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1. Ilesam ocBOEHMS AN CIUIIJIMHBI

Lenpto npenogaBaHus JUCIUIUIMHBI SBIISETCS 03HAKOMIJICHHE CTYJEHTOB C MEPEIOBBIMU
WH()OPMAIIMOHHBIMH U KOMMYHHUKAIIHOHHBIMHU
(GyHKIIMOHUPOBaHUS HHPOPMAIIMOHHBIX CUCTEM, 0a30BEIMHU TIOHATUSMH, METOJIAMHU U TIPHEMAMHU
aBTOMAaTH3aIlMU JOKYMEHTOOOOpOTa 3a CYeT MCIOJIb30BAHUS CPEJACTB BBIYUCIUTEIBHON

TCXHHUKU.

TE€XHOJIOTHUAMMU,

IIpaBOBbIMH  PCIKUMaAMHU

2. MecTo AUCHMILVINHBI B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

Jucnunnmna

«udopmanronHsie

TE€XHOJIOTMH B

IOpPI,Z[PI‘IGCKOfI ACATCIIBHOCTH

OTHOCHTCS K 00s13aTeNIbHON YacTH 00pa30BaTEIbHON MTPOrPaMMBI.
3HaHUS M yMEHMs, IOJY4YEHHblE NpPU M3YYEHUU JUCHMIUIMHBI «/HpOopManmoHHble

TEXHOJIOTMM B IOPUCIPYIACHLUNY,

LIMPOKO HCIIOJIB3YIOTCS CIYLIATeIAMU IIPU  U3YYECHHUH

CIICHHUAJIBHBIX TUCHUILINH, IIPHU IMOATOTOBKE BBIHYCKHOfI HHHHOMHOﬁ pa6OTbI HB HOBCGﬂHeBHOﬁ

IIPAKTHKE.

[IpenmectBytomux aucuuiuinie «MHPOpMAIIMOHHBIE TEXHOJOTUU B IOPUCIPYICHIIUN

APpyrux AJUCHUIUIMH HalpaBJICHUA HCT.

OT BBINYCKHHMKA IIKOJIBI

TpeOyeTcst Hamudne

JIOTHYECKOIr'0 MBIIIJIECHHUSA K 0a30BBLIX 3HAHUH MAaTEMAaTUKHA H I/IH(I)OpMaTI/IKI/I.

3. TpeGoBaHus K pe3yJibTaTaM OCBOEHHS CO/IEPKAHMUS TUCHHUIIMHbI

[Ipouecc u3ydeHUs TUCIUIUIMHEI HANIpaBJIeH Ha (GOPMHUPOBAHHUE CICIYIONIMX 3JIEMEHTOB
komneteHmii B coorserctBuu ¢ ®I'OC BO, OIl BO u mpuoOpereHust cienyrmux 3HaAHUH,
YMEHMM, HaBBIKOB U (MJIM) OTIbITA 1€ATEIbHOCTH:

®opmupyemast
KOMIIeTCHIUA
(xkoa u
¢bopmyupoBKa)

NHaukaTop 10CTHKEHUS
KOMIIeTEeHIIUHN
(xkox 1 popmMyJIUPOBKA)

Ilepeuens nuIaHNpyeMbIX pe3yJIbTATOB
o0yueHust

Oo6menpodgeccuoHaIbHbIE KOMIIETEHIMU

OIIK-6 —
Crocoben
y4acCTBOBATh B
ITOJTOTOBKE
IPOCKTOB
HOPMAaTHUBHBIX
HpaBOBI)IX aAKTOB "
WHBIX

N-OIIK-6.3 — IIpumensier
paBuia IOPUINYECKOM
TEXHUKN u COBPEMCHHBIC

I/IH(l)OpMaLII/IOHHHe TEXHOJIOTUH
JJIA IoArOTOBKH
HOPMAaTUBHBIX IMPpaBOBLIX
AdKTOB U HMHBIX HOPUIANYCCKUX
JAOKYMCHTOB

3HaeT npaBwiIa U IPUEMbI IOPUINYECKOU
TEXHUKH, a  TaKKe  COBPEMECHHbIC
MH()OpPMALMOHHBIE TEXHOJIOTUH

YMmeer ncnonb30BaTh NpaBuia U MPHUEMbI
IOpPUINYECKON TEXHUKH IIPU COCTaBICHUU
HOPMATHBHBIX IPABOBBIX AKTOB M HMHBIX
IOPUINYECKHUX JIOKYMEHTOB c
HCIIOJIb30BaHUEM COBPEMEHHBIX

IOPHINIECKUX WH(POPMAIIMOHHBIX TEXHOJIOTHI

JOKYMEHTOB Buiaeer HaBbIKAMHM HaNMCaHUs TEKCTa
HOPMATHBHOTO TPABOBOTO aKTa U WHOTO
IOPUINYECKOTO JIOKyMEHTa c
HCTIOJIb30BAHUEM COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOT U

OIIK-8 M-OIIK-8.1 — Ilomyyaer u3 | 3HaeT  OCHOBBI  (DYHKIIMOHUPOBAHHS

Cnocoben Pa3INIHBIX WCTOYHUKOB, | HH(pOPMAITMOHHBIX CHCTEM,

[[EJICHANpPABIEHHO | BKJIIOYasi TpPaBOBble  0a3bl | HEOOXOAUMBIX sl MPO(EeCCHOHATBLHON

" 3G GEKTUBHO | JaHHBIX, IOPUINYECKH | ACATEITBHOCTH

1oJIy4aTthb 3HAYUMYIO uHpopmanmio, | YMeer UCKaTb, o0pabatbIBathb,

OpUINYECKH oOpabatbiBaeT U | CHCTEMAaTU3UPOBATh uH(popMaIuio,

3HAYHMYIO cUCTeMaTH3UpyeT €€ B | HeOOXoauMyro Ui TNpodecCHOHANbHOM

UHPOPMALIMIO M3 | COOTBETCTBHUH C | mesTenpHOCTH

Pas3INnYHbIX MOCTaBJIEHHOU IEIBIO Buaaneer HaBBIKAMU MOJTy4YeHHUs

HCTOYHHKOB, IOPHINYECKH 3HAYUMOW HHPOPMALIUU




Bkiovas npasosbie | M-OIIK-8.2 — [lpumensier | 3naer IIpaBOBbBIE OCHOBBI
0a3bl JTAHHBIX, | ”HPOPMAIIMOHHBIE (GYHKIMOHUPOBAHUSA —~ MH(GOPMAITHOHHBIX
pemarb 3a]aui | TEXHOJOTHM JJIsl  PEIICHHs | TEXHOJIOTUI
npodecCuOHaNBbHOM | KOHKPETHBIX 3aja4 | YMeeT HCHOJIb30BaTh WH(OpPMAalUOHHBIE
JeSITeIbHOCTH ¢ | mpodeccuoHanbHOMI TEXHOJIOTUM  JUII  pelIeHus  3ajad
MPUMEHEHUEM JeSITEIbHOCTH podecCuOHANBHOM e TeIbHOCTH
UH(OPMAIIMOHHBIX Bianeer HaBbIKAMH  TOJIKOBAaHHS U
TEXHOJOTUH U C INPUMEHEHHUS  [PaBOBBIX  HOPM B
y4eTOM 1udpoBoH cpene
TpeboBaHMit HN-OIIK-8.3 — | 3HaeT OCHOBHBIE IIOHATHS B 00JIACTH
nH(OPMAMOHHON | JIeMOHCTPUPYET TOTOBHOCTH | OOPaOOTKH M 3alIUThl HHPOPMAIUH U HX
0e30MacHOCTH pemarb 3aJauu | OIpEICIICHUS; MOCIIeI0BATEIBLHOCTD
npodecCHOHATBLHOM BBIMIOTHEHUST  paboT 1o 3aluTe
NESATENIbHOCTH € y4eToM | uHpopmanuu; KJIaCCU(PUKAIUIO
TpeOoBaHU HapyluTeaen UH(POPMALIMOHHOM
nH(OPMaLMOHHON 0e30MmacHOCTH; BHJBI W Ha3HAUYCHUE
0e30macHOCTH CpPEeZICTB 3alIUTHI HH()OPMAIIH
YMeeT ycTaHaBIUBaTh U OCYILIECTBIATH
NEPBUYHYI0 HACTPOWKY OIEpalMOHHBIX
CUCTEM, AaHTUBUPYCHBIX CpEICTB H
MEKCETEBBIX IKPAHOB
Bnaneer  HaBbikamMu  paboOTBl €O
CPEACTBaMH 3aIIUTHI HHPOPMALIUU
OIIK-9 - Cnoco6en| U-OIIK-9.1 —Pemars | 3naer npuHIUNB PabOTHl COBPEMEHHBIX
OHUMATh CTaHJIapTHBIC 3aauu | THPOPMALMOHHBIX TEXHOJIOTUN U OCHOBBI
MPUHIUIIBEL  Pa0OTHI | MPOodeCcCHOHATBHOM oubnrorpaduaeckoit KYJIbTYPBI;
COBPEMEHHBI NESTeTPHOCTH Ha  OCHOBE | IPABOBOM PEXHUM  (PYHKIMOHHPOBAHUS
MH(GOPMALMOHHBIX | HHPOPMAIIIOHHOM U | ”HQOPMALIMOHHBIX ~ CHCTEM;  0a30BbIC
TEXHOJIOTUI u| oubnmorpaduueckon MIOHSATHS, METO/IBI MIPHEMBI
UCMOJb30BaTh WX | KyJAbTYPbl € IPUMEHEHHEM | aBTOMATH3alH JJOKYMEHTO000pOTa.
JUISL pelIeHus 3a/1a4 | HHPOPMAIMOHHO- YMeer uCMoNb30BaTh MHPOPMAITMOHHBIC
npo¢eCCHOHATBHON | KOMMYHHUKAIIMOHHBIX CUCTEMBI TUTST pelieHus 3aa4y
JEATEIIbHOCTH TEXHOJIOTHI1 npodeccuoHaNbHON NeSTENbHOCTH.
Bnaneer HaBBIKAMH  HCIIOJIB30BAHUSA
MH(OPMaLIMOHHBIX "
KOMMYHHKAITHOHHBIX TEXHOJIOTHUH,
WH(POPMAITMOHHBIX CHCTEM B
npodeccuoHaTbHON JeSTeNbHOCTH
IOpHCTa




4. O0béM, CTPYKTYpA U coiepKaHue THCHUTITHHBI
OO01mast TpyA0€MKOCTh TUCHIUTUIINHBI COCTABISAET 2 3a4ETHBIX SIUHUIIBI, 72 Yaca.

