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1. et ocBOEHUS TUCUHUTLTHHBI

Llensmu mpenofaBaHusi AUCHMIUIMHBL ««CHUCTEMa BHYTPEHHETO M BHEIIHETO JIEJI0BOIO
JOKYMEHTO0000pOTa B LU(POBON IKOHOMHKE) SIBIISIOTCS:

- (hopmupoBaHKe U pa3BUTUE KOMIICTCHIIMIA, HEOOXOIMMBIX JUIsSl OpPraHU3aluK U

OCYIIIECTBIICHHS JICSITEIBHOCTH 110 YIPABJICHUIO JTOKYMEHTAIMEH C y4eTOM BO3MOXHOCTEH
M (POBON SKOHOMUKH,

- OCBOCHHE HEOOXOJMMOro Marepuaia O 3aKOHOIATEIBHOW W HOPMATHBHO-METOIMYECKON
0a3e BHELIHEr0 M BHYTPSHHETO JICIOBOTO JOKYMEHTOO00POTa B IIU(POBOH IKOHOMHKE;

- 3HAKOMCTBO C (DyHKIIMOHAILHBIMH BO3MOYKHOCTSIMH COBPEMEHHBIX CUCTEM 3JICKTPOHHOTO
JOKYMEHTO000POTa M UX PEHUMYIICCTBAMH;

- TIOJIy4CHUE TIPAKTHYECKUX HABBIKOB MO JOKYMEHTHPOBAHHS OPraHM3alMOHHO-TIPABOBBIX,
pacnopsIUTeIbHBIX, HHPOPMAIIMOHHO-aHATUTUYECKHX, CIIPABOYHBIX IOKYMEHTOB.

2. MecTo THCHMIUINHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Huctmmumaa ««CrucremMa BHYTPEHHETO ¥ BHENIHETO JIENIOBOTO JIOKYMEHTOO0OpOTa B
nuPpoBON HSKOHOMHUKE» OTHOCHUTCS K YacTH OOpa3oBaTENbHON MpOrpamMmbl, (OpMUPYEMO
Y9aCTHUKAMH 00pa30BaTEIIbHBIX OTHOIICHHH, U SBJISICTCS JUCIMILTHHON IO BEIOODY.

JIJis OCBOEHHS JTAHHOW JHCIHIDIMHBI HEOOXOIUMBI «BXOJHBIC» 3HAHWUS W YMEHHS TI0
CIIEAYIONMIMM JTUCIUTUTHHAM: «YUYeTHO-aHAIMTHUECKOe OOeCTieYeHne YIPaBICHHs NEATEITbHOCTHIO
OpraHu3aIum, «CoBpeMeHHBIC WH(OPMAITMOHHBIE TEXHOJIOTUH B IKOHOMHKE,
«MHDOpMAIIMOHHBIE TEXHOJOTHH B 00pabOTKE BHEIIHMX JaHHBIX», «OpraHu3anus y4eTHOU
paboTeDy. YMEHHUS U HaBbIKU, MPUOOPETEHHbIE B IIPOLECCE OCBOCHMSI JAHHON NUCHUIUIUHBI, OYAyT
MOJIE3HBl MpPH JajbHeiieM OOydyeHUH, NpPHU BBIOJHEHUH UM KYPCOBBIX M  BBITYCKHOM
KBaTM(UKAIIMOHHON padoT, a TJIaBHOE B albHEHIICH podeccnoHaIbHOM NeITeTbHOCTH CTY/ICHTA.

3. [InanupyemMble pe3y/bTaTbl 00y4YeHHS] N0 JUCHUILINHE, COOTHECEHHbIE C MJIAHNPYeMbIMH
pe3yJbTaTaMu 0CBOEHUsI 00Pa30BaTeJbHOM MPOrpaMMBbl

[Ipouecc u3ydyeHHs] TUCHUILUIMHBI HAmpaBlieH Ha (OPMUPOBAHUE CIEAYIOIIMX SJIEMEHTOB
kommneteHuii B cootBercTBHM ¢ ®I'OC BO, OIl BO wu mnpuobOpereHus cieayomux 3HaHUH,
YMEHMI, HAaBBIKOB U (MJIM) OTIbITA IS TEIbHOCTH:

dopmupyemast Nuaukarop JocTUKEHUS Ilepeuensb miIaHMpyeMbIX
KOMMeTeH s KOMMeTeHIHH (KO U pe3yabTaToB
(ko M popmMyIUPOBKA) ¢opmympoBka) 00yueHus1

IIpogeccnoHanbHbIe KOMIIETEHINH

3HaTh:

- 3aKOHOJIATENEHYIO H HOPMATHUBHO-
METOJIMYECKOi 0a3y BHEITHETO 1
BHYTPEHHETO JEJI0BOT0

MNK(®)1.3. JOKYMEHTO000pOTa B LU(POBOIi
OpraHn3oBbIBaeT JAETONPOU3BOACTBO | HIKOHOMHUKE;
NK(®)-1 B OyXranTepckoil ciayx0e, IIIaHUpyeT | - COBPEMEHHBIE CUCTEMBI
CriocobeH BecTH U pacnpernensier 00beM yIeTHBIX JOKYMEHTALNH;
(bMHAHCOBEI U padoT Mexay paboTHHKAMHU - OCHOBHBIE TPEOOBAHMSI 110
YIpaBIeHUYECKUH yUerT, (rpynmamu paGOTHHKOB) oopmITeHUIO BHEITHEH U
COCTaBIISITh OyXranTepckoil ciayXObl, INIAaHUPYET | BHYTPEHHEH 1e0BOI TOKyMEHTAINH;
OyXraJaTepcKyro CPOKH, IPOJOKUTEIBHOCTD U - (DyHKUIMOHAJBHBIE BO3MOKHOCTH
(puHAHCOBYIO) OTUETHOCTH | TEMAaTHUKY NOBBIIICHUS CHCTEM 3JIEKTPOHHOT O
KBaJU(PHUKALUU paOOTHUKOB JOKYMEHTO000pOTa ISl HOCTPOCHHS
OyXranTepcKoi CITyKOBlI. JIOKYMEHTO000pOTa;
YmMmers:

- yMeTb IpaBUIBHO 0POpMIIATE
OCHOBHBIE THIIBI JAETOBOU
JOKYMEHTAIHU;




- IPAKTUYECKH BBIMTOIHSITh
TEXHOJIOTUYeCKUEe OIepaIiy Mo
3amuTe 1 00pabOTKEe JOKYMEHTOB B
CHCTEMax 3JIEKTPOHHOT O
JIOKYMEHTO000pOTa;

- (opMyupoBaTh 3a7a49H 110
pa3paboTke MOTPEOUTEIECKUX
TpeOOBaHUIA K aBTOMATU3UPOBAHHBIM
cucTeMaM 00pa0OTKH U XpaHEHHsI
QJICKTPOHHBIX TOKYMCHTOB,

- paccuuTHIBaTh () (PEKTUBHOCTH
BHEJIPEHUS 3JICKTPOHHOTO
JIOKyMEHTO000POTa B KOMITAHUH
Baagern:

- HaBBIKAMH JIEJIONIPOU3BOJICTBA
JIOKyMEHTO000pOTa OpraHu3aIlNi;

- METOJaMH1 U NPOrpaMMHBIMU
cpencTBaMu 00pabOTKH JIETTOBOM
WHpOPMAIUH,

- CITOCOOHOCTHIO K B3aUMOJIEHCTBUIO
€O cIy»0aMu HHQOPMAIMOHHBIX
TEXHOJIOTUH U

3((PEeKTHBHOMY HCIIOIb30BAHHIO
KOPIIOPATUBHBIX HHPOPMAITHOHHBIX
CHCTEM;

- METOJIUKOM pacyera
3((peKTUBHOCTH BHEAPEHUS
AJIEKTPOHHOT'O JOKYMEHTO00O0pOTA B
KOMITAaHUH

4. O0beM, CTPYKTYpPa H cojiepsKaHue U CIIUTIJIMHBI

OO6m1ast TpyI0€MKOCTh JUCIUIUIMHBI COCTABJISAET 2 3aU€THBIX SIUHUIIBI, 72 aKaj. 4acoB.

Ounas ¢popma

Buapl yueOHbIX 3aHATHI,

BKJII0YAsl CAMOCTOSITEILHYIO @opMbI TEKYLIEr0
padoTy CTY1eHTOB, KOHTPOJIsA
U X TPY/10€MKOCTh ycreBaeMoCTH
(B akaieMM4eCcKHMX Yacax)
Tembl (pa3aesibl) = ®opma
Ne JUCIUILJIMHBI, 2 KonTakTHas pabora TMPOMEKYTOYHOM
n/n UX co/iep:KaHue 5 o = aTTecTaluM
© 2 2 = | £ . % (no cemecmpam)
] jas] = T < =
S| 8| &| € |2 & gE
% E 5 é ] = 3 3 | @opmer 30 u JOT
= = S 2185 g% (npu nanuuuu)
=) & S| g~ =
= ~ S 8
1 TexHonorun undpoBoi 7 4 4 1 8 |[IpakTnueckoe 3amaHue

TpaHc(hOpMaLUH U UX POJb B
M3MEHEHHUH JIEIOBOTrO
JIOKYMEHTO000pOoTa
OpraHu3alnuu

«Anpobanus Ha
NPaKTHYECKOM ITpUMEpPe
KaJIbKYJISITOpA IS
pacuera

s heKTUBHOCTH




Bunsbl yueOHbBIX 3aHATHIA,
BKJIIOYasl CaMOCTOSATEIbLHYIO DopMEBI TEKYIIETO
padoTy CTY1eHTOB, KOHTPOJIs
M UX TPYA0eMKOCTh yCmeBaeMoCTH
(B akaieMHM4€eCKHMX 4acax)
Tembl (pa3aesibl) = Dopma
Ne JUCHUILINHBI, S KouTakTHas paﬁ()Ta HpOMe)KyTO‘lHOﬁ
n/n UX cojiep:KaHue 5 o = arTecTalnuu
o ¢ | & £ |8 | E (no cemecmpam)
s F| E| 2185 s
g | £ 2 = 5 % 5 & | @opmvt 30 u JOT
B o § S|55 g~ (npu nanuuuu)
E| 5| BIET| 2
(o]
BHEIPEHUS
AIIEKTPOHHOTO
JIOKYMEHT0000pOoTa B
KOMIIaHUN»

2 BuyTpennuii u BHeIHUN 7 6 6 1 8 |Tect anst caMonpoBepKU
JOKyMEHTO00OPOT [MpakTuveckue 3aJaHus
OpraHU3aliy B COBPEMEHHBIX 1o o(hOpMIICHHIO
YCIIOBUAX Ppa3IMYHOIo TUIIA

JIOKyMeHTOB. Pedepartsi.

