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1. lesapb ocBoeHM s TUCHUTJIMHBI

Menpro ocBoeHUs nuCLHUIUIMHBL «lIMCEMEHHBIE KOMMYHMKAalUMM B HOPUCIPYACHLUN»
ABJISICTCA TOJydYeHUEe O0a30BbIX 3HAHMH M IPAKTUYECKMX HABBIKOB B c(epe MNHCbMEHHBIX
KOMMYHHKAIIH, TO3BOJISIOIINX CAMOCTOSITEILHO aHAIM3UPOBATh HOPMATHUBHYIO 0a3y, MPOBOAMUTH
[IPaBOBYIO 3KCIIEPTU3Y IPOEKTOB MPABOBLIX aKTOB, OCYLIECTBIATH ITOATOTOBKY HOPUAUYECKUX U
WHBIX JOKYMEHTOB.

2. MecTo TUCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOorpaMMbl

Jucuuiumna «[IMcbMEHHBIE KOMMYHUKALIMA B IOPUCIPYAEHLUUN» OTHOCHTCA K YacTH
o0pa3oBaTeNbHONW TPOrpaMMBbl, (opMUpYEeMON yYacCTHHUKAMH OOpa30BaTEbHBIX OTHOIICHHIH,
HaXOJUTCSI BO B3aUMOCBSI3U C JIPYTUMHU OOLIETEOPETUUECKUMH U OTPACIIEBBIMU JUCHUILIIMHAMU:
Teopus TOCyJapcTBa U MpaBa, KOHCTUTYLIMOHHOE, aAMUHUCTPATUBHOE, TPa’KJAHCKOE, YTOJIOBHOE,
TPYAOBOE IPaBO, IPa’KJAaHCKUN U YrOJIOBHBIN IPOLECC, KPUMUHAIUCTUKA.

CryneHT, NpUCTYNAOIUNA K HM3YyYEHUIO IAUCLMILUIMHBI, JODKEH 3HaThb OCHOBBI IIpaBa,
CHUCTEMY U CTPYKTYpy OpraHoB nyOmuuyHoi Binactu Poccuiickoit ®depepaunu, ¢enepaabHbIX
OpraHOB HCIIOJIHUTEIBHOW BJIACTH M HUX TEPPUTOPUAIBHBIX OpPraHOB, CYJEOHON CHCTEMBI,
IIPOKYPATYPbl, UHBIX IPABOOXPAHUTEIIBHBIX OPraHOB, OCHOBBI JI€JIOIPOU3BOJICTBA.

3. [InanupyemMsble pe3ybTaThl 00y4eHHs MO0 ANCHHUILINHE, COOTHECEHHBIE C MIAHUPYEMBIMHI
pe3yJibTaTaMH 0CBOEHHS 00pa30BaTe/IbHOI MPOrpaMMBbl

ITponiecc u3ydyeHus AUCUUILIMHBI HAalpaBjieH Ha (OPMHUPOBAHUE CIETYIOIUX 3JIEMEHTOB
komneTeHMi B coorBercTBUU ¢ ®PI'OC BO, OOII BO u npuobpereHue cieayromux 3HaAHUMH,
YMEHUH, HaBBIKOB U (WUJIM) OIBITA AEATEIbHOCTH:

dopmupyemast NHaukaTop 10CTHKEHUS IlepeyeHb MIAHNUPYyeEMbIX
KOMIIETeHIHSA KOMIIETEHIMHU pe3yJIbTaToB
(xkox u (xox u popmyJIMpOBKA) o0yueHnust
(popmyIMpOBKa)

YHI/IBepcaJILHbIe KOMIICTCHI MU

Kommynurxayus

YK-4 - Cniocoben
OCYIIECTBIISTh JEIOBYIO
KOMMYHUKAIUIO B
YCTHOW U MUCbMEHHOMN
¢dopme Ha
rocyJIapCTBEHHOM
s13bp1ke Poccuiickon
denepanuu 1
MHOCTPaHHOM(BIX )
SI3bIKe(ax)

N-YK-4.2 — Bener nenoByro
NEPENUCKy, YUUTHIBAs
OCOOEHHOCTH CTHIIMCTHKHU
o(pUIIMANBHBIX U
HEO(DUITHATTEHBIX ITUCEM, Ha
rOCyJapCTBEHHOM SI3BIKE;
COCTABJISICT PA3IMYHBIC THITHI
JIETTOBBIX JOKYMEHTOB,
YUUTHIBAs 11€7TH, 0OCOOEHHOCTH
COJIEpXKAHUS U CTPYKTYPHI
Ka)XJIOTO U3 HUX

3naeTt Gopmbl U BUIBI MUCHBMEHHOMN
KOMMYHHMKAIUH; 3aKOHOIaTEJIbHbIE
Y MHbIE HOpMaTHUBHbIE IIPABOBbIE
aKTBhl, PETJIaMEHTHPYIOINE
BOIPOCHI OJIFOTOBKH MTPABOBBIX
aKTOB M OpraHU3allMOHHO-
pactopsAUTENbHBIX TOKYMEHTOB,
JIOKYMEHTAIMOHHOTO 00eCTIeueHHs
yIpaBiIeHUS; HOPMBI
npo¢eCcCHOHAIBLHOTO
IOPUAMYECKOTO SI3bIKA,;
roCy/lapCTBEHHbIE CTAaHAPThHI B
00J1acTH OpraHu3aIu




JIOKyMEHTOO0O0pOTA; TUIIBI JEIOBBIX
JIOKYMEHTOB.

Ymeer BoCipUHUMATh U
aHaJIM3UPOBATh MHUCHMEHHYIO
JIEJIOBYIO U FOPUINYECKYIO
HH(}pOpMaIIHIO; UCTI0JIB30BaTh
SI3BIKOBBIE CPEJICTBA MMCbMEHHOM
KOMMYHUKAIWUH JIJIs TOCTHUKECHUS
pohecCHOHANBLHBIX TIEIICH;
MPOTHO3UPOBATH BO3MOKHbBIE
MIPaBOBBIEC MOCIEACTBUS MPU
MOJATOTOBKE FOPUANYECKHUX
JIOKYMEHTOB.

Baaaeer HaBbIKaMU JI€JIOBOU
MIEPENUCKH; TTOJITOTOBKU
OPUINYECKUX JOKYMEHTOB U
PEYEBOr0 ITHKETA; UCIIOIb30BAHMS
MMCbMEHHBIX KOMMYHUKAILINI B
MPaBONPUMEHUTEIIBHOMN
JIESITCIIbHOCTH.

IIpodeccrnonanbHbIe KOMIIETEHIIUA

Hopmomeopueckuii mun
npogheccuoHanbHoll
OoesimenbHOCmU

MK-1

CriocobeH y4acTBOBaTh
B pa3paboTke
HOPMATHUBHBIX MPABOBBIX
aKTOB B COOTBETCTBHUHU C
npodunem cpoeit
npo¢eCcCuOHAITBHON
JeSITeIbHOCTH

H-IIK-1.1 — Onpenenser

HEOOXOIUMOCTH ITOATOTOBKH

HOPMAaTUBHBIX ITPABOBBIX

AKTOB M MHBIX FKOPUIAUNYICCKUX
JIOKYMEHTOB B c(hepe cBoeit

npoQeCCHOHATBLHON
JESITEIbHOCTH

3HaeT 3aKOHOAATEILCTBO B chepe
PO eCCHOHAIBHON JEATEIHHOCTH,
HKOHOMHYECKHUE, MOTUTUYECKHE,
COLIMANTbHBIE, KPUMUHOJIOTHUECKUE
(bakTopbI, BIUSIONIME HA €70
dbopmupoBaHue.

YMeer onpeaensTh HaTUYHE
npobena, KOJIM3UH, TPEOYIOLINX
HOPMAaTHUBHOTO MPABOBOTO
perynupoBaHus B cpepe
npodecCHOHATBLHOM J1eTeTbHOCTH,
MIPOTHO3UPOBATH BO3MOYKHBIE
IIPaBOBBIE MOCJIEACTBUS Pa3pabOTKU
HOBBIX IOPHINYCCKUX TOKYMEHTOB.
Baaneer HaBbIKaMu 00OCHOBaHUS
HEO0OXOINMOCTH IIOATOTOBKHU
HOPMAaTUBHBIX MIPABOBHIX aKTOB B
chepe mpodeccronanbHON
JeSITETIbHOCTH.

N-MIK-1.2 — ITpumensier
MpaBWIa FOPUIUIECKON
TEeXHHKH JJIs1 TOJTOTOBKH
HOPMAaTUBHBIX TTPABOBBIX
aKTOB B cdepe
poQeCCHOHATBHON
JeSITeTbHOCTH

3HaeT npaBuiIa U IPUEMBI
IOPUANYECKON TEXHUKHU, KOTOPBIE
MIPUMEHSIOTCSI B HOPMATHBHBIX
IIPaBOBBIX AKTaX,
perJaMeHTUpYIOIUX chepy
npodeCcCHOHATIBHOM 1eTeNbHOCTH;
roCy/lapCTBEHHbIE CTaHIaPThHI B
obnactu oopMIICHHS TOKYMEHTOB;
BUJIbl, PEKBU3UTHI, COACPKAHUE U




QJITOPUTMBI TTOATOTOBKH
IOPUANYECKUX JTOKYMEHTOB.

YMeer uCnosib30BaTh IPaBUIIA U
MIPUEMBbI FOPUINYECKON TEXHUKU B
TEKCTaX HOPMATUBHBIX MPABOBBIX
akToB B cpepe nmpodeccnoHanbHOMU
NEeSITETTHHOCTH.

Banapneer HaBbIKaMu HamKMCaHUS
TEKCTa HOPMATHBHOTO IPABOBOTO
akTa B cpepe mpodeccuoHaIbHON
JeSITETILHOCTH U TIPOBEICHHS
MPOLEAYPHI €r0 BCTYIUICHUS B CUITY
C MCIIOJIb30BaHHEM METOI0B U
CPEIICTB MOUCKA, CUCTEMATH3AIUH U
00paboTKK PaBOBOW MH(POPMALINH,
COBPEMEHHBIX CPEICTB
KOMMYHHUKAITHH.

IIpasonpumenumenvholil
mun
npogheccuonanbHoll
oessmenbHOCmu

IIK-4 — Cnocoben
MIPABIJIBHO W ITOJTHO
OTpaXkaTh Pe3yJabTaThl
npodeccnoHaTEHOM
JIEATEIIBHOCTH B
FOPUANYECKON U HHOMN
JOKYMEHTaIluU

HN-MIK-4.1 — CocraBaser
IOPUIMYECKUC JOKYMEHTBI C
COOJIIOIEHHEM 3aKOHA U
tpedoBanuii 'OCT Ha ocHOBE
aHanm3a GpaKTHIeCKOH
CUTYaIluu, HOPM
MaTepUaIbHOIO U
MPOIIECCYaTbHOTO MpaBa

3HaeT nmpaBuiia pa3paboTKH,
coaepkaHus U 0popMIICHUS
IOPUANYECKH 3HAYUMOM
JIOKYMEHTAIUH.

YMeet ocy1iecTBIsATH cOOp
¢dakTryeckoro (MHGOPMALOHHOIO)
MaTepuaia, CHCTeMaTU3UPOBATh
MOJTy4YCHHBIEC CBEACHUS,
aHAJIM3UPOBATh JEHCTBYIOIIYIO
HOpPMAaTHBHYIO 0a3y,
IIPOTHO3UPOBATh BO3MOKHBIE
MIPaBOBBIE TIOCIICACTBUS TIPU
MOJIrOTOBKE IOPUINYECKUX
JIOKYMEHTOB, ITPABHILHO BHIOUPATH
BU/JI IOKYMEHTA ISl OTPAXKECHHS
pe3ynbpTaToB MpodhecCuoHaATHLHON
JeSITETbHOCTH U COCTABIIATH €TO.
Bnageer HaBhkaMH aHanM3a H
COCTaBJICHUS IOPUIMYCCKUAX
JIOKYMEHTOB.

Oxcnepmuo-
KOHCYTbMAYUOHHBLL MUR
npogeccuonanvbHou
dessmenbHoCmu

K-8 — Cniocoben
MIPUHUMATH YJaCTHE B
MIPOBEICHUH
FOPUANYECKON
AKCIIEPTHU3BI TPOEKTOB
HOPMAaTHUBHBIX
MIPABOBBIX AKTOB

N-TNIK-8.1 — ITpoBoaut
AHATUTHYECKUE UCCIICIIOBAHUS
B 00J1acCTH MpaBa

3HaeT METOJI0JIOTHIO U METOAMKY
HAy4YHBIX MCCIIEZJOBAHUN B 00JaCTH
IpaBa; OCHOBBI
CHCTEMaTH3UPOBAHHOTO yUeTa
3aKOHOJATEIbHBIX U MHBIX
HOPMATHBHBIX TPABOBHIX aKTOB.
YMeeT NpUMEHATh OOIEHAYYHbIE U
YaCTHOHAYYHBIE METOIBI
UCCIIEIOBaHMs ITPABOBOM cepsl;
BBISIBIISIT TIPOOEITHI U KOJUTH3HH,
TpeOyrole HOpMaTUBHOTO
MIPaBOBOTO PETYJIHPOBAHUSI.
Biajaeer HaBBEIKAMU aHaAJIM3a
IOPUINYECKUX TEKCTOB U
IIPaBONPUMEHHUTENBHON MPAKTUKH.




N-IIK-8.2 — Ha ocHOBE
aHaJIM3a MIPABOBbIX SBJICHUMI
MIPOBOJIUT IKCIIEPTUZY
MIPOCKTOB HOPMATUBHBIX
IIPaBOBBIX aKTOB, B TOM YHCIIE

AHTUKOPPYILIUOHHYIO
JKCIIEPTU3Y

3HaeT npaBuIIa IPOBEACHUS
MIPaBOBOM IKCIIEPTU3BI TPOCKTOB
HOPMATUBHBIX IIPABOBBIX aKTOB;
METOJMKY W KPUTEPUH OIICHKH
MIPOEKTA.

YMeeT aHAIU3UPOBATH TEKCT
MIPOEKTa HOPMATUBHOTO MPABOBOTO
aKTa, ero YKOHOMHUYECKOE U
conMraabHOe 000CHOBAHUE;
BBISIBIIATh M UCTIPABIIATH FOPHUIUKO-
TEXHUYECKUE HEJJOCTATKU MTPOEKTA.
Baaneer meTogukoil mpoBeaeHUs
AKCIIEPTU3BI IPOCKTOB
HOPMATHBHBIX ITPAaBOBBIX aKTOB, B
TOM YHUCJIC aHTUKOPPYIIIHOHHON
AKCIICPTHU3BI.

4. O0beM, CTPYKTYpa U coJep:KaHue TUCHUTLIUHBI

OO61mas TpyA0eMKOCTh AUCHHUIIIMHBI COCTABISET 2 3a4ETH. €., /2 aKkaJl. 4acoB.

Ounas popma

Ne Tembl (pa3aeJibl) Buasbl yueOHbIX 3aHATHI, DopMBI TEKYILET0
n/n AUCHUIIJIUMHBI, BKJIIO4Yasi CAMOCTOATECJIbHYIO KOHTPOJIA
HX COACPKaHUE E. paGOTy CTYACHTOB, ycneBaeMoCTu
8 U UX TPYAOEMKOCTD
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1. |IIMcbMeHHBIE KOMMYHUKALUHU U 7 2 4 1 2 [3amanue qus
COBpPEMEHHBII OHUIIHAIBHO- CaMOCTOSITENIBHOI paGOTHI.
JICJIOBOI CTUJIb: OHATHE, HCTOPHS, Ompoc. uckyccus. BxomHoit
0COOEHHOCTH KOHTPOJIb (TECTHPOBAHHE).
2. |HdenoBas KOppeCHOHACHIUS: BUIDI, 7 8 1 6 |[3amanue mus
KJaccU(UKaus, peKBU3HTHI, CaMOCTOSITENIBHOM pabOTHI.
IpaBuIia MOATOTOBKH [ToxroroBka 00pasoB
JOKYMEHTOB C yU€TOM
tpebosanuit TOCT P 7.0.97-
2016. Onpoc. PybexHbrit
KOHTPOJIb (TECTHPOBAHHE).
3. | Opunuueckue 1OKyMEHTBI: 7 2 8 1 8 |3ananue s
MOHATHE, KJIaccupHUKaLus, CaMOCTOSITENbHON paboTEHI.
anroput™ noarorosku, Legal Omnpoc. Mcnpanenue ommook
Design B TEKCTaX FOPUANYECKHX
JIoKyMeHTOB. Iloaroroska




00pa3LoB IOPUITYECKUX
JIOKyMEHTOB.
4. |IloaroroBka HOpMaTHBHBIX 7 6 1 4 |3ananue nus
MPaBOBBIX AKTOB H CaMOCTOSITEILHOH pabOTHI.
OpraHN3aluOHHO- Omnpoc. Pabora B ManbIx
pactopsAUTENbHBIX JOKYMEHTOB Tpynmnax, MpoBeAeHUE
MIPaBOBOM IKCIIEPTU3BI
MPOEKTOB FOPHIMIECKHX
JIOKyMEHTOB C IIPIMEHEHUEM
METO/[a «MO3TOBOH aTaKim»
(brainstorming), moaroroska
3aKstoueHui. Jlenosas urpa.
OmnpezeneHre HOPMAaTUBHOCTH
MPaBOBBIX AKTOB B
COOTBETCTBUU C METOIUKOM
Munrocta Poccun
(http://pravo-minjust.ru/).
5. [|IloaroroBka mpoieccyanbHbIX 7 4 4 |3ananue nus
JIOKyMEHTOB CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Penrenue kazycos,
COCTaBJICHHE MPOLECCYaTBHBIX
JIOKyMEHTOB.
6. |TexHosorus paGoThI ¢ 7 2 2 |3ananue mis
JOKyMEHTaMH B OpraHH3aI11 CaMOCTOSITEILHOH pabOTHI.
Onpoc. BrxonHol KOHTPOIIb
(uTOroBOE TECTUPOBAHKE).
4 | 0,3 | 5,7 |3auer
Bcero 72 | 4 32 4 10,3317
OuyHo-3a04YHas Q)opMa
Ne Tembl (pa3aenbl) Buap! yueOHBIX 3aHATHIA, DopMbI TEKYLLIET0
n/n AUCHUIIJINHBI, BKJIIO4Yasi CAMOCTOATECJIbHYIO KOHTPOJIsA
HX COACPKaAaHUE E paﬁoTy CTYACHTOB, ycneBaeMoCTH
8 U UX TPYAOEMKOCTH
= (B aKaZieMHYeCKHX 9acax) ®opma
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1. |IIMcbMeHHBIE KOMMYHUKALUHU U 6 2 2 1 4 |3ananue s
COBPEMEHHBIN OQHITHAITBHO- CaMOCTOSITEILHOH pabOTHI.
JICJIOBOM CTUJIb: OHATHE, HCTOPHS, Ompoc. Juckyccust. BxomHoit
0COOEHHOCTH KOHTPOJIb (TECTHPOBAHHE).
2. |HdenoBas koppecnoHACHIN: BUIBI, 6 6 8 3amanue s
KiTaccu(UKaIHs, PEKBU3UTHI, CaMOCTOSITEIbHON pabOTHI.
IpaBuIia MOATOTOBKH [ToxroroBka 06pasoB
JIOKyMEHTOB C YI€TOM
tpebosanuit TOCT P 7.0.97-
2016. Onpoc. PybexHbrit
KOHTPOJIb (TECTHPOBAHHE).
3. | Opunuueckue 1OKyMEHTBHI: 6 2 4 1 10 |3amanme s
MOHATHE, KJIaccupHUKaLus, CaMOCTOSITENbHON paboTEHI.
anroputM noarorosku, Legal Omnpoc. Mcnpasnenue ommook
Design B TEKCTaX FOPUANYECKHX
JiokymeHToB. ITonroroBka



http://pravo-minjust.ru/

00pa3LoB IOPUINYECKUX
JIOKYMEHTOB.