Ounas dpopma

Buabl y4eOHbIX 3aHATHI,

padoTy CTy1eHTOB,
U UX TPYI0EMKOCTh

BRJIIOYafl CAMOCTOATECJILHYHO

DopMBbI TEKYLLET0

(B aKaJeMHYeCKHX 4acax) KOHTPOJI51
=" ClieBaeMOCTH
No TeMmbl (pa3ne_]1[,[) S KonTakTHasn pa60Ta y
= o
AUCIHUIIIINHBI [} =
n/n ’ 3 o| o = |3 S ®opma
HX coJep:KaHHue &) S 4 E | T = a4 .
< S| E| F|E S 5 o | MPOMEKYTOuHOM
(5]
S| 2| 2] 5 = s & g arTecTaluu
= \\e]
£ E| &| 2|2 3 2'%| (nocemecmpam)
= 2 ) Olo Bl o«
a O T | O CS’ )
g < o E =
= = S <
@)
1 |Teoperuyeckue OCHOBEI 2 1 2 Ompoc
nH(OPMATHKU 1P
2 |AnmaparHble ¥ IPOrpaMMHBIE
cpeacTBa 00paboTKH HHPOPMAITHH 2 2 2 Onpoc
3 |CoBpeMeHHBIE KOMMYHHKALMOHHBIE IMpakTHveckoe 3a1aHUE 110
cetn MOKCKY B ceTu VIHTepHeT 1
2 2 4 1 6 paboTe ¢ IEKTPOHHOU
MIOYTOM
4 |MndopmanuonHas 6€30MaCHOCTD Ompoc.
2 2 2 3ananue Uit
CaMOCTOSITEIEHOH pabOTHI.
5 |OcHOBBI paGoOTBI B TEKCTOBOM
nporueccope Microsoft Word 2 1 10 1 6 |/laboparopmas paGora
6 |OcHOBEI pabOTHI B 2EKTPOHHBIX
tabmuax Microsoft Excel 2 1 10 1 6  |Ja6oparopuas pa6ora
7 |OcHOBEI paboTEl B MpaBOBBIX Oazax [IpakTnueckoe 3aaHue 1o
JAHHEIX 2 1 2 1 2  |momcky B mpaBOBBIX 6a3ax
JTAHHBIX.
0,3 | 5,7 |3auer
Bcero 72 110 | 26 4 103|317




OuHo-3a049Has Gopma

Buabl yueOHBIX 3aHATHH,
BKJIIO4Yad CAMOCTOATECJIBbHYIO
padoTy CTyEeHTOB,
U UX TPY10eMKOCTh PopMEI TeKyIero
(B akageMHU4YeCKHX 4acax) KOHTPOJIA
o yCcneBaeMoOCTH
e Tembl (pa3aeJibl) 5
= 5
HCHUIIJIMHBI
n/n A s = KonTakTHas padora ®opma
HX CoAEpKaHuE &) o -
o © < = ‘é MPOMEKYTOIHOU
S| 2| E|E gl & 4 aTTecTaluu
S| 8| &| S|SE & E&| (nocemecmpam)
=S| Bl 2| §1£E8 &8 P
S| E| 8| E|R 5 28
Q = o >~ H = o o
= % o Q O 35| & w
(<) T | O
&l | 2|g ™ =
= < g5 O
1 |Teoperuyeckue OCHOBEI
HHPOPMATHKU 1 0,5 2 Onpoc
2 |AnmaparHbie ¥ IPOrpaMMHBIC 1 0.5 2 Ompoc
cpencrBa 00padboTku nHpopMan !
3 |CoBpeMeHHbIE KOMMYHHKAIHOHHBIE I[IpakTHyeckoe 3aqaHue 1Mo
ceTn MOHCKY B ceTi UHTepHeT u
1 0,5 5 pabote ¢ IEeKTPOHHON
IOYTOHI
4 |MudopmanuronHas 6e30nacHOCTh Omnpoc.
1 0,5 2 |3amanme mns
CaMOCTOSITEIFHOH pabOTHI.
5 |OcHOBBI paGOTBI B TEKCTOBOM
npoueccope Microsoft Word 1 S 1 20  |JlaGoparopuas paGora
6 |OcHOBEI pabOTHI B 2NEKTPOHHBIX
tabmuuax Microsoft Excel 1 4 20 |TlaGoparopias paGora
7 |OcHoBEI paGoTHI B MpaBOBBIX Ga3ax TIpaKTHYECKOE 3a1aHHE IO
JAHHBIX 1 1 2 MOMCKY B ITPaBOBBIX 0a3ax
JAHHBIX.
0,3 | 5,7 [3auer
Bcero 72 12 1 |03 ]587

CopnepxaHnue pa3aesnoB JUCIMUILINHBL:

Tema 1. Teoperuyeckrue 0CHOBbI HH(POPMATHKH

1.1. Benenue. IlonsTHe JaHHBIX, METO/bI BOCTIPOM3BECHUS U 00paOOTKHU TaHHBIX.

1.2. Tlonstue wundpopmanuu. CpoiictBa uHpopmauuu. IlpaBoBble nNOIXOABI K
onpenenenuto nHGpopmanuu. [lonarue nadopmanmonHoro npouecca. CBoicTBa HH(OPMALIHH.

1.3. Konuposanue ganubix. Qaitnbl v aiiaoBast CTpyKTypa.

Tema 2. AnnapaTHblie 1 IPOrpaMMHBbIe cpeacTBa 00padoTKN HH(pOpMauH

2.1. Paznuunble BuAbl Kiaccudukanuu kommbioTepoB. Knaccudukamus mo pasmepam,
Ha3HAUYEHUI0 W 10 YPOBHIO crHenuanu3anuu. ba3oBas koHuUrypamuss nepcoHaIbLHOIO
KOMIIBIOTEpA.

2.2. Tlepudepuiinple yCTpoiicTBa MNEPCOHATBHOTO KOMIIBIOTEpA: YCTPOWCTBA BBOJA
JAaHHBIX, YCTPOMCTBA BHIBO/IA JAaHHBIX, YCTPOMCTBA OOMEHA JaHHBIMHU.

2.3. Knaccudukauus nporpammuoro obecnedenus: 6azoBoe I1O, cucremnoe I1O,
ciyxebnoe [10, mpuxmannoe I10.

Tema 3. CoBpeMeHHbIe KOMMYHHKAMOHHbIE CETH

3.1. AcTopuns BO3HUKHOBEHHS] KOMMYHHMKAallMOHHBIX ceTed. Pazsutne cetn VHTEpHET.

3.2. CereBble cucteMbl 00pabOTKN HHPOPMaLUU. BUIbI KOMITBIOTEPHBIX CETEH.



3.3. Crioco6sl moakIr0YeHUs K cetu MIHTepHeT.

3.4. CepBuchl U pecypcbl KOMMYHUKAallMOHHON ceTh MHTEpHET: cailTbl, 31EKTpOHHAas
nourta, cpelactBa kKoMMmyHHKauuu. [Iporpammbl st pa®oThl C pa3iIUYHBIMU CEpPBUCAMU:
Opay3epbl, IMOYTOBBIC KIUEHTHI, CpeAcTBa KoMMyHukKamww. llonck wuHpopmanmmu B ceTu
Nurtepner.

Tema 4. UndopmanuonHasi 6e30MacHOCTb

4.1. Buzipl yMBIIIUIGHHBIX YTPpo3 06€30macHOCTH HHPOPMAIIUH.

4.2. MeToapl U CpeICTBA 3alIUThI HH(POPMAIUU

4.3. [IpaBoHapymieHus B 001acTH MHPOPMAIIMOHHBIX TEXHOJIOTH.

4.4. IIpaBoBbI€ acmeKThl paboTHI B ceTH MHTEpHET.

4.5. KoMIbIOTepHbIE BUPYCbl. AHTUBUPYCHBIC MPOrpaMMbl. 3alluTa MPOrPAMMHBIX
IPOJYKTOB.

4.6. Hoble nundopmaironnble TexHojaorui. CrucreMa uCKyCCTBEHHOTO MHTEIIICKTa

Tema 5. OcHoBBbI pab0ThI B TeKCTOBOM npoueccope Microsoft Word

5.1. Beenenue B TekcToBhIi mporeccop Microsoft Word. [Tonsitue nokymenta. ba3zossie
MOHSITHSI: CTPaHUIIA, ab3aIl.

5.2. Ilpuembl co3maHMsl TPOCTHIX TEKCTOBBIX JOKyMeHTOB. Pabora c¢ ¢parmentamu
TEKCTa: BbIJIEJIEHHE, IIOUCK, KOIIMPOBAaHUE, IIepeMelieHre, ynanenue. @opmarupoBaHue TEKCTa:
yCTaHOBKa MapameTpoB ab3ares, mpudta. [lonstue ctums.

5.3. PaboTa ¢ pa3nu4HbIMH JIEMEHTaMH JJOKYMEHTOB: YCTaHOBKA ITAPAMETPOB CTPAHUIIBI,
paboTa ¢ KOJOHTUTYJIAaMHU, HyMepallisl CTPAHUIl, BCTaBKa Pa3pbIBOB, BCTaBKa aBTOMATHYECKOIO
orjaBJIeHUs, paboTa CO CHOCKaMH.

5.4. PabGota co BcTpamBaeMbiMU OObekTamH. BcTtaBka u Qopmar pucynkon. Pabota c
TaOJIMIIaMU: BCTaBKa, 3aJJaHUE CETKH TaOIHII, (hopMaTHpPOBAaHHE.

Pa3znen 6. OcHoBBI padoThI B 3J1eKTPOHHBIX Ta0aunax Microsoft Excel

6.1. IToHsiTHE 3JIEKTPOHHBIX TAOJIHII.

6.2. [IpoBenieHre BEIYMCICHUN B AJIEKTPOHHBIX TaOIHIIAX.

6.3. AHaiM3 JaHHBIX W IOCTPOEHHE TpaUKOB HA OCHOBE JaHHBIX B 3JIEKTPOHHBIX
TadJIMIax.

Pa3nes 7. OcHoBBI padoThI ¢ NPaBOBbIMHU 0a3aMu TaHHBIX

7.1. Ionsitue 6a3bl JaHHBIX.

7.2. CoBpeMeHHbIE IPABOBbIE 0a3bl JAHHBIX.

5. O6pa3oBaTe/ibHbIe TEXHOJOTHH, HCIOJIb3YyeMble NIPH OCYIeCTBJIEHUH 00pa30BaTeIbHOIO
npouecca no AMCUMIInHe
B npouiecce 00yueHust HCMOIB3YIOTCS ClIeAyomne 00pa3oBaTelbHbIE TEXHOIOTHH:

BBoanasi JieKuMs — JaeT IEpPBOE LENOCTHOE NPEIACTABICHHE O AWCHMILUIMHE U
OPUEHTHUPYET CTYAECHTAa B CUCTEME M3YYEHUs NAaHHOW MUCHUIUIMHBL. CTYAEHTBI 3HAKOMATCA C
Ha3HAaYeHHEM U 3aJladyaMM Kypca, €ro pojibl0 U MECTOM B CHCTEME Y4eOHBIX JWUCLUUIUIMH U B
cucTeMe MOATOTOBKM B LeioM. [laercs kpaTkuil 0030p Kypca, UCTOpHs pa3BUTHS HAyKU U
MPAKTUKHU, TOCTHKEHUS B 3TOU cdepe, IMEHA U3BECTHBIX YUEHBIX, U3JIaraloTcs MepCIeKTUBHbIE
HalpaBjIeHUs MccilenoBaHui. Ha 9TOM  JeKUMM  BBICKA3bIBAIOTCA  METOAMYECKHE U
OpraHM3al[MOHHbIE OCOOEHHOCTH pabOThl B pamMKax JaHHOW [IMCUUIUIMHBI, a TaKXKe JaeTcs
aHaJIN3 PEKOMEHIyeMOol y4yeOHO-METOJMUECKOM JTUTEepaTypHl.

