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1. Ilesam ocBOEHMSI AN CIUIIJIMHBI

Lenp u3ydeHus TUCHUIUIMHBI - (JOPMUPOBAHNE BBHICOKOKBATU(DHIIMPOBAHHBIX MEHEIKEPOB, CIIOCOOHBIX
HaWJIy4dIIUM 00pa30M HCIIOJIh30BaTh CBOM BO3MOYKHOCTH, CO3HATEIBHO YIPABJISIONIMX TCYCHHEM CBOEH
YKU3HU TIPEO0JICBAIONINX BHEITHHE 00CTOSTEIILCTBA.

3amaud  AWCIHUIUIMHBI - H3yYE€HHE OCHOB IIEPCOHAIIBHOIO MEHEKMEHTAa M BBISABJICHHE MpoOeM
HKOHOMHUYECKOTO M YIPABJICHUYECKOT0 XapakTepa MpU aHAIN3€ KOHKPETHBIX CUTYallM W caMOaHAJIU3E;
CHUCTEMaTHU3UpPOBaHKE W 0000meHne uHbopMauu B 00JacTH TPodecCHOHATBLHON IeATEeITbHOCTH;
WCIIOJIb30BAHUE OCHOBHBIX U CHEIHAJIbHBIX METOJOB IMEPCOHAIBHOIO MEHEIHKMEHTa B aHalIHU3e
uHopmanuu B cdepe npodhecCHOHATBHOM NEATeIHOCTH W IPH TOCTPOCHUHM Kapbephl, OILICHKA C
Pa3IMYHBIX CTOPOH (TIPOM3BOACTBEHHOM, YIPaBICHYECKOW, MOTHUBAIMOHHOW W JIp.) TEHICHIUN
CaMOpPAa3BUTHSI.

2. Mecto aucuuminnsbl B ctpykrype OIl marucrparypsl

Huctumimna «CaMOMEHEIKMEHT» SIBISIETCS AUCHUILTMHONW MO BBIOOPY M OTHOCUTCS K BapUaTHUBHOM
yactu bioka 1. Jlornuecku u cogepaTelbHO-METOANUECKH KypC CBSA3aH C AUCLUIIIMHOW MarucTpaTypsl
«Teopus u mpakTHKa KOMaHAHON pabOThI» U «YTpaBlieHUE MpoeKTaMu». B pesynbraTre ocBOeHUs 3TOU
JUCLUIUIMHBI CTYJEHT JOJDKEH 001alaTh psAJOM «BXOJHBIX)» 3HAHWM, YMEHUHN U BJaJ€HUH, B YaCTHOCTHU:
UMETh MPEJICTABICHHE O MPOIIECCe JTUYHOCTHOTO PA3BUTHS, MEXaHMU3MaX U 3aKOHOMEPHOCTSIX PAaCKPBITUS
JUYHOCTBIO BHYTPEHHUX PECYPCOB, BIIAJIETh AKMEOJIOTHYECKUMHU TEXHOJIOTUSMHU.

Pesynpratom kypca «CaMOMEHEIKMEHT» SIBIISIETCS 3HAHUE MAaruCTPaHTaMU TEXHOJOTHH aKTyallu3alluu
TBOPYECKOTO MHTEJUIEKTYaJIbHOI'O OTEHLIMAIa IMYHOCTH.

3. Ilnanupyemble pe3yJbTaThbl O00Y4YE€HUS] MO JUCHHUILIMHE, COOTHECEHHbIE C IJIAHMUPYEMbIMHU
pesyabratamu ocBoenns OIl marucrparypsl

[Ipornecc n3yyeHus AUCUMILIMHBI HAMPaBiIeH Ha (POPMHUPOBAHUE CIICYIOIIUX IEMEHTOB KOMIIETCHIIHI B
cootBercTBuu ¢ ®I'OC BO, OIl BO u mnpuobpereHus cienyrolux 3HaHUH, yMEHUN, HABBIKOB U (WJIK)
OTIBITA JESATEIHbHOCTH:

Kon xomnerenuuun | @opMyJIupoBKa KOMIETEHI[HH IlepedyeHb NJIaAHUPYEMBIX Pe3yJabTATOB
00y4eHus1

yHI/lBepcaJ'ILH])Ie KOMIIETCHIIMU BBIMYCKHUKOB U HHAHKATOPLI UX TOCTUKCHUSA

VK-6 Cnocoben | M/I-YK-6.1 3naer ocHOBHEIC | 3naem:

OTIPE/ICIIATh Y | IPUHIIMITBI  CaMOBOCIIUTAHUS | - TEXHUKH TaliM-MEHEKMECHTA
peann30BbIBaTh u camoobOpazoBaHus, | - s¢dheKkTuBHBIE CIOoCOObI
IPUOPUTETHI npodeccrnoHalIbHOTO U | CaMOOOpa3oBaHUsI W KPHUTEPHH OIECHKU
COOCTBEHHOM JTUYHOCTHOTO pa3BUTHS, | YCIICITHOCTH JIMYHOCTH.
JeSITENIbHOCTH U | ucxons u3 ATANoB | - CMOCOOBI CaMOaHajdn3a M CaMOOLEHKHU
CHoco0bl €€ | KapbepHOTO pocra U | COOCTBEHHBIX CHJI U BO3MOXKHOCTEH;
COBEPILICHCTBOBAHUS | TPEOOBaHUM pBIHKA TPY/la Ymeem:
Ha ocHose | MJI-YK-6.2 VYmeer | - coOmojaTb BpEeMEHHbIE paMKH HpU
CaMOOILIEHKHU IUIAaHUPOBAaTh CBOE pabouee | pelleHUH NOCTaBICHHbBIX 3a/1a4;
BpeMs W BpeMsl 7 | - ONpeNeNsaTh MNPUOPUTETHI COOCTBEHHOMN
camMOpa3BUTHS. JEeSITeTTLHOCTH TIPH PEIICHUHN 3a7ay;
(dhopMynupoBath LEeNH | - ONpeNeNaTh 3aJayd CaMOPa3BUTUS W
JMYHOCTHOTO U | mpoheccuoHaIBFHOTO POCTa,
npo¢heCcCOHATBLHOTO Bnaoeem:

pasBuUTUA MW YCIOBUA  HUX | - TCXHUKAMU CAMOMCHEP)KMCHTA
JOCTHIKCHHUA, HCxXoas nus3

TEeHJICHIINHN pa3BUTHS
obnactu mpodeccuoHaANbHON
JIeSITEILHOCTH,

WHUBUAYAIbHO-INYHOCTHBIX
0COOEHHOCTEH.




4. O0beM, CTPYKTYpPA U cOlepKaHue TUCHUILTHHBI
OO6mmas TpyA0eMKOCTh JUCIIUIUIMHBI COCTABIISIET 4 3a4€THBIX €IUHUIIBI, 144 akaj. 4acoB.

Ne Tembl (pa3aesibl) Buasbl yueOHbIX 3aHATHI, DopMBbI TEKYyLIEr0
n/n AMCHMILUIHHBI, BKJII0YASI CAMOCTOSITE/ILHYIO padoTy KOHTPOJIsI
UX CoAepKaHue = CTYEHTOB, yCrneBaeMocTH
g 1 MX TPYA0EMKOCTh
= (B aKaJeMH4ecKHX 4acax) ®opma
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1 |Teoperuyeckue 312 |2 1 15 YcTHBIN ompoc,
OCHOBBI CAMOMEHE/[PKMEHTA
2 |AHanum3 U y4er 31414 1 29 YcTHbI onpoc,
HCITOJIb30BaHUS BPEMECHH B TECTUPOBAHUE
pabote MeHeKepa
3 |[TocraHoBKa LENEH B 3144 1 29 YcTHBIN onpoc,
pabote MeHeKepa
4 |KpaTKOCpOYHBIC U 312 |2 1 15 YcTHBIN ompoc,
OTIepaTUBHBIC TUIAHBI B paboTe TECTUPOBAHUE
MEHeKepa
5 |Pasngenenune u 312 |2 VYcerHbIl onpoc,
KOoTIepaIus yrpaBJIeHYECKOTO
Tpyaa
6 |Opranuzamus 3122 YcTHBIM onpoc,
pabouero Mecta MEHeKepa
Hroro 144 yaca 16 | 16 4 107,7

4.1 Uudopmanus o peaju3anuy JMCHUILIMHBI B (JopMe NpaKTHYECKOH MOATOTOBKHU

Onucanue pa3aejioB AMCUHUIIJIMHBI:

Tema 1. TeopeTndeckue 0CHOBbI CAMOMEHEIKMEHTA.

CaMOMEHEIKMEHT: ONpEACIEHUE, CYITHOCTh U poib. TeopeTHuueckne KOHLENIUU CaMOMEHEKMEHTA.
Kputepun 3¢ dpexkTuBHOrOo caMoMeHeKMEHTa.

Tema 2. AHAIM3 M y4eT UCIOJb30BAHUS BpEeMEHHU B padoTe MeHeKepa.

buonornueckuit pUT™M pa6OTBI MCHCIKCPA. bamanc BPEMCHHU MCHCIKEpaA. Kanuran BpPCMCHHU. Amnamms

HCII0JIb30BAHHA BPEMCHH.

Tema 3. IlocTanoBKa 1eJsieil B padoTe MeHeIKepa.

3HaueHue nmoctaHoBku Inened. Haxoxxnenuwe neneid. JlyueBble auarpamMmbl B IUIAHUPOBAHUM LENEH.

bananc ycnexoB u Heynau




Tema 4. KpaTrkocpouHble U OlepaTUBHbIE IJIAHBI B pad0oTe MeHeIKepa.

[lonatne W HEOOXOOUMOCTh KpPAaTKOCPOUYHBIX M OMNEPATUBHBIX IUIAHOB. METOABI COCTaBIICHUS
KPaTKOCPOYHBIX M OMNEPAaTUBHBIX IJIAHOB: METOJ MPOCTOrO IJIAHUPOBAHUS; METOJ MPHOPUTETHOTO
IUTAHUPOBAHMS; METOJ| «ILIeCTH 3a1au»; Merod A, B, C; meton [I. Diizenxayaspa; cuctema yueTa BpeMEHU
A. A. JIroOumesa; cucrema ympasieHusi BpemeneMm b. ®panknuna; npuanun 80/20; nmpaswmio 60/20/20;
MeTOJ «AnbNbl». MeTOIbl BBINOJIHEHUS ONEPATUBHBIX IIAHOB: IpueM «CbelaHus CIOHa»; NpUEM
BbinoiHeHus aen «llIBeiapckuil cbip»; mpueM BbInodHEHUs aen «OcTaBbTe OpE3TrIMBOCTb, ChEIIbTE
JSATYIIKY .

Tema 5. Pa3nesienne 1 Koonepanusi ynpaBJieH4eCKOro Tpyjaa.

OcHOBHEBIE BUIblI AOCJIICHUA W KOOHICpAllMKW Tpyda Ha NPCANPUATHH. PaCHOpSII[I/ITeJIBHaSI ACATCIIbHOCTD
MeHemkepa. KoMMyHHKAlIMOHHO - HWH(GOpPMAIMOHHBIE AaCMEKThbl PACHOPAIUTENIBHON IesSTEIbHOCTH
MEHEKepa.

Tema 6. Opranusanusi pa6ouero Mmecra MeHeIKepa.

PanyonaneHOEe MozenupoBaHue pabodero npocTpaHcTBa. MCKyccTBO opraHm3anuu pabodero Mecrta.
PannonaieHOE ynpaBlieHHE TOTOKOM JENIOBOM JokyMeHTaruu. Crenuduka paboTsl 1 GOPMBI OOIIEHUS C
pasin4yHoro tumna uHdopmaiuen B opuce. 3amura TOKyMEHTOB KOMMEPUECKOM TaliHbI HAa MPEIIPUATHSIX.
[opsimok yuera, XpaHEHUS M UCTIOIB30BaHUS KOH(DUICHINAIBHOW HHPOPMALIUU, KOTOpAs SIBISETCS
COOCTBEHHOCTBIO rocyZapcTBa. IIpuHIMIBI pallMOHaIbHON OpraHu3aluy padoTel B oduce

5. O0pa3oBaTe/ibHble TEXHOJIOTHH, HCHOJb3yeMble IPH OCYIIECTBJIEHHH 00Pa30BaTeIbHOIO
npouecca no AMCUMIINHE

[Tpu npenogaBaHuu Kypca UCIOIb3YIOTCS CleAYIoe 00pa3oBaTeIbHbIe TEXHOIOTHH:

- MHTEPAaKTUBHAs JIEKIUs (JIGKIUsS B ITUAIOTOBOM (hopme, B opmare MpoOIIEMHBIX BOIIPOCOB M MOKCKA
OTBETOB Ha HUX HA OCHOBE M3YyYEHHOI'O U U3y4aeMOr0 B HACTOSIINI MOMEHT MaTepHana);

- IPAaKTHUYECKOE 3aHITHE — 3aHATHE, IOCBALICHHOE OCBOCHHIO KOHKPETHBIX YMEHHIl M HaBBIKOB U
3aKpEIUICHUIO MTOJIYYEHHBIX Ha JIEKUNUU 3HAHUH MO MPEAJI0KEHHOMY aIrOPUTMY.

Memoouka nposedenus npaKkmuieckux (CeMuHapcKux,) 3aHamuti

Tema 1. TeopeTndeckue 0CHOBbI CAMOMEHEIKMEHTA.
IIpu nmpoBeneHUN CEMUHAPOB UCTIOJIB3YETCS TPAAULMOHHBIN YCTHBIM OIPOC, IPOBOASATCSA METOJ KEWCOB U
JIACKYCCHS.

IIpakTHYeckoe 3aHsAITHE HA OCHOBE Kelc-MeToaa («MeTOo KelCoB», «Kelc-CTaau») — METO/I,
OCHOBaHHBIfI Ha MOI[GJIHpOBaHI/II/I CI/ITyaIII/II/I NN HCIIOJIB30BAHUS peaHBHOi/JI CI/ITyaIII/II/I n3 Hay‘{HOfI,
MIPOU3BOJICTBEHHON, OOIIIECTBEHHON U Jp. NEATEIBHOCTEH B IENSIX aHAIM3a JAHHOTO CIydYasl, BbISBICHHUS
npo0iieM, MOUCKa aJbTEPHATUBHBIX PEHICHUNH M MPUHATHSA ONTUMAIBHOIO pelieHus npodnem. JlaHHbIN
METOJl AT BO3MOKHOCTh M3YyYUTh CJIOXKHBIE MIU SMOIIMOHAIBHO 3HAYUMBbIE BOIPOCHI B 0€30MacHOM
00CTaHOBKE, a HE B peaJbHOMN JXU3HU C €€ Yrpo3aMu, PUCKOM, TPEBOTOM O HEMPHUATHBIX MOCIIEICTBUIX B
clly4ae HEempaBWIBHOTO pemieHus. CTyaeHThl JOKHBI MPOAHATU3UPOBATh CHUTYAIUIO, pa3oOpaThCs B
CyTH npoOseM, NpeaIoKUTh BO3MOXHBIE pellleHrs U BhIOpaTh Jyuiiee U3 Hux. Keicol 6a3upyrorcs Ha
pearbHOM (PaKTUYECKOM MaTepuase Uil ke MPUOIIKEHbI K pealbHON CUTYaIUH.

