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1. et ocBOEHUST TUCHUTLINHBI

enn ocBoenus aucuMIIUHBI «OCHOBBI JOKYMEHTAIIMOHHOTO OOECTICUEHHUs AESITeIbHOCTH
OpTraHu3aIiK COIHMATBHOTO OOCTYXHBAHUS» SBISETCS (DOPMUPOBAHHE y CTYJICHTOB 3HAHWUU B
o0JacTu MOKYMEHTAIlMU IS YCIENTHOTO WCIIOJIHEHUSI TPYAOBBIX (DYHKIHUN B COOTBETCTBUU C
TpeOOBaHUAMHU MPOGECCUOHATBHBIX CTAHIAPTOB U oOecriedeHus: dPPEeKTUBHON ACATEIHHOCTH
OpraHu3aIfil COIMATBHOTO 00CTYKUBAHHUS.

2. MecTo AuCHMILUIMHBI B CTPYKTYpe 00pa30BaTebHOl NPOrpaMmMbl

JlaHHasi AWCHMILIAHA OTHOCUTCS K 4YacTh, (POopMHpyeMOW ydYacTHHKaMH OOpa3oBaTelIbHBIX
oTHoleHui, bioka 1.

W3ydenre qaHHON JUCIUIUIMHBI MPEANOaraeT UCIOIb30BaHHE MAaruCTpaHTAMK 3HAHUH, YMEHUH
Y HaBBIKOB, IMOJYYCHHBIX B XOJ€ HM3YUYCHHS KypcOoB «DKOHOMHKA COIMATBHOH pPaOOTHI U
yIOpaBJIEeHUE pecypcaMH OpPraHHM3alMi COLMAILHOrO OOCIyXHBaHUSY, «OIBIT JEITeIbHOCTH
YUPEXKICHUN COIMAIBHON 3alIUThl», M SBISETCS HEOOXOIUMBIM I HM3YYEHUS TUCITUTLIAH
«YTpaBjieHHEe UMHUHKEM OPraHU3aI[ii COIUAIBHOTO O0CITYKHBAHUS .

3. [lmanupyemble pe3yabTaThbl 00y4eHUs MO AUCHUILINHE, COOTHECEHHbIE ¢ MIIAHNPYEeMbIMHI
pe3yJIbTaTaMH OCBOCHHS 00pa30BaTeIbHOI POrpaMMbl

[Ipouiecc wW3y4eHWs] AMCHUILIMHBI HAMpPaBICH HA (OPMUPOBAHME CIEAYIONINX 3JIEMEHTOB
koMmrieTeHmii B cootBercTBuH ¢ ®I'OC BO, OOII BO u npuobGpeTeHus CaeAayroIux 3HaHUH,
YMEHUM, HABBIKOB U (MJIM) OMBITA I€ATEIbHOCTH:

®opmupyemas HNupuxarop Ilepeyenn
KOMIIeTeHI[HA AOCTHKEHUSI IUVIAHUPYEMbIX Pe3yJbTATOB 00yUYeHus!
(ko u KOMIIETEHI[U U
dopmyaupoBka) (ko v popmyIMpPOBKA)
IIpodeccnonanbHbie KOMIIETEHIUHN
3HaTh:
-OCHOBBI JIOKYMEHTAIIMOHHOTO

oOecrieyeHnsl J1eATENbHOCTH YUPEKICHUS
COLIMAJIBHOTO 00CITYKMBaHUS.

K-6 N TIK 6.3. -Opranuzanuio  JOKYMEHTOOO0OpoTa B
Opranuszyet IpEKICHAN COIMATHLHOTO
Opranu3oBbIBacT p Y YAPOHA 1
. JIOKYMEHTAI[MOHHOE 00CTy)KUBaHUSI.
B3aNMOJICICTBHE  C
obecrieueHne Ymersb:
TTOJTy9aTeIISIMH
JESITEIIbHOCTH - CocraBnsiTe CiyKeOHbIE TOKYMEHTHI
COLIMATIBHBIX YCIYT B
PO — OpraHu3aIuu AHATMTUIECKOTO, JIJIOBOTO M CIPABOYHO-
P COLIMAIBHOTO WH(GOPMAIIMOHHOTO XapaKTepa.
COLIMAJIHLHOTO
00CITy )KHBaHUS Baanern:
o0cTy)KMBaHUS