AxaneMuyecKkasi JeKIus (MU JIEKIUs 0OLIero Kypca) — MociIe10BaTeIbHOE U3I0KEHHE
Marepuana, OCYIIECTBIIEMOE IIPEUMYIIECTBEHHO B BHJE MOHOJIOra IIPEIOJaBaTells.
TpeboBanuss K akaJeMHUYEeCKOW JIEKLMU: COBPEMEHHBbI Hay4YHBIH YpOBEHb W HaChILEHHAs
UHPOPMATUBHOCTh, YyO€IUTENIbHAs apryMeHTalusi, JOCTYNHas W TOHSATHas pedb, YeTKas
CTPYKTypa W JIOTHKa, HaJIM4Yue SPKUX TMPUMEPOB, HAYUYHBIX JOKA3aTEJIbCTB, OOOCHOBAHMIA,
¢axToB. Jlekuuu ¢ MpoOIEMHBIM HU3JI0KEHHEM HPOBOJATCS C MPUMEHEHUEM MYJIbTUMEIUITHOTO
o0opynoBaHus B BHJIEe Tpe3eHTauui. JlaHHbIE JIEKIMM JOCTYNHBI AJi1 OOydYarolUXcsl Mpu
MIOJIFOTOBKE K pa3HOro Buaa koHTpoiwo u CPC.



IIpakTHYeckoe 3aHSITHE — 3aHSATHE, MTOCBAIICHHOE OCBOCHHIO KOHKPETHBIX YMEHUH U
HABBIKOB U 3aKPCIUICHUIO MOJIYYCHHBIX Ha JICKIITNUHU 3HaHui. Ha NEPBOM MPAKTHUYCCKOM 3aHATUU B
BBOJHOM YacTH JaeTcsi IepBOE IIEJIOCTHOE TMpeJCTaBlIeHHe O auciuiinHe. CTyIeHTHI
3HAKOMSTCS C Ha3HAUYEHUEM M 33aJjauaMH AMCLUUIUIMHEL, €€ POJIbI0 U MECTOM B 00pa30BaTEIIbHOM
nporpamme. [Ipu 3TOM 03By4HBaIOTCSI METOAWYECKHE M OPTaHU3aLMOHHBIE 0COOEHHOCTH PabOTHI
B paMKax I[aHHOﬁ JUCHUIIIIMHBI B JIOKAJIbHOM CeTH YHUBCPCUTECTA, a4 TAKXKC HOACTCA aHAJIN3
PEKOMEHIYeMOHi y4eOHO-METOIMYECKON JuTeparypsl. lIpoJomKUTENbHOCT BBOJHOM YacTh
cocraiuseT 20-30 MUHYT.

Ha xaxgoM NpakTHYecKOM 3aHATHH B KOMITBIOTEPHOM KJIAcCE€ CTYJCHTHI IOIYYarOT
3aganue. Kaxaoe 3amaHue CONEPKUT METOIUYECKHE PEKOMEHJALMU K €ro BbINOJHEHUIO,
TEOPETHUYECKYI0 aHHOTALUIO, IPOSCHSIONIYIO 3HAYCHUS OTCIBHBIX MMOHATHH M TapaMeTpoB IS
9TOro 3aJaHus, a TaKXKC MNPHUMEPHLI YKC BBIITOJHCHHBIX HOI[O6HBIX 3aﬂaHHﬁ. B kauecTtBe
pe3yibTaTta CTYyJCHT JOJDKEH OTIPAaBUTh B CETEBYIO MANKy IPENoAaBaTels BHINOJHEHHOE B
9JICKTPOHHOM BHAC 3aJaHHC. Ommnbxu IIpHU BBIMMOJIHCHUM 3adaHUA HOI[pO6HO OTMCUYAKOTCA
npernoaaBaTeseM U 00CYKIAalTCs co cTyAeHToM. [locie ncnpaBineHus ommuOOK 3aJaHue BHOBb
cllaeTcs MPENo/IaBaTelllo Ha IPOBEPKY. ToNbKO Torza, KOorjaa B 3alaHuy OyAyT UCIIPaBIICHBI BCE
OIMOKH, CTY/ACHT MOJy4aeT 3a4€T MO0 BCeMy 3afaHuio. Ecu cTyJIeHT He ycreBaeT BBIIOJIHUTH
BCE 3a/JlaHNE B TEUEHHE 3aHITHUS, PA3PEIICHO IO/ENaTh €ro JoMa B KauecTBE BHEAYAUTOPHOU
CaMOCTOSATEIILHON pabOTHL.

KpOMe 9TOro, CTyACHTaM BbIAAIOTCA HWHAWBUAYAJIBHBIC 3adaHUA W 3aJaHUC JIA
CaMOCTOSITENILHOTO pelleHus. 3aanus NpopecCHOHAIBHON HalpaBIEHHOCTH COJEPKAT OTTUCK
JOKYMCHTA, a TakKXXC JOIOJHUTCIILHBIC YKasaHHid, IMIPOACHAIOIINUC 3HAYCHHA OTACIbHBIX
napaMeTpoB ISl 3TOTO IOKYMEHTA.

KoncyabTauum — TrpynmoBble 3aHATHS, SBISIONIMECS OXHOW W3 (OPM KOHTPOJIS
CaMOCTOATENIFHOM  paboThl  CTyneHTOoB. Ha KOHCynbTamusx 1O MNPOCkOE  CTYICHTOB
paccMaTpuBalOTCsl HauboJIee CI0KHBIE MOMEHTHI B PEUICHUH 3a/1a4, KOTOPhIE BOSHUKAIOT Y HUX
B TIIpolecCe CAaMOCTOSITEIbHOW pPabOThI, OOCYKIAIOTCS pe3yibTaThl pPELICHUS 3aJaHui,
BBITTIOJITHCHHBIX CTYACHTAaMH CaMOCTOATCIIBHO.

JucTaHHOHHBIE 00pa3oBaTebHbIe TexXHOJ0TuH (LMS DiekTpoHHbIN yHUBEpCHUTET
Moodle sIpI'Y)

[lo BceM TemMaM NpeUIOKEHBI KOHCIIEKTHI, IMPE3EHTALUH, CChUIKM Ha BUJCOJEKIIHH,
pacrnojioxeHHble Ha YOU-Tube —kaHae, 3a1aHns K MPaKTHYECKUM | JTa0OPaTOPHBIM paboTam,
UTOTOBBIE TECTHI, 3aJaHUs AJI1 CaMOIOJITOTOBKH, SCOIM-MaKeThl O3BYYEHHBIX IPE3EHTALUH,
nocoOusi, peKOMeH1alluu, TOAPOOHBIN MepeueHb BceX 3aJaHuil U 1a00paTOPHBIX pabOT, CIHCKH
MCTOYHUKOB, TEMbI peepaToB U BOMPOCHI AJIsl HOJATOTOBKHU K 3a4eTy.

B kauecTBe pe3ynbTaTa CTYJIEHT JIOJKEH BBUIOKUTH (hailsl ¢ perieHneM (BBIITOJHEHHOM B
JJICKTPOHHOM BHJIE) B COOTBETCTBYIOIIECH Teme Kypca Ha matdopme Moodle. Ommbku npu
BBINOJIHEHUH 3aJaHMsl MOJPOOHO OMMCHIBAIOTCS IpErojaBaTesieM B pasfiesie KOMMEHTApHeB K
oTBeTy cryneHTa. I[locne ucnpapieHus omMOOK 3aJjaHHE BHOBBL OTIIPABIISIETCS MPENOJIaBaATENI0
Ha MPOBEPKY yKa3zaHHbIM crocoOoM. Tonbko Toria, korjaa B 3afjaHud OyJIyT HCIIpaBlIEHbI BCE
OIIMOKH, CTYIEHT TOJy4aeT HTOTOBYIO OLEHKY 3a IOJIHOCTbIO NPAaBUIBHO BBIMOJIHEHHOE
3a/laHue.

6. IlepeyeHb JIMIIEH3HOHHOT0 WJIH CBOOOJHO PACHPOCTPAHSIEMOTI0 MPOrPaMMHOIO
obecrieyeHHusl, WCMOJIL3YeMOr0 MNPH OCYIIECTBJIEHHH O00pa30BaTeIbHOr0 Mpoiecca o
JAUCIHUTIIIHHE.

B mnpomecce ocymecTBiIeHUsT 00pa30BaTEIbHOTO MPOIECCa HCMONB3YIOTCS POrPaMMHOE
obecrieuenne u VIHTEpHET-peCcypChl:

st hopMupoBaHUSI TEKCTOB MaTEPHATIOB TS IPOMEXYTOYHOW M TEKYIIEH aTTeCTaIluN:
v' Texkcrossiii nporeccop Microsoft Word 2010.
v Dnexrponnsie Tabmuib Microsoft Excel 2010.



JIJ1s1 BEITIOJTHEHUS 33/ TaHUIN:
v Cucremsl norcka B cetr MHTepHET — Www.yandex.ru u www.google.com.
v' Tlpunoxenus [T MS Offise: Microsoft Excel, Power Point,

J1J1st KOMMYHHKAIIUU CO CTYJICHTaMHU:

MYJbTUMEIUA,

oOpaszoBarenbHbie UppoBbIe TexHONOTHU: Miro, Kahoot, Mentemetr

ANEKTPOHHAS 10YTa 11 KOMMYHHUKAIIUHU CO CTYACHTAMH,

TeJIEKOMMYHHUKAITMOHHBIC 1T (PpOBBIE pecypchl Zoom, burpukc 24.
KoMMyHHKAIIMOHHO-00pa3oBaTeIbHbIe MHCTPYMEHTHI: Jamboard (paboTa B mapax u
rpymmnax), Google Docs (Penen3upoBanue B rpymnmax)

AN NN

7. IlepeyeHb cOBpeMeHHbIX MPOGecCHOHAIBHBIX 0a3 JaHHBIX M HH(OPMALMOHHBIX
CIIPABOYHBbIX CHCTEM, HCII0JIb3yeMbIX IIPH OCYLIECTBJIEHHMH 00pa30BaTeJIbHOIO NpoLecca 1no
AUCIHHILJIMHE.

CnpaBoynas npaBoBasi cucrema Koncynbrant Imroc.

CnpaBounas nipaBoBas cucrema ["apanr.