3 [IpaBoBOE perynupoBaHue 7 4 4 1 4 |TectupoBaHmeE.
JOKYMEHTAIIMOHHOTO
o0ecIieueHus yIpaBJICHUS

4 HNudopmaiinonHas cucrema 7 2 6 1 8 |BeimonHeHue
JUISL YIIPaBIICHUS] KOHTEHTOM MPAKTUIECKUX 3aaHUM
(ECM-cucrema) B ITO Directum RX.

(memo-Bepcusi)
0,3 | 3,7 |3auer
Bcero 3a cemectp 72 16 | 20 4 | 03| 31,7

ConeprxaHue pa3aesioB JUCHUIIHHBI:

1. Texnosornu u¢poBoi TpancGopMaiui U UX POJib B H3MEHEHHH /1eJI0BOT0
JAOKYMEHT0000pOTa OpraHu3auu
Pa3Butne nudposusaunu B Poccun. Texnonoruu mudposoii Tpanchopmanuu u
OTIpEIeTICHUSI.
be30ymakHbII TOKYMEHTOOOOPOT - HOBBIH CTHIIb paOOTHI MPEAIPUATHS: HIICKTPOHHBIN
JOKYMEHT, CCTeMa 3JIEKTPOHHOI0 JoKyMeHToobopoTa (CO/I), ympasienue
KOPIOpPaTUBHBIMU HH(pOpMaHOHHBIME pecypcamu (ECM).
Knaccugukamus cuctem 31eKTPOHHOTO JOKYMEHT0000poTa
ITpo6nembl BHEAPEHUS M UCIIOIB30BAHUS JIEKTPOHHOTO JOKYMEHTO000POTa.
O030p 0TEUECTBEHHBIX CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa U UX (PYHKIIMOHAIbHbIE
XapaKTePUCTUKH.
3apy0OexHast MpakTHKa paboThI ¢ AIEKTPOHHBIMH IOKYMEHTaMHU.
Kanbkynstop i pacuera 3pPpeKTHBHOCTH BHEIPEHUS IIEKTPOHHOTO IOKYyMEHTO000pOTa B
KOMIaHUU
2. BHyTpeHHHii U BHEIIHMII IOKYMeHT0000pOT OPraHu3alii B COBPeMEHHBbIX YCJI0BUSAX
[TonsiTne «10KYyMEHTOOOOPOT» U €r0 aHaau3. BHYTpeHHUI 1 BHEIIHUI JOKYMEHTOOOOPOT.
Opranuzanus AeSTEIbHOCTU CIYKObl TOKYMEHTAIIMOHHOTO 00eCIIeUeHNUs YIPaBICHHUS.
CoBpeMeHHbIE CUCTEMBI IOKYMEHTALINH.



Odopmiienue 01aHKOB U PEKBU3UTOB JOKYMEHTOB.
Opranu3anroHHbIE JOKYMEHTBI OpraHU3aLuH.
PacniopsauTenbHbpie JOKYMEHTHI.
WudpopmaiioHHO-CTIPaBOYHBIE TOKYMEHTHI.
JIOKYMEHTBI 110 THYHOMY COCTaBY.
PaboTa ¢ BXOISIUME U UCXOSIIIUMHU TOKYMEHTaMHU
PaboTa ¢ BHyTpeHHUMH TOKYMEHTaMHU.
KonTposs ucnonHeHns u nHPOPMaIOHHO-CIPaBOYHas paboTa ¢ JOKyMEHTaMU
3. [IpaBoBoe peryinpoBaHue JOKYMEHTAHOHHOI0 o0ecniedeHusl yIpaBJeHHs
3aKkoHOIaTeNTbHBIE 1 HOPMATHBHO-TIPABOBHIE AKThI, PETYIHUPYIOUIHE JETOTPOU3BOICTBO.
HopMmaTuBHO-METOTMYECKUE TOKYMEHTHI, PETYIUPYIOIINE JETOMPOU3BOICTBO.
3amura nHGOPMaAIMHU B CHCTEMAX IEKTPOHHOTO TOKYMEHTOO0OpOTa. DJIEKTPOHHAS
MTO/IITUCH.
Opraau3anys TEeKyIIero XpaHeHus OyMa)KHBIX U DJIEKTPOHHBIX JOKYMEHTOB.
Cnaya TOKyMEHTOB B apXUB.
4. UudopmanuoHHasi cucreMa JJist ynpasJeHusi kontenrom (ECM-cucrema)
3anaun u notpedutenu ECM. CrocoOb! paboThl ¢ CUCTEMOM.
Buenpenne ECM-cucremsl.
Pucku npu pabote ¢ nanupiMu B ECM-cuctemax.
Jly4mive mpakTHKU opraHuzanuu ousznec-mpoueccos B ECM-cucreme.
ITocTpoenus cucTeMsl yrpaBiieHUs] JOKYMEHTAMHU C MCIIOJIb30BaHUEM ITPOTPaMMBbI
«1C:JIokyMeHTOO00pOT 8».
Directum RX —cepBuc ¢ HaOOpoOM rOTOBBIX OM3HEC-PEIICHHH s H(POBU3AIIUN
IIPOLIECCOB PA3HBIX HAIIPABICHUN AEATEIbHOCTH

5. O6pa3oBare/ibHble TEXHOJIOTHMH, B TOM 4McJe TEXHOJOITHHM IJIEKTPOHHOIO O0y4YeHus M
AUCTAHIHMOHHBbIE 00pa3oBaTe/ibHbIe TEXHOJOTHHM, HCHOJIb3yeMble IPH OCYyIIeCTBJIEHHH
00pa30BaTeIbHOIO NMpoIecca Mo JUCHUIINHE

B nponecce 00ydeHus UCIONb3YIOTCS Cielylolue 00pa3oBaTeIbHble TEXHOJIOTHU:

AxageMuyeckasi JIeKIUSl € DJJeMEHTaMH JleKIMHu-Oecelbl — I0OCIIEA0BATEIILHOE
U3JI0KEHHE MaTepualla, OCYLIECTBIISIEMOE MPEUMYIIECTBEHHO B BUAE MOHOJOIa IPErnoaaBaTelis.
TpeGoBanust K akaJAeMUYeCKON JIEKIUM: COBPEMEHHBIM HayyHbIH YpPOBEHb M HAaChIILEHHAs
MH(GOPMATUBHOCTb, yOEUTENIbHAS apryMEeHTalus, JOCTyIIHAasl U MOHATHAs pedb, YeTKas CTPYKTypa
U JIOTMKA, HaJu4ue SPKUX NPUMEpPOB, HAYUYHBIX [OKa3aTelIbCTB, OOOCHOBaHWH, (HaKTOB.
Copneprkanue JIEKIMHU JOJDKHO OXBAThIBATh JINOO TEMY B II€JIOM, JIMOO €€ JIOTUYECKH 3aBEPLICHHYIO
yacTh. IlocienoBarenbHOCTh M3JI0XKEHMs JIEKIMOHHOIO MaTepuajia JI0JDKHAa 10 BO3MOXKHOCTHU
YUUTBIBATh €r0 BOCTPEOOBAHHOCTh B MapalljieNIbHO BBINOJIHAEMbIX 3aJaHUAX. OIHOBPEMEHHO IS
Jy4IIEro BOCHPUATHS JIEKIIMOHHOIO MaTepuajla MCIIONb3YeTCsl BHU3YAJIBHOE IPEACTaBICHUE
MaTepuaiga B BUJE 3alMCEN HAa TOCKE M pa3aTOYHOIO Marepuaga. JTO MO3BOJSET OJHOBPEMEHHO
3aJIeICTBOBATh HECKOJIBKO KAHAJIOB BOCIHPHUATHS M 3a CYET IOCTOSHHOTO NEPEKIIOUEHUS] KaHAJIOB,
JOCTHYb OOJIbIIEH KOHIIEHTPALUU BHUMaHUSI.

Jlexuus-6ecena WM «IMAJIOT C ayIUTOpHE», sABJseTcs Hambosiee paclpoCTpaHEHHOH M
CPaBHUTENBHO MPOCTOH (POpPMOI aKTMBHOTO BOBJIEYEHHS CTYACHTOB B YueOHbIN mporecc. Jrta
JIEKLUS NIPEAIIONAracT HEMOCPEICTBEHHBIM KOHTAKT MpenoaBaTelis ¢ ayauropuei. [Ipenmymectso
JeKIMHU-0ece bl COCTOUT B TOM, YTO OHA MO3BOJISET MPUBJIEKaTh BHUMaHUE CTY/IEHTOB K Hanbosee
BaXXHBIM BOIIPOCaM TEMBI, ONPENeNsATh COJEpKaHUE M TEeMIT U3JI0XKEeHUs ydeOHOro marepuana ¢
y4eTOM 0COOEHHOCTEH CTY/AEHTOB.

IIpakTnyeckoe 3aHATHEe — 3aHATUE, IOCBSIICHHOE OCBOEHHIO KOHKPETHBIX YMEHUH H
HAaBBIKOB M 3aKPETUICHUIO NOJYYEHHBIX HA JIEKLUU 3HAaHUH 110 IPEUI0KEHHOMY aJrOPUTMY.



[IpakTrueckoe 3aHATHE IPOBOIUTCS Pa3IMUHBIMU ClIOCO0AaMU, KaK TPaAULIMOHHBIMU, B BUJIE
oTpoca, B Clydae €Clid €CTh He0OOXOAMMOCTh IPOBEPUTH YPOBEHB MOATOTOBKY M HAJMUME 3HAHUH,
JUIA  BBINOJHEHUS TIOCIEAYIOIIUX OO0Jie€ MPAKTUKO- OPUEHTHPOBAHHBIX 3aJaHUi (peuieHue
CUTYAl[MOHHBIX 3a/1a4).

Ha mpaxTuueckux 3aHATHUAX CTYIEHTHl PEIalOT MOCTaBJICHHbIE NEpe] HUMH 3aJaud I0J]
PYKOBOJCTBOM (KOHTpoJieM) npenojaBatens. O0cyxaeHue mpouecca peleHus 3ajadyd U OLEHKa
MPaBUJIBHOCTH TIOJIyY€HHOTO pe3yJibTaT (IOCTAaHOBKM 3aJayd, BbIOOpAa METO/Ja €€ pelICHHUs,
IIPOBEpKa IOJyYEHHOTO pe3yiabTaTa M T.J.) B XOJA€ IPAKTHUYECKOIO 3aHATUS IPOU3BOIUTCS
KOJUIEKTUBHO CTYJEHTaMU 101 PYKOBOJCTBOM IIPENoAaBaTessl.