- HaBbikamu odopMieHHs NeATEeTHbHOCTH
[0 MPEAOCTABICHUIO COLMUAIBHBIX YCIIyT
MOJIY4YaTelIsIM COLMAJIbHBIX YCIIyT




IIK-7 O6ecneunBaer | U-TIK 7.1. YMmerth:

B3aUMOJICUCTBUS OcyuecTBisieT Bectu  cimyxkeOHyr0 — mepemnucky
OpraHu3aIH ME>KBEJOMCTBEHHOE COOTBETCTBUU c JeHCTBYIOIIUMHU
COIIMAITEHOTO B3aUMO/ICHCTBHE Ui | TpeOOBaHUSIMH B ILEJSIX  OOECTICUCHHS
00CITy>)KUBaHUS c | obecnieueHus 3P PEKTUBHOTO MEXBEJTOMCTBEHHOTO
BBIIECTOSIIIIUMUA M | COI[HAIIbHON 3alWTHI | B3aMMOJICHUCTBHUS B MPOIECCE pealn3aliui
NapTHEPCKUMHU HaCEJICHUS COLIMAIBHOTO 00CITYKMBaHUSI.
OpraHu3aIUsIMH

4. O0bem, CTPYKTYpa U COAePKAHNE TN CHUTITHHBI
OO6m1as TpyJ0EMKOCTh JUCIMIUIMHBI COCTABIISIET 4 3aUeTHBIE eAMHUIIBI, 144 akas. Jaca.

Ne Temsl (pa3nesibl) Buabl yueOHBIX 3aHATHH, ®opMbI TEKYILETr0
n/ AUCUUTIMHBI, BKJII0YAsl CAMOCTOSITEIbHYIO KOHTPOJIsSI
n UX co/iep:KaHue paboTy CTY/AEHTOB, ycneBaeMocTH
U MX TPY/10€MKOCTh
(B akaieMHYeCKHMX Yacax) ®dopma
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Teopernueckre OCHOBBI
JIOKYMEHTOBEICHUSI.
ConeprxaHue U OCHOBHBIE
1| SOAP 3] 22 6
3a7a4n
JIOKYMEHTALlHOHHOT'O
oOecreyeHysl ynpaBJIeHuUs
3akoHOIaTeNbHAs U
HOpPMAaTHUBHO-
MeTonuyeckas 0aza
JOKYMEHTallMOHHOT'O 3ananus 11
2 y 3|12 2 12 | camocTosTEnBHON
oOecreyeHust yrpaBleHuUs
paboTel 10 Teme 2
B OpraHu3alusx
COLIMAJIBHOTO
00CITy)KMBaHUS
6 mom uucne ¢ 30 u J[OT 3aoanus ona
6 camocmosmenbHou
pabomor 6 VK 6
LMS Moodle
Cucrema 10KyMEHTalUH
OpraHu3aIu 3apanus ps
3 | P AL HOL 3|12 2 2 12 | camocTosATeNbHOM
con oro paboThl 10 TeMme 3
00CITy)KMBaHUS
6 mom yucne ¢ 30 u J[OT 3aoanus ons
6 camocmosmenbHou
pabomuvr 6 DVK ¢
LMS Moodle




OcHoBHBIE TpeOOBaHUS
K 0(hOPMIICHHIO

SagaHus it
JIOKYMEHTOB B & &

4 314 |2 12 CaMOCTOSTEIbHO
OpraHu3aIusIX
paboTsl 1o Teme 4
COLIMAJIBHOTO
00CITy)KMBaHUS
6 mom yucne ¢ 30 u J[OT 3aoanus ons
6 CamocmosmenvHou
pabomwi ¢ DVK 6
LMS Moodle
Opranuzanust [IpakTuueckas
JOKYMEHTOO0O0pOTa B pabota
5 | OpraHM3amusIX 31 214 12
COLIMAJIBHOTO SagaHus I
O6CJ’Iy)KI/IBaHI/ISI CaMOCTOSTEIILHON
paboTHI 1O Teme 5
6 mom yucne ¢ 20 u JJOT 3aoanus ons
6 camocmosimenvHou
pabomor 6 VK 6
LMS Moodle

Opranuzanus padoThI €
6 | nMCbMEHHBIMU 3|2 2 6
oOpallleHUsIMHU TPaX<IaH.

