translated at the lesson on Tuesday.

When will this book be returned to the library?

3) llepeBeauTe HA aHTVIMIICKHIT A3BIK, yHOoTPeOJisis riaroiabl B Passive Voice.
Ham noxa3zanu oyeHb CTpaHHYIO KapTUHY.

Tebs nuryt. nu nomoit.

Bac Bcex nmpurnacsT B 3aj7 U pacCKaxyT 000 BCeX M3MEHEHUSX B IIKOJIBHO Mporpamme.
[ToueMy Hajg HUM BCerja CMEOTCA?

Hawm BceM manu OuiieThl Ha BBHICTABKY.

Jlekuuu 3TOro 3HaMEHUTOr o Ipodeccopa BCeraa CIylarT ¢ OOIbIINM BHUMaHUEM.
Memns xayt?

WM 3amanu Tpu TpyIOHBIX BOIPOCA.

3a qupexTopoM yxe nocnanu. [lofoxaure HEeMHOTO.

Bcex mpurnacuiu B 60JIbIION 3a.

Ot nuckMa npocMOTpeHbl. VX MOXKHO OTIIPABIATh.

Ha cranumu ux BCTpeTHII THI U OTBE3 B TOCTHHHULLY.

OTH )KypHAJIBI JOJDKHBI OBITH BO3BpAILlEHB! B OMOIMOTEKY Ha CIIEAYIOIIEH Heerne.



Ha nammx 3aHATHAX MHOTO BHUMaHUS yJEISETCs MPOU3HOIICHHUIO.
I/IBaHOBy BEJICIIN O6”b$ICHI/ITI), HO‘—IeMy OH nponyCKaeT 3aHATHA.
MeHns npuriacsar Ha Baill Beuep?

Jleteit ocTaBUIIM 1OMa OJHHUX.

2. Conditional sentences.

1) PackpoiiTe CKOOKH B YCJIOBHBIX NpeaJio:keHUusX | Tuna u nocraBbTe rJ1aroJibl B
NMPaBUJIbLHYIO popmy.

H-p: Ifit... (rain), we ... (stay) at home. (Eciu noiizer 10516, MbI ocTanemcst qoma.) — If
it rains, we shall stay at home.

If he ... (practice) every day, he ... (become) a champion. (Eciu oH Oyznet TpeHUpOBaThCS
KaKIbIN JCHb, OH CTAHET YEMITHOHOM. )

She ... (help) us if we ... (ask). (Ona momoxeT Ham, €CJIM MBI TIOTIPOCHUM. )

If they ... (have) enough money, they ... (open) a restaurant next year. (Eciau y Hux Oyzner
JIOCTAaTOYHO JICHET, OHM OTKPOIOT PECTOPaH B CJICIYIONIEM TOTY.)

I ... (not talk) to you anymore if you ... (insult) me. (I He Oyay ¢ T0O0Ii OoJbIIIe pa3roBapuBaTh,
€CJIM Thl OOMIUIITE MEHSI. )

If Bob ... (not keep) his word, Anna ... (be angry) with him. (Eciiu bo6 He caepxur ciioBo,
AHHa pa303JIUTCs HA HETO.)

2) PackpoiiTe cko0OKM B YCJIOBHBIX npeasoxeHusx Il Tuna u nmocraBbTe rJ1arojibl B
NMPaBUIbLHYIO popmy.

H-p: If Susan ... (move) to Tokyo, she ... (live) near her sister.

(Ecsin 6b1 Cro3an nepeexana B TokrO, OHa ObI JKWIIA PSAIOM CO CBOeH cecTpoit.) — If

Susan moved to Tokyo, she would live near her sister.

If you ... (have) a driving license, you ... (get) this job. (Ecym 061 y TeOst ObUTH BOAUTEIHCKUE
npaBa, Thl OBl MOIYYMI 3Ty paboTy.)

My dog ... (be) 20 years old today if it ... (be) alive. (Moeli cobake ncmoHWIOCH ObI 20 JeT
CeroJiHs, ecau Obl OHa ObLTa KUBA.)

I...(go) to the police if I ... (be) you. (S Ob1 0OpaTuIICs B MOJUIIMIO HA TBOEM MECTE. )

If people ... (not buy) guns, the world ... (become) safer. (Ecau Ob1 m10111 HE TOKYyTaIu OpYyXKUE,
MUp cTaj Obl Oe30macHee. )

Tom ... (not eat) much “fast food” if his wife ... (cook) at home. (Tom He en 661 MHOTO
«pactdymna», ecinu ObI €T0 KeHa TOTOBUIIA IOMA.)

3) PackpoiiTe ckoOKH B yCJIOBHBIX npeaioxkenusx I Tuna v mocraBbTe 1J1aroJibl B
NPaBWIbHYIO (pOopMYy.

H-p: John ... (not have) a car accident if he ... (choose) another road. (J[>xou He nomnas ObI B
ABTOMOOWJIBHYIO aBapHI0, €CJIA ObI BHIOPAI JAPYTyIO JOPOTY.) —

John wouldn’t have had a car accident if he had chosen another road.

I ... (visit) Sarah yesterday if I ... (know) that she was ill. (51 651 HaBecTun Capy Buepa, eciu Obl
3HaJI, YTO OHA OOJIbHA.)

If you ... (go) with me to Paris last month, you ... (see) the Eifel Tower too. (Eciu ObI ThI
roexayi co MHO# B [lapmk B mipotyiom mMecsitie, Thl ObI TOXE yBHIEN DiiderneBy OarrHio. )

We ... (not get wet) if you ... (take) an umbrella. (Mb1 Ob1 HE TPOMOKJIH, €CITH OBI ThI B3sU1a
30HT.)

If Mum ... (not open) the windows, our room ... (not be) full of mosquitoes. (Ecru 661 Mama He
OTKpBbLJIa OKHA, HaIlla KOMHaTa He Obl1a Obl MOJTHA KOMapOoB. )

Nick ... (not be) so tired this morning if he ... (go to bed) early last night. (Huk He 6511 OB
TaKUM YCTaBIIUM 3TUM YTPOM, €CJIHM Obl PaHO JIET CIaTh MPOLLIONH HOYBIO.)



4) TlonGepuTe K NMEPBOii YaCTH YCJIOBHBIX NPeII0KeHUiT (U3 MEPBOro CTOIOUKA) NX
OKOHYaHMe (M3 BTOPOro cTo10nka). O0paTuTe BHUMAHHE HA THI Y CJIOBHOI'0
npenioxenus. [lepeseaqure nmonyyuBmmecs npeaioKeHus.

H-p: 1-c¢ (MsI ObI HCTIEKIIH TOPT, €CJIA ObI MBI KYITUJIM HEMHOTO STl BUEpA.)

1) We would have made a cake a) if he hadn’t shouted at them.

2) If it rains much b) if she loses weight.

3) If I knew English well c) if we had bought some eggs yesterday.
4) My kids wouldn’t have cried d) if I were you.

5) 1 would call him e) I would be an interpreter.

6) She will put this dress on f) the flowers will grow very fast.

5) IlepeBenuTe yCJIOBHBIE MPEIIOKEHHST BCEX THIOB.

Ecin 661 y MeHs ObLT OTIIYCK ceifuac, s OblI moexai Ha o3epo baiikai.

S mocMmoTpro 3TOT GUITBM, €CJIM OH TIOHPABUTCS TeOE.

Ecnu 651 THI OIIMCAN TOKYMEHTHI BU€pa, MbI ObI OTOCIJIAIHN UX CErO/IHS.
Ecnm 661 J[>xoH He moTepsist Homep TesedoHa, OH Obl ITO3BOHMII €.
Mapxk 65T OBI 3JOPOBBIM MY>KYHHOM, €CII ObI HE KypHIL.

Ecnu st moiimy B MarasuH, s KYIUTFO HOBBIN Tele(doH.

3. Complex Object, Complex Subject

Complex Object

1) PackpoiiTe ck0OKH, MCIIOIB3YsI CJI0KHOE TonoHeHue. [lepeBenuTe.
1. I'want (she) to be my wife.
2. My brother taught ( 1) to swim and dive.
3. They would like (we) to read aloud.
4. Bob advised (she) to stay for another week.
5. We expect (he) to arrive at noon.
6. |heard (you) open the door.
7. Dad always makes ( 1) go fishing with him every weekend.
8. Our parents expect (we) to stop quarreling.
9. Sara never lets (he) drive her car.
10. I saw (you) cross the street.

2) IlocTaBbTE «t0» TAM, I/Ie HEOOXOAMMO.
We heard the lorry ... stop near the house.
I want my elder sister ... take me to the zoo.
I believe the Internet ... be the greatest invention ever.
The teacher doesn’t let us ... use our mobile phones.
They didn’t expect her ... be late.
The police officer made him ... tell the truth.
I would like you ... admit your fault.
Swan believes Vicky ... be the best manager in our store.
Nick persuaded me ... go in for sports.
10 We saw Jacob . break the window.
11. I consider this sculpture ... be a masterpiece.
12. She noticed Mary suddenly ... turn pale.
13.
3) IlepedpasupyiiTe npeaioKeHusl, HCMOJb3Ysl CJI03KHOE T0MOJTHEHHE.
H-p: | want that she will cook mushroom soup. (51 xody, 4TO0ObI OHa IPUTOTOBHIIA TPHUOHOM
cyn.) — | want her to cook mushroom soup.
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1. The children were laughing and enjoying themselves on the beach. Their parents saw
them. — Their parents saw ... .

They said: “He is an expert in our industry.” — They consider ... .

The bike disappeared in the forest. The policeman noticed it. — The policeman noticed ...

wmn

Elvis said to his son: “Don’t watch horror films.” — Elvis doesn’t let ... .

“Mummy, please, buy me that doll”, said the little girl. — The little girl would like ... .
Dad says that I can travel to China with you. — Dad allows ... .

He swears a lot. Many people heard that. — Many people heard ... .

“Bring me some water from the well,” my grandmother said. — My grandmother wanted

N GA

9. Somebody was watching me. | felt that. — I felt ..
10. Daniel said: “Helen, you can go to a night club tomght — Daniel let ... .

Complex Subject

1) PackpoiiTe cko0Ku, ynorped.isisi Tpedyonrywcs Gpopmy HHPUHNTHBA:
1. He seems (to read) a lot. 2.

He seems (to read) now.

3. He seems (to read) all the books in the library.
4. We expect (to be) back in two days.

5. We expected (to help) by the teacher.

6. 1 am sorry (to break) your pen.

7. The children seem (to play) since morning.

8. I want (to take) you to the concert.

9. She hoped (to help) by her friends.

10. I hope (to see) you soon.

2) llepeBenuTe HA PyCCKHIl SI3bIK, 00palasi BHHMaHHE HA CJI0KHOE MoIeKalee:
. Many books are known to be published in our country every year.
. His invention is considered to be of great importance.

. For a long time the atom was thought to be indivisible.

. He was said to be one of the most promising nuclear physicists.

. She appeared to be an excellent actress.

. This work seems to take much time.

. The percentage of carbon in this steel turned out to be low.

. They are sure to acknowledge your talent.

. The article is likely to appear in the next issue of the journal.

10. She is not likely to change her opinion.
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3) Ilepedpasupyiite ciieayronue npeaaoKeHust, yoTpedJasisi C105KHOe MoAjIeKalee:
E.g.: It is believed that the poem was written by Byron. — The poem is believed to have been
written by Byron.

. People consider the climate there to be very healthful.

. It is expected that the performance will be a success.

. It is said that the book is popular with both old and young.

. It was supposed that the crops would be rich that year.

. It was reported that five ships were missed after the battle.

. It appeared that he was losing patience.

. It happened that | was present at the opening session.
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8. It turned out that my prediction was correct.
9. It seems they know all about it.
10. It seems they have heard all about it.

4) PackpoiiTe cko0KH, ynoTped.isiss Tpedyomyocs ¢opMy HHOUHHTHBA.

IlepeBenuTe HA PyCCKUMSA3BIK, 00palasi BHUMaHUe HA (QYHKIIUIO MH(PMHUTHBA.

1. I consider myself lucky (to be) to that famous exhibition and (to see) so many wonderful
paintings.

2. He seems (to know) French very well: he is said (to spend) his youth in Paris.

3. You seem (to look) for trouble.

4. | heard the door of the entrance hall (to open) and (to close) softly.

5. The article is likely (to appear) in the next issue of the journal.

6. He is sure (to tell) me all about this even I don’t ask him.

7. It seemed (to snow) heavily since early morning: the ground was covered with a deep layer of
snow.

8. He began writing books not because he wanted (to earn) a living. He wanted (to read) and not
(to forget).

9. Irving turned out (to be) a long, pale-faced fellow.

10. I felt Nick (to put) his hand on my shoulder.

11. Soon we found that there was another complicated problem (to consider).

12. Here are some articles (to translate) for tomorrow.

13. Jane remembered (to tell) a lot about Mr. Rochester.

14. 1 am very sorry (to add) some more trouble by what | have told you.

15. (To play) chess was his greatest pleasure.

16. Isn’t it natural that we like (to scold)?

17. 1 am sorry (to spoil) your mood.

18. | remembered (to move — pactporatbcs) by the scene | witnessed.

19. She was sorry (to miss) the beginning of the concert.

20. 1 should like him (to say) it to my face.

5) Ilepedpa3upyiite cieayromnme npeaioKeHusl, yIOTPeOJIsisi CI03KHOE MoIeKalee:
E.g. We heard that a car stopped outside the door.

A car was heard to stop outside the door.

It is believed that the poem was written by Byron.

The poem is believed to have been written by Byron.

1. People consider the climate there to be very healthy. 2. It was announced that the Chinese
dancers were arriving next week. 3. It is expected that the performance will be a success. 4. It is
said that the book is popular with both old and young. 5. It is believed that the poem was written
by an unknown soldier. 6. It is supposed that the well-known playwright is working on a new
play. 7. It is reported that the flood has caused severe damage to the crops. 8. It was supposed
that the crops would be rich that year. 9. It has been found that this mineral water is very good
for the liver. 10. Scientists consider that electricity exists throughout space. 11. It is said that the
weather in Europe was exceedingly hot last summer. 12. It was reported that five ships were
missing after the battle.

6) IlepeBeauTe HA PYCCKHIl SI3BIK, 00palasi BHUMAaHHeE HA CJIOKHOE MO/JIesKalee.
1. This work seems to be taking too much time. 2. The operation seemed to be a complicated
one. 3. Money just doesn’t happen to interest me. 4. In the middle of the lecture Dr Sommerville



happened to pause and look out of the window. 5. From the very first mention of Long John, |
was afraid that he might turn out to be the very one-legged sailor whom I had watched for so
long at the inn. 6. Clyde seemed to have been thinking of no one else but Sondra since their last
meeting. 7. Clyde appeared to have forgotten of his promise to spend his spare evenings with
Roberta. 8. She appeared to be an excellent actress. 9. One day a Hare happened to meet a
Tortoise. 10. The Tortoise seemed to be moving very slowly. 11.The Hare turned out to be the
loser of the race. 12.The apparatus seemed to be in excellent condition. 13. You appear to have
found in him something that | have missed. 14. The new methods of work appear to be very
effective. 15. The percentage of carbon in this steel turned out to be low. 16. Irving turned out to
be a long, pale-faced fellow. 17. His office turned out to be in one of the back streets. 18. He
appeared to be an ideal man. 19. She doesn’t seem to want to do anything I suggest. 20. He
turned out to have no feeling whatever for his nephew. 21. This appeared to amuse the
policeman. 22. You can easily get in through the window if the door happens to be locked. 23.
The peasants did not seem to see her. 24.The Gadfly seemed to have taken a dislike to Signora
Grassini from the time of their first meeting. 25.You don’t seem to have done a lot of good for
yourself by going away. 26. “Jim,” he said at last, in a voice that did not seem to belong to him.
27.1 happened to meet an old friend at the theatre. 28. Granny seems to be making a cake for my
birthday.

7) IlepedpazupyiiTe cieaywoime npeaI0KeHHs, YIOTPeOIss CJI0KHOe MoaJIeKaliee.
E.g. It appeared that they had lost the way.
They appeared to have lost the way.

1. It seems they know all about it. 2. It seems they have heard all about it. 3. It seemed that the
discussion was coming to an end. 4. It seems that you don’t approve of the idea. 5. It seemed that
the house had not been lived in for a long time. 6. It appeared that he was losing patience. 7. It
appeared that he had not heard what had been said. 8. It happened that | was present at the
opening session. 9. It so happened that | overheard their conversation. 10. It turned out that my
prediction was correct. 11. It turned out that the language of the article was quite easy.

TEMA 2
Yrenue

Ba3zoBrlii ypoBens. CamocTosiTe/IbHAsI/IPOEKTHAs padoTa:

CamocTosaTenbHOe WUHAUBUAYaAJIbHOE YTEeHUE CHeIHaTbHOM npodeccuoHanbHO-
OpUEHTUpPOBaHHOU JnTeparypbl (He MeHee 5000 meuyaTHbIX 3HaKoB B ceMecTp). CocraBieHue
rioccapus 1o NpOYUTaHHBIM TeKcTaM (He MeHee 50 JIeKCMYeCKUX €AMHUIL B CEMECTp, IIEPEBON).
PedepupoBanre npounTaHHOTO TEKCTA, YCTHBIM OTYET C OMOPOI Ha MUCHMEHHBIN TEKCT.
IloBbIIeHHBbIN ypoBeHb. CamMocTosITe/IbHAsSI/TIPOeKTHAs padoTa:

CamocTosaTenbHOe MHAUBUAYAJIBHOE YTEHUE CIEIIMAJIbHOU npo¢ecCHOHAIBHO-
OpUEHTUPOBAHHOM JuTepaTyphl (He MeHee S000 rmeyaTHBIX 3HAKOB B CEMECT)).

CocraBiieHue TJIOCCapusi MO NPOYUTAHHBIM TeKcTaM (He meHee 70 JEeKCHMYECKHX E€IUHUIl B
ceMecTp, mepeBon). PedepupoBanne mpOYMTAHHOTO TEKCTA, YCTHBIA OTYET Oe€3 Omopsl Ha
MMCBMEHHBINA TEKCT U OTBETHI HA BOIPOCHI.

IIpakTHyeckoe 3ansaTHe 1



HpoanaﬁTe TEKCTbI, BbINNHIIINTEC HE3HAKOMBIC CJIOBAa II0O CIICHUAJIBHOCTH HU

caeJiaiite pepepupoBaHue TEKCTOB

1) Linguistics may be defined as the scientific study of language. This definition,
unexceptionable as far as it goes, is one that will be found in a large number of textbooks and
popular introductions to the subject. The term ‘linguistics' was first used in the middle of the
nineteenth century; and there are many scholars currently engaged in research or teaching in the
field of linguistics who would say that the subject itself is not much older than the term
linguistics'. They would claim that earlier linguistic research (in Europe at least) was amateurish
and unscientific. Now it is a matter of legitimate dispute just how far back one should go in
tracing the history of what we would today recognize as 'linguistics'. We-.shall not go into this
question here. But one point should be appreciated. The investigation of language, like the
investigation of many other phenomena (including those that fall within the scope of what are
commonly called the 'physical' sciences), has been subject to various changes in the
interpretation of the words 'science’ and 'scientific', not only in the remoter past, but also more
recently. <..>
One topic that commonly finds a place in discussions of the status of linguistics as a science is its
‘autonomy’, or independence of other disciplines. Linguists have tended to be somewhat insistent
on the need for autonomy, because they have felt that, in the past, the study of language was
usually subservient to and distorted by the standards of other studies such as logic, philosophy
and literary criticism. For this reason the editors of Saussure's posthumous Cours de linguistique
generate (the publication of which is often taken to mark the beginning of 'modern linguistics')
added to the text of the master its programmatic concluding sentence, to the effect that linguistics
should study language ‘for its own sake' or 'as an end in itself (Saussure, 1916).
Whatever might be the precise meaning of the phrase 'language as an end in itself, the principle
of ‘autonomy’, as it has been applied in linguistics over the last fifty years, has led to a more
general conception of the nature and function of language than was possible in the earlier periods
of linguistic scholarship. An equally, if not more, important consequence of the principle of
‘autonomy' is that it promoted the study of language as a formal system.<..>
Now that linguistics has established its credentials as a nature academic discipline with its own
methodology and criteria of relevance (and one can reasonably claim that this is the case), there
is no longer the same need to insist upon the principle of ‘autonomy'. The last few years have
seen an increased interest amongst philosophers, psychologists, anthropologists, literary critics
and representatives of other disciplines in linguistic theory and methodology. Some scholars
consider that the time may be ripe for the incorporation of the theory of language into a more
embracing synthesis of science and philosophy.<...>
Synchronic and diachronic. Throughout the nineteenth century linguistic research, was very
strongly historical in character. One of the principal aims of the subject was to group languages
into ‘families’ (of which the Indo-European family is the best known) on the basis of their
independent development from a common source. The description of particular languages was
made subsidiary to this general aim; and there was little interest in the study of the language of a
given community without reference to historical considerations.
Saussure's distinction between the diachronic and the synchronic investigations of language is a
distinction between these two opposing viewpoints. Diachronic (or historical) linguistics studies
the development of languages through time: for example, the way in which French and Italian
have 'evolved' from Latin. Synchronic linguistics (sometimes referred to rather inappropriately as
‘descriptive’ linguistics) investigates the way people speak in a given speech community at a
given point in time. It is now generally agreed that (due attention having been given to the
definition of ‘speech comminity’) the history of a language is in principle irrelevant to its
synchronic description: but this fact was not generally appreciated by earlier linguists.
(From "New Horizons in Linguistics" edited by John Lyons)



2) STYLISTICS

Stylistics is concerned with using the methodology of linguistics to study the concept of “style”
in language. Every time we use language we necessarily adopt a style of some sorts: we make a
selection from a range of syntactic and lexical possibilities according to the purpose of the
communication. The study of style has traditionally been the preserve of literary criticism, but
since the rise of linguistics there has been a more systematic attempt to provide a “linguistic”
foundation for literary effects, as well as a concern to broaden the scope of enquiry to include
non-literary texts: recipes, car manuals, sermons,

and so forth. In many respects stylistics is a twentieth-century development of the classical study
of rhetoric. The interest really began with the publication in 1909 because of a work on French
stylistics by the linguist Bally, a pupil of Ferdinand de Saussure. Other European linguists were
gradually attracted to the subject, and in the ensuing decades its influence spread. There are
various sub-branches of stylistics, reflecting the diversity of approaches which exist within the
field itself. General stylistics is used as a cover term to refer to the analyses of nonliterary
varieties of language. The main focus of such studies is with establishing principles which can
account for the choices made by individuals and social groups in their use of language. The
problem for linguists is to establish a principled framework which can cope with the almost
infinite acts of communication which occur between individuals, or groups. Once of the most
influential models has been that of Roman Jakobson, the Swedish linguist, presented at a
conference at Indiana University in 1958. Despite the brevity of Jakobson’s paper, most
discussions of the factors affecting style have taken his model, which seeks to match six general
functions of language to their corresponding situational partners. The idea underlying this model
is that all language is oriented in some way towards one or more features of the communicative
situation. Language which is oriented towards the situational context, for example, is likely to be
referential in nature (a discussion of the weather will contain lots of references to the elements),
whilst language directed at the addressee, is likely to be

cognitive, i.e. persuasive, interrogative, or directive. The other functions can be paired as below:
Phatic language (greetings, leave-takings, and so on) — oriented towards the contact or channel of
communication.