JucKyccusi MU KPYIJIblii CTOJI — KOJUIEKTHBHOE OOCYXICHHE KaKoro-Ir00 CIIOPHOTO BOIIPOCa,
mpoOJIeMBbI, COMOCTaBICHUE WH(GOPMAIUN, HACH, MHEHHHA, TPEIIOKEHUNH. DTOT METOJ IMO3BOJSET
3aKpenuTh TOJYYCHHbIE paHee 3HAHUS, BOCIOIHUTH HEAOCTAIONIYI0 HHpopMaIuio, chHopMHpOBaThH
YMEHHUsSI pemarh MpoOJeMbl, HAy4YHTh KYyJbType BEICHHUSI TUCKYCCUM, BBIpaOOTaTh Yy CTYJIEHTOB
npodecCHOHANBbHBIE YMEHHsI M3JIaraTh MBICIH, apTyMEHTHPOBATh CBOM COOOpaskeHUs, 00OCHOBHIBATH
Mpe/iaraeMble pElIeHUsI U OTCTAuBATh CBOU YOCKICHUSI.

Y CTHBIN Onpoc NPOBOJUTCSA MO CIAEAYIOIIAM BOIIPOCAM:
1. ChopmynupyiiTe 3amoBeu TBOPUECKON THUHOCTH.



2. Onummre crnoco0bl MPEOJOJICHUS BHYTPEHHUX OapbepoB, MPENSATCTBYIOIIUX CAMOPA3BUTHUIO
TBOPYECKOTO MBIIIJICHUSI.

3. [Touemy KpUTHUECKHI M TBOPUYECKUMA CTIOCOOBI MBIIIJICHUS SBJISIFOTCS KOHKYPUPYIOIITUMU ?

4. CymiecTByIOT JIB€ Hay4YHbI€ TPAKTOBKHM oAapeHHOCTH. [lepBasi: omapeHHbIH peOCHOK — 3TO TaKOMl xKe,
KaK BCe, TOJbKO HEMHOro Jydile. Bropas: omapeHHbIi — 3T0 HeMHOro apyroi. Kakoil Touku 3peHus
npuaepxuBaerech Bor?

Tema 2. AHAJIN3 U y4eT HCNO0JIb30BAHUS BpeMeHH B padoTe MeHe/:Kepa.

[Tpu npoBeeHNN CEMHUHAPOB UCIIONB3YETCs TPAIUIIMOHHBII OMPOC.

Bonpocwt ons 06cyscoenus memwi:

1. Kakum 00pa3oM COOTHOCATCSI yPOBEHB Pa3BUTHSI KPEATUBHOCTH U YPOBEHB PA3BUTHS UHTEIUICKTA?

2. MOXHO JI1 yIIpaBIATh pabOTON TBOPUECKOM MHTYUITUN?

3. IloueMy Tak Majao TE€OpHH MPOPACTAET HA MPAKTUKE: TO, YTO IOJIY4aeT YyUHUTEIb Ha Kypcax Majo
NPUMEHSETCS UM Ha MpaKkTuke?

4. Ilouemy cyuiecTByOIasi CUCTEMA KOHTPOJIS U aTTECTALlMM HE CTUMYJIMPYET YUUTENS?

5. MOXHO 71 HAy4UTh YEJIOBEKA TBOPUYECKH MBICIUTH? OOOCHYWTE CBOW OTBET.

6. ITouemy B3pOCIIBIM CIIOKHEE PELLIUTh HEKOTOPbIE MPOCTENIINE, HECTAHAAPTHBIE 331a4M, YEM JETAM?

7. Tlouemy B mpoliecce rpynmoBOd pabOTHI y uelIOBEKa IMOBBIIIAETCS CIIOCOOHOCTh T'€HEPUPOBATH U
KPUTUYECKH OTOMPATh UIeu?

8. MOXHO 11 Hay4YHTh YeJOBEKa TBOPYECKU MBICIUTh U Pa3BUTh y HETO CIIOCOOHOCTH K TBOPUYECKOMY
MBIIICHHUIO, €CJIN 10 CHX IO Y HETO UX HE ObLIO?

Tema 3. [locTanoBKa neJeil B padoTe MeHeIKepa.

ITpu npoBeneHNN CEMMHAPOB MCIIONB3YETCsl TPAAULMOHHBIN OIIPOC.

Bonpocwt onsa ob6cyscoenus memoi:

B uem 3akitouaeTcs pa3znuuue Mex1y KpUTUKON 1 OCKopOIeHnem?

Kakum 00pa3oM MOKHO U3BJI€Ub MOJI3Y U3 KPUTHUECKUX 3aMEYaHuil B CBOH ajpec?
Yro 03HauaeT KOppeKTHasi KPUTHUKA IPYTUX?

B uem cocTout nosib3a KpUTUYECKOTO MBIIIJICHUS?

[Touemy HEKOTOpBIE OOMKAOTCS HA KPUTUKY?

B kakux ciyyasix v 3a4eM JIIOIU KPUTHKYIOT JIpyT Apyra?

Yo 03HaYaeT KPUTHUECKOE OTHOIIEHHE K cebe?

Kakum oOpa3zom ¢opmynupoBaHrue MNpoOieMbl OKa3blBae€T BIUSHHE Ha IPOLECC TBOPYECKOTO
pEILIeHus CUTyauu?

9. MoHO J1, OTAaBast, TOTy4aTh?

10. KakuM 00pa3oM KpeaTUBHOCTb MOMOIaeT JTUYHOCTU BBIUTH U3 KOH(QIUKTHOW CUTyalluu?
11. Yem oTnnyaeTcs TBOPUECKOE MBIIIIEHUE OT APYTUX BUIOB MBIIUICHUS?

NGO~ WNE

Tema 4. KpaTkocpouHble U oniepaTUBHbIE IJIAHbI B pa00Te MeHeKepa.
[Ipu npoBeieHNH CEMUHAPOB UCIIONb3YETCS TPAIULIMOHHBIN OMpOC.
Bonpocwt ons ob6cyscoenus memoi:

1. Bo Bcex nmu 001acTAX 4€I0BEYECKOM IEATENHHOCTH HY)KHO TBOPUYECKOE MBIIIIICHHE?

2. Yem 00yCIIOBIIEHO HAXOX/ICHHE OPUTUHAIBHBIX PEIICHHUI?

3. 3ameuaere nmu Bbl 3a coboii cmocobHOcTs TBOpUTH? IlpoananmusupyiiTe coOBITHE CBOETO
OOBIYHOTO JIHA C IIEJIbIO BBISIBJICHUS] TBOPUYECKOIO Hayajia B CBOEH JESITEIbHOCTH.

4. Ha30BUTE OCHOBHBIE OTIHUUTEIBHBIE YEPTHI TBOPUECKOTO MBINIIeHUS. KakuM 06pazomM MOKHO UX
HCCIIEIOBATh?

5. B macce cBoeil uccrnegoBarenn mpoOlieM TBOpPUYECTBA YENIOBEKa, MOXKamyd, €IUHBI B TOM, UYTO
HOPMAaJIbHBI YEJOBEK HMMEET HEOOXOJMMBIC MPEANOCHIIKH K Pa3BUTHIO CBOETO TBOPYECKOTO
noteHuana? [louemy ke B TaKOM ciydae TaKOM MU3EPHBINA MPOLEHT M0 HACTOSALIEMY TBOPUYECKHU
paboTarIMX JHOIeH?

6. Urto mMemiaer JII0iSIM MBICIIUTh TBOPYECKHU?

7. Kak MOXHO OOBSICHUTH MOSIBIICHHE JIIOAeH, KoTopblie B 10 ser moctymaroT B KemOpumx wmm
MULIYT JUCCEPTAIUIO B 3TOM K€ Bo3pacTte?



10.

11.

[Touemy cpeau TBOPUYECKUX JIMYHOCTEH W JIIOJEH HCKYCCTBa BCTpEYaeTcss MHOTO (DU3UKOB,
MaTE€MaTUKOB, XUMHUKOB U T.JI.7

B ueMm Bpen HaBs3bIBaHUS PEOEHKY OOIIECTIPUHSATHIX «IIPABHIIBHBIX» MHEHHI? Kak 3T0 oTpaxaeTcs
Ha TBOPYECKOW CTOPOHE €ro JIMUYHOCTU?

Cy11ecTBYIOT KOHKYPHPYIOIIME MEXKIY CO00i criocoObl MBILIUICHUS: KPUTUYECKUN U TBOPUECKUM.
Yem onm paznuuarorcs? VM mouemy Ui TBOPUYECKOW JMYHOCTH HEOOXOIUM M KPUTUUYECKHUN
C1oco0 MBIIIICHUS?

WHTEepec K OKpYXKAIOMIMM, OT3BIBYMBOCTH, ILIEIPOCTH, JIOOO3HATENBHOCTh, CIIOCOOHOCTH K
TBOPYECTBY MPUCYIIM Maibllly Bcerpa? Otyero, B3pociies, OH IOAYAC YTPAuyUBAET TaKHE

KadecTBa?
12. O6wscHUTE, TOYEMY CAMOKPUTHYHOCTD, CTPAX, JIC€Hb — IJIaBHBIE Bpard TBOpYecTBa?
13. Kakum oOpa3omM, mo-BaiieMy, CBs3aHbl MEKLy COO0# TBOpUYECTBO U yueha?

14. CymectByeT Takas BepCcHs, YTO OOJBIIMHCTBO MHTEPECHBIX PELICHHH MPUXOIUT B BaHHOW. Kak

Bol cuuraere, nouemy?

15. Tloyemy HEpeaAKO OYEHb TBOPYECKHE HATYPHI «3aKAaIbIBAIOT» CBOU CIIOCOOHOCTH, TAIAHT, y4ach B

mkoJe?
16. KakoBBI TOUKH COTPUKOCHOBECHHSI MEXKIY KOHPOPMU3MOM U TBOPUYECKUM MBITIIICHUEM ?

17. CymecTByeT TOUKA 3pEHHsI, YTO CaMOAaHaIN3 TYOUT MHOTHX TaJaHTIMBBIX Jrojed. OH napanuzyer
aKTHBHOC Havano B dYenoBeke. CamoaHanu3 — mopok. VM Hamo OOpOThCS C ITHM IMOPOKOM.

Cornacusl 11 Bl ¢ 3101 TOUKOM 3peHus? Jlokaxxure cBOE MHEHUE.

Tema S. Pazjesienne 1 koonepanus ynpaBJeH4eCcKOro Tpyaa.

Ilpumepwt 6onpocos 011 codecedosanusn

1. CamoMeHeKMEHT Kak crioco0 MmoBbIIIeHUS 3PPEKTUBHOCTU PabOTHI PYKOBOAUTES
2. CaMOMEHEDKMEHT KakK IeJICHAIIpaBIeHHAas paboTa MEeHeKepa HaJl co0oi

3. ®eHOMEH CaMOMEHE)KMEHTa

4. CaMOMEHEKMEHT KaK HHCTPYMEHT JINYHOTO Pa3BUTHS

5. CamougeHTUPHUKAIUST U CAMOMAPKETUHT

Tema 6. Oprannsanusi pado4ero Mmecta MeHeIKepa.

Tunoegvie 3a0anus K UHMEPAKMUBGHBIM 3AHAMUAM

Cumyayuonnsie 3a0auu:

Cumyayus 1

B Bam «1py>kHblIi1» KOJIJIEKTUB IPUXOIUT «HOBHYOK». OH CUMTAETCS IPEKPACHBIM
CIEINAJIUCTOM, U €r0 KaueCTBa COOTBETCTBYIOT OOJIIIMHCTBY HAMIYUIIUX KaueCTB MEHEIKEPA.
C TeyeHHEM BpEMEHHM ITO NMOATBEPKAAETCS, HO BBISICHIETCS, YTO IIPH BBIIIOJHEHUH CPOYHBIX
3a/1laHui, TPEOYIOIINX BHICOKONH OPraHM30BAHHOCTH U MMYHKTYaJIbHOCTH, KAYECTBO €r0 padOThI
CHIKaeTcs. Bel mpuriamiaere ero Ha 6ecely U TOBOPHTE: ...

Cumyayus 2

[TpunsB Ha paboTy MeHemkepa, Bol Hanesnce Ha 6os1ee Y3 PeKTUBHYIO paboTy, HO B
pe3ynbTare pa3oyapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJIHOMY U3 BaXKHEUIINX KauyeCTB
MeHepKepa — camouctuiinae. OH He o0s13aTeneH, He coOpaH, He yMeeT OTKa3biBaTh. Ho Tem
HE MEHEe OH OTJIMYHBIN IpodeccuoHan B cBoel AestenbHocTH. Kak Brl paspemute nannyo
CUTYyalHI0?

Cumyayus 3

Bam nipennokeHo 3anoaHUTh aHKETY, MOCBALICHHYIO IPEUMYIIIECTBAM CAMOMEHEKMEHTA.
Kakwue u3 3tux npeumyuiecTs HanOoJiee BaKHbIE

U KaKue B HauOOJIbIIeH CTeTIeH! OKa3bIBAIOT BIUSHUE HA (POpMUpPOBaHUE KU3HEHHOM Lienn
menemxepa? Uto Bel 3anumiere B kauecTBe onpeseneHus B rpady «OpraHu30BaHHOCTHY?
CBoli OTBET apryMEHTUPYHITE.

Cumyayus 4

Hcexons n3 Mozieny KauecTB MEHEIKEPA HCKYCCTBO IIEPCOHAIBHOTO MEHEPKMEHTA,
yIpaBJIeHUS] COOCTBEHHOMN KU3HEAEATEIbHOCTHIO CKIIAJBIBAETCS U3 CEMU OJIOKOB KauecTB.
[lepeuncaure 3T 6JIOKH U AAlTE KPATKYIO XapaKTEPUCTHKY KaXJIOTO U3 HUX.



6. [lepeyeHb JTUIEH3MOHHOTO U (WJIM) CBOOOHO PACIIPOCTPAHAEMOr0 MPOrpaMMHOI0 odecrevyeHmus,
HCIO0JIb3yeMOr0 MPH OCYLEeCTBJIEHUN 00pa30BaTeIbLHOI0 MPoIecca N0 AUCHUILINHE

B mpouecce ocymiecTBieHHsT 00pa3oBaTENbHOrO IMpolecca IO JUCHUIUIMHE UCHOJIb3YIOTCS: s
(dopMHpOBaHUST MaTEPUAIOB JIi TEKYIIETO KOHTPOJS YCIIEBAEMOCTH M MPOBEACHHUS NMPOMEKYTOUHOM
aTTectauuu, Juis (GOPMHUPOBAHUS METOAMYECKUX MaTepUaloB IO JUCHUIUIMHE: I[POTrPaMMBbl
MicrosoftOffice; AdobeAcrobatReader.