ABTomatusupoBanHas 6ubiarnoredHo-uHpopmaimonnas cucrtema «bYKM-NEXT»

http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

8. IlepeyeHb OCHOBHOW H JIOMOJHUTEIbHON Yy4YeOHOIi JMTepaTypbl, PeCypcoB
HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHO ceTn  «UHTepHeT», HEOOXOAUMBIX sl
OCBOCHUS M CHUIINHBI

a) OCHOBHasl JINTepaTypa:

1. TI'Bo3meBa B.A. MH}opmanroHHblE TEXHOJIOTMU B IOPUIAMYECKON JesTenbHOCTH. Kypc
JEKIHUA.  — Anpraup-MI'ABT, 2013. — 86 c¢. // DnektpoHHas  BepcHs:
http://biblioclub.ru/index.php?page=book_view_red&book id=431034

2. Muctpos, JI. E. MHdopmanuoHHBIE TEXHOJOTUU B IOPUIMYECKOH AEATENbHOCTH.
Microsoft Office 2010: yuebnoe mocoome / JI. E. MuctpoB. — M.: Poccuiickuit
rOCyJapCTBEHHbI  yHUBepcuTeT  mpaBocynusi, 2016  //  DnekTpoHHas  Bepcus:
http://biblioclub.ru/index.php?page=book_view_red&book_id=439609

3. MHanmensn T.A. HMuadopmanumonnsle TexHojgoruu B topucnpyineruuu: (UT B

IOPUCTIPYJICHIINH): Y4EOHO-METOAUYECKUN KOMIUIEKC. — EBpa3suiicKuil OTKPBITHII MHCTHUTYT,
2011. — 284 c. // Dnexkrponnas Bepcus: http://biblioclub.ru/index.php?page=book&id=90553

0) AOMOJIHUTEIbHASA JIUTepaTypa:

1. HMudopmanmoHHbIE TEXHOJOTHH B IOPUAMYECKON JNEATETLHOCTH : YYCOHUK U MPAKTUKYM
st By3oB/ B. JI. Onekun [u ap.] ; mon pemakmueit B. JI. Dnpkuna. — 2-e u3g., mepepad. u
morm. — Mocksa : WsnmarenberBo FOpaiit, 2021. — 472c¢. ISBN 978-5-534-12733-1. —
https://urait.ru/bcode/448203

2. HudopmanroHHble TEXHOJIOTUH B IOPUIUYECKON JCSITEIBHOCTH : YU4eOHUK Ui BY30B /
IT. V. Ky3nenos. — 3-e u3a., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2021. —
325 c. — ISBN 978-5-534-02598 —9https://urait.ru/bcode/468537

3. TaBpmioB, M. B. HUadopmatnka u uHGOPMAIMOHHBIE TEXHOJOTHH : YUYEOHUK s
By3oB/ M. B.T'aspunioB, B. A. KnmumoB. — 4-e wu3x., mnepepab. u jgom. — Mockea :
H3parenncTBO IOpaiir, 2020. — 383 c. ISBN 978-5-534-00814-2. —
https://urait.ru/bcode/449779

4. 3umun, B.Il. Madopmaruka. Jlabopatopusiii npaktukym B 2 4. Yacts 1: yueOHOe
nocobue st By308 / B. I1. 3umun. — 2-¢ uzn., ucnp. u gon. — Mocksa : M3garensctBo IOpaiir,
2020. — 124 ¢. — ISBN 978-5-534-11588-8. —https://urait.ru/bcode/451451

5. IlpaBoBas wuHpopmaTHKa: yueOHUK U mpakTukym g By3oB/ C.I'. UyOykosa,
T. M. bensieBa, A. T. Kynunos, H. B. IlanbsiHoBa — MockBa: U3narensctBo FOpaiit, 2020. —
314 ¢. — ISBN 978-5-534-03900-9. —https://urait.ru/bcode/449895
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6. Wudbopmatmka i TyMaHWTAapueB : YYEOHHMK ¥ TPAKTHKyM I CPEIHEro
npodeccuonansHoro obpaszoBanusi/ . E. KempoBa. — Mocksa: MW3nmarensctBo FOpaiit,
2020. — 439 c. — ISBN 978-5-534-10244-4. —https://urait.ru/bcode/456496

7. Uadopmatnka, OBM wu coBpeMeHHbIE HMH(POPMALMOHHBIE TEXHOJIOTUU: y4eOHO-
Meroandeckoe mocoome / E.B.Konomanos; Sfpocm.roc.yu-t um. ILI.Jdemunona.-SApocnaBib:
Apl'Y, 2019. - 51 c.

8. Mudopmaruka. Y. 2: 3amanus 1y mabopatopHbIX paboT: mpakTukyM / coct. M.B.KpacHoB;
Spocn.roc.yu-t um. [L.I".[lemunosa. - AApocnasns: Apl'Y, 2019. -39c¢.

B) pecypcnl ceTn « MHTEpHET»:
Hayunas 6ubnmoteka SpI'Y - http://www.lib.uniyar.ac.ru;
Hay4nas snexkrponnas oudnaunoreka «eLIBRARY .ruy - http://elibrary.ru;
OdurmanbHBI HHTEPHET-TIOPTAN MpaBoBOi mH(OopMaluu - http://pravo.gov.ru/
OdurnranbHbIH nopTan ropoja SIpocnasiis - http://city-
yaroslavl.ru/chpages/Default.aspx

9. MaTepuanbHoO-TeXHHYecKas 0a3a, He0OX0AMMast /1JIs1 OCYLEeCTBJIEHUs] 00Pa30BaTeIbLHOI0
npouecca no JUCHUIINHE

MarepuanbHO-TeXHHUECKas 0a3a, HeoOXoAUMas /ISl OCYIIECTBIEHUSI 00pa30BaTEIbHOIO
npolecca 1o AUCUUIUIMHE BKJIIOYAET B CBOM COCTAB CIIELMaIbHbIE TOMEILEHUS:

-y4eOHbIE ayIUTOPUM AJIS MPOBEACHUS 3aHATUH JIEKIMOHHOTO THUIA M MPAKTUYECKUX
3aHATUH (CEMUHAPOB);

- yueOHble ayTUTOPUHU ISl IPOBEJICHHsI TPYNIIOBBIX U MHANBUYAJIbHBIX KOHCYJIbTALIUH,

- y4yeOHblE ayJUTOPUU [UIsl TPOBEACHMSI TEKYLIEro KOHTPOJsS U IMPOMEXKYTOUHOU
aTTecTaluy,

- IOMEILIEHUS U1 CAMOCTOSTEIbHOM pabOoThI.

CrnenuanbHble MOMEIIEHHUsSI YKOMIUIEKTOBAaHbl CPEACTBAMHU OOYUYEHHMS, CIY>KAIIUMHU s
npezcTaBieHus yueOHoi nHpopManuu O0IBIION ayIUTOPHH.

Jis  mpoBeneHMs — 3aHATHM  JIGKUIMOHHOTO  THMNA  HpeAjiaralorcss  Habopbl
JEMOHCTPAIlMOHHOTO  000pyAOBaHHUS U Y4eOHO-HAIJISIIHBIX TMOCOOMH, XpaHsiupecs Ha
AJIEKTPOHHBIX HOCUTENSAX M 00ecreynBarolye TeMaTuyeckie WILTIOCTPAIH, COOTBETCTBYIOIINE
pabouynM nporpamMmam JTUCHUIUINH.

ITomerieHust A CaMOCTOSITEILHOM pabOThl OOYYAIOIIMXCS OCHAIEHbl KOMIbIOTEpHOU
TEXHUKOW C BO3MOYKHOCTHIO MOAKIIOUEHHUs K ceTH «/HTepHeT» M obecrieueHueM JocTyna B
3JIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTENbHYIO Cpely OpraHU3alllu.

Yucno mocaoyHbIX MECT B JIEKIIMOHHOW ayAuTOpuu Oosiblie 00 PaBHO CIIHUCOYHOMY
COCTaBy MOTOKa, a B ayJAUTOPHM s NPAKTUYECKUX 3aHATHH (CEMHUHApOB) — CIHUCOYHOMY
COCTaBY TPyl 00YYarOIITUXCSI.

IIpumeyanue: B cUTyallud 3MHUIEMUOJOTUYECKOW YIpO3bl BBOIATCS JOIOJHHUTEIBHBIC
TpeOoBaHus (COOMIOACHNE NUCTAaHIIUN, MAaCOYHBIA PEXUM, U3MEPEHHE TEMIIEpaTyphl Ha BXOJE B
KOpITyC U JIp.); IpU BPEMEHHOM Iepexojie Ha JUCTAHIMOHHYIO0 (opMy oOyueHHs B KayecTBe
CTEIUATIBHBIX ayTUTOPHUil 1S 3aHATHH ON-line ucmonk3yroTes ayauropun, odopynosanubie [TK
HE0O0X0/IMMOIr0 KJlacCa M C COOTBETCTBYIOIIMM IPOIPAMMHBIM OOECIEYEHHEM; JOIMyCKAeTCs
ucronb3oBanne Tu4HbIX [1K.

ABTOp(BI): -

JoueHnT xadenps! TeopeTnyeckoil HHGOPMATHUKH, K.T.H. Z7<)" E.H. T'pubosa
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Ipuiio:xkenne Ne 1 k padoyeid mporpaMmme QM CIUATIAHbBI
«AH(popMallHOHHBIE TEXHOJOTHMH B OPUAHYECKON AeATEJTbHOCTH»

DoH/1 OLIEHOYHBIX CPEICTB
JJIS1 IPOBe/IeHNs] TeKYylIel M MPOMeKYTOUHOM aTTeCTAlIMH CTY/IeHTOB
Mo JUCIHHILINHE

1. TunnoBbIe KOHTPOJIbHBIC 3a1aHUA WX UHbIC MaTepHaJIbl,
HCII0JIB3YEMBIEC B IIPOLECCE TEKYIIEI0 KOHTPOJIA YCIIEBAEMOCTH

A. Boripochl il YCTHOTO OIpoca
Tema 1.
1. Copepxanue TepMUHOB «MH(OPMaLUL», «TaHHBIE», «3HAHUD», «MH()OPMaTHKaY,
«KOMIBIOTEPU3ALHS», «AHPOPMALMOHHAS TEXHOJIOTHU.
2. JlaHHBIE, TUIIBI JAHHBIX (TEKCTOBbIE, IpaduecKue, 3ByKOBbIe, BI1e0). Onepauuu ¢
naHHbeIMU. [Iponienypbsl 06paboTKH HHPOPMALIHH.
Pasznoobpa3zue nndpopmaruu. CoiicTBa nHMOpMAaLIUK.
[TpaBoBbIe MOAXO/bI K ONPEEIICHUIO0 HH(OPMALIUH.
Apxurektypa [1K. MaructpaibHO-MOAYIbHBIA PUHITHUIL.
Knaccudukanus [TK
Apxurektypa 1K 1 ero KOMIOHEHTHI.
Marepunckas nata. Komnonentsl. [Ipoueccop.
YcrpolicTBa BBOJa-BbIBOIa, OCHOBHBIE XapAKTEPUCTUKU
10. Buemnue ycTpoiicTBa KOMITbIOTEpA (TIepeYrClIeHIEe, Ha3HAYCHUE U KpaTKast
XapaKTepUCTHKA)
11. BuyTrpeHHue ycTpolicTBa KOMIIbIOTEpA (TI€PEUnCIeHE, HA3HAUCHUE U KpaTKas
XapaKTePUCTHKA)
12. MunnmanbHas koHpurypanus [1K. OcHOBHBIE XapaKTePUCTHKH.
13. KomnbrotepHas namsts. Buasl (nepeunciants). Ocobennoctu O3Y.
14. BHyTpeHHsIs1 KOMITBIOTEPHAS TaMsITh. BUIbI, XapaKTepPUCTHKH.
15. OcobeHHOoCTH XpaHEeHus U 3aMuch UH(OpMAIMK Ha BHELTHUE HOCUTEIH.
16. IMopsimok BrItoueHUs, BeIkItoueHus [1K. TIporeaypa HagamsHOM 3arpy3KHu.
17. IlpuunHbl «3aBUCaHUs» KoMIbloTepa. [lepeszarpyska.

©CoOoNOO AW

Tema 2.

1. [lonstme «mporpamMMa». OCHOBHbIE NPHUHILMIIBI B3aWMOJAEWUCTBUS IOJB30BATENS C
IIPOrpaMMoi.