Emotive language (the expression of feelings and attitudes) — oriented towards the addresser.
Metalingual language (language about language, e.g. requests for clarification, I don'’t
understand/can’'t read that) — oriented towards the code.

Poetic language (verbal play, e.g. figurative devices, humour, and so on) — oriented

towards the message.

3) RUSSIAN LITERATURE

In the course of Russia's thousand-year history, Russian literature has come to occupy a unique
place in the culture, politics, and linguistic evolution of the Russian people. In the modern era,
literature has been the arena for heated discussion of virtually all aspects of Russian life,
including the place that literature itself should occupy in that life. In the process, it has produced
a rich and varied fund of artistic achievement. [Source: Library of Congress, July 1996 *]

Before the 19th century, there really wasn't a Russian literature per say other than popular
stories, legends and folk tales of which Russians were familiar and could recite. Most of what
was described as literature was poor imitations of styles popular in Europe. Many Russian poets
composed their work in French.

Once they became literate, which for peasants largely didn’t occur until the Communists came
to power, Russians became among as the world's avid readers. Writers have traditionally been
held in great esteem. Russians often read more Shakespeare, Dickens and Balzac than their
Western counterparts. Many think the Russian passion for reading is based on the fact there is
sometimes little else to do during the long cold winters. Others theorized it was because Soviet
television was so bad.



The writer Lyudmila Uiltskaya told the Washington Post, “In Russian literature a writer is often
a teacher.” The writer “starts to lecture people about who to vote for, how to cook lunch, how to
make do. He’s only good at writing but tradition forces him into to it.”

Early Russian Literature

Literature first appeared among the East Slavs after the Christianization of Kievan Rus' in the
tenth century. Seminal events in that process were the development of the Cyrillic alphabet
around A.D. 863 and the development of Old Church Slavonic as a liturgical language for use by
the Slavs. The availability of liturgical works in the vernacular language--an advantage not
enjoyed in Western Europe--caused Russian literature to develop rapidly. [Source: Library of
Congress. 1996 *]

The Russian language emerged from the common East Slavic tongue (which also includes
Ukrainian and Belarussian), Ancient Russian or Old Church Slavonic, by the A.D. 14th century
in the Rostov-Suzdak area of central Russia. Old Church Slavonic (also known as Old Church
Slavic) was the first Slavic literary language, which influenced the development of the modern
Slavic languages, including literary Russian. Used in liturgies of the Slavic Orthodox churches, it
became known as Church Slavonic after the twelfth century. Methodius translated the entire
Bible into Old Church Slavonic in the 9th century.

Early Russian literature consisted by folk poetry often spread by traveling bards, Written
literature appeared with the introduction of Christianity and the Cyrillic alphabet. The oldest
work of Russian literature is The Lay of the Host of Igor, written in 1187. It is about a Russian
prince who is captured in battle, imprisoned and escapes. It took Guttenbergs technology more
than a century to reach Russia so the first printed books did not appear until the 16th century.

Through the sixteenth century, most literary works had religious themes or were created by
religious figures. Among the noteworthy works of the eleventh through fourteenth centuries are
the Primary Chronicle , a compilation of historical and legendary events, the Lay of Igor's
Campaign , a secular epic poem about battles against the Turkic Pechenegs, and Zadonshchina ,
an epic poem about the defeat of the Mongols in 1380. Works in secular genres such as the
satirical tale began to appear in the sixteenth century, and Byzantine literary traditions began to
fade as the Russian vernacular came into greater use and Western influences were felt. *

Written in 1670, the Life of the Archpriest Avvakum is a pioneering realistic autobiography that
avoids the flowery church style in favor of vernacular Russian. Several novellas and satires of
the seventeenth century also used vernacular Russian freely. The first Russian poetic verse was
written early in the seventeenth century. *

Folk Stories in Russia

Children's stories from both East and the West are popular. Children grow up with stories
from 1001 Nights and Grimm's Fairy Tales. The most popular Russian folk character are the
Firebird, and Baba Yaga, a witch who lives in a hut that runs constantly on chicken legs.

Many Russian folk tales captures both peasant life and the vastness of Russia. They often
contain phrases like "over three times fifty mountains™ and "crossed three times fifty rivers."
Many stories also describe the beauty and freshness of spring, the coldness and whiteness of
winter and the wisdom of peasants.

A Grimm-like collection of Russian folk tales was made listening to old stories passed down
over generations orally by Afanas'ev in the 19th century. Pushkin also recorded old tales, some
of which appear in Skazki, a collection of old stories in verse. Collections of folk stories from the
former Soviet republics have been translated into English by Port Wheeler, Charles Downing,
Arthur Ransoms, Valery Carrick, George and Helen Papashvily, Babette Deutsch and Avrahm
Yarmolinsky.

Russian Literature Under Peter and Catherine the Great

In the 15th and 16th century, Russia emerged as true nation. In the 17th it began having closer
contact with the West. In the 18th century the first real Russian literature began to appear. The
first highly regarded writer to emerge was Mikhail Lomonosov, a fisherman by birth who
became highly educated and founded Russia's first university in 1755.



The eighteenth century, particularly the reigns of Peter the Great and Catherine the Great (r.
1762-96), was a period of strong Western cultural influence. Russian literature was dominated
briefly by European classicism before shifting to an equally imitative sentimentalism by 1780.
Secular prose tales--many picaresque or satirical--grew in popularity with the middle and lower
classes, as the nobility read mainly literature from Western Europe. Peter's secularization of the
Russian Orthodox Church decisively broke the influence of religious themes on literature. The
middle period of the eighteenth century (1725-62) was dominated by the stylistic and genre
innovations of four writers: Antiokh Kantemir, Vasiliy Trediakovskiy, Mikhail Lomonosov, and
Aleksandr Sumarokov. Their work was a further step in bringing Western literary concepts to
Russia. [Source: Library of Congress, July 1996 *]

Under Catherine the Great, Western, particularly French, philosophies and literature were
introduced to Russia ( See Catherine the Great Under History). Writers that prospered under
Catherine the Great, included Denis Fonvizin, the author of the comedy of manners The Minor;
Ivan Krylov (died in 1844), much loved for his vivid fables about scheming crows and two-faced
foxes; Alekander Radisjechev, who wrote A Journey from Petersburg to Moscow, satirizing
corrupt officials; and Gavriil Derzhavin, who wrote Odes, which both praised and made fun of
Catherine the Great's court.

Under Catherine, the satirical journal was adopted from Britain, and Gavriil Derzhavin
advanced the evolution of Russian poetry. Denis Fonvizin, Yakov Knyazhnin, Aleksandr
Radishchev, and Nikolay Karamzin wrote controversial and innovative drama and prose works
that brought Russian literature closer to its nineteenth-century role as an art form liberally
furnished with social and political commentary. The lush, sentimental language of Karamzin's
tale Poor Lisa set off a forty-year polemic pitting advocates of innovation against those of
"purity™ in literary language. *
Russian Literature in the 18th Century

The 18th and 19th centuries were a time when the intellectual world was dominated by the
English, French and Germans and Russians were searching for a literature and philosophy that
described their existence and mentality. By 1800 Russian literature had an established tradition
of representing real-life problems, and its eighteenth-century practitioners had enriched its
language with new elements. On this basis, a brilliant century of literary endeavor followed.

The 19th century was the golden era of Russian literature. Novelists Leo Tolstoy, the author
of War and Peace, Fyodor Dostoyevsky, who wrote Crime and Punishment, and Anton
Pavlovich Chekhov, considered Russia's greatest playwright, are the three literary figures most
well known in the West. Other notable writers included the poet Mikhail Lermontov and the
novelists and short story writers Ivan Tugenev and Nikolay Gogol. The figure closets to the
hearts of Russians is the poet Alexander Pushkin.

The major literary figure in the last decade of the nineteenth century was Anton Chekhov, who
wrote in two genres: the short story and drama. Chekhov was a realist who examined the foibles
of individuals rather than society as a whole. His plays The Cherry Orchard , The Seagull , and
The Three Sisters continue to be performed worldwide. [Source: Library of Congress, July 1996
*

]

Russian literature of the nineteenth century provided a congenial medium for the discussion of
political and social issues whose direct presentation was censored. The prose writers of this
period shared important qualities: attention to realistic, detailed descriptions of everyday Russian
life; the lifting of the taboo on describing the vulgar, unsightly side of life; and a satirical attitude
toward mediocrity and routine. All of those elements were articulated primarily in the novel and
short story forms borrowed from Western Europe, but the poets of the nineteenth century also
produced works of lasting value. *
Age of Realism in 19th Century Russia

The Age of Realism, generally considered the culmination of the literary synthesis of earlier
generations, began around 1850. The writers of that period owed a great debt to four men of the
previous generation: the writers Aleksandr Pushkin, Mikhail Lermontov, and Nikolay Gogol’,



and the critic Vissarion Belinskiy, each of whom contributed to new standards for language,
subject matter, form, and narrative techniques. Pushkin is recognized as the greatest Russian
poet, and the critic Belinskiy was the "patron saint” of the influential "social message" writers
and critics who followed. Lermontov contributed innovations in both poetic and prose genres.
Gogol' is accepted as the originator of modern realistic Russian prose, although much of his
work contains strong elements of fantasy. The rich language of Gogol' was much different from
the direct, sparse lexicon of Pushkin; each of the two approaches to the language of literary prose
was adopted by significant writers of later generations. [Source: Library of Congress, July 1996
*

]

By mid-century a heated debate was under way on the appropriateness of social questions in
literature. The debate filled the pages of the "thick journals™ of the time, which remained the
most fertile site for literary discussion and innovation into the 1990s; traces of the debate
appeared in the pages of much of Russia's best literature as well. The foremost advocates of
social commentary were Nikolay Chernyshevskiy and Nikolay Dobrolyubov, critics who wrote
for the thick journal Sovremennik (The Contemporary) in the late 1850s and early 1860s. *

The best prose writers of the Age of Realism were Ivan Turgenev, Fedor Dostoevsky, and Lev
Tolstoy. Because of the enduring quality of their combination of pure literature with eternal
philosophical questions, the last two are accepted as Russia's premier prose artists;
Dostoyevsky's novels Crime and Punishment and The Brothers Karamazov , like Tolstoy's
novels War and Peace and Anna Karenina , are classics of world literature. *

Other outstanding writers of the Age of Realism were the playwright Aleksandr Ostrovskiy, the
novelist lvan Goncharov, and the prose innovator Nikolay Leskov, all of whom were closely
involved in some way with the debate over social commentary. The most notable poets of mid-
century were Afanasiy Fet and Fedor Tyutchev. *

An important tool for writers of social commentary under strict tsarist censorship was a device
called Aesopic language--a variety of linguistic tricks, allusions, and distortions comprehensible
to an attuned reader but baffling to censors. The best practitioner of this style was Mikhail
Saltykov-Shchedrin, a prose satirist who, along with the poet Nikolay Nekrasov, was considered
a leader of the literary left wing in the second half of the century. *
Soviet Era Literature

The period immediately following the Bolshevik Revolution was one of literary experimentation
and the emergence of numerous literary groups. Much of the fiction of the 1920s described the
Civil War or the struggle between the old and new Russia. But under Stalin, literature felt the
same restrictions as the rest of Russia's society. After a group of "proletarian writers™ had gained
ascendancy in the early 1930s, the communist party Central Committee forced all fiction writers
into the Union of Soviet Writers in 1934. The union then established the standard of "socialist
realism™ for Soviet literature, and many of the writers in Russia fell silent or emigrated. [Source:
Library of Congress, July 1996 *]

Approved Soviet-era literature was dominated by Socialist Realism, defined as “concrete
representation of reality in its revolutionary development...in accordance with...ideological
training of workers on the spirit of Socialism.” The authorities went through great length to get
writer to the socialist-realist line. Those that did were great rewarded materially with apartments
and cars and professionally with huge press runs. Those didn’t conform were ignored. If there
work was published at all it was published underground

Writers were at the forefront of fomenting social change. Between 1953 and 1991, Russian
literature produced a number of first-rate artists, all still working under the pressure of state
censorship and often distributing their work through a sophisticated underground system called
samizdat (literally, self-publishing). Another generation of writers responded to the liberalized
atmosphere of Gorbachev's glasnost in the second half of the 1980s, openly discussing
previously taboo themes: the excesses of the Stalin era, a wide range of previously unrecognized
social ills such as corruption, random violence, anti-Semitism, and prostitution, and even the
unassailably positive image of Vladimir I. Lenin himself. *



Writers and Publishers in the Communist Era

In the Communist era, writers and intellectuals were endorsed and supported by the government.
To gain membership to special unions and organizations they had to study at certain approved
schools and create works which fit into parameters set by the government. Without government
endorsement they were nobodies. According to Communist theory, the duty of the Communist
party was to maintain that there was the correct number of artists and writers for society's needs
and follow the party line. Writers were required to submit their work to censors before it was
allowed to be presented to the public.

Writers recognized by the government received a salary, supplies, comfortable private homes or
apartments, spacious offices or working space, other perks and markets for their works.
Unofficial artist had to support themselves by other means. Boiler room supervisory jobs were
sought after because they worked 24 hours straight and then had three days off.

Writers that cooperated with the government received dachas, apartments, stipends and cars.
The Russian writer Alessandra Stanely wrote in the New York Times, "Obscurity was noble
when professional achievement was bound up with political compromise."” Poets were sometimes
treated like rock stars. Tens of thousands of people used to flock to Moscow's Luzhniki stadium
for poetry readings.

Works by Soviet writers were published in "thick journals” Poem collections and and political
philosophy books sold well. Many folk tales and classics were given a communist spin.
In Héansel and Gretel, for example, the evil stepmother is replaced by loving mother who helped
her woodchopper husband. Pearls and jewels replaced by a big pot of food. The villains were
landlords and the theme was problems of capitalism.

Publishers were funded by the government and manuscripts were supplied by Glavit, the
censorship board. Press runs for a single could run in the millions compared to the thousands
today and almost every home had bookcases filled with books. One publisher told the Los
Angeles Times, "In Soviet society, people ha plenty of time and practically no other from of
amusement. They got used to thinking that a good book shod be read trough in one evening.”
According to the Guinness Book of Records, the most prolific publisher was Progress Publishers
(founded in 1931 in the Soviet Union). In 1989, it published 750 titles in 50 languages.

Soviet Era Writers

Soviet period writers basically fell into four categories: 1) those who towed the party line like
Gorky; 2) those who condemned the Soviet system and either were repressed in their homeland
or lived in exile like Solzhenitsyn and Brodsky; 3) those who wavered between supporting and
condemning Communism like Pasternik; and 4) those who lived in exile and wrote about non-
Soviet things like Nabakov.

The best prose writers of the 1920s were Isaak Babel', Mikhail Bulgakov, Veniamin Kaverin,
Leonid Leonov, Yuriy Olesha, Boris Pil'nyak, Yevgeniy Zamyatin, and Mikhail Zoshchenko.
The dominant poets were Akhmatova, Osip Mandel'shtam, Mayakovskiy, Pasternak, Marina
Tsvetayeva, and Sergey Yesenin. [Source: Library of Congress, July 1996 *]

In the Stalin era, A few prose writers adapted by describing moral problems in the new Soviet
state, but the stage was dominated by formulaic works of minimal literary value such as Nikolay
Ostrovskiy's How the Steel Was Tempered and Yuriy Krymov's Tanker Derbent . A unique work
of the 1930s was the Civil War novel The Quiet Don , which won its author, Mikhail Sholokhov,
the Nobel Prize for Literature in 1965, although Sholokhov's authorship is disputed by some
experts. The strict controls of the 1930s continued until the "thaw" following Stalin's death in
1953, although some innovation was allowed in prose works of the World War Il period. *

The poet Pasternak’s Civil War novel, Doctor Zhivago , created a sensation when published in
the West in 1957. The book won the Nobel Prize for Literature in 1958, but the Soviet
government forced Pasternak to decline the award. Aleksandr Solzhenitsyn, whose One Day in
the Life of lvan Denisovich (1962) also was a watershed work, was the greatest Russian
philosophical novelist of the era; he was exiled from the Soviet Union in 1974 and eventually
settled in the United States. *



In the 1960s and 1970s, a new generation of satirical and prose writers, such as Fazil' Iskander,

Vladimir Voinovich, Yuriy Kazakov, and Vladimir Aksyonov, battled against state restrictions
on artistic expression, as did the noted poets Yevgeniy Yevtushenko, Andrey Voznesenskiy, and
Joseph Brodsky. Aksyonov and Brodsky emigrated to the United States, where they remained
productive. Brodsky won the Nobel Prize for Literature in 1987. The most celebrated case of
literary repression in the 1960s was that of Andrey Sinyavskiy and Yuliy Daniel, iconoclastic
writers of the Soviet "underground” whose 1966 sentence to hard labor for having written anti-
Soviet propaganda brought international protest. *

Among the best of from Gorbachev era generation were Andrey Bykov, Mikhail Kurayev,
Valeriy Popov, Tat'yana Tolstaya, and Viktor Yerofeyev--writers not necessarily as talented as
their predecessors but expressing a new kind of "alternative fiction." The glasnost period also
saw the publication of formerly prohibited works by writers such as Bulgakov, Solzhenitsyn, and
Zamyatin. *

Literature and Publishing After the Collapse of the Soviet Union

Beginning in 1992, Russian writers experienced complete creative freedom for the first time in
many decades. The change was not entirely for the better, however. The urgent mission of the
Russian writers, to provide the public with a kind of truth they could not find elsewhere in a
censored society, had already begun to disappear in the 1980s, when glasnost opened Russia to a
deluge of information and entertainment flowing from the West and elsewhere. Samizdat was
tacitly accepted by the Gorbachev regime, then it disappeared entirely as private publishers
appeared in the early 1990s. Writers' traditional special place in society no longer is recognized
by most Russians, who now read literature much less avidly than they did in Soviet times. For
the first time since their appearance in the early 1800s, the "thick journals™ are disregarded by
large portions of the intelligentsia, and in the mid-1990s several major journals went bankrupt.
Under these circumstances, many Russian writers have expressed a sense of deep loss and
frustration. [Source: Library of Congress, July 1996 *]

The circulation of Russia’s main literary publications have plummeted. Novy Mir's circulation
has dropped from 2.5 million to 22,000; Druzhba from 2 million to 40,000; and Znamya from 1
million to 40,000. The numbers off books printed has dropped from 1.8 billion in 1986 to 950
million in 1994. These days self-help books and American pulp fiction is much easier to but
from Moscow booksellers than Russian literature.

In the early 1990s the literary scene was quite depressing. Writers have a much lower status than
they did in the Soviet era. Much of the serious fiction written sits unread in publisher's desks.
The intellectual movement fragments after the break-up of the Soviet Union and lost it
credibility as the nation's conscious by failing to rise up against the horrors of the Chechen War.
There was competition from television. The stuff that getting published by serious writers tended
be depressing. AP reporter Julia Robin wrote, "Russian novelist today paint life so darkly you
long for the lighthearted days of Dostoevsky or Solzhenitsyn.

By the mid 2000s, the publishing industry was picking up. The Booker prize is Russia's top
literary prize. It is an offshoot of Britain's Booker literary prize, Britain's number one literary
award. For awhile it was known as Smirnoff-Booker Award, then the Booker/Open literary
award. The winner gets $12,500. Each of the five the writers who make the short list get $1,000.

Russian bookshops offer far fewer titles than their Western counterparts and even books that sell
well often sell out because a published doesn't want to print copies that don't sell. Many people
purchase books from sidewalk hawkers. Russian translations of books like John Fowles “French
Lieutenant Women” sold for as little as 42 cents a copy in the early 2000s. Kiosks are filled with
pornographic publications. The readership of a given book is often double or triple the sales
figures because books are relatively expensive and people share coopies and pirated versions are
sold on the streets.

It seems Russians read less than they used to. Explaining why he read less, one music critic told
the New York Times, "I'm much busier—everyone is. Life is busier. There's lots to do, there's
money to make. Socialism—now that was a period of forced luxury!"