7. IlepedyeHb COBpeMEHHBIX NMPO(eCCHOHAJIBHBIX 0a3 JAaHHBIX U MH(OPMALNMOHHBIX CHPABOYHBIX
CHCTEM, HCIOJIb3YyeMbIX MIPU 0CYLIeCTBIEHUH 00pa30BaTEJLHOI0 Npolecca Mo JUCHUIINHEe
1. Dnexrponnsie katanoru Hb SApIl'Y (http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php)
2. Jlnuneii kabuner (http://lib.uniyar.ac.ru/opac/bk_login.php)
3. DmnekTtpoHHas OMOJIMOTEKa yUeOHBIX MaTepHUaIOB
ApI'Y (http://www.lib.uniyar.ac.ru/opac/bk _cat find.php)
4. DnexTpoHHO-OnOIMoTeuHas cucrema «FOpai» (WwWw. https://urait.ru/)

Hayunas snexkrponnas oudnuoreka «eLIBRARY.ruy - http://elibrary.ru (cBoboaHbI#i 10CTYII).

6. PedeparuHas 6aza manubix WebofSciencewebofscience.com(aoctym B ceTH yHHBEpCHTETa U
1OCJ€ perucTpanuu U3 Jo0oi Touku noctyma k MuatepHer). / IlomckoBas miaTdopma,
o0benuHsIoNIas pedepaTUBHbIC 0a3bl JAaHHBIX IMyOJHKAIMA B HAYYHBIX JKypHAJaX ¥ MATCHTOB, B
TOM YHcie 0a3bl, YYUTHIBAIOIINE B3AUMHOE IUTUPOBAHUE TTYOIUKAIIIA.

o

8. IlepeueHb OCHOBHOII M [1ONMOJHUTEJIbHOI Yy4eOHOH JUTepaTyphbl, pecypcoB HMHGOPMALMOHHO-
TeJIEKOMMYHUKAIMOHHOI ceTn «AHTEepHeT», He0OXOAUMBIX /I OCBOCHHS AU CHHUIIIUHBI

a) OCHOBHAsI JINTepaTypa

1. Kpacuisaukos, C. A. MeHeDKMEHT. YTIpaBJiIeHNEe XOJIHMHIOM : y4eOHOe Toco0ue st
OaxanaBpuata u Maructpatypsl / C. A. Kpacunsuukos, A. C. Kpacuiasaukos ; noa peaakiueii C.
A. KpacunbHukoBa. — Mocksa :M3narenscto FOpaiit, 2019. — 169 c. — (bakanasp u
maructp.Moayns). — ISBN 978-5-9916-8751-5. — Tekcr : anextponusiii // IbC FOpaiit [caiit].
— URL: Pexxum gocryma:https://biblio-online.ru/viewer/menedzhment-upravlenie-holdingom-
437072#page/l

2. MeHeKMEeHT B 00pa30BaHUM : y4eOHUK U MPAKTHUKYM /st OakanaBpuaTa u maructparypst / C.
1O. Tpanuupis [u ap.] ; noa pegakuueit C. FO. Tpanuibsina. Mocksa :M3natensctBo FOpaidt,

2019. — 413 c. — (bakanaBp u maructp.Axagemudeckuii kypc). — ISBN 978-5-534-00364-2. —
Tekcr: anexkrponsslii // DBC FOpaiir [caiit]. — URL: Pexxum noctyma:https://biblioonline.
ru/viewer/menedzhment-v-obrazovanii-433372#page/1

3. OcHoBBI camoMeHekMeHTa : yueObnuk / .M. Ncauenko. M. : UHOPA-M, 2019. — 312 c.

— (Bsicmree obpasoBanue). - Pexxum gocryma: https://znanium.com/bookread2.php?book=1004402
0) MOMOJIHUTEIbHAA JUTEpaTypa

1. BogonssinoBa, H. E. Ctpecc-MeHemxMenT: yaeOHUK i OakanaBpuara u Mmaructparypsi / H. E.
BonomnbsiHoBa. — 2-¢ u3A., ucnp. u gon. Mocksa :U3narensctBo FOpaiit, 2019. — 283 ¢. —
(baxanmaBp u maructp.Akanemuaeckuit kypc). — ISBN 978-5-534-06475-9. — Tekcr :
anextponHsii / DBC KOpaiit [caiit]. — URL: Pexxum nocryna:https://biblioonline.
ru/viewer/stress-menedzhment-438202#page/1

2./IHHOBAIIMOHHO OPHUEHTUPOBAHHAS MTOJITOTOBKA K ME1arOrMYeCKOMY MEHEKMEHTY B
HETpEphIBHOM MpodeccuoHanbHOM 00pa3oBanuy : MoHOTpadus / A.A. CuMoHOBa. - 2-€ U31I.,
nepepad. u gon. M. : UHOPA-M, 2019. — 134 ¢. — (Hayunas mbicib). — Www.dx.doi.org/
10.12737/16060. - Pesxxum poctyna: https://znanium.com/bookread2.php?book=1013424

3. Kapmios, A. B. [Icuxonorust npuHATHS pelieHuH B Tpo(PeCcCHOHANTBHOM NeITeIbHOCTH © yueOHoe
nocobOwue Jutst OakanaBpuara u Mmaructparypsl / A. B. Kapnos. — 2-e u3n., ucrnp. u gorn. — MockBa
: U3parensctBo FOpaiit, 2019. — 155 ¢. — (bakanaBp u Maructp.Akagemuueckuii kype). — ISBN
978-5-534-10035-8. — Texkcr : anmexrponnsbli / OBC IOpaiit [caiit]. — URL: Pexxum
noctyna:https://biblio-online.ru/viewer/psihologiya-prinyatiya-resheniy-v-professionalnoydeyatelnosti-


https://urait.ru/
http://elibrary.ru/
http://apps.webofknowledge.com/

430909#page/1

4. Knapun, M. B. KopriopaTuBHBIil TpeHUHT, HACTABHUYECTBO, KOYUHHT : yueOHOe rmocodue A
OakanaBpuata u maructparypsl / M. B. Kimapun. Mocksa :U3marensctBo FOpaiit, 2019. — 288 c.
— (bakanasp u maructp.Moayns). — ISBN 978-5-534-02811-9. — TexkcT : anekrponnsiii // ObC
IOpaiir [caiit]. — URL: Pexxum noctyna:https://biblio-online.ru/viewer/korporativnyy-
treningnastavnichestvo-

kouching-437296#page/1

5. Macnoga, E.JI. MenemxkmenT : yueOnuk / E.JI. MacnoBa. Mocksa : JlamkoB u K, 2016. —

336 c. Pexxum poctyna:https://e.lanbook.com/reader/book/93291/#2

B) pecypchbl ceTu «AHTEpHET»:

http://biblioclub.ru

9. MaTepuajibHO-TeXHHUYeCKasi 0a3a, HeoOXOAMMAasi UISl OCYIIECTBJIEHHSI 00pa30BaTeIbLHOTO
npoiuecca no AUCHUIINHE:

MarepuanbHoO-TeXHHUYECKass 0a3a, He0OXoMuMast ISl OCYIIECTBICHHUST 00pa30BaTEILHOTO MpoIiecca
N0 JHUCUUIUIMHE BKIIOYAaeT B CBOM COCTaB CICHHUAIBHBIC IMOMCIICHHS: Yy4YeOHBbIC ayJAMTOPUU LIS
IIPOBEJCHUS 3aHATUM JIEKIMOHHOTO TUIIA; Y4eOHbIE ayIUTOPUU JUIsl IPOBEIEHUS MPAKTUYECKUX 3aHATUN
(cemMuHapoB); y4eOHBIC ayIUTOPUH I MPOBEICHHS TPYIIOBBIX M WHAWBUIAYAIBHBIX KOHCYJIBTAIUH,
yqe6HI)I€ ayauTopun I NpOBCACHUSA TCKYLICTO KOHTPOJIA U HpOMe)I(YTO‘{HOﬁ arrecralyu, IIOMCIICHUA
JUIE  CaMOCTOSITEJIbHOW paOOThl; TMOMEINEHHUS ISl XpaHEHUS W MPO(UIAKTHYECKOTO OOCITy)KUBaHUS
y4eOHOTr0 000pyI0BAHHS.

CrienuaiipHble  TIOMEIICHUS YKOMIUICKTOBAHbI CIEIHATH3UPOBaHHON MeOenbio. CrerranbHble
MMOMCIICHHA YKOMIIJICKTOBAHBI CPEACTBAMU O6y‘~IeHI/I$I, CIyXXallluMu Jid  [MpeACTaBJICHUA y‘Ie6HOI>'I
uHpoOpMalUK OOJBINOW ayauTopuu. Jlias TpPOBENEHUS 3aHATHI JIGKIMOHHOTO THIA IPEIIararTcs
HAOOpBI JIEMOHCTPAIIMOHHOTO OOOPYAOBAaHUS M y4eOHO-HAITIAAHBIX IOCOOWI, XpaHSIIHECS Ha
AJIEKTPOHHBIX HOCUTEJISX U 00ECIICUMBAIONINE TEMATUICCKHE UILTIOCTPAIIUK, COOTBETCTBYIOIINE paboueit
IporpaMMe AUCHUIIINHBI (MYJIbTUMEIUHHAS IPE3CHTALINS).

[TomMernieHus 1Jisi CaMOCTOSITEIBHON PabOThI OOYYAIOIIMXCSI OCHAIIICHBI KOMITBIOTEPHON TEXHUKOMU C
BO3MOXHOCTBKO TIIOAKJIOYEHUA K CETHU ((I/IHTepHCT» n 06ecnequHeM A0CTylIa B OJJICKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEIBHYIO CPEIly OpraHU3aIlnH.

Yuciio mocaJiouHbIX MECT B JIGKIIMOHHON ayJUTOPUH OOJIbIIE JIMOO PABHO CIIMCOYHOMY COCTaBY
MIOTOKA, a B AYJAUTOPUH JUISI TMPAKTHYECKUX 3aHATUH (CEMHUHApOB) — CHHUCOYHOMY COCTaBYy TPYIIIIBI
oOydJaronmxcs.

ABTOp:
JoteHT kadenpsl Mmeaaroruku U rneaarornyeckom ncuxomnoruu, k.mc.H. A.C. Kamramnos



Ipuiio:xkenne Ne 1 k padoyeid mporpaMme QM CIUATIIAHbBI
«CaMoMeHeIKMeHT»

MoH/1 OLIEHOYHBIX CPEACTB
JJIs1 MPOBeIeHUsI TEKYIeld U MPOMeKYTOUYHOI aTTeCTAlIMH CTY/IeHTOB
0 TUCIUILINHE

1. KoHTpojbHbI€ 33JaHUSI H HHbIE€ MATEPHAJIBI,
HCIo0JIb3yeMble B Ipouecce TeKyllei aTrecTanuu

Bonpocut kK ycmnomy onpocy no meme Ne 1. Teopemuueckue 0CHOBbL CAMOMEHEOHCMEHMA
1. CamOMeHEeKMEHT KakK crioco0 MOBbIIEHUS 3PGEKTUBHOCTH pabOThl pyKOBOAUTEIIS
2. IlpuHIMIIBI CAMOMEHEKMEHTA

3. CaMOMEHEKMEHT — IIyTh K COBEPLIEHCTBY

4. CaMOMEHEKMEHT KaK LieJIeHapaBiIeHHas paboTa MeHeKepa HaJl co0oi

5. ®eHOMEH caMOMEHEIKMEHTA

6. OyHKIIUU CAMOMEHEKMEHTA

7. CaMOMEHEeKMEHT KaK HUHCTPYMEHT JIMYHOI'O Pa3BUTHUSA

8. CaMOMEHEKMEHT 3/10pOBbs

9. CamounneHTU(UKALUSA U CAMOMAPKETUHT

10. CaMOMOHUTOPUHT.

Bonpocvr k ycmnomy onpocy no meme Ne 1. Ananu3z u yuem ucnoivb306aHus eépemenu é padome
Meneodcepa

1. IlpruwnHb! AePUIHTA BpEMECHH

2. MeTopl yrpaBiaeHUs] BpeMEeHEM

3. [IpuHuuIbl yripaBaeHus BpeMEHEM, IPUMEHUMbIE KO BCEM aCIIEKTaM YeJIOBEUECKOU
NEeSITeIbHOCTH

4. TexHONOTUY yIPaBIEHUS TUYHBIM BPEMEHEM

5. DddexTuBHOE yrpaBiIeHNE BpeMEHEM B paboTe MEHEIKepa ¢ MOMOIIBIO PA3IUYHOTO
WHCTPYMEHTApUS

6. Ctparterus «ymnpaBlieHUE BpeMEHEM» KaK yIpaBJeHHe COOCTBEHHOH eATeIbHOCTHIO,
palnMoHaIbHasi OpraHU3allksl BBITIOJTHEHHUS 3a/1a4 U PACTIPEIEICHIS] COOCTBEHHBIX PECYPCOB
7. IlepBbIil 1Iar HAa TYTH K OBJIAJICHUIO UCKYCCTBOM YIIPABII€HUSI BPEMEHEM — U3MEHEHUE €r0
BOCIIPUSITUSA

8. BeiOop uncTpymMeHTa 11st 5 PEKTUBHOTO MIAHUPOBAHUS BPEMEHU

9. IloHATHS ICUXOJIOTUYECKOTO, COIMATIBHOTO, TPO(PECCHOHAIEHOTO BPEMEHH

10. CBOeBpeMEHHOCTh KaK KPUTEPUI JTMYHON OpraHu3alli BpeMEH!

Bonpocwt k ycmuomy onpocy no meme Ne 3. Ilocmanoexa yeneii 6 pabome meneodiicepa
1. Henu: knaccudukanus U 3HaAYCHUE TTOCTAHOBKHU

2. MeTtoapl NOCTaHOBKH LieNel

3. [TocTanoBka nenei: kak paboTaTh HaJl CBOMMH KM3HEHHBIMU TUTAHAMH?
4. OnpeneneHue KU3HEHHBIX 1IeJIen

5. JIydueBble AuarpamMMebl B IOCTAHOBKE LIEJIEH

6. [locnenctBus aTpuOyIuu ycrexa u Heyaauu

7. Meronuka «MoTuBarus ycrnexa u 00sI3Hb HeyIaun»

8. Meroauka «MoTuBanus K U30€raHUIO HEYAau»

9. N3mepeHue TeHACHITUIN «HAIEkK Il HAa YCTIEX» U «00S3Hb HEYJaum»

10. UuBeHTapu3a1yst JMUHBIX CIOCOOHOCTEN

Bonpocwr k ycmuomy onpocy no meme Ne 4. Kpamxocpounvie u onepamugHvie nianvl 6 padome
Meneodcepa
1. TexHOMOTHS IPUHATHSI PEIICHUS B Pa3pelieHUH 1 KOH(IUKTa MEXTY TOJTOCPOYHBIMU U



KPaTKOCPOYHBIMH LIEJSMU

2. MeToibl ¥ IPUHIIMIIBI TOBBIIIEHUSI COOCTBeHHOU P dexTuBHOCTH A.A. JltoOuena
3. OcHoBHbIE TPeOOBAHUS K COCTABJICHHUIO IJIaHa JEJI: CIIUCOK KaXIO0JHEBHBIX JIe,
COCTaBJICHUE PaCIUCAHUS

4. TexHoyiorus MJIAHUPOBAHUSA 110 METONY «AJbIbl», «Ilaperoy, Dit3enxayspa, b. @pankinna
5. Ilpsimoe Tu1aHMpOBaHKE C IOMOILBIO KAPTOTEK U THEBHUKOB yueTa BPEMEHHU.