TToaroroBka HOPMaTUBHBIX
MPaBOBBIX AKTOB H
OpraHM3alluOHHO-
pactopsAUTENbHBIX JOKYMEHTOB

3amaHue I
CaMOCTOSITENbHON pabOoTEHI.
Omnpoc. Pabora B ManbIx
rpynmnax, MpoBeAeHUE
MIPaBOBOM KCIIEPTU3BI
IIPOEKTOB FOPUIUUECKUX
JIOKYMEHTOB C IPUMCHEHHEM
METO/[a «MO3TOBOH aTaKm»
(brainstorming), moaroroska
3aKytoueHui. Jlenosas urpa.
OmnpeneneHre HOPMAaTUBHOCTH
MPaBOBBIX AKTOB B
COOTBETCTBUU C METOUKOM
Munrocta Poccun
(http://pravo-minjust.ru/).

HOZ[FOTOBKB. IpoueCCyalbHbIX
JOKYMCHTOB

10

3ananue it
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Penrenue kazycos,
COCTaBIICHUE MIPOLECCYANbHBIX
JIOKYMEHTOB C
HCIOJb30BaHUEM KeHC-MeToAa
(case-study).

TexHosorust paGoTsI ¢
JIOKYMEHTaMU B OpraHU3aluu

3ananue it
CaMOCTOSITEILHOH pabOTHI.
Onpoc. BexonHol KOHTPOIIb
(UTOTrOBOE TECTUPOBAHUE).

0,3

5,7

3auer

Bcero

72

18

0,3

47,7
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Coneprxanue pa3ienoB AUCIUTIINHBL:

1. IIucbMeHHbIe KOMMYHHMKAIIUM M COBpPEeMEHHbIH O(QUIHAIBHO-/1€J0BON CTHJIb:
NOHATHE, HCTOPHS, 0COOCHHOCTH

[ToHATHE MUCPMEHHBIX KOMMYHHMKALIMK; BUABI 0OMeHa WH(pOpMAIHel; TpeuMyIIecTBa 1
HEJI0CTAaTKU MMCbMEHHBIX KOMMYHHUKAIM; OCHOBHBIE KATETOPHUH KOMMYHHUKAIIMOHHBIX 0apbepoB
U TYTH UX NPEOJOoJeHUs; GYHKIMUA U BUABI MMCbMEHHBIX KOMMYHHKAIIMI; CPEICTBA U KaHAJbI
nepefayd INUCbMEHHBIX COOOIIEHMH; MOHATHE M BUABI O(DUIMAIBHO-EIOBOIO  CTHIIS;
MHTEPHALIMOHAJIBHBIE CBOWCTBA O(MIMANBHO-IEIOBOW IMHUCBMEHHOM peun; TpeOoBaHMA,
IpebsBIsEMbIE K AEIOBOMY CTHIIIO MIEPENUCKU; UCTOPUS MMCbMEHHBIX KOMMYHUKALUH B cepe
IOpHCTIpyAeHIUH ((POPMYIAPHUKH, MMCHMOBHUKHU, TUTYJIIPHUKH ); UCTIOIb30BaHNE O(UIIHAIBHO-
JIeJIOBOTO CTUJISL B Pa3IMYHbIX cepax YeOBEeUECKUX B3aMMOOTHOIIEHUI, €ro 0OCOOCHHOCTH.

2. JlenoBasi KoppecmoHAeHUMs: BH/bI, KJaccu(pukanus, PeKBU3UTHI, NPaBUJIa
NOATOTOBKH

[lonsiTHE NET0BOM KOPPECTIOHAECHIIMN; HEKOMMEPUYECKUE JIEJI0OBbIE MUChMA; KOMMEPUECKHE
JIeNIOBBIE THCHbMA; DJICKTPOHHBIE THChMA; KIACCHU(HUKAIMS JEJIOBBIX IHCeM; TpeOOBaHUS K
collep’kaHUI0 U (popme AeNOBOro MUChMA; XapaKTEPUCTHKA PEKBU3UTOB JAEIOBOTO MHUCHMA;
OCHOBHBIE TpeOOBaHUS K TEKCTaM JOKYMEHTOB; OCOOCHHOCTH pAaCIIOJIOKEHHS PEKBU3UTOB
YIJI0BOTO U MPOJIOJIBHOTO OJIAHKOB JIEJI0BOTO MIChMa; COTJIACOBAHUE U YTBEPKICHHUE JJOKYMEHTA;
odopmIeHHEe TPUIIOKEHNUH, TAaOIHII, aHKET; CTaHAapTH3anusa (GOpM TOKYMEHTOB B OpraHHU3AIINY;
STUYECKHE HOPMBI MOJATOTOBKH JIEJIOBBIX MHCEM; THUIIMYHBIE OMIUOKU B SI3bIKE M CTUJIE JIEIOBOU
KOPPECIIOHICHLIUH.

3. FOpuanyeckne TOKYMEHTBI: MOHSTHE, KiIaccuPUKAINS, AJITOPUTM MOATOTOBKH,
Legal Design

[ToHsATHE FOPUAMYECKOTO JIOKYMEHTA; KIacCH(PHUKAIUS IOPHIMYSCKUX JOKYMEHTOB;
npaBUiia, CPEACTBA M IMPHUEMBI Pa3padOTKH, OPOPMIICHUS M CHCTEMATH3AIMU FOPHIMYECKHUX
JIOKYMEHTOB; TIpaBOBasi JKCIEPTU3a TPOCKTOB JOKYMEHTOB, TMpaBWiIa €€ IMPOBEICHUS;
OCOOCHHOCTH  TPOBEICHHS AHTHUKOPPYNIIMOHHOW OKCIEPTU3Bl  JOKYMEHTOB;  aJITOPHTM
MOJITOTOBKH FOPHIMYECKOTO JIOKYMEHTAa; OCHOBBI topuamueckoro musaitHa (Legal Design):
TEXHHKA COCTaBIICHUS topuauueckux nokymeHtoB (Legal Writing), ocHOBBI rOpUaHYECKOTO
nm3aiiH-Meinuienus (Design Thinking), passutue nucarenbckux HaBbikoB (Writing Skills).

4. TIloaroroBka HOPMATHBHBIX NPaBOBbBIX AaKTOB M  OPraHM3alMOHHO-
PaCnoOpPSAANTEIbHBIX JOKYMEHTOB

[lonsiTve © CTpPyKTypa HOpPMATUBHBIX IIPABOBBIX aKTOB; IMpaBWJIa MOATOTOBKU
HOPMATUBHBIX IPAaBOBBIX aKTOB (hefepaibHbIX OpPraHOB HCIOJHUTENIBHOW BIACTH, WX
roCy/IapCTBEHHAs] PETUCTpPAlLUs; OCOOCHHOCTH TMOJTOTOBKM IPHKA30B; CTaJAUM pabOThl Hal
IPOEKTOM  TPUKa3a; OCOOEHHOCTHM TOATOTOBKM  PACHOPSDKEHHUI; IMOATOTOBKAa  MHBIX
OpraHU3aI[MOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (IIPOTOKOJ, JOKJAaJHas 3amucKa, IUIaH,
JOJKHOCTHAs! MHCTPYKIIHS).

5. [loaroroBKa npoueccyajabHbIX JOKYMEHTOB

HOKYM€HTI)I B COBpeMeHHOM CYJIOHPOI/ISBOHCTBG; S3bIK W CTHJIIb npoueccyaﬂbﬂmx
JIOKYMEHTOB; TPeOOBaHUS, MPEIbIBIsIEMbIe K UX O(QOPMIICHHUIO; TOKYMEHTHI B TPAXKIaHCKOM U
apOUTpaXHOM TpoIecce; MOATOTOBKAa JOKYMEHTOB B YTOJOBHOM IPOIECCE; TOATOTOBKA
JOKYMEHTOB MO JeidaM 00  aJMHHHCTPATUBHBIX  IPABOHAPYIIEHHS;  OCOOEHHOCTHU
aIMUHUCTPATUBHOTO  cyaompou3BojacTBa B Poccuiickoi  @epepanuu;  MOATOTOBKA
aI[MI/IHI/ICTpaTI/IBHOFO HCKOBOI'O 3as1BJICHUSL.



6. TexHo10rusi padoThl ¢ JIOKYMEHTAMH B OPTraHU3aALMHU

Ilonsarue JAOKYMCHTAIIMOHHOT O OGGCHG‘-IGHI/ISI ACATCIIBHOCTH  OpTraHU3allir;, BHUIBI
JIOKYMEHTOTIOTOKOB U CPEJIICTBA UX PETYIUPOBAHHUS; TPUEM, IIEpBHYHAsI 00paboTKa, perucTpaus
JOKYMCHTOB, PCTUCTPUPYCMBIC W HCPCTUCTPUPYCEMBIC NOKYMCHTBI; OpraHu3alusd HCIIOJIHCHUA
JIOKYMEHTa; O0COOCHHOCTH MOJTOTOBKH JOKYMEHTOB BHYTPEHHETO OOpPAlICHUS M HCXOJSIINX
JOKYMEHTOB OpraHu3anuu; yHu(ukanus (opM MOKYMEHTOB B OpraHU3allH; KOHTPOJb
UCTIOJTHEHUS TOKYMEHTOB; CHCTEMATU3allUsl JIOKYMEHTOB; IPU3HAKH TPYINITUPOBKU JIOKYyMEHTOB B
JieNa; HOMEHKIIaTypa Jen; (QOpMUpOBaHHME ¥ XpaHEHUE [, OCOOEHHOCTH paboThl ¢
JOKYMEHTaMH, COJICPIKAIIUMHU KOH(DUICHIINAIBHYI0 HH(OPMAIIHIO.

5. O0pa3oBaTe/bHbIC TEXHOJIOTMH, HCIIOJIb3yeMble IIPH OCYIIeCTBJICHNH 00pPa30BaTebHOI0
npouecca no JUCHHUILVINHE

B nporiecce 00ydeHust UCTIONB3YIOTCS CIEIYIOIINE 00pa30BaTeIbHBIE TEXHOIOTHH:

BBoaHas Jieknusi — JaeT I1EepBOE LEIOCTHOE IPEIACTABICHHE O IUCLUIUIMHE
«IIucbMeHHbIE KOMMYHHMKAIUU B IOpUcHpyaeHIun». CTyIEeHTbl 3HAKOMSTCS C Ha3HAYEHUEM U
3aJjlauaMM Kypca, ero pojibio U MECTOM B CUCTEME YYEOHBIX AUCHUIUIMH U B CUCTEME IOATOTOBKU
OakanmaBpa ropucnpyzaeHiuu. Jlaercst KpaTkuii 0030p Kypca, NEpeUHCISIIOTCS JTOKYMEHTHI,
o0pa3lbl KOTOPBIX JOJDKHBI OBITH  MOJATOTOBJEHBI OOYYarOIMMUCS, paccMaTpUBaIOTCA
METOAMYECKHE M OpPTraHU3allMOHHBIE OCOOEHHOCTH Pa0OTHI B paMKax Kypca, a TaKKe HaeTcs
aHaJIM3 HOPMATUBHBIX NIPABOBBIX AKTOB B pacCMaTpUBaeMoil cdepe U peKoMeHyeMol yueOHO-
METOJMYECKONW JUTEpaTypbl. BBoAHAs JIeKIMs SBISETCS 4acThbi0 IEPBOM JIEKLIUU IO KypCy
«IIncbMeHHbIE KOMMYHUKALUU B IOPUCIIPYIECHIUN .

AkajeMHuyecKasi JeKIHUsl C 3JIeMeHTaMHU JIeKuMu-0ecebl — IIOCIIEJOBATEIbHOE
U3JI0KEHUE MaTepHasa, OCYILECTBIAEMOE IIPEUMYILECTBEHHO B BU/I€ MOHOJIOTA IPENOAABATES.
TpeboBaHusi K akaJeMHUYECKOW JIEKLMU: COBPEMEHHBI Hay4YHbIH YpOBEHb W HAaChIILIEHHAs
UHPOPMATUBHOCTh, YyO€IUTEIbHAs apryMeHTalus, IOCTYINHass W TOHSATHas pedb, YeTKas
CTPYKTYpa U JIOTUKA, HAJINYME MTPAKTUUECKUX PUMEPOB, HAYUHBIX J1I0Ka3aTeIbCTB, 000CHOBAHU,
¢axToB. IMeeT mpobiaeMHbII XapakTep, MpeaoaraeT 3JIeMeHTbl 00paTHON CBS3H C ayTUTOPHEH,
JTUCKYCCUOHHBIM KOHTEKCT 10 BOIIPOCaM MOJATOTOBKU M 0(OPMIICHHS FOPUINYECKHX, B TOM UUCIIE
IIPOLIECCYaIbHBIX, IOKYMEHTOB.

IIpakTnyeckoe 3aHAITHE — 3aHATHE, MOCBALICHHOE OCBOCHUIO KOHKPETHBIX YMEHMH U
HABBIKOB M 3aKPEIUICHHUIO IOJIYYEHHBIX Ha JIEKIUHM 3HAHUNA IO NIPEUIOKECHHOMY aJITOpPUTMY:
MOJrOTOBKAa OOpa3lOB JIOKYMEHTOB C Y4YETOM TpeOOBAaHHUN TOCYJapCTBEHHBIX CTaHIApTOB;
IIPOBEJICHUE TPAaBOBOM HKCIEPTU3Bl MPOEKTOB IPABOBBIX AKTOB; BBIABICHUE WU HCIIPABICHUE
OIIMOOK B TEKCTAX IOPUANYECKUX TOKYMEHTOB.

JlenoBasi urpa — opraHusanus o0pa3oBaTeNbHOTO IpoOlecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMM MOJeNed TOBEJACHUs] B paMKaxX MPEeJIOKEHHBIX CLEHApHBIX YCIOBHUH.
Hcnonb3yeTcst MOJIeNMPOBAaHUE PA3IMYHBIX CUTYallUi, CBSI3aHHBIX C BBHIPAOOTKOW M NMPHUHATHEM
COBMECTHBIX PELICHHUH, peKOHCTPYKLHENH (YHKIIMOHATBHOTO B3aUMOJAECUCTBUS B KOJUIEKTHBE U
T.I. B 1enoBoii urpe o0yueHune cTyIeHTOB MPOUCXOAUT B MPOILIECCE COBMECTHOM JeSITEIbHOCTH.
[Ipu 5TOM KaxAbli pelaeT CBOIO OTIAENbHYIO 33/Jayy B COOTBETCTBHHM CO CBOEH pPOJIbI0 U
¢ynkuueit. [IpoBoauTcs B pamMKax MPaKTUUYECKUX 3aHATHH. TpagullMOHHBIMM BUJAaMHU JEIOBON
UTPBI TIO KYpCY SIBISIFOTCS: MOATOTOBKA MPOEKTa JOKYMEHTa IO MPEeJIOKEHHON MPaKTHYECKON
CUTYyalluH, 0OMEH COCTAaBJICHHBIMU JIOKYMEHTaAMU MEKIY 00Yy4atoIMMHCS, TOATOTOBKA PELIEH3UU
Ha padoTy OTHOKYPCHHUKA, UCIIPABJICHHUE BBISBIEHHBIX IOPHIUKO-TEXHUUECKUX OLIMOOK; TIpaBOBasi
AKCIEPTHU3a U UTPOBOI NPOLIECC OATOTOBKU U COIJIACOBAHMS MPOEKTA MPUKa3a B OPraHU3aluu.

PaGora B MaabIX rpynmax — CKOOPAMHHUPOBAHHAS JAESTEIbHOCTb CTYICHTOB,
OCYILIECTBIAIOIMX IPOBEIECHUE TPAaBOBOM JKCIEPTU3bl MPOEKTa JOKYMEHTA C NPUMEHEHUEM
MeTOoa «MO3roBoit arakm» (brainstorming), koropast HampaBicHa Ha MPUOOPETCHHE HABBIKOB
aHaJIM3a MPEAJIOKEHHOI0 MPOEKTa JOKYMEHTA Ha MPEAMET COOTBETCTBHUS €0 JEHCTBYIOILIEMY



3aKOHOAATEIbCTBY, (OPMYIUPOBAHMS BBIIBIEHHBIX OIIMOOK M HEIOCTAaTKOB, B TOM 4YHUCIE
IOPUIMKO-TEXHUYECKOTO XapaKTepa, MOATOTOBKY 3aKIIOUYEHUS TPABOBOM SKCIIEPTU3HI.

KoncyabTauumm — BUJ y4eOHBIX 3aHATHH, SBISIOIIMICS OAHOW U3 (OPM KOHTPOJIS
CaMOCTOSITENILHOM ~ paboThl  CTyACHTOB. Ha KOHCynmpTamusix MO TPOCKOE CTYIEHTOB
paccMaTpuBaroTCs HauOoliee CIIOXHbIE MOMEHTBHI MPU OCBOCHHMM MarTepHalia JUCIUILINHBI,
MpenojiaBarelib OTBEYaeT Ha BONPOCHI CTYJIEHTOB, KOTOPbIE BO3HUKAIOT Y HUX B Ipoliecce
CaMOCTOSITENIbHOM pabOThI.