2. IIporpammuoe obecnieuenue. Kimaccudpukamus [10: OC, mHCTpyMEHTaIbHBIE CPEICTBA U
npuknagsoe [10

3. Omneparnmonnsie cucremsl. [lonsaTre, HazHaueHne U GyHKIMH OC

4. Tlonsrtue gaiinoBoit cuctemsl. Paiin, karanor. Onepanuu Haj (ailiaMu U KaTaJloraMH.

5. IlpunnunuanpHas cxema 00paboTku nHpopmanuu B 9BM

Tema 4.

WNudopmanronHas 6€30macHOCTb. 3aluTa IPOrpaMMHBIX MPOTYKTOB.
Koaunposanue undopmanmu. Kpunrorpaduueckre MeTo Il 3aIMThl HHDOpMaLUn
Buas! yMBIIUIEHHBIX YTPpO3 6€30MacHOCTH HH(OPMAIIHH.

MeTopl 1 cpeacTBa 3alUThl HHPOpMAIUU

Kommnbrotepnsie Bupycol. Kinaccudukarus.

AHTUBHPYCHBIE TPOTPAMMBI.

ook ownE



7. TlpaBonapyrieHus: B 00JacTH HHPOPMAITMOHHBIX TEXHOJIOTHA.

8. IIpaBoBsble acriekThl pabOTHI B ceTH MHTEepHET.

9. Hosble undopmannronusie TexHonoruu. CucreMa HCKyCCTBEHHOTO MHTEIIEKTa

10. MaTemiekTyaabHble HEHPOKOMITBIOTEPHBIE TEXHOJIOTHH.

11. CereBble cucteMbl 00pabOTKH HHPOpMAIHK. BUABI KOMITBIOTEPHBIX CETEH.

12. Knaccugukaius KOMIBIOTEPHBIX CETEH.

13. Tononoruu 10KanbHOMN CETH.

14. T'no6ansHas cetb UHTEepHET. OCHOBHBIE MOHATHS. IHTEpHET-CITYKOBI.

15. UnTepuer-cny:xk6a WWW (World Wide Web). OcHoBHBIE TOHSATHS, TPUHITUATIB paOOTHI

16. . BEB-CANT. Knaccuguxanus web-10KyMeHTOB.

17. IlpoexkTrpoBanue U pa3padoTKa web-T0KyMEHTOB.

18. nuTepHeT-nopraisl.

19. ABromaTtu3upoBaHHas HH(GOPMaLMOHHAs TOMCKOBas cucteMa. Cxembl
(YHKIIMOHUPOBAHUS TIOMCKOBBIX CHCTEM.

20. ITpumepsr AUTIC. X xapaKTepUCTUKH.

21. NnTennektyanbHble areHTHl. Perenne npo0ieM noucka nHGpOpMaIim.

b. IIpakTH4eckoe 3aganue
Tema 3.

1. Ucnonw3ys cpencrsa noucka B cetu VHTepHeT — mouckoBble MammHbl Google u
Yandex HaliTH OTBET Ha 3aJaHHBIA BOMPOC, HAWTH TpeOyeMblii TOKYMEHT IO aBTOpY H
Ha3BaHHUIO.

2. Co3path /1€10BO€ JIEKTPOHHOE MUCHMO, MPHUCIATh PE3yIbTaThl pabOThI Ha 3aJaHHBIN
aZipec JIEKTPOHHOM MOYTHI IPENO1aBaATE.

Tema 7.

321[[3‘13 COCTOHUT B HAXOXICHUU HpaBOBI)IX IlOKyMeHTOB B 3JICKTpOHHI>IX 621321)( JaHHBIX,
takux kak KoHcynbrant+ w/mnu ['apaHT, UCHOIB3ysl BCTPOEHHBIE CUCTEMBI moucka. [Ipu stom
CTyneHTI)I MOFyT HCIIOJIBb30BAaTh HEC TOJIBKO JIOKAJIBHO yCTaHOBJ'IeHHI)IC HpaBOBI)Ie CHUCTEMBI, HO U
ux UnrtepHer-Bepcuu. [Ipumep 3anaun: «Haiitu 0030pbl 3aKOHOIATENHCTBA HA SKOHOMHUYECKYIO
TEMY 3a MIOCJIEIHIOK HEJIEIIO.

B. 3aganue 119 1a6opaTopHoii padoThI
Tema S.

3amaya COCTOUT B CO3/IaHUM CJOXHOIO JOKyMEHTa IO oO0paslly, BbIJaBa€MOMY
npenojgasareyieM. TekecT JOKyMeHTa HyXHO Hautu B HHrepHere. Ilpennaraemsie
MIPENOJaBaTelIeM BapUaHThl JOKYMEHTOB COJEpXKAaT Pa3jIuyHbIe DJIEMEHTHl — aBTOMAaTHYECKOe
OrJIaBJICHUE, KOJIOHTUTYJIbI, CHUCKH, TaONUIIbl, PUCYHKHU, HYMEpalHMIO CTpPaHWI], Pa3IUyHbIC
pekuMBbl opMaTHpOBaHUs a03aleB TEKCTA.

[Ipumep napameTpoB JOKyMEHTA!

a) [TapameTpsl CTpaHUIBl: BEPXHEE M HIDKHEE MOJS IO 2 CM, JIEBOE Mojie 3 ¢,
npasoe nojue 1.5 cm.

b) Mpudrt Ha TuTyasHoM sucte Times New Roman, 14 nT; Ha3Banue paboThl —
Arial, 18 nT; MeXCTPOUHBII HHTEPBAJ OJIMHAPHBIM.

C) Bropas crpaHuiia — aBTOMaTHYECKH cOOMpaeMoe OTJIaBlICHHE.

d) IpudT, KoTOpEIM HAOpaH TekcT ctaThi — Times New Roman, 14 niT; mapameTpsl

ab3a1a — MoJyTOPHBIA MEKCTPOUHbIM MHTEpBaJl, BRIpaBHUBAHUE IO IIHPHHE, OTCTYI KPaCcHOU
cTpoku — 1.25 cm.

3aronoBku— Arial, 18 nrT, HauepraHue MONYXUPHBIH, OTCTYN CBepXy M CHH3Y 12 mr,
no/13aroyioBku — Arial, 16 nt, HauepTaHue 0ObIYHOE, OTCTYII CBEPXY U CHU3Y 6 MT.
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e) PucyHok w3 cratbu: BbICOTa 5 CM, MPOMOPLMH COXPAHEHBI, BBIPABHUBAHUE I10
paBoOMY Kparo. PUCYHOK M OJIIHUCH K HEMY JOJKHBI ObITh 00BEINHEHBI.

f) B mepBoii cHOCke J0JKHA OBITH THIIEPCCHLIKA, IMEPEHANPABIIAIONMIAs Ha aapec
CTpaHULBl B ceTH MIHTEpHET, Ha KOTOPOM BbI HAIIIMA TEKCT JOKYMEHTA.

9) B TekcTe He MoHKHO OBITH 00JIee OJJHOrO IPoOesia MOAPS, TAOYIISAIHA U MyCThIX
a03a1es.
Tema 6.

3amaua CcoCcTOMT B co3maHuM pabodert kHuru Microsoft Excel, crmoxHOM
dbopMaTUPOBaHUN BBEACHHBIX JAHHBIX (C HCIIOJIL30BAHHEM PA3JIMYHBIX CIIOCOOOB Pa3IMHOBKHU
TaOIMIBI, YCIOBHOTO (opMaTUpOBaHUS M T.JI.), NMPOBEACHUM BBIYUCICHHH (B TOM YHCIE C
WCIIOJIb30BAHNEM JIAaHHBIX, PACIIOJIOKEHHBIX HA PA3UYHBIX JINCTaX), MOCTPOSCHUU TUArpaMM U
rpa¢guKoB.

[Ipumeps! 3ananuit:

3agauya 1. IIpoueHTsI

1. Cosnaats creayroryto Tabnuity B Microsoft Excel:

A [ B [ ¢ | D [ E [ F [ G ]
1 |PacnpepeneHue cylun n BOgE HA 38MHOM LUAPE
2 MoeepxHOCTE CeeepHoe nonywape |  HlxHoe nonywapue JemnA B Uenom
3 IEMHOMD Wapa |BMAH. KB. kM| B % [BwMmnH kB . KM| B % |BMAH KB KM| B %
4 |Cywa 100 41| 39,37% 48 43| 18,99% 1483 84| 29 13%
5 |Boga 164 64| 60,63% 206,62) 81.01% 361 26| 70.82%
6 |Bcero 255 05) 100,00% 255,05 100,00% 510,1] 100,00%
2. YKa3aHus K BBINOJIHEHUIO:

L4 Ta6Jmua JOJDKHa OBITE pa3JIMHECHA TaK K€, KaK Ha PUCYHKC.

e Jlannwie BBOAATCS TOJbKO B suekiku B4, B5, D4, D5. B ocranbHbIX suekKax
3HAUEHUS JOJDKHBI OBITh PACCUUTAHBI IIPH TOMOIIU (OPMYIL.

3agaua 2. Ci10:kHbIEe pacyeTbl

1. Cosnats creayrornyro Tabmuiy B Microsoft Excel:
A | B | c | b | E |
1 |CeefeHWA 0 CTpaHax, BX0AAWLNK B 00bANHEHWE BEHUNHKC
Mokazatens C1pana Becero

3 Benerua |Hugepnange |Iokcembypr

Mnowaske TeppuTopUK, 305
4 |TeIC. KB. KM '

HMENEHHOCTS 9858 14560 24785
5 |HaceneHws, TeIC. Yen.

MAOTHOCTE HAaCENEHWA
6 |uen fka. i 141,15 333.58

2. Paccunrarh naHHBIE B IIyCTHIX STYEMKaX.

3agaya 3. Paccuurtath NpUONIM3UTENBbHYIO CTOMMOCTh MOE3IKHM M3 SpocnaBns a0
MEPEYUCIIEHHBIX HUXe 6 roponoB Poccun: cToMMOCTh MyTH Tyna U 0OpaTHO, yYUTHIBASI AJTUHY
IyTH U MTapaMeTpbl aBTOMOOMIISA, @ TAKXKE CTOMMOCTh MPOXKUBAaHUS JJIMHOM B 5 HOUEH B oTelne B
3aBUCUMOCTH OT PEUTHHIa TYpPUCTUYECKOW IPUBJIEKATEIBHOCTH; KPOME TOrO, HYXHO
rpadudecku 0oToOpa3uTh NOJTYYEHHBIE PE3YIbTATHI.

Jlns aToro HEoOX0muUMO co3faarh pabouyro kHury B MS EXcel ¢ wna3Banmem Buaa
«Damvunus Ums». B kHMre HOmKHBI comepkarbes Tpu jmcra: «llapameTpsl aBTOMOOHIS,
«CTOI/IMOCTB MoEC3AKU» U ((FI/ICTOFpaMMa CTOMUMOCTHN. Ka>1<110e N3BCCTHOC 3HAUCHHC Ha
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JIFOOOM JIHCTE B Ta6nnue MOKET UBMEHUTHCS, BCC CBA3aHHBIC 3HAYCHUA JOJIXKHBI aBTOMAaTHYCCKU

MNEpCCUYUTHLIBATHCH.