6. MeTozb! BBINOJIHEHHS ONIEPAaTUBHBIX IAHOB.

7. Meroz poCTOro IIaHuPOBAHMUSL.

8. MeToa NpHOPUTETHOTO TUIAHUPOBAHHUS.

9. MeTox «11ecTy 3a1a4uy

10. Meton A,B,C

Bonpocwl k ycmnomy onpocy no meme Ne 5. Pazoenenue u koonepayus ynpagieH4eckozo mpyoa
1. Paznenenue tpyna

2. Koonepanus tpyna

3. bpuragnas ¢popma opranuzanuu Tpyaa

4. VIcKkycCTBO €NEerupOBaHMS TOJTHOMOYUNA

5. IloHATHA U CYIIHOCTD JI€JIErMPOBAaHKS ITOJTHOMOYHM.

6. Byl motHOMOYMIA

7. OCHOBHBIE MPUHIUIIBI U CLIOCOOBI I€JIETUPOBAHUS [TOJIHOMOYUI

8. [TonoxxurenpHbIe (PaKTOPHI ACTETHPOBAHUS TOTHOMOYHIA.

9. Cdepa ucnonp3oBaHus A€IETUPOBAHUS TIOJTHOMOYUH.

10. denernpoBaHue MOJTHOMOYHUH KaK CIIOcO0 MOBBIIEHUS 3()(PEKTUBHOTO yrIpaBIeHUS

Bonpocwvi k ycmuomy onpocy no meme Ne 6. Opzanuzayun pabouezo mecma meHeoxycepa
1. Ponb undopmanuy 1 KOMMYHUKALIUK B COLIMATILHOM OOIIIEHUH U ONPEIEIICHUN KayecTBa
YeJI0BEYECKOTO OBITHS.

. 3HAaUUMOCTh BHIOOPA UCTOYHUKOB U PAIIMOHANBHBIN MOJIXO0 K OBJIaIeHUI0 HH(pOopManuen
. OYHKIIMOHATHHOE TUTAHUPOBAaHUE PabOTHI B orce

. PaninonansHoe MoaenupoBaHre pabouero mpocTpaHcTBa

. UckyccTBO opranuzanuu pabodero mecra

. ParionaneHoe yrpaBieHre MOTOKOM JE0BOM TOKYMEHTALUH.

. Cnennduxa pabotsl U (opMbI OOIIEHHUS € pa3IMYHOro TUIIA MH(OpMalKel B opuce

. Pabouee MecTo 1 OCHOBBI €0 OpraHu3aluN

. O0cnyxuBaHue pabodero Mecra__

O 01O L B~ Wi

Kpumepuu oyenku ycmnsix omeemoe:

OTMeTKa «OTJMYHO» CTABUTCS, €CJIM OTBET IOJIHBIN, pa3BEPHYTHIM U HOCUT I'TyOOKHMH aHATUTHUYECKHM
xapakrep. Ha Bompoc ngaH ucuepnslBarolui OTBET, NPOWJUIFOCTPUPOBAHHBIA IIPUMEPAMH TaM, TI€ 3TO
Heo0x01uMo. OTBEThI U3J105KEHBI TPAMOTHBIM HAYUHBIM S13bIKOM, BCE TEPMHMHBI YIIOTPEOJIEHBI KOPPEKTHO,
BCE MOHATHUS PACKPBITHI BEPHO.

OTMeTKa «XOpPOWIIO» CTaBUTCS, €CIM OTBET B ONPEICICEHHOM MEpEe HENOJIHBIM, HO INpPaBWIbHBIN, H
BKJItOUaeT B ce0s aHanu3 MH(GOpMalMoOHHOro MaTepuaina. Ha Bompoc JaH B 11€JI0M BEpHBII OTBET, HO C
OTAEIBHBIMU HETOYHOCTSMH, HE HOCAIUMMHM IPUHUUIIMAIBLHOTO Xapakrepa. He Bce TepMHHBI
ynoTpeOaeHbl MPaBUIbHO, MTPUCYTCTBYIOT OT/IEIbHbIE HEKOPPEKTHBIE YTBEPKACHUS U CTHIMCTHYECKHE
HOTPEMIHOCTH N3J105KeHUA. OTBET HE MPOUJUIIOCTPUPOBAH IIPUMEPAMHU B TOJDKHOW MEpeE.

OTMeTKa «yAOBJIETBOPUTEIBHO» CTABUTCS, €CIM OTBET B OIPEACICHHOW Mepe HENOJHBIM U He
BKJIIOYaeT B ceOsl aHaiu3 MHPOpPMAaLMOHHOrO MaTepuana. OTBET Ha BONPOC HOCUT (pparMeHTapHbII
XapakTep, BEPHbIE BBIBOJBI IEPEMEKAIOTCS C HEBEPHBIMU. YNYIIEHBI cojepXkaTelbHble OJIO0KH,
HE00XO0/IMMBIE JIJIs1 TIOJIHOTO PACKPBITUS TEMBI.

OTMeTKa «HEYA0BJIETBOPUTEIbHO» CTAaBUTCS, €CIIH OTBET OTCYTCTBYET, TUOO HE COOTBETCTBYET
COJIEPIKaHUIO BOIIPOCa.



TecThl 1JI KOHTPOJISI 3HAHU
Tema 2. AHaJIM3 M y4eT HCIOJIb30BaHUsI BpeMEeHH B padoTe MeHeIKepa
1. 3aoanue
[Tox nenernpoBaHUEM MOHUMAETCS:
a) 9TO CHHTE3 CpEACTB U CHOCOOOB MOJTOTOBKU YIPABJICHYECKUX PEIICHUH M OpraHu3anus HX
BBITIOJTHEHUS
0) mepenava MOAYMHEHHOMY 331a4d WM JESTEIbHOCTU U3 c(hephl JeHCTBUI PyKOBOAUTENS
B) NMPOEKT OyayIel TpyJ0BOH IS TENFHOCTH Ha PEACTOSIINI BpEMEHHOM Mepruo
T) repejavya ynpaBlieHYeCKOW OTBETCTBEHHOCTH MOAYNHEHHBIM
2. 3a0anue
JlenerupoBaHUIO MTOJIEKUT:
a) pyTuHHas pabora
0) Bcs pabota
B) YCTaHOBJIEHUE IIeJiel, MPUHATHE pEHIeHUH IO BBIPAOOTKE MOJUTUKU MPEANPUATHS, KOHTPOIb
pe3yabTaToOB
') PYKOBOJACTBO COTPYIHUKAMHU, UX MOTHBAIIHS
3. 3aoanue
TexHu4yecKue cpefcTBa yIpaBlIeHUsI BPEMEHEM:
a) KaJICHIapb-e)KEeHEICTbHUK
0) SJIEKTPOHHAS 3aIMMCHAsT KHIKKA
B) KOMITBIOTEPHASI CUCTEMAa OpraHU3aIluy TPyia
') KApMaHHBIH MOPTATUBHBIN KOMITLIOTEP
1) THEBHUK
4. 3aoanue
K meromam miaHupoBaHUS BPEMEHU PYKOBOJUTEISI OTHOCSTCA. . .
a) SWOT-ananu3
0) MeTOJ «AJIBITBI»
B) NIPUHIMI Dif3eHXayIpa
r) XYZ-ananu3
5. 3aoanue
Cpenu MeTOJI0B TUTAHUPOBAHUS BPEMEHHU PYKOBOJIUTEIS CIICIYeT Ha3BaTh:
a) METOJI «AJIBITBI»
0) MO3roBOH IWITYpM
B) aHKETHUPOBAHUE
6. 3aoanue
MeTo/1bI ITaHUPOBAHUS BPEMEHU PYKOBOAUTENS BKIIOYAIOT:
a) npuHIMN Dil3eHxayspa
0) METOJ MOMEHTHBIX HAOJIFOICHUI
B) XpOHOMETPAXK
7. 3aoanue
K «morotuTensM» BpeMEeHH PYKOBOJIHUTEIS OTHOCSIT:
a) OTpBIBAIOIINE OT Jie] TeTIedOHHbBIE 3BOHKU
0) He3arIaHUPOBAHHBIC TTOCETUTENH
B) HECTIOCOOHOCThH CKa3aTh «HET»
T') HETOJTHAs, 3a1o31aJ1as HHpOopMaIus
J1) CaMOIUCIIUILIMHA
8. 3aoanue
«[ToMexu» B ACITETLHOCTA PYKOBOAUTEIIS:
a) HEyMEHHEe JJOBECTH JIEJIO 10 KOHIIa
0) oTBICUCHHUE
B) 3aTSDKHBIC COBEIIAHUS
T') HeJIOCTaTOYHAs TIOJTOTOBKA K OeceaM 1 00CYKACHUSIM
1) TEXHUYECKHE CPEJICTBA B paboTe
9. 3aoanue



[TpaBuIiO TIIAHUPOBAHUS BPEMEHH:

a) IMJIaHOM JIOJDKHO OBITh OXBadueHO He Oonee 60% Bariero BpeMeHu

0) 40% nomKHO OBITH OCTABJICHO B KAYECTBE PE3EPBHOTO BPEMEHU

B) IJIAHOM JIOJDKHO OBITH OXBaueHO 85% Balero BpeMeHH

10. 3adanue

UYro HeoOxoaumMo JIs IIaHupoBaHus Bamero pabouero musi:

a) COCTaBUTh CITUCOK 3aJ]aHHI HA JICHb

0) MPOTUB KAXKIOTO 3a/IaHuUs yKa3aTh MPUOIU3UTEILHOE BPEMS €r0 BBIITOJTHCHUS

B) HE YKa3bIBaTh PHOPUTETHOCTh CIUIAHUPOBAHHBIX HA JICHb JEIT

11. 3a0anue

3nopossrii 06pa3 xu3nu (30XK) — aro:

a) mporecc (HU3MYECKOro 00pa3oBaHUsS M BOCIUTAHUS, BBIPAKAIONIUN BBICOKYIO CTEICHb Pa3BUTHS
WHIUBUIYAIBHBIX (DHU3UYECKUX CIIOCOOHOCTEH

0)rporiecc (DU3MYECKON TOATOTOBKH, CIIOCOOCTBYIOIIMN TIOBBIMICHHIO YPOBHS (YHKIIMOHUPOBAHHUSI
CHCTEM OpraHu3Ma

B) OCO3HaHHas JIESTEIBbHOCTh INYHOCTH, OCHOBAHHAS HA IICHHOCTAX (PU3MYECKON KYIbTYpPHI
I') COpEBHOBATENIbHAS [IEATEIBHOCTh, 4 TaKXKe CIelHalbHas TOJIrOTOBKAa K HEH, HampaBJCHHAs Ha
JOCTH)KEHUE ONTUMAIBHO BHICOKHUX PE3YJIbTaTOB

12. 3a0anue

CoOmnroieHne pexxuMa JiHs He0OX0IMMO, TaK KakK 3TO:

a) MO3BOJISICT HAUTH BPEeMsI JUISl OTABIXA

0) IOMOTraeT CBOCBPEMEHHOMY BBIITOJHEHHIO 3aIlJIAHUPOBAHHBIX JIEIT

B) CIIOCOOCTBYET paIlMOHATILHOMY M COQTAHCHPOBAHHOMY ITUTAHHUIO

I')CIIOCOOCTBYET COXPAHCHHIO U TOJICPIKAHUIO BRICOKOTO YPOBHS pab0TOCTIOCOOHOCTH OpraHu3Ma
13. 3aoanue

YMeHHe HaBOJUTh MOPSI0OK B COOCTBEHHBIX JIEJIaX — 3TO:

a) yIpaBJeHUE BpEMEHEM

0) IenerupoBaHue MOJTHOMOYHI

B) CTpEMJICHHE ClIeNIaTh BCE Cpas3y

T') BBIIIOJIHEHHE PA0OTHI HE JI0 KOHIIA

14. 3aoanue

[Tepeuncnure GhakTOpPbI, OTHOCAIIUECS K CTPECCOBBIM:

a) TIOJTUTUYECKUE

0) opraHu3alMOHHbIE

B) JINYHOCTHBIE

') BHEOpPTraHU3allMOHHbBIE

15. 3aoanue

HazoBure crnaraemble cuacThs:

a) 3alIUIICHHOCTD

0) JT0Kb

B) JIMYHASI )KU3Hb

T') caMopeanu3anus

16. 3aoanue

Kakwue cocraBnsromue otHocsTcs K kKoHnenmuu [1. Cenre?

a) MacTepPCTBO B COBEPIICHCTBOBAHUH JTMIHOCTH

0) MHTEIIEKTyalIbHbIE MOICTU

B) o0111ee BUJICHHE

I') TPYIIOBOE 00y4YeHne

17. 3aoanue

Bl mpunuin Ha cobecenoBaHue, a JTUPEKTOpP BeAeT ceOs, MO0 MEHBIIeH Mepe, CTpaHHO NEp3uT, 0e3
CTCCHEHHS JIC3ET B BAIy JIMYHYIO KU3Hb, JBIMUT CHTapeToil. UTo 3TO 3HAYHT:

a) BBI Cpa3y He MOHPABUINCH

0) BbI IOMNAJIM HA CTPECCOBOE co0ece0BaHNe

B) BaM JIalOT MOHSATH, YTO HA pabOTy Bac HE BO3bMYT



T') BBI IOHPABUJIMCH U BaC XOTSAT B3STh HA PabOTy

18. 3adanue

K cnoco6HOCTH pyKOBOIUTENS J1e1aTh ce0sl 3A0POBBIM, MOKHO OTHECTH CIIEAYIOIINE KayecTBa:
a) MPaBWJIbHOE MMUTAHUE

0) BOJHBIC MPOIEAYPHI

B) PEXHUM TpyJa U OTAbIXa

T') IYHKTYaJbHOCTh, TOYHOCTH UCIIOJTHEHHE

19. 3aoanue

ceeseeensens... — [I0/IPA3YMEBACT OTCYTCTBUE CTPAXa MPU PELICHUH ITOCTABICHHBIX 33]1a4, HOBU3HY
U OPUTHHAJIBLHOCTh, HOBATOPCTBO B MOCTAHOBKE MPOOIEeMe U NMPEATIOKEHHBIX MYTAX UX PEIICHUS.
a) MHUIIMATUBHOCTh

