MMWHOBPHAYKH POCCHUHA
SApocaasckuii rocyaapcrseHnblii yausepeurer uM. ILI. lemunosa

Kadenpa MupoBoif 5KOHOMHUKH ¥ CTATUCTHKU

YTBEPX/AIO
JlekaH SKOHOMHUYECKOTO (pakynpTeTa

J.1O. bproxanos

(noonucw)

«11» mas 2022 1.

Padouas nporpaMMa qUCHHIIMHBI
«JIEKTPOHHBIH JOKYMEHTO000POT B MEKIYHAPOIHOM OU3HECe»

HanpaBnenune noaroToBku
38.03.01 DxoHOMMKA

Hampasnennocts (mpoduis)
MupoBasi 5KOHOMHUKA U MEXIyHAPOIHBIN OU3HEC

®dopma o0yueHus
Ounas
[Iporpamma ono0OpeHa [Tporpamma ono6pena HMK
Ha 3acelaHuu Kadeapsbl SKOHOMHYECKOTO (haKylbTeTa
oT «4» mas 2022 r., npotokost Ne 8 npotokoi Ne 5 ot «11» mas 2022 r.

Spocnasib



1. Ile/i1 0CBOEHUS THCHUILIMHbI
JucuumuinHa «DIEKTPOHHBIH JOKYMEHTOOOOPOT B MEXKIYyHapOJHOM OW3HEcCe» aKTyallbHa B
CBSI3M C BO3pACTAlOIIMM  3HAYEHHEM IIPOTHO30B B MPHUHATUM HAy4YHO OOOCHOBAHHBIX,
3pPEKTUBHBIX SKOHOMHYECKHX pEUICHHH B  YCIOBUSAX IPOLECCOB  MEXKIYHAPOTHOU
r00aIn3aluyl U PerHOHANIBHOM HMHTErpaliy, PacIIUpeHUs] BHEIIHEAKOHOMHUYECKHX CBSA3CH H
pa3nu4HbIX (OPM SKOHOMUYECKOTO COTPYAHUYECTBA.
enstMu  OCBOGHUS  JAUCHMIUIMHBI  (MOOYNsl)  «ODaeKMpOHHbLL — OOKYMeHmoobopom 6
MeNCOYHAPOOHOM OU3Hece» SBIIIOTCS:
¢dbopmupoBanre y OyAymIUX CIEHUAIMCTOB HEOOXOIMMBIX JUIS MX MPAKTHUYECKOH paboOThI
3HaHUH 10 TPUMEHEHHIO METOJOB ONTHMU3AUN W CTATUCTUKH ISl PEIICHHS
yIIPaBIIEHYECKUX 3a/1a4;
peanu3ai STHX METOJOB Ha NPaKTUKE C TOMOMIbI0 MH(OPMAIMOHHBIX TEXHOJOTHH U
MPOTPaMMHBIX TPOTYKTOB.
pa3BUTHE y CTYJICHTOB MHTEpeca K MPHUKIATHOMY NMPUMEHEHHIO TOJYYCHHBIX 3HAHWHA JUIs
peleHus MPaKTHYECKUX 337a4 B aHAIHU3€ U YIPaBICHUN
OcBoeHue Kypca JIOJDKHO COJICHCTBOBATD:
- BBIPa0OTKE HAaBBIKOB TBOPUYECKOTO TIOIX0/1a K PEIICHUIO 3aa4 aHaIN3a U YIPaBJICHHUS;
- YMeHHI0 BbIOOpa 3()(HEeKTUBHOTO METO/1a PELICHHS;
- MOBBIIICHUIO TIPO(PECCHOHATBHBIX Ka4eCTB OYIYIINX CHEIHAINCTOB
Juctunnuna «1eKmpoHHblil 00KYMEeHMO000pom 8 MeHcOYHapOOHOM OusHece » 00€CTIeUnBacT
npuoOpeTeHne 3HaHWH W yMEHHWA B COOTBETCTBHHM C TOCYIApCTBEHHBIM 0O0pa3oBaTEIbHBIM
CTaHIApPTOM, COJCHCTBYeT MNPUKIAAHOMY  XapakTepy oOpa3oBaHus, (HOPMHPOBAHUIO
MHUPOBO33PEHUS M PA3BUTHIO JIOTHUECKOTO MBIIICHHS.

2. MecTo THCHUIJIMHBI B CTPYKTYpe 0aKkajiaBpuarta

JuctunnuHa  «OnekmpouHblll.  OOKYMEHMOooOopom 6 MeHCOYHAPOOHOM — Ou3Hece»
OTHOCHTCS K dYacTd, (popmMupyeMol ydJaCTHHKaMH OOpa3oBaTelbHBIX OTHOIIeHWN bioka 1
(b1.B.23).
Jl7is 0CBOEHMSI NTaHHOW TUCIUIUIMHOM CTYIEHTHI JOJIKHBI MPEABAPUTEIBHO MPOCIYIIATh KypChI
«MupoBasi SKOHOMHKA M MEXIyHapOJIHble SKOHOMHUYECKHUE OTHOIIEeHUs», «HbopmannoHHbie
TEXHOJIOTUU B OOpaOOTKE BHEIIHUX JNaHHBIX». OTHeNbHbIE TeMbl AUCLHMIUIMHBI MOTYT OBITH
MOJIE3HBl TPU TOATOTOBKE KBAIU(DUKAIIMOHHOW pabOThI, [UIsi KOHKPETH3AllMH pelIeHUs

npodecCHoHANBHBIX 3a71a4 cdepe.

3. [lnanupyemble  pe3yabTaTbl O0y4YeHHsI 1O  JUCHUILJIMHE, COOTHECEHHbIEe €
IVIAHUPYeMbIMH pe3yiabTaTtamu ocBoennst OII 0akanaBpuara

[Ipouecc n3ydeHus: TUCIUILIMHBI HaIlpaBJieH Ha (QOPMUPOBAHHE CIEAYIOIINX JIEMEHTOB
komrereHuii B cootBercTBr ¢ ®PI'OC BO, OIl BO u mpuoOpereHus cienyrmux 3HAHUH,
YMEHMUIA, HAaBBIKOB U (MJIM) OTIBITA IS TEIILHOCTH:

dopmupyemast HNuaukarop Ilepeuenn
KOMIIeTeH M JDOCTHKEHMS IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHMs
(kox u popmMyIUPOBKA) KOMIIeTEH MU
(koa u
¢opmyaupoBka)

IpodeccnonanbHbIe KOMIIETEHUNH

IIK-3 (0OY) Cnocoben | IIK-3 (OY)-1.3. 3HaTh:

K odopmienuto | Odhopmisier OCHOBBI JJOKYMEHTO000POTA IO 3aKIIFOYCHUIO
JTOKYMCHTAIUH U | TOKyMEHTAIIHIO C BHEIITHETOPTOBOTO KOHTPAKTA U MPOTPAMMBI
BEJICHUIO JITIOBOM | TIOMOIIBIO JOKYMEHT0000poTa

MEPENUCKH C  IEJbI0 | CIICIUATBbHBIX YMeTh:

OCYIICCTBJICHUA IIpOTrpaMMHBIX BCCTHU NICJIOBYHO IICPCIIMCKY U q)OpMI/IpOBaTB




B3anMMOJICHCTBHUS C
YYaCTHUKAMH
BHELIHETOPrOBOIO
KOHTpakKTa

IIPOLYKTOB U CTPOUT
OIITUMAJIbHBIC
CUCTCMBbI
JOKYMEHTO000pOoTa
10 BHEIIHETOPIOBOMY
KOHTPAKTY

CXeMY JIOKYMEHTO000pOTa MOJIeNen

IIK-4 (OY) Cnocoben
K PETHCTpAIVH, YUYETY,
CUCTEMAaTH3AINH U
(hopMUPOBaHUIO
peectpa JOKyMEHTAIHH
10 BHEITHETOPTOBOMY
KOHTPAaKTy

IIK-4 (OY)-1.4.
Perucrpupyer,
YUUTBIBAET,
CUCTEMAaTU3UPYET U
dhopmupyet peectp
JOKYMEHTAIUH 110
BHEILIHETOPrOBOMY
KOHTpPAKTy

3HaTh:

CTPYKTYPY OKYMEHTOB I10
BHEIIHETOPrOBOMY KOHTPAKTY

YMmers:

CO3J1aBaTh U CUCTCMATU3HUPOBATE PEECTP
JOKYMCEHTAIMHU 110 BHCIIHETOPIrOBOMY

KOHTPaKTy

4. O0beM, CTPYKTYpPa U Coiep:KaHHe AU CHUTITIHHBI

OO0mas TpyI0eMKOCTh JUCIUTIINHBI COCTaBIIseT 3 3a4eTHbIe eauHuIbl, 108 akan. Jaca.