Ha mnepBoM mpakTH4ecKOM 3aHSATUM BO BBOJHOM 4YacTW JaeTcsi MEpPBOE LEIOCTHOE
npenacTaBieHue o AucuurinHe. CTyAeHThl 3HaKOMSTCSl ¢ Ha3HAUYEHHWEM U 3aJjauaMH JIMCUUIUIMHBI,
e€ poJIbI0 M MECTOM B 00pa3zoBaTesbHOH MporpamMme. [Ipu 3TOM 03BY4YHMBAIOTCS METOAMYECKUE U
OpraHM3alMOHHbIE 0COOEHHOCTH pabOThl B paMKax JaHHOW TUCIUIUIMHBI, a TaKKe JaeTCs aHalIu3
peKoMeHayeMOi yueOHO-MeToAnYecKor JnuTepaTypbl. [IpoJOKUTENPHOCTh BBOJHOW YacTH
cocrtasisieT He Oonee 10-15 MunyT.

KoHcynbTaumm — rpynmnoBble 3aHATHS, SIBIAIONIMECS OJHOM H3 (QOpM KOHTPOJS
CaMOCTOSITENIbHOM ~ paboThl  cTyAeHTOB. Ha  koHCynmbTanusx 1o mpoch0e  CTYIEeHTOB
paccMaTpuBaroTCs HauboJiee CIOKHbIE MOMEHTHI B PEILIEHUU 3ajady, KOTOpble BO3HUKAIOT y HUX B
MIPOLIECCE CaMOCTOSATENBHON paboThl, 00CYKIAIOTCS PE3yNbTaThl PEUICHUS 3aJaHH, BBIMOJIHEHHBIX
CTYIAEHTaAMH CaMOCTOSATEIbHO.

DJIeKTPOHHBII yueOHbIi Kypc ««CHucTeMa BHYTPEHHEro M BHELIHero /1eJI0BOro
JAOKYMEHT0000poTa B nH(poBoii dkoHoMuKe» B LMS Daexrponnsiii ynuepcuter Moodle
ApI'Y, B KoTOpOM:

- MpeICTaBICHBl 3aJaHMs JUIsl CAMOCTOSATENIBHOM paboThl OOydaromuxcs IO TeMaM

JTUCLUIUINHBL,

- OCYILECTBJIETCS IPOBEIECHUE OTAEIbHBIX MEPONIPUATUIN TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH

CTY/IEHTOB;

- NPEeJCTaBJEHBI TEKCTHI JIEKIHUM 110 OTIEIbHBIM TEMaM AUCLHUIUINHBL;

- IIpEeJCTaBJICHbI IPABUIIA IPOXOXKACHUS IPOMEXYTOUHON aTTECTALUU 110 TUCLUILIINHE;

- IPEJCTaBJIEH CIIUCOK y4eOHOH IuTepaTyphl, peKOMEH1yeMOH [l OCBOEHHSI TUCLUILINHBI,

- IpeicTaBiieHa HHpopMmauus o (opMe M BpeMEHHM IPOBEAEHUS KOHCYJIbTAlMi IO

JIMCLUUIUIMHE B PEKUME OHJIAIH;

- 1mocpeAcTBOM  (opymMa  OCYIIECTBIISIETCS ~ CHUHXPOHHO€ M (MJIM)  aCHMHXPOHHOE

B3aMMOJICHCTBHE MEXJy OOyJarolMMHUCS M HpenojaBaTelieM B paMKax H3y4eHUs

JMCLUIUIAHBL

6. [lepeyeHb JMIEH3MOHHOTO W (WJHM) CBOOOJHO PACIPOCTPAHAEMOr0 MPOrPaAaMMHOIO
o0ecreyeHnsi, HUCMOJb3yeMOro IMPH OCYLIeCTBJIEHUH O00pa3oBaTeJbLHOI0 Mmpolecca I0
AUCHUILINHE

B mporecce ocyiiecTBieHHss 00pa30BaTeNbHOTO MPOIECCa HCHOIB3YOTCS MPOTPAMMHOE
oOecrieueHue:

- omeparnonHas cuctema Windows;

- mporpammbl MicrosoftOffice;

- JIeMO-BEpCHs HWHTEIUICKTYalbHOW CHCTEMbl YIpaBJICHHs LU(PPOBBIMH IpoLecCaMUd U
nokymeHtamu Directum RX (https://www.directum.ru/products/directum )

7. IlepeyeHb CcOBPeMEHHBIX MNpPodecCHOHANbHBIX 043 JaHHBIX M HHGOPMALMOHHBIX
CIIPABOYHBIX CHCTEM, MCIOJb3yeMbIX NPH OCYHIECTBJCHHH 00pa30BaTeJbLHOIO Ipouecca o
AUCHHUILINHE (IPH He0OXO0AUMOCTH)

B nporiecce ocymiecTBieHst 00pa3oBaTeNIbHOTO MpOLEcca MO AUCHUIUINHE UCTIOIB3YIOTCS:



ABTOoMarusupoBaHHas  OubnamoreuHo-uHpopmannoHHas  cucreMa  «BYKU-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

NudopmanroHHbie ClIpaBOYHBIC CHCTEMEI, B T.4. IPOodeccnoHanbHbIe 0a3bl TaHHBIX:

- cnpaBouHas npaBoBas cucrema 'APAHT;

- cupaBouHas npaBoBas cucreMma Koncynsrantl Iimroc

8. [lepeyeHb  OCHOBHOWi M  [ONMOJHHUTEJ]LHOH  y4eOHOW  JHUTEpPaTypbl, PeCcypcoB
HH(OPMAIMOHHO-TEJIEKOMMYHMKAMOHHOI cetn «UHTepHer» (mpM HeoOXOAUMOCTH),
PEeKOMEHyeMBbIX AJIsl OCBOCHUS IMCUMIINHBI

a) OCHOBHAasI JIUTepaTypa:

1. Ky3nenos, U. H. JlokymenTtanimonnoe obecrnieuenue yrpanieHus. JJoKyMeHTO0O00poT u
JIeIONPOU3BOJCTBO : yUeOHUK U mpakTHukyM Juist By3oB / U. H. Ky3nenos. — 4-e usn., nepepad. u
nomn. — Mocksa : WznmarensctBo IOpaiir, 2023. — 545c¢. — (Bwicuiee o0pazoBanue). —
ISBN 978-5-534-16003-1. — Texkct : anexTpoHHBIH // OOpa3oBarenbHas matdopma FOpait
[caitt]. — URL.: https://urait.ru/bcode/523612

2. lloponuna, JI. A. OpraHuzanusi W TEXHOJOTHS JOKYMEHTAI[HOHHOTO OOECIIeYeHUs
yIIpaBJICHUS : YIEOHHUK M MpakTHKyM s By30B / JI. A. Jloponuna, B. C. UpuTtnkoBa. — 2-¢ u3n.,
nepepab. w gon.— MockBa: M3marenmsctBo FOpaiit, 2023.— 270c.— (Bsicmee
obpazoBanmue). — ISBN 978-5-534-16016-1. — Tekct : snexkrpoHHbI // OOpa3oBarenbHas
wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530251

0) 10MOJIHUTEIbHAS JIUTEepaTypa:

1. IlyBamoBa, H. H. Opranuzanuss ¥ TEXHOJIOTHS TOKYMEHTAI[MOHHOTO OOCCIICUCHHS
yIpaBieHus . yaeOHUK U npakTukym i By30B / H. H. IllyBanoBa. — 3-e u3a., mepepad. u gom. —
Mocksa : U3narensctBo FOpaiit, 2023. — 247 ¢. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-
16537-1. — Texkcr : snextpoHHsli // OOpazoBarenbHas 1uiatrdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/531239 .

2. HudpoBas 5KOHOMHKA: KOHIIETITYaJIbHbIE OCHOBBI ITPABOBOTO PEryIHpPOBaHUs OH3HECA B
Poccun : monorpadus / JI. B. AuapeeBa, JI. A. I'aBpun, I1. E. EropoB u ap. ; otB. pea. B. A.
JlanTe, O. A. Tapacenko. — Mocksa : Ilpocmekr, 2021. — 488 c. - ISBN 978-5-392-33520-6 ;
[DnexTponnsiii pecypce]. - URL: http://ebs.prospekt.org/book/43811

3.1IyBanoBa, H. H. OcHoOBBI nenonpoun3BoacTBa. SI3bIK CIy:KeOHOTO JOKYMEHTA : y4eOHUK
u npaktukym s By3oB/ H. H. lllyBamoBa, A. lO. MBaHoBa; mon oOmed penakmuei
H. H. lllyBanoBoii. — 3-e u3zd., nepepad. u mon. — Mocksa : WUznatensctBo IOpaiit, 2023. —
384 c. — (Beicimiee oOpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : 37eKTpOHHBIA //
O6pazoBarenbHas mwiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

B) pecypcnl cetu «AHTEpHET»

1. DOnexrponnsiii katanor Hayunoit 6ubnuorexu SApl'yY
(https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php).

2. DOnekrtponHas oubnnoreuynas cucrema (ObC) uznarenncta «FOpaiit (https://www. urait.ru).
3. DOmnextponHas 6ubnuorteunas cuctema (ObC) uzgarensctBa «IIpocmekT»
(http://ebs.prospekt.org/).Hayunas snextponnas 6ubnuorexa (HIB) (http://elibrary.ru)

4. ECM-Journal— URL.::/https://fecm-journal.ru/

5.  Kanbkynsarop s pacuera 23 PeKTUBHOCTH BHEPEHUS HNEKTPOHHOTO JOKYMEHTOO00pOTAa B
komnanuu: — URL:// https //www.nalog.gov.ru/rn77/service/edo/

9. MaTtepuanbHo-TexHH4YecKasi 06a3a, Heo0X0AUMAas JJs OCYHIECTBJEeHHs 00Pa30BATEIHLHOIO
npouecca no JMCUMIINHE

MartepuanpHo-TexHUUYeCcKass 0aza, HeoOXoauMmas sl OCYIIECTBICHUS O0pPa30BaTEIHLHOTO
npoiiecca Mo JUCHUIIMHE BKIFOYAET B CBOM COCTaB CIIEUAIbHBIE TOMEILICHHUS:
-y4eOHbIe ayAUTOPUH JUISI TPOBEACHUS 3aHATHH JEKIMOHHOTO THUIA U TNPAKTHUYECKUX 3aHATHH
(cemuHapoB);


http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
https://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://ebs.prospekt.org/
http://elibrary.ru/
file:///D:/GALINKA/UNIVER/РПД_БАК_2022_корр/РПД_БАК_2022_корр/РП_БАК_2022%20(1)/РП_БАК_2022/—%20URL::/

- yueOHBIC ayJJUTOPUU JJISl TIPOBEACHUS TPYNIIOBBIX M MHIUBHUIYaTbHBIX KOHCYIbTALINH,

- yueOHbIEe ayTUTOPHH ISl IPOBEJICHHS TEKYIIETO KOHTPOJISI M IPOMEXYTOYHOM aTTeCTalluy;
-IIOMELIEHMS ISl CAMOCTOSITEIbHONU paboThI;

-MIOMEIIEHHsT sl XpaHEeHUs U NPOQPMIAKTUYECKOTO OOCITYKUBAHHS TEXHUYECKHX CpEJICTB
oOy4eHUsI.