0) caMOUCITUTIIINHA

B) LIEJICYCTPEMIICHHOCTh

T) PEIIUTEIHHOCTh

20. 3aoanue

Jaiite onpenenenne TUMa B3aMMOOTHOILIEHHH, KOTOPBI XapaKTepu3yeTcs TUCTaHIIMPOBAHHEM
JIPYT OT JIpyra Mpu OTCYTCTBHH, KaK COTPYAHHUYECTBA, TAK H COTICPHUYCCTBA:

a) Ipyxeckasi Kooreparus

0) Ipy’KecKoe COPEBHOBAHNUE

B) HEBMEILIATEIHCTBO

') COIIEPHUYECTBO

Tema 4. KpaTkocpouHble U onepaTUBHbIE IVIAHbI B pa0oTe MeHeIKepa
1. 3aoanue
BrimonHaenue onpeaeneHHoi ciaykeOHO! posii Ha CTYNICHH, HE UMEIOIIEH )KeCTKOTO,
(opManbHOIO 3aKpeIyICHHUs B OPraHU3allMOHHON CTPYKTYpe, HallpUMeEp BBINOJIHEHUE POJIH
PYKOBOJIUTEIISI BpEMEHHOH IIETICBOM TPYIIIBI, €CTh MPOSIBIICHIE BHYTPHOPTaHU3AIIMOHHON
Kapbephl:
a) TOPU30HTAIIBLHOTO THITA
0) BEpTUKAIBHOTO THITA
B) IEHTPOCTPEMHUTEILHOTO THUTIA
2. 3a0anue
WNupuBuyanbHbIe MPU3HAKH, UMEIOINE 3HAYCHHE TIPU BHIOOPE Kaphephl:
a) 4epThl Xapakrepa
0) npodeccnoHaNbHbIE CKIIOHHOCTH
B) CIIOCOOHOCTH U OTIBIT
I') HaJIM4nue COOCTBEHHOCTHU
3. 3aoanue
OCHOBHOE yCJIOBHE YCIEIIHOW Kaphephl:
a) MpaBUJIbHBIN BBIOOD podeccuu
0) yueT KOHbIOHKTYpHI PbIHKA Tpy/Ja
B) BO3MOXKHOCTH TOJIY4€HUsI 00pa30BaHUs
4. 3aoanue
Yrto oTHOCHUTCS K IpOoQecCHOHaNbHOM Kapbepe:
a) o0ydeHue;
0) mpodeccuoHaNBHBIN POCT
B) MOJAePKKA MHAUBUIYaJIbHBIX PO(ECCHOHATIBHBIX CIIOCOOHOCTEN
I') OcJeI0BaTeNbHAsl CMEHA CTaui pa3BUTHs paOOTHUKA B paMKaX OJHOW OpraHU3aIluu
5. 3adanue
UTo OTHOCUTCA K HEHTPOCTPEMUTEIHHON Kapbepe:
a) MoabeM Ha OoJiee BBICOKYIO CTYNEHb CTPYKTYPHOM HepapXuu
0) nepemelneHre B APYryto QyHKIIMOHAIBHYIO 001aCTh 1€ATEIbHOCTH
B) JIBIJKEHUE K SAPY, PYKOBOJCTBY OpraHu3anueit
6. 3aoanue
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Ha pa3BuTue kappepbl CylIECTBEHHOE BIMSHUE OKa3bIBAIOT CICIYIOIINE XapaKTEPUCTUKU:
a) YPOBEHb MHTEJUICKTA

0) cenuaibHbIE YMEHUS

B) KOMIIETEHTHOCTb

I') YBOJIBHEHUE COTPYTHUKA

7. 3a0anue

[lenu camoopranu3anyy Kak COCTaBJISAIONIEH CAMOMEHEKMEHTA

a) OBJIaJICHUE METOJUKOM OpraHu3aluu XKU3HU

0) popMupoBaHue y YeIOBEKa HOBBIX (DYHKIITMOHAILHBIX CHCTEM

B) IIOHWKEHHUE CTPECCOYCTONYMBOCTHU YEJIOBEKA

') CAMOOTPaHUYCHHE B KPU3UCHBIX CUTYALIUIX

8. 3aoanue

CopepxarenpHble TEOPUU MOTHBALIUY BKIIIOUYAIOT (YKa)KUTE HE MEHEE JIByX BapUaHTOB OTBETA):
a) «uepapxus norpedHocTei» A. Macioy

0) «pemeTrka» MeHemKMeHTa P. bieiika u Jlx. MoyTon

B) TEOpUS «MOTUBAIIMOHHOW TurueHs» @. ['epudepra

r) Teopus oxxunanuii B. Bpyma

9. 3aoanue

CornacHo Teopuu «MOTHBAIIMOHHOM ruruens» @. ['epudepra, MOTUBUPYIOIUMEU (haKTOpaMu
SBIISIOTCS (YKaKUTE HE MEHEE JIBYX BapUAaHTOB OTBETA):

a) 3apaboTHas IJ1aTa,

0) npu3HaHue U 0JJOOpEeHNE Pe3yIbTATOB PAOOTHI

B) BO3MOXKHOCTH TBOPUYECKOTO M MPOPECCUOHAITBHOTO POCTa

T') YCIIOBUS TPY/Ia, MEKIINIHOCTHBIE OTHOILICHHSI

10. 3aoanue

MarepuanbHble IPUEMBI CTUMYJIHPOBAHNUS BKIIIOYAIOT (YKa)KUTE HE MEHEE JIBYX BAPHAHTOB
OTBETA):

a) yyacTue B ONI[MOHAX

0) eIMHOBPEMEHHBIE TIOOIIPEHUS

B) Npo¢eCCUOHaIbHOE Pa3BUTHE

I') KOMIIEHCAIHsI pacXo/10B

11. 3a0anue

K ¢opmam mposiBieHns caMoo0pa30BaHMs KaK COCTABIISIOIET0 CAMOMEHEKMEHTA
PYKOBOJIUTEIISI OTHOCSTCSI. ...

a) MOJTyYeHHE BBICHIET0 MPO(PECCHOHATLHOIO 00pa30BaHMs

0) IPOEKTHPOBAHNE UMHUKA PYKOBOINUTEISI BHEIITHUMHU KOHCYJIbTaHTAMH

B) KOHTPOJIb UCIIOJIb30BaHUs pabouero BpeMeH!

T') CAMOCTOSITENIbHOE U3YUEHHE HHOCTPAHHOTO S3bIKA

12. 3adanue

ITepBOOCHOBOI1 COEPKATENBHBIX TEOPU MOTHUBALIUM SIBJIECTCS:

a) METOJI «KKHYTA U TIPSTHUKA

0) Teopus oxxunanuii B. Bpyma

B) uepapxus norpedHoctei A. Macnoy

') Teopusl «MOTHUBAIMOHHOM ruruens» @. ['epudepra

13. 3aoanue

Henocratkamu Teopun motuBaruu «X» u «Y» JI. MakI peropa sBisroTcs (YKaXKUTE HE MEHEE
JBYX BapHAHTOB OTBETA):

a) MOJISIPHOCTD TIOJIXO/I0B K YIIPABIICHHUIO

0) OTCYTCTBHE TPOMEKYTOUHOTO BapHaHTa

B) MOBBIIICHHbIE TPEOOBAHNUS K [IEPCOHATY

I') UTHOPUPOBAHHE NICUXOJOTHYECKUX (haKTOPOB

14. 3a0anue

HenenbHblil mi1an MeHekepa JOJHKEH OTBEYAaTh TAKMM OCHOBHBIM TPEOOBAaHUM, KaK...



A) noctratoyHasi KOHKPETHOCTh, HO 0€3 JIMITHEHN AeTaln3aIuu

B) xecTkoe miaHupoBaHUE BpEMEHU

B) obecnieuenne nuyHOrO pabodero BpeMeHH MEHEHKepa

I') mpuopuTer 3arpaT BpeMeHU Ha MPUBJICKATEIBHBIN ISl MEHEKepa BU IEATEIIBHOCTH
15. 3aoanue

[Tpasuio Ilapero mpeanonaraeT COOTHONIICHUE 3aTPAT U PE3yIbTaTa CICAYIONIIM 00pa3oM:
a) 50/50

6) 100/100

B) 20/80

r) npasBuio [lapeTo oTHOCKTCS K 1€IenoIaraHuio B CaMOMEHEKMEHTE.

16. 3adanue.

SMART npuHIHI HE BKIFOYAET CIEAyIOIIee TpeOOBaHUE K IIEIISIM:

a) MpocToTa

0) U3MEPUMOCTh

B) ONPEIEJICHHOCTh BO BPEMEHHU

T) 3G PeKTUBHOCTH

17. 3aoanue

Llens aT0:

a) ’KellaeMoe M BO3MOYKHOE COCTOSIHUE 00beKTa B Oy Iymiem

0) myTh ISl TOCTHXKEHUS )KETTAaeMOT0

B) JK€JIa€MOE COCTOSIHUE 00bEKTA

') CUCTEMa Mep U JISHCTBUI HampaBlIeHHAas HA YIOBJICTBOPEHHE CYIIECTBYIOUICH MOTPEOHOCTH.
18. 3aoanue

PaGotHuku, obecrieunBaromiye U 00CIy KUBAIOILIUE 1EATEILHOCTh PYKOBOAUTECH U
CIEIHAIIMCTOB IPHU BBIPAOOTKE U pean3allii HMH YIIPABICHYCCKUXPEIICHUH OTHOCSTCS K
KaTeropuu:

a) TEXHUYECKHUE UCTIOTHUTEIIN

0) paboune

B) CIIEI[UATTUCTHI

') pyKOBOAUTENIHU

19. 3a0anue

Haubonee nonHoMy onpeeneHuto MoHATHS "HOPMUPOBaHUE" COOTBETCTBYET CIEAYIONIEe:
a) MPOCKTHPOBAHUE U CO3JAHKE B OpPTraHU3AI[UU TAKUX YCIOBHH, TPH KOTOPBIX KOHKPETHAsS
paboTa OyneT BHIMOMHIATHCS HanOoJee MPOU3BOAUTEIHHO

0) co3gaHue B OpraHU3aIluu TAKUX YCIOBHH, PU KOTOPBIX pa0doTa OyIeT BBITIOTHATHCS
Haubosee ObICTPO

B) CO3JIaHWE B OPTAaHMU3AIMH HanOoJIee OIaronmpusATHBIX TICHXOJIOTHYSCKUX YCIOBUUTPYIA
T') CO37]aHK€e B OpraHU3allii TaKUX YCIOBUH, PU KOTOPBIX paboTa OyAeT BHIOTHATHCS
HanboJiee KaueCTBEHHO

1) CO3[JTaHNe B OPraHU3allMU TaKUX YCIOBUM, IPU KOTOPBIX paboTa OyIeT BBIMTOIHATHCS
COTJIACHO TUIaHY

20. 3aoanue

OcHoBHOE (OnepaTuBHOE) BpeMs - 3TO BpeMs Ha:

a) BBITIONTHEHUE TeX (QYHKIIMI U 33a]1a4, paJii KOTOPBIX BBEJCHA COOTBETCTBYIOIIASIOKHOCTD
0) BBITIOJTHEHHE ITOATOTOBUTEIHHO-3aKIIFOUNTEIIBHOTO OITePAIIHiA, BEITIOJHEHHE OCHOBHOM
paboTHI U BBINOJHEHNE O0CTYKHBaHUS paboyero Mecra

B) TPYJIOBBIC JICHCTBUS, CBSI3aHHBIC C HAYAJIOM WIIH 3aBEpPIICHHEM KaKoTo-JIM00 BHIapadoT, T.e.
BpeMsl Ha MOJIyYCHUE 3aJaHusl, TIOKYMEHTAIlUU, KOHCYJIBTAIIUI0, 03HAKOMJICHHE C HOPMAaTHBHO-
CIIPABOYHOM JOKYMEHTAIlUEH U T.II.

T') pellieHre OPTaHU3AIMOHHBIX BOMIPOCOB YIIPABJICHUS I€ATEIHHOCTRIO JTIOIeH (KOOpAMHALINS,
KOHTPOJIb, PYKOBOJICTBO) M Ha BBITIOJHEHHE JPYTUX Pa0OT, OTHOCSIIUXCS K
aIMHUHHUCTPATUBHOMY TPYIY
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Il) BBIIIOJIHEHUE aHAJIMTHYECKOMH paGOTBI, MMPOCKTUPOBAHNS, INIAHUPOBAHUA,



MOMCKAONITUMANIbHBIX PEIIEHUH, T.€. BpeMs SBPUCTHUECKOTO Tpyaa.