HNuTepakTHBHBIE 00pa3oBaTe/IbHbIE TEXHOJIOTHHU 110 TEMaM:

tembl 1, 3 — mpoOnemMHas JEeKIHs C 3JIEMEHTaMU TPYNIOBOH TUCKYycCHUHM (B paMKax
0o0paTHOW CBA3M C ayAUTOPHENH) — O POJM MUCBMEHHBIX KOMMYHUKAIUi B IpogecCHOHATbHON
JeSITeIbHOCTH IOPHUCTa, MPOoOJIeMax MOArOTOBKA U O(OPMIICHHUS MPOLECCYAIbHBIX JTOKYMEHTOB,
3JIEMEHTAX FOPUIUUYECKOrO AU3aiiHa JOKYMEHTOB;

Tembl 1 -6 — mopThoano TOKyMEHTOB — KOJUIEKIMA PadOT CTYJEHTA 32 MEPHO U3yUCHHS
Kypca, OLEHMBaeMass KaK C TOYKHM 3pEHHUs Iporpecca oO0ydarollerocs, Tak M C IO3ULHUU
npuoOpeTeHusT WM MPAKTHYECKHMX HABBIKOB TOJTOTOBKH FOPUAMYECKHX JTOKYMEHTOB.
Hcnonb3oBanue nopTdoiaro B U3y4EHUH Kypca CIIOCOOCTBYET Pa3BUTHIO Y CTYIEHTOB HaBBIKOB
paboThl C pa3IMYHBIMH BUAAMHU y4eOHOW W Iopuandeckoil mHpopmamu, (GopMupoBaHHIO
npodeccuOHaIbHOM peduieKcHd, a TakKkKe pPa3BUTHIO HEOOXOAMMBIX YHHMBEpPCAJIbHBIX U
poeCCHOHATBLHBIX KOMIIETEHIIUH IOPHUCTA,

TeMbl 4, 5 — MOArOTOBKA IOPUAMYECKUX JTOKYMEHTOB C HCIOJIb30BaHUEM Keilc-MeTonaa
(case-study). B xoe 3aHsTHS, cOUeTAOMIETO B ceOe pasinuHbie (POpMBbI (CaMOCTOsATEIbHAS paboTa
00y4aroIuxcsi ¢ 3aKOHOAATEIbHBIMM M MHBIMM HOPMATHUBHBIMU IIPABOBBIMU aKTaMH, aHAIU3
KOHKPETHBIX TPAKTHUYECKUX CUTYaIMii, MO3TOBOW INTYpM, AENOBas WIrpa U Jp.), CTYACHTHI,
IpeBapUTEIbHO U3y4yUB HMH(OPMAIMOHHBIA MakeT ydyeOHOro marepuana (Keic), MpoBOASAT
NIPaBOBYIO AKCIEPTH3Y MPOEKTOB MPHUKA30B, BEAYT KOJUICKTUBHBIN IMOMCK HOBBIX HJICH, a TaKKe
ONpeNeNAI0T ONTUMAalbHbIE IyTH, MEXaHU3Mbl M TEXHOJOTHMM MX peanu3auuud B (opme
3aKIJIFOYCHHS IPABOBOW AKCIIEPTHU3HI HITH 3aMEYaHHUN K IPOEKTY MPHKa3a, a TAK)KE OCYIIECTBISIOT
HOJrOTOBKY HEOOXOJUMBIX MPOLIECCYaTbHBIX TOKYMEHTOB.

JucTaHnuoHHbIe 00pa3oBaTeibHbie TexHoaoruu (LMS DiiekTpoHHbIH yHHBEPCHTET
Moodle SIpI'Y)

ITo Temam 1-6 mpeacTaBIIeHBI CITUCOK HEOOXOIUMBIX UCTOYHHKOB, TJIOCCAPHIT OCHOBHBIX
TEPMHHOB Kypca, O0IIHre METOJWYEeCKHEe PEKOMEHAAINU, KPAaTKUE KOHCIEKTHI K KaXJ0i TeMe
Kypca, IOMalTHue 3aJaHus U 3aIaHus K TTPAKTUUYECKUM 3aHSTHUSAM, BOMPOCHI JIsl TIOJTOTOBKHU K
3a4ery.

[To Temam 1, 6 115 BU3yanu3auy U3y4aeMoro Marepraia noAroTOBJIEHbBI TPE3CHTAIUH.

J1is pyOeXKHOTO U BBIXOJIHOTO KOHTPOJIS IO TeMaM 2, 6 pa3paboTaHbl TECTHI.

Jnst tem 3-5 pasmenieHa moje3Has WH(POpMANUS JUIST COCTABIEHUS IOPHUIUICCKUX
JIOKYMEHTOB, CIIOBapHBIE KIIHIIE, pEKOMEHTyeMble 0003HAYCHHSI YMCEN U AaT.

6. IlepeyeHb JIMIEH3MOHHOTO WJIM CBOOOJHO PACHpPOCTPAHAEMOI0 NPOrPaAaMMHOIO
o0ecrieyeHHUsl, HCMOJIb3YeMOro MNpPH OCYLIECTBJIEHHH 00pa30BaTeIbHOIO Ipolecca 1o
AUCUHMILIUHE.

[Tpu mpemogaBaHWW JIUCHUIUIMHBI MCIIONB3YIOTCS ONEPAIMOHHBIE CHCTEMBI CEMEWCTBa
Microsoft Windows ne Hmxe Bepcun 7 (10), oducHbii maker cemeiictBa Microsoft office,
KpoccraTgopMeHHbINH cBOOOAHO paciipocTpaHseMbiit oducHblil maker LibreOffice.

7. IlepedyeHb coOBpeMeHHBIX NPOQeCcCHOHAIBbHBIX 0a3 [JaHHBIX M HMH(OPMANHOHHBIX

CIIPaBO4YHBIX CHCTEM, HCMTOJb3YEMbIX IIPHA OCYIICCTBJICHUHU 06p330BaTeJILHOI‘O nmpouecca mo
AUCIHHUIIJINHE.
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CnpaBounas npaBoBas cuctema «Koncynprantlntocy.

CrpaBouHas mpaBoBas cuctema «[ apanT.

ABToMatu3upoBaHHas onbanoTeuHo-uHpopmanmonHas cucreMa «bYK-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

8. [lepeyeHb OCHOBHOI ¥  [ONOJHUTEJbHOH Yy4eOHOWH JMTepaTypbl, PpecypcoB
HH(OPMANMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn VIHTepHeT, peKOMeHAyeMbIX IS
OCBOEHHUS TUCHUILINHBI

a) OCHOBHAsI JIUTEpPaTypa

1. JlesunoBa T.A., KymukoBa O.B. IluchMeHHbIE KOMMYHHKAllMHM W WH(GOPMAIIMOHHBIE
TEXHOJIOTUM B IOPUCIPYICHLIUHU. YdeOHO-MeToanuyeckoe mocodue. Spocmasns, SApl'Y, 2017.
103 c. /I http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf

2. Uypunos, A. 0. HOpuaundeckoe AeIONPOU3BOACTBO [DICKTPOHHBIA pecypc]: yueOHoe
nocobue ans akanemudeckoro OakanaBpuata/ A. 0. UypunoB. — MockBa: W3marenbcTBo
IOpaiit, 2019.— 169c. — Pexum gocrtyma: https://urait.ru/book/yuridicheskoe-
deloproizvodstvo-476257

3. lllysanoBa, H.H. Opranuzamusi U TEXHOJIOTHS JIOKYMEHTAIIMOHHOTO OOCCICUCHHUS
yrpaBieHus [DIeKTpOHHBIN pecypc]: yueOHuk u npakTukym 1uist By3oB / H.H. IllyBanosa. — 2-¢
u31., nepepad. u porn. — Mocksa: UznarensctBo FOpaiit, 2021. — 265 c. — Pexxum nmocryma:
https://urait.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-
upravleniya-469831

0) 10MOJTHUTEJIbHAS JIUTEepaTypa

1. XazoBa, O.A. HMcKkycCcTBO MOpHIUYECKOr0 IHChMa [DIeKTpoHHBIH pecypc] [
O. A. XazoBa. — 4-e uza., ucnp. u gorn. — Mocksa: M3garensctBo HOpaiit, 2021. — 202 c. —
Pesxxum nmoctyna: https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-468526

2. TIpodeccroHanbHble HABBIKU FOpHCTa [DIEKTPOHHBINA pecypc]: yueOHUK i BY30B /
E. H. lobpoxoroBa [u gp.]; mom obmer penakuueir E. H. lo6poxoToBoil. — Mockaa :
UznarennctBo IOpaiit, 2020. — 326 ¢. — Pexwum goctyna: https://urait.ru/book/professionalnye-
navyki-yurista-450849

3. CnuBak, B. A. JlenoBsie KOMMyHHKAIMH. Teopus U IpakTHKa [ DNEKTPOHHBIN pecypce] :
yueOHUK J7s akajgemuueckoro OakanmaBpuara/ B. A. CnuBak. — MockBa : W3parenscTBo
FOpaiit, 2019. — 460 c. — Pexum noctyna: https://urait.ru/book/delovye-kommunikacii-teoriya-
i-praktika-426318

4. 3axapuHa, M. M. IOpuanueckoe MUCHMO B MPAKTHKE cynebHoro
aZBokarta [ DnekTpoHHbIA pecypc] / M. M. 3axapuna. — 2-¢ u3j., nepepad. u jgon. — Mocksa :
UznarensctBo FOpaiit, 2021. — 332 ¢. — Pexum nocrtyma: https://urait.ru/book/yuridicheskoe-
pismo-v-praktike-sudebnogo-advokata-469408

5. Kynpssuesa, E.B. Kak nHammcats cynebHOe pelieHre [DaeKTpoHHBIH pecypc]/
E. B. Kyapssuesa, JI. A. Ilpokyauna. — 4-e u3z., nepepad. u gon. — Mocksa : U3garenbcTBo
FOpaiit, 2021. — 265 c. — Pexum nocryna: https://urait.ru/book/kak-napisat-sudebnoe-reshenie-
468529

6. BopobObeBa, O. B. CocrapiieHHe 10roBopa: TeXHHUKA U MPUEMBI [ DJIEKTPOHHBIN pecypc|
/ O. B. BopobneBa. — 2-e u3zf., mepepad. u gomn. — Mocksa : U3gatensctBo HOpaiit, 2021. —
227 c. — Pexum nocrtyma: https://urait.ru/book/sostavlenie-dogovora-tehnika-i-priemy-468527

B) HopMaTuBHbIe NpaBoBbie aKkThI (cM.: CIIC «Koncyabrantlliaocy):
Kouncturynus Poccuiickoit deneparuu;
ApOuTpaKHBIN TIpolieccyanbHBIN Koeke Poccuiickoit denepanuu;
Koznekc anmMuHucTpaTuBHOTO cynonpousBoactsa Poccuiickoit denepanuuy;
Konekc Poccuiickoit @eneparuu 06 aIMUHUCTPATHBHBIX TIPABOHAPYIIICHHS;
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http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf
https://urait.ru/book/yuridicheskoe-deloproizvodstvo-476257
https://urait.ru/book/yuridicheskoe-deloproizvodstvo-476257
https://urait.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-469831
https://urait.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-469831
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https://urait.ru/book/delovye-kommunikacii-teoriya-i-praktika-426318
https://urait.ru/book/yuridicheskoe-pismo-v-praktike-sudebnogo-advokata-469408
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https://urait.ru/book/kak-napisat-sudebnoe-reshenie-468529

I'paxxnanckuit konekc Poccuiickoit denepannu;

Tpynosoii koaekc Poccuiickoit @enepanuu;

['paxxmanckuii mporeccyanbHbii Kojeke Poccuiickoit denepanuu;

VYronoBHO-IpoLiecCyallbHbIN KoJeKC Poccuiickon Denepanunu;

®enepanbublii 3akoH OT 14 uioHs 1994 1. Ne 5-®3 «O mopsake onmyOJUKOBaHHUS M
BCTYIUICHUS! B CHIy (pellepalbHBIX KOHCTHUTYIIMOHHBIX 3aKOHOB, (hefepalbHBIX 3aKOHOB, aKTOB
nanat ®enepanpHoro Codpanusi» // CIIC «Koncynprantlirocy;

Vka3 [lpesunenra Poccuiickoit ®enepanun ot 23 mas 1996 r. Ne 763 «O mnopsinke
OonyONMKOBaHMs W BCTyIieHHs B cwiry akToB IIpesmmenta Poccuiickori denepanuu,
[TpaButenscTBa Poccuiickolt ®enepaniuu ¥ HOPMATHUBHBIX IPABOBBIX aKTOB (peaepanbHbIX
OpraHOB UCIOJHHUTENIbHON BiaacTu» (pea. 29.05.2017) // CIIC «KoncynbrantlLirocy;

Vka3 Ilpesunenta Poccuiickoit @enepaunu ot 21.01.2020 Ne 21 «O crpykrype
dbenepanbHbIX opraHoB ucnoaHuTeapHoM Biactny // CIIC «Koucynprantllirocy;

noctanosienue [IpaBurenscrBa Poccuiickoit ®enepanuu ot 13 aBrycra 1997 r. Ne 1009
«O0 ytBepxkaenuu [IpaBui NoAroTOBKM HOPMATUBHBIX MPABOBBIX aKTOB (peiepalibHbIX OPraHOB
UCTIOJTHUTENIHOW BIACTH M UX rocynaapcTBerHoi peructpaum» // CIIC «Koncymbrantllmocy;

npuka3 Pocapxusa ot 22.05.2019 Ne 71 «O0 yrBepxkaenun [IpaBun aenonpousBoicTBa B
roCy/IapCTBEHHBIX OpraHax, opraHax MECTHOTO camoympasieHus» (Bcrynui B cuity 12.02.2020)
/I CIIC «Koncynbrantlimtocy;

pacniopspkenre Anmunuctparuu [Ipesunenta Poccuiickoit ®epepannu u Armnmapara
[TpaButensctBa Poccuiickoit denepanuu ot 16 urons 2008 r. Ne 943/788 «O nepeuHe MoIHBIX U
COKpAIlIEHHBIX HAaWMEHOBaHWH (eaepanbHbIX OpraHoB HcnoidHHUTENbHOH Bractu» // CIIC
«Koncynbrantllntocy;

lNocynapcrennsiit crangapt Poccuiickoit denepamuu 'OCT P 7.0.97 - 2016 «Cuctema
CTaHAapToB Mo HuHGOpManuu, OHOIMOTEYHOMY M H3AaTeNbCKOMy neny. OpraHuszalnuoHHO-
pacnopsauTenpHas JoKyMeHTauus. TpeboBaHus K OQOPMIIEHHIO JTOKYMEHTOB» (yTBEpKIEH
npukaszoM Poccrangapra ot 08 mexadpst 2016 r. Ne 2004-ct) (BBeneH B aeiicteue 01.07.2018) //
CIIC «Koncynbrantllitocy;

"OK 011-93. Obuepoccuiickuii KnaccCupUKaToOp yrnpaBieHUECKON JoKyMeHTauu" (yTB.
nocraHosjeHueM ['occranmapra Poccun ot 30.12.1993 N 299) // CIIC «KoucyabTantllnocy;

Mertoanueckue pexoMmengauuu no npumeneHutro I'OCT P 7.0.97-2016 «Cucrema
CTaHJapTOB MO HHGOpMAIMK, OMOTUOTEUHOMY W H3AATelbckoMmy Jneny. OpraHu3aimoHHO-
pacniopsiauTenbHas AokyMeHTanus. TpeboBaHus K OoQOpPMIIEHUIO TOKYMEHTOB» (pa3paboTaHbl
BHUMNA/ o cocrosiauto Ha 26.03.2019) // http://archives.ru/

r) OCHOBHbIe MaTepuaJibl cyneoHoi npakTuku (cMm.: CIIC «KoncyabrantIlioroc»):

nocTaHoByieHre Broporo apoutpaxknoro amnemuisiionHoro cyga ot 31.10.2019 Ne 02AII-
8625/2019 no gemy Ne A17-2490/2019 // CIIC «KoncynbrantlLmocy;

onpenenenue [lepBoro kaccarmoHHOTo cyaa obmel ropucaukmuu oT 12.02.2020 Ne 88-
2392/2020 mo pemy Ne 7-2/2019 // CIIC «Koncynbrantllnrocy;

KacCallMoHHOe orpenesneHue [lepBoro KaccalfmOHHOTO cyna oOIIel FOPUCAWKINN OT
25.06.2021 Ne 88a-15469/2021 mo nemy Ne 2a-2050/2019 // CIIC «Koncynprantllmtocy,

nocra”oBieHue IlsToro kaccanunonHoro cyna obmei ropucaukiuu oT 23.07.2021 Ne 16-
1502/2021// CTIC «KoucynasTantllnrocy.

n) pecypcenl cetu UHTEpHeT:
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9. Marepuaapno-rexseckan 6a3a, ReolXoMan st 00y IecTBACHIA 00DPAIOBATEALHOTD
HPOMECER 110 ARCINIILTHNIE

Marepuamio-rexanveckas Basa, geolxoamnag s ooviuecTsienns oGpasosaTeLore
HPONECca MO HCUHILIHIE BRAIONACT B CBOM COCTAR CHEUHUTLIER ToMeIeHII:
~ yqeOHBIC AYAHTOPHN VIR HPOBCACHHA 3AHATHI JISKIHONHOTO THIE;

- yueGHBIC aYAHTOPHI M NPOBCACHHN NPAKTHULCKHN 3ansTiil (Comunapon);

- yueGHBIC AYANTOPIE JUIR IPOBCACHIN IPYHIOBLIX # MHNBHAVATLHEIN KOHCYabTatmit;

- yaeQpie Ay AMTOPHI U1K NPOBCICHEA TEXYHICIO KOHTPOMR H HPOMEKYTOMHON & TecTanm;

- NOMEWECHNA U camocTorTeapol paborey

- JOMEUEHES JUIH XPAHCHHS # OpofuiarTHyeckoro oBCaymUBaHuL TEXHIMECKIEK CPeACTS
olyuenus,

Hosmewenns ang camocrogrensioll paboru ofyqaoUHXes OCHAMEHE! KOMIBIOTEPHOH
TEXHHRON ¢ BOIMONHOCTBIO BoixmovcHns ¥ cerd Harepaer u ofecneuennem nocryna s
WICKTPOHHYIO HHDOPMAUHOHHO-0BPaIoBATEIBIYIO CPEIY OPratH3IaHu.

Yneno mocasoMubIX MeeT B aexunonnoll ayauropin Goapme mubo paBrOd CHMCOYHOMY
COUTARY HOTOKA, A B AYAHTOPHN U4 HPAKTHYCCKIX AN THIT (COMIHAPOB), ~ CHECOYHOMY COCTaBY
rpyrst o8y JuIonmxes.