Opranu3zanus paboTsl ¢
JIOKYMEHTaMH,
coJiepKaluMu

3agaHus 1is
TIEpPCOHAJIbHBIE JAHHBIE

7 312 | 2 2 12 CaMOCTOATETbHON
rpakJaH U o0ecrieueHne
paboTsl 1O Teme 7
3aIIUTHI IEPCOHATBHBIX
JIAaHHBIX TOJTydYaTenei
COLIMAJIBHBIX YCIYT
6 mom uucne ¢ 30 u J[OT 3aoanus ona
6 CamocmosimenvbHou
pabomer 6 VK 6
LMS Moodle
g | llpomenyroias 3 2 | 05| 335 SK3amen
aTTeCcTarus
HUTOro 16 | 16 6 |05 1055
6 mom uucae c 30 u 30
JA0T

Ilpumeuanue: 0bvem (8 yacax) camocmosmenvbHol pabomol 8 pAMKAX YCMAHOBIEHHO20 OAHHOU
PII/[ konuuecmea uacos, gvinonusemoui cmyoenmom ¢ npumerenuem 30 u JIOT (8 DVK «Ocrosbi
OOKYMEHMAYUOHHO20 0Decneyenus 0essmeilbHOCIU OP2aHU3AYUU COYUATLHO20 OOCTYHCUBAHUSLY 6
LMS Moodle), onpeodensiemes kaxcovim cmyoenmos 6 3agucumocmu om yposHs €20 no020mosKu
U cnoco608 8bINOIHEHUSL OAHHO20 8U0A pabom.

Conep:xaHue pa3ie/ioB IMCHUILIHHBI:

1. Teoperudeckne OCHOBBI JAOKyMeHTOBedeHHusi. Coaep:kaHHe M OCHOBHbIE 3aJa4M
JOKYMEHTAIHOHHOI0 00ecreYeHusl yIpaBJIeHUsA

Onpenenenrne, TpeaMeT M OOBEKT JAOKYMEHTOBeIEHHWs. JIOKYMEHTOBEIEHWE: HCTOPUS U
coBpeMeHHOCTh. CTpyKTypa JOKYMEHTOBEACHHs: oOllee W  chenuanbHoe. Mecto
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JTOKYMEHTOBEICHHsT B cucreMe Hayk. OCHOBHBIE TEpPMHHBI U OIpeneieHuss B cdepe
JTOKyMeHTalmoHHoro obOecrieuenus ympasiaeHus ([IOVY). [lonatue «IOoKyMeHT» B Hay4YHBIX
TUCUUIUIMHAX  (IOpUCIIPYIEHLMs, HKOHOMHUKA, wuctopus). OmnpeneneHue JIOKyMEHTa B
yOpaBlIeHYECKOW  CcHCTeMe B HOPMAaTHBHO-METOJMYECKMX  JOKyMeHTaXx B  cdepe
JIOKYMEHTOBEICHHUS, JEJIOMPOU3BOJICTBA U apXUBHOTrO jAena. MHbopMannoHHas COCTaBISIONIAs
TepMHHA  «JOKYMEHT». (COOTHOILIEHHE TMOHATHI:  <«JIOKYMEHT», <JIOKyMEHTOO0OpOT»,
«JIeTIOTIPOU3BOJICTBO»,  «IOKYMEHTAllMOHHOE  O0ecredeHue  yhpamieHus».  lloHsaTue
«JIOKyMEHTHPOBAaHHE», CBOWCTBA U CIIOCOOBI TOKYMEHTHUPOBAHUS HHPOPMAIIH

2.3akoHoAaTeIbHASI U HOPMATHBHO-MeTOAMYecKast 0a3a JOKYMEHTAIlHOHHOT0 o0ecrieYeHust
yIpaBJieHUs B OPraHU3aNHUAX CONATBHOI0 00CIyKMBAHUS