Image Sources:

Text Sources: New York Times, Washington Post, Los Angeles Times, Times of London,
Lonely Planet Guides, Library of Congress, U.S. government, Compton’s Encyclopedia, The
Guardian, National Geographic, Smithsonian magazine, The New Yorker, Time, Newsweek,
Reuters, AP, AFP, Wall Street Journal, The Atlantic Monthly, The Economist, Foreign Policy,
Wikipedia, BBC, CNN, and various books, websites and other publications.

IIpakTnueckoe 3aHsiTHE 2
IIpouuTaiiTe TEKCTHI, BLINMUIINTE HE3HAKOMbIE CJI0BA MO CHENUAJBLHOCTH H

caeJiaiite pepepupoBaHue TEKCTOB

1) This is the second time I've read this book. The first was a copy | borrowed a few years ago,
and now I've purchased one for my own library. | try to collect good books I really loved
reading, and "War an peace" easily falls into this category.

It is an epic novel in the truest sense of “epic". Stretching over a period of several decades, it
masterfully describes the history of Russia from the end of the 18th century and into the first
third of the 1800s. At more than 1600 pages, it is definitely one of the longest novels out there,
but unlike many much shorter books, its length is well justified. | can barely count on the fingers
of one hand the amount of times | felt some section is too long. Although Tolstoy is very
thorough, his writing is easily readable and the pages just fly.

The books focuses on two main topics. One is the Russian-French wars of 1805 and 1812.
Tolstoy describes the wars, and in particular the battles of Austerlitz (1805) and Borodino (1812)
in vivid detail and apparently very accurately from a historic point of view. The characters of
Napoleon and Kutuzov (the Russian army leader) take active part in the narration, with the lesser
leaders (Bagration, de Tolli, Davoux) also getting enough attention to build a complete and
interesting story. Specific events of the war are highlighted with the participation of the book's
main characters, like Andrey Bolkonsky, Nikolay Rostov and Pierre Bezoukhov.

The other is the high Russian society of that time. The book provides a very interesting and in-
depth glimpse into this unusual society by today's standards, somewhat modeled after, and thus
similar to, other European societies (French, British, etc.). Tolstoy also presents the life in rural
Russia a little, and the interrelations between the rich and the serfs, although he doesn't spend on
this topic nearly as much as in Anna Karenina.

The characters in the book are various and present the different ideas Tolstoy tries to infuse into
his narration. They are all, without exception, extremely believable and well developed. I can't
think of many authors who know how to present and develop their characters as well as Tolstoy.

Additionally, the book presents plenty of interesting philosophical and scientific (“science of
history™) ideas. The chief one is undoubtedly the question "What causes and shapes historical
events?". Contrary to the popular dogma that historical events are the result of actions of single
notable persons (such as Napoleon or king Alexander), Tolstoy believes that such persons don't
really cause events, but rather can only affect them in some ways once they are already in
existence. He claims that what really changes history is the amalgam of human actions, built
from thousands, nay, millions of small decisions, desires and ambitions of the people. A
historical version of chaos theory.

Well, this review can be arbitrarily long, and | have to wrap up at some point. | just want to
address one important issue - the book’'s name. In Russian, the book's name is "Voina i mir",
which may mean "War and peace” but may also mean "War and society", since "peace" and
"society" are homonyms in Russian. Personally, | firmly believe that the "War and society"



translation is more correct. It is very obvious that Tolstoy places a lot of emphasis on society in
the book. Pierre compares his experiences in the society with his war adventures to form
philosophical opinions. The same for Andrey. | can barely see any mention of peace in its "non-
war" sense in the book.

2) The Canterville Ghost Short Summary

A terrifying ghost is haunting the ancient mansion of Canterville Chase, complete with creaking
floorboards, clanking chains and gruesome disguises — but the new occupants, the Otis family,
seem strangely undisturbed by his presence. Deftly contrasting the conventional gothic ghost
story with the pragmatism of the modern world, Wilde creates a gently comic fable of the
conflict between old and new.

BOOK REVIEW

With so many wonderful new books being released I’ve not found time to read many of the
classics. Only quite recently have I discovered the brilliance of Oscar Wilde’s satirical works. |
found the audiobook versions of The Importance of Being Earnest and Lady Windermere's
Fan an absolute delight — the perfect thing to brighten my mood during the daily commute. Next
on my list was his short story The Canterville Ghost.

I’m not drawn to ghost stories, so | was relieved to find The Canterville Ghost is atypical of the
genre.

Firstly, a large portion of the hilarious narrative is from the viewpoint of the ghost of Sir Simon
de Canterville who is immensely frustrated by the Otis family’s arrival at his long-time home
‘Canterville Chase’. Secondly, while the setting is definitely gothic this story actually
lampoons traditional features of ghost stories; the appearance of bloodstains, the creaking
floorboards and the sound of rattling chains. It is a satire or parody of gothic fiction.

Themes and characters

The underlying theme of this novel is actually the clash of stereotypical American consumerism
and traditional British historical sensibilities but taken to the extreme.

“The next morning, when the Otis family met at breakfast, they discussed the ghost at some
length. The United States Minister was naturally a little annoyed to find that his present had not
been accepted. “I have no wish,” he said, “to do the ghost any personal injury, and | must say
that, considering the length of time he has been in the house, I don’t think it is at all polite to
throw pillows at him”—a very just remark, at which, I am sorry to say, the twins burst into
shouts of laughter. “Upon the other hand,” he continued, “if he really declines to use the Rising
Sun Lubricator, we shall have to take his chains from him. It would be quite impossible to sleep,
with such a noise going on outside the bedrooms.”

The key characters, Sir Simon de Canterville (ghost), British aristocrats Lord and Lady
Canterville (previous owners of the property), new wealthy American owners Mr and Mrs Otis
(a minister and NY socialite, respectively), their artistic teenage daughter Virginia Otis and her
younger twin brothers, read more like caricatures. The twin boy characters are not even named,
simply referred to by their nickname ‘The Stars and Stripes’. Virginia is the most likeable
member of the Otis family, being sympathetic towards the curmudgeonly Sir Simon de
Canterville (even when he steals her paints), rather than fearful.


https://www.bookloverbookreviews.com/2012/06/book-review-the-importance-of-being-earnest-by-oscar-wilde.html
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Note: If you’re wanting a detailed analysis of The Canterville Ghost characters, themes, plot
and even chapter by chapter summaries, CourseHero is an excellent resource.

What I am continually impressed by is how modern and fresh Oscar Wilde’s prose still sounds. It
would be easy to forget it was penned in the late 1800s.

Rupert Degas’ narration of The Canterville Ghost audiobook is first class.

The deadpan and quizzical tone of his delivery enhances the intended sarcasm of The Canterville
Ghost text

While | strongly recommend enjoying this tale in the audiobook medium (it’s only a short listen
at 1 hr 17 mins), this novel has been translated to the big screen several times. For example,
check out this movie trailer of The Canterville Ghost (1996) starring Patrick Stewart and Neve
Campbell.

3) Aldous Huxley was a British writer. He was born in 1894 and died in 1963. He became most
known to the public for his novels, and especially Brave New World published in 1932. Aldous
Huxley came to be known mostly as a novelist and essayist but he would also write some short
stories, poetry, travelogues and even film scripts. In his novels and essays Aldous Huxley always
played the role of a critical observer of accepted traditions, customs, social norms and ideals.
Importantly, he would be concerned in his writings with the potentially harmful applications of
so-called scientific progress to mankind. 73 At the age of 14 Aldous Huxley lost his mother and
he himself subsequently became ill with a disease that left him virtually blind. Aldous Huxley
turned to literature because of his poor eyesight he couldn’t do the scientific research that had
attracted him earlier. It is important to note that in spite of a partial remission, his eyesight would
remain poor for the rest of his life. This would not, however prevent him from obtaining a degree
in English literature with high praises. While continuing his education at Oxford University in
England, Aldous Huxley was no longer financially supported by his father, which would make
him earn a living. As result, his need for money made him apply his literary talents. Aldous
Huxley finished his first novel, which he would never publish, at the age of seventeen, and he
decisively turned to writing at the age of twenty. At that point he became a journalist and art
critic. Aldous Huxley was to be deeply concerned about the important changes occurring at the
time in Western civilization. They would prompt him to write great novels in the 1930s about the
serious threats posed by the combination of power and technical progress, as well as about what
he identified as a drift in parapsychology: behaviorism (as in his Brave New World). Aldous
Huxley wrote his best novel, Brave New World, in only four months. It is important to note that
at that time Adolf Hitler (1889 - 1945) was not yet in power in Germany. The reality of that time
didn’t hint at the dictatorial future Huxley had the foresight to write about before it had
happened. Indeed here Aldous Huxley imagined a society that would use genetics and cloning in
order to condition and control individuals. In this future society all children are conceived in test
tubes. They are genetically conditioned to belong to one of the five categories of populations,
from the most intelligent to the stupidest. Brave New World depicts what the perfect dictatorship
would look like. It would have the appearance of a democracy, but would basically be a prison
without walls in which the prisoners would not even dream of escaping. It would essentially be,
as Aldous Huxley tells us, a system of slavery where, through entertainment and consumption
the slaves “would love their servitude”. The title of the book comes from Shakespeare’s The
Tempest Act 5 Scene 1. Aldous Huxley’s novel was eventually made into a film in 1998.
Although this one contains many elements from the book, the film however portrays a rather
different storyline. He would explore some of the same themes in his essays in 1937: “A
democracy which makes or even effectively prepares for modern, scientific war must necessarily
cease to be democratic. No country can be really well prepared for modern war unless it is
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governed by a tyrant, at the head of a highly trained and perfectly obedient bureaucracy.” In
1937, the writer moved to California and became a screenwriter for Hollywood. Aldous Huxley
would also be the author of an essay on the environment that would greatly inspire future
ecological movements. In the 1950s he became addictive with drugs, especially LSD and
mescaline, from which he wrote the collection of essays The Doors of Perception (1954), which
would become a narrative worshipped by hippies. Aldous Huxley himself had found the title of
the book in William Blake’s (1757 - 1827) The Marriage of 74 Heaven and Hell: “If the doors of
perception were cleansed everything would appear to man as it is, infinite.” Considered one of
the greatest English writers having written 47 books, Aldous Huxley died at the age of 69 in Los
Angeles in 1963, the same day as President John F. Kennedy’s assassination. Aldous Huxley
would be cremated and his ashes would be buried in the family vault in the U.K.

TEMA 3

IIpoaykTuBHAas peyb

Ba3zoBblii ypoBens. [1o/1roToBka MUHU-TIpE3EHTALIMY; ydacTHE B 00CYKIEHUU MPE3CHTALIUH,
OLICHKA BBICTYIUICHHUS [10 KPUTEPHUSAM YCTHOT'O OTBETA.

IloBbIIeHHBbIN yPOBeHb. [101r0TOBKa MUHU-TIPE3EHTALIMY; YYACTHE B 00CYKIEHUN
MIPE3CHTALIMM, OLEHKA BBICTYIUICHMS 110 KDUTEPUSAM YCTHOI'O OTBETA.

I/ICHOJIL?.y}I JaHHbIE (bpaSBI MNOoAroTOBHTC MMHHU-NIPE3CHTALIUIO ITO TEME BAlIEro

HCCJICI0BAHUA:

Hauano npeseHTauumn

Good morning / afternoon / evening ladies and gentlemen
My name is... | am ...

Today | would like to talk with you about ...

My aim for today’s presentation is to give you information about

| have been asked to comment on what | think of the way ...

Please feel free to interrupt me if there are any questions.

If you have any questions, please feel free to ask me at the end

of the presentation.

CoobLeHune o nnaHe npes3eHTauum

At the outset ...

First of all, ... / Above all, ...

First | would like to talk about ...

I'd like to start by saying ...

Before discussing ...

Describing this process, it is necessary to start with ...
Firstly, we must become accustomed to the terminology,
which uses ...

I'd like to come to the right point ...

| am going to divide my review / report / article into 3 areas /
parts ...

I will begin with a definition of ..., then go on to a brief review ...

Let us start by mentioning a few facts ...

Then | would like to take a look at...
Following that we should talk about ...
Lastly we are going to discuss ...

I would like to talk to you today about for __ minutes.

[ob6poe yTpo / AeHb / BeYep Aambl 1 rocnoga
MeHs 30BYyT ... A 9BNAIOCh ...

CerogHsa g xoten 6bl MOroBOPUTL C Bamu O...
Llenb moew cerogHsIlLIHEN npe3eHTauum —
nNpouHopMMpoBaTh Bac O...

MeHs nonpocunu ckasaTb / NPOKOMMEHTUPOBATD,
4YTO & Aymato o cnocobe ...

MoxanyncTta, He CTECHANTECH NpepbiBaTb MEHS,
€Cny BO3HUKHYT ntobble BONpOCHI.

Ecnn y Bac ecTb kakme-nnbo BONpocChkl, noxanyncTa,
3aganTe 1X No OKOHYaHUW Npes3eHTauuu.

BHauane ...

MNpexae Bcero ...

CHadvana a xoTten 6bl ckas3aTtb O ...

A Obl xoTen Havatb C ...

Mepen Tem kak obcykaaTh ...

OnucbiBas 3TOT NpoLecc, HEOOXOAMMO HavaTb C ...
CHadvana Mbl JOIMKHbI O3HAKOMUTLCS C
TEPMUHOSOMMEN, KOTOPYHO UCMOMb3YET ...

£ 6bl XoTEn cpasy NPUCTYNUTbL K Aeny ...

A cobupatoch pasgenntb cBor 0630p / goknag, /
cTaTblo Ha 3 YacTu ...

£ HayHy c onpegdenexuns ..., 3aTem nepengy K
KpaTkoMy 0630py ...

[laBarite Ha4HEM C YNOMWHAHWS HEKOTOPbIX haKkToB

3arem 4 xoTen Obl B3rNsHYTb Ha ...

Bcnepn 3a 3TUM Mbl 4OMKHBI MOrOBOPUTL O ...

B 3akntoueHne Mbl 06cygum ...

CerogHs s xoTen 6bl MOroBOPUTL C BaMu 0O B



We should be finished here today by o’clock.
YnpaBneHue npe3eHTaumen

Now we will look at ...

I'd like now to discuss...

Before moving to the next point | need to ...

Let’s now talk about...
Let’s now turn to...
Let’'s move on to...

That will bring us to our next point ...

Moving on to our next point ...

Let us now turnto ..., namely to ...
We come now to the description of ...
Let’s switch to another topic ...

Let us now proceed to consider how ...
Firstly ...

Secondly ...

Thirdly ...

I'd like to describe in detail ...

Let’s face the fact ...

Consider another situation.

Let’s go back a bitto ...

It will take up too much time / space ...

This point will be discussed later / after ...

Lastly ...

Eventually we must confess ...

Now we come to the final phase of ...
One more question remains to discuss ...
And the last point, ...

A final remark.

NonBeneHue utoroB

| would just like to sum up the main points again ...

If I could just summarize our main points before your questions.

So, in conclusion ...
Finally let me just sum up today’s main topics ...

Concluding what has been said above, | want to stress that ...

I will sum up what has been said ...
To conclude this work ...

To summarize, the approach to ... described here is ...

We arrived at the conclusion that ...
We shouldn’t rush to a conclusion ...
We find the following points significant ...

We can draw just one conclusion since ...

As a summary | would like to say that ...
Finally, the results are giveniin ...
YTo4yHeHusA

I’'m sorry, could you expand on that a little?
Could you clarify your question for me?

I’'m sorry | don’t think I've understood your question, could you
rephrase it for me?

TeyeHune MUHYT.
MbI OOMKHBI 3aKOHYUTL CEroaHs K Yyacam.

Cenyac Mbl MOCMOTPUM Ha ...

A 6bl xoTen obcyanTb cenvac ...

Mpexae Yem nepenTu K cneayoLiemMy Bonpocy, MHe
HeobxoauMmo ...

[aBanTe cenvac noroBopum o ...

[aBanTe nepengem cenyack ...

[aBanTe nepengemMmk ...

OTO NpmBeAEeT HAc K Hallemy crieayoLemMy nyHKTY

lMepexooum K Hallemy criegyoLlemy MyHKTY ...
Tenepb NepenaemM K ..., a UMEHHO K ...

Tenepb Mbl NOAOLLNN K OMMUCAHWIO ...

Mepengem Ha opyryto Temy ...

[daBante nepenaemM K paCCMOTPEHMIO TOrO, KaK ...
Bo-nepBbIX ...

Bo-BTOpbLIX ...

B-TpeTbux ...

A 6bl XoTen nogpobHo onucaTs ...

[aBante obpatmmcs k dakTy ...

PaccmoTpum gpyryto cuTyaumio ...

[aBarite HeMHOro BEpHEMCS K ...

OTO 3alMET CNULLKOM MHOro BpeMeHU / MecTa ...
Q70T Bonpoc bByaeT obcykaaTbCca no3gHee / nocre

HakoHel, / B 3akntoyeHue ...

B KOHEYHOM MTOre, Mbl JOMKHbI NMPU3HATLCS ...
Tenepb neperaem K 3aknUnTenbHOMY aTany ...
OcrTaeTcs eLe oauH BoNpoc Anst 06CyXaeHus ...
W nocnegHuin Bonpoc / 3amevaHue, ...
NocnenHee 3amevaHue.

£ Obl ele pa3 xoTen NoABECTN UTOMM OCHOBHbIX
MYHKTOB ...

£ xo4vy TONMbKO NOABECTM UTOMM HALLMX TaBHbIX
NyHKTOB Nepeq TeMm, Kak Bbl HA4YHETe 3agaBaTtb
Bonpochkl. ATak, B 3aKmoveHme ...

B 3aknto4yeHne, no3sonbTe MHE NMOABECTU UTOTU
CEerofHsLLHMUX OCHOBHbIX TEM ...

MogBoas ntor Tomy, YTo ObINO CKa3aHo BbILUE, S
X04y NOAYEPKHYTb, YTO ...

A noabITOXyY BCE CKasaHHoE ...

B 3aBepLueHune aton paboTsl ...

Pestomupyem: noaxopn K ..., OnNMCaHHbIN 30ecChb,
COCTOUT B ...

Mbl NpULLNK K 3aKMKYEHNUI0, YTO ...

Mbl He JOMmKHbI AenaTb NOoCneLlHbIN BbIBOS ...
Mbl HAXOOUM BaXXHbIMW CriegyHoLLMEe MOMEHTLI ...
Mbl MOXXeM caenaTb Nvlb OA4MH BbIBOA, MOCKOSbKY

B kauectBe 0600LeHMsA, 9 Obl XOTEN ckal3aTb, YTO ...
W, HakoHel, pe3yrnbTaTbl NPeACTaBMEHbI B ...

MpocTuTe, MOXHO HEMHOXKO nornogpobHee?
Mornu 6bl Bbl NPOACHUTbL 3TOT BONPOC AN MEHA?
M3BUHMTE, MO-MOEMY, S HE MOHSAN Ballero Bonpoca.
Mornu 6bl Bbl U3MNOXUTb €ro nHade
(nepedpasupoBathb) 41 MEHA?



| think what you are asking is ...
If 've understood you correctly you are asking about ...

So you are asking about ...
PasHble nonesHble ¢pasbl

Thus ...

Thus we see ...

In consequence ...

In consequence of ...

Turning now to possible variants ...

We can further divide this category into two types ...

>We can now go one step further ...
That is why we have repeatedly suggested that ...

However this conclusion may turn out to be hasty, if ...

Maybe we could get definite results at an earlier date ...

No definite conclusions have so far been reached in these
discussions ...
Results are encouraging for ...

Results from such research should provide ...

That yields no results ...

The logical conclusion is that ...
The result was astounding ...
The results are not surprising ...

Then eventually | came to the conclusion that ...

There are two important consequences of ...
The first step is to develop ...

The second phase of is that ...

There are two main stages in the procedure ...
Although | think that ...

| strongly believe that ...

In order to understand ...

It has to be said that ...

Many experts are coming to believe that only ...

Some experts, however, think that ...
Someone may say that ...

Though we used to think ...

It is generally considered that ...

We should realize that ...

Now we understand why it is so hard to ...
Consider how it can be done ...

At first glance it would seem that ...
It can be viewed in a different light ...
It has been assumed that ...

Let us assume for a moment that ...
Suppose, for example, that ...

Though it might seem paradoxical, ...

You might know that ...

But it can be claimed that ...

Let us not forget that ...

This simplified approach ignores the importance of ...

A aymaro To, 0 YeM Bbl CripalLvBaeTe, 370 ...
Ecnu s npaBunbHO Bac NOHsAM, Bbl CripallnBaeTe o

WTak, Bbl cnpawimBaeTe o ...

Takum ob6pasom ...

Takum 06pa3om, Mbl BUOUM ...

B pesynbTare ...

Bcnepctsue ...

Mepexonsa Tenepb K BO3MOXHbLIM BapuaHTam ...

B panbHenwem Mbl MOXeM pasaenuTb 3Ty
KaTeroputo Ha gga tuna ...

Tenepb Mbl MOXXeM NPOABUHYTLCA Ha Liar Bnepes

BoT nouemy mMbl HEOAHOKpPATHO Npeasiaranm ...
OpnHako aTOT BbIBOA MOXET OKa3aTbCsl MOCMELLHbIM,
ecnm ...

B0o3MOXHO, Mbl MOrTM Obl NOMNY4YMUTb ONPEAEneHHbIe
pes3ynbTaTbl HA bonee paHHo AaTty (paHbLue) ...
B xoge aTux OUCKyccuii Tak 1 He Obinu caenaHbl
Kakune-nmbo onpeneneHHsble BbiBOAbI ...
PesynbTaTbl 060HagexmBatoLLMe, NOCKOSbKY ...
Pe3ynbTaThl TAaKOro nccrnegoBaHns JOSMKHbI
obecneynTs ...