Taﬂﬂuua coomeemcmeusl KOHmMpPOJibHbLX Meponpuﬂmuﬁ, Komnemenuuﬁ u MHOMK(JMOPOB ux

0ocmuKCHUS
Konmponvnoe meponpuamue Hnouxamop oceoenus KomnemeHyuu
Paboma na cemunapckux 3anamusix YK-6
Yemmuwiti onpoc no meme Ne 1 YK-6
Yemuwi onpoc no meme Ne 2 YK-6
Tecmuposanue YK-6
Yemuwu onpoc no meme Ne 3 YK-6
Yemuwi onpoc no meme Ne 4 YK-6
Tecmuposanue YK-6
Yemuwu onpoc no meme Ne 5 YK-6
Yemmuwiti onpoc no meme Ne 6 YK-6

2. Cnucok BONPOCOB U (MJIM) 3a1aHMii 1JIs1 IPOBeJeHUsI IPOMEKYTOYHON aTTecTAUH

Bomnpocs! k 3a4eTy nmo Kypcy
«CamoMeHeTKMeHT»

. CaMOMEHEeKMEHT: OIpe/ielieH!e, CYIITHOCTb U POJib

. TeopeTnueckne KOHIENIIMY CAMOMEHEKMEHTA

. Kpurepun >3¢ppexTuBHOr0 caMoMeHe[KMeHTa

. buonornueckuii put™ paboThl MEHEIKEPa

. bananc BpemeHu MeHekepa

. Kanuran Bpemen

. AHanM3 UCII0JIb30BaHNS BPEMEHU

. 3HaueHHE NMOCTAaHOBKHU Lieyei

. Haxoxxnenue nenei

10. JIyueBbie AuarpaMMBbl B TUIAHUPOBAHHH TIeIICH

11. banaHc ycnexoB U Heyaa4d

12. TlonsTHE ¥ HEOOXOIUMOCTh KPATKOCPOUYHBIX U ONIEPATUBHBIX IJIAHOB

13. Meton npocToro niaHUupPOBaHUS

14. MeTo1 npUOPUTETHOTO MJIAHUPOBAHUS

15. Metop «1iecTy 3amau»

16. Metox A, B, C

17. Meron JI. Ditzenxayapa

18. Cucrema yuera Bpemenu A. A. Jlrobumesa

19. Cucrema ynpasnenust BpemeneM b. ®@pankinuna
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20. MeTtoab! cocTaBiIeHHs KpaTKOCPOUHBIX IIaHOB: puHIun 80/20

21. MeToapl cocTaBIeHHS KPAaTKOCPOUHBIX TUIAHOB: TipaBuiio 60/20/20

22. Meton «ANBIBI»

23. MeTop! BRITIOJTHEHNUS ONIEPaTUBHBIX IIAHOB: pueM «ChbeqaHus CIIOHa»

24. MeTonp! BHIIIOJIHEHUS ONIEPATUBHBIX MJIAHOB: MIPUEM BBITIOJIHEHUS /1€

«[IIBerapckuii CoIp»

25. MeToibl BHIIOJHEHHUS ONIEPATUBHBIX IIJIAHOB: MIPUEM BBIMOIHEHUS Jien «OcTaBbTe

Ope3rIMBOCTh, CHEIIBTE JIATYIIKY

26. OCHOBHBIE BUJIBI JIEIEHUS M KOOTIEpallUU Tpy/ia Ha IPEANPUITHH

27. PacniopsinuTenbHast eI TETbHOCTh MEHEKEpa

28. KoMMyHUKAIIMOHHO - HH()OPMAIIMOHHBIE ACTIEKThI PACMIOPSAUTEIBHOM

JeSITeIbHOCTH MEHEKepa

29. ParmonanbHOe MOJIeIMpOBaHUe pabouero NpocTpaHCTBa

30. UckyccTBO opranu3amnuu pabovyero Mecra

31. PanmoHanbHOE yrnpaBieHHE ITOTOKOM JI€JI0BOM JOKYMEHTAIlUU

32. Cnennuka paboTsl 1 GOPMBI OOIICHHS C pa3TMYHOTO THITA HHPOpMaIUei B odrce

O©oOoO~NOoO ol WN -



33. 3amuTa JOKYMEHTOB KOMMEPYECKOM TailHbI Ha IPEATPUITHSIX

34. Tlopsinok yueTa, XpaHEHHUsI U UCIIOIB30BaHUS KOH(PHICHIIMATBLHON HH(OpMAIIHH,
KOTOpast ABJISIETCSI COOCTBEHHOCTHIO TOCY/IapCTBa

35. [IpyHIMIIBI pallMOHANTBHOM OpraHu3auu paboTsl B opuce

36. CaMOMEHEIKMEHT KaK HHCTPYMEHT JINYHOTO Pa3BUTHUS

Ilpakmuueckue 3a0anus K 3auemy

Cumyayusn 1

Bosbmute yucThiil nucT Oymaru, pas3ieiauTe €ro Ha JBe 4acTh. B mepBoil KOJOHKE HAalWIINTE BCE
3HaYMMbI€ Ha Ball B3IJIsI COOBITUS Ballel KU3HU (KOJIMYECTBO HE UMEeT 3HaueHus1). Hanporus kaxmoro
COOBITHSI BO BTOPOM CTOJIOMKE 3alHIIUTE CBOM JIMYHOCTHBIE KAuyecCTBa, KOTOPBIC MOSBUIIHMCH WIIH
pa3BUINCH OJaroaapsi yka3aHHOMY COOBITHIO.

Camoananus:

v/ CKOJIbKO U KaKHe MMEHHO YIPaBJICHYCCKHUE KAUueCTBA BbI 3aIMCATIH BO BTOPOM CTOJIOUKE?

v YacTo 1 POUCXOIUITH B BAlICH KU3HU COOBITHS, KOTOPBIC TIO3BOJISTH IPOSIBIISITH

yIpaBJIeHYECKUE KayecTBa?

v VIcnionis30Batu i BBl KAXK/IBIA CITydail U pa3BUTHS YIIPABICHUCCKUX KA4eCTB?

v Kak MOXHO MCITOJIb30BaTh Ballly aKTyalbHYIO )KU3HEHHYIO CUTYAIUIO IS IPHOOPETEHUSI

JTUJEPCKUX HABBIKOB?

Cumyayusn 2

3a 10 munyT oTBeThTEe Ha Bompoc «KTo f?7», mcmome3ys ans storo 20 cmoB. CocpenoTodybTech Ha
MOHUMAHUU CaMOro ce0s, Ha CBOUX OCOOEHHOCTSX, SPKUX TMPOSBJICHUSIX, WHIWBUIYAIbHBIX
xapaktepucTtukax. [locie BeimonHeHHsI JaHHON pabOTHI BCe OTBETHI KIAcCUGUIIUPYIITe HA TPU TPYIIIHI B
3aBUCHMOCTH OT OOBSICHCHHS TIPUIHH:

«S1» — Bce mpoucxopsiiee 3aBUCUT OT MEHS — S MPHJICKHO YYWICA B IIKOJIC, XOJIWUJ Ha 3aHITHS
KPY)XKKa, YUUJICS B MHCTUTYTE, MHOTO YMTaJ, 3aBOJMJI 3HAKOMCTBA U T. 1.

«/I» — Bce mpoucxoasiee 3aBUCUT OT IPYTHMX — TO, YTO s CTAl YMHBIM, 3aCIyra, B OCHOBHOM, MOHUX
poauTeIel, KOTOPBIC 3aCTaBIISUIM MEHSI YUUTHCS, TOKYaJIM HHTEPECHbIE KHUTH, BOJIUJIU B TeaTp, Opaiu B
WHTEPECHBIC MMOE3/IKH, BRIOPAIM MHE CIICIIUAIBHOCTD U T. JI.

«II» — MmpoCTO TaK CIOKMIOCH — CyAb0A MPETOIHOCKIA MHE TTOJapKH (XOpoIIas IITKoJIa, TATAaHTIUBBIN
YUUTEIb, YMHBIE JIPY3bs U T. 11.).

Uem Oompllie BamidX OTBETOB OTHOCHTCS K rpymme «S», TeMm BbIllle YPOBEHb BallUX JHACPCKUX
IIPUTA3AHUMN.

CamoaHanus:

v Kakast u3 Tpex TPy XapakTepu3yeT MO3UIIUI0 PyKOBOTUTES?

v/ OTBeyaeT JIv NOJTyYEHHbIH BaMH PE3YIbTaT TPEOOBAHHUSIM K COBPEMEHHOMY

PYKOBOIUTEIO?

v Uto HEOOXOAMMO ClIeIaTh, YTOOBI Ballla JIMYHAS [TO3UIMS COOTBETCTBOBAJIA TIO3UIIUH

3¢ hekTUBHOTO PYKOBOAUTENS?

Cumyayusn 3

[IpencraBere cebe, 4TO BhI HAa3HAYCHBI PYKOBOAMTEIEM B HE3HAKOMBIM KOJUICKTHB. BaM mpemcrout
BCTpeua ¢ OyAyIMMH MOAYUHEHHBIMH. JJis 3TOro BaM HEOOXOAMMO BBICTYHHUTH C PEYbI0, KOTOpPAS
JIOJDKHA TIPEACTaBUTh Bac KaK PYKOBOAMTEINS, 0OECTIEUnTh BaM 0€300JIe3HEHHOE BXOXKJIEHHWE B HOBBIN
KOJUIEKTUB M HACTPOUTH €r0 Ha MapTHEPCKOE COTPYAHUYECTBO ¢ BaMU. COCTaBbTE TEKCT MPE3CHTAIINH.
DT0 MOXeT OBITh CICNIaHO JIOOBIMU JIOCTYIHBIMH CpelcTBaMH. JKaHp PEKIaMHOTO BBICTYIUICHUS HE
peraaMeHTHpOBaH. BBICTYIIIIEHHE TOMKHO OBITh KPATKUM, JIAKOHUYHBIM U HE TIPEBBIIIATH MSITH MUHYT.
Camoananus:

v/ CJI0KHO Ji1 OBIJIO COCTABUTD BBICTYILICHHE?

v Uto mokasanock BaM Hanbouree cioxaeM? [Touemy?

v Kaxue Hanbosiee BayKHbIC Ka4eCTBa PYKOBOAUTENS ObLTH 0003HAYEHBI BAMHU B BBICTYILICHHH?

v Urto nmana Bam paborta Haz 3aqaHuemM?

v Kaxue BbIBOJIBI BBI ClIENIANH JUTst ce0s1?



Cumyayusn 4

Bossmute kapangamm wim Giomactepsl B Oenblid tucT Oymaru. Hapucylite cBoit cOOCTBEHHBIN 00pa3 B
ajyieropuueckoil opMe, Tak Kak BBl MpEICTaBisieTe ce0s. ITO MOXKET ObITh Mei3ax, HATIpPMOPT,
abcTpakuus, paHTACTUYECKUH MHP, OCTPOCIOKETHASI CUTYallUs, MOJpaKaHUE ETCKUM PUCYHKaM, HEUTO
B cTHIIe pedyca — BCE, YTO yroJHO, HO TJIABHOE TO, C YEM BBl aCCOIMUPYETE, CBA3BIBACTE, OOBSIICHICTE,
CcpaBHHBaeTe ce0si, CBoe )KM3HEHHOE COCTOsIHUE, CBOIO HATypy. Ha pucoBanue naercs nstb MUHYT.

[Tocne Toro, Kak pUCYHOK BBITIONHEH, IPOAHATH3UPYUTE €TO0.

CamoaHanus:

v Kak BbI ymaeTe, Kakue Ballld KaueCTBa OTPA3UINCh B PUCYHKE?

v Kakue u3 BBIIEJIEHHBIX KaYeCTB SBJISIOTCS YIIPABICHUCCKUMU?

v/ UTO HEOXKHIAHHOTO BbI OOHAPYKUIIN JUIsE Ce0s1, aHATTU3UPYS CBOI PHCYHOK?

v Uto GBI BBI CKa3ajy O YEJIOBEKE M0 HAPUCOBAHHOMY 00pa3y, 3Hasi, YTO H300pa3miI €ro pyKOBOAUTEIh?
v Kaxue BbIBOJIbI BbI CIIEJIANHN JIJIst Ce0s1, BBIMOIHSIS 3TO YIIpaKHEHHE?

Cumyayusn 5

Ha3zoBute cBOM ymnpaBieHYeCKHE KaueCTBa, KOTOPHIE MOJYYHIN HAUMEHBIIYIO OLEHKY IPHU BHITIOJTHEHUH
JIMarHOCTUYECKOTO TecTa. BCIOMHHMTE CHUTyaluu, KOTrjia OTCYTCTBUE MJIM HEPa3BUTOCTh ITHX KauecTB
MIOMEIIAJIH BBITIOJHEHUIO 3HAYUMOW JesTenbHOCTH. Jlanee momymanTe, KakKuM 00pa3oM MOKHO Pa3BUThH
9TH Ka4ecTBa.

Camoananus:

v HackoJibko 3HAYMMBIMH OBLITH CHTYallUH, B KOTOPBIX OTCYTCTBUE BAXKHBIX YIPABICHYCCKHX

Ka4yeCTB MPOSIBUIOCH OCOOEHHO SIPKO?

v KakoBbI OpraHu3aliioHHbIC OTEPH, SIBUBILHECS CICJACTBUEM OTCYTCTBHS 3THUX KayeCTB?

v Moryrt 511 BeIpabOTaHHBIE PEKOMEHIAIMH 110 PA3BUTHIO HEJOCTAIOIIMX MCHEKEPCKUX

Ka4ecTB OBITh OOIIMMH ISl Pa3BUTHUS IPYTUX YIPABICHUYECKHX KauecTB?

v Kak 3Tu peKOMeHIallii MOXKHO UCIIOIb30BATh ISl CAMOPA3BHUTHSI?

Cumyayusn 6

[IpencraBpTe cUTyaluio: y Bac Ha paboTe HaualIMCh HEMPUATHOCTU Cpa3y MOCIE TOTo, Kak ObUT Ha3HAYeH
HOBBII PYKOBOJUTEIb — MOJIOJIOM MYKYMHA, TOJIBKO YTO OKOHYMBIIMI MHCTUTYT. BBl cunTaere, 4to oH
K BaM IpUAMpAETCS. Y Bac HET HUKAKOM IPYrod ILeJd, KpOME OJHOM — BBI3BAaTh Y PYKOBOJUTEI
CHUMIIaTHIO 110 OTHOILIEHHUIO K cebe. HaliuTe npuemsl, KOTOpbIE IOMOTJIM ObI BaM clIenaTh 3TO.
Camoananus:

v Kaxue nprueMbl ObUIH HCITOJIB30BaHBI?

v Uro crocoOCTBYET Ha Balll B3IJIsI MOSIBICHUIO CUMITATHH, & YTO €€ CHIDKAeT?

v BO3MOKHO JI MCIIOJIb30BaHKE HEBEPOAIBHBIX CPEACTB IS JOCTHIKEHUS TAHHOM 1en?

v B kakoii MOMEHT BBI TOYYBCTBOBAIIH, YTO BaM YAAJIOCh TOCTUYb IIeH?

Cumyayusn 7

AJIEKBaTHOCTh CaMOOILIEHKH — HEOOXOJMMOE YCIOBHUE OIpPEACNICHUs] COOCTBEHHBIX BO3MOXHOCTEH,
TUTAHUPOBAHMS CBOMX JICHCTBHM, MPAaBUIBHOTO TOCTPOCHHUS OTHOIICHHU ¢ Kojutleramu. OHa OCOOCHHO
HE00X0IMMa PYKOBOJUTEIISIM, a TAKKE MOJIOIBIM CIEIIHAIMCTaM, HAYMHAIOIINM JICIIOBYIO Kapbepy.
JlaHHOE 3aj]aHME TO03BOJIUT BaM CKOPPEKTUPOBATh CBOE TIOBEIACHUE JUISI MPOU3BEICHUS HYXHOTO
BITCYATIICHUS O ceO€ B HY)KHBIH MOMEHT.

Ornenute ceOs 1Mo MATHOAUTLHOM IKAJIE TI0 CISAYIOIIUM TapaMeTpaMm:

V' Ipyxenooue;

v/ 3aBHCUMOCTH (HE3aBUCHMOCTh) CBOETO MMOBEJCHHUS OT HACTPOCHHS;

v/ 4yBCTBO IOMOpa;

v cTpeMIieHHe clienaTh Kapbepys;

v/ KOMMYHHUKaAOEIIbHOCTD;,

v TIOTPEOHOCTh YCTaHABIMBATH JOOPBIE OTHOIICHHUS C JFOIbMH;

v/ HE3aBHCHMOCTbD.