Hpusenanse: B CHTYALHHE SIHLIEMUOA0THYECKON YIPOSH! BBOASTCH JAOUOMHATENbHELE
Tpebosanig (cobmoenne COMMALROMN THCTUHIIE, MECOYHRI PEXHM, HIMCDCHUE TEMIIEPATY LI
1 BXOJE B KOPHYC); HPH BPEMCHIOM IIRPEX0IE HA AMCTAHUBORNYIO GopMy oByuennd B xavecTse
CHeuATbHBIN ayarropait i sansridl on-line uenonssysores avautepuy, ofopyaosanuse [TK
HeOOXOMMOr0 KAACCE M ¢ COOTBETCTBYIOMMM HporpaMMusM ofecnevennesm; AonyckaeTcs
senonsaosuare munsx 1K,

Asrop(si):
Jouent Kadeapsl COLRATBHOTO | /%/
CEMEHHOND JAKOHOIATEARCTRA, KIOH. e T.A. Hesunosa
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Ipuio:xkenne Ne 1 k padoueii nporpamMme 1M CIUATIINHbBI
«IIncbMeHHbIe KOMMYHMKAIIMH B IOPUCTIPYACHIIHI)

DoH/1 OLIECHOYHBIX CPEACTB
JJIs1 MPOBe/IeHUsI TEKYIeld U MPOMeKYTOUYHOI aTTeCTAlIMH CTY/IeHTOB
10 JUCIHUILINHE

1. TunoBbIe KOHTPOJIbHBIE 32JaHUSI WJIM HHbIE MATEPHAJIbI,
HCIOJIb3yeMble B MPoIiecce TEKYIero KOHTPOJIs YCIeBaeMOCTH

Bomnpocbl a1s NMOATOTOBKH K ONPOCY, AHUCKYCCHHM, [€JOBOH Hrpe, Ka3ycbhl H
npaktuyeckue 3aganusa cM.: Jlesunosa T.A., Kynukosa O.B. [TuceMeHHbIE KOMMYHUKALUK U
UH(QOPMALIMOHHBIE TEXHOJOTMM B  IOPUCIPYACHLUUH. Y4eOHO-METOAMYECKOe IocoOue.
Spocnasie, Spl'Y, 2017. 103 c. (DaekTponHsIit pecype http://www.lib.uniyar.ac.ru)

A. 3anaHus VI caMOCTOATEIbLHON padoThl K TeMaM 2 u 4

K teme 2. /laiiTe XxapakTepUCTUKy PEKBU3UTOB AOKyMeHTa B coorBerctBuu ¢ ['OCT P
7.0.97-2016 «Cucrema cranaapToB 1o uH(popManuu, OUOIUOTEYHOMY U W3/IaTEIbCKOMY JENy.
Opranu3anuoOHHO-PACTIOPSIUTEIbHAS ~ JIOKYMEHTanus.  IpeboBaHusS K O(OPMIICHHUIO
JIOKYMEHTOBY, 3aIIOJIHUTE TaOIUILy.

Ne HanmenoBanue TpeboBanus k IIpumeuanue
/i PEKBHU3UTA 0(OPMIICHUIO PEKBU3HUTA (ocobeHHOCTH ODOPMITCHHS)

K Teme 4. O3HakoMbTeCh €O CTPYKTypoil mpaBoBoro mnoptaia MuHiocta Poccun
«HopmarueHbie mpaBoBbie akThl Poccuiickoit ®enepannu (http://pravo-minjust.ru/), mopsiakom
IIPEIOCTABIIEHUS CBE/IEHUI O HOPMAaTUBHBIX IIPABOBBIX aKTaX, BEACHUEM (eiepabHOIO perucrpa
HOPMAaTHUBHBIX TMPaBOBBIX aKTOB CcyOwbekToB Poccuiickoit denepanuu, HOPMATUBHBIM
perynupoBaHueM B chepe NpoBeACHHSI aHTUKOPPYNIIMOHHOM SKCTIEPTU3BL.

B pasnene «AHamuTMKa M CTAaTUCTUKA» CKavaWTe MW u3yuute Meroanueckue
PEKOMEHALMK 110 OMNPEAENIEHUI0O HOPMATUBHOCTH IPABOBBIX aKTOB CyOBbekTOB Poccuiickoit
@denepallii 1 MYHUIIMIAIBHBIX MPAaBOBBIX aKTOB B IIENIAX BeIEHUS (elAepalbHOrO PETUCTpa
HOPMAaTHBHBIX MPaBOBBIX aKTOB cyObekToB Poccuiickoit deneparuu, deaepanbHOro perucrpa
MYHUIUIIAIBbHBIX HOPMATUBHBIX MPABOBBIX AKTOB M PETUCTPOB MYHUIIMIAIBHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB CyOBeKkTOB Poccuiickoii denepannn, MOArOTOBHTE KPATKHIT KOHCIICKT TJ1aBbI 1
«O0mme TMONOXKEeHHs» JaHHOW paloThl, JOMOMHUTE Trioccapuii Kypca «lluchMeHHbBIE
KOMMYHUKAITUHU B IOPUCIIPYICHIINIY HEOOXOMMBIMH JTe(DHHUITUSIMU.

b. KOHTpOJIle)Ie BOIIPOCHI K BOIIPOCHI K TUCKYCCHUM HA IMPAKTUYCCKUX 3AHATUAX

Tema 1.

1. Kakue Gapbepbl MOTYT BCTPEUAThCsl B MUCbMEHHBIX KOMMYHUKAIUAX ?

2. B uem 3aKkirodaeTcst poib BU3YAIbHBIX 00pa30B B MUCbMEHHBIX KOMMYHHUKAIIHSX ?

3. Kakoe BiMsHUE 0Ka3bIBAIOT COBPEMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTUU Ha CPENICTBA
Y KaHaJbl Tlepejaun MTUCbMEHHBIX COOOIIeHN?

4. KakoBbl I'paHHIIBI MCIIOJIb30BAaHUS O(UIINATBEHO-AETIOBOTO CTHIIA B Pa3InYHBIX cepax
YEeJIOBEUECKUX B3aMMOOTHONIEHUN?
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5. Kakue tpeOoBaHUs MPEabABISIOTCS K OQPHUIIMATHHO-IETOBOMY CTHUIIIO MHUCHMEHHOTO
oOmieHus?

Tema 2.

1. Tme ¥ Kak [PUMEHATh CTaHJIAPTHBIE 3JEMEHTbl  OQOpPMIICHHUS  J€JIOBOM
KOPPECTIOH ICHITIH ?

OTnuyaroTcs Jin 1e710Bble NUCbMa OT APYTHX BUIOB IIHCEM?

Uro takoe «KISS-npunmn»?

Kakue TpeGoBaHMs NPeIbBIAIOTCSA K COAEPKaHUIO U (popmMe 1e10Boro nucbma?

UYro Takoe peKBU3UTHI JOKyMeHTa?

Ha uyTo Hy»HO 00paTUTh BHUMaHKE IIPU BIOOpE BUJIA J1€I0BOrO MUCbMa?

Kakoii nomxHa ObITh CTPYKTYpa Je0BOT0 MUChMa?

Kak o1eHnuTh, HaCKOJIBKO JIETKO BOCHIPUHUMAETCS TEKCT?

Ha kakux acnekrax, mo BameMy MHEHHIO, HY’)KHO COCPEIOTOUYNTH BHUMAHHE B ITpoIecce
HOJArOTOBKHM OKOHYATEIbHOTO BAPHAHTA JI€JI0BOr0 Nuchma?

10. Kak MO>KHO JOOHUTBCS SICHOCTH TEKCTa?

11. Kaxk Hay4yuThCs mucaTh KpaTko?

12. Kak rpaMOTHO MCHOJIB30BATh B TEKCTE TEMATHUECKUE MPEITIOKECHHUS?

13. IlenbHOCTH U CBSI3HOCTH J€TIOBOT'0 MUChbMa: KaK I0CTUYb OCHOBHBIX 11€JIei oOparieHus?

14. Kaxkwue cymecTByrOT criocoObl yay4yIIUTh CBI3HOCTh TEKCTA?

15. Yro noapazymeBaercs oA MO3UTUBHBIM TOHOM?

16. Kaxoii momkHa OBITh CTPYKTYpa MUChMa-OTKa3a?

17. B uem 3akito4aroTcsi 0COOEHHOCTH MOATOTOBKH MUCEM-TIPEI0KEHUI?

18. Kak rpaMOTHO MOJATOTOBUTH MMUCHEMO, COAEPIKAIIEEe aHKETY /ISl KIIMEHTOB?

19. Kakue Tunu4Hble OMNOKHM BCTPEUYAIOTCS IPU MOATOTOBKE JAEJIOBBIX ITUCEM?

20. Kakue GpopMymupoBKH pEKOMEHAYIOTCS sl OPHUIMATBHBIX JETOBBIX MUCEM (TTMCHMO-
npocb0a, MUCbMO-COOOIEHUE, MUChMO-3aMIPOC, MHCbMO-3asiBIIEHHE, MHUChMO-TIOATBEPIKICHHE,
MUCHMO-IOTIOJIHEHHE, WHPOPMAIIMOHHOE TIICHMO, TapaHTHIHOE THCHhMO, KpaTKUe MHChMEHHBIE
COOOLIEHHNS, COIPOBOUTEIBHOE TUCHMO)?

CoNoORWN

Tema 3.

1. Ha xakue kinaccu(pUKalMOHHbBIE TPYIIIBI JENATCS IOPUANUECKUE JOKYMEHTHI?

2. V3 xakux 3TarnoB COCTOUT MOJATOTOBKA TEKCTa FOPUANYECKOTO JOKYMEHTa?

3.C Kakoif IebI0 OCYIIECTBIISIETCS PEAAKTUPOBAHUE FOPUIMUECKOTO TOKYMEHTA, U3 KaKUX
ATAaroB OHO COCTOUT?

4. CornacoBaHue, BU3SUPOBAaHUE U YTBEP)KICHHUE JOKYMEHTA: B UeM pa3inuue?

5.KakoBo Ha3HaueHHe MpaBOBOM SKCIEPTU3BI IPOEKTA IPABOBOTO aKTa?

6. Kakue BOmpOCH! JODKHBI OBITH pa3pemieHbl B XOJ€ MPABOBOH AKCHEPTH3BI MPOEKTa
IIPaBOBOIO aKTa?

7. B xakux ciydasx COCTABIISIETCS 3aKITFOYCHUE TTPABOBOM IKCIIEPTHU3HI?

Tema 4.

1. U3 kakux »dTamoB cocTouT pabota Hax 3akoHompoekTom? Kakue TpeboBaHus
MPETBSIBISIIOTCS K €r0 opopMiIeHUI0?

2. B kakoMm BuJIe HE TOMTYCKAETCs U3JaHUE HOPMATUBHBIX MTPABOBBIX AKTOB?

3. «COon» IOpUANYECKOH TEXHWKH B 3aKOHOTBOPYECTBE: aHAIM3 JICHCTBYIOIIETO
3aKOHO/IATENIbCTBA U MPABOIPUMEHUTEIbHON MPAKTUKH.

4. Kakwue mojgoKeHHs He BKITIOUAIOTCS B TIpeaMOyiTy HOPMaTHBHOTO TTPaBOBOTO aKkTa?

5. Kakum o00pazom 0oGOpMISIOTCS MOTHOMOYHUS JOJDKHOCTHOTO JIMIA HA TIOJITUCAHHE
pacrlopsiANTENbHBIX JOKYMEHTOB B Cllydae BpPEMEHHOM HETPYIOCIOCOOHOCTH, OTIYyCKa,
KOMaHAUPOBKH PYKOBOAUTENS?

6. Kakue npukasbl peryaupyroT aIMHHUCTPATUBHO-XO3SMCTBEHHBIE BOTIPOCHI?
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7. B xakue CpOKM OCYLIECTBISETCS MOATOTOBKA MPHUKa3a O MPHUBJICUEHUU PAOOTHHKA K
JUCLUILINHAPHON OTBETCTBEHHOCTH?

8. KakoBsl TpeOboBaHMs K (popMe U coepKaHUIO TUCIUITIMHAPHBIX IPUKA30B?

9. Jlst 4yero U3AIOTCS PacTIOPsKEHUS?

10. KakoBa cTpyKTypa OJDKHOCTHOH MHCTPYKIIMU M Ha3HAYCHUE €€ YacTen?

11. ITouyemy HE pexoMeHayeTcss 0popMIATh HYHKIIMOHATBHBIE 0053aHHOCTH pabOTHUKA?

12. Kakue Bompocsl oTpaxkaroTcsi B HpoTokosie? KTo yIoJHOMOYEH MOANUCHIBATH
IPOTOKOJI?

13. Jlns yero npenHa3zHaveHbl JOKJIaAHbIe 3anucKu? Kakue BOIpockl B HUX OTPa)KaroTCs?

14. Kakas unpopmarus orpaxaercs B otuere? J{Js 4ero cocTaBisiFoTCs MPOMEKYTOUHBIE
OTYETHI?

Tema 5.

1. TIpenbsaBASIOTCS U KaKue-IM00 0cOObIe TPEOOBAHUS K SI3BIKY U CTHIIIO IIPOLIECCYATbHBIX
JIOKYMEHTOB?

2. JIns 4ero Hy>KHBI CIIOBa-KIIMIIE B IPOIECCYaTbHBIX JOKYMEHTaX?

3. KakoBbl nociecTBys HeCcoOIIt0IeHHs TpPeOOBAaHUH, TPEBBIIAEMBIX K IIPOLECCYaIbHBIM
JIOKyMeHTam?

4. Moryt mu QenepaiabHble OpraHbl HCIOJHUTEIBHON BJIACTH pa3palaTbiBaThb 0Opa3Libl
nporeccyaabHbIX TOKyMeHTOB? [IpuBennuTe npuMepsl.

5.Kakue ObIBAIOT JIOBYIIKH B IOPUANYECKHUX JTOKYMEHTax?

6.Kak n3bexats nmporeccyanbHbIX omr00K? KakoB anroputM ux UCIpaBiIeHUs?

7.Kakum 00pa3oM NpoBOAUTCS OPUIMUECKAs SKCIIEPTU3a IPOEKTa MPakJaHCKO-IIPaBOBOIO
noroBopa? Kakue skcnepTu3bl emie JO0JDKHBI ObITh NMPOBEACHBI A0 HAINPABICHHS IOTOBOpA Ha
HOJIKMCh PYKOBOJUTEIO?

8.Kakue TunuyHbIe OMMOKHN BCTPEYAIOTCS MTPH MOJTOTOBKE JOTOBOPOB?

9.Kakue T1peOoBaHMS TPEABABIAIOTCS K COCTAaBICHHMIO JOBepeHHocTeil?  Bumpl
JIOBEPEHHOCTEI.

10. Kakue TpeGoBaHuUs NPEABABISAIOTCS K O(OPMIICHUIO HCKOBBIX 3asBICHUI?

11. B kakoM mOpsAKe TPUHUMAIOTCS IPOLECCYATbHBIE PEIICHHS B XOJ€ YTrOJIOBHOTO
CYJONPOU3BO/ICTBA (TIOCTAHOBJIEHUE, MPOTOKOJ, MpeAcTaBieHue, npuroBop)? OcobeHHOCTH
MOJITOTOBKH MPOIIECCYaTbHBIX JOKYMEHTOB B TOCY/IEOHOM M CyJIeOHOM ITPOU3BOJICTBE.

12. Kakue 1oKyMeHTBI COCTaBIIAIOTCS B X0/I1€ POU3BOJICTBA I10 /1€y 00 AMUHUCTPATUBHOM
IpaBOHApyILIeHUN?

Tema 6.

1. B xakoM mopsiaKe OCYLIECTBISETCS JOKYMEHTAIlMOHHOE oOecreueHue AesTebHOCTH
Opranu3anuu’?

2. J1as yero B OpraHu3alliy pa3rpaHUYUBAIOTCS TOKYMEHTOIIOTOKH?

3. Uto Takoe HEpEerucTpUpyeMble TOKyMEHTHI?

4. C xakoi 1enbio MPOBOAUTCS YHUPHKAIMS (HOPM JTOKYMEHTOB B OpraHU3aIiu?

5. Jlnsg 9ero Hy>KHa HOMEHKJIATypa Jeir?

6. Kakue TpeOoBaHus TMpenbsBIAIOTCA K paboTe ¢ JOKYMEHTaMM, COAEp)KalluMU
KOH(UICHIMATBHYI0 HHpOpMaILHio?

B. O6pa3ubl MmaTepuasioB i TECTUPOBAHNS (KOHTPOJbHBIX PadoT — «OJIHMI»)

Tema 1.
1. TOCT P 7.0.97-2016 ycTranaBnuBaer:
a) TpeboBanus K 0(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB;
b) CocraB pexBu3nTOB
) TpeboBanus K O1aHKaM JOKYMEHTOB
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d) Bce BBICKa3bIBaHMS BEPHBI

2. Kakoe HamvcaHue J1aThl SIBISETCS BEPHBIM:
a)01.10.2021
b)01 oxTsa6ps 2021 roga
c)01.10.21

3. Cpexacrta nepenayn HHPOPMAITUH - ITO:
a) Tumn komupoBaHus HHGOPMAIIUU
b) Mapupyr nepenaun nHGOpMAIHH
C) DreKkTpoHHas mo4Ta

Tema 2.
1. B nenoBbIX MHCHMaX WHUIHMAIBI [pecaTa yKa3bIBAIOTCS:
a) Ilepen pamuimeit
b) Tlocne damumuu
c) He umeer 3HaueHHsI MECTOPACIIONIOKCHUE UHUIHAIIOB
2. Jlata TOKyMEHTa COOTBETCTBYET:
a) Jlare moanucanue (yrBepKICHUs) TOKYMEHTa
b) late coObITus1, 3aUKCUPOBAHHOTO B JOKYMEHTE
) O6a BbICKa3bIBAHUS BEPHbI
3. 3aroyioBOK K TEKCTY MOKET HE COCTaBIISITHCS, CCIIH:
a) TekcT HJOKYMEHTa He MPeBbIIIaeT 4-5 CTpoK
b) Tekcr mokymeHTa He mpeBbIIIaeT 6-7 CTPOK
€) TekcT HOKYMEHTa He MPEeBbIIIaeT 9 CTPOK

Tema 3.

1. B cooTBEeTCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit denepanuu oTMETKAa 00 AJIEKTPOHHOM
HOJNKMCH IOPUINYECKOro JOKYMEHTa BKIII04aeT (ppa3zy:

a) «DIeKTPOHHAsI MOIKCH MPUIATACTCS

b) «lokyMeHT MmoamucaH 31EKTPOHHOH MOATUCHIO

C) «DJEeKTPOHHAS MOJIITHCH

d) «Ha mokyMeHTe CTOHT 3JIeKTPOHHAS TO/MKCH
2. 3nanne HOpMaTUBHBIX IPaBOBBIX akTOB B Poccuiickoii denepanyivi He JOMYCKAeTCs B BUJE:

) MOCTaHOBJICHHH, MPUKA30B, IPABIJI, HHCTPYKIUH U TTOJIOKESHUN

b) 3akoHOB, yKa30B, MOCTAHOBJICHHIA

C) MUCEM U TellerpamMmm

Tema 4.

1. HopmatuBHbBIE paBOBbIE aKThl (hefiepaabHbIX OPraHOB UCIOJHUTENILHOM BJIACTH BCTYIAIOT B
CHJLY 110 UCTEUEHUU:

a) 7 mHed mocie JHS X O(QUITHATBLHOTO OMyOIMKOBAHHUS

b) 10 mue#t mocne AHA MX OPHUIUATEHOTO ONMYOIHMKOBAHHS

C) 15 nueii mocine qHs UX OQUIMATBHOTO OMYOTHKOBAHHSI
2. IIpukas MOKeT UMETh MPHIIOKEHHIA:

a) He Oonee nByx

b) He Gomaee necsatu

C) bes orpannvenmii
3. Kaxoii U3 nepedncieHHbIX cyObeKTOB He 00J1a/1aeT MPaBOM 3aKOHOAATEIbHON HMHULIMATHBHI B
Poccniickoit ®enepannun?

a) Ilpesunent Poccuiickoii denepariu

b) Coser ®eneparuu, wica Cosera Oenepanuu, aenyrar ['ocyaapcTBeHHOM [IyMbI

c) I'enepanbhsiii [Ipokypop Poccuiickoit deneparyn

d) Bce mepeunciennbie cyObeKThI 001aJaI0T TAKUM IIPABOM
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Tema 5.