CoctaB W CTPyKTypa 3aKOHOJATEIBHOM W HOpPMaTHBHO-MeToaudeckor 6Oaszel JIOVY.
3akoHonaTenbHbIe akThl PO B cdepe mHGOpMAUN U TOKYMEHTAWU. YKa3bl U PACHOPSHKEHUS
IIpesunenta P®, nocranomnenust IlpaButensctBa PO u ap. HOpMATUBHO-TIPABOBBIE AKTHI
(denepanbHBIX OPraHOB MCIIOJHUTEIBHON BJIACTH IO BOIpPOCaM WH(GOpPMAIMU U JTOKYMEHTAIIWH.
MexyHaponHble M HallMOHAJbHBIE CTaHAApThl Ha JokyMeHTanuio. OOmepoccuiickue
KJIaccu(UKaTOPBhl YIPABICHYECKONW JTOKYMEHTALMH, TEXHUKO-dKOHOMHUYECKOW M COIHAIbHOU
undopmarnuu u ap. denepanpubiid 3akoH oT 28.12. 2013 Ned42 «OO6 ocHOBaX COLMAIBLHOTO
oOciyxuBaHusl TpaxkaaH B P®», HOPMAaTUBHO-NIPABOBBIE aKThl COLMAIBHOTO OOCTYXHBAHUS
HacesieHus. ['ocynapcTBeHHbIE CTaHAAPTHl B 00JIACTU COIMAIBHOTO OOCITYKHUBAaHUSI HACEJICHUS.
OOmme TpeOoBaHMS K JOKYMEHTAUUH YUYPEXKICHHHA COLMATBHOTO OOCITY>KUBaHHS: YCTaB,
MOJIO)KEHHE 00 yYpexJeHWW, TMpaBuUja BHYTPEHHErO pACHOpSANKA, HWHCTPYKIUU IO
IIPEIOCTABIICHUIO YCIIYT, JOKYMEHTALHUS Ha CIEMAIbHOE TEXHUUECKOE OCHAILIEHHUE U JIP.

3. CucreMa 10KyMeHTAIHH OPTaHU3AIUH COIUATBHOTO 00CIYKHBAHUS

OyHKIMOHAIBHBIE W aTPHOyTHBHBIE CHUCTEMBI JOKyMeHTanuu. OCHOBHBIC ()YHKIIMOHAIHHBIE
CUCTEMBl U JIOKyMEHTBI HUX cocTaBistone. CUCTeMbl JTOKyMEHTAlUW: OpraHu3allOHHO-
MPaBOBasi, PACIOPSAIUTENbHAS, UHPOPMAIIMOHHO-CIIPABOYHAs, TJIAHOBAs, OTUETHAs, KaJpPOBOM
JTOKyMeHTaluu U Ap. OCHOBHbIE BUJIbI JOKYMEHTOB B 3TUX CUCTEMaX M MpaBuiia UX OPOPMIICHHUS.
YuudunupoBaHHble cUCTeMbl JOKyMeHTanud. CHCTEMBI JTOKyMEHTAllUUd  yUPEKIEHUS
COILIMAJILHOTO 00CITyKUBaHUS: OpraHU3aIIOHHO-TIPABOBBIE, pacnopsiAuTeIbHbIE,
WH(POPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI. J[OKYMEHTBI MO IUIAHUPOBAHUIO JEATEIHbHOCTH
CIIENMAIUCTa, OPTaHM3aAIlMU: TOJOBOW, MECSYHBIN, HENETbHBIN IUIaHbl. TpeOoBaHUS K
IaHUpoBaHuio. OTyeTHas JTOKYMEHTalWs CHEIUalNCTa, OPraHU3alUu: OTYET 3a TOJ, MECHI,
HEJIEII0, 0 OT/EJIbHBIM HaIlpaBJICHUAM AesITeNbHOCTU. JJoKyMeHTalus 1o paboTe ¢ pa3inyHbIMU
KaTeropusiMU TpaxKJaH, JJOKYMEHTAaLIUs 110 MEXBEIOMCTBEHHOMY B3alMOJIEHCTBHIO U JIP.