Taoauua gucra «CTOUMOCTEL MOE3AKH»

A

B

C

D

E

. [MapameTpbl U CTOMMOCTb NOe3aKu U3 Apocnasns B ropoaa Poccuu
PelTuHr CpegHsasa c CToMmocTb
. TOMMOCTb
YpaneHHocTb, | CToumocTb | TypuCTMYECKOM | CTOMMOCTb noesaku
lopoa z NpoXuBaHWA 3a
KM [oporu npuBneKka- O0AHOM HOYK o (nopora +
2 TENbHOCTU NpOKMBaHNUA NpoXMBaHue)
3 [Mockea 270 60,7
4 |CankT-letepbypr 850 63,2
5 |Bonorga 200 33,7
6 |ExatepuHbypr 1500 462
7 |KazaHb 760 51,3
8 |HwkHuit Hosropog 360 52.8)
° N3BecTHBI ropoja, uX yHaJI€HHOCTb OT SpociiaBisi U PEUTHHI TYPUCTHUYECKOU

npuBieKaTeabHOCTH (cM. Tabnuily). Bce ocranpHble 3HAueHHsA, T.€. 3HAYEHUS CTOJIOLIOB
«Ctoumocth nmoporu», «CpemHsisi CTOMMOCTh OIHOM HOYM MNPOXKUBaAHUAY, «CTOUMOCTH
NpoXUBaHUS 32 5 Houel» U «CTOMMOCTh MOE3KW» JIOJKHBI OBITh PAaCCUMTAHBI MPU MOMOIIU
dbopmy.

. CrouMoOCTh OpPOTH CUHMTAETCS B 00€ CTOPOHBI (IJIMHBI TOPOT Tyna U 0OpaTHO
paBHBI) U 3aBUCUT OT I[apaMETPOB aBTOMOOWJIS, YKa3aHHBIX Ha OTACIBHOM JIUCTE C
COOTBETCTBYIOIIMUM Ha3zBaHueM. [IpoBepbTe ceds: «1 422,79 Py B sueiike C3.

o PelTUHr TypHCTHYECKOM NpUBJIEKATEIbHOCTH CBSI3aH CO CPEJHEH CTOMMOCTBIO
MPOXKUBAHUS CIICTYIOIUM 00pa3oMm:
3HayeHue Ho 45 Ot Or 60
peHTHHra BKJIFOUUTEIIBHO 45 no 60 BKJIFOUMTEIIBHO
Croumocts 2100 325 5000
(p/HOYB) 0
o ITycTs nopora B 0JJHy CTOPOHY NPOAOIDKUTENbHOCTHIO 600 KM 1 Oojee cunTaercs

JIOATOM, a ropox AanékuM, eciu Jopora 1o Hero aosras. Kaxpas sdeiika 3Toil TaOmuibl,
CBSI3aHHAs CO CTPOKOHM ropoja (4acTh KaXJOW CTPOKH OT Ha3BaHUS TOpPOJa IO CTOMMOCTHU
MOE3/IKM) JIOJDKHA HPU TOMOIIM YCIOBHOTO (OpMAaTHpPOBAaHUS OBbITH 3aJMTa TONYyObIM, €CIU
ropox Onu3kui (He nan€kuii), U CBETIO-PUOJETOBBIM, eciu Aanékuil. Takum oOpa3om,
Hanpumep, stueiiku ot A3 10 H3 BKIIIOUMTENBHO OYIyT 3aJUThI TOTYOBIM.

dopmaTupoBaHue
. pudT tadmu — Arial 11 nr. [llanku TabauIl KIMEIOT CHHIOK 3aJIMBKY.
. Bricora mepBoii cTpoku B Kaxaod Tabmune — 30 OT, ISl OCTalbHBIX CTPOK

TabJIML YCTAaHOBUTH aBTOMOA00D MO BbIicoTe. B mepBoil Tabnuie mupuHa Kaxaoro croadmna — 15
T, BO BTOPOI! IIMpuHa nepBoro cronabdua — 20 0T, Bcex ocTanbHbIX — 15 nrT.
. OOpaTtuTe BHUMaHHE Ha pa3IMHENKY TaOJIMIl ¥ BbIpABHUBAHHUE BHYTPU SUEEK.

L4 Bce quﬁKH, OTpaXaromue 3HAYCHUA B pY6J'IHX, AOJIKHBI COLCPKATH CHUMBOJI p
IIOCJIC CTOUMOCTH.

Copep:xxumoe gucra «I'mcrorpamma cTOMMOCTH»

Ha  ormensHOM  amMcTe  OODKHA — OBITH
peann3oBaHa TUCTOrpaMMa C HaKOIUIEHHEM, Ha
KOTOpPOH OTOOpa)keHa CTOMMOCTH IOE3JIKH dYepe3 eé
COCTaBJISAIOLIME: CTOUMOCTD JOPOTH U MPOKUBAHMUS.

3anuBKa cTOJNOLIOB CHU3Y cepasi, CBEpXy Oenas,
KOHTYpbI OU€pUEHBI.

150000
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BeptukanbHas ock: MakcumaiibHOe 3HadueHue — 30000P, munumanbeHoe — 0 P, ykazana
TOJIBKO I1€J1asi 9acTh (3HAKOB IOCIIE 3aIATON HET).

I'. 3apanus A5 caMoCTOATE/ILHOI padoThI 10 TeMe 4

OOcyxaenue mpoOieM, CBS3aHHBIX C JIMYHOW WH(OPMAIMOHHOW OE€30MacHOCTBIO TPH
UCTIOJIb30BAHUM  WHTEPHET-U  KOMMYHHKAIIMOHHBIX  TEXHOJOTWH, OOMEH OIBITOM U
PEKOMEHIAIUHU 10 TPO(HUIIAKTHKE U OE€30ITaCHOCTH.

Kaxxaplii CTyIEHT TOTOBUT COOOIICHHE IO KOHKPETHOMY CIydaro HH(POPMAITMOHHON
yrpo3bl (Hampumep, Teae(OHHOTO MOIICHHUYECTBA), MPOU3OLIEANIEMY JUYHO C HUM WM C
apyrumu TroaeMu. Onpenenser yrpo3y, BUIbl PUCKOB, BEIIMYUHY MOTEPh, a TAKXKE Mpeiaraet
BH/JIbI PEIICHUS MPOOJIEMBI M MEPBI TPO(PHITAKTUKH.

[Ipu 3TOM CTYJIEHT MOXKET OTKPBITh CBOE 00CyxkeHHne B Kypce Moodle B yka3anHoOU Teme
WM Ha CEMHUHAPCKOM 3aHSATHU B BHJE AUCKyCCHU. HyXHO ommcaTh CHTyalldio W pe3ysbTaT
ATOro0 BO3ACHCTBUS Ha cebst (1o JKenmaHuo). J[pyrue CTYAGHTHI MOTYT TaK K€ B 3TOM
00CYXICHUU JIETUTHCS CBOMM OTBITOM M IpeJyIaraTh CocoObl BBIX0/1a U3 MOA00HON CUTyaIuu
WM ITYTH MIPEIOTBPAIIECHUS TTOIOOHBIX yTPo3.

CryneHty, co3aaBiieMy 0OCYX/I€HHUE U YU4aCTBYIOIIEMY B IPYTHX OOCYKICHHSIX CTaBATCS
JIOTIOJTHUTEIIbHBIC MOOIIPUTETbHBIE 0aJJIbl B Ta0EJIE OLIEHOK.

2. CIMCOK BOIIPOCOB U 3aJaHUSA Il IPOBEACHHUS MPOMEKYTOYHOM aTTecTAlluN

3a4éT COCTOMT M3 TCOPETUYECKOH W MPAKTUYECKOH dYacTeil. 3ajaHue MpaKTHYECKOU
YaCTH 3a4eTa COACPKUT 3a/1a4H, AaHAJIOTUIHBIC 3aJaHHSIM TEKYIIIETO KOHTPOJIS.
TIpomedsicymounblii KOHmMpOb NO OUCYUNTIUHE BKTIOYAEH].
v’ yCTHBII onpoc-cobecenoBanue (B IMCTaHIMOHHOM (hopmare-tectrupoBanue) 30%,
v UnpusuayansHoe 3ananue — 70%.

Jlucmanyuonno TEOPETUYECKYIO YaCTh Kypca JOMYCKAaeTCsl MPOBEPSITh B BHUIE TECTa C
NPEUIOKECHHBIMA BapHaHTaMHU OTBETOB. TecT opraHu3oBaH B TeMe «3a4é€T» Kypca Ha
anekTponHoi miarpopme Moodle. B stom ciydae mpemiaraercs OTBETHTh B OIpaHUYEHHOE
Bpems Ha 2() BOIPOCOB TeCTa, BBIOPAB OJMH HITH HECKOJBKO MIPABIIILHBIX BAPHAHTOB OTBETOB.

IIpumepbl TeCTOBBIX BOIPOCOB:

1. ITpoTokos nepesaun JaHHBIX B CETH — ITO:

a) ropuauyecku 0(hOPMIICHHBIN JOKYMEHT JIJIsl 00€CIIeYeHUs] COXPAHHOCTH JIAaHHBIX;
b) npaBuiIa nepegayy JaHHBIX U MIOMCKA apecaTa B CETH, 3bIK OOILEHHS B CETH;

C) aJITOPUTM B3aUMOJECHCTBUS, 0)OPMIIEHHBINH JOKYMEHTAJIBHO;

d) Ha3BaHMe crioco0a ynpaBieHus epeadeil JaHHbIX.

2. 3ammTa uHGOpPMAIIN HAPABJICHA HA:

a) obecrieueHre MUPOBOTo rocrnozicTa Poccun B nH(popmMaimoHHO# chepe;

b) oOecneyenne 3amuThl WHGOPMAIMM OT HENPABOMEPHOTO JIOCTyNa, YHUYTOXEHMS,
MOIUGUIMPOBAHUS, OJIOKUPOBAHMsS, KOMHWPOBAHUS, MPEJOCTaBICHUS, PACHPOCTPAHEHUs, a
TaK)Ke OT MHBIX HEMPAaBOMEPHBIX AEHCTBHI B OTHOLIEHUH Takoi MHGOpMaIuy;

¢) coOumoieHre KOH(PUASHIMATBHOCTH HH(POPMAIIMKA OTPAHUYEHHOTO JOCTYTIA.

3. CBeneHust, KOTOPBIE HE MOTYT COCTaBIIATh 'OCYTaPCTBEHHYIO TallHY:

a) 0 Ype3BbIUANHBIX MPOMCIIECTBUAX U KaTacTpodax, yrpoxkKaromux 0e30MacHOCTH U 370POBBIO
rpaxk/aH;

b) o (hakTax HapymeHus npaB U cBOOO]I YETOBEKA U IPaXKIaHUHA;

C) 0 pa3paboTKe, TEXHOJOTHUH, MPOM3BOJCTBE, 00 OO0OBEMax MPOW3BOJICTBA, O XpaHEHUHU, 00
YTUIM3AIMHU SACPHBIX OOCIPUIIACOB;
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d) 0 coCTOSHMM DJKOJOTHH, 3APaBOOXPAHCHMs, CaHWUTapuu, Aemorpaduu, oOpa3oBaHWUII,

KYJIBTYPBI, CEIbCKOTO X034HMCTBA, a TAK)KE O COCTOSHUU IIPECTYIHOCTH;

e) O INPUBUIICTUAX, KOMIICHCAIHUAX W COUHUAJIBHBIX IapaHTUAX, IPEAOCTABIACMEBIX I'OCYy1apCTBOM

TpaxjgaHaM, JOJDKHOCTHBIM JIMIAM, IMMPCANIPUATUAM, YUIPCKACHUAM U OpraHU3allUsAM.