OTO He JaeT HUKaKUX pe3ynbTaTos ...
Jlormyeckmm 3aknoyeHnemM ABnAeTcs To, YTO ...
PesynbTaTt Gbin OLIENOMASIOLUM ...

PesynbTaThl HEYOMBUTENbHDI ...

3aTtem, CO BpeMEHeM, A MPULLIEN K BbIBOAY, O TOM
yTo ...

EcTb ABa BaXHbIX crneacTBus ...

MepBbIN War cocTouT B TOM, 4TOOLI pa3paboTtats ...
BTopow atan ... B TOM, 4TOObI ...

B naHHoM npouenype ecTb ABa rnaBHbIX 3Tana ...
XoTa s nonarato, 4To ...

A pewmntensHO nonarato, YTo ...

[ns Toro 4tobbl NOHATD ...

Heobxogumo ckasaTb, 4To ...

MHorune akcnepTbl BCe Bornblue NpuxognT K
yOeXXaeHuto, YTO TOSBKO ...

HekoTopble 3KcnepTbl, OAHAKO, AYMatoT, YTo ...
KTo-TO MOXeT ckasaTb, 4To ...

XOTS Mbl MPUBLIKNM Monararth ...

OO6bIYHO NofiaratoT, 4YTo ...

MbI JOMKHBI OCO3HABAaTh, YTO ...

Tenepb Mbl NOHUMAEM, NOYEMY TaK TPYLHO ...
PaccmMoTpuM, kak 3ToO MOXET ObITb cAeNaHo ...
Ha nepBbivi B3rnsg morno 6bl nokasaTbes, YTo ...
MOo>HO MHa4Ye CMOTPETL Ha 3TO ...
lNpegnonaranock, 4To ...

MpennonoXmnm Ha MUHYTY, 4TO ...

Mpeanonoxum, Hanpumep, YTo ...

XoTs1 3TO MOro Bbl NOKa3aTbCA NapagoKcanbHbIM

Bbl, BO3MOXHO, 3HaeTe, 4To ...

Ho MoxHo yTBepxaaTb, 4To ...

[aBavite He Gyaem 3abbiBaTh, YTO ...

OTOT yNpPOLLEHHbIN NOAXOA UTHOPUPYET BaXKHOCTD ...



TEMA 4
IIpoaykTUBHAsi NMCHbMEHHAS peYb

ba3oBblil ypoBeHb. l3yueHue TOMOIHUTENBHBIX MATEPHAIIOB, COCTABICHHUE IIJIaHA, HAITUCAHUE
IIACEM, IIJIaHA IIPE3CHTALUH.

IloBbIlIeHHBIH YpOBeHb. lI3ydeHue IONONHUTENBHBIX MaTEpHAIOB, COCTABICHHE IUIAHA,
HaIlMCAHME IUCEM, TUIAHA NIPE3CHTALUH.

Business Correspondence

1. TIpoumTaiiTe TeKCT:
Text A. What is a business letter?

Most people who have an occupation have to write business letters. But the term "business letter"
makes people nervous. Many people with English as a second language worry that their writing
is not advanced enough for business writing. This is not the case. An effective letter in business
uses short, simple sentences and straightforward vocabulary. The easier a letter is to read, the
better. A business lettershould be short and to the point. The content used in the letter should be
clear and it should describe the objective of writing the letter. The letter should not have any
typographical and grammatical error.

Business letters are formal paper communications usually sent through the Post Office or
sometimes by courier. Business letters are sometimes called "snail-mail" (in contrast to email
which is faster). Business letters also includes: letter, memo, fax, email.

Letters are written from a person/group, known as the sender to a person/group, known in
business as the recipient. A business letteris written in formal language. The style of thebusiness
letterdepends on the relationship that is shared between the two parties. Here are some examples
of senders and recipients. The letter is written for officialcorrespondencebetween two
organizations, organizations and customers, clients, by job applicant to the company, between
citizens and government, employer and employee, between staff members, etc.

A business letter is used for various purposes like offering a business deal to other organization,
accepting an offer, rejecting an offer, applying for a job, extending the contract with a client,
persuading, informing, requesting something, reminding about payment or delivery,
recommending something, expressing thanks, introducing a person or a policy, inviting or
welcoming people, etc.

2. IlpouuraiiTe TeKCT:
How to write a business letter?
There are certain standards for formatting a business letter.
e Use A4 (European) or 8.5 x 11 inch (North American) paper or letterhead
e Use 2.5 cm or 1 inch margins on all four sides

e Use a simple font such as Times New Roman or Arial
e Use 10 to 12 point font



e Use a comma after the salutation. Sometimes a colon is used. It is also possible to use no
punctuation mark at all.

e Single space within paragraphs

e Double space between paragraphs

o Double space between last sentence and closing (Sincerely, Best wishes)

e ccC: (meaning "copies to™) comes after the typed name (if necessary)

e enc: (meaning "enclosure") comes next (if necessary)

e Block format is the most common format used in business today. With this format,
nothing is centred. The sender's address, the recipient's address, the date and all new
paragraphs begin at the left margin

Follow the following steps at writing a business letter:

1. The heading. Always use a letterhead to write a formal letter. If you don't have it, then type
your name, designation and address at the top of the page.

2. Mentioning the date in a letter is a must as it serves the purpose of reference in further letter
regarding the same topic. After the date, you need to write the full name, designation and full
address of the recipient.

3. The salutation in a business letter is always formal. First make sure that you spell the
recipient's name correctly. You should also confirm the gender and proper title. Use Ms. for
women and Mr. for men. Use Mrs. if you are 100% sure that a woman is married. Under less
formal circumstances, or after a long period of correspondence it may be acceptable to address a
person by his or her first name. When you don't know the name of a person and cannot find this
information out you may write, "To Whom It May Concern™. Here are some common ways to
address the recipient:

Dear Mr Powell,

Dear Ms Mackenzie,

Dear Frederick Hanson:

Dear Editor-in-Chief:

Dear Valued Customer

Dear Sir or Madam:

Dear Madam

Dear Sir,

Dear Sirs

Gentlemen:

4. The body is written as text. A business letter is never hand written.

I. In most types of business letter it is common to use a friendly greeting in the first sentence of
the letter. Here are some examples:



Thank you for your kind letter of January 5th.

| came across an ad for your company in The Star today.

It was a pleasure meeting you at the conference this month.

| appreciate your patience in waiting for a response.

I1. After your short opening, state the main point of your letter in one or two sentences:
I'm writing to enquire about...

I'm interested in the job opening posted on your company website.

We'd like to invite you to a members only luncheon on April 5th.

III. Use a few short paragraphs (or one if you don’t need more) to go into greater detail about
your main point. Here are some common ways to express unpleasant facts:

We regret to inform you...

It is with great sadness that we...

After careful consideration we have decided...

IV. Your last paragraph should include requests, reminders, and notes on enclosures. If
necessary, your contact information should also be in this paragraph. Here are some common
phrases used when closing a business letter:

I look forward to...

Please respond at your earliest convenience.

For futher details...

If you require more information...

Thank you for taking this into consideration.

Feel free to contact me by phone or email.

5. The Closing. Use a comma between the short, polite closing and your handwritten name (or
typed in an email). It is usually at the left margin. The signature line may include a second line
for a title, if appropriate. The term "By direction” in the second line means that a superior is
authorizing the signer.

Yours truly,

Yours sincerely,

Sincerely,



Sincerely yours,

Thank you,

Best wishes,

All the best,

6. Business letters should not contain postscripts.

7. ""Proofread™ means to read a text carefully to check it for errors and general tone. You should
always proofread a business letter before sending it. The most important thing when
proofreading any document is to read the text out loud. Print the letter rather than read it on your
computer screen. Make notes where your letter sounds awkward. If possible allow one day
between writing and sending your letter. You can correct errors with a fresh eye. If possible, ask
another person to double-check your letter. You could offer to return the favour for your
colleague and become proofreading partners.

Ms, Miss or Mrs?

Mrs — to address a married woman

Miss — to address an unmarried woman (rarely used now)

Ms — to address a woman whose marital status you don't know; also used to address an
unmarried woman

3. Ipouwmraiite Texer E-mails.

When using email in business, most of the guidelines for standard formatting in business letters
apply. Here are a few differences:

- Choose a subject line that is simple and straightforward. Don’t use key words that might cause
an email to go into another person's trash box.

- Repeat the subject line in the body of the email, beneath the salutation (as with a letter).
- Use the "cc™ address line to copy more than one person with your correspondence.

- You can request a receipt for important letters. The system will automatically let you know
when someone has opened your email.

- Instead of a signature, include your typed name, and below it include your email address,
business name and address, phone and fax number, and website if appropriate.

4. TlepeBeanTe W 3alIOMHHTE CJI0BA MO TEMe:

attachment extra document or image that is added to an email

most common business letter format, single spaced, all

block format paragraphs begin at the left margin




body the content of the letter; between the salutation and signature

certified mail important Iet_ters that S(_ender pays extra postage for in order to
receive a notice of receipt

coherent logical; easy to understand

concise gets to the point quickly

confidential, personal

Private

diplomacy, diplomatic

demonstrating consideration and kindness

direct mail, junk mail

marketing letters addressed to a large audience

double space

format where one blank line is left between lines of text

enclosure extra document or image included with a letter
formal uses set formatting and business language, opposite of casual
format the set up or organization of a document
. a word or phrase that indicates what the text below will be
heading
about
informal casual

inside address

recipient's mailing information

specialized paper with a (company) logo or name printed at the

letterhead

top
logo symbol or image that identifies a specific organization
margin a blank space that borders the edge of the text

memorandum (memo)

document sent within a company (internal), presented in short
form

modified block format

left justified as block format, but date and closing are centered

on arrival notation

notice to recipient that appears on an envelope (e.g.
"confidential™)

postage

the cost of sending a letter through the Post Office

proofread

read through a finished document to check for mistakes

punctuation

marks used within or after sentences and phrases (e.g. periods,
commas)

recipient

the person who receives the letter

salutation

greeting in a letter (e.g. "Dear Mr Jones")




sincerely term used before a name when formally closing a letter
single spaced format where no blanks lines are left in-between lines of text
spacing blank area between words or lines of text

tone the feeling of the language (e.g. serious, enthusiastic)

5. OueHHTE BHICKA3BIBAHUSI C TOUKH 3peHHsi UX HCTHHHOCTH (true or false):

1. In business letters a salutation is generally followed by a comma or a colon. 2. Business letters
should be simple and easy to read.

3. It is advisable to wait a day between writing and sending an important letter. 4. The date on a
business letter should appear after the salutation.

5. An "Enclosure™ note should appear below the typed name of the sender at the end of the letter.
6. The first paragraph of a business letter should be comprised entirely of "small talk". 7. Contact
information generally appears in the closing paragraph of the letter. 8. It is considered standard
formatting to include the recipient's address before the salutation in a business letter.
6. IocraBbTe BOIIPOCHI K CJCAYIOIIUM MPEAJTOKCHUAM:
1. The term "business letter" makes people nervous.
2. Business letters are sometimes called "snail-mail".
3. Business letters also includes: letter, memo, fax, email.
4. In emails instead of a signature the typed name is included.
5. "Proofread"” means to read a text carefully.
7. BbiOepuTe npaBUJIbLHBIN OTBET:
1. Before you seal and send your letter, make sure to
A) punctuation B) proofread C) sensitive D) transition
2. As soon as your certified letter reaches the , you will be notified.
A) recipient B) margin C) logo D) salutation
3. The envelope indicated that there was , but in fact there was only a letter inside.

A) an enclosure B) a sender C) a solution D) an indent

4. The of the first paragraph was optimistic, so | wasn't expecting the bad news in the
middle.

A) tone B) active voice C) direct mail D) punctuation



5. | decided not to interview her, because her cover letter contained very poor
A) on arrival notation B) block format C) single spacing D) grammar
6. The about the meeting was posted on the bulletin board for everyone to read.
A) memo B) heading C) sender D) junk mail
7. Our address and phone number are shown on our
A) letterhead B) snail mail C) postage D) salutation
8. The first goal in writing a business letter is to get the recipient's
A) address B) attention C) services D) trade
8. BrbIgeiuTe OCHOBHBIC YACTH NHUCHMA:
Maison d’Antiquites
29, rue Gavin Paris,
XIVeme France
Mr. Jan Van May 25, 2010
Estate Specialist Associates
Harlem
The Netherlands
Dear Mr. Van,

I’m writing to introduce myself and my company. My name is Robert Tomford and | am with an
antiques company in Paris.

Our company would like to establish ties with you for a mutually beneficial relationship. We buy
and sell antiques. It is our understanding that you, as estate appraisers and consultants, are
involved in the deposition of antique furnishings.

I am enclosing my card and our company brochure. It would be a great pleasure to meet with you
personally. 1 will be calling you next week to see what we can arrange.

Yours truly,
Robert Tomford
Executive Director

Enclosures: brochure, business card.



9. BcraBbTe caeaymuime ¢JjioBa B TEKCT MMCbMa:

sincerely forward representative call writing sellers enclosing

Ukrainian Beauty Products
110 Shevchenko Street
Chernihiv

May 12, 2010

Chan’s Beauty Spa

125 Maiden Lane

San Francisco

Dear Mr. Chan,

My name is Sandra Kikimara and | am an account with Ukrainian Beauty Products,
Inc. in Chernihiv.

The reason | am to you is that we have an exceptional new of cosmetic products
that give long-lasting improvement in skin and hair, and that have been good in
many salons.
I am a brochure and price list for your consideration. | would like to on
you next week, give you some samples, and see if you are interested in learning more about our
products. | look to talking to you at that time.

yours,

Sandra Kikimara
Enclosures: brochure, price list.

10. IlepeBeauTe a00peBHATYPbI:

FYI for your information

FYA for your attention

CEO Chief Executive Officer
VP Vice President

HR Human Resources

R&D Research and Development




AGM Annual General Meeting
ASAP as soon as possible

VAT Value Added Tax

PA Personal Assistant

n/a not available

dept. department

HR Human Resources

e.g. exempli gratia (for example)
ETA estimated time of arrival

HQ headquarters

MD Managing Director

No(s) Number(s)

RSVP respondez s'il vous plait (please reply)
PR Public Relations

PTO please turn over

11. BeraBbTe ciieayomiye cJioBa B TEKCT:

considerable participation company submit bid appreciate preparing taking

Dear Ms Faber,

Thank you for (1) the time to (2) your bid to do the construction and
installation for our Hotel project. We (3) the time and effort you spent in (4)

this one.

Unfortunately, we must decline your (5) at this time, as we have awarded the job to
another (6) that has (7) experience in this type of project.

We thank you for your (8) and hope we will be able to use your services at some

time in future.
Sincerely yours,
Robert Hort,
Vice president

12. Onpenenure THII /1€JI0BOT0 MHCHMA




Letter of invitation
Response to an enquiry
Letter requesting payment__
Letter of rejection_
Letter of apology
Letter of enquiry

Letter of application_
Letter of complaint____

. Written warning____

10. Order

11. Reservation

CoNoak~wNE

a)

Mr Kazoulis would like a double room with shower and full board from 12 to 14 September
inclusive.

b)

| am extremely sorry about the incident last week during the visit of your representative to our
offices.
Unfortunately...

c)

This is not the first time that this has happened and | must inform you that if it happens again we
shall be compelled to issue a formal reprimand.

d)

I regret to inform you that your application for the post of Deputy Catering Manager has been
unsuccessful. Thank you for...

e)

Please find enclosed my CV and a recent photograph.

f)

| should be grateful if you would send me more information about your LK range of products
including details of prices and discounts.

9)

Thank you for your letter of 9 June. Please find enclosed a price list and full details of ...




h)

Please would you send to the above address 37 units of product reference number 37/LK/45006
(brown) and send the invoice to our West Central office in the usual way.

i)

Kazoulis Communications would be pleased to welcome Udo Schmidt to the opening of its
new...

)

With reference to outstanding invoice number 9602132/64, we should be grateful if you would
settle...

k)

| wish to draw your attention to the very poor treatment our representative received when she
called on you last week.

13.PaccraBbTe €JIOBA B NPABUJIbHOM MOPSI/IKeE:
1. for apologize the | delay May
2. very problem to I’m hear delivery sorry the about
3. happen not that again problem I will this hope
4. a your mistake There invoice in is number 3749
5. like would I to an

6. the writing of offer explanation about complain level to your charges | am

TEMA 5
N3yuyeHue MmaTepuaaoB BEIOPAHHOIO THCTAHIMOHHOIO 00y4aloliero Kypca

3HaKOMCTBO ¢ OCHOBHbIMHM oOOydaroumu 1uiatpopmamu (MOOC), BeIOOp yueOHOro Kypca.
CaMocTOATENTPHOE U3yYEHUE MaTepuanoB BblOpaHHOro oOydaromero kypca. Otuer o
HpPOCIYLIAHHOM Kypce:

ba3oBblii ypoBenb. CocrtaBiieHue riioccapusi o u3ydeHHou Teme (He meHee 50 JeKcuuecKux
€MHUI] B CEMECTp, MEPEeBOA), MUCbMEHHBIM OTUET MO COAEP)KAHUIO MPOCIYIIAHHOIO Kypca
(6a30BBIC TIOJIOKEHUS C HCITOIB30BAaHHEM OTOOPAHHOM JIEKCHKH ), YCTHBIN OTYET 110 COJCPKAHUIO
MIPOCIIYIIAHHOTO Kypca ¢ OMOpPOH Ha MUCHhMEHHBIHN TEKCT (COOOIIEHHE U OTBETHI Ha BOTIPOCHI).
MoBblmenHblii ypoBeHb. CocTaBieHue Trioccapus IO wu3ydeHHOW Teme (He MeHee S0
JEKCUYECKUX €IWHHUIl B CEMEeCTp, IepeBOA), MHUCBMEHHBI OTYET MO0 COJEPKAHHIO




MPOCIIyIIAaHHOTO Kypca (0a30Bble TOJOXKEHUS M THUIHWYHBIE MPUMEPHl C HCIOJIb30BaHHEM
OTOOpPAaHHOM JIEKCHKH), YCTHBIM OTYET MO COAEPKAHUIO MPOCIYIIAHHOTO Kypca 0e3 omopsl Ha
MUCHMEHHBIN TEKCT (COOOIICHNE/IPE3eHTAMs 1 OTBETHI HA BOIIPOCHI).

3 ®oHJ OLEHOYHBIX CPEJICTB /JIsl MPOBeAEHUS TEKYIleid M MPOMeKYTOYHOI
arrecTalny 00y4aOIIMXCs M0 JUCHHUIINHE (MOXYJIIO)

1. TeMbI AJ11 Npe3eHTALMU/TIPOEKTHON padoThl/ANCKYyccun/ codeceJOBAHMSA:

1. Kak ycnenHo npoiitu cobecenoBanue? PekoMeH1alinii HOBUYKY.
2. Pecypcs 115 moricka paboThI.
3. IlpaBuiia moBeZieHNs/ TeXHUKA 0€30IacCHOCTH Ha paboueM MecTe.

(pyeue eapuanmvl KOHMPOIbHLIX pPAbOM NO UHOCMPAHHLIM A3bIKAM CcM. 6 banke
MemooudecKux paspabomox Kageopvl UHOCMPAHHBIX A3bIKOB)

2. TecTtupoBaHue: CTyJeHTaM TpeJiaracTcsi MPONUTH TECThl MO OCHOBHBIM JIEKCHYECKUM
rpaMMaTHYeCKUM TeMaM Kypca. TecTupoBaHHE MPOBOIAUTCS B ayAUTOPUH, B KOMIIBIOTEPHOM
kiacce uiau Ha O6pazoBatenbHoM noprtaiie UI'Y. TecTsl BKIIFOYAIOT TpH BHJ1a BOITPOCOB:

. C OJIHMM BapHaHTOM IIPaBUJILHOTO OTBETA;
. C HECKOJIBKMMH BapUaHTaAMU IIPABUJIBHBIX OTBETOB
. C OTKPBITBIM BOIIPOCOM

IIpumepHBIe BAPHAHTHI TECTOB:
Ilpumep 1. BoiGepuTe NpaBUJILHBINA BADUAHT 0TBETA U3 NPEAT0KeHHBIX BADHMAHTOB

1 at school yesterday

a Was you Did you

b Were you Is you

2 Is your family large?

a Yes, it is. No, it not.

b Yes, they are. No, they isn’t.
3 What _ he want?

a does have

b do was

4 ____doyou have dinner?

a When time What kind of
b What time What for

5 He  to go home.

a want didn’t want
b did didn’t wanted
6 Where __ to school?

a did you go did you went
b went you did go

7 Latin ___ compulsory in Irish schools.

a used to be has

b would be has been

8 Theboy _ cake when his mother came into the room.

a was eat c was eating

b eats d has eating

9 There _ milk for my breakfast.

a isn’t some c any

b isn’t any d —

10 ____people from Poland went to Scotland in the 20th century.

a Many of c Some of

b Many d —



11 There are French speakers in Montreal.

a too much c a little
b a lot of d not much
12 She  with her friends on Facebook™ everyday
a is communicating c will communicating
b communicates d —
13 More and more people ___ divorced every year.
a are wanting c getting
b wanting d are getting
14 Many, but not all, people __ get married in a church. .
a want to c wanting to
b are wanting to d used to want
15 Would you like _ to the theatre tonight?
a go c going
b to go d to going
16 I to Peruon holiday next month.
a am flying c am go flying
b flying d will flying
17 Oh!'It . TI’ll take an umbrella with me.
a raining c rains
b will raining d ’s raining
18 Do you have any plans for tonight? Yes, we ___ to the cinema.
a will go c go
b going d are going
19 Iplanto __ two weeks by the beach.
a bring c spending
b spend d making
20 The fast food restaurant was dirty. We didn’t eat there.
a extreme c bit
b extremely d very much
Kniouu
1. b 8 ¢ 15. b
2. a 9. b 16. a
3. a 10. b 17. d
4. b 11. b 18. d
5 ¢ 12. b 19. b
6. a 13. d 20. b
7. a 14. a
HEMEIIKNUA SA3BIK

IIpakTuyeckoe 3anstue |.