CrnenuanbHbple TIOMEIIEHUS YKOMIUIEKTOBAHBI CPEICTBAMHU OOYUYCHHS, CIYKAIIUMH IS
npeacTaBieHus yaeOHo# nHdopMarmu O0IBIION ayAUTOPUH.

Jlnist poBeNieHHsI 3aHATHI JIEKIIMOHHOTO THUIIA MPEIaraloTcss Habophl JeMOHCTPAIIMOHHOTO
0o0OpyIOBaHUS M Y4eOHO-HATJSAHBIX IMOCOOWH, XpaHSIIUWECS Ha JJIEKTPOHHBIX HOCHUTENSAX U
o0ecrieynBarOIe TEMATUYECKUE WIUTIOCTPAIlMH, COOTBETCTBYIOIIME pPA0OYMM IporpamMmam
JTUCLUILUINH.

[lomemienns Uisi caMOCTOSITENIFHOW pabOThl OOY4YarOIIMXCSl OCHAIIEHBbl KOMIIBIOTEPHOU
TEXHUKOM € BO3MOKHOCTbIO MOAKIIOUEHUs K cetu «MHTepHeT» M obecredeHHeM J0CTyna B
JIEKTPOHHYIO0 HH(POPMALMOHHO-00pa30BaTENbHYIO CPEly OpraHU3aLNN.

Uucno mocajioyHbIX MECT B JIEKIIMOHHOW ayJauTOpuM OoJibliie JIMOO PaBHO CIMCOYHOMY
COCTaBY MOTOKA, a B ayAUTOPHH JUIsl MPAKTUYECKUX 3aHATUN (CEMHUHApPOB) — CIMCOYHOMY COCTaBY
IPYIIbI 00YyYaIOUIUXCS.

ABTOp: O1IEHT Kadeapbl OyXTraaTepcKOro yJera,
aHAIM3a v ayauTa Bosuenxo I'.1.




IIpunioxenue Nel k padoueil nporpaMmMe JHCHUILTHHBI
«CucremMa BHYyTPEHHEr0 H BHEIIHEr0 JeJI0BOr0 JOKYMEeHT0000poTa
B IM(]PPOBOIl IKOHOMHUKE
DoH/I OLICHOYHBIX CPEACTB
JJIS IPOBEACHHS TeKYyLel U MPOMeKYTOYHOM aTTecTallui CTYJACHTOB
110 JUCHUILIMHE

1. TunoBble KOHTPOJIbHBIC 3aJaHUSI UJIKM UHBIC MaTEepUaJibl,
H606X0}1HMLIC AJIsi OHCHKH 3HaHHﬁ, yMeHI/Iﬁ, HAaBbIKOB U (I/IJ'II/I) OonbITa ACATCJIbHOCTH,
XapaKTEPU3YIOIIMX ITAllbI Q)OpMHPOBaHI/IH KOMIIeTeHII il

Tema 1. Texnoaoruu umudpoBoii TpaHchopMauumu M _HMX POJb B HW3MEHEHHMHU J1€JI0BOIO
A0KYMeHT0060poTa opranuzammuu (Komnerenuusi [TK(®P)-1, nnaukarop MK(P)-1.3)

[Ipumep TpakTUYECKOTO 3a/IaHHS:

00O «JloToc» 3aayManock o Mepexo/ie Ha AMEKTPOHHBINA JOKyMEHTO000poT. HeoOxomumo ¢
nomotbio Kanbkymstop s pacuera 3 (HEKTUBHOCTH BHEAPEHUS AIEKTPOHHOTO
noKymMeHToobopoTa B kommanuu (https://www.nalog.gov.ru/rn77/service/edo/) Beectu Bce
WCXOJIHBIE JaHHBIE (CM. TaOJIWIIa) U BEIYMCIUTH CTOUMOCTH TIEPEX0/1a, OIIEHUTh SKOHOMUIO Ha
3aTparax 1Mo BUAaM BO3MOXXHBIX 23PPEKTOB U CpOK oKymaemMocTH. [IpoananusupoBathb
chopMUPOBaHHBIE B MPOrpaMMe rpa@UKu U CIeNIaTh BIBOIbI 23(PPEKTUBHOCTH BHEIPEHUS
ANEKTPOHHOTO TIoKyMeHTooOopoTa B OO0 «JloTocy

Taomuma 1. Bxogusle nanabie

[Toxazarens N3smepenne 3HaueHne

Ucxopamue mr./ron LIT./TON 40 000
Bxopsmue mr./ron LIT./TON 70 000
BuyTpennue 10KyMeHTHI LIT./TON 20 000
Hcxopsimue 10TroBOPHI LIT./TON 10 000
Bxopgsmue noroBopsl IT./TOJT 20 000
LleneBas 10151 JOKYMEHTOB K nepeBoay Ha 210 % 80
CpenHsis 071 c4eTOB-(aKTyp, MOCTYIMAIINUX TOCIE CPOKa % 30
MoIauu KBapTasbHOU Hajorosoi aexnaparmu (HC)



https://www.nalog.gov.ru/rn77/service/edo/

ITokaszarens N3mepenue 3HaueHue

["'010BO# TPOTHO3UPYEMBI POCT KOMITAHHH % 3

[;1aHOBBIN CPOK AOCTHKEHUS LIEJIEBOM A0JIM JOKYMEHTOB Ha
1035/10 JeT 5

Tema 2. BHyTpeHHUiII M BHENIHMHA JOKYMEHTO0000POT OPraHU3allu¥_B _COBPEMEHHBLIX
veaoBusax (Komnerenuus IMTK(®)-1, nuaukarop IMK(d)-1.3)

Tecrt U1 caMOonIpOBEPKU

[Tpotitu TecT st camonpoBepku «OpraHU3alMOHHO-PACTIOPSIUTENbHAS TJOKYMEHTAIIHS: TTOAITOTOBKA
U OpraHu3aiys», npemiaraemsiil B yueonuke (ctp.148):1lysanosa, H. H. Opranuzauus u
TEXHOJIOTHS JOKYMEHTAIIMOHHOTO o0ecrieueH s yIpaBeHus | y4eOHUK U MpakTukyM A By3oB / H. H.
HlyBanoBa. — 3-e u3., iepepad. u jgorr. — MockBa : M3natenscrso HOpaiit, 2023. — 247 ¢. —
(Boicmee oopaszoBanune). — ISBN 978-5-534-16537-1. — Tekcer : anekrpoHHbIi / OOpazoBarenbHas
wiardopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/531239 .

[Ipumepsl 3a1annit Ha ipaBrIa 0OPMIICHUS IOKYMEHTOB

1. VYcrpannre ommbku B oopmiieHnn peksusuta «lIpunoxenue)
[Tpunoxenus: nucema B.M.NUBanoBoii ot 10.01.21 r. Ne 26750 u C.A.IlerpoBoii 16 05.01.21 r. Ne
27542, Bcero 6 1. B 1 7k3.

2. OrtpenakTupyiite npeacTaBiIeHHbIN JOKYMEHT, BHECUTE HEOOXOJMMbIE UCTIPABIICHUS B
PEKBHU3HTHI U TEKCT JAHHOTO JIOKYMEHTA, J00aBbTE HEJOCTAIOIINE PEKBU3UTHI

Muuucrepcrao tpyaa Po

NMEPBbBIN
JAMECTHTED
MHMHHCTPA
N2 27-BK 12.04.00 1
CIYAKEBHOE INNUCHBMO

B ceAam ¢ nopyyennem npasurenscTea Pocom N* OC-I117-0342]
no peaamsanmy Yrasa lpesnaenra PO «O kpoaudukagmorusx rpebo
BAHMAX M0 MOCYAAPCTBECHHBIM AOTKHOCTAM PEACPAILHON INOCYAAPCTHCH- |
HO# cayxbus Munncreperso rpyaa PO nanpamwiser A npaKkTH4ecxonro |
HCTIOALIOBAHHAA B |‘-|'<“'|(‘ pPeEKOMEHAAIIMH O ;‘,!‘;L'l‘Nl]l‘.(‘ AOJOKHOCTHRIX |
HHCTPYKIMH N0 AOMAHOCTAM NCYAAPCTBEBEHHBX CIVKAIIMX ltu:.LL'p.Ln.
HHMX OPrafHos HCNOAHUTEALHON BaacTH PP
Mepsuiit 3aMeCcTHTOL MHHHCTPA Konobos M1, A

CTCHaRoRa

IIpumepHas Tematuka pedepaTon
1. O630p cucrem i HUPPOBU3AIMK BHEIIHETO U BHYTPEHHET0 JOKyMEHTO000pOoTa
KOMIIaHUU
2. KanpoBsle cepBHCHI WM KaK MEPEBECTH BCEX COTPYAHUKOB B LIUPPY
3. DHeKTpOoHHOE JIeJIONPOU3BOJICTBO U AIEKTPOHHBIN T0KyMeHT0060poT. [IpenmymectBa
1 dpoBU3aAIUN
O030p 0TEUECTBEHHBIX CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa
3apyOerxHasi MpakTHKa paboTHI C 3JEKTPOHHBIMU JTOKYMEHTAMU

ok




Sk

Hudposuzanus HR-nporeccon

Hudpouzaus GUHAHCOBOTO U YIPABICHYECKOTO yUeTa

8. Hcmonb3oBaHUE 00JIAYHBIX TEXHOJOTUH 11 BHEITHETO M BHYTPEHHETO JOKYMEHTO000pOTa
KOMITaHU U

9. HopmaTuBHO-TIpaBOBOE I10JIE MCIIOJIE30BAHUS SJIEKTPOHHON TIOITHCH

10. Pucku u 3amuTa HHGOPMAIMH B 3JICKTPOHHOM JJOKYyMEHTO000pOTE

~

Tema 3.IlpaBoBoe pervavMpoBaHie AOKVMEHTAIMOHHOIO oO0ecHeYeHUs VIpPaBJEHUS
(Komnerenmmsa HNK(®)-1, unaukarop IMK(P)-1.3)