1. Ha moKkyMeHTax 1mevarh MpOCTaBIISIETCS:

a) Ha coOCTBEHHOPYYHOM MOIIUCH JOKHOCTHOTO JIAIIA

b) Yactruno nepekpbiBas COOCTBEHHOPYUYHYFO ITOIIUCH JIAIA, TIOAMNUCABIIETO JOKYMEHT

€) He 3axBaThIBasi COOCTBEHHOPYYHOM IMOAMUCH JIUIA, TOAIMCABIIETO JOKYMEHT
2. Tlpu aapecoBaHWH OKYMEHTa PYKOBOIMTEIO OpraHM3alMid HAMMEHOBAHHE JIOJHKHOCTH
PYKOBOJIUTENS, €r0 (haMHIIUS M HHULIMAJIBI YKa3bIBAIOTCS:

a) B marenbHOM majgexe

b) B uMeHuTeI-HOM MaaeKe

C) B npemnoxxHOM maaexe

d) B poauTenbHOM magexe

Tema 6.
1. CpencrBaMu peryaMpoOBaHus JOKYMEHTOIIOTOKOB HE SIBJISIFOTCS:
a) TOCThwr
b) YHuumpoBanHbie CHCTEMBbI JOKYMCHTAIIUH
c) CHUIIs
d) Knaccudukatops
2. Pe3oumronust K JOKyMEHTY:
a) OdopmitseTcst Ha CBOOOIHOM MecTe pabodero MmoJjst JOKYMEHTa
b) Odopmisiercs Ha O1aHKe PE30TFOLMN
C) BHOCHTCS HETIOCPEACTBEHHO B CHCTEMY 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa
d) Bce BbICKa3bIBaHHS BEPHBI
3. 3ampemiaercs MOMeIaTh B HOMEHKIJIATYPHOE JIEIIO:
a) JIOKyMeHTBI BpEMEHHBIX CPOKOB XPaHCHHUS
b) Kcepoxomnuu akcorpamm
C) HeucnonHeHHbIEe TOKYMEHTBI
d) Bce yrBepxkIeHUsT BEpHBI

I'. [IpaBoBasi 3xciepTH3a NPOEKTA MPABOBOI0 aKTa (BU/ 1€JI0BOIf HIPbI)

K Teme 4.

B mpoekt mpaBoBOro akTa s MPaBOBOM AKCHEPTHU3BI, KAaK MPABHUIO, BKIHOYAIOTCA
pa3IUYHBIE OMMOKHA, B TOM YHCIE FOPUIUKO-TEXHUYIESCKOTO XapaKTepa, BBISBICHHUE KOTOPHBIX
SBIISIETCS IIENIbIO JIEIOBOM WIpBI, MPOBOJMMON B Majiblx rpymmnax (4-5 denosek). B xome
00CYXXJIeHUSI TIPOEKTa U TOJATOTOBKH 3aKJIFOUEHUS TIPABOBOM 3KCIEPTU3BI CTYACHTHI Pa3BUBAIOT
KOMMYHHUKATHBHbIE HAaBBIKH, MOJTYYarOT OMBIT NMPUMEHEHHUS MPABOBBIX HOPM B KOHKPETHOMN
CUTYaIlU! W MOATOTOBKH WUTOTOBOTO FOPHINYECKOro JIOKyMeHTa. Kpome Toro, B Xoje JeI0BOMH
UTPBI 0TPabaTHIBAIOTCS] HABBIKM COTJIACOBAHMSI IPOEKTOB MPUKA30B U JAPYTUX MPABOBLIX aKTOB B
OpTaHM3AIMH ITyTeM PaCIpelICICHHUS CPEIU OOYJAFOIIUXCS CIICAYIOMUX POJICH: UCTIOTHUTEIIS,
MOJITOTOBUBIIIETO MPOEKT JOKYMEHTA; IOPUCKOHCYNbTA, MPOBOIUBIIETO MPABOBYIO YKCIIEPTU3Y
MPOEKTa; HaYaJlbHUKAa IIPABOBOTO TOJPA3JCIICHUs, BU3UPYIOMIETO TPOCKT, PYKOBOIUTEIS
OpTraHHU3aINH, TOANKCHIBAIOIIETO JOKYMEHT.

2. CIuCOK BOIIPOCOB [1JIsl IPOBeeHUsI IPOMEKYTOYHOM aTTecCTAlUH

1. TloHsATHE NMUCHMEHHBIX KOMMYHHKAITUH.

2. TlpenMytiiecTBa U HETOCTATKU MUCHbMEHHBIX KOMMYHHKAITHH.

3. Bunet  obmena wunHdopmanmeii. [IpemmyinectBa ¥ HEIOCTaTKH  NMHCbMEHHBIX
KOMMYHUKAaIUH.

4. OCHOBHBIE KaTErOpPHH KOMMYHHKAIITMOHHBIX 0apbepOB U MYTU UX MPEOJI0JICHUSI.

5. OyHKIIUM ¥ BUJIBI TUChMEHHBIX KOMMYHHUKAITUH.

6. Cpencrta U KaHAIIBI EPEIaYU MUCHMEHHBIX COOOIICHU.
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7. Ilonsitne oduIMaNTbHO-AEIOBOTO CTHIISI. MHTEpHAIMOHAIBHBIE CBOMCTBA O(MUIIMAIBHO-
JIeJI0BOU MUCbMEHHOW peyH.

8. TpeOoBanusi, npembsBIsieMble K JenoBoMy cTwi0. CpenctBa peryjarpoBaHUs
JTIOKYMEHTOTIOTOKOB.

9. Vuuduxkanus Gpopm 10KyMeHTOB: ¢popMart, OJIaHK, oOpa3ell, madoH, pEKBU3HTHI.

10. Hcropwus 1e10BOro nuchma.

11. TlonsTHe nenoBoro nucbMa. OTIMYUE OT IPYTUX BUIOB MTUCEM.

12. HexomMmepueckue Je0BbIe MHChMa.

13. KommMmepueckue Je0BbIe TUChMA.

14. DnexkTpoHHbIE IUCHMA.

15. Knaccudukaius qe10BbIX MHCEM.

16. TpeOGoBaHUS K COJEPKAHUIO JCIIOBOTO IMUCHMA.

17. TpeGoBanus k ¢popMe AEITOBOTO MHUCHMA.

18. PeKkBU3HTHI IE]I0BOTO TUCHMA.

19. OcHoBHBIE TPeOOBaHUS K TEKCTaM JIOKYMEHTOB.

20. OcoOEHHOCTH PACIONIOKECHUS PEKBH3UTOB YTIIOBOTO H IPOJIOJIBHOTO OJIAHKOB JICJIOBOTO
UCHhMA.

21. CormnacoBanue noxkymenTa. [lopsmok opopmireHus.

22. YtBepxknaenue nokymenta. [lopsaaox odpopmienus.

23. OdopmiieHue MPUIOKEHHA, TAOINI, AaHKET.

24. Cranpaptuzanus GopM JTOKYMEHTOB B OpraHH3aIlHH.

25. TloHsATHE FOPUANYECKOTO JOKYMEHTA.

26. Knaccudukanus 0opuInueckux J0KyMEHTOB.

27. DTUYecKre HOPMBI MMOATOTOBKH FOPUIUICCKUX JOKYMEHTOB.

28. TunuuHble OMIMOKE B SI3bIKE U CTUJIC FOPUINICCKUAX TOKYMEHTOB.

29. ANropuT™M NMOJATOTOBKH IOPHINIECKOTO TOKYMEHTA.

30. HopmaTuBHBIE TpaBOBbIE aKThl (eAepalTbHBIX OPraHOB MCIOJHUTENBHON BIIACTH:
MIOHATHE, CTPYKTYPA.

31. IlpaBuna TMOATOTOBKM HOPMATHUBHBIX TPABOBBIX AaKTOB (elepalbHbIX OpPraHoOB
UCTIOTHUTEIIEHOW BJIACTH, UX TOCYApPCTBEHHASI PETUCTPAIIHSL.

32. OcobeHHOCTH MOATOTOBKH MprKa3oB. CTaauu paboThl HAJ MPOEKTOM MPHKa3a.

33. OcoOeHHOCTH IOJATOTOBKU PACTIOPSKEHUI.

34. TloaroroBka OpraHU3allMOHHO-PACTIOPSIAUTENBHBIX JOKYMEHTOB (ITPOTOKO, TOKJIaIHas
3aIMcKa, IJIaH, JODKHOCTHASI MHCTPYKIIHS).

35. JIOKyMEHTHI B COBPEMEHHOM CYJIOTIPOU3BO/ICTBE.

36. SI3BIK U CTHIIb MPOLIECCYANBHBIX IOKYMEHTOB.

37. TpeboBaHus, mpenbsABIsSEMble K TMPOIECCYATbHBIM JTOKYMEHTaM, W TOCIEACTBHS HX
HECOOJIIOIEHUSL.

38. IloaroroBka JOKYMEHTOB B IPa)XTaHCKOM U apOUTPaKHOM IpOILIecce.

39. TloaroroBka JJOKYMEHTOB B YTOJIOBHOM IIpOIIeCCe.

40. AIMMHHCTpaTHBHOE CyJ0Npou3BoAcTBO Poccuiickoit ®Penepanuu: 0coOEHHOCTH
MOJITOTOBKH JOKYMEHTOB.

41. Opranuzaius 10KyMeHTOo000poTa. BHYTpeHHMIT U BHEIIHUI TOKYMEHTOOOOPOT.

42. Bupapl JOKyMEHTOIIOTOKOB.

43. Tlpuem u nepBUuUHas 00pabOTKa TOKYMEHTOB.

44. Perucrtpanms TOKyMEHTOB. PeructpupyeMbie B HEperucTpUpyeMble JJOKYMEHTHI.

45. TlopsaoK UCTIONHEHUS JOKYMEHTOB.

46. KoHTpoIb UCTIONHEHUS TOKYMEHTOB.

47. Cucremaru3aius 10KyMeHTOB. [I[pu3HaKu TpyNIUpPOBKH TOKYMEHTOB B Jela.

48. Homenkiarypa ned.

49. ®opmHpOBaHUE U XpaHEHHE €.
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50. OcobGenHoctn pabOTHI C JIOKYMEHTAMH, COJCP)KalIUMU  KOH(PHUACHITUATHHYIO
UH(OPMALIHIO.

IIpumeyanue:

Bonpocel 6umi1eToB GopMynupyroTcs B paMKax Ha3BaHHOTO IIEPEYHS — HAa OCHOBE €ro
neranu3anuu. [ 3adeTa 1o JaHHOMY KypCy CTYIEHT, IIOMHMO OTBETa Ha J[Ba TCOPETHYCCKUX
BOIIPOCA, COJEPXKALIUXCS B OWieTe, JOIDKEH CaMOCTOSATENBHO 1O YKA3aHHWIO NpPEroaaBaTells
HOJATOTOBUTh MUCbMEHHBIN JJOKYMEHT M3 YHCIIA TEX JOKYMEHTOB, HABBIKH ITOATOTOBKH KOTOPBIX
0TpadaThIBANNCH HA MIPAKTUYECKUX 3aHITUSX.

IIpaBuia BbICTaBJEeHHS WTOTOBOW ONEHKH (3auTeHo / He 3auTeHo). Ha 3auere
OLICHUBACTCSA TPABWIBHOCTH OTBETOB HA BONPOCH OWieTa, AOCTaTOYHBIX JUISi OLICHKH
«yIIOBJICTBOPUTEIIBHOY U BBIIIE, U HABBIKH CTYJICHTA CAMOCTOSATEIILHO OCYIIECTBIISITH IIOATOTOBKY
IOPUIMYECKUX TOKYMEHTOB. Eciii JOKyMeHT He HamucaH Ju00 MOATOTOBNIEH C CYIIECTBEHHBIMU
HapYyIICHUSIMU ACUCTBYIOMIETO 3aKoHoaaTenseTBa u TpedoBanuii [OCT P 7.0.97-2016, ntorosas
OLICHKA — HE 3a4YTEHO.
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IMpuiaoxenne Ne2 k padoveil mporpaMme Q1 CIUAININHbBI
«IIncbMeHHbIe KOMMYHMKAIIMH B IOPUCTIPYACHIIHI)

MeToauyeckue yKa3aHUs JJIs1 CTY/IEHTOB 110 OCBOEHHIO JUCIIHIIIMHBI

B coBpemMeHHOM MUpe NMCbMEHHbIE KOMMYHUKAIIMU UTPAIOT 3HAYUMYIO POJIb. JJOKYMEHTBI
00eCreynBaOT  TOCTOSHHBIA «MH()OPMAIIMOHHBIA ClIe» COOOLICHHS, C WX IOMOIIBIO
bukcupyercss uHPOpMAIUSA, Ha KOTOPYIO MOXKHO COCJHAaThbCs BIOCIENCTBUU. [lMCbMEHHBIE
KOMMYHHKAITUM MPUOOPETAI0T 0cO00€ 3HAUCHUE B Tiepeade oQUIHaIbHON HHPOPMAIIIH, B TOM
YyHUClie OrPaHUYEHHOTO PACHpPOCTPAHEHUS, SBISIOTCS A(PQPEKTUBHBIM  CPEACTBOM s
NOJJEPKAHUS JIEIOBbIX U JUYHBIX B3aMMOOTHOIIEHUH. [/[enoBas nepenucka — OCHOBA JIEJI0BOIO
oOuIeHwusl.

HemanoBaxHuyro posib MUChbMEHHbIE KOMMYHUKAIIMUA UTPAIOT B OpUctipyaeHud. JIro0oit
IOPUANYECKUNA JOKYMEHT JOJKEH OBITh 3aKOHHBIM, 0OOCHOBAaHHBIM U MOTHBUPOBAHHBIM, a €T0O
dopma u conepkaHue — OTBEYATh YCTAaHOBICHHBIM TpeOoBaHMSIM. be3 TOKyMEHTOB HEBO3MOKHO
cebe MpeACTaBUTHh YrOJOBHOE, TPa)XJaHCKOE WM aJMHHUCTPATUBHOE CYIOMPOU3BOICTBO.
[IpaBwibHO OGOPMIICHHBIH JOKYMEHT — TIOKAa3aTelb KOMICTCHTHOCTH U FOPUIUYCCKOU
rPAMOTHOCTH UCIIOJIHUTETIS.

B pamkax kypca CTyIeHTbI OTpabaThIBalOT oOOIIME HABBIKM cOopa (QaKTHUECKOTO
(uHpOpMAIIMOHHOT0) MaTepHalia, aHalM3a HOPMATUBHOM 0a3bl MO 33aJaHHBIM IapaMmeTpam,
HAIMCAaHUsI JICJIOBBIX THCEM, MOATOTOBKH IOPUIUYECKUX JTOKYMEHTOB, MPOBEACHHUS MPABOBOM
HKCIIEPTU3BI MPOCKTOB JOKYMEHTOB. B X0/1e MpaBOBO# AKCIIEPTU3BI CTYIEHTHI, paboTasi B MaJIbIX
rpynnax, IpoBOJAAT aHAINU3 IPEUI0KEHHOTIO IPOEKTa IPABOBOI0 aKTa HA MPEIMET COOTBETCTBUS
€ro JICUCTBYIOIIEMY 3aKOHOAATEIbCTBY, (DOPMYIUPYIOT BBISBICHHBIC HETOCTATKH, B TOM YHUCIE
IOPUAMKO-TEXHUYECKOTO XapakTepa, OCYILECTBISIOT TMOATOTOBKY 3aKJIIOYEHMs] IPAaBOBOM
AKCIIEPTHU3BI.

B kauectBe [OMOJHUTENBHOTO HH(DOPMALIMOHHOTO HCTOYHUKA PEKOMEHAYETCS
MCII0JIb30BaTh MaTepHaJIbl, pa3MeLIeHHbIE B DIeKTpoHHOM yHHUBepcutete Apl'Y. [Ipu BpeMenHoi
JUCTaHIIMOHHOW (hopMe 00yueHHs! oOpalleHne K JaHHbIM MaTepuaiaM U BBIIIOJIHEHUE 33JaHUH,
pa3MeIIeHHbIX B DIIeKTpOHHOM yHUBepcutete Apl'Y, cTaHOBUTCS 00S3aTENbHBIM.

[ToaroToBKy K NIPAKTHYECKOMY 3aHSATHIO PEKOMEHIYETCS HAauyWHATh C HM3Y4YCHUsS
JIEKIIMOHHOTO MaTepuasna, y4eOHOW M crenuaabHOW JUTepaTyphl, YCBOGHHsI OCOOEHHOCTEH
opopmiienust pexkBu3uToB coracHo ['OCT P 7.0.97-2016, nocne 4ero cieayer NmepexoauTh K
O03HAKOMJICHHIO C 3aKOHOJATEIbHbBIMU M WHBIMH HOPMAaTHBHBIMH [PAaBOBBIMH AaKTaMU U
MOJIFOTOBKE 00pa3L0B JOKYMEHTOB COTJIACHO 3aaHHIO.

Jns oopmiienust oO6pasiia mporeccyalbHOrO TOKYMEHTa CTYACHT JI0JDKEH BHUMATEIbHO
U3YYUTh TPEUIOKEHHYIO TIPErojaBaTeieM MPaKTUUYEeCKYI0 CHUTYaluio, IPOBECTH aHAJIU3
JEHCTBYIONIETO 3aKOHOAATENhCTBA, CIEACTBEHHOW W CyAeOHOW MpakTHUKH, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM CIPABOYHO-MH(GOPMAIIMOHHBIX MpaBoBbIX cucteM («['apanT», «KoHCynbTaHT
[Tmrocy, «Konmekey» u ap.), MOATOTOBUTH MPOEKT JOKYMEHTA, OTPEIAKTUPOBATH €T0, OCYIIECTBUThH
MIPOTHO3 BO3MOXHBIX MPABOBBIX MOCJEICTBUN €r0 peaan3aluu.

PaGora Ham KkaxapiM U3 00S3aTENbHBIX JOKYMEHTOB, TOJTOTOBKAa KOTOPBIX
OCYIIIECTBIISIETCS B XOJ€ U3YUEHHUs Kypca, JOHKHA ObITh CTPOro MHAUBUAYAIbHOMN, Bce 00pa3ibl
JIOKYMEHTOB TIOJIMTUCBHIBAIOTCS JINYHOW TMOJMIMKUCHIO CTYJIEHTA C €€ paciin(ppoBKON (MHHUIIUATIBI,
bamunus).