4. OcHoBHbIe TpeOoBaHHS K O(QOPMJIEHHIO TOKYMEHTOB B OPraHHU3alMsAX CONUAJIBHOIO
00CTy:KUBAHUS

[ToHATHS «PEKBU3UT» U «(POPMYJSIp» TOKYMEHTa, MX cooTHomleHue. CocTaB M Ha3HaYCHHE
PEKBU3UTOB. Buibl peKBU3UTOB: MOCTOSIHHBIE U IEPEMEHHBIE, IU(POBHIE U TEKCTOBBIE PEKBU3UTHI
U ap. TumoBod W WHAMBUAYaJbHBIM QopMyisip AokymeHta. dDopmyisip-oOpaszer. bmank
JIOKYMEHTa, BUJIbl OJIaHKOB. bllaHKM C yrioBBbIM U MPOAOJIBHBIM PACHOJIOKEHUEM PEKBU3HUTOB.
I'OCT P 7.0.97-2016 «Cuctema crangapToB 10 HH(pOpMaIuu, OnOIMOTEeYHOMY U U31aTeIbCKOMY
neny. OpraHu3allMOHHO-paclopsiAMTeIbHasT JOKyMeHTauus. TpeGoBaHus K odopmileHuIo
JIOKYMEHTOB»: COCTaB PEKBU3UTOB JOKYMEHTOB, IpaBWiIa HUX O(OpPMIIEHHUS, B TOM YHCIE C
IpUMEHEHHEM HH(OPMAIIMOHHBIX TEXHOJIOTHH; BUIBl OJaHKOB, COCTAaB PEKBU3UTOB OJAHKOB,
CXEMBI PAacCIOJIOKEHUS] PEKBU3MTOB Ha JIOKYMEHTE; 00pas3ipl OJIaHKOB; MpaBWiIa CO3/JaHUS
JNoKyMeHTOB. COBpeMEHHbIE TPEOOBaHMsI K 0(OPMIICHUIO JI€IOBBIX IOKYMEHTOB.

5. Opranusanus 10KyMeHTO000pOTa B OPraHU3ANMAX COLUATBHOI0 00CTYKUBAHUS
OCHOBHBIE ~ TPUHIUNBI  JOKyMEHTO0OOpOTA. lentpanu3zoBanHas,  CMEIIAHHAasg U
JEIEHTPAIN30BaHHAsl CHUCTEMBbl pabOThl C JOKYMEHTaMHU. OJEKTPOHHBIA JOKYMEHTOOOOpOT.
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OCHOBHBIE TPUHIUIBI JEKTPOHHOTO TOKYMEHTO000poTa. KonndecTBeHHBIE XapaKTEPUCTUKU
JTOoKyMeHTooOopoTa. CocTaB JOKyMeHT0000poTa. OCHOBHBIC IOKYMEHTOIIOTOKH B YUPEKICHUN
comuanpHOro oOcuyxuBaHus. OcoOeHHOCTH pPabOTBl C BXOMAAIIUMH, HCXOASIIUMU U
BHYTPEHHUMHU JOKyMeHTaMu. [Tops ok opraHu3aiuu Jo0KyMeHT0000poTa. OCHOBHBIC TTPOIIEAYPBI
JTOKYMEeHTOOOOpoTa. Perucrtpanus HOKyMEHTOB C HCHOJIb30BAHUEM OYMaXKHBIX IKYpPHAJIOB
Perucrpanus 10KyMEHTOB B CHCTEME JICKTPOHHOTO JOKYMEHTO000poTa. KOHTpOIIb HCITOTHEHUS
JIOKYMEHTOB. TeXHOJIOTHsI KOHTPOJISI UCTIONHEHUS TOKYMEHTOB. CPOKHU HCIIOTHEHUS IOKYMEHTOB.
Opranu3zanys paboThl UCTIOTHUTENS C JIOKYMCHTAMH.