[lepenaiiTe JHUCTOK € Ha3BaHHBIMU MMapaMeTpamMu KoOJUieram, JIpY3bsM, OJIM3KUM C TE€M, YTOObl OHHU
OLICHWJIM CTETEHb MPOSBICHHUS 3TUX KadecTB y Bac. CpaBHUTE MOJYYCHHBIC NAaHHBIE C COOCTBEHHOM
ornieHko. [IpoanamusupyiiTe TO, Kak BHUAAT Bac OKpYXKalOlNMe W KaK BBl OIIEHUBAaeTe ce0s camu.
Hamerbre 1utan panmpHeimeidl pabOTBl HaJg caMUM  COOOM € HENBIO YCTPAaHEHHUS BBISBICHHBIX
PaCXOXKICHUM.

Cumyayusn 8

Bam mnpeioxeHo 3amoJIHUTh aHKETY, MOCBSIICHHYIO NMpEUMYIIecTBaM camoMmeHemkMeHTa. Kakue us
9TUX TMPEUMYIIeCTB HauOojiee BaKHbIEKaKHe B HaWOOJNbIIEH CTENEeHW OKa3bIBAIOT BIMSHHE Ha
dbopmupoBaHue Ku3HEeHHOUW 1enu MmMeHemkepa? Uto Bbl 3amuinere B kadecTBe ompeneieHus B rpady
«Opranu3oBaHHOCTH)»?

CBOI OTBET apryMEHTUPYHTE.

Cumyayusn 9

Habmionas 3a paboToil cBOEro MoJYMHEHHOTrO, BBl BHAWTE, YTO OH HE yMeeT IJIaHMPOBATH BpEMS,
OTBOJMMOE Ha BBHINOJHEHUE IIOPYYCHUH, B peE3yJbTaTe YEero INPOUCXOAT CpbIBBL. YTO  ciemyer
NOPEANPUHATH B TOJOOHON cUTyanun?

Cumyayusn 10

Bol cranu cBuzmerenem Oecenbl OByX cBouX Kosier. OAMH U3 HUX YTBEPHKAAeT, YTO IJIAHMPOBAHHE
HEOOXOIMMO OCYIIECTBIATh, HAUWHASL C MEPCICKTUBHBIX JIeN, T.€. HA TOJ. Ero OMIMOHEHT cYMTaeT, 4To
IUTAHUPOBaHKME YIOOHO HAYMHATH C 3amuceil jaen Ha Henenmo. Uk TOYKy 3peHus Bel moanepxuBaere?
O6ocHylTe CBOIO MO3HIIHIO.

Cumyayusn 11

Opnun u3 Bamux mogYMHEHHBIX OTCTAaUBAET CBOE MHEHHE, COTJIACHO KOTOPOMY BCE MOPYUYECHHUSI, KOTOPbIE
OH mostydaeT oT Bac, HEBO3MOKHO BBHINIOJIHUTH 32 OTBEJCHHOE BPEMs, U, CIEA0BATEIHLHO, HEOOXOAMMO
a100 YMEHBIIUTH KOJIMYECTBO MOPYUYCHHH, JMOO YBEIMUYUTh BPEMs Ha WX BBINOJHEHHE. YTO MOXKHO
OTBETHUTH MTOTYUHEHHOMY?

Cumyayusn 12
Hcnone3yst uMerotyecs: 3HaHUs U HaBBIKH, pa3paboTraiiTe GpopMy MIaHUPOBAHUS €] Ha HEJENI0, MECSI]
U TOJ.

Cumyayusn 13

K 3aBTpamnemy nHi Bam HeoO0XOZMMO MpPeNOCTaBUTH MEPCIEKTHUBHBIA U CPEAHECPOUHBIM IJIaHBI
pabotel Bameit opranmzamuu Bamemy pykoBomutento. Ho Bam kommbroTep «3aBuc», u Bbl He
CIIPaBJISIETECH € 3a7aHueM. Bamu nercrBus

Cumyayusn 14

Bbl BezieTe 0TOOp KaHAMIaTOB Ha BaKaHTHYIO JOJKHOCTH B Bairy gupmy. Ilpu pasroBope ¢ HEKOTOpbIMH
U3 HUX BBl BBIICHSAETE, UTO OHM HE MMEIOT CBOEH LieNblo MoitydyeHue paboTsl B Bameit ¢pupme. Kakux
KaHauaatoB Bel oTtOepere 11t paboThI: Te€X, KTO CTpeMUTCs K paboTre uMeHHO B Bameil ¢upme, wmum
Oyznere pyKOBOACTBOBAaTbCA KAKUMU-INOO APYTUMH KPUTEPUAMU?

Cumyayusn 15

Hogelii paGoTHrK Bariero otnena mocTosHHO TOBOPUT O TOM, YTO OH BBINOJIHSIET 33JjaHUE, TOPYUYEHHOE
€My, HaMHOI'O Jydlle U ObICTpee CBOEro KOJIJIETH, C KOTOPbIM COBMECTHO paboraer. Ho Ha nene
OKa3bIBAETCS, YTO ITO HE Tak. Bbl mpuriamaere ero Ha 6ecey U TOBOPUTE: ...

Cumyauusn 16
Bl HaxoauTech B moucke padoTel. Ha odyepeaHoMm KOHKYpcHOM oTOope Bam mpennararoT 3amoiaHUTH
ankety. B rpadsr «®.1.0.», «Ilony, «[Ipodeccus» Bol BnuceiBacTe CBOM TaHHBIE aBTOMATUUYECKH, a BOT



Haj rpadoii «llenp» Bama aBropyuka «3amepia». ChopMynupyiTe 1eib Tak, 4To0bl Bel nmponuin ot6op
U 3aMHTEpecoBaId paboToaTens

Cumyayusn 17

Jnis nonydenust Gojee TOYHOM KapTHHBI O pbIHKE Tpyda Bbl oO3BaHuBaere psin ¢upM ropoja. Ber
3BOHUTE Ha (UPMY, OIYOIUKOBABINYIO OOBSBICHHE O MOTPEOHOCTH B KaJpax WM KOHKYPCHOM OTOOpe
KaHAMJIaTOB. BaM HE00X0AMMO NOJIYYUTh HY)KHBIE CBEIECHUSA O (pUpMe, HO CEKpeTapb He JaeT MOJIHOH
uHopManuu, a 6onble naTepecyeTcs Bammmu npodeccuoHaTbHBIMU U JIMYHBIMHU XapaKTEPUCTHKAMH.
Bsi roBopure: ...

Cumyayusn 18

Bamn apyr 0X0THO U [OA0JITY MOXKET YTO-HUOYAb MAacCTepUTh, YUTATh )KYPHAJIBl 00 YCTPOMCTBE MAIlIUH U
MEXaHU3MOB, JIPYTUMHU CJIOBaMH, OH UHTEPECYETCSl TEXHUKON. BbI k€ 0XOTHO XOJIUTE B MYy3€H, TEaTphl,
OUEHb JIETKO 3HAKOMUTECH C JII0AbMH, BaMm He cocTaBisieT Tpyna yOoeauTh CBEpCTHUKOB MIIA MIIaIIINX
MOCTYNaTh TAaK, & HE MHaye. Pemras BOnpoc o NoCTyIUIeHUH B By3, Bam apyr yroBapusaer Bac noctynars
BMECTE C HUM B TEXHUUYECKUN YHUBEPCUTET, KOTOPBIM HaxoauTcs B Bamewm paiione. Kak Bel noctynure?

Cumyayun 19

Tonbko 4TO OTKpBUIACh HOBast BakaHcusl. OHa kaxeTcss Bam ouenb 3aMaHunBOM, X0Ts y Bac HeT omnbiTa B
Takoro poga nestenbHocTH. Ho Tak kak Bbl xopomio ce0si 3apexoMeHI0Balu, Apy3bs yOexaaroT Bac
pemmThCS Ha 3TO. Bam KaxeTcs,, 4To CIOCOOHOCTH IMO3BOJISIOT BaM 3aHSTH 3Ty JOIDKHOCTH, ke C
HenocTatouHbIM onbiToM. Kak Bel moctynure?

Cumyayusn 20

Bam npemnararot noseienue. HoBas J0JKHOCTB BBILIE OTUIAYMBAETCS U BecbMa npectuxHa. Ho Bel He
3Haere, Oyaer nu 3Ta paboTa MOCTaBisAT, BaM ynoBierBopeHue, Oojiee TOro, mpeanoiiaraere, 4ro He
Oyner.

Kaxk Bbl noctynure?

IIpaBuiia BeicTaBJICHHS OLICHKH HA 3a4eTe

Onenka «3a4yTeHO» BBICTABISIETCA CTYAEHTY, KOTOPBI JEMOHCTpUPYET TINyOOKOe M TOJHOE
BIAQJICHUE COJAEp)KAHMEM MaTepuaJa M TOHATUHHBIM  allapaToM AaKMEOJOTHH; OCYLIECTBIISET
MEXIPEAMETHBIE CBA3H; YMEET CBSA3BIBATh TEOPUIO C MPaKTUKOH. CTyIEeHT JaeT pa3BEepHYThIE, MOIHbIE U
YeTKHe OTBEThl Ha BOINPOCHl OWJIETa W JIOMOJHUTENbHBIE BOMPOCHI, COOJIIOJIAET JIOTMYECKYIO
IOCJIE0BATENIBHOCT TIPH M3JIOKEHUM Marepuana. ['paMOTHO ucHonb3yeT TepMHHONOrH. OneHka
«3a4TE€HO» BBICTABIISIETCS CTYAEHTY TaKKE€ B TOM ClIydae, €CIIM €ro OTBET B ILIEJIOM COOTBETCTBYET
YKa3aHHbIM  BBIIIE KPUTEPUSM, HO OTJIMYAETCS MEHbIIEH OOCTOSATENbHOCTHIO, TIIyOHHOI,
00OCHOBaHHOCTBIO M MOJHOTOW. [Ipm 3TOM B OTBeTe CTyAEHTA MOTYT HMMETh MECTO OTAEIbHbIE
HETOYHOCTU (HECYLLIECTBEHHBIE OLIMOKH), KOTOPbIE HCIpPABISIOTCS CaMUM CTYAEHTOM IOCiie
JIOTIOJTHUTENBHBIX U (W) YTOUHSIOIUX BOIPOCOB 3K3aMEHATOpa.

Ouenka «He3ayTeHO» BBICTABISETCS CTYACHTY, KOTOPBIM JIEMOHCTPUPYET pa3pO3HEHHBIE,
OeccucTeMHble 3HaHUS; OECIIOPSIIOUYHO U HEYBEPEHHO M3JIaraeT MaTepHai; He yMeeT BhIICNATh TJIaBHOE U
BTOPOCTEIIEHHOE, HE YMEET COCAUHATH TEOPETHYECKUE IOJIOXKEHHUS C IPAKTUKOW, HE YCTAHABIMBACT
MEXIIPEIMETHbIE CBS3M; JOMYCKaeT TIpyOble OIMOKM TNpH ONpPEeAETICHUHM CYHUIHOCTH PAaCKpPBIBAEMBIX
MOHSITUN, SBJICHUM, BCIEICTBUE HEMOHMMAHHS UX CYIIECTBEHHBIX M HECYUIECTBEHHBIX INPU3HAKOB U
CBA3EH; JaeT HENOJHbIE OTBETHI, JIOTMKA M IOCIEA0BAaTENbHOCTh W3JIOKEHUS KOTOPBIX HMEIOT
CYILIECTBEHHbIE U MPUHILUINAIbHBIE HAPYIIEHUS, B OTBETaX OTCYTCTBYIOT BBIBOJbI. J[ONOJHUTENbHbIE U
YTOYHSIOLIME BOIIPOCHI 9K3aMEHATOpa HE NPUBOAAT K KOPPEKLIMU OTBETOB CTyAeHTa. Ha OCHOBHYIO 4acTh
JIOTIOTHUTEIBHBIX BOMPOCOB CTYAEHT 3aTpyIHSETCS JaThb OTBET WJIM JaeT HeBepHble OTBEeTHl. OleHKa
«He3aureHo» BBICTABIIAETCS TAKXKE CTYAEHTY, KOTOPBIl OTBEYaTh OTKA3aJICs.

Onucanue npoueaypbl BbICTABJICHHS OLCHKH
B 3aBucuMocTH OT ypoBHS CHOPMHPOBAHHOCTH (OPMHUPYEMBIX IJUCLMILUIUHOW SJIEMEHTOB
KOMIIETEHIIMY [10 OKOHYaHUHU OCBOCHHUSI TUCLUILINHBI CTYJAEHTY BBICTABIIACTCS 3a4€T.



O1eHKa «3a4T€HO» BBICTABIISIETCS CTYACHTY, Y KOTOPOTo (POpMUPYEMBbIE TUCLUIIIMHON 3JIEMEHTBI
komrnereHIMu YK-6 copMupoBaHbl HE HIXKE, YEM Ha IOPOTOBOM YPOBHE.

OneHKka «HE3a4TE€HO» BBICTABISIETCA CTYIEHTY, y KOTOpOro (hopMuUpyeMble AUCLHUIUINHON
aneMeHThl komnereHuun YK-6 chopmMupoBaHbl HIXKe, 4eM Ha MOPOTOBOM YPOBHE.



Ipuiio:xkenne Ne 2 k padoyeid mporpaMme M CIUATIIAHbBI
«CamMoOMeHeIKMeHT»

MeToauuecKkue YKazaHnus 1Jisl CTYACHTOB I10 OCBOCHUIO JUCHHUIIJIMHBI

Pexomenganum no padore HajJ JeKIUOHHBIM MAaTEPHAJIOM

Ota paboTa BKJIIOYAET JIBa OCHOBHBIX 3Tala: KOHCIEKTUPOBAHUE JIEKLUHI U MTOCIEAYIOILYI0 paboTy
HaJ[ JICKUMOHHBIM MAaTEPUAIIOM.

Ilon KOHCIIEKTHpPOBaHMEM INOAPA3yMEBAIOT COCTABJICHUE KOHCIIEKTA, T.€. KPATKOIO INMHCHMEHHOTO
U3JI0KEHUSI COAEp)KaHUS 4ero-nmubo (YCTHOTO BBICTYIUIGHHS — DPEYM, JIEKLIWH, JOKIaJa M T.OI. WIK
UCbMEHHOT'O UCTOYHUKA — JJOKYMEHTA, CTaTbH, KHUTH U T.I1.).

Metoauka paboThl IpU KOHCHEKTHPOBAHWU YCTHBIX BBICTYIUIEHHH 3HAYMTEIBHO OTIMYACTCS OT
METOAMKH pabOThl NpPH KOHCIEKTHUPOBAHUM IHCBMEHHBIX HMCTOUYHUKOB. KOHCHEKTHPYS NHCbMEHHbIE
WUCTOYHMKH, CTYIEHT HMEET BO3MOKHOCTH HEOJHOKPAaTHO IIPOYMTATh HYKHBIM OTPBIBOK TEKCTAa,
IOPa3MBICIIUTh HAJ HHUM, BBIIEIUTh OCHOBHBIE MBICIM aBTOPA, KpaTko c(OpMyIuMpoBaTh UX, a 3aTeM
3anucath. [Ipn HEOOXOAMMOCTH OH MOXET OTMETUTH M CBOE OTHOILIEHHUE K 3TOW Touke 3peHus. Ciymas
e JIEKLUIO, CTYIAEHT OOJIbIIYI0 4acTh KOMIUIEKCA yKa3aHHbBIX BbIIIE paOOT JOJDKEH OTKJIaJblBaTh Ha
JIpYyroe BpeMs, CTPEMSACH HCIIOIb30BaTh KAXKAYI0 MUHYTY HA 3allUCh JICKI[UU, @ HE HA €€ OCMBICIICHUE —
JUIsL 3TOrO Y€ He ocTaeTrcs BpeMeHM. 1103ToMy Ipu KOHCIEKTHpPOBAHMM JIEKLIMM PEKOMEHIYETCS Ha
KQKJIOM CTPaHMIIE OTACIATH MOJIA IS IOCIEAYIOINX 3alIUCEH B IONIOJIHEHUE K KOHCIIEKTY.