1.1. Kontakte in der Geschaftssituation

1. Welche von den folgenden Stddten wiirden Sie gerne geschiftlich besuchen? Sprechen Sie dariiber
mit Ihrem Partner.

Hannover Diisseldorf London New York Hong Kong

Paris Berlin Miinchen Tokio Moskau Hamburg
Sankt-Petersburg Peking Wien Bern

Muster:

e Ich wiirde gerne Hannover geschiftlich besuchen. Die Stadt liegt in Deutschland, in
Niedersachsen. Jedes Jahr findet in Hannover CeBIT statt. CeBIT ist die weltweit bedeutende



Messe, die die wichtigste Trendschau der digitalen Welt, zukunftsweisende Ideen,
erfolgreiche Geschifte, beeindruckende Innovationen prasentiert. Ich bin Programmierer bei
der N. und interessiere mich fiir das Neue in der digitalen Welt.

e Ich wiirde nach Sankt-Petersburg reisen. Die Stadt liegt im Nord-Westen Russlands. Das ist
eine sehr interessante Stadt. Es gibt viele Sehenswiirdigkeiten. Ich wiirde unter anderem das
Russische Museum, die Eremitage, die Isaak-Kathedrale, die Christi-Auferstehungs-Kirche
(,,Erloser auf dem Blute*/ «Cmac-na-kpoBu») besuchen. Ich mochte auch im Sommergarten
spazieren gehen.

2. Wenn man sich in einer Geschéftssituation zum ersten Mal trifft, woriiber spricht man?

a) Sport b) das Wetter c) Politik d) das Hotel e) Einkommen f) die Reise
g) die Heimat h) die Arbeit i) den Urlaub  j) die Familie k) Stddte, die man kennt
I) etwas anderes (Was?)

3. Welche Themen sind Tabu-Themen in einer Geschéftssituation in IThrem Land? Welche Themen
sind Tabu-Themen in Deutschland, lhrer Meinung nach? Recherchieren Sie in den Quellen.
Vergleichen Sie die Ergebnisse in Kleingruppen.

Als ,, Tabuthema* wird ein Thema bezeichnet, das nicht oder nur eingeschrinkt Jffentlich
thematisiert wird. ,,tabu* (oder ,,tapu‘“ urspriinglich) = ,,unter Verbot stehend“, ,, nicht erlaubt“.

4. Bilden Sie einen Dialog mit Hilfe der Stichworter. Das Thema des Dialogs ist ,,Der erste Kontakt
in der Geschiftssituation™

Biiro leicht gefunden <> Ja/ kein Problem/Stadtplan

einen guten Flug? <« schrecklich/ drei Stunden Verspatung
Ach.../ Warum? <> schlechtes Wetter

Wie/ Hotel? <> sehr gut/ zentrale Lage

Oft geschiftlich hier? «» Ja/viele Kunden in ...

Wann/ das letzte Mal hier? «<» vor vier Wochen

Gefallt/ unsere Stadt? < Ja/ sehr interessant/ Leute freundlich

5. Wie begriit man einander in Deutschland? Lesen Sie die Texte unten. Diskutieren Sie iiber die
Informationen im Plenum. Wie ist es in Russland? In den USA? In Japan?

Text I. BegriiBung in Deutschland
In Deutschland gibt man sich im allgemeinen bei jeder BegriiBung die Hand. Die Dame reicht dem
Herrn die Hand. Eine wesentlich dltere Person reicht der jlingeren die Hand.
Die Person, die in der Betriebshierarchie hoher steht, reicht — unabhingig vom Geschlecht und Alter
— als erste die Hand.

Text II. Hindeschiitteln kommt
aus der Mode

Eine Umfrage in der Bundesrepublik Deutschland 2008: Nur noch 53 % der Bundesbiirger sind fiir
das Héndeschiitteln bei der BegriiBung, 40 % sind dagegen. 7 % haben keine Meinung. 50 % der
Miénner begriiBen sich mit der Hand, aber nur 30 % der Frauen. 1980 waren noch 68 % der
Bundesbiirger fiir das Handeschiitteln. Die Gegner des Hindeschiittelns finden es unangenehm,
unhygienisch und tberfliissig. Die Beflirworter finden Héndeschiitteln menschlich, freundlich und
herzlich.

1.2. Sich und andere vorstellen



1. Lesen Sie die Texte dariiber, wie man sich in Deutschland vorstellt. Besprechen Sie, wie se in
Ihrem Land vorkommt.

Text 1. Selbstvorstellung
Fiir die Selbstvorstellung gibt es mehrere Formulierungen.

e Ein Mann kann sich vorstellen: Bernd Meier./ Meier./ Ich bin Bernd Meier./ Ich heifse Bernd
Meier./ Mein Name ist Meier.

e FEine Frau kann auch diese Formulierungen wihlen: Mein Name ist Mertens./ Ich heifse Maria
Mertens./ Ich bin Mertens.

e Je nach Situation kann es hilfreich sein, eine Zusatzinformation zu geben: Ich bin Max
Miiller, Exportleiter unserer Firma./ Ich bin Frau Mertens, Einkaufsleiterin in unserer Firma.

Text 11. Bekanntmachen durch Dritte
Beim Bekanntmachen durch Dritte wird im allgemeinen der Mann der Frau, die/ der Jiingere der/
dem Alteren vorgestellt. Im Berufsleben richtet man sich z. T. — unabhiingig vom Geschlecht — nach
der  Betriebshierarchie. Es wird der Person, die ,ranghoher* steht, vorgestellt: Frau Dr.
Schuhmacher, darf ich Sie mit unserem neuen Mitarbeiter, Herrn Meier, bekannt machen?

Text III. Hofliche Reaktionen
Hofliche Reaktionen auf eine Vorstellung sind:
Freut mich sehr. — Freut mich auch.
Angenehm. — Angenehm.
Es freut mich, Sie kennen zu lernen, Herr Meier. — Ganz meinerseits, Frau Dr. Schuhmacher.

2. Spielen Sie in der Klasse Mini-Dialoge zum Thema ,,Bekanntschaft™.
3. Stellen Sie sich vor: Sie arbeiten in einem Betrieb als Programmierer. Beantworten Sie die Fragen:

1) Wie ist Inr Name?

2) Bei welcher Firma arbeiten Sie jetzt?

3) Was ist Ihre Stellung/ Position im Betrieb?
4) Was sind Sie von Beruf?

5) Was ist Ihre Telefonnummer im Biiro?

6) Was ist Ihre Privatnummer?

4. In einem Betrieb sind viele Mitarbeiter beschiiftigt. Uberlegen Sie sich, welche Funktionen die
Leute in der Firma machen kdnnten.

Beschreiben Sie

- die Position/ die Stellung einer Person,
- woflr ist sie zustédndig/ verantwortlich.
Das Schema unten kann Ihnen helfen.

5. Sehen Sie sich das Schema an. Erzdhlen Sie, welche Positionen es in einem Betrieb gibt. Welche
Person ist sozial niedriger/ hoher?

Geschiftsfiihrer




Produktionsleiter Verkaufsleiter Finanzleiter Personalleiter
v \ 4 v
Ingenieure Vertreter Buchhalter Sachbearbeiterin
Programmierer
\ 4 v v
Facharbeiter Lagerverwalter Kontoristin Sekretérin
Lehrlinge Fahrer

6. Erginzen Sie die Antworten mit Hilfe der Informationen auf der Visitenkarte.

1 ?

ist Max Klein.

2 ?
Die Firma ist in .

3 ?
Arnestralle 26, .

4 ?

(0 40) 25 19 37

7. Machen Sie Thre eigene Visitenkarte und stellen Sie sich dem Plenum vor. Erzdhlen Sie nach dem

Plan:
a) Wie heillen Sie?
b) Wo arbeiten Sie?

Fritz Blum GmbH

Max Klein
Produktionsleiter

Fritz Blum GmbH,

Arnestralie 26,22045 Hamburg
Tel. (0 40) 2519 37

Privat (0 40) 75 81 38

c) Welche Firma ist das? In welcher Branche ist sie tétig?

d) Wo ist der Sitz der Firma?
e) Was stellt sie her?

f) Wie groB3 ist das Unternechmen (die Zahl der Beschiftigten, der Umsatz)?

g) Wie ist Ihre Position in der Firma?
h) Wofiir sind Sie zustdndig?

1) Gefallt Ihnen Ihre Arbeit?

J) Etwas noch ...

IIpakTnueckoe 3ansiTue |l.

1. Die deutschen Unternehmen. Kennen Sie diese Firmen?




A 1 Kennen Sie diese Firmen? Sprechen Sie die Namen nach.

Hoechst@ pBRAun 5L A

SIEMENS

PORSCHE

Mercedes-Benz

2 Buchstabieren Sie diese Firmennamen.

| = .
Daimler-Benz

Industrie

AEG

MAN

BASF <

2. Recherchieren Sie: wo befinden sich die Unternehmen. Was stellen sie her?

3. Schreiben Sie die russischen Unternehmen, die dieselbe Produktion erzeugt.

4. Lesen Sie Dialoge. Was stellen die Firmen her? Spielen Sie die Situationen zu zweit.

Worter zum Verstehen:

das Porzellan — dapdop

fur, durch etwas bekannt sein — OBITE H3BECTHBIM YEM-TTHO0
die Tonbdnder — maruuTOo()OHHBIE TEHTHI
die Arzneimittel — nexapcTBa

rezeptfrei — Ge3 perenta

vertreiben — mpogaBats

herstellen — npousBoauThH

die Haushaltsgeréte — ObITOBast TeXHHKA
der Anrufbeantworter — aBTooTBeTUHK
die Branche — otpacib

tatig sein — paboTaTh

Dialog 1.
Partner A: Eine Frage, bitte. Was bedeutet fiir Sie der Name Rosenthal?
Partner B: Rosenthal? Ach, Rosenthal ist doch fiir Porzellan bekannt.

Dialog 2.
Partner A: Verzeihung, darf ich mal fragen, was bedeutet fiir Sie der Name BASF?
Partner B: BASF — das bedeutet fiir mich in erster Linie Tonbénder und Videos.

Dialog 3.
Partner A: Was fiir ein Image haben die Produkte von Porsche?
Partner B: Porsche? Das bedeutet fiir mich schnelle, rassige Sportwagen.

Dialog 4.



Partner A: Bayer ist ein Unternehmen, das unter anderem Arzneimittel produziert. Was fiir Produkte
haben Sie eigentlich?

Partner B: Bayer produziert und vertreibt rezeptfreie Arzneimittel gegen Schmerzen, Husten und
Erkéltung. Unser bekanntestes Produkt ist Aspirin.

Dialog 5.

Partner A: Das neueste Produkt des Miinchener Kraftfahrzeugherstellers MAN ist der Reisebus
,,Lion’s Star”. Ich mache eine Testfahrt mit Herrn Kuriat... Herr Kuriat, konnen Sie uns etwas iiber
den neuen Reisebus sagen?

Partner B: Ja, unser neuer Fernreise-Hochdecker ,,Lion’s Star hat eine ganze Reihe technischer
Raffinessen...

Dialog 6.

Partner A: Sagen Sie mir bitte, was stellt eigentlich die Firma Siemens her?

Partner B: Siemens hat unterschiedliche Produkte. Die Firma ist lhnen wahrscheinlich durch
Haushaltsgerdte bekannt. Wir produzieren zum Beispiel Staubsauger, Kiihlschréinke,
Kaffeemaschinen und so weiter. Wir sind aber auch in der Informationstechnik tétig. Vielleicht haben
Sie ein Siemens Telefon mit Anrufbeantworter zu Hause?

Dialog 7.
Partner A: Was fiir eine Firma ist Thyssen?
Partner B: Thyssen ist ein fiihrender deutscher Stahlhersteller.

Dialog 8.

Partner A: In welcher Branche ist Hoechst tatig?

Partner B: Hoechst ist ein groBer Chemiekonzern.

Partner A: Was macht die Firma Hoechst eigentlich?

Partner B: Hoechst produziert Chemikalien, Farben, Kunststoffe und Spezialprodukte fiir Industrie
und Technik.

2. Recherchieren Sie weiter, was die Firmen IBM, BMW, AEG, Volkswagen, Braun und Mercedes-
Benz herstellen.

3. Sie werden die Prisentation uber eine Firma machen. Informieren Sie sich tber
Unternehmenstypen und Rechtsformen der Unternehmen:

1). Unternehmenstypen werden nach verschiedenen Kriterien unterschieden:

a) nach Wirtschaftszweigen:
Handwerks-,

Industrie-,

Handels-,
Verkehrsbetriebe-,
Banken,

Versicherungen.

b) nach Leistungserstellung:

e Produktionsgiiterbetriebe, (o6opynoBanue, ToBaphI it IPOU3BOJICTRA)
e Konsumgiiterbetriebe, (moTpebuTEIBCKHE TOBAPHI)
e Dienstleistungsbetriebe.

c) nach Beschiftigungszahl:



Kleinbetriebe (bis 50),
Mittelbetriebe (bis 500),
GroB3betriebe (500 und mehr).

Die deutsche Wirtschaft ist eine iiberwiegend mittelstindische Wirtschaft. Ca. 2,5 Mio.
Unternehmen sind kleine oder mittlere Betriebe.

a) nach Rechtsform:

Einzelunternehmen,
Personengesellschaften,
Kapitalgesellschaften.

2) Rechtsformen von Unternehmen:

Zunichst unterscheidet man zwischen Betrieben des offentlichen Rechts und Betrieben des
Privatrechts. Offentlich-rechtliche Betriebe finden wir bei Bund (denepamus), Lindern und
Gemeinden als Rundfunk- und Fernsehanstalten, Sparkassen und Banken, Universititen,
Elektrizitits- und Wasserwerke, Verkehrsbetriebe und vieles andere mehr.

Bund, Lénder und Gemeinden sind auch héufig Eigentiimer von privatrechtlichen Unternehmen, die
meist als AG gefiihrt werden, z.B. Lufthansa.

Im privaten Recht dominieren 3 Rechtsformen:

e Einzelunternehmen (equHoMUYHBIC MPEANPHUATHS);
e Personengesellschaften (kommanum, 0ObeAMHSIONINE OTACIBHBIX JIHUII);
o Kapitalgesellschaften (kommanuu, 00beTUHSIONIME KATIMTAT).

Einzelunternehmen ist alleiniger Eigentiimer, er ist in der Regel fiir die Leitung zustidndig und
haftet unbeschriankt (mit seinem gesamten Vermdgen) fiir die Geschéftsschulden. Der erwirtschaftete
Gewinngehort ihm. Das sind nicht nur Héndler, sondern auch Handwerker (Backer, Metzger usw.).

Personengesellschaften schaffen sich die Gesellschafter mit ihren Kapitaleinlagen. Zu den
Personengesellschaften gehoren:

die Gesellschaft biirgerlichen Rechts (GbR) (o6mectBo rpakmanckoro mpasa). Das ist die
Vereinigung einiger Betriebe, bzw. Freiberufler oder Bankkonsortien (kpeautHbie
koHcopimymsl) fiir die Verwirklichung gro3er Projekte;

die Stille Gesellschaft (amonmmuoe o6mectBo): der stille Gesellschafter (mermacusrit
koMmmaHboH) beteiligt sich mit seinem Kapital an der Handelstétigkeit anderer Firma. Er
bekommt dafiir Gewinn. Die Stille Gesellschaft besteht nur aus 2 Gesellschaftern.

die offene Handelsgesellschaft (OHG) (oTkpsiToe TOproBoe ToBapuinecTBO) Vereinigt viele
natiirliche und/oder juristische Personen (pusnueckue u ropuauueckue nuia). Sie bilden ein
Unternehmen unter einem gemeinsamen Namen. Sie haften auch unbeschrinkt mit dem
Privatvermogen.

Die Kommanditgesellschaft (KG) (kommanautHOe ToBapuinectBo). Die Gesellschaft mit 2
Typen von Gesellschaftern: Komplementiren (kommiementapun), die unbeschriankt mit dem
Privatvermdgen haften, und Kommanditisten (kommanautuctsi), die im Umfang ihrer
Einlage haften. Die Komplementéren leiten die Gesellschaft.

Zu den Kapitalgesellschaften gehoren:

Gesellschaft mit beschrinkter Haftung (GmbH). Diese Form ist in Deutschland sehr beliebt.
Die GmbH ist die juristische Person. Man braucht einen notariellen Gesellschaftsvertrag




(HoTapmanbHBIA  yupenuTenbHBI jgoroBop), um solche Gesellschaft zu bilden. Das
Stammkapital (ocuHoBHO#/ycTaBHBIH KamuTaa) Muss in der BRD 25000 Euro betragen. Die
Stammeinlage jedes Gesellschafters ist min. 100 Euro. Die Gesellschafter haften nur in Hohe
ihres Anteils am Kapital. Die GmbH-Organe sind die Gesellschaftsversammlung und die
Geschiftsfithrung. Die GmbH mit mehr als 500 Beschiftigten hat auch einen Aufsichtsrat
(HaOrOIATEIIBHBIN COBET).

- Die Aktiengesellschaft (AG) — die Form der GroBunternehmen. Die Eigentlimer einer AG
sind Aktiondre, die in Hohe ihres Anteils am Kapital haften. Das Grundkapital betrdagt S0 000
Euro. Dem Aktiengesetz nach kostet eine Aktion min. 25 Euro. Es gibt min. 5 Aktionire, die
einen Vertrag schlieBen (die Satzung). Sie bestimmen den Nennwert (HoMuHambHAs
croumocTh akiwmii) und die Art der Gewinnverteilung. Der Kurswert (kypcosas 1ieHa) entsteht
nach Angebot und Nachfrage auf der Aktienborse. Die AG-Organe: der Vorstand
(mpaBnenwue), der Aufsichtsrat, die Hauptversammlung.

Die Banken und Versicherungen haben ihre eigene Unternehmensstruktur.

4. Vergleichen Sie die 10 groBen Unternehmen Deutschlands. (Stand 2012)

5. Recherchieren Sie, welches deutsche Unternehmen was produziert und wie der Unternehmenstyp
und die Rechtsform dieser Unternehmen sind:

Hersteller Produktion/ Unternehmenstyp/ Rechtsform

Agfa

Rosenthal

Varta

BASF

Porsche

Schwarzkopf

Grundig

Bayer

MAN

Siemens

Hoechst

Merzedes-Benz

IBM

BMW

AEG

Thyssen

Mannesmann

VEBA

Dienstleistungssektor

Unternehmen Dienstleistungen/ Unternehmenstyp/ Rechtsform

Lufthansa

Aldi

Neckermann

Hertie

Allianz

Kiihne und Nagel




6. Informieren Sie sich, welche Firmen in Ihrem Bereich tétig sind. Welche Aufgaben 16sen sie?
Setzen Sie die Liste fort:

- Softwaren entwickeln,

- Prozesse automatisieren,

- Webseiten erstellen,

- Kunden helfen,

- Daten auswerten,

- neue Bau-Projekte entwickeln,

- chemische Eigenschaften der Stoffe untersuchen...

IIpakTHyeckoe 3ansTue V.

Berufe, Berufe ...

Wortschatz zum Thema:

die Arbeit pabota

der Arbeitsmarkt PBIHOK pyza

der Arbeitsplatz pabouee MecTo

der Azubi YUECHUK

die Aussicht NIEPCIICKTHBA, IIIAHC

befriedigen YIOBIETBOPSTh

betragen COCTAaBJISITh, PABHSATHCSI

die Bevolkerung HACEJICHHE

der Beruf npodeccus

die Berufswabhl BEIOOD Mpodeccun

das Berufsfeld npodeccuonambHas chepa

ist/sind ... gefragt BOCTpeOOBaH, UMEET CTIPOC
beruflich podeccHoHaTBEHO

die Fachkraft CHELUATIACT

die Fahigkeit CIOCOOHOCTH

freiberuflich paboTarouii Ha ce0s1, He TI0 HailiMy
die Gage roHopap, OKJiaJI, BO3HArPaXKIeHHE
das Gehalt 3apIuiaTa, OKJaj

der Job paboTa

die Lebenserwartung npearnoiaraeMasi IpoJI0DKHTEIEHOCTD KU3HU
der Lohn 3apIuiata

der Mangel HEJO0CTATOK

der Nachwuchs MOJIOJIbIE KaJPhI, CMEHA, ITOTIOJIHEHUE
das Rentenalter MICHCUOHHBIH BO3pacT

die Sicherheit YBEPEHHOCTD; 0€30MaCHOCTh

die Uberalterung CTapeHue

das Versicherungswesen CTpaxoBaHHE

der Wandel nepeMeHa, H3MCHEHUE

die Wirtschaft KOHOMHKA

die Zukunft Oynyimee

Ubung 1. Was passt zusammen?

Lehrer Haare schneiden, legen, farben

Programmierer Gemaélde malen




Friseur Leute behandeln
Maler die Kranken pflegen
Arzt das soziale Verhalten der Menschen erforschen
Krankenpfleger Schiiler unterrichten

Soziologe Texte iibersetzen
Ubersetzer Metalle verarbeiten
Bierbrauer Computerprogramme entwickeln
Metallurg Bier brauen

Ubung 2. Beschreiben Sie, was die Fachkriifte oben machen.

Text 1. Die 10 aussichtsreichsten Berufe fir das kommende Jahrzehnt

Welche Jobs haben Zukunft? Welche Studienplitze garantieren einen guten Arbeitsplatz?
Diese zehn Berufe sind derzeit gefragt und bieten Studenten und Azubis von heute beste
Aussichten.