6. Opranusanusi paéoThl ¢ MUCbMEHHBIMH 00PAIIIEeHUAMH I'PasKIaH.

[TepeueHb HOPMATUBHBIX TIPABOBBIX aKTOB, PETYJIUPYIONIUX OTHOIICHHUS, BOSHUKAIOIINE B CBSI3U
C paccMOTpeHHEM OOpalieHU W kalol rpaxkaaH. Bunbel oOpamieHuil rpaxkaan: MpeaioKeHHs,
3asiBJICHUS U KajoObl. TexHomorus paboTel ¢ oOpamieHusMu rpaxaad. [IpaBa rpaxnanuHa mpu
paccMoTpeHHH oOpamieHus. ['apanTuu 0e30MacHOCTH TPaXKJAaHUHA B CBS3H C €r0 OOpaIICHUEM.
OcobeHHOCTH BEJEHHS JICJONMPOM3BOJICTBA MO OOpalleHusiM TpaxigaH. PaccMoTpeHue
NUCbMEHHOTO oOpameHus. TpeOoBaHuMs K THCBMEHHOMY oOpamieHuto. HampaBienue wu
peructpamnusi MUCbMEHHOTO  oOpamieHus. OOs3aTENBHOCTh NPUHATHS — OOpamieHus K
paccmotpennto. PaccmoTpenune oOpamenus. OtBer Ha oOpamieHue. [lopsaok paccMoTpeHus
OTIeNbHBIX OOpamieHnii. CpokH paccMOTpEHUsT NTHUChbMEHHOro oOpameHus. Kontponbs 3a
COOJIIOJIEHHEM TOpsiIKa paccMoTpeHus oOpamenuid. [lonoxkeHne 00 opraHu3anuu paboThl IO
paccMOTpEHHIO 00paleH rpaXkIaH. ITHYECKUN KOJIEKC CIIEHUAINCTA [0 COLMAIbHOI pabdoTe.

7. Opranusanusi padoTsl ¢ JOKYMEHTAMH, COACPKALIUMH IEPCOHAJIBLHBIC JaHHbIC TPAXKIAH
U oecrieyeHUe 3alIMTHI IEPCOHATBbHBIX JAHHBIX MOJIyYaTeJieil CONMAJIbHbBIX YCIYT.
HopMartuBHBIC MpaBOBBIC aKThl B OOJIACTH MEPCOHANBHBIX JaHHBIX: @3 PD Nel49-03 «O06
uHpopMalnu, UHOOPMALIMOHHBIX TEXHOJIOTHUAX U 0 3amuTte uHpopmarum», @3 PO Nel52-03 «O
NEepCOHANBHBIX JaHHBIX» U Jp. OCHOBHBIE MPU3HAKU MEPCOHATBHBIX NaHHBIX. Knaccupukanus
NEPCOHAIBHBIX JaHHBIX IO MPHU3HAKy CBOOOJBI 000poTa M mpaBoBOoro pexuma. Kareropuum
NepCOHANbHBIX JaHHBIX. [loHsATHE 00paboTKa NEepCOHANbHBIX MJAaHHBIX. Bumbl 00paboTku
NEePCOHANBHBIX JaHHBIX. OCHOBHBIE MOHATHS MEPCOHANBHBIX AaHHBIX. O0IKe TpeOoBaHUs NpU
00paboTke THepcOHANbHBIX JaHHBIX. COCTaB MepCOHANbHBIX JaHHBIX. COCTaB NEepCOHAIBHBIX
JTaHHBIX paboTHUKOB. COCTaB MEePCOHAIBHBIX JAHHBIX IpakJaH B pamkax denepalibHOTO 3aKOHA
ot 28.12.2013 1. Ne 442-®3 «O06 ocHOBaxX OpraHM3ally COLUATBLHOTO OOCITYKUBAaHUS TPAXKAaH B
P®». [lonydyenune nepcoHaNbHBIX JAHHBIX OT CyOBEKTa MEPCOHANBHBIX AaHHBIX. [IucpMeHHOE
coryiacue cy0beKTa Ha 00pabOTKy ero nepcoHaIbHbIX TaHHBIX. [lepenaya mepcoHalbHBIX JaHHBIX
cyobekToB. [lopsimok 00pabOTKM TMEpCOHANBHBIX JIaHHBIX B opranuzammn. OO0paboTka
NepCOHANBHBIX JaHHBIX 0€3 MCIIOIB30BaHMS CPEICTB aBTOMATU3AIMH. J[oCTy K MepcoHaTbHBIM
JTaHHBIM. XpaHEHUe, apXUBUPOBaHUE U 00E3TMUMBAHKUE NIEPCOHANBHBIX JaHHBIX. Y HUUTOKEHHE
NEepCOHANBHBIX JAaHHBIX. 3allUTa MEPCOHANBHBIX JAHHBIX. J[OKYMEHTHI, periaMeHTHpPYIOIIHne
JeSITeIbHOCTh OpraHU3aluy B 00J1aCTH NEPCOHAIBHBIX JaHHBIX.