Ne Tembl (pa3aesibl) Buabl yueOHbIX 3aHATHI, DopMbI TEKYIIET0
n/n AUCHUTLIMHBI, BKJIIOYASl CAMOCTOSATEJILHYIO KOHTPOJIS1 yCIeBaeMOCTH
HX CcO/Iep;KaHue = padoTy CTY/IEHTOB,
g U UX TPYA0eMKOCTh ®opMa NPOMeKYTOUHOI
= (B akageMHYeCKHX Yacax) aTTecTaluu
o (no cemecmpam)
Dopmuet 30 u /10T
(npu nanuuuu)
KontakTHasi padora
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1 |moxymentooboporamero | 5 | 2 | 2 0,5 8 Pedepats
CTPYKTYypa
Marepuans 8 LMS Moodle:
- IPE3CeHTAIINUS;
- KOHCIIEKT JIEKLIUI
¢ mom uucne ¢ 30 u /10T 4 H
- TeMbI pedepaToB
-BOIPOCHI
-TecT 1
OCHOBHBIE TIOJIOKEHHUS, Huanor-cobecenoBanne
2 |periaMeHTUpPYIOIIUe 5 6 6 0,5 20 |(ycTHBIit orpoc)
JnoKyMeHTooOopoT B BO/| [IpakTudeckas pabora 1
Marepuansl B LMS Moodle:
- IPE3CHTAIUS;
¢ mom uucie ¢ 30 u /0T 10 |- KOHCHEKT JEeKIui
- BOIIPOCHI
-TecT 2




BeruucnurenbHbIe CETH U Juanor-cobecenoBaHme
3 |KOMIUIEKCHI IPUKIAIHBIX | 5 5 5 0,5 20 (YCTHBIH 0IpocC)
nporpamMm [Ipaktuueckas padora 2
Marepuansl B LMS Moodle:
¢ mom uucne ¢ 30 u /10T 10 | MpeseHTalliiL
- KOHCITEKT JICKIIHH
- BOTIPOCHI
Yaudukanus u Juanor-cobeceioBanue
4 |cTtaHmapTu3auus 5 5 5 0,5 20 (YCTHBIH OITpOC)
JJOKYMEHTOB B B:)I[ [IpakTuueckas padora 3
Marepuansl B LMS Moodle:
¢ mom uucne ¢ 30 u /10T 10 | MpeseHTanuA
- KOHCITEKT JICKITHH
- BOTIPOCHI
68
03| 1,7 3auer
Bcero 108 | 18 | 18 2 10,31 69,7
¢ mom uucne ¢ 30 u J[OT 34

Conep:xanue pa3iesoB JTUCUMIIIMHBI:
Tewma 1. [lonaTHE TOKYMEHTOOOOPOTA U €r0 CTPYKTYpA
JIOKyMEHTOOOOpOT, €ro cBsi3b ¢ (QYHKIUAMH YIOpaBICHUS W OW3HEC-TIPOIIECCAMM, THITbI
JOKYMEHTO000pOoTa. ABTOMATH3alMs TMPU COCTABICHUU BHEIIHETOPrOBOTO  KOHTpPAaKTa.
OnemMeHThl U (YHKIMH JTOKyMeHTOooOopoTa. CucremMa JOKyMEHTAallMM W OCHOBHBIE NPU3HAKH
kiaccudukanuu 1oKyMeHTOB. [loHSATHE W PoOJib TOKyMEHTa B mpolleccax, nmpoTekaromux B IC.
JIOKyMEHTOIIOTOK W TOKa3aTelu OLEHKA MOTOKOB HMHGOpMAIMU MpPH MPOESKTUPOBAHUU
nH(OPMAIMOHHBIX cucTeM. [lepcreKTUBBI pa3BUTHS 3IEKTPOHHOTO 000poTa B Poccun

Tema 2. OCHOBHBIC TTOJIOKEHUS, PETJIAMEHTUPYIOIINE JOKyMeHToo00opoT B BO/I.
OcHOBHBIE MPEANOCHUIKI U HEOOX0MMOCTh Iepexo/ia K 6e30yMa)KHOM TEXHOJIOTUU YITPABJICHUS.
OcHOBHbIE KOHIENIMH ITepexo/ia K 6e30yMaKHOW TEXHOJIOTUH yIpaBiieHus. busnec-mnpoiiecco B
B3/1. Knaccsl 6usnec-niporieccoB. [IpaBoBbie OCHOBBI TPUMEHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB U
MH(OPMALIMOHHBIX TEXHOJIOTUH B TOPTrOBJIE U TAMOXKEHHOM JIelie

Tema 3. BeruucinuTenpHble CETH U KOMIUIEKChI IPUKIIAIHBIX TPOrpaMM
[lonstne cucremMbl yHOpaBiICHHUs  JIOKYyMEHTOOOOPOTOM, KaK 4YacTH  KOPIOPAaTHUBHOM
SKOHOMHYECKOM  HMH()OPMAIMOHHONW  CHUCTEMBI. ABTOMaTH3alusi IpU  COCTaBJIECHUM
BHEIIIHETOProBOT0 KOHTpakTa. TpeboBanus u npuHuunsl co3ganus CYJl, coctaB u cozepkaHue
nojacucreM. [lonsarue APM, coctaB APM u ucnonb3yeMbIx MH()OPMAIMOHHBIX TEXHOJIOTHH.
Mertoabl U cpeacTBa MOAETMPOBAHUS, OLIEHKU M aHAIN3a T0KyMEHTO000pOTa B SKOHOMHUECKUX
CUCTEMaX.

Tema 4. YaHudukanus u craniapTusanus J0KyMeHToB B BO /]

ITonsitue ¢dopmbl  31ekTpoHHOrO jgokymeHTa (O/]). ABTomMaTtu3anuss 0OpU  COCTaBIECHUU
BHEIIHETOproBoro koHtpakra. Buasl 3/1. CocraB snemeHToB DJ] M METOJBI UX 3aMOJHEHUS U
koHTposisi. CoctaB omepanuii  mpoekTupoBaHuss u  ob6paborku  IJI.  OcobeHHOCTH
MPOCKTHPOBAHUS W 3aloJIHeHUs u o0pabotku Web-popm. Krnaccudukamus cpencts
COCTaBJICHUS U 3alOJIHEHUS JIEKTPOHHBIX JOKYMEHTOB. CTpyKTypa HMpOrpaMMbl COBPEMEHHBIX
nporpamMm  XapakTepUCTHKa OCHOBHbIX Mopayned. Ilpaktuka odopmileHHs TaMOXKEHHBIX
JIEKJIapalnit




5. Oﬁpa30BaTeJ’lebIe TEXHOJIOI'MHU, HCITOJIB3YEMbIEC IIPU OCYIIECTBJICHUN 06pa30BaTeJ’IbHOF0
npouecca nmo IMCIuIinue

B mpornecce 00y4eHust HCTIONB3YIOTCS CIEIyIONe 00pa3oBaTeIbHbIE TEXHOJIOTHH:

BBoaHasi JieKIMA — 1a€T TMEPBOE LEJIOCTHOE IMPEJACTABICHUE O JUCHUIUIMHE |
OPUEHTHUPYET CTYJCHTa B CHUCTEME U3YYCHMs JaHHOW AUCHUIUIMHBI. CTYICHTBHI 3HAKOMSITCS C
Ha3HA4YCHHEM U 3aJayaMHu Kypca, €ro poJibl0 U MECTOM B CHUCTEME YUEOHBIX TUCIUILUIUH U B
CHUCTEME TMOATOTOBKM B IesioM. JlaeTcsi kKpaTkuii 0030p Kypca, UCTOPHUSI Pa3BUTHS HAYKU U
MIPAKTUKH, TOCTHXKEHUS B OTOU cdepe, IMEHA U3BECTHBIX YYCHBIX, H3JIaraloTCs MePCIEeKTHBHEBIE
HampaBJI€HUs HccienoBaHuid. Ha 3ToMl  JIeKUMM  BBICKA3bIBAKOTCS  METOJUYECKHE U
OpraHU3aIlMOHHBIE OCOOCHHOCTH pPabOThI B paMKax JaHHOW JUCIMIUIMHBI, a TakXKe JaeTcs
aHaJIN3 PEKOMEHIyeMOU y4eOHO-METOAMYECKON JINTepaTyphl.