4. Kakyro nH()OpPMAIIHIO HENb3s pa3MelaTh B ceTn IHTepHeT 6e3 pa3perieHus:
@) CCBUIKH Ha CTPAHHUIIBI B COIHABHBIX CETSX;

b) mepcoHanbHbIE TaHHBIE;

C) uH(OPMAIIHIO U3 OTKPBITBIX HCTOYHUKOB;

d) Tekct (emepanbHOro 3aKOHA.

5. Bpaysepsi - 310

a) YcrpoiicTBa, ypasisioue Bcell paboTol KOMIIBIOTEpPA U €r0 COCTaBHBIX YacTel

b) TIIporpammsl, oOecneunBarole JJsi  [OJB30BaTENsl YAOOHOE B3aMMOJCIHCTBHUE
MEPCOHAIBHBIM KOMITBIOTEPOM, YIIPABIECHUE €TO PECypCamMmu

¢) [Iporpammel, pu paboTe KOMITBIOTEPA MOCTOSIHHO HAXOISIIUECS B OTIEPATUBHOM MaMSITH
d) ITporpaMmsl, yrpasistoiire paboToi KOHKPETHBIX YCTPOKCTB KOMIIbIOTEPA

e) [Tporpammel jutst pabotel ¢ Web — caiitamu B cetn IHTepHET

B ayauropun TeopeTHdeckyro 4acThb Kypca JOIYCKAaeTcsl IPOBEPSATh B BUAE COOECEIOBAHMUS.

Bonpochl k TeopeTHYecKoi 4acT 3a4éTa
Pa3nen 1. UndopmaTuka

18. Coneprxanue TepMUHOB «UH(GOPMALIUA», «TaHHBIEY, «3HAHUSY, «UH(POpMATHKAY,
«KOMIIBIOTEPU3ALIS, KAHPOPMALMOHHAS TEXHOIOTHSY.

19. [lannsle, TUIIBI JaHHBIX (TEKCTOBLIE, Fpaduueckue, 3ByKOBbIe, BUe0). Onepanuu ¢
naHHbeIMU. [Iponenypbsl 00paboTKH HHPOPMALIHH.

20. Paznoo6pasue nndopmanuu. CBoiicTBa HHGOPMAIIH.

21. IIpaBoBBIE TIOJXO/BI K OMPEIEICHNI0 HH(POPMALINH.

22. Apxurektypa I1K. MaructpaibHO-MOAYIbHBIN TIPHHITHII.

23. Knaccudukanus I1K

24. Apxutextypa 1K 1 ero KOMIIOHEHTHI.

25. Marepunckas miata. KommonenTsl. [Iporeccop.

26. YcTpoiicTBa BBOJa-BbIBOJIa, OCHOBHBIE XapAKTEPUCTUKU

27. BHenHue ycTpoiicTBa KOMITbIOTEpa (TIepeunciieHne, Ha3HAYeHUE W KpaTKas
XapaKTepUCTHKA)

28. BHyTpeHHHE yCTpOoiicTBa KOMITbIOTEpA (TIepeunCIIeHne, Ha3HAYCHNE U KpaTKast
XapaKTepUCTHKA)

29. MununmanbHas koHpurypamus [IK. OcHOBHBIE XapaKTepPHCTHKH.

30. KomnbrotepHas namsath. Buasl (nepeuncnuts). Ocobennoctu O3Y.

31. BHyTpeHHsIsI KOMIBIOTEpHAs MaMsATh. BHUIbI, XapaKTEepUCTUKH.

32. OcoOeHHOCTH XpaHEHMS U 3alMCH UH(POPMALIMU Ha BHEIIHUE HOCUTEIH.

33. Tlopsaok BrimroueHus, BeikiroueHus [1K. [Iponenypa HavyanpHOMN 3arpy3KH.

34. IlpuuuHbl «3aBUCaHU» KomIbloTepa. [lepesarpyska.

35. Ionsitue «mporpammay. OCHOBHBIE TPUHITUIIB B3aUMOJICHCTBUS TI0JIH30BATEINS C
IPOrpaMMoi.

36. IIporpammuoe obecnieuenune. Knaccndukanus [10: OC, mHCTpyMEHTaIBHBIE CPEICTBA U

npuknajgHoe [10
37. Onepanmonnbie cucteMsl. [lonsTre, HazHaueHwe U GyHKIMU OC
38. [lonsTue daitnosoit cucremsl. Paitn, karanor. Onepanuu Haj GaiaamMu U KaTaaoramu.
39. [IpuHIMTIMaTEHAs cxema 00padoTku nHPopmanuu B OBM

Pa3nen 2. Undopmaunonnas 6e3onacHocts, UKT
22. UnpopmarnrionHast 6€30MacHOCTb. 3aliUTa IPOrpaMMHBIX IPOJTYKTOB.
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23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

41.
42.

Koauposanue nnpopmarmu. Kpunrorpaduueckre METO I 3alIMTHI HH)OpMAIUn
Buas! yMBIIUIEHHBIX YTPO3 0€301MacHOCTH UH(OPMAIIHH.

MeTo/b1 U CpeCcTBa 3alIUTH HHPOPMAIUH

Kommnbrotepnsie Bupycol. Kimaccudukarms.

AHTUBHUPYCHBIE TPOTPAMMBI.

[TpaBoHapymieHus B 001acTH UH(YOPMAITHOHHBIX TEXHOJIOTHIA.

[TpaBoBbIe acniekTsl paboThl B ceTu HTEpHET.

Hosslie nadopmarmonssie Textonorud. CucreMa HCKYCCTBEHHOTO MHTEIUIEKTa
HuTennexTyanbHble HEHPOKOMITBIOTEPHBIE TEXHOJIOTUH.

CereBble cucTeMbl 00pabOTKH HHPOPMALIUU. BBl KOMITBIOTEPHBIX CETEH.
Knaccudukanus KOMOBIOTEPHBIX CETEH.

Tonosoruu J10KaabHOM CETH.

['moGanbuas cetb MaTepHET. OCHOBHBIE TOHATHS. IHTEpHET-CITYKOBI.

Wutepuer-ciry:xk6a WWW (World Wide Web). OcHOBHBIE TOHATHS, TPUHIUIIBI PAOOTHI

. BEB-CAUT. Knaccudukanus web-10KkymeHTOB.

[TpoexTrpoBanue u pazpaboTka web-10KyMEeHTOB.
WHTepHeT-nopTabl.

ABTOMaTH3UpOBaHHAsA UH(OPMALIMOHHAs! TIOUCKOBas cucteMa. Cxembl
(GYHKLIMOHUPOBAHUS TOUCKOBBIX CUCTEM.

[Tpumeprr AUTIC. Ux xapakTepuCTUKH.

WuTtemiektyanbHble areHThl. Penenne npobieM noucka HH(GpOpMarum.

IIpumeuanue.

OOmmii pe3ynbTaT BBIBOJUTCS KaK WHTETpalibHAs OICHKA, CKJIaJbIBAIONIas U3
BBITIOJTHEHHUS] YCTHOM W TMPaKTUYECKOW wyacTeil 3auéra. [[ns momydeHHuss OUEHKH «3auTeHO»
CTYJICHT JOJDKEH CIIPaBUTHCS C KaXI0W 4acThio HE MeHee yeM Ha 60%.

Kpurepun oueHKH TeOpeTHYECKOM YacTH 3a4€Ta:
JIMCTaHIIMOHHO: CTYIEHT BEPHO OTBETHII Oosee ueM Ha 60% BOIIPOCOB TECTHPOBAHUSI.
B ayauropuu: cTyneHT BEpHO OTBETHUJ Ha 2 MEPBBIX BONpoca WM 0ojiee MOJOBHUHBI

BOIpocoB npenoaasatens. CodecenoBanre mpoucxoauT He 6omnee 10 muH.
CTyneHThl, MOJHOCTHIO OTUMTABIIMECS IO TEKYIIeMy KOHTPOIIO [0 Haudajga CecCUu
MOJTYYaIOT OIICHKY «3a4T€HO» JOCPOYHO.

KpuTtepun onieHKH NPaKTHYECKOH 4acTH 3a4€éTa:

Ouenka Kpurepun
3auTeHo V' TIpaBUIBHO TIOCTPOCH AITOPUTM PEIICHHS 3a1a4ur
v' TIpaBUIBHO TIOCTPOEHO APXUTEKTYPHOE PEIICHHUE 3a1a491
v

[OCTaBJICHHOH 3a1auei

Ucnonw3ytores 3 pekTuBHBIE CIIOCOOBI PEIICHUS
M3yuaeMble TEXHOJIOTUU TPUMEHSIOTCS B TTOJIHOW Mepe

HporpaMMa pcain30BaHa W BBIIIOJHACTCA B COOTBETCTBUU C

I[OHYCKaeTC}I HCIIOJIb30BAHUEC JPYTIUX TEXHOJIOTHI peuiceHud 3a1a4u

He 3aureno

[Iporpamma He BBIIOJIHSIETCS
Hcnonw3yrores HedPhEKTUBHBIE METO B PEIICHUS

AN NN NN

3ajava perieHa HeBEepHO WIIH PEIIeHa COBCEM Jpyrasi 3aa4ua
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Ipuiio:xxkenne Ne 2 k padoyeid mporpaMmme 1M CHUNINHbBI
«ndopManHOHHbIE TEXHOJIOIHH B IOPUIANYECKOM
AeATeIbHOCTID)

MeToauuyecKue YKa3aHuA QJI CTYACHTOB 110 OCBOCHHUIO JUCIUIIJINHBI

WNHpopmalMOHHbIE TEXHOJOTUM B IOPUIMYECKOH JESATEIbHOCTH OTHOCUTCS K YHCIY
€CTeCTBEHHO-HAYUHBIX TUCHMIUIMH, HW3Y4ae€MbIX CTYACHTAMH IOPHIUYECKUX (HaKyJIbTETOB
YHHUBEPCUTETOB U IOPUINUECKUX BY30B. OCHOBHBIMU (hOpMaMH U3JI0’KEHHs yUeOHOT0 Marepuana
no jpuctuiuinae «MHQOpMaMOHHBIE TEXHOJIOTUH B IOPUAWYECKON AESITEIBHOCTHY SBISIFOTCS
JEKIMU U PAKTUYECKUE 3aHSTHUS.

Ha nekumsx ocBemaroTcss OCHOBHBIE 3aKOHOMEPHOCTH CO3/aHUS M (YHKIMOHUPOBAHUS
MH(POPMALIMOHHBIX IPOLIECCOB B IPAaBOBOM cdepe, a TakKe METOAbl M CpeICTBa IOMCKa,
cucTeMaTH3anuu U 00paboTku npaBoBoil nHGopMaruu. IlpakTuiyeckne 3aHATHS HAlpaBJICHbI HA
(dbopMHpOBaHHE YMEHMSI IPUMEHATh COBPEMEHHBIE MH(POPMALIMOHHBIE TEXHOJIOTHH JUIs TOUCKA U
00paboTku MpaBoBOM HH(pOpMAMH, OGOPMIICHHS IOPHINYECKUX JOKYMEHTOB U TPOBEICHHS
CTaTUCTHUYECKOr0 aHaIN3a UH(DOpMaIUH.