[Ipumep TECTOBBIX BOOPOCOB :
1. Kakue cywecmeyiom noKkanbHble HOpMAMUBHbIE AKMbl, pe2yaupyioujue 0esimerbHOCmb CAyHcobl
00KyMeHmayuorHo2o obecneuenus ynpasienus ({0OY) 6 yupescoenuu:
A) Tlonoxenue 06 opranuzanuy; [Honoxenue o cinyx6e JIOY; mrTaTHOE pacnrcanue
b) YcraB; uHCTpYKIIMU 10 JEIONTPOU3BOACTBY; MPAaBUIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA
B) Ilonoxenue o ciyx6e JI0Y; moJKHOCTHBIE HHCTPYKITUU COTPYIHUKOB cyk0b1 JIOY;
WHCTPYKITUH TI0 JETOTIPOU3BOJICTBY
2. Ilpasosoti akm, onpedenstowuii mecmo ciyxcovl JJOY 6 annapame ynpasieHus,
VCMAHABIUBAIOWUL NPABOBOE NOJIONHCEHUE CILYAHCObL, NOPOOK ee 00pa30eaHus, npasd,
003AHHOCIMU U 83AUMOOCUCMBUSL CMPYKMYPHO20 NOOPA30eNeHUsL 8 YUPEHCOCHUU.
A) Ionoxenue o ciyxx6e IOV BepHO
b) JloyokHOCTHAS MHCTPYKIIHS
B) UHCTpyKINS 110 ACTONTPOU3BOACTBY
3.Kaxoii 0oxymenm obnadaem svicuieti opuoudeckol cunoi Ha meppumopuu Poccutickoii
Deoepayuu?
A) I'paxganckuii kojnekc PO
b) Koncturymus PO
B) ®enepanbuplii KOHCTUTYHHOHHBIN 3aK0H «O ['ocymgapcTBeHHOM repoe Poccuiickoit
denepanuny»
4. Ilpasosoti akm, ycmarnasausarowuii cocmae Apxuernozo gonoa PD, nopsioox exnrouerus
APXUBHBIX OOKYMEHMO8 8 €20 COCMA8, ONpeoeiaowull npasa co6CMEeHHOCMU HA apXUsHbvle
OOKYMEHMbl, YCMAHABIUBAIOUWULL CPOKU BDEMEHHO20 XPAHEHUSI OOKYMEHMO8 00 nepeoayu ux &
20Ccy0apcmeenHvle U MyHUYUNAibHble apXusbl — Mo
A) Pacnopsikenue I[IpaButensctBa PO «O0 ynydlieHUN XpaHEHUs U HCIOJIb30BaHUS JOKYMEHTOB
10 INYHOMY COCTaBY»
B) 'OCT P 7.0.8-2013 «/lenonpou3BoACTBO U apXUBHOE /1€J710. TepMUHBI U OTIpEACTICHUS
B) ®enepanbhblii 3akoH «O0 apxuBHOM Jieie B Poccuiickoit denepanumy»
5.Kaxoii 2cocyoapcmeennviii  cmanoapm cooepocum mepMunbl U onpeoenenus 6 oobaacmu
OOKYMEHMAYUOHHO20 0DecneyeHus YnpasieHus:
A)TOCT P 7.0.97-2016
b) 'OCT P 7.0.8-2013
B) 'OCT P UCO 15489-1-2007

Tema 4. Nudopmannonnas cucrema s ynpasijeHust KoHTeHToM (ECM-cucrema)
[Ipumep mpakTUyeckoe 3agaHus 1o padoTe ¢ moayiaeM «JlemompousBoactBoy ECM cucremsl
Directum RX (https://www.directum.ru/products/directum) (Kommerenuus [TK(PD)-1, waaukaTop

[TK(D)-1.3)

[Tepen BbIMOTHEHUEM MPAKTUYECKOTO 33JaHUST HEOOXOAUMO O3HAKOMHUTCS C GYHKIIMOHATHHBIMU
Bo3MokHOCTAMH Directum RX.

CTYZ[CHTaM HGOGXOIII/IMO BBITIOJIHUTL CJICAYIOIHUC OIICpAllUN:


https://www.directum.ru/products/directum

1) O6paboTka 1 perucrpanus J0KyMEHTOB

3anecmu 6 cucmemy 6x00AUULL OOKYMEHM

2) PaccMoTpeHue BXOISIIEH KOPPECTIOH ICHITHH

[Tocne perucrpanyy BXOASAIIETO JOKYMEHTa CO3MAETCs 3aJlaHHe PYKOBOIHUTEIIO HA PACCMOTPEHHE,
B KOTOPOM OH: BBIHOCHUT PE30JIIOLHI0; NMPUHUMAET JOKYMEHT K CBEIACHHIO, €CIM TOT HOCHT
03HAKOMUTEIILHBIA XapakTep W He TpeOyeT BHINIOJHEHHs paboT; CO3/1aeT MOPYICHHS U OTIIPABIISICT
Ha MCIIOJIHEHHE; TIEPeaipecyeT 3aJaHue APYyroMy COTPYIHHKY.

Heobxo0umo - cozoamwv nopyuenue u omnpasums e2o Ha UCHOIHEHUe

3) UcnosnHenue nopy4yeHuit

MexaHn3M TIOPYYCHHI TI03BOJISICT BBIIABATH 33JaHUS COTPYJHHKAM, KOHTPOJHPOBATH XOJI
WCTIOJTHEHUS ¥ TIPOBEPATH CACIaHHBIC PAaOOTHI.

Heobxooumo oamw 3a0anue na ucnonnenue nopyyeHus

HcnotHUTEh IOPYYSHUS. MOXKET CO3/IaTh TIOJYMHEHHOE MOpYyYeHUE, YTOOBI TIepeaaTh 9acTh padoT
JIPYroMy COTPYAHHKY. A eciii pabOThI HE BBIMIOJIHEHBI B CPOK 0 BECKUM MPUYHHAM, TO 3aIIPOCUTH
MPOJICHHE CPOKa.

Ecmm mopydeHne Ha KOHTpOJIE, TO TIOCNIE BBITIOJHEHUS pabOT KOHTpOJIEpY MpPHIET 3aJaHue Ha
npueMKy. Korma KOHTpOJb HE HY)KEH, CHCTeMa OTIPABHT aBTOPY IMOPYYCHHS YBEAOMIICHHE O
3aBepUIeHUH padoT.

CoTpyIHHK MOXET TMOJHOCTBIO JIEIETUPOBATh MOpy4YeHHe Koiuiere. s 3Toro HyKHO TpPOCTO
YCTaHOBHTH (DJIXKOK MPH CO3AHHUH ITOTYIUHEHHOTO MTOPYUYCHUS.

4) MoHUTOPHHT pabOT MO MOPYUEHUSIM

Jlnst MOHUTOpHHTA paboT MO MOPYYCHUSM CHCTEMA TaKXKe MPEIOCTaBISIET YA0OHbIE HHCTPYMEHTHI:
CIIHCOK IS TIOMCKA MOPYYCHUH TI0 33JaHHBIM MapaMeTpaM uepes3 MaHelb (QHIbTPaluH;

3aknazaka «[lopydeHue» aist KOHTPOIIs paboT MO ONpeeIEHHOMY MTOPYYCHHUIO.

OTYET JUIsI KOHTPOJISI CPOKOB MCIIOJTHEHHSI TOPYICHHI 32 OTIPEICIICHHBIN TIEPHO/I.

Hyscrno cgpopmuposamv omuem 0nist KOHMpO/iL CPOKO UCHOTHEHUS NOPYYEHUL 3a ONpeOeNeHHblll
nepuoo.

4) OTmpaBKa MUceM KOPPECIOHICHTaM

Heobxooumo cozoamv ucxoosuee nucbmo

st co3maHusl JTOKYMEHTOB B CHUCTEME €CTh NIA0JIOHBI, B KOTOpBIC JAHHBIC IIOACTaBISIFOTCS
ABTOMATHYECKH. DTO COKpAIIaeT BpeMs Ha MOJATOTOBKY JIOKYMEHTOB.

Jlnst co3maHusl TOKYMEHTOB B CHUCTEME €CTh NIA0JIOHBI, B KOTOPBIC IaHHBIC IOJICTABIISIOTCS
ABTOMATHYECKU. DTO COKpAIaeT BPeMs Ha MOJTOTOBKY JIOKYMEHTOB.

KpuTepuu onleHMBaHUS MePONPUATHUNA TeKyllero KOHTpoJisa B PI1/L
> Kputepuu onnenku pedepara

Kputepusimu oreHkd pedepara SBISIOTCS: HOBH3HA TEKCTa, OOOCHOBAHHOCTH BbIOOpa
HCTOYHHUKOB JIUTEPATYPhl, CTEMICHb PACKPBITHS CYIIHOCTH BOMPOCA, COONIOJICHHUS TPEOOBaHHHA K
0(OPMIICHHUIO.

Oyenka «omauuHo» — BBITIOJHEHBI BCe TPeOOBAaHUS K HANMCAHUIO pedepara: o003HAUEHA
npobiieMa W 00OCHOBaHa €€ aKTyaJbHOCThb; CJHIeJIaH aHAJU3 pa3InYHbIX TOUYEK 3pPCHHS Ha
paccMaTpuBaeMyro MpoOJieMy M JIOTUYHO W3JI0)KeHa COOCTBEHHAs MO3UIMS;, CHOPMYTUPOBAHBI
BBIBOJIbI, TEMa PACKPBITA IMOJHOCTHIO, BBIACPKAH 00BEM; COOMIOACHBI TPEOOBAaHUS K BHEIIHEMY
0(OPMIICHHUIO.

Oyenxa «xopowo» — OCHOBHbIE TpeOOBaHHMsS K pedepary BBIIOJHEHBI, HO TMPH 3TOM
JOMYIICHBI HEA0YEThI. B 4acTHOCTH, MMEIOTCS HETOYHOCTH B M3JIOKEHUH MaTepHaja; OTCYTCTBYET
JIOTHUYECKasi TIOCJIECOBAaTEIbHOCTh B CYXJICHUSX, HE BBLICpPKaH 00bEM pedepaTa; HMEIOTCS
yIyieHust B 0(hOpMIICHUH.



Oyenka «y0o61emeopumenbHo» — UMEIOTCS CYIIECTBEHHbIE OTCTYIUICHHS OT TpeOOBaHUH K
pedepupoBanuio. B yactHOCTH, TeMa OCBelIeHa JUITh YACTUYHO; JOMYIIEHB! (PaKTHUIECKUE OLTHOKU
B COJIepKaHUU pedeparta; OTCYTCTBYIOT BBIBOIBI.

Oyenka «Heyoo8iemseopumenbHoy — TeMa pedepara He pacKpbiTa, OOHAPYKHBACTCS
CYIIECTBEHHOE HETIOHMMaHHe MPOo0IeMbl WK pedepaT He PECTaBICH BOBCE.