AkajeMuyecKas JeKIus (MU JeKIus oOLIero Kypca) — MocieI0BaTeIbHOE U3JI0KEHHE
Marepuana, OCYIIECTBIIEMOE MPEMMYIIECTBEHHO B BHAE MOHOJIOrAa MPENoJaBaTelIs.
TpeboBaHusi K akaJeMHUYECKOW JIEKIMU: COBPEMEHHBIN HAay4HbI ypOBEHb W HAaChILIEHHAs
WH(POPMATUBHOCTh, yOeaUTENbHAS apryMEHTallus, IOCTyMHAs W TIOHATHAs peyb, deTKas
CTPYKTypa W JIOTHKA, HaJUYHe SPKUX MPUMEPOB, HAYYHBIX JOKA3aTEIbCTB, OOOCHOBAHWH,
(bakToB.

IIpakTHYeckoe (CeMUHAPCKOE) 3aHATHE — 3aHSTHE, TIOCBSAIIEHHOE MPAaKTUYECKOU
OTpabOTKE y CTYJIEHTOB KOHKPETHBIX YMEHHUN W HAaBBIKOB NPH HM3YYCHUH JIUCIHILIMHEI,
3aKpETUICHUIO TTOJIYYCHHBIX Ha JICKIIMWA 3HAHWUW M OIICHKE Pe3yJbTaTOB OOy4YEHHUs B TpoIlecce
TEKYLIEro KOHTPOJIS.

Ha nepBom mnpakTM4ecKOM 3aHATUM B BBOJHOM 4YacTH JAeTCs IEPBOE LEJIOCTHOE
npeAcTaBieHue o aucuuiuimHe. CTyIeHThl 3HAaKOMATCS C Ha3HAUYCHWEM W 3aJadaMu
JTUCLHMIUTMHBL, €€ pOoJbl0 U MECTOM B 00pa3zoBaTelbHOM mporpamme. Ilpu 3Tom 03ByumBaroTcs
METOJUYECKUE U OpPraHU3allMOHHBIE OCOOCHHOCTH PAa0OThl B paMKaxX JaHHOW TUCIUILIMHBI, a
TaKxe JaeTcst aHaIu3 PEKOMEHTyeMOU y4eOHO-METOAUYECKOM JUTEPATYPBI.
[TpoaomKUTENBPHOCTD BBOIHOM YacTH cocTaBiisaeT He Oosee 10-15 MuHyT.

[Ipu mpoBeneHNM MPAKTUYECKUX 3aHATUN HUCIOJIb3YIOTCS TAKHME MWHHOBAI[MOHHBIE METObI
oOyueHus, Kak auajior-coobeceqoBaHune, KOJUIEKTUBHOE OOCYKIEHHE TEMaTUYECKUX BOIIPOCOB,
pa30op MpaKTUUYECKUX CUTYyaluil (METOJl KeCOB), HOPMATUBHBIX IOKYMEHTOB, TEOPETHUECKUX U
METOJMYECKUX AaCIHEeKTOB IO TeMaM AUCHUIUIMHBL ~ OOCyXJeHHE U OIICHKA MPaBUIBHOCTH
BBITIOJIHEHHBIX Pa3JIMYHOTO THUIIA 33/IaHWM, YKa3aHHBIX B (POHJIE OLECHOYHBIX CPEICTB paboueit
MIPOrpaMMbl, MPOU3BOIUTCS KOJIJIEKTUBHO CTYJIEHTAMH MOJI PYKOBOJICTBOM ITPENO/1aBaTEeIs.

KoHcynbTauum — rpynmnoBble  3aHATHSA, SBISONIMECS OOHOW #3  GOpM  KOHTPOJIS
CaMOCTOSITENIbHOM pabOThl CTYJICHTOB B T€UeHHE cemecTpa. Ha KOHCYlIbTalMsIX MO WHUIIUATHBE
CTYICHTOB PAacCMaTPHUBAIOTCS U OOCYKIAIOTCA PA3IUYHbIE BOMPOCHl TEMATUKH JAUCLUILIHHBI,
KOTOpbI€ BOSHUKAIOT Y HUX B IIPOLIECCE CAMOCTOSTEIHHON PabOTHI.

B npornecce o0ydeHHs UCIIONB3YIOTCS CIASAYIOMINE TEXHOJIOTHH YJEKTPOHHOTO 00yUeHUS
Y JUCTAaHIIMOHHBIE 00Pa30BaTENbHbIC TEXHOIOTHHU:

DaexTponHblii yauBepcurer Moodle SIpI'Y, B KOTOpPOM MPUCYTCTBYIOT:

- 3aJaHus A7 CaMOCTOSITENFHOM paboThl 00yUYaOUXCs MO TeMaM TUCITUILTAHBL,

- CpeICTBa TEKYIIETro KOHTPOJIS yCIIeBAEMOCTH CTY/ICHTOB (TECTUPOBAHNUE);

- NPE3EHTALMHU U TEKCTHI JIEKIHUH [0 TeEMaM JUCLMIUINHBI;

- TpPENCTaBI€H CIOHUCOK Y4eOHOW IUTepaTyphl, pPEKOMEHAYeMOW Ml OCBOCHHUS

JTUCIUTUIUHBI;

- mpenctaBieHa wuHpopmamus o (GopMe W BpEMEHH TMPOBEACHUS KOHCYIbTAMNA TI0

JUCLMIUTMHE B PEKUME OHJIANH;



- mocpeAcTBOM ¢GopymMa  OCYIIECTBISCTCS CHHXPOHHOE U (WJIM) AaCHHXPOHHOE
BBaHMOHeﬁCTBI/Ie MCKIAY O6y‘laIOIJ_II/IMI/IC$I U IIpCroaaBaTCJicM B paMKax H3YUYCHHUA
JUCLHUILINHBI.

6. [lepeyeHb HMH(POPMANUOHHBIX TEXHOJIOTHii, HCMOJb3yeMbIX TMPH OCYIIECTBJIEHUH
o0pa3oBaTeIbHOIO MpoLecca Mo [JHCHMIUIMHE, BKJIWYAas MepeyeHb JHLIEH3UOHHOIO
NpOrpaMMHOr0 ofecneyeHuss W HMHPOPMAIMOHHBIX CHPABOYHBIX cHCTeM (MpH
HEeO0X0IMMOCTH)

B mpomecce ocymectBieHus —00pa30BaTENBHOTO — Tpoliecca IO JUCIMILIMHE
UCTIOJIb3YETCS:
1) mporpaMMHOe oOecrieyeHue:

- oniepanmonHas cucrema Windows;

- mporpammbl MicrosoftOffice;

- Adobe Acrobat Reader DC.
2)OnexktpoHHbIN yHUBepcuTeT Moodle

3) uH(pOpPMAaIMOHHBIE CIIPABOYHBIE CHCTEMBI, B T.4. MPO(EeCCHOHATbHBIE 0a3bI TAHHBIX:

- cipaBouHas npaBoBas cucrema ' APAHT;

- cupaBo4Has npaBoBas cucrema Koncynsrantl Inroc.
7. IlepeyeHb OCHOBHOWi M  /IONOJHHUTEJNbHOW Yy4eOHOIl JIMTepaTypbl, pecypcoB
UH(OPMAIHOHHO-TEJIEKOMMYHUKAUMOHHOH ceTn  «VHTepHeT», HEOOXOAMMBIX JJI
OCBOEHUS THCHHUILINHBI

a) Ocnoenasn 1umepamypa

1. Herecona,O. FO. NHdopmarmoHHbIe CHCTEMBI U TEXHOJIOTHU B YKOHOMUKE : ydeOHOE
nocooue st By3oB / O. HO. HerecoBa. — 4-¢ u3n., ucrp. u non. — Mocksa :
MznarensctBo IOpaiit, 2023. — 178 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-
15926-4. — Texkcrt : anexTpoHHbIii / OOpa3oBarensHas miatdopma FOpait [cait]. —
URL.: https://urait.ru/bcode/510292

2. Herecosa,O. 0. NHpopManmoHHbIE TEXHOJIOTHH B JKOHOMHKE : yueOHOE TT0COOue IS
cpennero npodeccruonansHoro oopazosanus / O. 0. HerecoBa. — 4-e uz ., ucmp. u
non. — Mockga : U3marensctBo HOpaiit, 2023. — 178 ¢. — (IIpodeccronanbroe
obOpazoBanue). — ISBN 978-5-534-16465-7. — TekcT : anmekTpoHHsbI# // OOpa3oBaTenbHas
wiardopma FOpaiit [caift]. — URL: https://urait.ru/bcode/531124