OcHOBHasl 1eNb MPAKTHYECKUX 3aHATHH — IOMOYb IMPHOOPECTH HABBIKA PAOOTHI C
UH(POPMALMOHHBIMU TEXHOJIOIMSIMUA IO OCHOBHBIM T€MaM JTUCLMITIMHBIL

® COBPEMEHHbIC KOMMYHHUKALIMOHHbIE CETH,

® OCHOBBI pabOTHI B TEKCTOBOM Iporieccope Microsoft Word,
e OCHOBHI pa0OTHI B AMEKTPOHHBIX Tabnuax Microsoft Excel,
® OCHOBBI pabOTHI B IIPABOBBIX 0a3ax JIaHHBIX.

JUis yCHeUIHOrO OCBOEHHUS JUCHMIIMHBI OY€Hb BaXKHO BBINOJHEHHE JOCTaTOYHO
00JBIIOr0 KOJMYECTBA 33JaHUM, KAaK B ayAUTOPUM, TaK U CaMOCTOSTEIbHO B KadecTBe
JOMAIIHUX 3aJaHui JUIsl 3aKperuvieHWsl MOJY4YeHHBIX HaBbIKOB. B KkauecTBe 3agaHuil Juis
CaMOCTOSITENIbHOM pabOTHI JOMa CTy/AI€HTaM NpeAJIaratoTcs 3aJJa4ui, aHaJIOTM4HbIE Pa300paHHBIM
Ha JICKIUAX U IPAKTUYECKUX 3aHATHSIX.

JUis TpoBepKU M KOHTPOJII YCBOEHHUS TEOPETUYECKOro MaTepuana M NpUOOpPETEHHbIX
IPAaKTUYECKUX HABBIKOB pabOTHl B TeueHHE OOY4YEHMs MPOBOISATCS MEPOINPHUITHUS TEKyllen
aTTECTAINY B BUJIC MHIUBUIYALHBIX 3a/IaHHH.

B koHIIE cemecTpa CTyIEHTHI CAAIOT 3a4eT. 3a4eT 110 UTOTaM CEMECTPA BBICTABIISETCS HA
OCHOBE DPE3yJbTaTOB TEKYILIEH aTrTecTaliy, TECTUPOBAHMS W BBINOJHEHUS WHAMBHUIYaJIbHBIX
3agaHuid. [Ipu ycremHoM BBIMOJIHEHUM TEKyIIeH aTTecTalud CTYACHT IOJIydaeT 3a4er
ABTOMAaTUYECKHU.

OcBouTh BOIPOCHI, U3J1araeMble B Mpoliecce U3yYeHus AUCUUIUINHBI «HpopMamoHHble
TEXHOJIOTUM B IOPUIUYECKON JESATENIbHOCTHY» CAMOCTOATEIBHO CTYAEHTY OyIeT AO0CTaTOYHO
cnoxHo. [ToaToMy mocemenne Bcex ayIUTOPHBIX 3aHATUN M CBOEBPEMEHHOE BBIIIOJIHEHUE BCEX
BbIIaBAEMbIX 3aJJaHUI SIBISETCS COBEPLICHHO HEOOXOAMMBIM. be3 ymopHBIX U perymispHbIX
3aHATUI B TeUEHHE ceMecTpa ClaTh 3a4eT MO UTOraM M3y4eHMs TUCLMILIMHBI CTYAEHTY Oyner
OYeHb TPYJHO. YCIENIHOE OCBOEHHME Kypca BO3MOXXHO IpU  L€JIEHaNpaBICHHON
CUCTEMATHUYECKOM MOATOTOBKE.

[lo BceM BO3HHKAIOMIMM BOIIpOCaM CJEeAyeT oOpamiaThCsi K IPENoAaBaTel0 COIJIacHO
rpaduKy KOHCYJIbTAlUi WK yepe3 yat nopraia Apl'Y.

Juasi mogdopa y4eOHOH JMTEPAaTypbl PEKOMEHIYeTCSl MCHOJb30BaTh INIHPOKHH
CIIEKTP HHTEPHET-PecypcoB:

1. DaexkTponHo-6ubaMoTeunas cucrema «Ilpocmexr» (http://ebs.prospekt.org/books) -
ABIIIETCS. CAMOCTOSITETILHBIM IMPOEKTOM u3aarenscTBa «lIpocnekT» M comepKUT u3IaHus 1O
pa3IMYHBIM OTpacCisIM 3HaHUA (TYMaHWUTapHbIE HAayKH, €CTECTBEHHBbIE M TEXHUUYECKHE HAYKH,
IOpUAMYECcKas JTUTepaTypa, IKOHOMUYECKasl JUTepaTypa, UHOCTPAHHbBIE SI3BIKM). DJIEKTPOHHAs
O6ubIMoTEeKa CONEPKHUT U3JaHUS, MOATOTOBICHHBIC BEIYIIUMH CHEIHAIHUCTAaMH U aBTOPCKUMHU
kosuiektuBamu ctpanbl. onn DbC popmupyercs ¢ yaeTtoM BceX U3MEHEHUN 00pa30BaTeIbHBIX
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CTAaHJApPTOB M BKJIIOYACT YYEOHUKH, ydeOHBbIE MOCOOHWS, Y4EOHO-METOAUYECKHE KOMILICKCHI,
MOHOTpauu, OSHUMKIONEANH, CJIOBApU U CIPABOYHUKHU, BBITYCKAEMBIC H3/1aTEIBLCTBOM
«[IpocnexT». boabIINHCTBO yUeOHUKOB PEKOMEHJ0BAHO MUHUCTEPCTBOM 00pa30BaHUs U HAYKU
Poccuiickoit ®@enepanun 1 ydyeOHO-MeTOAMUECKUME 00benuHeHnsIMU Poccuiickoii deneparuu
IpHU By3ax.

2. DuaexkTpoHHOo-OmOaMoTeunass cucrema «IOpaiit» (https://www.biblio-online.ru/
https://urait.ru/) - MyIbTHANCHMILIMHAPHBIA pecypc (yueOHas, HaydyHass M XYI0KECTBCHHAs
auTeparypa, NepuoIuKa).

3. DuekTpoHHO-0nOMoTeuHasi cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
comepxkutr Oonee 100000 myOmukammii. B ocHOBHOW kartamor BrmoueHo Oomnee 40000
JUIIEH3UOHHBIX M3JaHUN — KHHUT M KypHaJIoB. OH pa3ouT Ha Oonee yeM 600 TemMaTHYeCKUX
KOJUJICKIMH, C(OPMHPOBAHHBIX COTJIACHO TEPEUHIO YKPYIMHEHHBIX TPYyMIl CHEIHaIbHOCTEH
(mpukaz MwunoOpHayku ot 12.09.2013 Ne 1061). ITogbopku cOCTOAT W3 KHHUT Pa3IMYHBIX
U3JIaTENIbCTB U NEPUOANUYECKUX U3AAHUN IO TEME.

4. Hayuynas sjexktponHas oumdamoreka eLIBRARY (http://elibrary.ru) - mepuoamka,
Hay4Hble myOnukanuu, MoHorpaduu. MuTerpumpoBana ¢ PoccuiiCKMM HMHIIEKCOM HAy4HOTO
uutupoBanus (PUHIL).

151 caMmoCTOATEILHOT0 NoA00pa JinTeparypsbl B Oudanorexe Apl'Y pexkomenayercs
HCNOJIb30BATh:

1. Jlmuneiii xaouner (http://lib.uniyar.ac.ru/opac/bk login.php) - maer BO3MOXHOCTb
HOJy4YeHus: on-line JocTyma K CIHCKY BBIIAHHOM JIMTEpaTypbl, IPOCMOTpa M KOIHMPOBAHUS
AJIEKTPOHHBIX BEPCUIl W3JaHUN COTPYIHUKOB YyHHUBepcuTeTa (Y4EOHBIX U METOJUYECKHX
MOCOOU, TEKCTOB JEKIUHA U T.1.). st paboTel B «JIMuHOM KaOMHETE» HEOOXOAMMO 3alWTH HA
caiit Hayunoii Oubnuoreku Apl'Y c nmoboit Touku, uMmeromieit foctyn B Internet, B MyHKT MEHIO
«DNEKTPOHHBIN KaTanor»; MpONUTH MPOLEeNypy aBTOPU3ALMH, BHIOPAB BKIAJKY «ABTOPU3ALIUAY,
¥ 3aI0JHUATH TPEICTaBICHHBIE IO HHPOPMAIIHH.

2. DJIeKTPOHHAA OndMoTeKa y4eOHBbIX MaTepuaIoB Apl'yY
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) - coaepxur Gosee 3000 MONHBIX TEKCTOB
y4eOHbIX U y4yeOHO-METOJUYECKUX MATEpUaloB IO OCHOBHBIM H3Yy4aeMbIM IMCLUIUIMHAM,
U3JIaHHBIX B yHUBepcUTeTe. J[OCTYI B CETH YHUBEPCUTETA, JINOO MO JIOTUHY/TIAPOJIIO.

3. JIEKTPOHHASA KapToTeKa «KHHroodecne4eHHOCTh)»
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) - packpeiBaer yueOHblii (HOHI HAYUHOM
oubmuorekun  SApl'Y, nmpenocraBiser — OnepaTHUBHYHO  HMH(OpMamui0 O  COCTOSHUU
KHUT000ECTIeYeHHOCTH TUCIUILUIMH OCHOBHOW U JOTIOJIHUTEIBHON JINTEPATYpPO, a TakKe LHKIIa
JUCLHUIUIMH M CHelMaIbHOCTeH. DlleKTpoHHas KapToTeka «KHUroobecneuyeHHOCTh» AJOCTYITHA B
CeTH yHUBepcUuTeTa 1 uepe3 JInuHblii KaOuHeT.

4. Hosble NOCTYIVICHUS JIMTEPaTypbl
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - CIUCOK KHHT, TMOCTYIHBIIMX 32
Mecsill B OMOIHOTEKY.

S, IMoanucka HA nepuoauvecKue U3J1aHUA
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - cmucok ra3er © IKypHAIOB,
BeinuchiBaeMbIX SAplY mM. I1. I'. JlemuoBa Kak B Ie4aTHOM, Tak U B DJIEKTPOHHOM BAPHUAHTAX;
0003HaUEHO MECTO XPaHEHUs; Ul 3JIEKTPOHHOIO pecypca MMEETCsl CChIJIKA Ha IOJIHBIA TEKCT
cTareu KypHara.

6. KomnaexkroBanme (http://lib.uniyar.ac.ru/content/userinfo/complect/) — npencraBnena
uHbopMalMsg O TOpsIKe 3aka3a KHHUI, OJaHK 3aKa3a Ha JIMTeparypy, KapToTeka
KHUT000ECTIEYeHHOCTH U MPaic-IUCThl OCHOBHBIX MOCTaBIIMKOB KHH)KHOM MPOLYKIIUH.

7. CnpaBouHas ciay:k6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - padotaer B
PEXKHMME «3allpoC — OTBET» MO IEKTPOHHOW IouTe. 3arpochl MPUHUMAKOTCA KPYTJIOCYTOYHO,
BBITIOJHSIOTCS B MOPSAKE UX MOCTYIJIEHUS B yackl paboTel Hayunoit 6ubnuorexu SApl'Y. Cpoxk
BBINOJIHEHUS 3a1poca 10 3 pabouux JTHEH.
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