Bce GmankoBbIe MecTa TIOKyMEHTa (J1aTa, perucTpalliOHHBIN HOMEpP JOKYMEHTA, MOAIHKCH,
nevyarb, OTMETKA O MPHJIOKEHUU U JIp.) MOJUIeKaT 005S3aTelbHOMY 3alOIHEHHIO; JIOKYMEHTHI
COCTaBJIIIOTCS CTYACHTOM OT coOcTBeHHOro uMeHu. llpum 3Tom He Toiabko (opma, HO U
coJlep’KaHue MOJATOTOBJICHHOTO JIOKYMEHTa JIOJKHBI OTBEYaTh TPEOOBAHMSIM JEHCTBYIOIIETO
3aKOHO/IATENbCTBRA.
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[To oxoHYaHWM OOYYECHHUs CTYACHT JOJDKCH MPEICTaBHTH O(GOPMIICHHBIH HaJICKAIIM
00pa30oM MmakeT JTOKyMEHTOB, MTOJTOTOBJICHHBIX CAMOCTOSTEILHO B COOTBETCTBUH C 3aIaHUSIMH K
NPAaKTHYECKUM 3aHATUAM. JIOKyMEHTBI OpOIIIOPYIOTCS B OTAEIBHYIO IAaNKy, HYMEpYIOTCS,
COCTABIISIETCS UX OIUCH.

Pexomenyercs moBTOpeHHE MPOWACHHOTO MaTepuaia ¢ Ienblo ero Oosee riryOboKoro
YCBOCHUS.

[To BceM BO3HHMKAIONIMM BONPOCAM CIEAYeT OOpamaThCs K IMPENoJaBaTeNIi0 COTJIACHO
rpaduKy KOHCYJIbTaLUH.

st mog6opa y4eOHOM JTUTEPaTyPbl PEKOMEHAYeTCH HCII0JIb30BATh M POKHIA CIIEKTP
HHTEPHEeT-PecypcoB:

1. DaexkTpoHHo-6uOIMOTeuHas cucrema «IlpocmexT» (http://ebs.prospekt.org/books) -
ABIISIETCS. CAMOCTOSITENILHBIM IPOEKTOM H3aaTenscTBa «lIpocrekT» u comepKUT u3IaHus Mo
Pa3IUYHBIM OTpacisM 3HaHMs (TyMaHUTApHbIE HAYKH, €CTECTBEHHbBIE U TEXHUYECKHE HAYyKH,
IOpUIMYECKas JTUTEpaTypa, IKOHOMUYECKas JUTepaTypa, MHOCTPAHHBIE S3bIKU). DJICKTPOHHAS
OuOMMoTEeKa CONCPKHUT W3JAHUs, IMOATOTOBICHHBIE BEIYIIMMH CIECIHATNCTAMH U aBTOPCKUMHU
kosuektuBamu ctpanbl. ®oua ObC hopmupyercs ¢ yueToM Bcex U3MEHEHUN 00pa30oBaTebHbIX
CTAaHJAPTOB M BKJIIOYACT y4eOHUKH, yuyeOHbIE MOCOOHsA, Y4eOHO-METOAUYECKHUE KOMILICKCHI,
MOHOTpadUu, SHIUKIONEIUN, CIOBAPU M CIPABOYHHMKHU, BBIIYCKAa€Mble H3JaTEILCTBOM
«[IpocnexT». BombIMHCTBO y4eOHUKOB peKOMEHI0BaHO MUHICTEPCTBOM 00pa30BaHUS U HAYKH
Poccuiickoii denepaunu u yueOHO-MeTOqUUYECKUME 00beanHeHusMu Poccuiickoit denepanuu
1pY By3ax.

2. DaexkTpoHHO-OuOMOTeuHas cucrtema «kOpaiit» (https://www.biblio-online.ru/) -
MyJbTUAUCUMILUIMHAPHBIM  pecypc (yueOHas, Hay4yHass M XYAO0XKECTBEHHAasl JIUTEpaTypa,
MIePUOJINKA).

3. DuekTpoHHO-0MOaMoTeuHasi cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
cogepxur Oomee 100000 mnybnukauuit. B ocHoBHOW kaTamor BkmoueHo Oosee 40000
JUIEH3UOHHBIX U3JIaHUIl — KHUT U XypHasioB. OH pa30out Ha Oonee yem 600 TemaTHyecKuX
KOJIJIEKIIMH, C(OPMHPOBAHHBIX COTJACHO ME€PEYHIO0 YKPYIMHEHHBIX TIPYII CleHUualIbHOCTEH
(mpuka3 Munobpuayku Poccun ot 12.09.2013 Ne 1061). [TonOopku cOCTOAT U3 KHUT PA3IUYHBIX
U3JaTeIbCTB U MEPUOAMUECKUX U3aHUH 110 TEME.

4. Hayuynas syexktponHasi om6auoreka eLIBRARY (http://elibrary.ru) - mepuoauka,
Hay4Hble nyOnukanuu, mMoHorpaduu. MHrerpupoBaHa ¢ PoccuiicKuM HMHIEKCOM Hay4dHOTO
uutupoBanus (PHHLI).

151 caMoCTOATEILHOI0 Nodopa JuTepatrypsl B ondanorexe SApIl'Y pexomenayercs
HCIIO0JIb30BATh:

1. JImunbnii xaduner (http://lib.uniyar.ac.ru/opac/bk_login.php) - maeT BO3MOXHOCTb
NOJy4YeHUs: on-line J0CTyma K CIHCKY BBIAAHHOM JIUTEpaTypbl, MPOCMOTPAa M KOIHMPOBAHUS
AIIEKTPOHHBIX BEPCUN U3/IaHUN COTPYIHUKOB YHUBEpCHUTETA (YyU€OHBIX U METOJUYECKUX MTOCOOUH,
TEKCTOB JIeKUUH U T.1.). 1111 paboTsl B «JInyHOM KabuHeTe» HeoOX0IuMO 3aiiTu Ha caiiT HayuHoii
o6ubmuorexu Apl'Y ¢ moboit Touku, nMeromeil noctyn B Internet, B MyHKT MeHIO «DJIEKTPOHHBII
KaTaJIor»; MPOUTH HPOLELYpY aBTOPH3AIMH, BHIOpAB BKIAIKY «ABTOpPHU3AIM», U 3alOJIHUTH
MIpeJICTaBJICHHbIE MOJIsI HHPOPMAaIIIH.

2. DJIEKTPOHHAA Ondanorexa yY4eOHBIX MaTepHaJIoB Apry
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) - coaepxur Gomee 3000 MONHBIX TEKCTOB
y4eOHbIX W y4eOHO-METOJUYECKUX MaTepUalOB IO OCHOBHBIM H3yYaeMbIM JUCIUILIMHAM,
U3JIaHHBIX B yHUBepcHUTeTe. JlOCTyI B CETH YHUBEPCUTETA, JINOO MO JIOTUHY/TIApOJIIO.

3. DJIEKTPOHHAasI KapToTeKa «KHuroodecneyeHHOCTb»
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) - packpeiBact yueOHbIN GoOHI HAYIHOMH
oubmuorekn  Spl'Y, nmpenmocraBisier  ONepaTHUBHYO  MH(OpMAnMi0 O  COCTOSHUHU
KHUT000€CTIEYeHHOCTH TUCIMILIMH OCHOBHOM UM JOTIOJIHUTENIBHON JIMTEPATYpOil, a TaKkKe LUKIIa
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JUCLHMIUIMH U CHEelHalbHOCTEN. DIIeKTpOHHAsA KapToTeka «KHUroobecneueHHOCThY OCTYIHA B
CEeTH yHUBEpcUTeTa U uepe3 JInunelii kKaOuHeT.

4. Hosbie NOCTYILJICHUS JINTepaTypbl
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - crnucok KHHT, MOCTYNMUBIIMX 3a
MecsIl B OUOIHOTEKY.

S. IMoanucka HA nepuoguvecKue U3IaHUA
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - cmucok Tra3eT M KypHAJIOB,
BbiuchIBaeMbIX Spl'Y mm. II. I'. JleMunoBa kak B [e4aTHOM, TaK U B DJIEKTPOHHOM BAapUAaHTAX;
0003HaUEHO MECTO XPAHEHUS; Ul JIEKTPOHHOIO pecypca MMEETCsl CChLIKA Ha IOJIHBIA TEKCT
cTareu KypHaJa.

6. KommexkroBanme (http:/lib.uniyar.ac.ru/content/userinfo/complect/) — npeacrasiena
uHpopManus O TOpSIKEe 3aKka3a KHUT, OJaHK 3aKa3a Ha JIMTepaTypy, KapToTeKa
KHUT000ECIIEYeHHOCTH U Npaic-IUCThl OCHOBHBIX OCTaBIIMKOB KHU)KHOM IIPOAYKIUH.

7. CnpaBounas cay:k6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - padoraer B
PEKHUME «3allpoC — OTBET» IO NIEKTPOHHOW IOYTE. 3ampochl MPUHUMAIOTCS KPYIJIOCYTOYHO,
BBITIOJIHSIOTCS. B MTOPSIAKE UX MOCTYIICHUS B Yachkl padboTel Hayunoit 6ubmmotexu Spl'Y. Cpok
BBINOJIHEHUS 3a1poca 10 3 pabouux JHeH.
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Ipuio:xkenne Ne 1 k padoueii nporpamMme 1M CIUATIINHbBI
«IIncbMeHHbIe KOMMYHMKAIIMH B IOPUCTIPYACHIIHI)

DoH/1 OLIECHOYHBIX CPEACTB
JJIs1 MPOBe/IeHUsI TEKYIeld U MPOMeKYTOUYHOI aTTeCTAlIMH CTY/IeHTOB
10 JUCIHUILINHE

1. TunoBbIe KOHTPOJIbHBIE 32JaHUSI WJIM HHbIE MATEPHAJIbI,
HCNOJIb3yeMble B MPolecce TeKYero KOHTPOJIs yCIneBaeMoOCTH

Bomnpocbl a1s NMOATOTOBKH K ONPOCY, AHUCKYCCHHM, [€JOBOH Hrpe, Ka3ycbhl H
npaktuyeckue 3aganusa cM.: Jlesunosa T.A., Kynukosa O.B. [TuceMeHHbIE KOMMYHUKALIUK U
UH(QOPMALIMOHHBIE TEXHOJOTMM B  IOPUCIPYACHLUUH. Y4eOHO-METOAMYECKOe IocoOue.
Spocnasie, SApl'Y, 2017. 103 c¢. (DaekTponuslit pecypc http://www.lib.uniyar.ac.ru)

A. 3anaHus VI caMOCTOATEIbLHO padoThl K TeMaM 2 u 4

K teme 2. /laiiTe XxapakTepUCTUKy PEKBU3UTOB AoKyMeHTa B coorBerctBuu ¢ ['OCT P
7.0.97-2016 «Cucrema cranaapToB 1o uH(popManuu, OUOIUOTEYHOMY U W3/IaTEIbCKOMY JENy.
Opranu3anuoOHHO-PACTIOPSIUTEIbHAS ~ JIOKYMEHTanus.  IpeboBaHusS K O(OPMIICHHUIO
JIOKYMEHTOBY, 3aIIOJIHUTE TaOIUILy.

Ne HanmenoBanue TpeboBanus k IIpumeuanue
/i PEKBHU3UTA 0(OPMIICHUIO PEKBU3HUTA (ocobeHHOCTH ODOPMITCHHS)

K Teme 4. O3HakoMbTeCh €O CTPYKTypoil mpaBoBoro mnoptaia MuHiocta Poccun
«HopmarueHbie mpaBoBbie akThl Poccuiickoit ®enepannu (http://pravo-minjust.ru/), mopsiakom
IIPEIOCTABIIEHUS CBE/IEHUI O HOPMAaTUBHBIX IIPABOBBIX aKTaX, BEACHUEM (eiepabHOIO perucrpa
HOPMAaTHUBHBIX TMPaBOBBIX aKTOB CcyOwbekToB Poccuiickoit denepanuu, HOPMATUBHBIM
perynupoBaHueM B chepe NpoBeACHHSI aHTUKOPPYNIIMOHHOM SKCTIEPTU3BL.

B pasnene «AHamuTMKa M CTAaTUCTUKA» CKavaWTe MW u3yuute Meroanueckue
PEKOMEHALMK 110 OMNPEAENIEHUI0O HOPMATUBHOCTH IPABOBBIX aKTOB CyOBbekTOB Poccuiickoit
@denepallii 1 MYHUIIMIAIBHBIX MPAaBOBBIX aKTOB B IIENIAX BeIEHUS (elAepalbHOrO PETUCTpa
HOPMAaTHBHBIX MPaBOBBIX aKTOB cyObekToB Poccuiickoit deneparuu, deaepanbHOro perucrpa
MYHUIUIIAIBbHBIX HOPMATUBHBIX MPABOBBIX AKTOB M PETUCTPOB MYHUIIMIAIBHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB CyOBeKkTOB Poccuiickoii denepannn, MOArOTOBHTE KPATKHIT KOHCIICKT TJ1aBbI 1
«O0mme TMONOXKEeHHs» JaHHOW paloThl, JOMOMHUTE Trioccapuii Kypca «lluchMeHHbBIE
KOMMYHUKAITUHU B IOPUCIIPYICHIINIY HEOOXOMMBIMH JTe(DHHUITUSIMU.

b. KOHTpOJIle)Ie BOIIPOCHI K BOIIPOCHI K TUCKYCCHUM HA IMPAKTUYCCKUX 3AHATUAX

Tema 1

1. Kakue Gapbepbl MOTYT BCTPEUAThCsl B MUCbMEHHBIX KOMMYHUKAIUAX ?

2. B uem 3aKkirodaeTcst poib BU3YAIbHBIX 00pa30B B MUCbMEHHBIX KOMMYHHUKAIIHSX ?

3. Kakoe BiMsHUE 0Ka3bIBAIOT COBPEMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTUU Ha CPENICTBA
Y KaHaJbl Tlepejaun MTUCbMEHHBIX COOOIIeHN?

4. KakoBbl I'paHHIIBI MCIIOJIb30BAaHUS O(UIINATBEHO-AETIOBOTO CTHIIA B Pa3InYHBIX cepax
YEeJIOBEUECKUX B3aMMOOTHONIEHUN?
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5. Kakue tpeOoBaHUs MPEabABISIOTCS K OQPHUIIMATHHO-IETOBOMY CTHUIIIO MHUCHMEHHOTO
oOmieHus?

Tema 2

1. Tme ¥ Kak [PUMEHATh CTaHJIAPTHBIE 3JEMEHTbl  OQOpPMIICHHUS  J€JIOBOM
KOPPECTIOH ICHITIH ?

OTnuyaroTcs Jin 1e710Bble NUCbMa OT APYTHX BUIOB IIHCEM?

UYro takoe «KISS-npunmn»?

Kakue TpeGoBaHMs NPeIbBIAIOTCSA K COAEPKaHUIO U (popmMe 1e10Boro nucbma?

UYro Takoe peKBU3UTHI JOKyMeHTa?

Ha uyTo Hy»HO 00paTUTh BHUMaHKE IIPU BIOOpE BUJIA J1€I0BOrO MUCbMa?

Kakoii nomxHa ObITh CTPYKTYpa Je0BOT0 MUChMa?

Kak o1eHnuTh, HaCKOJIBKO JIETKO BOCHIPUHUMAETCS TEKCT?

Ha kakux acnekrax, mo BameMy MHEHHIO, HY’)KHO COCPEIOTOUYNTH BHUMAHHE B ITpoIecce
HOJArOTOBKHM OKOHYATEIbHOTO BAPHAHTA JI€JI0BOr0 Nuchma?

10. Kak MO>KHO JOOHUTBCS SICHOCTH TEKCTa?

11. Kaxk Hay4yuThCs mucaTh KpaTko?

12. Kak rpaMOTHO MCHOJIh30BATh B TEKCTE TEMATHUECKUE MPEITIOKCHHUS?

13. IlenbHOCTH U CBSI3HOCTH J€IIOBOI'0 MUChbMa: KaK JI0CTUYb OCHOBHBIX 11€Jiel oOparieHus?

14. Kaxkwue cymecTByrOT criocoObl yay4yIIUTh CBI3HOCTh TEKCTA?

15. Yro noapazymeBaercs oA MO3UTUBHBIM TOHOM?

16. Kaxoii momkHa OBITh CTPYKTYpa MUChMa-OTKa3a?

17. B uem 3akito4aroTcsi 0COOEHHOCTH MOATOTOBKH MUCEM-TIPEI0KEHUI?

18. Kak rpaMOTHO MOJATOTOBUTH MMUCHEMO, COAEPIKAIIEEe aHKETY /ISl KIIMEHTOB?

19. Kakue Tunu4Hble OMNOKHM BCTPEUYAIOTCS IPU MOATOTOBKE JAEJIOBBIX ITUCEM?

20. Kakue GpopMymupoBKH pEKOMEHAYIOTCS sl OPHUIMATBHBIX JETOBBIX MUCEM (TTMCHMO-
npocb0a, MUCbMO-COOOIEHUE, MUChMO-3alIPOC, MHCbMO-3asiBIIEHHE, MHUChMO-TIOATBEPKICHHE,
MUCHMO-IOTIOJIHEHHE, WHPOPMAIIMOHHOE TIICHMO, TapaHTHIHOE THCHhMO, KpaTKUe MHChMEHHBIE
COOOLIEHHNS, COIPOBOUTEIHHOE THCHMO)?

CoNoORWN

Tema 3

1. Ha xakue kinaccu(pUKalMOHHbBIE TPYIIIBI JENATCS IOPUANUECKUE JOKYMEHTHI?

2. V3 xakux 3TarnoB COCTOUT MOJATOTOBKA TEKCTa FOPUANYECKOTO JOKYMEHTa?

3.C Kakoif IebI0 OCYIIECTBIISIETCS PEAAKTUPOBAHUE FOPUIMUECKOTO TOKYMEHTA, U3 KaKUX
ATAaroB OHO COCTOUT?

4. CornacoBaHue, BU3SUPOBAaHUE U YTBEP)KICHHUE JOKYMEHTA: B UeM pa3inuue?

5.KakoBo Ha3HaueHHe MpaBOBOM SKCIEPTU3BI IPOEKTA IPABOBOTO aKTa?

6. Kakue BOmpOCH! JODKHBI OBITH pa3pemieHbl B XOJ€ MPABOBOH AKCHEPTH3BI MPOEKTa
IIPaBOBOIO aKTa?

7. B xakux ciydasx COCTABIISIETCS 3aKITFOYCHUE TTPABOBOM IKCIIEPTHU3HI?

Tema 4.

1. U3 kakux »dTamoB cocTouT pabota Hax 3akoHompoekTom? Kakue TpeboBaHus
MPETBSIBISIIOTCS K €r0 opopMiIeHUI0?

2. B kakoMm BuJIe HE TOMTYCKAETCs U3JaHUE HOPMATUBHBIX MTPABOBBIX AKTOB?

3. «COon» IOpUANYECKOH TEXHWKH B 3aKOHOTBOPYECTBE: aHAIM3 JICHCTBYIOIIETO
3aKOHO/IATENIbCTBA U MPABOIPUMEHUTEIbHON MPAKTUKH.