0) /lonoanumenvnas a1umepamypa

1.I0yBanoBa, H.H. Opranu3zanus u TEXHOJOTUS JIOKYMEHTALMOHHOTO oOOecreyeHus
yIipaBJieHUs : yueOHUK U mpakTukyM Juist By3os / H. H. llyBanoBa. — 2-e u3n., nepepa0. u
nom. — Mocksa : U3narensctBo Opaiit, 2023. — 265 c. — (Bsicmiee obpa3oBanue). —
ISBN 978-5-534-12358-6. — Tekct : »nexTpoHHbIH // OOpa3oBarenbHas IuaThopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/511962

2. Xypuan «MupoBasi 5KOHOMHKA U MEKYHAPOIHBIC OTHOIICHHSI.
- Tekct: anektponnsiii — URL: https://www.elibrary.ru

8) pecypcol cemu «Humepnemy


https://urait.ru/bcode/510292
https://urait.ru/bcode/531124
https://urait.ru/bcode/511962

1. . AHanuTtHueckuil 00630p CHCTEM DIIEKTPOHHOTO JOKYMEHTO000POTa,
http://www.cio-world.ru/analytics/34692/
2. Anrtamos B. u np. Pa3zpaboTtka cucreM JOKyMEHTO000pOTA JIJIsl KOPIIOPALIUH,
http://citforum.ru
3. DnexTpoHHBII Karajaor Hayunoii Ooubnmorexku SApl'y
(https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php).
4. DnextponHas Oubinmoreunas cucrema (OBC) m3marenbctBa «tOpaiity (https://www.
urait.ru).
5. DnekrponHas  Oubmmoreunas  cucrema  (OBC)  m3marensctBa  «IIpocmekT»
(http://ebs.prospekt.org/).
6. Hayunas anekrponnas oubnuorexka (HOB) (http://elibrary.ru)
7. DneKTpoHHO-OMONMOTEeYHass  cucTteMa «YHHBepcuTeTckas  Oubnmoteka  online»
(www.biblioclub.ru).
https://exportcenter76.ru/ - IlenTtp sKcnopTa ApoCcIaBCKo# 001acTH 0(QUITHATBEHBIN CAlT
DKOHOMHKO-CTaTUCTHUECKHE pecypchl Internet:
- www.gks.ru — 'ockomcrar PO.
- www.cbr.ru — IlentpanbHblii 6ank Poccuiickoit denepanuu.
- Www.Cea.gov.ru — AHaIuUTUYECKUH LEHTp MpH NpaBUTeNbCTBE Poccuiickon
denepanuu.
- www.fcsm.ru — denepanbHas ciryx0a o GUHAHCOBBIM PHIHKAM.
- www.rbk.ru — PBK (PocbusnecKoucantunr).
- www.stat.hse.ru — Crarncruueckas 6a3a nasaeix HY BIID.
- http://prognoz.org — IIporHo3sl ¥ MPOTHO3MPOBaHKE. METOABI MTPOTHO3UPOBAHHS.
TexHonoruu.
- repec.org — RePEc (Research Papers in Economics) — 6a3a gaHHBIX, COJAEpIKaIas
CTaTbH, pa3IMyHble MaTEPHUAJIbI 10 SKOHOMHKE (HA aHTJL. 53.).
- WWW.CeMI.rssi.ru — IleHTpanbHBIH 3KOHOMHKO-MareMaTHYecKuii uHCTHTYT PAH
(I>MN).
- www.forecast.ru/mainframe.asp — LleHTp MaKpOIKOHOMHYECKOTO aHaau3a u
MIPOTrHO3UPOBAHUSL.
- www. ecfor.ru — IHCTUTYT HapOAHOXO3HCTBEHHOTO MporHo3upoBanus PAH.
- www.rtsnet.ru — Poccuiickas ToproBasi cucteMa.
- Www.micex.ru — MockoBcKast ME:KOaHKOBCKasi BAJTFOTHAs OUpKa.

© oo

8. MaTepuaJjibHO-TeXHUYEeCKAasl 0a3a, He0OX0AUMAs VISl OCYIIECTBJIEHUS 00Pa30BaTEeIbHOI0
npoiecca no AMCUMUIINHE

MarepuanpHO-TeXHUYECKass 0a3a, HeOOXouMast I OCYIIECTBICHUS 00pa30BaTEIHLHOTO
rporiecca 1Mo JUCHUILIMHE BKII0YAST B CBOM COCTaB CIICIMAJIbHBIE TTOMEIICHHUS :

-y4eOHbIe ay[UTOPUU JAJISl MPOBEACHUS 3aHSATUHN JEKIMOHHOTO THUIMA M MPAKTUYECKUX 3aHSATUI
(cemuHapoB);

- yueOHbIE ayIUTOPUHU AJIs1 TPOBECHUS TPYINIOBBIX U WHIUBUAYAIBHBIX KOHCYIbTAIIHH,

- yueOHbIE ayIUTOPUHU IJIs1 TPOBEICHHS TEKYIIEr0 KOHTPOJIS U IPOMEXKYTOUHOM aTTeCTalluu;
-TIOMEIICHHS 111 CAMOCTOSITEIIBHON PabOTHI;

-TIOMEUIEHHs] IS XpaHeHHs U MPOPHIAKTUYECKOTO OOCTY)KHUBAHUS TEXHUYECKHX CPE/ICTB
oOyueHusl.

CriernanbHble TTOMEHIEHUS! YKOMIUIEKTOBAHBI CPEACTBAMHU OOYYEHHS, CIY>KAIIUMH s
npeicTaBIeHHs yueOHOM HHpOpMAaIK OONBIION ayJUTOPHH.

Jlns  mpoBemeHuss ~— 3aHATHH  JIGKIIMOHHOTO  THUIMA  MpeajarailTcs  Habopbl
JEMOHCTPAIIMOHHOTO  000pYyIOBaHUS M y4eOHO-HAIJSIAHBIX MOCOOWHM, XpaHslluecs Ha
AIIEKTPOHHBIX HOCHUTENSAX U 00ECTIeunBaIONIE TEMAaTUYECKUE UIUTFOCTPAIIUHU, COOTBETCTBYIOIINE
pabouumM mporpamMmam JTUCIUTLINH.

[Tomemmenus Ui caMOCTOSTENBHON pabOThl 0OYYAIOMIMXCSl OCHAIEHBI KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUeHUS K ceTn «MHTepHEeT» U obecreyeHreM A0CTyla B
AIIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTENbHYIO Cpey OpraHu3aIliu.


http://www.cio-world.ru/analytics/34692/
https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://ebs.prospekt.org/
http://elibrary.ru/
http://www.biblioclub.ru/
https://yandex.ru/search/?text=%D1%86%D0%B5%D0%BD%D1%82%D1%80+%D1%8D%D0%BA%D1%81%D0%BF%D0%BE%D1%80%D1%82%D0%B0+%D1%8F%D1%80%D0%BE%D1%81%D0%BB%D0%B0%D0%B2%D1%81%D0%BA%D0%BE%D0%B9+%D0%BE%D0%B1%D0%BB%D0%B0%D1%81%D1%82%D0%B8+%D0%BE%D1%84%D0%B8%D1%86%D0%B8%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B9+%D1%81%D0%B0%D0%B9%D1%82&clid=1955453&banerid=6301000000%3A5b55f42fb303240018116186&win=190&lr=16
http://www.gks.ru/
http://www.cbr.ru/
http://www.cea.gov.ru/
http://www.cea.gov.ru/
http://www.rbk.ru/
http://www.cemi.rssi.ru/
http://www.akm.ru/
http://www.akm.ru/
http://www.rtsnet.ru/
http://www.rtsnet.ru/

Unco mocagouHbIX MECT B JIGKIIMOHHOW ayAuTOpuu O0Jiblie THO0 PaBHO CIIHUCOYHOMY
COCTaBy MOTOKAa, a B AQyAUTOPHH MJIsi MPAKTUYCCKUX 3aHATHH (CEMHUHApPOB) — CIHUCOYHOMY
COCTaBY I'pYIIIbI 00Y4arOIIUXCS.