> KpuTepun olieHKH TeCcTa

Tect — MHCTPYMEHT OLICHMBAHUS YPOBHS 3HAHUM CTYAEHTOB, COCTOSIIUMHA W3 CHCTEMBI
TECTOBBIX 3aJaHUM, CTaHIAPTU30BAHHOW TMPOILEAYpbl MPOBEACHUS, OOpabOTKM U aHalu3a
pe3yJabTaTOB.

O1eHKa «OTJIMYHOY» BBICTABJISETCS MPU YCIOBUHU MPABHIBHOTO OTBETA CTyJEHTa Ha OoJiee
yeM 85 % TEeCTOBBIX 3aJaHUN.

OreHKa «XOPOIIOY BBICTABIISICTCS TIPH YCIIOBHH NPABHIILHOTO OTBeTa CTyAeHTa Ha 71-85 %
TECTOBBIX 3aJaHUH.

OreHKa «yJOBJIETBOPUTEILHO» BBICTABISIETCS MPH YCIOBUM MPABWJIBHOTO OTBETa Ha 56-
70 % TeCTOBBIX 3aaHUI.

OlleHKa «HEYAOBJIETBOPUTEIBHO)» BBICTABIIAECTCS MPH YCIOBUM IPABHIBHOTO OTBETa Ha
55 % TecTOBBIX 3aJaHNI 1 MEHEE.

»  OueHVBaHUE Pe3VJILTATOB PellleHUsI MPAKTHYECKUX (CHTYAIIMOHHBIX) 3a1aHUI
Pemenne cuTyallMOHHBIX 3a/1a4 (KEHCOB) — HHCTPYMEHT OIEHHWBAHHS YPOBHS 3HAHUU CTYICHTOB,
COCTOSIIIMIA M3 PACUYETHBIX 3aJlaHWil MO TeMe, CTAaHJAPTU30BAHHOW MPOLEAYypbl MPOBEACHUS,
00paboOTKH M aHAIH3a PE3YIbTATOB.

Oyenkxa «omauyHo» - 3aJlaHUE BBITIOJHEHO 03 OIMOOK, MPUBEICHA pa3BEepHyTasi apryMeHTaIHsl.
Oyenka «xopouioy - 3aj1a4a pelIeHa, HO UIMEKTCS HEKOTOPbIE HECYIIECTBEHHBIE HETOUETHI.
Oyenka «y0o8nemeopumenbHoy - 3aJja4a peleHa YaCTUYHO, HO X0/ PEIICHUs TPaBHUJICH.

Oyenka «HeyO0osiemeopumenvHoy - X0 pellieHus 3a/1a4l He paBUJIeH, 3aJa4ya He peuIieHa.

2. CniucoK BONpocoB U (MJIHM) 3aJaHUH IS TPOBeIeHUsI MPOMeKYTOYHOH aTTeCTAllMU

3auet no qucuumimHe «CrucreMa BHYTPEHHET0 M BHEITHETO JIeJI0BOr0 JOKYMEHTO000poTa

B IU(POBOI SIKOHOMUKE» IMPOBOJUTCS B MUCbMEHHOM Qopme 1Mo OueTam, CoIepKalluM TECTOBOE
3aJlaHue, BKJIIOYaollee MUHI-3a7auu. Ha Hamucanme Tecta U pelieHie MuHI-3a1a4 otrBoautcs 60
MUHYT.

Cnucok BONPOCOB LISl OATOTOBKH K 32a4€Ty

1) PasBurtue nudposuzanuu B Poccun.

2) Texuonoruu 1upoBoii TpaHCHOPMALIHH U OTIPEACICHUS.

3) DneKTpOHHBIN TOKYMEHT, CHCTEMA JIEKTPOHHOTO ToKyMeHToo0opoTa (CO/I), ympasieHue
KOPIOPaTUBHBIMHU HH(pOopMaMoHHbIMU pecypcamu (ECM).

4) Kiaccudukaius CUCTEM IEKTPOHHOTO JOKYMEHTO000pOTa

5) TIpoGiembl BHEAPEHHS M UCTIOIb30BAHUS AIEKTPOHHOTO JOKYMEHTOO00POTA.

6) O030p 0TEYECTBEHHBIX CUCTEM DIEKTPOHHOTO JOKYMEHTOO0O0POTa U UX (DYHKIIHOHAIBHBIE
XapaKTePUCTUKH.

7) 3apyOexHas MpaKTUKa pabOTHI C 3JIEKTPOHHBIMU JIOKYMEHTaMHU.

8) Bwuabl 3 PeKTUBHOCTH BHEIPEHUS AIEKTPOHHOTO IOKYMEHTO000pOTa B KOMIIAHUH

9) IloHsTHE «IOKYMEHTOOOOPOT» U €T0 aHANIHU3.

10) BHyTpeHHUiT 1 BHEITHUN TOKYMEHTOOOOPOT.

11) Opranu3anus IesITeIbHOCTH CITY)KObI JOKYMEHTALMOHHOTO 00ECTIeYeHUs! YIIPABIICHUSI.



12) CoBpeMeHHbBIC CUCTEMbI JOKYMCHTAIUH.

13) OopmiieHue 6IAHKOB M PEKBU3UTOB JOKYMEHTOB.

14) Opranu3anuoHHbIC TOKYMEHTBI OpPraHU3aliH.

15) PacniopsiiuTenbHbIC JOKYMEHTHI.

16) MudopmaiiioHHO-CIIPaBOYHbBIE TIOKYMEHTBI.

17) JIokyMEeHTBI 110 JTMYHOMY COCTaBY.

18) PaboTa ¢ BXOAAIMIMME U HCXOASAIIMMHU TOKYMEHTAMHU

19) PaboTta ¢ BHYTpEHHUMH JOKYMCHTaMHU.

20) KoHTpoJib HcnogHeH:s 1 HH(OPMAIIOHHO-CITPaBOYHast paboTa ¢ TOKYMEHTaMHU

21) 3akoHOaTEIbHBIC U HOPMATUBHO-TIPABOBBIC AKThI, PETYIHPYIOIIUE JICTIONPOU3BOJICTBO.

22) HopMaTHBHO-METOIMYECKUE TOKYMEHTHI, PETYIUPYIOIINE JIETOMPOU3BOICTRO.

23) 3amuTa nHMOPMAIIMK B CHCTEMAX 3JIEKTPOHHOTO TOKYMEHTO000pOTa. DIIEKTPOHHAS
MOJIITUCH.

24) Opranu3aius TeKyIero XxpaHeHusI OyMaXKHBIX U AJIEKTPOHHBIX JOKYMEHTOB.

25) Cnava TOKyMEHTOB B apXHB.

26) 3amaun u motpeduren ECM. CriocoOb1 paboThI ¢ CHCTEMOIA.

27) Oransl BHenpenue ECM-cucremsl.

28) Pucku nipu padote ¢ ganuabiMu B ECM-cuctemax.

29) Jlyuine nmpakTUKU opranu3aimu OusHec-mpoieccoB B ECM-cucreme.

30) OcHoBHBIC (HYHKIIMOHATBHBIC BO3MOYKHOCTH CUCTEMBbI YIIPABICHUS TOKYMEHTAMU C
ncrnoab30BaHueM nporpaMmbl «1C: JIokyMeHTOOO0pOT 8.

31) OcHoBHBIC (PYHKIIMOHATbHBIE BO3MOXKHOCTH CHCTEMBI Directum

IIpuMep TeCTOBBIX BONPOCOB K 3a4YETY

(mpoBepka chopmupoBanHocTH KomneTeHms [TK(®)-1, unankaropa [K(P)-1.3)

1. Kakne CYmECTBYIOT OPraHu3aliluOHHBIC (bOpMBI ITOCTAHOBKH JCJIOIMPOU3BOJACTBA:

HCHTpaJ'II/I3OBaHHaH, JACHCHTPATIN30BaHHas, CMEIIaHHas BEPHO
HeHTpaJ'II/ISOBaHHaH, JACHCHTPAIN30BaHHAA

HeHTpaJ'H/ISOBaHHaH, CMCIIaHHasAn

2. Kakue cyIiecTBYIOT JIOKaJIbHbIE HOPMATUBHBIE aKThl, PETYTHPYIOIINE JESATEIbHOCTh CIIY>KOBI
JOKYMEHTAIMOHHOTO o0ecnieuenus ynpasnenus (JJOY) B yupexxaeHun:

ITonosxxenue 00 opranuzanuu; [lonoxenue o cinyx6e IOY; mratHoe pacnucanue
YcTaB; MHCTPYKIMHM 110 AEJIONPOU3BOACTBY; IPAaBUJIa BHYTPEHHETO TPYAOBOIO paciopsIka

[Tonoxenue o cnyx6e 1OV ; NOKHOCTHBIE HHCTPYKIIMK COTPYAHUKOB cyx0b1 JIOY;
WHCTPYKIIMU T10 JEJI0IPOU3BOJACTBY BEPHO

3. Kakue BHyTpeHHHE CTPYKTYpPHBIE [10/Ipa3eieHusl MOT'YT BKIIOYAaThCs B cocTaB ciykO0bl IOV

Cekperapuar, apxuB, skcrenuius, IT-coyxba



[
Otxaen peructpanuu, otTaen HHGOPMAITMOHHO-CITPABOYHOTO OOCITY)KUBAHUS, OTICT KOHTPOJIS

ByxranTtepusi, puHAHCOBBIN OTIEI, OTAE MPOJaXK
BEPHO

4. I'te MO>)KHO YTOUHUTH Ha3BaHMS JOJDKHOCTEH paboTHHUKOB ciykOb1 /IOY u XapakTepHbie 1is
9THUX JOJKHOCTEN 0053aHHOCTH:

v o o o
KBaJII/I(bI/IKaIII/IOHHI)II/I CIIPaBOYHUK JOJDKHOCTCU PYKOBOAUTCIICH, CIICHUAIIMCTOB U CIIY)KAIlllUuX

v o o o N
O6mepoccuiickuii kaaccupukatop npodeccuit pabounx, T0BKHOCTEN CITYXKaIUX U TapU(HBIX
paspsanos (OKIIITP)

2 O6mepoccuiickuii kaaccupukatop cnenuaibHocTel mo oopaszoBanuio (OKCO)

BEPHO

5. IIpaBoBoii akT, onpenenstomuii Mecto ciyx6sbl JIOY B anmapare yrnpaBieHus,
YCTaHABIWBAIOIINI TIPABOBOE MOJIOKEHUE CIYXKOBI, MOPSI0K €€ 00pa3oBaHus, IpaBa, 00I3aHHOCTH
Y B3aUMOJECUCTBUS CTPYKTYPHOTO IOJAPA3/IECICHUS B YUPEXKICHUU:

[Tonoxenue o ciyx6e 10V BepHo
JIOTKHOCTHAS] HHCTPYKITHS

WHcTpyKius mo 1e10npou3BoICTBY

6. KTo HeceT OTBETCTBEHHOCTH 32 pa3pabOTKy TOJDKHOCTHBIX MHCTPYKIUI COTPYAHUKOB CITY>KOBbI
JOVY:

I
PYKOBOI[I/ITCJ'II) OpraHu3anuun

v
PykoBoautens ciyxObl BEpHO

—

byxranrepus
7. Dxcnenuuus — 31o:

Otnien, BBIMOJHAOMMHA (PYHKIIUH 110 00paboTKe BXOIAIIEH U HCXOSIIEH KOPPECTIOHICHIIHH,
KOH(HUICHIIMATBHBIX JJOKYMEHTOB, OpPraHU3alluH JIeITETbHOCTH KYPbepPOB BEPHO

—

OT,[[eJ'I, OTBEYAIOIIUIN 3a BeICHUE perucTpanvu U y4€Ta BXOJAIUX, UCXOAAIMINX U BHYTPCHHUX
JAOKYMCHTOB

—

OT,Z[CJ'I, TOTOBSIITUM I/IH(I)OpMaI_II/IOHHO-aHa.HI/ITI/I‘-IeCKI/IC CIIpaBKH 110 3alIpoCaM PyKOBOACTBaA
OopraHu3anuun

8. ABTOMaTI/I3I/Ip0BaHHBIC TCXHOJIOTUH ACIIOIPOU3BOJACTBA MMO3BOJIAIOT!:

ITony4aTs ¥ perucTpupoBaTh JOKYMEHTHI LIEHTPAIU30BAHHO



[Tomy4yats U perucTpUpPOBaATh JOKYMEHTHI JCIIEHTPAIN30BAHHO, HO IIPU 3TOM 00BEIUHATH UX B
enuHylo 0a3y JaHHBIX O JOKYMEHTaX OpraHUu3aIllii BEPHO

=

ITony4aTs 1 perucTpupoBaTh JOKYMEHTHI ACLICHTPATIM30BAHHO

9. JlokanbHbIf HOPMAaTUBHBIHN aKT, yCTAaHABIMBAIOLIUI €IMHBIN MOPSAIOK COCTABICHMUSI,
odopMIIeHHS JOKYMEHTOB U Pa0OTHI C HUMHU B OPTraHU3alUU — 3TO:

-~
[Tonoxenue o ciyx6e JOY
-~
JIOJDKHOCTHASI MHCTPYKIUS

HNHcTpyKIus 1o Aeonpou3BoJACTBY BEPHO

10. Kak MO>KeT Takke Ha3bIBaThCs B OpraHU3aluy (yUpekJIeHUH, TOCYAapCTBEHHOM OpraHe)
ciryx0a TOKYMEHTallMOHHOTO obecrieueHust ynpasieHus (ciayxoa J0Y):

OO01mmi oTnen
DuHaHCOBBIN OTHET

Kanuensapus

11. st wero co3nan Equnbnii mopTan rocyaapcTBEHHBIX U MyHUITUTIATBHBIX yeryT (EITY):

Jliig perynupoBaHusi OTHOLICHHUM, CBA3aHHBIX C paclpocTpaHeHreM nH(popMalu,
MpUMEHEHHEM WH(OPMALMOHHBIX TEXHOJIOT Ui, 3aIIMTON HH(OPMALIUHU, B TOM YHCJIE U BOIIPOCHI
JOKYMEHTUPOBaHUA HH(OPMALIUU;

=

Jia peanuzanuu eAMHOMN (eaepaibHON roCyJapCTBEHHON CUCTEMBI, KOTopasi o0ecreunBaeT
MIPeIOCTaBJICHHE TOCYJAPCTBEHHBIX U MYHUIIUTIANIBHBIX YCIYT B AJIEKTPOHHOU (hopMme;

—

{e

Jns oGecnieyeHus A0CTyna (PU3NYECKUX U FOPUANYECKUX JIUI] K CBEICHUSIM O
roCyJapCTBEHHbIX M MYHULIUNIAIIBHBIX yciayrax B PD; nmpenocraBieHne rocy1apcTBEHHbIX U
MYHULUNAIBHBIX YCIYT B 3JIEKTPOHHOM (hopMe; BOZMOXKHOCTD 3JIEKTPOHHOM 3alMCH Ha MIPUEM IS
IIPEJCTaBICHUS 3aBJICHUNA U TIOKYMEHTOB, HEOOXOAUMBIX /ISl ITOJIyYEHHsI FTOCYJapCTBEHHON MU
MYHULUNAIBHON YCIIYTH U JIp. BEPHO

12. Kakoii JoKyMeHT 00JiaJjaeT BbICIICH IOPUINUECKOM CUIoi Ha TeppuTopun Poccuiickoit
Denepauun?

i'_‘ o
I'paxxnanckuit konekc PO

“ b. Koncrurynus PO Bepno

=

B. ®enepanbHblil KOHCTUTYIIMOHHBIN 3ak0H «O ['ocynapctBeHHOM repbe Poccuiickoit
denepauum»

13. Kakue npogeccuoHambHble CTaHAAPTHI PEryIUPYIOT BOIIPOCH! TOKYMEHTALMOHHOTO
oOecrieyeHus yrpaBICHHUS:



-
v

[Tpodeccuonanbusiii cTangapt «CHenuagiucT Mo YIpaBIeHUIO IEPCOHATOM)

[Tpodeccuonanpubiii cTanaapT «CHeNUaIUCT 0 OPraHU3AIMOHHOMY M IOKYMEHTAITUOHHOMY
00eCTIeYeHHIO YITPABICHHSI OpraHU3aueii»

v . .
[Tpodeccronansubiii cTanaapT «CHeNUATKUCT M0 YIPABICHUIO TOKYMEHTALMEH OpraHu3ainy.

BEPHO

14. HopMaTUBHO-METOIMYECKUI TOKYMEHT, 3aKpEIUISIOINI Ha3BaHUS IEHCTBYIOLIUX
YHU(DUIIMPOBAHHBIX CUCTEM JOKYMEHTAIIMH U TOACUCTEM JOKYMEHTAIINH, a TAKKE HAUMEHOBAHUS
1 KOJIbI BUJIOB M PA3HOBUJIHOCTEN JOKYMEHTOB, BXOSIINX B 9TH CUCTEMBI U TIOJICHCTEMBI
JOKYMEHTALUHU — ITO:

O6mepoccuiickuii knaccupukatop ynpasiaendeckon qokymentamnuu (OKY Il) BepHo
O6mepoccuiickuii KaccupukaTop BUI0B IKOHOMHUECKOH nestenbHocTH (OKBO/I)

Obuepoccuiickuii knaccudukatop nHpopmanuu o Hacenenuu (OKMH)

15. IIpaBoBOi#i aKT, ycTaHaBIMBAOLIUI cocTaB ApXUBHOTO (oHa PO, mops 1ok BKIIOYEHUS
apXMBHBIX JIOKYMEHTOB B €0 COCTaB, ONPEICIIAIONINNA TpaBa COOCTBEHHOCTH Ha apXUBHBIE
JOKYMEHTBI, yCTAaHABJIUBAIOIIMNA CPOKU BPEMEHHOTO XpaHEHUs JOKYMEHTOB JI0 Mepelauu uX B
rOCyJapCTBEHHbIE U MYHHUIIMIIATIbHBIE APXUBBI — 3TO:

Pacniopstxenue [IpaButensctBa PO «O0 ymydiieHun XpaHeHUs ¥ KCTIOJIB30BaHUS IOKYMEHTOB
10 JINYHOMY COCTaBY»

( I'OCT P 7.0.8-2013 «/lenonpou3BOJACTBO U ApXUBHOE J1€710. TEPMUHBI U OIIPEACIICHUS

—

®denepanpHblil 3ak0H «O0 apxuBHOM J1ene B Poccuiickoit deneparumn» BepHO

16. OCHOBHBIM pa3pa6OT‘II/IKOM HOpMﬂTHBHO-MCTOI{H‘lCCKOﬁ OCHOBbBI COBPEMCHHOI'O
AOKYMCHTAIIUOHHOT'O oOecreyeHus ABISIOTC:

®denepanbHoe apxuBHOE areHTcTBO (PocapxuB)

v N N
BC@pOCCI/II/ICKI/II/I HAayYHO-HCCICAOBATCIIbCKUU HHCTUTYT JOKYMCHTOBCACHUA U APpXUBHOT'O [I€JIa

(BHUUAA)

IIpaBurensctBo Poccuiickon Penepannu
BEPHO

17. BzaumogeiictBrue Q)enepaanHX I/IH(I)OpMaI_II/IOHHLIX CHUCTCM JBJICKTPOHHOT'O I[OKyMeHTOO60pOTa
— 9TO!

Cucrema MeXBEIOMCTBEHHOTO AJIEKTPOHHOTO JOoKyMeHTooOopoTa (MDJ10) BepHO
Enusblil nopTal rocy1apCTBEHHBIX M MyHUIMNaNbHbIX yeayr (EIITY)

Muoro¢dynkunoHansHbIi 1eHTp (MPLI)



18. Jlnst yero npumensiercst «KBanuukannoHHBIN CIIPAaBOYHUK JOJDKHOCTEH PyKOBOIAUTEIEH
CIELUATIUCTOB U APYTUX CIIYKAILMX»:

-~
Jiis pa3zpaboTku nonoxkeHust o cryxoe J10Y

-~
Jist pa3pa®OTKH MHCTPYKIUHU IO AETOTIPOU3BOICTBY

—

Jiis pa3pabOTKH TODKHOCTHBIX HHCTPYKIIUN BEPHO

19. Kakoii rocyapCTBEHHBII CTaHIapT COJEPKUT TEPMUHBI U ONIPEAETICHUS B 00J1acTH
JOKYMEHTAI[MOHHOTO 00EeCIeueHus yIpaBICHUS:

I'OCT P 7.0.97-2016
I'OCT P 7.0.8-2013 BepHo
I'OCT P UCO 15489-1-2007

20. Kakuie BUIbI 271€KTPOHHBIX nojmnucei ycraHaBnuBaeT @3 «O0 3MeKTpOHHON MOAMUCHY:

[Ipocras snekTpoHHAs MOANUCH U YCUJICHHAs JIEKTPOHHAs MOIIICH BEPHO
CrnosxHas 3JIeKTPOHHAS MOANKCH U YCUJICHHAS JIEKTPOHHAS MOMHChH

HpOCTaﬂ OJICKTPOHHAA IMOAMNKCH U CJIIOXKHAs 3JICKTPOHHAA IMMOAINCH

Kputepun oneHKH (hopM NPOMEKYTOYHOI0 KOHTPOJISA

[IpaBuna BBICTaBIEHUS OLICHKH [0 WTOraM IPOBEIEHUS MPOMEXKYTOYHOH arTecTaluu U
YpOBHIO (OPMUPOBaHMS KOMIETEHIIMM IO JaHHOW IJUCHMIUIMHE Cieayromue (03BYy4HBAIOTCS
CTYJCHTaM 3apaHee).