Der eigene Beruf ist mehr als nur ein Job: Er sollte die eigenen Interessen befriedigen, aber auch
Sicherheit fiir die Zukunft bieten. Doch welche Berufswahl ist die Richtige? Welche Fahigkeiten sind
auf dem Arbeitsmarkt gefragt?

Die Wirtschaft unterliegt einem stetigen Wandel, aus dem sich aber Tendenzen fiir die Zukunft
herauslesen lassen. So haben die Datenskandale der vergangenen Monate gezeigt, dass gerade im IT-
Bereich Fachkrifte benodtigt werden. Und wéhrend durch die Finanzkrise einige Gewerbe an
Bedeutung verloren haben, so haben sich doch fiir Vertriebler oder Analytiker vollig neue
Perspektiven  ergeben.  Generell gilt: Technisch versierte oder mathematisch  und
naturwissenschaftlich interessierte Personen haben gute Jobperspektiven.

Andere Berufsfelder hingegen leiden an Uberalterung: Viele der derzeit berufstitigen Lehrer, Arzte
oder Ingenieure ndhern sich dem Rentenalter, ohne das Nachwuchs folgen wiirde. Wer sein Studium
oder seine Ausbildung gerade beginnt, oder wer auf einen anderen Beruf umsatteln mochte, sollte
einen Blick auf diese Liste werfen:

1. Wirtschaftsmathematiker/-in: Die jiingste Wirtschaftskrise hat deutlich gemacht, wie hoch der
Bedarf an guten Analytikern derzeit ist. Das Abschitzen von Risiken und Chancen bei
Investitionen oder kostenintensiven Entscheidungen hat wieder mehr Bedeutung gewonnen.
Speziell im Versicherungswesen und Bankgewerbe. ..

2. Altenpfleger/-in und Pflegemanager/-in: Die deutsche Bevodlkerung wird immer dlter.
Wihrend weniger Kinder geboren werden, steigt die Lebenserwartung (pro Dekade etwa 2,5
Jahre). Bereits heute besteht ein Mangel ein Pflegepersonal, ein Umstand, der sich mit dem
Wegfall des Zivildienstes im Jahr 2012, in den kommenden Jahren wahrscheinlich noch
verschérfen wird...

3. IT-Sicherheitstechniker/-in: In den letzten Jahren wurde Datenschutz in Deutschland ein
immer wichtigeres Thema, die jlingsten Datenskandale bei groen Konzernen sind vielen
sicher noch gut im Gedichtnis. Gerade in GroBunternehmen werden Spezialisten gesucht, die
Datenklau und -betrug nicht nur bekdmpfen, sondern auch effektiv vorbeugen konnen...



Softwareentwickler/-in: Auch wenn IT-erfahrene Berufsanfianger verstarkt gesucht werden,
hat sich dennoch die Zahl der Erstsemester-Studenten im Bereich Informatik seit 2000
halbiert. Dabei sucht die Branche mehr denn je nach qualifiziertem Nachwuchs...

Ingenieur/-in fiir Energie- und Gebéudetechnik: Ingenicure sind gefragt. Gerade im Bereich
der Gebédude- und Energietechnik besteht dringender Bedarf: Zum Einen schlossen bis 2014
jéhrlich weniger als 5.000 Bauingenieure ihr Studium ab, so wenige wie noch nie zuvor. Zum
Anderen tiberaltert die Branche....

Vertriebsingenieur/-in: Ob in der Chemie oder der Elektrotechnik, in der Textil- oder
Metallindustrie, Vertriebsingenieure kommen in den verschiedendsten Branchen zum Einsatz.
Da Unternehmen zunehmend ihre Produktionsstitten auf unterschiedliche Standorte verteilen
werden verstirkt Arbeitskréifte benotigt...

Mechatroniker/-in: Wer sich einen Neuwagen ansieht, hat es sicher bereits bemerkt: Neue
Maschinen und Armaturen bestehen schon lange nicht mehr aus rein mechanischen Teilen,
sondern besitzen hdufig elektronische Komponenten. Wartung und Einbau dieser Elemente
werden zunehmend komplexer und anspruchsvoller...

Lebensmittel-Techniker/-in  und  Lebensmittel-Technologe/-in: Das  Berufsfeld der
Lebensmitteltechnik oder -technologie wird gerne unterschétzt. Dabei besteht an Fachkréften
in beiden Bereichen stets hoher Bedarf. Lebensmittelkontrolle ist nicht nur fiir den Bedarf von
Allergikern, Diabetikern oder Kleinkindern wichtig...

Zahn- oder Allgemeinarzt: In Deutschland herrscht  Arztemangel: Wie die
Bundesérztekammer prognostiziert wird es im Gesundheitswesen 22 Prozent weniger
Fachkréfte geben als benotigt werden. Viele Medizinstudenten, Mediziner wandern an private
Kliniken oder ins Ausland ab...

10.Lehrer/-in fur Natur-Wissenschaften und Mathematik

Wer Lehrer werden mochte, sollte sich zuerst griindlich umsehen. Im humanistischen oder
geisteswissenschaftlichen Bereich (wie Deutsch, Geschichte oder Englisch) sieht die
Arbeitslage eher diister aus, hier ist der Arbeitsmarkt ziemlich geséttigt...

Ubung 1. Ubersetzen Sie folgende Adjektive und Partizipien. Finden Sie zu jedem Adjektiv ein
passendes Substantiv aus dem Text. Bilden Sie Wendungen:

Muster: geisteswissenschaftlich (rymanurapusrii) — Bereich — der geisteswissenschaftliche Bereich
(rymanuTapHas 00yacth, chepa)

©oOoNOORONE

gut
eigen
gefragt
stetig
interessiert
interessant

jingst
qualifiziert

gesittigt




10. humanistisch
11. kommend

12. diister

13. hoch

14. unterschiedlich
15. erfahren

16. kostenintensiv

Ubung 2. Ubersetzen Sie ins Deutsche.
1. DxoHoMHKa MOABEPracTCs MOCTOSHHBIM U3MEHEHHUSM.
Otu npodeccuu UMEIOT OyyIIee.
Kakue npodeccun BocTpeOoBaHbI?
B I'epmanuu cymecTByeT HEJOCTATOK BpayeH.

Wuxenepsl 0ueHb BOCTpeOOBaHBI Ha PHIHKE TPY/IA.

o0k wn

NmenHo B cdepe CTPOUTENBHBIX W HHEPreTHUECKUX TEXHOJIOTUH CYLIECTBYET OCTpas
MOTPEOHOCTH B KaJpax.

~

3anuTa JaHHBIX CTajla B MOCIIEIHUE IOkl BaXKHON TeMol B [ 'epManum.

Ubung 3. Beantworten Sie die Fragen:

1. Welche Jobs haben Zukunft in 10 kommenden Jahren?
Warum ist der eigene Beruf mehr als nur ein Job?
Welche Berufsfelder leiden an Uberalterung?

Wofiir ist die Lebensmittelkontrolle wichtig?
Was war lhr Traumberuf, als Sie das Kind waren?

ok w

Projektaufgabe: Recherchieren Sie, welche Berufe jetzt in Russland gefragt sind. Besprechen Sie
dann lhre Ergebnisse in der Gruppe.

Text 2. Dialog: Fragen und Antworten

- Ich mochte Theater-Regisseur werden. Was macht ein Theater-Regisseur?

- Theaterregisseure setzen Werke der Biihnenliteratur auf einer Theaterbiihne in Szene oder
inszenieren Stiicke, die sie selbst entwickelt haben. Sie kdnnen auch Musiktheaterwerke wie Oper,
Operette oder Musical gestalten.

- Wo konnen sie dann arbeiten?

- Theaterregisseure arbeiten z.B. im Stadt- und Staatstheater, im Privattheater, im Musicaltheater und
in den Opernhdusern, auf den Kleinkunstbiihnen, auf Kabarett und Comedy-Biihnen, im
Puppentheater und Kinder- und Jugendtheater. Sie konnen auch freiberuflich arbeiten.

- Wie komme ich in diesen Beruf in unserer Stadt?

- Es gibt ein Bachelor-Programm im Institut fiir Geisteswissenschaften der Staatlichen Universitit
Tscherepowez. Das Studium dauert 8 Semester.

- Welche Eigenschaften braucht man, um Regisseur zu werden?

- Du musst Begabung, Phantasie und eine starke bildliche Vorstellungskraft besitzen.

- Was verdient man in diesem Beruf?

- Die Gage ist unterschiedlich. Sie hidngt von dem Theater oder von dem Projekt ab. In Russland
konnte die Gage von 30.000 bis 250.000 P betragen. Einige verdienen sogar eine Million und mehr.



In Deutschland ist Durchschnittsgage monatlich nach einigen Jahren ca. 3.050 — 3.750 €. Die Gage
fiir eine Inszenierung an einem groflen Haus kann 20.000 — 40.000 € betragen.

- Und wie sehen die Chancen am Arbeitsmarkt aus?
- Die Aussichten am Arbeitsmarkt sind mittelmdBig. Die Zahl der festangestellten Theater-
Regisseure an den Biihnen ist sehr begrenzt, an den kleineren Héusern findet man sie eher als an den
Biihnen in den GroBstddten. Neue feste Arbeitsplitze sind nicht in Sicht, alle Biihnen miissen sparen.
- Vielen Dank fiir Thre Auskunft!

Ubung 1. Bilden Sie einen Dialog iiber Ihren Beruf. Spielen Sie ihn in der Gruppe.

K npaktuyeckomy 3anstuio V.

Die deutschen Nebensitze

Ne Nebensatzart Frage Bindeelement Beispielsiitze
1. Subjektsatz Was? Wer? | dass, was, wohin Dass er das Spiel gewonnen hat, freut ihn.
usw. Wann du kommst, interessiert mich nicht.
2. Pradikativsatz Was? Wie? | was, dass, wohin Die Hauptsache ist, dass du kommst.
usw. Sie ist die, die dir gefallt.
Das Interessanteste ist, was du gesagt hast.
3. Objektsatz Was? dass, was, ob, Er fragt, ob er kommen kann.
Woriiber? wohin, wann, Sie sagt, dass sie kommt.
wonach, woflir Wir fragen, wann der Zug abfahrt.
4. Temporalsatz Wann? als, wenn, nachdem, | Als ich das Kind war, spielte ich Klavier.
Seit wann? | wihrend, solange, Wenn der Frithling kommt, gibt es viele Blumen.
seit, bevor, ehe usw. | Nachdem ich das erledigt habe, komme ich gleich
zu dir.
Solange es regnete, stand ich unter dem
Regenschirm.
5. Attributsatz Welche? die, der, das, dem, Das Kind, dessen Eltern da stehen, besucht unsere
Welcher? dessen Schule.
Welches? Das Buch, das ich gerade gelesen habe, wurde von
einer deutschen Autorin geschrieben.
6. Konsekutivsatz Was ist die | so...dass, derart Wir verpassten den Bus, so dass wir zu spét
(Folgesatz) Folge? ...dass, kamen.
dermafen...dass Das Kind fror so sehr, dass es am ganzen Kdrper
zitterte.
Dieser Computer ist dermaf3en kompliziert, dass
nur wenige Fachleute ihn bedienen kénnen.
7. Kausalsatz warum? da, weil Da ich in der Nihe stand, habe ich alles
weshalb? mitangehort.
Ich kritisiere ihn, weil er nachléssig gehandelt hat.
8. Komparativsatz Wie ...? als, als ... ob, Er tut so, als wiisste er nichts.
als...wenn, wie... Er tut so, als ob er zu Hause sei.
wenn Er tut so, als wenn er zu Hause sei.
9. Konzessivsatz Unter obwohl, obgleich, Er hat mir nicht geantwortet, obwohl ich ihm
welchem obschon, dreimal geschrieben habe.
Umstand? auch wenn Obschon der Kranke viele Medikamente nahm,
verschlechterte sich sein Zustand.
Auch wenn die Wohnung allen meinen Wiinschen
entspricht, werde ich sie nicht mieten.
10. Finalsatz wozu? zu damit, Ich mache das Fenster zu, damit der Stralenlarm
welchem um...zu uns nicht stort.




Zweck? Der Student af3 in der Mensa, um Geld zu sparen.

11. Modalsatz Wie? Auf indem; Indem er mit dem Kopf nickte, zeigte Klaus sein
welche dadurch ...dass Einverstidndnis.
weise? Der Verletzte war nur dadurch zu retten, dass er
sofort operiert wurde.
12. Lokalsatz Wo? wo, wohin, woher Der Junge ging dorthin, wohin seine Freunde
Wohin? gegangen waren.
Auch er kam von dort, woher die anderen
gekommen waren.
Wo so viel auf dem Spiel steht, fillt die
Entscheidung nicht leicht.
13. Konditionalsatz Unter wenn, falls Wenn ich das Examen bestehe, mache ich eine
welcher grofe Party.
Bedingung? Ich werde Sie informieren, falls ich etwas erfahre.
In welchem
Falle?
14, Restriktiver Satz soviel, soweit Soviel ich gehort habe, ist das Konzert schon
ausverkauft.

Soweit ich weill, kommt er morgen friih.

TecTbl M KOHTPOJIBbHBIE PA0OTHI

Kontrollarbeit zum Thema Konjunktiv

I. Gebrauchen Sie die Verben in Klammern im Konjunktiv I. Ubersetzen Sie die Siitze:

Man (16sen) den Zucker im Wasser.

Das Kind fragt die Mutter, ob es spazieren gehen (konnen).

Der Lehrer sagt dem Schiiler, er (sollen) die Formel anschreiben.

Es (sein) betont, dass dieses Ereignis von groer Bedeutung ist.

Das ABC (sein) ein gleichschenkliges Dreieck.

Ich besuche dich morgen, es (sein) denn, etwas dazwischenkommt.

Du siehst so miide aus, als ob du im vorigen Monat keinen Urlaub (haben).

Alle Zeitungen berichten, gestern (angekommen) die deutsche Delegation in Moskau.
Er tut so, als (gewinnen) er im letzten Wettkampf den ersten Preis.

10 Es (leben) der Frieden in der ganzen Welt!

11. (Mogen) deine Wiinsche in Erfiillung gehen!

12. Der Autor stellt in seinem Artikel fest, viele neue Gebdude (bauen) im letzten Jahr.

CoNoa~WNE

I1. Gebrauchen Sie die Verben in Klammern im Konjunktiv 1l. Ubersetzen Sie die Scitze:

Wenn er mich (lieben)!

Er hat die Priifung bestanden, aber er (durchfallen) fast.
(Sein) jetzt Sommer, (fahren) ich ans Meer.

Mit Karl (sein) die Party interessanter.

Ich (vorschlagen) einen Stadtbummel, wenn du Lust (haben).
Er war so traurig, als (verlieren) im Kartenspiel.

Ich (m6gen) dir etwas sagen. — Das (sein)?

Um ein Haar (einschlafen) sie.

NN E

1. Ubersetzen Sie ins Deutsche. Gebrauchen Sie die passende Konjunktiv-Form:




51 GBI cKazaja, 4To 3TO — KpacuBasi KapTHUHA.

[To aToMy BOTIpOCY Y MEHSI IPyroe MHEHHE.

IIpenmnonoxxum, A paBHo B.

CryneHT pacckasai, 4To Buepa Obut B J{pesnene.

Yro OBl THI caemnail, eciau Obl y TeOsi ObUI0O MHOTO cBOOOAHOTO BpeMeHU? — I Obl BBIyUMII
HEMEIIKHH SI3BIK.

agrwnE

Kontrollarbeit 1

|. Beantworten Sie die Fragen:
1. Wo studieren Sie?

2. Wie heil3t Thre Fachrichtung?

3. Haben Sie einen Studentenausweis?

4. Studieren Sie direkt oder fern?

5. Was macht Thnen Spal3?

I1. Ubersetzen Sie ins Russische:

1. Die erfahrenen Lehrer halten Vorlesungen in der Business-Schule.

2. Mein Lieblingsfach ist die Rechtskunde.

3. In 4 Jahren werde ich als Manager in der Personalabteilung der 6ffentlichen Aktiengesellschaft
Severstal arbeiten.

4. Das Fernstudium ist sehr schwierig, aber fiir mich ist es wichtig.

5. Die Leiterin unseres Lehrstuhls ist Frau N.

II1. Veridndern Sie die Wortfolge in den folgenden Satzen:

1. Die Priifungen beginnen im November.

2. Im Deutschunterricht tiben die Studenten die Grammatik.

3. Wir besprechen aktuelle Themen im Seminar.

4. Das Studium an der Universitdt gefallt mir.

5. Nach dem Unterricht essen die Studenten in der Mensa.

V. Stellen Sie die Fragen an die fettgedruckten Worter:

1. Meine Freundin studiert Psychologie an der Uni.




2. Die Studenten bestehen die Priifungen zweimal im Jahr.

3. In diesem Semester studiere ich Deutsch.

4. Mein Freund kommt zu mir in der nichsten Woche.

5. Nach dem Unterricht fahren wir nach Hause.

V. Gebrauchen Sie die Verben in den Klammern im Présens:

1. In der Pause (wiederholen) der Student die Hausaufgabe.

2. Er (schlafen) in der Stunde. Er (sein) miide.

3. Das Studium (machen) mir Spal3.

4. (Fahren) du an die Universitdt mit dem Auto oder mit dem Bus?

5. Die Studentin (lesen) die neue Information mit Interesse.

6. (Haben) du eine Mdoglichkeit, ins Kino zu gehen?

7. Wann (aufstehen) ihr morgens?

8. In Mathematik (bekommen) ich nur gute und ausgezeichnete Noten.
9. Es (werden) draullen kilter.

10. Sie (zumachen) die Biicher

TeKCcThI AJ CAaMOCTOSATEIbHOI paﬁon,l

Teker 1: Was macht ein/e Biologe/in?

Biologen/innen analysieren und erforschen Strukturen und Vorgdnge bei Tieren, Pflanzen,
Mikroorganismen und Menschen sowie deren Lebensrdume, Entwicklungen und die
Wechselwirkungen untereinander bzw. mit ihrer Umgebung. Die so gewonnenen Erkenntnisse
wenden sie zum Beispiel im Umweltschutz oder in der pharmazeutischen Industrie an. Neben
Aufgaben in Forschung und Entwicklung arbeiten Biologen im Projektmanagement, Marketing,
Vertrieb oder AuBlendienst, als Gutachter bzw. Sachverstidndiger, im Qualitdtsmanagement und in der
Aus- und Weiterbildung und vielen weiteren Bereichen.

Zu den Hauptaufgaben eines/r Biologen/in gehoren:

Forschungsprojekte entwickeln, planen und ausfiihren

Forschungsberichte auswerten, umsetzen und verdffentlichen

Fachberichte erstellen

Biochemische, elektronenmikroskopische, biophysikalische Verfahren
Produktionstechnische Maflnahmen planen, koordinieren und iiberwachen
Mitwirken bei der Zulassung und Registrierung von Arzneimitteln
Anwender im AuBBendienst schulen und beraten

Produkte des Unternehmens verkaufen

Konzepte fiir das Produktmanagement im Vertrieb und Verkauf entwickeln
Offentlichkeitsarbeit und Informationsmaterial erstellen

Wo arbeitet ein/e Biologe/in?

e Industrieunternehmen der Bereiche Biotechnologie, Chemie, Pharmazie
e Behorden und Verbande



e Hochschulen und Forschungsinstitute
e Gesundheitswesen und Landwirtschaft
e Unternehmensberatung, z. Bsp. im Bereich Umweltschutz

Tekcr 2: Was macht ein/e Grundschullehrer/in?

Grundschullehrer/innen erteilen allgemein bildenden Unterricht von der 1. bis zur 4. Klasse, der
sogenannten Primarstufe. Sie haben zwei Hauptaufgaben: zu erziehen und zu unterrichten. Als
Klassenlehrer/in unterrichten sie facheriibergreifend Lesen, Schreiben, Deutsch, Mathematik,
Sachunterricht oder auch einzelne Facher wie Englisch, Musik, Sport, Kunst, Handarbeit/Textiles
Werken oder Religion. Neben ihren fachlichen Aufgaben sind Grundschullehrer/innen iiberwiegend
Erzieher/innen, die in den ersten Schuljahren eines Kindes seine Entwicklung und Verhaltensweisen
entscheidend mit begleiten. Sie vermitteln ihnen gesellschaftlich akzeptable Wertesysteme und
fordern die geistige und seelische Entwicklung des Kindes. Zur Unterrichtstatigkeit in der Schule
kommen die Vor- und Nachbereitungsphasen zu Hause, wichtig ist auch der Kontakt zu den Eltern
bzw. Erziehungsberechtigten bei wochentlichen Elternsprechstunden und Elternabenden.

Zu den Hauptaufgaben eines/r Lehrers/in der Primarstufe gehoren:

Unterrichtsstoff altersgerecht planen, vor- und nachbereiten
Lernzielkontrollen oder Klassenarbeiten erstellen und korrigieren
Beurteilungen und Noten vergeben, Zeugnisse und Stellungnahmen schreiben
Sprechstunden und Elternabende abhalten

Aufsichten — Pausen, Sonderveranstaltungen, Exkursionen etc. begleiten

e Wandertage, Klassenreisen, Schulauffithrungen organisieren und begleiten

e Fortschritte, Starken und Schwichen der Kinder beurteilen und ggf. férdern

e Beraten bei der Wahl der weiteren Schulausbildung

Wo arbeitet ein/e Grundschullehrer/in?

e Staatliche, kirchliche oder private Grundschulen
e Internate oder Schiilerheime
e Deutsche Grundschulen im Ausland

Wie werde ich Grundschullehrer/in?