MartepuanbHO-TeXHHUYECKasi 0a3a, HeoOXoauMas ISl OCYIECTBICHHUS 00pa30BaTeIHLHOTO
mpolecca Mo JUCIHUILTNHE BKIFOYAET B CBOM COCTaB CIEIIMATBHBIC TOMEIICHUS:

-y4eOHBIC ayIUTOPUH JUIS TPOBEIACHHS 3aHITUNA J1a0OpaTOPHBIX padOT, TPYNNOBBIX H
WHIUBUAYATBHBIX KOHCYIBTAIMH, TEKYIIIETO KOHTPOJIS M MPOMEKYTOYHON aTTeCTaINH;
-TIOMENICHHSI ISl CAMOCTOSTEITLHON PabOTHI;

-TIOMENISHHSI JUTSI XpaHCHUS U TPO(QUIAKTHIECKOTO OOCTY)KHBAaHHS TEXHUYECKUX CPEJICTB

Uuco mocaoyHbIX MECT B ayJAUTOPHH Ul JJAOOPATOPHBIX pa0OT OOJIBIIE MMOJIOBUHBI
CIIHCOYHOTO COCTaBa IPYIITHI 00YJaIONTUXCS



IIpunosxkenne Nel k padoueit nporpaMmMe JMCHUILTHHBI
«JIEKTPOHHBII JOKYMEHT0000pOT B MEKAYHAPOAHOM OM3Hece)

D oHI OLIEHOYHBIX Cpeacre

AJIsl MPOBECACHUSA Telcymeﬁ u l'lpOMC)KyTO'lHOi;I aTTeCTallMm CTYICHTOB

mo JTMCHUIIJIMHE

1. TunoBble KOHTPOJIbHBIE 3aJaHUS UJIKM UHBIC MaTEepUaJibl,

HCOGXOI{I/IMbIe AJIsi OHCHKH 31—[3HI/Iﬁ, YMeHHﬁ, HABbIKOB U (HJI]/I) onbITa ACATECJIbHOCTH,

XapaKTEPU3IYIOIIMX ITAllbI q)OpMI/IPOBaHl/IH KOMIIeTeHII il

Buabl camocTosiTe IbHOM padoThI CTY/AeHTA!

N3yuenne ydeOHOM mnuTepaTyphl, padoTa C KOHCIEKTOM JIEKIIUWA, MPE3CHTAlMUIMH,
TUCKaMH | (pailyiaMu ¢ IpuMepaMu U 3aJJaHUSMH;

PaboTta ¢ qanHBIMH, pa3MelIeHHBIMU B ceTu VHTepHET;

AHanu3 MaTepHalioB U MOJTOTOBKA K TEKYIIMM BHJIaM Y4eOHOU pabOTHI M TEKYIIEMY
aKaJIeMUYECKOMY KOHTPOJIIO;

Hammcanne pedeparos, 10Ki1a10B, TOATOTOBKA MTPE3ECHTAIINIT;
VYyebHo-nccnea0BaTeNbCKas padoTa, BKIIFOYAst MOATOTOBKY CTaTeH U JOKIIAJIOB;
BrinosiHeHUE NMpaKTUYECKUX 3aJaHU;

[ToaroToBka K MpOX0KACHUIO MPOMEKYTOUHOM aTTECTALIUHI

1.1 Cnucok BonpocoB u (WJIN) 3aIaHUI IS POBeeHUsI TeKYIlel aTTecTaluu

Tema 1. [lonsiTHe JOKYMEHT0000pPOTA U €0 CTPYKTYpA.

1)

2)

3)
4)

5)

Tembl pedepaToB

XapakTepucTUka METOJOB M CPEACTB OpraHu3allld  IpueMa-liepenadu
nokymentoB B CDJIO ¢ texuosorueir "ad-hoc”. ABroMar3amus IpH
COCTaBJICHHMH BHEIIHETOPrOBOTO0 KOHTPAKTA

Ocobennoctu opranmzaiuu COJ] KOIIEKTUBHOW 0O0paOOTKM JTOKYMEHTOB Ha
OPUHIIMIIAX TeXHoJoTuu '"groupware" c HCHOIb30BaHHEM cpenacTB Lotus
Notes u MS. Ocobennoctu opranuzanuu COJ10O, OpHEHTHPOBAHHBIX Ha
ucnonp3oBanue "docflow"-TexHosoruu.

Merto b1 OpraHu3aluy MapHIpyTU3aIKI JOKYMEHTOIIOTOKOB. XapaKTepHCTHKA CUCTEM

Bapuantsl pemieHus 3amad aBTOMAaTH3alUUd JOKyMeHTooOoporta. IIpoGiema
eauHcTBa  MH(popMamMoHHOW  cuctemMbl W uHTerpaumu COJ[ B
uHppacTpykrypy koprnopatuBHoit WMC. Kparkuit 0030p pblHKa H
KIaccuukanus miaaTgopM, MPEICTaBICHHBIX Ha pblHKE. DakKTopHI,
BJIMSIIONIME HA BBIOOp 0a30BOM MIaTGOpMbI

Oyukumnonansupie  monacuctemsl (@I) EAMC TI'TK Poccum u  BHemrHux
UHTETPUPYEMBIX MOYJIEH.

1) Cnmcok BONPOCOB JUISI YCTHOTO ONPoca (Inajiora — codece10BaHusI)

Tema 2. OcHOBHbBIE M0J10KEHHS, PerJIaMeHTHPYIOIIHE J0KYMeHT0000opoT B BO/]



1) TlonsTHe NOKyMEHTa, KJIAcChl JOKYMEHTOB, CBSI3aHHBIC C BBITIONHEHHUEM (DYHKIHI
YIIPaBJICHUS U IEIOBBIMU MTPOIIECCAMHU.

2) llonsiTMe  JOKYMEHTOIIOTOKA,  €ro  CTPYKTypa,  IIOKa3aTeld  OLCHKH
JOKyMEHTOTIOTOKOB.

3) Ilonsitie ¥ BUABI JOKYMEHTOOOOPOTa, €ro CTPYKTypa M COCTaB KOMIIOHEHT.
ABTOMAaTH3aLMs IPU COCTABJIICHUH BHELTHETOPrOBOrO KOHTPAKTa

4) Tloustue Cucremsl JJokymenrannonnoro Obecneucnus Ynpasieuus (CJOY).

5) CocraB ¢yHkumii ¥ 3a1a4, BeinosHseMbix B CLIOY.

6) Kunaccel u ctpykrypsl CJOY. CocraB nponenyp, Boinosiasembix B CJJOVY.

Tema 3. BolunciauTeJIbHbIE CETH H KOMILIEKCHI NMPUKJIATHBIX IpOrpamMmm

1) OcobGennoctu wucmosb3oBanust Case-CpeJCTB U1 MOJCIUPOBAHHS W OICHKH
JOKYMEHTOO00POTa U JAETOBHIX MpolieccoB. OdopmIleHre BHEIIHETOPrOBOTO KOHTPAKTA.

2) OCHOBHBIE 33]]a4i OpPraHU3aIMKA CHCTEMBI JIEKTPOHHOTO JoKyMeHToo0opoTa (CD/10).

3) DOrams pazsutust CIOL0.

4) Kuaccer CO/IO.

Tema 4. YHupuxanus U cTaHAapTH3anMs J10KYyMeHTOB B B/

1) Mpuamunsl moctpoeHus: ABTomarusupoBanHbiXx Cucrtem Kontpons HcmonHenus
HNoxymenToB (ACKUI).

2) Ocobennoctu moctpoeHus AptomarusupoBanHbix Cucrem Kowurtpons HWcmomHenus
HNoxymenToB (ACKU).

3) MertopI OpraHM3aliK MapIpyTH3aH JOKYMEHTOIIOTOKOB.

4) XapakTeprCTHKa CUCTeM. PeKBU3UTHI BHEITHETOPrOBOIO KOHTPAKTa

5) BapuaHTHI pelieHus 3a1a4 aBTOMAaTH3aI[iK JOKYMEHTO000POTa.

2) Tecrtnl
TecTbI MpeIyCMOTPEHDI 110 TEMAM:
Tema 1. IToHsTHE TOKYyMEHTOOGOPOTA M €TO CTPYKTYpa

Tema 2. OCHOBHBIE TIOJIOKEHUS, PETIIaMEHTUPYIOIIHE TOKyMeHT0000poT B BOJ]

JJyIeKTPOHHAsA 0a3a TecTHpPOBaHUs pa3MmemieHa B LMS Moodle. [lannsbii crnoco6 mosBossiet
ABTOMAaTH3HPOBAThH TMONyYeHHE PE3yJIbTATOB B COPMHUPOBATH Y CTyJAEHTa HEOOXOTUMBbIE KOMIETEHIINN
110 OBJIAACHHUIO COBPEMECHHBIMH ITPOTrPpaMMHBIMHU ITPOAYKTaAMH.