AJITOPUTM OIICHUBAHUSI TECTOBOTO 3aYETHOTO 3aJIaHHsI CIICTYFOTIIHIA:
3a MPaBUJIBHBIN OTBET HA BOMPOCHI TecTa — 1o 1 Oamty. Mtoro makcumasnbHas cymma — 20 0ajuioB.
HroroBas 3aueTHas OlleHKa ONPEICISCTCS MO CICAYIOIIUM IPaBUIaM:
— «OTJIMYHO» BBICTaBJIsETCs Mpu HabpaHHOU cymme O6aiioB oT 20 1o 18 6amioB (3auteHo);
— «XOPOILIO» BBICTABIIAETCS MPH HabpaHHOU cymme OatoB oT 17 no 14 6amnoB (3a4TeHo);
— «yIOBIETBOPUTEIBHO» BBICTaBIsAECTCA Tpu HabpanHou cymme OamioB ot 13 go 10 Gamnos
(3auteHo);
— «HEYZOBJIETBOPUTEIBHO» BBICTABISIETCS MpU HaOpaHHOHM cymme OaymuioB MeHee 10 GamnoB (He
3a4TEHO).

B 3aBucumoctH oOT OIICHKH, HOJ'Iy‘ICHHOfI B XOJA€ HpOMC)KYTOIIHOI‘/’I aTTeCTaluu,
OMpCACIIICTCA YPOBCHb C(l)OpMI/IpOBaHHOCTI/I KaXJI0M KOMIETCHUMH MO OKOHYAHHMHU OCBOCHHUS
JUCHUITIIINHBI.

OI_[CHKa «GavYTEeHO0» COOTBETCTBYCT IIapaMETpaM 000 M3 TOJIOKHUTEIBHBIX OIICHOK
(«OTJ'II/I‘-IHO», «XOpouIo», ((y'IlOB.HCTBOpI/ITCJIBHO») npu q)OpMI/IpOBaHI/II/I KOMIICTCHIIMM HE HWXKC
IIOpOTOBOI'0 YPOBHH.

OI_[CHKa «HE€ 3aYTECHO»- IMapaMETpaM OLUCHKHU «HEYIOBJICTBOPUTEIILHO» IIPHU (I)OpMI/IpOBaHI/II/I
KOMIICTCHI WU HUKC, YEM Ha TIOPOTOBOM YPOBHC.



IIpunioxenue Ne2 k padoueil nporpaMmMe JHCHUILTHHBI
«CucremMa BHYyTPEHHEr0 H BHEIIHEr0 JeJI0BOr0 JOKYMEeHT0000poTa

B HU(POBOIil IKOHOMUKE»

Metoanyeckne yKa3aHHus 1Jisl CTYJA€HTOB 110 OCBOCHHIO TUCHUIINHBI
Jlia nosydeHust HeOOXOAUMBIX 3HAHWM, HAaBBIKOB U YMEHUH II0 JAaHHOMY Y4eOHOMY Kypcy
KaKJOMY CTYJIEHTY HEOOXOIMMO aKTUBHO pabOTaTh HA JIEKLIMOHHBIX U ayJJUTOPHBIX MPAKTUUYECKUX
3aHSATUSIX, pPelllaTh BCE IPEIaracMble THUIIBI 33J]1a4, BBIIOJIHITH BCE WHIUBUAYAJIbHBIE JOMAIIHUE
3aJlaHusl, aKTUBHO Y4acTBOBATh B OOCYKJIECHUM CUTyallUi U IpoOJieM.

VYcnemHoe oBIaJeHUE IUCHMIUIMHOW ««CHCTeMa BHYTPEHHErO W BHEIIHEro JIeJIOBOTO
JOKYMEHTOO0OpOoTa B LU(POBOM SKOHOMHKE», MPEIyCMOTPEHHOE pabouell MporpaMMoi,
MIPENIOIaraeT BHIIOJHEHUE PsiJla pEKOMEHJalui.

1. Cnegyer BHHMATENbHO M3YyYUTh MaTepUalbl, XapakTepusyromme Kypc ««Cucrema
BHYTPEHHETO M BHEIIHEro JEJ0OBOr0 JOKYMEHTOO0OpoTa B IM(PPOBOM HSKOHOMHUKE»» U
OTIPEIEIISAIONINE [IEEBYI0 YCTAHOBKY. DTO MMOMOXET YETKO MPEICTaBUTh KPYTr U3y4aeMbIX MpooIemM
U TJIyOUHY UX MOCTUKEHHUS.

2. HeoOxomuMo 3HATh TOMOOPKY JWTEpPATYphl, JOCTATOYHYIO M HEOOXOIUMYIO IS
U3ydeHus mpearaemoro Kypca. Ilpu 3Tom cnenyer umeTh B BHAY, YTO HYXKHA JUTepaTypa
Pa3IMYHbIX BUJIOB:

a) yueOHUKH, yueOHble U yUeOHO-METOAUUECKHE TOCOOUS.

0) mMoHorpaduu, COOPHUKH HAyYHBIX CTaTel, MyONHMKAIMid B SKOHOMHYECKUX >KypHajax,
MPE/ICTABJISAIONINE OSMIHMPUYECKUI MaTepualn, a TakkKe MHOrooOpa3Hble acHeKThl aHajau3a
COBPEMEHHOTO Pa3BUTHS OpraHU3aluii;

B) CIpaBOYHAs JIUTEpaTypa — SHLMUKIONEINU, SKOHOMUYECKUE CIIOBAapH, PACKPHIBAIOILIUE
KaTeropuajabHO MOHATUUHBINA anmapar.

') aHaJIUTHYECKUE MaTepUaIIbl, IPEICTaBICHHbIE BEAYIIIUMH 3KCIIEPTHBIMU OpraHU3alUsIMU:
PA «Qxkcnept», BUMOM, JleBaga-uieHTp U ap.

3. W3ywas nureparypy, CIEIyeT YICHUTb OCHOBHOE COJICp)KaHME TOW WM HWHOH
yIpaBlIeHYECKOW MPOOJIeMbl, IPUYKHBI €€ BOZHUKHOBEHUS U TOCJIEICTBUA JJIsl OpraHU3aIiH.

4. AKTUBHBIE METObl OOYYEHHS, UCTIOIb3yeMble JUIS IPOBEICHUS 3aHATUH, CIIOCOOCTBYIOT
BBIPA0OTKE MPAKTUYECKOTO0 HaBbIKa pabOThl C BHEIIHEH M BHYTPEHHEH HOKyMeHTauuen B
OyMa>KHOM U 3JIEKTPOHHOM BapHaHTE. .

B npouecce oOyuenust TpeOyeMblii yueOHBIN MaTepHall CTYJCHTbl MOMY4YaroT Ha JIEKIUSIX
[0 YCTaHOBJICHHOMY DErjaMeHTy, a TaKKe MPU CaMOCTOSATEIbHOM H3YUEHHUU MpeiaraeMoil um
JTUTEpaTyphl MO JAHHOW AWCUUIUIMHE, a TaKXKE Ha MPAKTUYECKUX 3aHATUSX IYTEM pEIIeHUS
Pa3IMYHBIX CUTYaI[MOHHBIX 3a7a4, BBHIIIOJHEHUU TECTOBBIX paboT, pabote ¢ ECM. B xoxe 3anstuit
CTYHCHT JIOJDKEH MPOJAEMOHCTPUPOBATH; CBOOOJHYIO OpPHEHTALMIO B OOJNACTH H3y4YCHUS
Ooubnuorpaguueckux HUCTOYHUKOB; 3HAHUS HHGOPMALMOHHBIX HCTOYHUKOB ISl TPOBEICHUS
HYKOHOMMUYECKOT0 aHAJIN3a I10 TEME; OCBOCHHUE CMBICIOBOTO MX COJEP)KAHUS; YMEHUE IPUMEHSTH Ha
NPAKTUKE pa3IMyHble METOJAbl M INPHUEMbl SKOHOMHYECKOTO aHajHM3a; a TaKkKe CII0COOHOCTb
Ka4eCTBEHHO M IPaMOTHO 0(OPMIISATH COOCTBEHHBIE BBIBOJIBI U MPEATIOKEHHS, APTYMEHTHUPOBAHHO
BECTU HAYYHYIO JUCKYCCHIO.

5. Hporpammer Directum RX wu 1C:/lokymeHToo0opoTa 8» coaepXaT MHOXECTBO
(GYHKIMOHATBHBIX  BO3MOXKHOCTEH  MHTEJUIEKTYaJlbHOW CHUCTEMBI  yIpaBIeHHS LU(POBBIMU
nporeccaMd U JIOKyMEHTaMu. V3ydeHue 3THX NpOorpaMM  IO3BOJUT CTYAEHTaM MpHOOpecTH
HE00X0AMMble TU(PPOBBIE KOMIIETEHIIMH 10 paboTe ¢ BHEIIHUM M BHYTPEHHHM JOKYMEHTOOOOPOT
COBPEMEHHOM oOpraHuzanuu. OTo OeccnopHOe NpEeuMyIIecTBO Juiid mpodeccuonana. Ilostomy
Cephe3HOE OTHOILIEHHE K pe3ylbTaTaM CBoei paboTel TpeOyeT He TOJbKO oOydeHus pabote C
porpamMMmamu, HO ¥ 003aTeIbHOT0 3HaHUs OOIIMX MPUHLIUIIOB JICIIOTIPOU3BOCTBA, BO3MOKHOCTEH
U yrpo3 1u(ppoBU3aLuU S3KOHOMHUKH.



6. CamocrosiTenbHast paboTa CTyAeHTOB B cucteMe Moodle coctout B 60see THIaTeasHOM
M3YUYCHHUH MPEII0KESHHOTO MPEToaBaTeieM TCOPETHUESCKOTO MaTepraa, JaHHOTO Ha JICKIHUIX, Ha
OCHOBE BBUIOKEHHBIX B Moodle mpe3eHTanuii JeKuii 1 JONOJHUTEIBHBIX HCTOUHUKOB, YKa3aHHbIX
B CIIMCKC JIMTCPATYPHI. I[JISI MMPOBCPKU KA4YCCTBA H3YUYCHHA MATCpHUala K OTACIbHBIM TEMaM
npeaAyCMOTPCHBI TCCTHI AJI1 CaMOIIPOBCPKHU.