3anucaB JEKIUIO UM COCTAaBUB €€ KOHCIIEKT, HE CIEAYeT OCTaBJIATh paboTy Haj JIEKIIMOHHBIM
MaTepuaoM JI0 Hadyajla HOJArOTOBKHU K 3aueTy. HykHo npozenaTh Kak MO>KHO paHblie Ty paboTy, KoTopas
COINPOBOXKAAET KOHCIEKTUPOBAHUE NMUCbMEHHBIX HCTOYHUKOB U KOTOPYIO HE yIajoCh CAENAaTh BO BpeMs
3alyCH JIEKIUH, - TPOYECTh CBOM 3aIMCH, PACIIM(POBAB OTAEIBbHBIC COKPALICHHUS, MPOAHATU3UPOBATH
TEKCT, YCTAHOBUT JIOTMUECKHE CBSI3U MEXAY €ro 3JeMEHTaMH, B psijie ClydyaeB IoKa3aTh UX rpaduyecku,
BBIJICJIUTH TJIABHBIE MBICIIH, OTMETUTH BOTIPOCHI, TPEOYIOIINE JOMOJHUTENILHONH 00paboTKH, B YaCTHOCTH,
KOHCYJIbTALIMM IIPENOIaBaTENs.

[Ipu pabGore Hag TEKCTOM JIEKIMH CTYACHTY HEOOXOAMMO OOpaTHUTh 0Co0O€ BHUMAaHHE Ha
IpoOJIeMHbIE BONPOCHI, IOCTABICHHbBIE MIPENO1aBaTeNIeM IPU YTEHUHU JIEKLIUH, @ TAaKXKe Ha €ro 3aJaHus u
PEKOMEHIalliH.

IToaroroBKa K TeKyIIUM CEMUHAPCKUM 3aHATHAM

[ToaroToBka K TEKYIIMM CEMUHAPCKUM 3aHATHUAM MpeArnosiaraeT paboTy ¢ peKOMEeHI0BaHHOM
npenogaBareneM Juteparypold. Ilockonbky mnpakTHUeckue (CEMUHApCKUe) 3aHSATHS IPOBOAATCA B
aKTUBHOH (hopMe U He MpeArosaraloT penpoAyKTUBHOIO BOCIIPOW3BEACHUS MaTepHuala, /Uil ydacTus B
CEeMMHAPCKHUX 3aHATUAX HEOOXOAMMO YCBOEHHE M MOHHMMaHME H3ydyaeMbIX KoHuenuuil. Jlns 3Toro
CTYJEHTY PEKOMEHIyeTCs HE TOJBKO MPOYUTATh, HO M 3aKOHCIIEKTUPOBATh MPEUI0KEHHYIO JIUTEPATypy C
BbIJIeJIEHUEM HanOoJjiee 3HaUMMbIX TO3ULMHI U nojoxeHni. Kaxioe ceMuHapckoe 3aHsATHE HAUMHACTCS C
00CYXJIEHUS CIIOXKHBIX M HE J0 KOHIA MOHSTHBIX CTYIEHTY MOMEHTOB, BO BPEMs KOTOPOIO CTYIEHT
MOJKET 3a7]aTh UHTEPECYIOLUE €TI0 BOIIPOCHI.

I'pamoTHas paboTra ¢ KHUTOM, OCOOEHHO €CIM peyb UAET O HAy4YHOU JIMTeparype, mpemnoiaraet
coOJIIOJIeHHe psiia MpPaBUJ, OBJIAJEHHUIO KOTOPHIMH HEOOXOJUMO HAcCTOMUMBO yuuThecs. OpraHusys
CaMOCTOSITENIbHYIO pa0dOTy CTYIEHTOB C KHWUIOMW, MpenojaBareib 00s13aH HACTPOUTh MX Ha CEPbE3HBIH,
KPOINOTJIMBBIN TPYI.

[Ipexxne Bcero, mpu Takoil pabore HEBO3MOXeH (hOpMabHBINA, MOBEPXHOCTHBIM momaxon. He
MEXAHUUYECKOE 3ay4YMBAHHME, HE IPOCTOE HAKOIJIEHHE LUTAT, BBIIEPKEK, a CO3HATEJIbHOE YCBOEHUE
IPOYUTAHHOTO, OCMBICIIEHUE €T0, CTPEMJIEHHE JOMTH 10 CYTH — BOT TJIaBHOE MpaBuio. Jlpyroe npaBusio
— coOnroienue mpu paboTe HaJ KHUTOM ONpeleNeHHON MocieoBaTeIbHOCTH. BHauane cremyet
O3HAKOMHUTBCSI C OIJIaBJIEHHUEM, COJACpKAHUEM TMPEAUCIOBUS WJIM BBEACHUA. OTO JaeT OOIIyro
OpUEHTUPOBKY, NPEICTaBICHUE O CTPYKTypE€ M BOIIPOCaX, KOTOPBIE PacCMAaTPUBAIOTCA B KHUTE.
Crnenyromnuit otanm — ureHue. [lepBeiii pa3 1eaecoo0pa3Ho MPOYUTaTh KHUTY C Hadaia J0 KOHIIA, YTOOBI
HOJYYHUTh O HEH LeNbHOe MpejacTaBieHue. Ilpu moBTOPHOM YTEHUH MPOMCXOIUT MOCTENEHHOE ITyOoKOoe



OCMBICIICHHE KaXKJ10il TJIaBbl, KPUTHYECKOrO MaTepHala M TO3UTHUBHOTO M3JI0KEHUS, BbIIEICHHE
OCHOBHBIX UJICH, CHCTEMBI apI'YMEHTOB, HauboJIee SIPKUX MPUMEPOB U T. 1.

HenpemeHHbIM NpaBUIOM YTEHHSI [IOJDKHO OBITH BBIICHEHHE HE3HAKOMBIX CJIOB, TEPMHUHOB,
BBIPAKEHUI, HEU3BECTHBIX UMEH, Ha3BaHUU. HeManmo CTylIeHTOB € 3TOM LENBIO 3aBOJAT CHEUHUAIBHBIC
TeTpaau Wi OJIOKHOTHI. BaxkHast posib B CBS3U C 3TUM IPUHAIUICKUT OUOIHorpaduyeckoil moAroToBKe
cryaenToB. OHa BKJIIOYaeT B ce0sl yMEHHE aKTHBHO, OBICTPO IOJIH30BATHCS HAYYHBIM aIlllapaTOM KHUTH,
CIPAaBOYHBIMU  HM3JIAaHUSIMU, KaTaJloraMHM, YMEHHE BECTH IIOMCK HeoOXoauMoil uH(opMalui,
o0OpabaTbIBaTh U CHCTEMAaTU3UPOBaThH ee. [10JIe3HO MO3HAKOMUTHCS € MpaBWIaMU OMOIHOTrpadUIecKoi
paboThHI B OMOIMOTEKAaX yueOHOTO 3aBEICHMS.

Hayunass wmetomuka paOoThl ¢ JHUTEpaTypodl mpeaycMaTpUBaeT TakKe BeICHHE 3aIlHCH
IPOYUTAHHOTO0. DTO MO3BOJISET MPUBECTU B CUCTEMY 3HAHMS, IIOJIYYEHHBIE [P YTEHUH, COCPEAOTOUNUTh
BHHUMaHUE Ha TJIaBHBIX MOJIOKEHUSX, 3aUKCUPOBATh, 3aKPENUTh UX B MMaMATH, a IPU HEOOXOAUMOCTH U
BHOBb OOpaTHTbCs K HHUM. KOHCIEKT yCKOpsieT MOBTOPEHHWE MarepHuaia, SKOHOMUT BpeMs IpH
MOBTOPHOM, TIOCJIE OIPEIEIICHHOT0 IIEpephiBa, 00OpallleHHH K y>Ke 3HaKOMOi paboTe.

KoHcnektrpoBanue — OJMH U3 CaMbIX CJIOXHBIX 3TAllOB CAMOCTOATENbHOM paboThl. Kakux-nmm6o
€AMHBIX, MPUTOAHBIX IS KaXAOro CTyJIEHTa METOJOB M IPHUEMOB KOHCIEKTUPOBAHHUS, BUIUMO, HE
cymecTtByeT. OJIHAKO 3TO HE UCKITIOYAET COOMIOACHHS HEKOTOPBIX, HAanboJIee OMpaBaaBIInX ceOsl 00X
MPaBUII, C KOTOPBIMH MPENo/IaBaTeNb U 00s3aH MO3HAKOMUTh CTYACHTOB:

1.  TI'maBHOe B KOHCHEKTE HE €r0 00beM, a cojiepkanue. B HeM JODKHBI OBITH OTPaXKEHBI OCHOBHEIE
NPUHLIMIIAATIbHBIE TIOJIOKEHUS HMCTOYHHMKA, TO HOBOE, YTO BHEC €ro aBTOp, OCHOBHbBIE
METOJI0JIOTUYECKUE IOJIOKEHUSI pabOThl. YMEHHE HU3Jarath MbICIM aBTOpa CXaro, KpaTKo U
COOCTBEHHBIMH CJIOBAaMU NPUXOJUT C OMBITOM W 3HAaHUSAMU. HO MX HAKOIJIEHHIO MOMOTaeT
coOII0IEHHE OJHOIO BaKHOTO IIPAaBUJIa — HE TOPOIUTHCS 3alIMChIBATh PU MIEPBOM K€ UYTCHHH,
BHOCHUTbH B KOHCIIEKT JIMIIb TO, YTO CTAJIO SCHBIM.

2. dopma BeaeHHsS] KOHCIIEKTAa MOXET OBITh caMOil pa3HOOOpa3HOW, OHAa MOXKET H3MEHSTHCH,
COBEpIICHCTBOBAaThCA. HO HauymHATHCS KOHCIEKT BCETAa [JOJDKEH C YKa3aHWsl IOJIHOTO
HaMMEHOBaHUA PadOThI, (haMIIINK aBTOPA, TOAA U MEeCTa U3JaHHS; IUTAThl OEPyTCS B KABBIYKH C
0053aTeNbHOM CCHUTKON Ha CTPAHUILY KHUTH.

3. KoHcnekT He JOmKEH OBITh «CJCIBIMY, OC3IIMKHM, COCTOSAIIMM H3 CIUIOIIHOTO Tekcta. Ocobo
Ba)XHBIE MECTA, IPKHUE MIPUMEPHI BHIICISIOTCS [IBETHBIM MO TYEPKUBAHHEM, TOMETKAMH Ha MOJISIX
CHEIMAJbHBIMM 3HAaKaMH, YTOObBI KaKk MOXHO OBICTpee HaWTH HYXHOE IOJIO)KEHHUE.
JlononHuTenbHBIE MaTEpUanbl M3 JAPYTUX MCTOYHMKOB MOJYKHO JaBaTb Ha IOJSIX, Il
3aMMChIBAIOTCS CBOM CYKJIEHUS, MBICIIH, ITOSIBUBILIHUECS YK€ I103)KE COCTABICHHS KOHCIIEKTA.

B xauectBe yueOHO-meTonmyeckoro obecnedeHuss CPC  pexkoMmeHIyeTcs UCIOIb30BaTh
JUTEpaTypy, YKa3aHHYIO B pa3jiese 8 HacTOSIIEeH MporpaMMBl.

Hnst camocTosiTennbHOrO  moadOopa jmTeparypsl B OumOmmoreke Spl'Y  pexomenmyercs
UCIIONIb30BATh:

1. JIuuneiit kabunet (http:/lib.uniyar.ac.ru/opac/bk_login.php) gaet Bo3moxHOCTH MOy
YyeHHs on-line JOCTyIa K CIUCKY BBIAAHHON B aBTOMAaTU3MPOBAHHOM PEXHUME JINTEPATYpPbl, IPOCMOTpa U
KOIMMPOBAHUS SJEKTPOHHBIX BEPCUH M3JaHUN COTPYIAHMKOB YyHHBepcuTeTa (y4eO. M MeToi. mocodwus,
TeKCThl JieKuuid u T.1.) Hnga paGotsl B «JluuHoM kabuHeTe» HeoOXoAMMO 3aiTu Ha calT Hayunoit
oubmuoreku SApl'Y c¢ mo0oil Touku, mmeromed aoctyn B Internet, B MyHKT MeHIO «JIEKTPOHHBIN
Karajory; TMpOWTH TMpoUenypy aBTOpPHU3alMU, BBIOpaB BKIAAKY «ABTOpU3alMs», U 3alOJHUTH
npeCcTaBIeHHbIE MO HH()OPMAIUH.

2. DJIeKTpPOHHAs OUOJIHOTEKA YUeOHBbIX MaTepuasioB SIpl'yY
(http://www.lib.uniyar.ac.ru/opac/bk_cat find.php) comepxxur Gonee 2500 MONHBIX TEKCTOB Y4EOHBIX M
y4eOHO-METOIUYECKAX MAaTEpUANIOB TI0 OCHOBHBIM HM3y4aeMbIM JUCIHMIUIMHAM, W3IaHHBIX B
yHuBepcuteTe. JIoCcTyn B CeTH YHUBEPCHUTETA, TMOO 10 JIOTHHY/TIApOJIO.

3. DnexTpoHHas kKapToreka «KHUT000eCIIeYeHHOCTR



http://lib.uniyar.ac.ru/opac/bk_login.php
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://10.1.0.4/buki/bk_bookreq_find.php

(http://www.lib.uniyar.ac.ru/opac/bk_bookreg find.php) packpeiBaeT  y4ucOHBIH  (QOHA  HAyUHOM
oubmuorexku SApl'Y, mpenocTaBiseT onepaTUBHYIO HMH(POPMAIUIO O COCTOSHHUHM KHHUT00OECIECUEHHOCTH
JUACIIUIUIMH OCHOBHOM M JOTIOJIHUTEIBHOM JINTEPATYPOil, a TAaK)KE IUKJIA TUCIUILIMH U CIIEIMaJIbHOCTEH.
DOnekTpoHHas KapTroreka «KHUT000ecne4eHHOCThY» OCTYIHA B CETH YHUBEpCcHTETa W uepe3 JImuHbIid

KaOuHeT.
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