3) Kpurepun oneHkH (popM TEKYIIero KOHTPOJIsI

Kpurepun onenkn pedepara

Kpurepusimu oneHkn pedepara SBISIOTCS: HOBH3HA TEKCTa, 00OCHOBAHHOCTH BHIOOpa
WCTOYHHKOB JINTEPATYPHI, CTETICHb PACKPBITUSI CYLTHOCTH BOTIPOCA, COOIOACHHS TPeOOBaHUH K
0(OPMIICHHUIO.

OreHKa «OTIMYHOY» — BBIIIOJHEHBI Bce TPEOOBAaHUS K HAaNMCaHUIo pedepara: 0003HaYeHA
npobieMa M O0OCHOBaHAa €€ aKTyaJlbHOCTB; CHENaH aHaJIM3 Pa3JIUYHBIX TOYEK 3pPEHUs Ha
paccMmarpuBaeMyro IpoOieMy M JIOTHYHO M3JI0KEeHa COOCTBEHHAs MO3UIHS; cHOpMyIHpOBaHBI
BBIBOJIbI, TEMa PACKPHITA TIOJIHOCTHIO, BBIZIEPKAaH 00bEM; COONIOICHBI TPEOOBaHUS K BHEITHEMY
0(OPMIICHHUIO.



OneHka «XOpomio» — OCHOBHBIE TpeOOBaHHUs K pedepary BBIIOJHEHbI, HO MPH 3TOM
JONYLIEHbl HENOYETHl. B 4acTHOCTH, HUMEITCS HETOYHOCTU B M3JIOKEHUU MaTepuala;
OTCYTCTBYET JIOTHYECKas MOCIIEA0BATEIFHOCTh B CY)KJICHUAX; HE BBIACpKAH 00bEM pedepara;
MUMEIOTCS YITYIIEHUS B 0()OPMIICHUH.

OneHka «yJ0BJIETBOPUTEIBHO» — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHUS OT TPEOOBAHUI
K pedepupoBanno. B yacTHOCTH, TeMa OCBEIIEHA JIMIIb YACTUYHO; JOMYIICHBI (haKTHUYECKUE
OIMOKH B COJIEpKaHnU pedeparta; OTCYTCTBYIOT BBIBOJIBI.

OneHka «HEYIOBJIETBOPUTEILHO» — TeMa pedepata HE PacKpbiTa, OOHAPYKUBACTCS
CYIIECTBEHHOE HETIOHMMaHUe MPOo0IeMbl WK pedepaT He PECTAaBICH BOBCE.

Kpurtepuu ounenku tecra

Tect — UHCTPYMEHT OLEHHUBAHWS YPOBHSI 3HAHWUW CTYIAEHTOB, COCTOSIIIMN W3 CHUCTEMBI
TECTOBBIX 3aJlaHUW, CTAHIAPTU30BAHHOW TMPOIEAYPHl TMPOBEIEHUS, OO0pabOTKH W aHaIu3a
pe3yabTaTOB.

Or1eHKa «OTIUYHOY» BBICTABJISIETCS MPU YCIOBUH MPABUILHOTO OTBETA CTY/IEHTa Ha OoJiee
gyeM 85 % TECTOBBIX 3aaHUN.

OreHKa «XOpOIIIO» BBICTABIISCTCS MPHU YCIOBUHU MPABWIBHOTO OTBETa CTyAeHTa Ha 71-
85 % TeCcTOBBIX 3aIaHUI.

Or1eHKa «yIOBIETBOPUTEIHHO» BBICTABIISIETCS TIPH YCIIOBHH MPABWJIBHOTO OTBETA HA 56-
70 % TeCTOBBIX 3aaHUM.

OreHKa «HEYIOBIETBOPUTEIHHOY» BBICTABISIETCS TIPU YCIOBUHU MPABIIIBHOTO OTBETa HA
55 % TecTOBBIX 3aJaHNI 1 MEHEE.

KpuTtepuu oueHKkM TeCTUPOBAHHS B PesKMMe CAMOKOHTPOJIsI

TectupoBaHue B peXMME CAMOKOHTPOJISI TOJpPa3yMEBaeT CaMOCTOSTEILHOE H3Y4YCHHE
COOTBETCTBYIOIIIETO MaTepuajga TEeMbl W HaxXOXXJEHHWE TMPaBHJILHOTO OTBETa Ha 3apaHee
MIPEAJIOKEHHBIE BOIMPOCHI C TMOCIECIYIONIMM H3JI0)KEHHEeM OOOCHOBAaHHBIX OTBETOB HAa HUX BO
BpeMsI KOHCYJIbTAIIUH C TIPETIOIaBaTeIIeM.

O1eHKa «OTIUYHO» BBICTABJISIETCS MPU YCIOBUHU MPABUIIBHOTO OTBETA CTY/ICHTA Ha Oojiee
gyeM 85 % TeCTOBBIX 3aJaHHUH.

O1eHKa «XOpOIII0» BBICTABIISCTCS MPHU YCIOBUHU MPABHIBHOIO OTBETA CTyACeHTa Ha 71-
85 % TeCTOBBIX 3aJaHUN.

O1eHKa «yJIOBJIETBOPUTEIBHO» BBICTABIISICTCS MIPH YCIIOBHH MPABUIILHOTO OTBETA Ha 56-
70 % TeCTOBBIX 3aJaHUMN.

OneHka «HEYyJOBJIETBOPUTEIHHOY BBICTABISETCS IMPU YCIOBHHM MPAaBHIBHOTO OTBETAa Ha
55 % TeCcTOBBIX 3aJJaHUN U MEHEE.

Kpurtepun oneHkH yCTHOro onpoca (auajaora-codece10BaHus)

Ornpoc — MeTo1 KOHTPOJIS 3HAHUH, 3aKIFOYAIOIINIICS B OCYIIECTBICHUU B3aUMOCHCTBUS
MEXy IMpEernojaBareIeM M CTYJEHTOM IMOCPEACTBOM MOJIYYEHUsI OT CTyJeHTa OTBETOB Ha
3apaHee chOopMyITHPOBAHHBIE BOMTPOCHI.

OueHka «OTIMYHO» BBICTABIISIETCSl 3a TOJIHBIA OTBET HAa IIOCTABJIEHHBIA BOMPOC C
BKJIFOUEHHEM B COJIEp)KaHUE OTBETa JIEKIUH, MaTepUaloB Y4eOHUKOB, HOTMOJHUTEIHHON
TUTEPaTyphl 0€3 HABOASIIUX BOIIPOCOB.

OreHKa «XOPOIIO» BBICTABISIETCS 32 MOJIHBIM OTBET HA MOCTaBIECHHBIN B OIIPOC B 00BEME
JIEKIIMU C BKJIIOYEHHEM B COJIEp’KaHUE OTBETa MATepPHAIOB YY€OHUKOB C YETKHMMH OTBETaMH Ha
HaBOJIAILIME BONPOCHI MpenogaBaTes.

OrneHka «yJIOBIETBOPUTEIHHO» BBICTABISETCS 3a OTBET, B KOTOPOM O3BY4YEHO Ooliee
MOJIOBUHBI TPEOYEMOT0 MaTepuaa, ¢ MOJIOKUTEIHHBIM OTBETOM Ha OOJIBIIYIO YaCTh HABOSIINX
BOIIPOCOB.



OneHka «HEyI0BIETBOPUTEIBHO» BBICTABIISETCS 3@ OTBET, B KOTOPOM 03BYYEHO MEHEE
HOJIOBUHBI TpeOyeMOro MaTepHajga WIM HE O3BYYEHO IJIaBHOE B COAEPKaHUU BOIpOca C
OTPHILIATEIbHBIMA OTBETaMH Ha HABOJSIIME BOMPOCHl WJIM CTYACHT OTKa3aJics OT OTBeTa 0e3
MPEIBAPUTEIILHOTO OOBSICHEHUS YBAXKUTEIBHBIX TIPUYMH.

Kpurepun oueHKH BONIPOCOB IJI CAMOCTOATEIbHOI0 H3yYeHUS
O IIKAaJIe 32a4TeHO0 / He 32aUTEeHO

Bonpocsl 151 caMOCTOATENBHOTO U3YYEHUSI — METOJ, KOHTPOJISI 3HAHUH, 3aKITI0YArOIIUHCS
B IIPEIIBAPUTEILHOM M3YYCHHUH 3apaHee C(HOPMYIMPOBAHHBIX BOTIPOCOB MO TEMaM JUCITUTUTHHBI
C MOCIEAYIOUIMM OTBETOM Ha HUX BO BPEMS MHIMBUAYAJbHBIX WU I'PYIIOBBIX KOHCYJIbTALIUH.
Kpurepuu onieHKH: TpaBUIBHOCTh OTBETA HA NMPEAIOKEHHBIN 111 CAMOCTOATEIBHOIO U3YYEHUS
BOIPOC; KYJbTYpa peyHu.