4. Kakwue mojgoKeHHs He BKITIOUAIOTCS B TIpeaMOyiTy HOPMaTHBHOTO TTPaBOBOTO aKkTa?

5. Kakum o00pazom 0oGOpMISIOTCS MOTHOMOYHUS JOJDKHOCTHOTO JIMIA HA TIOJITUCAHHE
pacrlopsiANTENbHBIX JOKYMEHTOB B Cllydae BpPEMEHHOM HETPYIOCIOCOOHOCTH, OTIYyCKa,
KOMaHAUPOBKH PYKOBOAUTENS?

6. Kakue npukasbl peryaupyroT aIMHHUCTPATUBHO-XO3SMCTBEHHBIE BOTIPOCHI?
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7. B xakue CpOKM OCYLIECTBISETCS MOATOTOBKA MPHUKa3a O MPHUBJICUEHUU PAOOTHHKA K
JUCLUILINHAPHON OTBETCTBEHHOCTH?

8. KakoBsl TpeOboBaHMs K (popMe U coepKaHUIO TUCIUITIMHAPHBIX IPUKA30B?

9. Jlst 4yero U3AIOTCS PacTIOPsKEHUS?

10. KakoBa cTpyKTypa OJDKHOCTHOH MHCTPYKIIMU M Ha3HAYCHUE €€ YacTen?

11. ITouyemy HE pexoMeHayeTcss 0popMIATh HYHKIIMOHATBHBIE 0053aHHOCTH pabOTHUKA?

12. Kakue Bompocsl oTpaxkaroTcsi B HpoTokosie? KTo yIoJHOMOYEH MOANUCHIBATH
IPOTOKOJI?

13. Jlns yero npenHa3zHaveHbl JOKJIaAHbIe 3anucKu? Kakue BOIpockl B HUX OTPa)KaroTCs?

14. Kakas unpopmarus orpaxaercs B otuere? J{Js 4ero cocTaBisiFoTCs MPOMEKYTOUHBIE
OTYETHI?

Tema 5

1. TIpenbsaBASIOTCS U KaKue-IM00 0cOObIe TPEOOBAHUS K SI3BIKY U CTHIIIO IIPOLIECCYaTbHBIX
JIOKYMEHTOB?

2. JIns 4ero Hy>KHBI CIIOBa-KIIMIIE B IPOIECCYaTbHBIX JOKYMEHTaX?

3. KakoBbl nociecTBys HeCcoOIIt0IeHHs TpPeOOBAaHUH, TPEBBIIAEMBIX K IIPOLECCYaIbHBIM
JIOKyMeHTam?

4. Moryt mu QenepaiabHble OpraHbl HCIOJHUTEIBHON BJIACTH pa3palaTbiBaThb 0Opa3Libl
nporeccyaabHbIX TOKyMeHTOB? [IpuBennuTe npuMepsl.

5.Kakue ObIBAIOT JIOBYIIKH B IOPUANYECKHUX JTOKYMEHTax?

6.Kak n3bexats nmporeccyanbHbIX omr00K? KakoB anroputM ux UCIpaBiIeHUs?

7.Kakum 00pa3oM NpoBOAUTCS OPUIMUECKAs SKCIIEPTU3a IPOEKTa MPakJaHCKO-IIPaBOBOIO
noroBopa? Kakue skcnepTu3bl emie JO0JDKHBI ObITh NMPOBEACHBI A0 HAINPABICHHS IOTOBOpA Ha
HOJIKMCh PYKOBOJUTEIO?

8.Kakue TunuyHbIe OMMOKHN BCTPEYAIOTCS MTPH MOJTOTOBKE JOTOBOPOB?

9.Kakue T1peOoBaHMS TPEABABIAIOTCS K COCTAaBICHHMIO JOBepeHHocTeil?  Bumpl
JIOBEPEHHOCTEI.

10. Kakue TpeGoBaHuUs NPEABABISAIOTCS K O(OPMIICHUIO HCKOBBIX 3asBICHUI?

11. B kakoM mOpsAKe TPUHUMAIOTCS IPOLECCYATbHBIE PEIICHHS B XOJ€ YTrOJIOBHOTO
CYJONPOU3BO/ICTBA (TIOCTAHOBJIEHUE, MPOTOKOJ, MpeAcTaBieHue, npuroBop)? OcobeHHOCTH
MOJITOTOBKH MPOIIECCYaTbHBIX JOKYMEHTOB B TOCY/IEOHOM M CyJIeOHOM ITPOU3BOJICTBE.

12. Kakue 1oKyMeHTBI COCTaBIIAIOTCS B X0J1€ IPOU3BO/ICTBA I10 /IeTy 00 a AMUHUCTPATUBHOM
IpaBOHApyILIeHUN?

Tema 6

1. B xakoM mnopsaKe OCYLIECTBISETCS JOKYMEHTAIlMOHHOE oOecreueHue AesTebHOCTH
Opranu3anuu’?

2. J1as yero B OpraHu3alliy pa3rpaHUYUBAIOTCS TOKYMEHTOIIOTOKH?

3. Uto Takoe HEpEerucTpUpyeMble TOKyMEHTHI?

4. C xakoi 1enbio MPOBOAUTCS YHUPHKAIMS (HOPM JTOKYMEHTOB B OpraHU3aIiu?

5. Jlnsg 9ero Hy>KHa HOMEHKJIATypa Jeir?

6. Kakue TpeOoBaHUS TMpenbsBIAIOTCA K paboTe ¢ JOKYMEHTaMH, COAEp)KalluMU
KOH(UICHIMATBHYI0 HHpOpMaILHio?

B. O6pa3ubl MmaTepuasioB I TECTUPOBAHNS (KOHTPOJBLHBIX PadoT — «OJIHI»)

Tema 1
1. TOCT P 7.0.97-2016 ycTranaBnuBaer:
a) TpeboBanus K 0(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB;
b) CocraB pexBu3nTOB
) TpeboBanus K O1aHKaM JOKYMEHTOB
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d) Bce BBICKa3bIBaHMS BEPHBI

2. Kakoe HamvcaHue J1aThl SIBISETCS BEPHBIM:
a)01.10.2021
b)01 oxTsa6ps 2021 roga
c)01.10.21

3. Cpexacrta nepenayn HHPOPMAITUH - ITO:
a) Tumn komupoBaHus HHGOPMAIIUU
b) Mapupyr nepenaun nHGOpMAIHH
C) DreKkTpoHHas mo4Ta

Tema 2
1. B nenoBbIX MHCHMaX WHUIHMAIBI [pecaTa yKa3bIBAIOTCS:
a) Ilepen pamuimeit
b) Tlocne damumuu
c) He umeer 3HaueHHsI MECTOPACIIONIOKCHUE UHUIHAIIOB
2. Jlata TOKyMEHTa COOTBETCTBYET:
a) Jlare moanucanue (yrBepKICHUs) TOKYMEHTa
b) late coObITus1, 3aUKCUPOBAHHOTO B JOKYMEHTE
) O6a BbICKa3bIBAHUS BEPHbI
3. 3aroyioBOK K TEKCTY MOKET HE COCTaBIISITHCS, CCIIH:
a) TekcT HJOKYMEHTa He MPeBbIIIaeT 4-5 CTpoK
b) Tekcr mokymeHTa He mpeBbIIIaeT 6-7 CTPOK
€) TekcT HOKYMEHTa He MPEeBbIIIaeT 9 CTPOK

Tema 3

1. B cooTBEeTCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit denepanuu oTMETKAa 00 AJIEKTPOHHOM
HOJNKMCH IOPUINYECKOr0 JOKYMEHTa BKIIIOYaeT ppa3zy:

a) «DIeKTPOHHAsI MOIKCH MPUIATACTCS

b) «lokyMeHT MmoamucaH 31EKTPOHHOH MOATUCHIO

C) «DJEeKTPOHHAS MOJIITHCH

d) «Ha mokyMeHTe CTOHT 3JIeKTPOHHAS TO/MKCH
2. 3nanne HOpMaTUBHBIX IPaBOBBIX akTOB B Poccuiickoii denepanyivi He JOMYCKAeTCs B BUJE:

) MOCTaHOBJICHHH, MPUKA30B, IPABIJI, HHCTPYKIUH U TTOJIOKESHUN

b) 3akoHOB, yKa30B, MOCTAHOBJICHHIA

C) MUCEM U TellerpamMmm

Tema 4

1. HopmatuBHbBIE paBOBbIE aKThl (hefiepaabHbIX OPraHOB UCIOJHUTENILHOM BJIACTH BCTYIAIOT B
CHJLY 110 UCTEUEHUU:

a) 7 mHed mocie JHS X O(QUITHATBLHOTO OMyOIMKOBAHHUS

b) 10 mue#t mocne AHA MX OPHUIUATEHOTO ONMYOIHMKOBAHHS

C) 15 nueii mocine qHs UX OQUIMATBHOTO OMYOTHKOBAHHSI
2. IIpukas MOKeT UMETh MPHIIOKEHHIA:

a) He Oonee nByx

b) He Gomaee necsatu

C) bes orpannvenmii
3. Kaxoii U3 nepedncieHHbIX cyObeKTOB He 00J1a/1aeT MPaBOM 3aKOHOAATEIbHON HMHULIMATHBHI B
Poccniickoit ®enepannun?

a) Ilpesunent Poccuiickoii denepariu

b) Coser ®eneparuu, wica Cosera Oenepanuu, aenyrar ['ocyaapcTBeHHOM [IyMbI

c) I'enepanbhsiii [Ipokypop Poccuiickoit deneparyn

d) Bce mepeunciennbie cyObeKThI 001aJaI0T TAKUM IIPABOM
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Tema 5

1. Ha moKkyMeHTax 1mevarh MpOCTaBIISIETCS:

a) Ha coOCTBEHHOPYYHOM MOIIUCH JOKHOCTHOTO JIAIIA

b) Yactruno nepekpbiBas COOCTBEHHOPYUYHYFO ITOIIUCH JIAIA, TIOAMNUCABIIETO JOKYMEHT

€) He 3axBaThIBasi COOCTBEHHOPYYHOM IMOAMUCH JIUIA, TOAIMCABIIETO JOKYMEHT
2. Tlpu aapecoBaHWH OKYMEHTa PYKOBOIMTEIO OpraHM3alMid HAMMEHOBAHHE JIOJHKHOCTH
PYKOBOJIUTENS, €r0 (haMHIIUS M HHULIMAJIBI YKa3bIBAIOTCS:

a) B marenbHOM majgexe

b) B uMeHuTeI-HOM MaaeKe

C) B npemnoxxHOM maaexe

d) B poauTenbHOM magexe

Tema 6
1. CpencrBaMu peryaMpoOBaHus JOKYMEHTOIIOTOKOB HE SIBJISIFOTCS:
a) TOCThwr
b) YHuumpoBanHbie CHCTEMBbI JOKYMCHTAIIUH
c) CHUIIs
d) Knaccudukatops
2. Pe3oumronust K JOKyMEHTY:
a) OdopmitseTcst Ha CBOOOIHOM MecTe pabodero MmoJjst JOKYMEHTa
b) Odopmisiercs Ha O1aHKe PE30TFOLMN
C) BHOCHTCS HETIOCPEACTBEHHO B CHCTEMY 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa
d) Bce BbICKa3bIBaHHS BEPHBI
3. 3ampemiaercs MOMeIaTh B HOMEHKIJIATYPHOE JIEIIO:
a) JIOKyMeHTBI BpEMEHHBIX CPOKOB XPaHCHHUS
b) Kcepoxomnuu akcorpamm
C) HeucnonHeHHbIEe TOKYMEHTBI
d) Bce yrBepxkIeHUsT BEpHBI

IIpaBusa oueHKH pe3yJIbTATOB TECTUPOBAHUSA

MuHuManbHbI TPOXOJHOW Oaml mo pesyiabTaTaMm TecTHpoBaHUs — 60% MpaBUIIbHBIX
OTBETOB.

Hamnpuwmep,

a) eciu B TecTe 60 BOITPOCOB, TO BBICTABIISIOTCS CICIYIOIINE OLCHKH:

56-60 mpaBUIBLHBIX OTBETOB — OIICHKA «OTIUIHOY,

46-55 mpaBUIIbHBIX OTBETOB — OLIEHKA «XOPOILOY;

36-45 npaBUIBHBIX OTBETOB — OIICHKA «YIOBJICTBOPUTEIHLHOY;

35 1 MeHee PaBUJIbHBIX OTBETOB — OIIEHKA «HEY/IOBIETBOPUTEIHHOY;

6) eciu B Tecte 30 BOIIPOCOB, TO BHICTABIIAIOTCS CIIEIYIOUINE OLIEHKU:
29-30 mpaBUIIHHBIX OTBETOB — OIEHKA «OTIHYHOY;

24-28 npaBUIIbHBIX OTBETOB — OI[EHKA «XOPOIIO»;

18-23 npaBUIIBHBIX OTBETOB — OIICHKA «YIOBJICTBOPHTEILHOY;

17 n MeHee TpaBUIIBHBIX OTBETOB — OLIEHKA «HEYIO0BIETBOPUTEIILHO.

I'. [IpaBoBasi 3xciepTH3a MPOEKTA MPABOBOI0 aKTa (B /IeJIOBOii UTPHI)

K Teme 4

B mpoektr mpaBoBOro akrta s NPaBOBOM AKCHEPTHU3Bl, KaK IPAaBHJIO, BKJIIOYAIOTCA
pasinyHble OLIMOKHM, B TOM YHCIE IOPUAUKO-TEXHHUYECKOIO XapaKTepa, BBIIBICHHUE KOTOPBIX
ABJIIETCS 1IEJIBIO JIEJIOBOM WIpBI, MPOBOAMMON B Maiblx rpynmnax (4-5 denosek). B xone
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o0CyXJIeHUSI IPOEKTa U MOATrOTOBKH 3aKIIOYEHHs MPABOBOM SKCIEPTH3bI CTYIEHTHl Pa3BUBAIOT
KOMMYHUKATUBHbBIE HABBIKH, IMOJYYalOT OMNbIT MPUMEHEHHUS IMPABOBBIX HOPM B KOHKPETHOM
CUTyalluu U MOATOTOBKH UTOTOBOIO IOpUIMYECKOro JoKkymeHTa. Kpome Toro, B Xozie aenoBOi
UTPBI 0TPAOATHIBAIOTCS HABBIKM COTJIACOBAHMSI IPOEKTOB MPUKA30B U JIPYTUX MPABOBBIX aKTOB B
OpraHM3alMK IMyTeM pacHpelleleHHs] cped OOYYarOIIUXCS CIEAYIOIIUX POJIeH: UCTIOTHUTEI,
MOATOTOBUBIIETO MPOEKT JIOKYMEHTa; IOPUCKOHCYIIbTA, MPOBOAUBIIETO MPABOBYIO IKCIIEPTU3Y
MPOEKTa; HavyalbHUKAa IIPABOBOrO MOJpa3fesieHusl, BU3UPYIOLIETO MPOEKT; PYKOBOIUTENS
OpraHu3aIiy, MOMUCHIBAIOIIETO TOKYMEHT.

no

oA

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

31.
32.

33.
34.

2. Cnucok BOITPOCOB JIUIAA IIPOBCACHUA HpOMe)KyTO‘IHOﬁ aTrrecranumn

IToHsITHE TMCHBMEHHBIX KOMMYHUKALUH.

Bunet  obmena wuHpopmanueid. IlpenmymiectBa W HEAOCTAaTKH  MUCHbMEHHBIX
KOMMYHUKAaIUH.

OcHOBHBIE KaTErOpH1 KOMMYHHKAITMOHHBIX 0apbepoB U MYTH UX MPEOJOJICHUSI.
OYHKINUU U BUJIBI TUCbMEHHBIX KOMMYHHKAIIAMN.

CpenctBa u KaHajbl IEpeauy MUCbMEHHBIX COOOIIEHUH.

[Tonsitue odunmanbHO-AENIOBOrO CTWiIA. MHTepHAalMOHAIbHBIE CBOMCTBA O(HUIIMAIBHO-
JIETI0BOYM ITUCbMEHHOU peyHu.

TpeboBanusi, mnpenbsBisieMble K JenoBoMy cTuio. CpeacTBa  perysnpoBaHUs
JIOKYMEHTOIOTOKOB.

JIOKyMEHT: TIOHSITUE U BUJIBL.

Yuudukanus popm 10KyMEeHTOB: ¢popMar, OJI1aHK, oOpa3ell, 1madoH, peKBU3HTHI.
Hcropust 1e10BOro nuceMa.

[TonsiTue nenoBoro nucbma. OTIUYUE OT APYTUX BUAOB MHCEM.

Hexommepueckue fenoBblie MucbMa.

Kommepueckue 1eoBbie UChbMa.

DNIeKTPOHHBIE TTUChMA.

Knaccudukanus 1em10BBIX MHCEM.

TpebGoBaHMsI K COAEPKAHUIO AETOBOTO MHUCHMA.

TpeGoBanus k popme IeTOBOTO MUCHMA.

PexBu3uTHI 1€710BOrO MuchMa.

OcHoBHbIE TPeOOBaHUS K TEKCTaM JOKYMEHTOB.

Oco0eHHOCTH PACIIONIOKEHUS PEKBU3UTOB YIJIOBOTO U MPOJIOIBHOTO OJIAHKOB JEIOBOTO
MMChbMA.

CornacoBanue nqokyMeHTa. [lopsiiok opopmiaeHus.

YTBepxkaenue nokymenra. [lopsaok odhopmueHus.

Odopmnenne mpuitokeHu, TaOIUI, AaHKET.

Cranpgaprusanust opMm TOKyMEHTOB B OpTaHU3AIIHH.

[ToHsiTHE FOPUINIECKOTO JOKYMEHTA.

Knaccudukanus 1opuandecKkux T0OKyMEHTOB.

DTHYECKrEe HOPMBI TIOJITOTOBKHU IOPUINIECKUX JIOKYMEHTOB.

TunuaHeie OMMOKe B SA3bIKE U CTHIIC IOPUAUUECKUX TOKYMEHTOB.

AJNTOPUTM MTOATOTOBKU FOPUIUIECKOTO JOKYMEHTA.

HopmartuBHble mpaBoBble akThl (enepalbHBIX OpPraHOB HCIIOJTHUTEIHHONW BIACTH:
MOHSITUE, CTPYKTYpA.

[IpaBuia TOATOTOBKM HOPMATHBHBIX TIPABOBBIX aKTOB (eJepaibHBIX OpPraHOB
WCITOJTHUTEIILHON BIIACTH, MX TOCYAapCTBEHHASI PETUCTPAITUS.

Oco0OeHHOCTH TOATOTOBKU MpHKa30oB. CTaauu paboThl Ha/I MPOEKTOM IpUKa3a.
Oco0EHHOCTH MTOATOTOBKH PACIIOPSHKCHHM.

[ToaroroBka OpraHU3alMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (IIPOTOKOJ, JOKJIAaHas
3aIucKa, IiaH, JOHKHOCTHASI HHCTPYKIINS).
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35. JIOKyMEHTBI B COBPEMEHHOM CYJIOITPOU3BOICTRBE.