Ein Studium an einer Universitdt oder Pddagogischen Hochschule ist Voraussetzung fiir den Beruf,
die Bedingungen sind je nach Bundesland verschieden — 16 Lander, 16 Wege, um Lehrer/in zu
werden. Die Fidcher Kunst und Musik werden in Zusammenarbeit mit Kunst- bzw.
Musikhochschulen gelehrt. Nach dem Studium folgt das Referendariat an einer Schule. Erst danach
kann eine Ubernahme in den Schuldienst erfolgen.

Je nach Hochschule und Bundesland ist das Studium auf Lehramt nur fiir Grundschulen oder in
Kombination mit dem Lehramt fiir Haupt- und Realschulen méglich. Ab 2010 werden auch fiir
Lehramtsstudenten nur noch Bachelor- und Masterstudiengdnge angeboten. Das erste Staatsexamen
wird zunehmend durch den Master-Abschluss ersetzt, der diesem gleichgestellt ist. Der Bachelor-
Abschluss nach 6 bis 8 Semestern befdhigt noch nicht zum Lehramt, ein Studium zum Master of
Education (M. Ed.) von weiteren 2 bis 4 Semestern muss folgen.

Erst dann kann der Vorbereitungsdienst an einer Grundschule beginnen. Diese Lehr-
amtsanwérterschaft dauert, je nach Bundesland, 18 bis 24 Monate. Der Vorbereitungsdienst ist
bereits ein bezahlter Bestandteil des Berufs, er schlie3t auch weiterhin mit der Zweiten Staatspriifung
ab. Priifungsinhalte legt jedes Bundesland fest.



Was verdient ein/e Grundschullehrer/in?

e An einer staatlichen Grundschule ist das Gehalt nach dem Bundesbesoldungsgesetz geregelt,
es entspricht bei einem/r Grundschullehrer/in im Eingangsamt den Beziigen der
Besoldungsgruppe Al2

e Monatliches Bruttogrundgehalt (A12) 2.559 — 3.522 €

Texer 3: Was macht ein/e Theater-Regisseur/in?

Theaterregisseure/innen setzen Werke der Biihnenliteratur auf einer Theaterbiihne in Szene oder
inszenieren Stiicke, die sie selbst entwickelt haben oder aus mehreren Texten zu einem
eigenstindigen Biihnenwerk zusammenstellen. Dabei {ibernehmen sie eine entscheidende
kiinstlerische Rolle, in dem sie das Stiick nach ihren Vorstellungen gestalten. Man spricht deshalb
heute auch oft vom Regie-Theater.

Musiktheaterregisseure/innen gestalten Musiktheaterwerke wie Oper, Operette oder Musical, in der
Oper heilen sie Opernregisseure. Die Bezeichnungen sind nicht festgelegt, so dass
Theaterregisseure/innen auch im Musiktheater arbeiten und umgekehrt. Zu den Hauptaufgaben
eines/r Theater-Regisseurs/in gehoren:

e Biihnenstiicke auswihlen, priifen, interpretieren und recherchieren

e Szenische Regiekonzepte entwickeln: Texte iiberarbeiten, zusammenfiigen, umschreiben,
kiirzen, erweitern, anpassen auf die Gegenwart etc.

e Absprache mit Intendanten, Biihnenbildnern, Dramaturgen, Technischer Leitung,
Produktionsleitung zur Umsetzung des Konzepts treffen

e Besetzung der Rollen durch Ensemble und/oder Gastschauspieler vornehmen

e Vorsprechen der Schauspieler und Auswahl der endgiiltigen Besetzung

e Probenarbeit vorbereiten

e Vier- bis achtwochige Probenphase auf der Probebiihne leiten, gemeinsam mit dem Ensemble
ein Bithnenwerk erarbeiten

e Unterschiedliche Varianten ausprobieren, erproben, Texte bearbeiten

e Endproben leiten auf der Theaterbiihne

e Technische Einrichtung und Beleuchtungsproben sowie Technische Proben und Fotoproben,
Kostiim- und Maskenproben leiten

e Gestaltung von Programmheft und Werbemitteln (PR-Fotos, Plakate, Flyer) begleiten oder
ggf. entscheiden

e Pressetermine wahrnehmen: Interviews geben, an Pressekonferenzen, Pressegesprachen und
Fototerminen teilnehmen

e Die Premiere begleiten, am Schluss Applaus oder Buh-Rufe entgegennehmen

e Als Oberspielleiter/in Mitgestaltung des Spielplans und Begleitung von Gastregisseuren/innen

e Als Regieassistent/in: Abendspielleitung der laufenden Vorstellungen

Wo arbeitet ein/e Theater-Regisseur/in?

Stadt- und Staatstheater, Landesbiihnen
Privattheater

Musicaltheater und Opernhéuser
Kleinkunstbiihnen

Kabarett und Comedy-Biihnen

Puppentheater und Kinder- und Jugendtheater
Tourneetheater und Festivaldirektionen
Freie/r Theater-Regisseur/in



Was verdient ein/e Theater-Regisseur/in?

e Die tariflich festgelegte Mindestgage an den Biihnen betragt 1.550 €

e Dies ist das Einstiegsgehalt fiir Regieassistenten/innen in den ersten zwei Jahren. Alle
weiteren Gagen miissen selbst frei ausgehandelt werden

e Durchschnittsgage monatlich nach einigen Jahren ca. 3.050 — 3.750 €

e Die Gage fiir eine Inszenierung an einem groflen Haus kann 20.000 — 40.000 € betragen

e Auch hier gilt: alles ist frei verhandelbar, besonders dann, wenn ein/e Regisseur/in sich
bereits einen Namen gemacht hat

Tekcr 4: Was macht ein/e Kommunikationswirt/in?

Kommunikationswirte/innen, in manchen Fortbildungen auch bezeichnet als
Marketingkommunikationswirte, Werbefachwirte sowie Public-Relations-Fachwirte, nehmen
unterschiedliche Aufgaben im Bereich Marketing und Kommunikation wahr. Sie konzipieren und
realisieren Marketingstrategien, Werbekampagnen, Imagekampagnen und PR-MaBnahmen fiir
Unternehmen, Parteien, Verbdande und sonstige Organisationen.

Dabei arbeiten Sie mit Agenturen, Grafikern und Auftragebern zusammen, sie miissen also
kommunikative Fahigkeiten haben und sich auf Menschen einstellen konnen. Zu den Hauptaufgaben
eines/r Kommunikationswirts/in gehoren:

¢ Planung und Organisation von Werbeauftritten

Entwicklung von Werbestrategien

Kundenberatung und Kundenpflege

Auswihlen von geeigneten Werbemitteln

Prasentationen erstellen (zum Beispiel mit Power-Point)

Vor dem Kunden Kampagnen und Ideen priasentieren

Umsetzung einer Kampagne

e Kaufminnische Verwaltung einer Kampagne oder eines Werbeauftritts

Wo arbeitet einfe Kommunikationswirt/in?

e Werbe- bzw. PR-Agenturen

e In Werbe- oder Offentlichkeitsabteilungen groBerer Firmen und Institutionen
e Verbinde, Interessenvertretungen, Organisationen

e Politische Parteien

Wie werde ich Kommunikationswirt/in?

Kommunikationswirt/in  sowie Marketingkommunikationswirt/in, Werbefachwirt/in und Public-
Relations-Fachwirt/in sind landesrechtlich geregelte berufliche Fortbildungen. Sie werden durch
private Bildungstrager und schulische Bildungsstitten wie Berufskollegs, Verwaltungs- und
Wirtschaftsakademien angeboten und an den Industrie- und Handelskammern gepriift. Die
Fortbildung kann berufsbegleitend erfolgen, sie dauert in Teilzeit 1 bis 4 Jahre, in Vollzeit 1 bis 2
Jahre.

Was verdient ein/fe Kommunikationswirt/in?

e Angestellt: monatliche tarifliche Bruttogrundvergiitung/Tarif West 3.184 €



e Angestellte in Agenturen werden auBertariflich bezahlt, das Gehalt ist Verhandlungssache,
liegt aber im Durchschnitt innerhalb des Tarifs bei 3.180 €

e Meistens gibt es in Agenturen eine leistungsabhéngige Vergiitung mit Sonderleistungen wie
Dienstwagen, Laptop, Mobiltelefon, Sportstudio etc.

Texcr 5: Was macht ein/e PR-Manager/in?

Manager/innen fiir Public Relations, abgekiirzt PR, sind Experten fiir Presse- und
Offentlichkeitsarbeit, wo sie in leitender Funktion arbeiten. Entweder leiten sie die Pressestelle eines
Unternehmens oder sie sind in einer PR-Agentur als Team- oder Unitleiter fiir die Betreuung
mehrerer Kunden bzw. Teams zustindig. Sie erarbeiten Kommunikationsstrategien fiir Themen und
Produkte und betreuen deren Umsetzung mit geeigneten MaB3nahmen und Kampagnen. Ziel ihrer
Arbeit ist in erster Linie die Steigerung des Bekanntheitsgrades und Image-Gewinn fiir ein
Unternehmen, ein Produkt oder eine Person, manchmal auch fiir eine Idee (,,Du bist Deutschland*)
bzw. ein Land. PR-Manager/innen unterhalten umfangreiche Kontakte zu den Chefredaktionen der
Medien und zu Entscheidern aus Wirtschaft, Politik und Verbanden

Zu den Hauptaufgaben eines/r PR-Managers/in gehdren:

e Kommunikationsstrategien und Kampagnen planen und koordinieren

e Beratung von Kunden und/oder der Geschéftsleitung

e Strategien und geeignete Mafinahmen zur Umsetzung prasentieren

e Stirken- und Schwichen-Profile erstellen

e Situations- und Meinungsanalysen in Auftrag geben bzw. auswerten

e Pressemitteilungen und Presseinformationen koordinieren

e Interviews, Pressegespriache und Pressekonferenzen organisieren

e Weitere Mallnahmen planen: Pressereisen, Road-Shows, Wettbewerbe, Umfragen, Image-
Broschiiren, Messen und Events

Medienkontakte auswerten, Medienresonanzanalysen erstellen

Konzepte zu Website und Intranet erstellen

Idee zu Kundenzeitungen, Mitarbeiterzeitungen, Mitarbeiterradio entwickeln
Verteileraufbau und Verteilerpflege koordinieren

Kooperation mit Marketing und Mediaplanung

Pflege von Pressekontakten

Budgetierung und Verwaltung von Kampagnen, Projekten, Kunden
Issues-Management: Reiz- und Schliisselthemen bearbeiten
Krisenmanagement: Riickrufaktionen, Unfélle, Pannen kommunikativ planen
Reputation Management: Karitativen Bereich des Unternehmens koordinieren
Personality-PR: Kopfe und Entscheider in den Medien, zum Beispiel bei Talk-Shows und bei
Interviews, platzieren

Wo arbeitet ein/e PR-Manager/in?

e PR-Agenturen

e Leitung von Pressestellen bzw. der Abteilung Presse- und Offentlichkeitsarbeit von
Unternehmen aller Branchen

Wie werde ich PR-Manager/in?
Der Zugang zum Beruf ist nicht geregelt, generell kann jede/r PR-Manager werden. In der Praxis ist

aber ein abgeschlossenes Hochschulstudium erforderlich. Facher sind
Kommunikationswissenschaften, Medienwissenschaften  oder  Journalistik. ~ Aber auch



Sprachwissenschaften sind {iblich. Bei Fachagenturen und in Unternehmen ist ein Studium im
jeweiligen Fachgebiet wichtig, zum Beispiel Ingenieurwesen, Biologie, Pharmazie oder Medizin.

Der Einstieg erfolgt auf drei Wegen: Erster Weg ist ein Volontariat in Agenturen, zweiter Weg ist
eine Assistentenstelle im Unternehmen. Diese bieten manchmal auch Trainee-Programme fiir
Hochschulabsolventen/innen an.

Volontariat oder Trainee-Programm dauern zwischen 12 und 24 Monaten, durchschnittlich sind 18
Monate empfohlen. Hier heif3t es ,,Training on the Job*: in der praktischen Arbeit mit Kunden und
Medien lernen die zukiinftigen Experten/innen das Handwerk. Gleiche Aufgaben, aber weniger
Verantwortung — und weniger Geld bedeutet das am Anfang.

Moglich ist als dritter Weg auch eine Aus-bzw. Weiterbildung bei privaten Bildungstrigern, zum
Beispiel der Deutschen Presseakademie in Berlin oder bei den Industrie- und Handelskammern. Ein
vorangegangenes Hochschulstudium ist nicht unbedingt Voraussetzung, Berufserfahrung aber
wichtig. Die Weiterbildung ist durch interne Vorschriften der Lehrgangstriger geregelt, die Dauer
der Lehrgidnge ist ebenfalls unterschiedlich.

In der PR-Agentur steigen zukiinftige PR-Manager/innen als Junior-Berater/innen ein, nach ca. zwei
Jahren koénnen sie zum/r PR-Berater/in, nach ca. vier Jahren zum/r Senior PR-Berater/in bzw. als
Team- oder Unitleiter oder in die Geschiftsleitung aufsteigen. Ab dem Bereich Senior-Berater/in
spricht man dann auch vom/n der PR-Manager/in, die Ubergiinge sind jedoch flieBend und ebenfalls
nicht geregelt.

Weitere Herausforderungen gibt es dann in einer Agentur nur noch durch die Selbstindigkeit —
Unternehmen bieten manchmal internationale Moglichkeiten.

Was verdient ein/e PR-Manager/in?

e Angestellt: monatliche Grundvergiitung ca. 2.850 — 4.360 €

e Gehélter nach Tarif zahlen nur Unternehmen - in Agenturen ist das Gehalt
Verhandlungssache, es kann sehr unterschiedlich auffallen — Schweigepflicht inklusive

e Volontdre/innen ca. monatlich 800 — 1.500 €
e Meistens gibt es hier ecine leistungsabhingige Vergiitung und Sonderleistungen wie
Dienstwagen, Laptop, Mobiltelefon, Mitgliedschaft im Sportstudio etc.

MaTepnan Imo TeMe ,,KaK MOATOTOBUTH NMPE3CHTALIUI0 HA HEMECIIKOM sI3bIKe"

1. Begriifsung und Vorstellung — [Ipusemcmeue

Guten Tag, meine Damen und Herren, und herzlich willkommen. — 3apagcTByiiTe, 1aMbl U TOCIO/A,
100po MOXKanoBaTh

— inunserem Unternehmen! — Ha Hare npeanpusitue!

— in meinem Vortrag! — Ha moii qoka!

Im Namen [der Geschiiftsleitung / von Professor Miiller] mochte ich Sie gerne willkommen

heiflen! — Ot umenu aupexropa / mpodeccopa st Xouy MOMPUBETCTBOBATH Bac 3/1eCh.

Mein Name ist... — MeHs 30ByT ...

Ich bin hier fiir ... zustiindig/verantwortlich. — 5 orseuaro 3a... Sl oTBeTCTBEHEH 32 ...



2. Thema und Gliederung — Tema u oenasnenue / cooepcarnue

Ich méchte heute iiber das Thema ... sprechen. — Ceromus st xoTes ObI TOTOBOPHTS O ...

Ich méchte Thnen heute unser Unternehmen vorstellen. — Cerosss st xoTesn Obl IpeicTaBuTh Bam
Hallle IIPEATIPUSTHUE.

Mein Vortrag besteht aus folgenden Teilen: — Moit 1okiaq COCTOUT U3 CIEMYIOIINX YaCTEH:

Erstens, ... — Bo-niepBbIx, ...
Zweitens, ... — Bo-BTOpBIX, ...
Drittens,... — B tpeThux, ...
Anschlielend, ... — 3atem ...
Zum Schluf} ... — B koHre ...

Am Anfang werde ich iiber ... sprechen. — Brauase s pacckaxy o ...

Zunichst méchte ich einen kurzen Uberblick iiber (die Geschichte der Firma) geben. — CHauana s
X0Te Obl KOPOTKO PaccKkasath 0 (UCTOPUU (PHPMBI).

Danach gehe ich ausfiihrlicher auf (die Struktur und die Produkte) ein. — Jlanee s pacckaxy o
(cTpykType 1 MPOAYKTaXx).

Anschlieflend werde ich einige Beispiele zeigen. — 3atem 51 moka)y HECKOJIBKO IPUMEPOB.
Anschliefend erzihle ich etwas mehr iiber unsere Projektarbeit. — 3atem st HemHOro0 60JIBIIIE
paccKaxKy O HallleM IPOEKTe.

Zum Schluss gebe ich noch einige Informationen zu ... — B koHrie 51 1am HHPOPMAIHUIO O ...

Schliefllich gibt es noch einige Fakten zu ... . — B xoH1e 51 npeactapimo HeKOTOpbIe (GaKTHI O ...

3. Themen einleiten, wechseln und abschlieffen — Beecmu, cmeHums u 3a8epuiums memy

Als erstes mochte ich iiber ... sprechen. — CHauasna st xoten ObI paccka3aThb O ...

So weit zum ersten Schwerpunkt, und jetzt zu ... . — Ha 3Tom 1ocTaTo4HO 110 IEPBOMY ITYHKTY, a
ceiluac nepeuaeMK ...

Nun einige Worte zu ... — A Tenepb HECKOJIBKO CJIOB O ...

Ich komme jetzt zu niichsten Top meines Vortrages — ... (unser neues Projekt). — A ceiiuac s
nepeiily K CIEAyIOIIeMY IyHKTY OKJIaa — ... (Halll HOBBIH MPOEKT)

Abschlieflend kann ich sagen, dass ... — B 3axi1toueHue s Mory ckasatb, 4ro ...

5. Bezug nehmen / Exkurse — coeramo sxcxypc

Wie ich eben schon sagte, ... — Kak 51 yxe ckazad, ...

Wie ich am Anfang erwihnt habe, ... — Kax s ye ynomsHyn BHavaie, ...

Wie Sie sicher wissen / gehort haben ... — Kak Bbi HaBepHsika 3HaeTe / CIIbIIIANH ...
Wie Ihnen sicherlich bekannt ist ... — Kak Bam HaBepHsika U3BECTHO ...

Wie wir spiter noch sehen / horen werden ... — Kax MbI 1103:xe eriie yBUIUM / YCITBIIIUM . . .



Bevor ich iiber ... spreche, vielleicht noch einige Bemerkungen iiber/zu ... — IIpexne ueMm s pacckaxy
O ..., €llIE HECKOIIKO 3aMEYaHUi O ...

In diesem Zusammenhang kann ich vielleicht auch erwiihnen, dass ... — B 3Tom koHTEKCTE 51 MOTY
elle YIOMSHYTb, UTo ...

Aber nun zuriick zum Thema. — BepHemcs k Teme.

6. Erklirungen und Beispiele — obvsicnenus, npumepol

Unter ... (Modul) versteht man ... — Moxayns — 3710 ...

Das bedeutet/heilit, dass ... — D70 03Hauaer, 4TO ...

Mit (Modul) meint man ... — Moayib 03Ha4aer ...

Ich méchte Thnen ein Beispiel dafiir geben. — I Ov1 X0Ten npuBecTH npumep.

Ich erldutere diesen Begriff mit/an einem Beispiel. — O0bsicHIO 3TO MOHSATHE HA IPUMEPE.
Diese Tabelle zeigt ... — DTa TaGnUITBI TOKA3BIBAET . ..

Dieses Schema beschreibt ... — OT0 cxema onuchIBaer ...

Diese Grafik stellt ... dar. — DtoT rpaduk npeacTasiser / MOKa3bBaeT ...

Wie Sie auf dieser Folie / Abbildung sehen, ist ... — Kax Bb1 BuauTe Ha craiine / kapTuHke
Links / rechts / oben / unten / in der Mitte / am Rand sieht man ... — Cnesa / cnipaBa / BBepxy / BHU3Y /

B cepeuHe / ¢ Kpast BUITHO ...

7. Vortrag / Priisentation beenden — 3asepuiums 0oknao | npezenmayuro

Zum Schluss mochte ich das Wichtigste zusammenfassen. — B 3akiroueHue st Obl XOTeJ TOIBITOXHUTH
camMoe BayKHOE.

Lassen Sie mich zum Abschluss noch sagen, dass ... — B 3axmouenue st Obl e111e X0Tel CKa3aTh, 4To ...
Ich hoffe, dass Sie einen Eindruck von (unserer Technik) bekommen haben. — I nanerock, uto Bei
HOJTYYHJIN TIPEICTABICHHE O ... (HAIleH TEXHUKE).

Vielen Dank fiir IThre Aufmerksamkeit. — Bosbioe crracn0o 3a BHUMaHUE!
8. Bonpocwi

Ihre Fragen wiirde ich gern nach der Prisentation beantworten. — 51 ¢ yoBosiscTBHEM OTBEUy Ha
Barum Bonpocs! nociie npe3eHTanyy.

Falls Sie zwischendurch Fragen haben, unterbrechen Sie mich einfach. — Ecnu y Bac Bo Bpemst
Npe3eHTalMK BO3HUKHYT BOIPOCHI, IIPOCTO TepedeiTe MeHs.

Sie haben sicher einige Fragen. Bitte sehr! — V Bac naBeprsika ects Bornpocsl! CripamivBaiite!

Was moéchten Sie gern noch wissen? Bitte fragen Sie. — Uro 061 Bel erie xotenu y3HaTh?
CnparmmBaiire!

Das ist eine gute Frage. — Xoporumii Borpoc!

Diese Frage wird oft gestellt. — Dtot Borpoc yacTo 3a1ator.

Ich bin nicht sicher, ob ich Ihre Frage richtig verstanden habe. — 5 ve yBepeH, 4To paBIIEHO HOHSIT



Bam Bompoc.

Diese Frage kann ich leider nicht beantworten. — K coskasenuro, s1 He MOT'y OTBETUTh Ha 3TOT BOIIPOC.