Or1eHKa «3a4TE€HO» — MOJTHOE UM YaCTHYHOE COOTBETCTBHE KPUTEPUSIM.

Or1eHKa «HE 3a4T€HO» — HECOOTBETCTBUE KPUTEPHUSIM.

Pexomennanuu 115 Hanucanus pegepara

Pedepar — 310 KpaTKOe M3/I0)KEHHE B MUCBMEHHOM BHJE COJEpPKAHUSI U pe3yIbTaToOB
HHHHBHﬂyaﬂBHOﬁ y‘Ie6HO-I/ICCHe)IOBaTeHBCKOﬁ ACATCIIBHOCTH, MMECT PCTIIaMCHTUPOBAHHYIO
CTPYKTYpY, cojaepkanue u odpopmiieHue. Ero 3amadamu sBISIFOTCS: (OPMUPOBAHHE yMEHHMA
CaMOCTOSTEIILHOMN pa60T51 CTYACHTOB C HCTOYHUKAMM JIMTEpATypbl, HUX CHUCTEMAaTU3alMs,
Pa3BUTHUC HABBIKOB JIOTUYCCKOI'O MBIIIJICHUSA, er'IY6J'IeHI/Ie TCOPETUICCKUX 3HAaHUH TI0
npobnmeme wmccnenoBanusi. Tekcr pedepara JODKEH COAEpKaTh apryMEHTHPOBAaHHOE
U3JI0’KEHUE OTIpe/IeTICHHON TeMbI U OBITh CTPYKTYPUPOBaH (110 TJIaBaM, pasjesam, naparpadam)
C BKIIIOYCHHEM pa3JICNIOB: BBEJCHUE, OCHOBHAS YacTh, 3aKIIOYCHUE, CITHCOK HCIOJIb3yEeMBIX
HWCTOYHUKOB. B 3aBucumMocTH OT TemaTwKu pedepaTra K HEMY MOTYT OBITh O(OpPMIICHBI
MIPHUIIOKEHHS, COJCPIKAIINE JOKYMEHTBI, WILTIOCTPAIINHU, TAOJUIIBI, CXeMBI  T.]I.

1.2 Cniucok BONpocoB U (MJIM) 3aJaHMI IS IPOBeIeHNsI IPOMEKYTOYHOM aTTecTaluu

3adgeT 110 JAUCHUIUIMHEC IIPOBOIUTCS B MMICbMEHHOM (bopMe 10 6I/IJ'IeTaM, COACPIKAIIUM
OJIMH BOIIPOC U3 CIIMCKA. Ha IMOATOTOBKY K OTBETY OTBOIAHTCSA 30 MUHYT.

1)Cnucok BONPOCOB K 3a4eTy

1. B yem 3akimrodaercss HEOOX0AMMOCTh Tepexoia K 6€30yMaKHOM TeXHOJOTUH

yrpaBiieHus? B ueM 0coOOEHHOCTb JIJ1sl BHEIITHETOPTOBOTO KOHTPAKTA?

KakoBbI 0CHOBHBIEC KOHIICTIIIUHU TTepexoa K 6€30yMakHOM TEXHOJOTHUHN yIIpaBIeHUs?

busnec-npoueccsl B BOJI.

Kaxkue kmaccel OM3HEC-TIPOILIECCOB XapaKTEPHBI JIJI1 SKOHOMUYECKUX CUCTEM ?

Uto Takoe JOKYMEHT U €ro poJib B Mpolieccax, mporekaromux B IC?

Uro Takoe cucteMa JOKYMEHTAIlMU U KaKOBBI OCHOBHbIE MPU3HAKU KIIACCH(PUKAIIH

JOKYyMEHTOB?

7. Uro Takoe TOKYMEHTOMOTOK U KaKHe MoKa3aTelu OIEHKH TOTOKOB WH(MOPMAITUH HC-
MIOJIB3YIOT TPU IPOEKTUPOBAHUH WH(DOPMAIIMOHHBIX CUCTEM?

8. Uro Takoe T0OKyMEHTOOOOPOT, €ro CBsA3b ¢ (DYHKIMSIMH YIIPaBICHUS U OU3HEC-TIpoLIec-
camu, TUIBI JOKYMEHTOO0O0poTa.

9. TloHsaTHe cCHCTEMBI YIPaBICHUS JTOKYMEHTOOOOPOTOM, KaK YacTH KOPIOPATUBHOMN
SKOHOMHYECKON HHPOPMAIIMOHHONW CHCTEMBI.

10. TpeboBanus u npuHLuUIel coznanus CY/l, coctaB u cosiep:kaHue MOJICUCTEM.

cukrwi



11. ITousitue APM, coctaB APM u ucnonb3yemMbIx HH()OPMALMOHHBIX TEXHOIOTHNA. MeTo1bl
U CpeICTBa MOJCITUPOBAHMS, OLCHKH M aHalu3a JOKYMEHTOO0OpOTa B 3KOHOMUYECKUX
cUCTEMaXx.

12. Tlonsitue opmer snekrponHoro gokymenta (3/1). Buast 3/1. Coctas anemenTtoB D] u
METO/1bI X 3aII0JIHEHUS U KOHTPOJIS.

13. CoctaB omnepanuii mpoeKTUPOBaHUS U 00paboTKH D]

14.. OcoOcHHOCTH TPOCKTHPOBAHUS W 3alOJIHEHUsS U 00pabotkum  Web-dopm.
Knaccugukamnus cpencTB COCTaBICHUS U 3aMI0THEHUS IIEKTPOHHBIX JOKYMEHTOB.

15. B yem 3akiro4aercst HeOOXOIMMOCTh IIPUMEHEHHUS TeXHOJIoruu «WOrkflow, kakoBbI
OCHOBHBI€ MTOHSTHS, UCIIOJIb3YEMbIE B 3TOM TEXHOJIOTUU?

16. Kakue nmpuMepsl MporpaMMHBIX cpecTB Bbl MokeTe Ha3BaTh, O ICPKUBAIOLITIE
TexHOJI0rHI0 «WOrkflow»?

17. Yo takoe xoMiuiekcHble DCY ], B uem nx ocodennoctu? [lpusennre npumepsl u
COTOCTaBbTE UX (PYHKIIMOHAJ.

18. Crpyxkrypa nporpammsl «Jlexnapant TCK». XapakrepucTika OCHOBHBIX MOTyJIeH

19. .Ilpaktuka oopmIteHUsT TAMOXKEHHBIX JeKIapauii yepes nporpammy «Jlexmapant TCKy.

20. TTepcrieKTUBBI pa3BUTHS IEKTPOHHOTO 060poTa B Poccuu

2) OueHka oTBeTa Ha 3a4eTe
l'[paBmIa BBICTABJICHUA OLICHKM.

B 3HauuTeNLHON CcTeneHHu B IOJYYCHMH OLHCHKH <«3BAYTCHO0» YUYHUTBIBACTCH pa60Ta
CTyIeHTa B TeYeHHe ceMecTpa.

OrneHka «3a4TeH0» CTaBUTCS B CIIy4ae, €CJIU BBIIOJIHSIIOTCS 2 YCIOBUS:
1) cTyneHT OTBETHJI Ha 3a4yeTe Ha OIIEHKY, COCTaBISIOLIYIO He MmeHee 60% OT MaKCHMalIbHO
BO3MOJKHOTO KOJIMYecTBa OayioB (6 6amioB u3 10).
2) cryaenT BoimoytHAI TecThl (Tect 1 u Tect 2) e nuowce, yem Ha oyeHky «y0081emeopumenbHo»
(cxema BBICTaBIICHUS OLIEHKHU [0 TecTaM IIpHUBeJieHa BhIlIe B HacTosiel [Iporpamme).

bambl o oTBeTy Ha 3aueTe
MunumanbHbIi opor 6 6amio u3 10.

- 10 6amioB BBICTaBIISIETCA 32 MOJHBINA OTBET HA MMOCTABIIEHHBINM BOIIPOC C BKIIOUEHUEM B
coJlep’)KaHHEe OTBETa JIEKIMH, MaTephajoB Y4eOHUKOB, IOIMOJHUTENBHON JUTEpaTyphl 0e3
HABOJISIIUX BOIIPOCOB.