36. SI3BIK U CTHIIb MIPOLIECCYAIBHBIX JTOKYMEHTOB.

37. TpeboBanus, mpeabsBiIseMble K MPOLECCyaJbHbIM JOKYMEHTaM, M MOCIEIACTBUS HX
HECOOIIOICHHUS.

38. IloaroroBka JOKYMEHTOB B IPa)KAaHCKOM U apOUTPaKHOM Ipoliecce.

39. IToaroToBKa IOKYMEHTOB B YTOJIOBHOM ITPOIIECCE.

40. AnMUHHUCTpaTUBHOE  Cymomnpou3BoAcTBO  Poccuiickoit  denepanuu: 0coOEHHOCTH
MOJITOTOBKH JOKYMEHTOB.

41. Opranuzanus 10KyMeHTo000poTa. BHyTpeHHUI U BHEMIHUNA JOKYMEHTOOOOPOT.

42. Buapl JOKyMEHTOIIOTOKOB.

43. IIpuem u nepBuvHas 0OpabOTKa TOKYMEHTOB.

44. Peructpanus TOKyMEHTOB. Peructpupyembie 1 HeperuCTpUPyEeMbIE TOKYMEHTHI.

45. TlopsA0K UCTIOJIHEHUSI JOKYMEHTOB.

46. KoHTpOJIb UCTIOTHEHHS IOKYMEHTOB.

47. Cucrematu3anus 10KyMeHTOB. [Ipr3HaKu rpynnupoBKU JOKYMEHTOB B Jiela.

48. HomeHkiaTypa Jied.

49. ®opMHupOBaHUE U XPAHCHHE JIEJI.

50. Ocobennoctn  paboOTBl C  JOKYMEHTaMH, COJEPXKAIIUMH  KOH(UACHIHAIBEHYIO
uHpopMaIuro.

IIpumeuanmue:

Bonpochl 6H1€TOB (OPMYITUPYIOTCS B paMKax HAa3BAaHHOTO IMEPEYHS — HA OCHOBE €ro
neranu3anuy. J{is 3aueTa mo JaHHOMY KypCy CTYIEHT, IOMHMO OTBETa Ha JIBa TCOPETHUYCCKUX
BOIIPOCA, COJACPIKAIUXCS B OWMIIETE, OJDKEH CAaMOCTOSTEIBHO IO YKAa3aHUIO IPErojaBaTelis
MOJIrOTOBUTh MUCHBMEHHBIN TOKYMEHT M3 YHCJIa TeX JOKYMEHTOB, HABBIKU MOJTOTOBKH KOTOPBIX
0TpabaTHIBAIHCH HA IPAKTHYSCKUX 3aHATHSIX.

IIpaBnia BbICTaBJICHHSI MTOrOBOM OLECHKH (3a4TeHO / He 3auyreHo). Ha 3auere
OIICHUBACTCS TPABWJILHOCTH OTBETOB HA BOMPOCH OWJeTa, JOCTATOYHBIX JJIsi OIEHKU
«YAOBIETBOPUTEIHHO)» U BBIIIE, M HABBIKU CTYI€HTA CAMOCTOATEIHHO OCYIIECTBISATh MOATOTOBKY
IOPUIMYECKHAX JOKYMEHTOB. ECIM TOKyMEHT He HamucaH JIMOO TOJITOTOBJICH C CYIECTBEHHBIMU
HapYIICHUSIMHU JeHCTBYIOIIEro 3akoHoAarenscTBa u TpedoBanuit 'OCT P 7.0.97-2016, utoroas
OIIEHKA — HE 3a4TEHO.
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IMpuiaoxenne Ne2 k padoveil mporpaMme Q1 CIUAININHbBI
«IIncbMeHHbIe KOMMYHMKAIIMH B IOPUCTIPYACHIIHI)

MeToauyeckue yKa3aHUs JJIs1 CTY/IEHTOB 110 OCBOEHHIO JUCIIHIIIMHBI

B coBpemMeHHOM Mupe NUCbMEHHbIE KOMMYHUKAIIMU UTPAIOT 3HAYUMYIO POJIb. JJOKYMEHTBI
0o0ecreynBaOT  TMOCTOSHHBIA «MH()OPMAIIMOHHBIA CJlEI» COOOIIEHHS, C HX MOMOIIBIO
bukcupyercss uHPOpMAIUSA, Ha KOTOPYIO MOXKHO COCJHAaThbCs BIOCIENCTBUU. [lMCbMEHHBIE
KOMMYHHKAITUM MPUOOPETAI0T 0cO00€ 3HAUCHUE B Tiepeade oQUIHaIbHON HHPOPMAIIIH, B TOM
YyHClie OrPaHUYEHHOTO PACHpPOCTPAHEHUS, SBISIIOTCS A(PQPEKTUBHBIM  CPEACTBOM s
NOJJIEPKAHUS JIEIOBbIX U JUYHBIX B3aUMOOTHOIIEHUH. [[enoBas nepenucka — OCHOBA JIEJI0BOIO
oOuIeHwusl.

HemanoBaxHuyro posib MUChbMEHHbIE KOMMYHUKAIIMUA UTPAIOT B OpUctipyaeHud. JIro0oit
IOPUANYECKUN JOKYMEHT JOJDKEH OBITh 3aKOHHBIM, 00OOCHOBaHHBIM U MOTHBHPOBAHHBIM, & €T0
dopma u conepkaHue — OTBEYATh YCTAaHOBICHHBIM TpeOoBaHMSIM. be3 TOKyMEHTOB HEBO3MOKHO
cebe MpeACTaBUTHh YrOJOBHOE, TPa)XJaHCKOE WM aJMHHUCTPATUBHOE CYIOMPOU3BOICTBO.
[IpaBwibHO OGOPMIICHHBIH JOKYMEHT — TIOKa3aTelb KOMICTCHTHOCTH U  FOPUIUYCCKOU
rPAMOTHOCTH UCIIOJIHUTETIS.

B pamkax kypca CTyIeHTbI OTpabaThIBalOT oOOIIME HABBIKM cOopa (QaKTHUECKOTO
(uHpOpMAIIMOHHOT0) MaTepHalia, aHalM3a HOPMATUBHOM 0a3bl MO 33aJaHHBIM IapaMmeTpam,
HaIKMCaHUsl JCJIOBBIX IHUCEM, MOATOTOBKH IOPUIUYECKUX JTOKYMEHTOB, IPOBEICHMS IPABOBOU
HKCIIEPTU3BI MPOCKTOB JOKYMEHTOB. B X0/1e MpaBOBO# AKCIIEPTU3BI CTYIEHTHI, paboTasi B MaJIbIX
rpynnax, IpoBOJAAT aHAINU3 IPEUI0KEHHOTIO IPOEKTa IPABOBOI0 aKTa HA MPEIMET COOTBETCTBUS
€ro JICUCTBYIOLIEMY 3aKOHOAATEIbCTBY, (DOPMYIHUPYIOT BBISBICHHBIE HEAOCTATKH, B TOM YHUCIIE
IOPUAMKO-TEXHUUYECKOTO XapakTepa, OCYILECTBISIOT MOATOTOBKY 3aKJIIOYEHHs] IPaBOBOM
AKCIIEPTHU3BI.

B kauectBe [OMOJHUTENBHOTO HH(DOPMALIMOHHOTO HCTOYHUKA PEKOMEHAYETCS
MCII0JIb30BaTh MaTepHaJIbl, pa3MeLIeHHbIE B DIeKTpoHHOM yHHUBepcutete Apl'Y. [Ipu BpeMenHoi
JUCTAaHIIMOHHOW (hopMe 00yueHHs1 oOpalleHHe K JaHHbIM MaTepuaiaM U BBIIIOJIHEHUE 331aHUH,
pa3MeIIeHHbIX B DIIeKTpOHHOM yHUBepcutete Apl'Y, cTaHOBUTCS 00S3aTENbHBIM.

[ToaroToBKy K NIPAKTHYECKOMY 3aHSATHIO PEKOMEHIYETCS HAauyWHATh C HM3Y4YCHUsS
JIEKIIMOHHOTO MaTepuasna, y4eOHOM M crenuasbHOW JUTepaTyphbl, YCBOGHHsSI OCOOEHHOCTEH
opopmiienust pexkBu3uToB coracHo ['OCT P 7.0.97-2016, nocne 4ero cieayer NmepexoauTh K
O03HAKOMJICHHIO C 3aKOHOJATEIbHbBIMU M WHBIMH HOPMAaTHBHBIMH [PAaBOBBIMH AaKTaMU U
MOJIFOTOBKE 00pa3L0B JOKYMEHTOB COTJIACHO 3aaHHIO.

s oopmienust oOpasiia mporeccyalbHOTO JOKYMEHTa CTYACHT JI0JDKEH BHUMATEIHHO
U3YYUTh TPEUIOKEHHYIO TIPErojaBaTeieM MPaKTUUYEeCKYI0 CHUTYaluio, IPOBECTH aHAJIU3
JEHCTBYIONIETO 3aKOHOAATENhCTBA, CIEACTBEHHOW W CyAeOHOW MpakTHUKH, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM CIPAaBOYHO-UH(GOPMAIIMOHHBIX MpaBoBbIX cucteM («['apanT», «KoHCynbTaHT
[Tmrocy, «Konmekey» u ap.), MOATOTOBUTH MPOEKT JOKYMEHTA, OTPEIAKTUPOBATH €T0, OCYIIECTBUThH
MIPOTHO3 BO3MOXHBIX MPABOBBIX MOCJEICTBUN €r0 peaan3aluu.

PaGora Ham KkaxapiM U3 00S3aTENbHBIX JOKYMEHTOB, TOJTOTOBKAa KOTOPBIX
OCYIIIECTBIISIETCS B XOJI€ U3YyU€HUs Kypca, JOJKHA ObITh CTPOTO MHIAMBUAYAIbHOH, Bce 00pasiibl
JIOKYMEHTOB TIOJIMTUCBHIBAIOTCS JINYHOW TMOJMIMKUCHIO CTYJIEHTA C €€ paciin(ppoBKON (MHHUIIUATIBI,
bamunus).

Bce GmankoBbIe MecTa TIOKyMEHTa (J1aTa, perucTpalliOHHBIN HOMEpP JOKYMEHTA, MOAIHKCH,
nevyarb, OTMETKA O MPWJIOKEHUU U JIp.) MOJUIeKaT 005S3aTelbHOMY 3alOIHEHHIO; JTOKYMEHTHI
COCTaBJIIIOTCS CTYACHTOM OT coOcTBeHHOro uMeHu. llpum 3Tom He Toiabko (opma, HO U
coJlep’KaHue MOJATOTOBJICHHOTO JIOKYMEHTa JIOJKHBI OTBEYaTh TPEOOBAHMSIM JEHCTBYIOIIETO
3aKOHO/IATENbCTBRA.
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[To oxoHYaHWM OOYYEHHs CTYACHT JOJDKCH MPEACTaBUTH O(GOPMIICHHBIA HaJICKAIIM
00pa30oM MmakeT JTOKyMEHTOB, MTOJTOTOBJICHHBIX CAMOCTOSTEILHO B COOTBETCTBUH C 3aIaHUSIMH K
NPAaKTHYECKUM 3aHATUAM. JIOKyMEHTBI OpOIIIOPYIOTCS B OTAEIBHYIO IAaNKy, HYMEpYIOTCS,
COCTABIISIETCS UX OIUCH.

Pexomenyercs moBTOpeHHE MPOWAEHHOTO MaTepHaia ¢ Ielblo ero Oosiee rryOooKoro
YCBOCHUS.

[To BceM BO3HHMKAIONIMM BONPOCAM CIEAYeT OOpamaThCs K IMPENoJaBaTeNIi0 COTJIACHO
rpaduKy KOHCYJIbTaLUH.

st mog6opa y4eOHOM JTUTEPaTyPbl PEKOMEHAYeTCH HCII0JIb30BATh M POKHIA CIIEKTP
HHTEpPHET-PecypcoB:

1. DaexkTpoHHo-6uOIMOTeuHas cucrema «IlpocmexT» (http://ebs.prospekt.org/books) -
ABIISIETCS. CAMOCTOSITENILHBIM IPOEKTOM H3aaTenscTBa «lIpocrekT» u comepKUT u3IaHus Mo
Pa3IUYHBIM OTpacisM 3HaHMs (TyMaHUTApHbIE HAYKH, €CTECTBEHHbBIE U TEXHUYECKHE HAYyKH,
IOpUIMYECKas JTUTEpaTypa, IKOHOMUYECKas JUTepaTypa, MHOCTPAHHBIE S3bIKU). DJICKTPOHHAS
OuOMMoTEeKa CONCPKHUT W3JAHUs, IMOATOTOBICHHBIE BEIYIIMMH CIECIHATNCTAMH U aBTOPCKUMHU
kosuektuBamu ctpanbl. ®oua ObC dhopmupyercs ¢ yueToM Bcex M3MEHEHU 00pa3oBaTeNbHbIX
CTAaHJAPTOB M BKJIIOYACT y4eOHUKH, yuyeOHbIE MOCOOHsA, Y4eOHO-METOAUYECKHUE KOMILICKCHI,
MOHOTpadUu, SHIUKIONEIUN, CIOBAPU M CIPABOYHHMKHU, BBIIYCKAa€Mble H3JaTEILCTBOM
«[IpocnexTy. BombIMHCTBO y4eOHUKOB peKOMEHJ0BaHO MUHHCTEPCTBOM 00pa30BaHUs U HAYKU
Poccuiickoii denepaunu u yueOHO-MeTOqUUYECKUME 00beanHeHusMu Poccuiickoit denepanuu
1pY By3ax.

2. DaexkTpoHHO-OuOIMOTeuHast cuctema «kOpaiim» (https://www.biblio-online.ru/) -
MyJbTUAUCUMIUIMHAPHBIM  pecypc (yueOHas, HayyHas M XYJO0)XKECTBEHHAas JIUTEpaTypa,
MIePUOJINKA).

3. DuekTpoHHO-0MOaMoTeuHasi cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
cogepxur Oomee 100000 mnybnukauuit. B ocHoBHOW kaTamor BkmoueHo Oosee 40000
JUIEH3UOHHBIX U3JIaHUN — KHHUT U XypHasioB. OH pa30out Ha Oonee yem 600 TemMaTHyecKHX
KOJIJIEKIIMH, C(OPMHPOBAHHBIX COTJACHO ME€PEYHIO0 YKPYIMHEHHBIX TIPYII CleHUualIbHOCTEH
(mpuka3 Munobpnayku Poccun ot 12.09.2013 Ne 1061). [TonOopku cOCTOAT U3 KHUT PA3IUYHBIX
U3JaTeIbCTB U MEPHOAMUYECKUX U3aHUH 110 TeME.

4. Hayuynas syexktponHasi ou6amoreka eLIBRARY (http://elibrary.ru) - mepuoauka,
Hay4Hble nyOnaukanuu, MoHorpaduu. MHTerpupoBaHa ¢ PoccuHCKUM HMHIEKCOM Hay4HOTO
uutupoBanus (PHHLI).

151 caMmocTOATEILHOTO NoA00pa IuTepaTypsl B 0ndauorexe SApIl'yY pexomenayercs
HCIIO0JIb30BATh:

1. JImunbnii xaduner (http://lib.uniyar.ac.ru/opac/bk_login.php) - maeT BO3MOXHOCTH
NOJy4deHUs1 on-line J0oCTyma K CIHCKY BBIJAHHOM JUTEpaTypbl, MPOCMOTpa U KONUPOBAHHUS
AIIEKTPOHHBIX BEPCUN U3/IaHUN COTPYIHUKOB YHUBEpCHUTETA (YyU€OHBIX U METOJUYECKUX MTOCOOUH,
TEKCTOB JIEKUUH U T.1.). 1111 paboTsl B «JInuHOM KabuHETe» He0OX0MMO 3aiTH Ha cailT HayuHoit
o6ubmuorexu Apl'Y ¢ moboii Touku, nMeroleil 1octyn B Internet, B MyHKT MeHIO «IEKTPOHHBIN
KaTaJIor»; MPOUTH HPOLELYpY aBTOPH3AIMH, BHIOpAB BKIAIKY «ABTOpPHU3AIM», U 3alOJIHUTH
MIpeJICTaBJICHHbIE MOJIsI HHPOPMAaIIIH.

2. DJIEKTPOHHAA Ondanorexa y4eOHBIX MaTepHaJIOB Apry
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) - coaepskur Gomee 3000 MONHBIX TEKCTOB
y4eOHbIX W y4eOHO-METOJUYECKUX MaTepUalOB IO OCHOBHBIM H3yYaeMbIM JUCIUILIMHAM,
U3JIaHHBIX B yHUBepcHUTeTe. JloCTyn B C€TH YHUBEPCUTETA, JINOO MO JIOTUHY/TIapOJIIO.

3. DJIEKTPOHHAasI KapToTeKa «KHHroodecne4eHHOCTh»
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) - packpeiBact yuebubIit GoHa HAyIHOMH
oubmuorekn  Spl'Y, nmpenmocraBisier  ONepaTHUBHYO  MH(OpMAnMi0 O  COCTOSHUHU
KHUT000€CTIEYeHHOCTH TUCLIMITIIMH OCHOBHOM M JOMOJIHUTENIBHON JINTEPATYpOil, a TaKkKe LUKIIa
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JUCLHMIUIMH U CHEelHalbHOCTEN. DIIeKTpOHHAsA KapToTeka «KHUroobecneueHHOCThY OCTYIHA B
CeTH yHUBEpcUTeTa U uepe3 JInunplii KaOuHeT.

4. Hosbie NOCTYILJICHUS JINTepaTypbl
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - crnucok KHHT, MOCTYNMUBIIMX 3a
MecsIl B OUOIHOTEKY.

S. IMoanucka HA nepuoguvecKue U3IaHUA
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - cmucok Tra3eT M KypHAJIOB,
BbinucbiBaeMbIX Spl'Y nM. II. I'. JlemuoBa Kak B [Ie4aTHOM, TaK U B JJIEKTPOHHOM BapUaHTax;
0003HaUEHO MECTO XPAHEHUS; Ul JIEKTPOHHOIO pecypca UMEETCs CChUIKAa Ha IOJIHBINA TEKCT
cTareu KypHaJa.

6. KommexkroBanme (http:/lib.uniyar.ac.ru/content/userinfo/complect/) — npeacrasiena
uHpopManus O TOpSIKEe 3aKka3a KHUT, OJaHK 3aKa3a Ha JIMTepaTypy, KapToTeKa
KHUT000ECIIEYeHHOCTH U Npaic-IUCThl OCHOBHBIX OCTaBIIMKOB KHU)KHOM IIPOAYKIUH.

7. CnpaBounas cay:x6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - padoraer B
PEXKHUME «3allpoC — OTBET» 0 NIEKTPOHHOW IOYTE. 3alpochl MPUHUMAIOTCA KPYIJIIOCYTOYHO,
BBITIOJIHSIOTCS. B MTOPSIAKE UX MOCTYIICHUS B Yachkl padboTel Hayunoit 6ubmmotexu Spl'Y. Cpok
BBINOJIHEHUS 3a1poca 10 3 pabouux JTHEH.
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