Da bin ich iiberfragt. — 9T0T BOonpoc He B MOEI KOMIIETEHIIUH.

Da muss ich mich selbst erst kundig machen. Ich kann Ihnen diese Information aber gern

zuschicken. — Tyt MHe cHauyaTa caMoMy HY»HO y3HaTh. Ho st Mory mo3»ke npouHdopmupoBath Bac.

Haben Sie noch Fragen? Anmerkungen? — ¥ Bac etiie ecTb Borpochl? 3ameyanwisi?

9. 3asepwarowue paszvl

Wenn Sie keine Fragen mehr haben, dann bedanke ich mich noch einmal fiir Thr Interesse. — Eciiu y

Bac Gompiie HeT BorpocoB, 6maromapro 3a Bamr uaTepec.

Vielen Dank fiir die Aufmerksamkeit. — Criacu0o 3a BHUMAaHUE.

Marepuan k 3ausruio 6. Computersprache-Lexikon

I. Verben rund um Computer

Verb

Ubersetzung

Mustersiatze

(aus)drucken

pacrcyaTaTb

Drucken Sie den Text (aus)!

booten, starten, hochfahren

3arpy3uTb KOMIIBIOTEP

Fahren Sie den Computer noch
einmal hoch, wenn er sich
aufgehéngt hat!

chatten

0o0LaTeCA B CETH

Chatten Sie jede Nacht mit Ihrer
Freundin?

doppelklicken

Ha)XaTh 2 pasa

Klicke mit der Maus doppel!

CKa4aTb

Ich habe ein paar MP3-Dateien
downgeloaded (heruntergeladen)

editieren M3MEHSTH (TEKCT) Editieren  heiit einen  Text
veridndern.
einfiigen BCTaBUTb, JT00aBUTH An dieser Stelle konnen Sie dieses

Wort einfiigen.

sich einloggen (Slang)

BXOIHTH B CUCTEMY,
HOAKIIFOYHUTHCA K CCTH

Nachdem Sie eingeloggt haben,
sind Sie online, d.h. Sie sind im
Internet.

tippen, eingeben rnevararh Tippen Sie diese Adresse!

filtern (bUIBTPOBATH Ich lasse meine Mails filtern, damit
ich nicht so viel Datenmiill erhalte.

formatieren (bopmaTHpOBaThH Die neuen Disketten sind schon
formatiert.

herunterfahren BBIKJTIOYHTH Fahren Sie Windows am besten in
der Mittagspause herunter.

installieren HHCTAJUTHPOBATh Sie sollten endlich einen
Virenscanner installieren.

konvertieren (umwandeln) KOHBEPTHPOBATH, Sie konnen den Text leicht in

HU3MEHSATH GroB3buchstaben konvertieren.

kopieren KOMUPOBATh Kopieren Sie die Datei in ein
anderes Verzeichnis!

16schen yIanuTh (aiin) Die geloschte Datei liegt zundchst

noch im Papierkorb.

mailen (per E-mail schicken)

OChLIATH COOOLIEHUE 10

Bitte mailen Sie mir noch heute




3JIEKTPOHHOMU MOYTE

Abend lhre Antwort!

(fett, kursiv) markieren

BBIJACIINTD KHUPHO

(KypcuBOM)

Markieren Sie alle wichtigen
Worter kursiv.

online gehen, surfen

3aiTH B ceTh MHTEpHET

Ich gehe online, um meine Mails
abzurufen.

scannen CKaHUPOBATh Scannen Sie das Foto und schicken
Sie mir die Datei.
sichern, speichern COXpaHSThH (mannble, | Vergessen Sie nicht, regelmifBig
TEKCT) alle Dateien zu sichern.

umbenennen

JaTh Apyroe ums Qaiimy

Wenn du Dateien umbenennst,
vergib immer klare Namen.

1. Maskuline Nomen

Maskuline Nomen Ubersetzung Mustersitze/Definitionen

der Benutzer, -es, - M0JIb30BaTEIb Das ist eine Person, die den
Computer benutzt.

der Bildschirm, -s, -e 9KpaH Die meisten neuen Bildschirme sind
flach. Das ist ein Teil des
Computers, auf dem das Bild oder
der Text erscheint.

der Browser, -s, - Opaysep Bekennte Browser sind der Internet
Explorer und Netscape.

der Chat, -s, -s gar Sie sitzt stundenlang im Chat statt
zu telefonieren.

der Computer, -s, - KOMITBIOTEP eine elektronische Anlage, die
Daten speichern, wiedergeben und
rechnen kann

der Cursor, -s, - Kypcop Der Cursor blinkt auf dem Schirm.

der Drucker, -s, - MIPUHTEP Ich habe einen Laserdrucker, der
schneller ist als ein Nadeldrucker.

der Editor, -s, - CIUTOP Ein einfaches
Textverarbeitungsprogramm ist ein
Editor.

der Flatscreen «hAETCKpUH» Ein Flatscreen ist ein flacher

Bildschirm.

der Internet Explorer

HNurtepuetr Excruiopep

Der Internet Explorer wird bei
Windows zum Surfen im Netz
mitgeliefert.

der Link,-s, -s epexo. Mit einem Link wird auf eine
andere Webseite verwiesen.

der Monitor, -s, -en MOHHUTOP Das ist der Bildschirm eines
Computers.

der Scanner, -s, - CKaHep Ein Scanner ist geeignet, um Fotos
zu digitalisieren.

I11. Feminine Nomen

Feminine Nomen Ubersetzung Mustersitze/Definitionen

die Datei, -en ¢aiin Das ist eine Sammlung von

Dokumenten, die nach bestimmten
Kriterien geordnet und gespeichert
sind.

die Delete-Taste, -n

KJIaBHUIIa IJId YAaJICHUA

uHpOopMaIU

Die Delete-Taste ist eine
Loschtaste.

die Diskette, -n

YCKETa

Eine Art Scheibe, auf der man




Daten speichert und die man aus
dem Computer herausnehmen kann.

die Enter-Taste, -n

KJIaBHUIIIA
nHbopMaIuu

BBOJa

Driicken Sie nach Threr Eingabe die
Enter-Taste!

die Festplatte, -n,
die Harddisk,-s

JKECTKUU TUCK

Eine Festplatte ist ein
Speichermedium, man sagt auch
Harddisk.

die Geheimzahl = die PIN

KOJI

Vergiss nie die Geheimzahl fiir
deine Scheckkarte!

die Hardware

arnmapaTHas yacThOBM

Zur Hardware zihlt alles, was man
am Computer anfassen kann, z.B.
der Bildschirm.

die Mail, -s

OJICKTPOHHOEC MHUCHMO

Ein Brief per Internet oder Telefon

die Meniileiste, -n

MEHIO TIPOTPaMM

Eine Liste mehrerer Programme,
Dateien oder Funktionen, aus denen
der Benutzer eines Computers
auswahlen kann.

die Netiquette, -n

pasroBopHOE
HNurtepuere

CJIOBO B

Das sind Umgangsformen, die im
Internet  existieren, z.B. sich
einloggen.

die Schift-Taste, -n

KJIaBuIa mugT

Mit der Schift-Taste konnen Sie
mehrere Funktionen iiben, z.B. die
Grof3buchstaben tippen.

die Shopping Mall

3JIEKTPOHHBIA Mara3uH

Eine Shopping Mall ist ein Internet-
Portal, wo man einkaufen kann.

die Software, -n MPOrpaMMHOE Die  Software  besteht aus
obecrieucHue Programmen und Dateien.

die Tab-Taste, -n KJIaBHIIIa Ta0 Die  Tab-Taste dient  zum
Eindriicken von Texten.

die Tastatur, -en KJIaBHATypa Das sind die Tasten eines
Computers.

die Taste, -n KJIaBUINA Halte die taste langer gedriickt,
dann werden die Buchstaben
wiederholt.

IV. Neutrale Nomen

Neutrale Nomen Ubersetzung Mustersitze/Definitionen

das at-Zeichen @ = der | «cobaka» Das at-Zeichen benutzt man bei

Klammeraffe

allen E-mail-Adressen.

das DVD-Laufwerk, -s, -e

muckoson it DVD

In ein DVD-Laufwerk passen auch
normale CD-ROMs.

das HTML runepTekcToBeii  s3bik | Das HTML ist Programmiersprache
pa3MeTKH von Internet.

das Internet, -s HutepHeT Eine internationale Verbindung
zwischen  vielen,  voneinander
unabhdngigen Computern, die den
Austausch von Dateien zwischen
diesen Computern mdglich macht.

das Java S3BIK SIBA Das Java ist eine leistungsfidhige
Programmiersprache fiirs Internet.

das CD-Laufwerk, -s, -e JTHUCKOBO/I Verbinden Sie lhr CD-Laufwerk
mit lhrem Laptop!

das (der) Modem, -s, -e MOJEM Ein Gerdt, mit dessen Hilfe ein

Computer zur Ubermittlung von




Dateien an das Telefonnetz
angeschlossen werden kann.

das Portal, -s, -e opTan Eine zentrale Internetseite ist ein
Portal, von der man Zugang zu
vielen Links und Themen hat.

das Verzeichnis (der Ordner) | peructp, karajor Verzeichnisse dienen dazu, die
Ordnung und  Ubersicht zu
bewahren.

Wie schreibe ich einen Brief? Tipps fiir Briefe schreiben, Brief-Formatierung und Layout-Brief

Jeder kennt das: man muss einen Geschéftsbrief schreiben und stolpert dann {iber Formalien wie das
Brief-Layout. Briefe richtig schreiben fangt ndmlich bereits bei der Brief-Formatierung und dem
Aufbau bzw. dem richtigen Adressieren eines Briefes an.

Wie schreibt man einen Brief?

Zunéchst einmal muss man entscheiden: soll ein formeller Brief oder ein privater Brief geschrieben
werden? Wenn man im privaten Kontext einen Brief schreiben mochte, muss man keine besonderen
formalen Regeln befolgen. Wie iiblich sind auch in diesem Fall Anrede im Brief, Text und eine
abschlielende GruB3formel gingige Elemente des Briefes.
Ein Geschiftsbrief oder ein anderer formeller Brief werden hingegen nach festgelegten Regeln
geschrieben und es sind verschiedene Aspekte beim Brief-Layout zu beachten.

Aufbau des Geschéftsbriefes

Will man einen Geschifts-Brief richtig schreiben verwendet man Papier im Format DIN A4. Das
Adressfeld Brief, das Anschriftenfeld, muss so positioniert werden, dass die Anschrift des
Empfangers im Sichtfenster des Briefumschlags zu sehen ist. Ebenfalls im Sichtfenster sollte in
kleinerer Schrift iiber der Empfingeradresse die Adresse des Absenders zu lesen sein. Grundsétzlich
gilt, dass die Adresse des Absenders links oben auf dem Briefbogen steht und darunter die Adresse
des Empfangers. Die Absenderadresse steht links und zwar circa 17 mm unter der oberen Blattkante.
Der Absender sollte Namen, Stra3e und Hausnummer, Postleitzahl und Ort enthalten. Diese Angaben
werden nicht durch Leerzeilen getrennt. Die Empféngeradresse steht ebenfalls links. Sie wird circa
51 mm von der oberen Blattkante entfernt platziert. Neben dem Brief-Adressieren ist es wichtig, dass
der Empfénger in einem Geschiftsbrief die vollstdndigen Kontaktdaten des Absenders vorfindet. Wie
man einen Briefumschlag richtig beschriftet und adressiert lesen Sie unter Briefumschlag richtig
beschriften: was man iibers Kuvert Beschriften und Briefe Beschriften wissen muss, aus unserer
Kategorie Tipps und Tricks.

Layout Brief

Im Layout des Briefes spielt das Datum eine wichtige Rolle. Das Datum kann numerisch, also
beispielsweise 23.07.2010, oder alphanumerisch, beispielsweise 23. Juli 2010, geschrieben werden.
Vor das Datum schreibt man den Ort, an dem der Brief verfasst wurde (Musterstadt, 23.07.2010).
Beim Geschifts-Brief schreiben spielt natiirlich auch die Platzierung des Datums eine Rolle. Das
Datum kann an verschiedenen Plidtzen stehen — auf jeden Fall aber auf der rechten Seite des Briefs.
Das Datum kann zwischen Brief-Betreff und Anrede stehen, es kann vor dem Brief-Betreff stehen
oder aber am oberen Rand von einem Geschiftsbrief, also auf der Hohe der Adresse. Bei der Brief-
Formatierung muss man natiirlich auch daran denken, die Seitenzahl am Ende der Seite einzufiigen.

Anrede Brief

Uber die Anrede im Brief schreibt man iiblicherweise eine Zeile, in der der Grund oder Anlass des
Briefes kurz darstellt wird, was man auch als ,,Betreff* bezeichnet. Hier gibt man beispielsweise auch
Kunden- oder Auftragsnummern an. Diese Informationen diirfen nicht unterstrichen werden und
enden ohne Satzzeichen. Das Wort ,,Betreff wird nicht mehr in diese Zeile geschrieben. Nach zwei
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bis drei Zeilen Abstand folgt die Anrede im Brief, in Form von ,,Sehr geehrte Frau XX*/ ,,Sehr
geehrter Herr XY*. Hinter die Anrede im Brief setzt man ein Komma. Der erste Satz im eigentlichen
Brieftext, der in der nachfolgenden Zeile beginnt, wird in Kleinbuchstaben begonnen. Der Text wird
von einer GruBiformel (z.B. ,Mit freundlichen Griilen*) abgeschlossen. Laut DIN 5008 sollte
zwischen Textende des Briefes und der abschlieBenden GruBBformel eine Leerzeile eingefiigt werden.
Die Grullformel wird zudem nicht von einem Satzzeichen abgeschlossen. Darunter erfolgt dann die
personliche Unterschrift des Absenders. Bei der Brief-Formatierung sollte man eine gut lesbare
Schrift und eine ebenso gut lesbare SchriftgroBBe (iiblicherweise 10 bis 12 Point) auswihlen. Der
Zeilenabstand sollte einfach sein. Sollen dem Brief noch weitere Unterlagen oder Dokumente
beigefiigt werden, schreibt man ans Ende des Briefes linksbiindig das Wort ,,Anlagen®. Darunter
konnen die verschiedenen Anlagen aufgelistet werden.

Wenn man Briefe richtig schreiben mochte, gibt es tatsdchlich viel zu beachten. Aber die Frage ,,Wie
schreibe ich einen Brief* ist hiermit hoffentlich trotzdem beantwortet!

Musterbriefe
1. Geschiftsbrief: Einen Geschiftsbrief kann man trotz der vielen Vorgaben auch gut als einen

Musterbrief gestalten. Hier gibt es mal eine Vorlage ohne Text, die beim Aufbau fiir einen
Geschiftsbrief helfen kann.

(Logo)
Firmenname

Firma und Anschrift

Absender Firmenname
(Empfinger)
-Ansprechpartner/Abteilung-
Anschrift

PLZ

Ort

Betreffzeile (Rechnung/Angebot/Beschwerde/Bestellung...)

Sehr geehrte ...,

Hier ist der Platz fiir den Text. Je nach dem, was fiir einen Geschéftsbrief man schreibt, kommt hier

auch der entsprechende Inhalt hin.

Mit freundlichen Griiflen
(Unterschrift) Hier kann auch eine ,,maschinelle Unterschrift hinkommen, allerdings muss das

gesondert vermerkt werden und ist nicht immer mdglich.
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®PAHIIY3CKHUMH S3BIK

KonTponbhas pabora

|. B cnenyronux npeasiosKeHUsIX NOJYEPKHUTE CKa3yeMoe B TaCCUBHOM (popMe U onpeziennuTe ero
Bpemst. [lpenniosxkenus nepesenure.

1. Toutes les lettres sont écrites.

2. Ce stade a été construit en trois mois.

3. Les magasins seront ouverts a neuf heures du matin.
4. Nous sommes invités a cette soirée.

Il. Hanummre B maccuBHOM hopme.

1. J’ai envoyé cette lettre hier.

2. 11 écrira son roman dans un an.

3. Plus d’un million de personnes ont visité cette ville en été.
4. On nous demande de venir a temps.

1. Ot cnexyromux raarojoB 00pa3yrnTe MPUIACTHS HACTOSIIIETO

(Participe présent) u mpomemmero (Participe pass¢€) Bpemenu. [lpuuac-
TS TIEPEBEIUTE.
arriver, faire, voir, mourir, chanter, finir, ouvrir.

IV. Onpenenute GyHKIMIO MPUYACTUS B CIACAYIOMINX MPETIOKECHHSIX.

1. Nous avons voulu publier les résultats de ce travail.
2. Ce travail a donné des résultats voulus.

3. Les années passées a Paris étaient inoubliables.

4. 11 a passée plusieurs années a Paris.

5. Les motagnes entourant cette ville ne sont pas hautes.

Tect
| Lisez le texte

Place et role du métier dans la vie.

Quand il était petit, 'un de mes fils, qui maintenant est architecte naval, ne révait que de
moteurs. Le jour du lancement de la premiere fusée envoyée dans la stratosphére, il a été
complétement attristé. “C’est plus la peine de vivre (il ne faut plus vivre), on a tout inventé dans les
moteurs. Alors, a quoi ¢a sert d’aller a I’école?” Ce qu’il pouvait apprendre sur les moteurs était
dépassé. “Il n’y a plus rien a trouver ... Et s’il n’y a plus rien a trouver de scientifique, a quoi ¢a sert
de vivre?” Il a vraiment pensé que la science était arrétée. Il n’y avait que cela qui ’intéressait. Et ca
m’a beaucoup frappée, parce qu’il a fallu lui remonter le moral pendant deux jours: “Mais tu sais, il y
a encore d’autres choses a inventer ... Apres tout, cette fusée ne monte pas aussi haut que ¢a ...”

On ne préte pas assez d’attention aux sentiments d’un enfant qui pense a chercher son métier.
Il faut qu’, il puisse continuer, en faire autant, faire mieux ou autre chose. Sinon, il pensera: “Je suis
né trop tard” ou “A quoi bon*.

Il y a des héros qui réussissent, il y a les “perdants” qui risquent de décourager la “reléve”.
Les péres mécontents de leur sort développent aussi chez les enfants I’idée que tout effort est vain,
tout travail inutile "dans la société contemporaine. Combien d’hommes qui ont des responsabilités
arrivent chez eux pour se plaindre: “Ce métier est fichu, cette profession n’est plus efficace”.



Ce n’est pas catastrophique pour ’adolescent. Au contraire: son pére est humain. Et puis ¢a
lui apprend aussi qu’il y a des choses barrées, fermées, et qu’il faut aller ailleurs, faire autre chose,
trouver une autre voie, ne pas faire la méme profession. C’est une information.

Analysez le texte:

1.C est un texte qui porte un charactére
a) officiel
b) inofficiel
c) scientifique

2. Le théme principal du texte est:
a) le choix d'une profession
b) les relations enfants — parents
¢) le role de la famille dans le choix d’'un métier

3. Le théme du texte est lié au domaine de
a) la psychologie
b) la pédagogie
c) la sociologie

I. Choisissez les phrases correspondant au contenu du texte.

1.a) Le fils de I'auteur ne révait pas de moteurs.
b) Le fils de I"auteur pensait toujours aux moteurs.
c) Le fils de I'auteur révait devenir architecte.

2. a) Lanouvelle de la fusée envoyée dans le cosmos 1'a beaucoup réjoui.
b) Le garcon était tres attristé de la nouvelle de la fusée envoyée dans le cosmos.
c) Le garcon était tres fier du progres technique des hommes.

3. a) Le garcon a voulu poursuivre ses études pour devenir ingeniéur .
b) La mere du gar¢on ne pouvait pas 1 aider.
c) Le garcon ne voulait plus étudier les moteurs parce que tout y était déja’
découvert.

I11. Dans quel paragraphe du texte parle-t —on de:u

1. lanécessité d'encourager les enfants aux moments difficiles?
a)l
b) 2
c)3

2. des parents qui ne sont pas contents de leur métier?
a) 3
b) 2
c)1l

3. d autres chances de trouver une nouvelle profession?
a) 2
b) 4
c)3

IV. Mettez le mot équivalent au mot souligné.



1. On a tout inventé
a) étudié
b) découvert
c) défini

2.Les peres mécontens de leur sort développent chez les enfants 1'idée que tout éffort est vain.
a) destin
b) vie
c) travail

3. Ce métier est fichu
a) inutile
b) nécessaire

¢) difficile

V. Mettez le mot frangais dans la phrase

1. Iln’y a plus rien a(u3y4arsn)
a) découvrir
b) chercher
¢) étudier

2. 1l a vraiment(moxymai) que la science était arrétée.
a) réfléchi
b) pensé
c) imaginé

3. Ilyades «perdants» qui peuvent décourager(moapacTaroiiee OKOJCHHE)
a) la releve
b) I"adolescence
c) les jeunes

VI. Trouvez les formes convenantes.

1. Quand il était petit
a) Présent
b) Impartait
c) Futur

2. Les hommes arrivent pour se plaindre
a) Passe composé
b) Présent
c) Imparfait

3.1l'y aura encore d' autres choses a inventer.
a) Futur simple
b) Futur immédiat
c) Présent

4. Les fusées ont été envoyées dans la stratosphére par les hommes.
a) Passé composé, forme passive




b) Imparfait, forme passive
c¢) Passé composé, forme active

5. Ce travail est (6osee) utile.
a) plus
b) beaucoup plus
c) tres

6.Tu peux faire (myure).
a) meilleur
b) mieux
c) le mieux

7. C’était une ideé (mopasuBsirast) mon imagination.
a) frappant
b) frappante
c) frappée

8. (ITpuxons) chez eux ils commencent a se plaindre.
a) arriveé
b) étant arrivé
c) en arrivant