- 8-9 OamnoB BBICTABISETCS 3a MOJIHBIM OTBET Ha MOCTaBJICHHBIH BOMPOC B O0bEMeE
JIEKIIMU C BKJIIOYEHHEM B COJIEp>KaHUE OTBETa MaTepHalioB Y4eOHUKOB C YETKHMMH OTBETaMH Ha
HaBOJIAIIME BOMPOCHI IIPETIOAaBaTEeIsl.

-6-7 6axyioB BBICTABISETCS 32 OTBET, B KOTOPOM 03BYUEHO 0oJjiee MOJOBHUHBI TPeOyeMoro
MaTtepuana, ¢ MoJIOKUTEIbHBIM OTBETOM Ha OOJIBIIYIO YaCTh HaBOSIINX BOTIPOCOB.

O1ieHKa «He 3a4TeH0» CTaBUTCS B CIydae, €CIIM BBIIOJIHIETCSA XOTs Obl OJTHO U3 YCIOBUI!
1)CcTyaeHT OTBETWJI Ha 3ayeTe Ha OLIEHKY, COCTaBJsmoImy0 50% u menbuie OT MAaKCUMAIbHO
BO3MOXHOTO KOJIMUecTBa 6ayuioB (5 u MeHbIne 6amios u3 10).

2) cryaent BeinosHmI TecThl (Tect 1 u Tect 2) nuowce, uem na oyenxy «y0061emeopumensHoy
(cxema BbICTaBJICHHS OLIEHKH 110 TecTaM MpHBeJieHa Bbllle B HacToswei [Iporpamme).

5 u MeHee OaIOB BBICTABIIAETCS 332 OTBET, B KOTOPOM O3BYYEHO MEHEE MOJIOBUHBI
TpeOyeMoro MaTepuayia, He O3BYYEHO IJIABHOE B COJICpKAHMU BOIPOCA C OTPHUIATEIBHBIMU
OTBETaMH Ha HABOJAIIKE BOMPOCHI MM CTYIEHT OTKa3aJicsi OT OTBeTa 0e3 MperBapUTEeNbHOrO
OOBSICHEHUS YBOKUTEIIbHBIX PUYUH.



IIpunoxenne Ne2 k padoueil nporpaMmMe JUCHUIINHBI
«JIEKTPOHHBII JOKYMEHT0000POT B MeKIYHAPOIHOM OHM3Hece»

MeToauueckue YKazaHnus 1Jist CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIUHBI

VYcnenHoe oBnageHue JUCIMINIMHON «DJIEKTPOHHBII JOKYMEHT0000pOT B ME:KIyHAPOAHOM
On3Hece» IPEeIyCMOTPEHHOE paboueit mporpaMMon, MPEANoaracT BHIIOJTHEHUE Psiia
PEKOMEHIallHi.

Cnenyer  BHMMATEIBHO  H3YyYUThb  MaTepualbl, XapaKTepU3ylolIHe, «IJIeKTPOHHbIN
AOKYMEHT0000pOT B ME:KIYHAPOAHOM OM3Hece» U ONPEIEIIAIONINe EIEBYI0 YCTaHOBKY. JTO
ITOMOYKET YETKO MPEACTaBUTh KPYT U3y4aeMbIX IPOOJIEM U TIIyOMHY UX MOCTHXKEHHUSL.

2. HeobxonuMmo 3HaTh MOAOOPKY JIUTEPATyphl, JAOCTATOYHYIO U HEOOXOIUMYIO JUIS
U3ydeHus npeanaraemoro kypca. IIpum 3ToM cienyer MMeTrh B BUIY, YTO HYXHa JMTEpaTrypa
Pa3IMYHbIX BUJIOB:

a) yueOHUKH, y4eOHbIe U YUeOHO-METOAUUECKNE TOCOOUS.

0) MmoHorpaduu, COOPHUKNA HAYYHBIX CTaTeH, MyOJUKAIIUi B SKOHOMHUYECKUX KypHaIax,
MIPEJICTABIISIONINE SMIMPUYECKUII MaTepuali, a TakKe MHOrooOpa3Hble AacHeKThl aHalu3a
COBPEMEHHOTO pa3BUTHS OpraHU3alui;

B) CIpaBOYHAsl JIUTEPATypa — SHIMKIONEINH, SJKOHOMUYECKHE CIOBAPH, PACKPHIBAIOILINE
KaTerOpuaJbHO MOHATUMHBIN anmnapar.

I') aHaJIMTUYECKUE MaTepUabl.

3. Ilo OoONBPHIMHCTBY TE€M MPEAYCMOTPEHBbl MPAKTHYECKUE 3aHATHSA, Ha KOTOPBIX
MIPOMCXOJUT 3aKpeIUIeHHE JIEKIHMOHHOTO Marepuaja IyTeM YCTHOIO OIpoca W pelIeHUs
MpaKTUYeCKUX 3afad. /g yCHEemIHOrOo OCBOEHMSI JUCIUIUIMHBI OYE€Hb Ba)XKHO pEIlIEeHUE
JOCTaTOYHO OOJIBIIOTO KOJUYECTBA 33/1a4, KaK B ayJUTOPUH, TaK U CAMOCTOSITENIbHO B KaueCTBE
nomamHux 3amaHuil. [Ipumeps! pernienust 3amad pa3OUparoTCs Ha JIGKIHMSIX M MPAKTUYECKUX
3aHATUSX, IPU HEOOXOJUMOCTU IO HauboJsiee TPYAHBIM TeMaM MPOBOJSATCS JOMOJHUTEIbHBIE
KoHcynbTanuu. OCHOBHAs 11eJ1b PElIeHUs 33/1a4 — IOMOYb YCBOUTH (PyHIAMEHTaJIbHbIE MOHSATHUS
U OCHOBBI MEXaHHW3Ma BHEIIHEIKOHOMHUYECKOW NeATENbHOCTH npeanpusatuidi u dupm. s
pelieHns BceX 3aJady HeoOXOAMMO 3HaTh W IMOHMMATh JIEKUMOHHBbIA Martepuain. llostomy B
MPOLIECCe U3YYEHUS TUCIHUIUIMHBI PEKOMEHAYETCS PEryaspHOe IOBTOPEHHE MPOUIECHHOIO
JIEKIMOHHOTO MaTepuaia. Martepuas, 3aKOHCIEKTUPOBAHHBIA Ha JIGKIMSIX, HEOOXOAUMO J0Ma
eme pa3 mpopabaTeiBaTh U MPU HEOOXOAUMOCTH JOMOJHATH MHOpManuei, NoJy4yeHHOW Ha
KOHCYJIbTAIMX, TPAKTHUECKUX 3aHATUSIX WIH U3 YIeOHOU TUTepaTyphl.

4. Bomnplioe BHUMaHUE JOJKHO OBITH YAENEHO BBIMOJHEHUIO JOMallHedl pabotel. B
KauecTBe 3a/JlaHUl IS CAMOCTOSITETIbHOW paboThl JOMa CTYACHTaM MpeiaraloTcs 3alayd,
aHAJIOTUYHBIE pa300paHHBIM Ha JICKIUSAX M MPAKTUYECKUX 3aHATHUAX WIM HEMHOTO OoJee
CJIOXHBIE, KOTOPbIE SBJISIFOTCS Pe3ylIbTaTOM 00bEeIMHEHUSI HECKOJIBKUX 0a30BBIX 3a/1a4.

5. 1714 IpoBEpKU M KOHTPOJI YCBOCHUS TEOPETHUECKOTO MaTepuaia M MPUOOPETEHHBIX
MIPAKTUYECKUX HABBIKOB B T€UEHUE 00YyUEHMS MPOBOJATCS MEPOIIPUATHUS TEKYIIEH aTTecTallu B

BHJIE YCTHOTO OIpoca U TECTHUPOBAHUS. Takxke TpPOBOMATCS KOHCYAbTAMK (TIpU
HEO0OXOIMMOCTH) MO pPa3dopy 3aJaHUil JUIs CaMOCTOSITENFHOM paboOThl, KOTOPHIE BHI3BAIU
3aTpyaHEHUS.

6. B KOHIC KypCa CTYACHTBI CHAKOT 3a4cCT. BOHpOCLI K 3a4cTy MNpCACTaBJICHBI B
nporpamme. Ha CaAMOCTOATCIIbBHYIO ITOATOTOBKY K 3a4UCTy BBIACIIACTCA 3 JHA
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