5. 06p330BaTeJ'IbeIe TEXHOJOIMd, B TOM YHUCJI€ TEXHOJOIHHU IJEKTPOHHOI0 Oﬁy‘lel{lflﬂ H
AUCTAHIINOHHBbIC oﬁpasoBaTeJ]bele TEXHOJOIuHd, HCIHO0JAb3yE€MbIC¢ IIPH OCYHICCTBJICHHU
oﬁpasoBaTe.m,Horo npouecca nmo IMCHUMIInHE

B nporecce o0y4yeHust HCTIONIB3YIOTCS CIEAYIONMNE 00pa30BaTeIbHBIC TEXHOIOTUH:

BBoanasi Jieknusi — 1a€T MEpPBOE IIEJIOCTHOE MPEICTABICHUE O IUCLUHUIUIMHE U OPUEHTUPYET
CTyJIeHTa B CHUCTEME M3y4YeHUs JaHHON NUCUUIUIMHBI. CTYJIEeHTBl 3HAKOMATCS C Ha3HAYEHHUEM U
3a/lagyaMH Kypca, €ro poJibi0 U MECTOM B CUCTEME YUSOHBIX JUCIHILIUH U B CHCTEME TIOJITOTOBKHU
B 1enoM. Jlaercs kpaTkuii 00630p Kypca, UCTOPHUS Pa3BUTHS HAYKH U MPAKTUKU, JOCTHKECHHS B
9TOH cdepe, HMEHAa W3BECTHBIX YYCHBIX, W3JIaralOTCsl MEPCIEKTUBHBIC HAMpPaBICHUS
uccienoBanuii. Ha 5Tol J5ekuMM BBICKA3bIBAIOTCA METOJIMYECKHE M OpraHU3alMOHHbBIE
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0c00EeHHOCTH padOThl B paMKaxX JAHHOW JUCIUIUIUHBI, a TAKXKE JACTCA aHAJIU3 PEKOMEHIYeMOn
y4eOHO-METOJMYECKOM JIUTEPATYPhI.

AxkagemMuyeckasi JeKnusi (WM JEKIMA OOLIEro Kypca) — [MOCIEJ0BAaTEIbHOE H3JI0KCHUE
MaTepuraa, OCyIecTBIIEMOE MPEUMYIIIECTBEHHO B BHJIE MOHOJIOTa TIpenoaaBaTess. TpeGoBaHus
K aKaJeMHUYECKON JICKIIMH: COBPEMEHHBIN Hay4YHbII YPOBEHb M HACBIIICHHAS UH()OPMATHBHOCTb,
yOenuTenbpHas apryMeHTanus, T0CTyTHas! ¥ IOHATHAs peub, YeTKask CTPYKTypa U JIOTHKA, HAININE
SPKUX MIPUMEPOB, HAYYHBIX JI0Ka3aTEIbCTB, 000CHOBaHMMN, (PaKTOB.

IIpakTnyeckue (ceMUHAPCKHUE) 3aHATUS — IIPEJCTABIAIOT COOOH JeTaNU3aHI0 JIEKIIHOHHOTO
TEOPETUYECKOT0 MaTepuaia, MPOBOAATCS B LENAX 3aKpEIUIEHUS Kypca M OXBaTBHIBAIOT BCE
OCHOBHBIC pa3zenbl. OCHOBHOM (OpPMOH TNpOBEAEHHUS CEMHUHAPOB SIBISIETCS OOCYKICHHUE
HanOoJee MPOOIEMHBIX U CIOXKHBIX BOIPOCOB IO OTACIBHBIM TEMaM, a TaKkKe pa3dop mpuMepoB
U CHUTyaluil B ayIUTOpHBIX YycioBusAX. [Ipeamonmaraer kKak caMOCTOSITENBHYIO ITOATOTOBKY
CTYACHTOB, TaK U KOHCYJIbTAllUU C MPCIIOAaBaTCIICM, MOKCT BBICTYIIATh B Ka4YCCTBC OI.[CHO‘-IHOI\/'I
TEXHOJIOTHH.

Ipe3enTanusi — npoekTHas (opMa HHAMBHIYAJIHHOH CAMOCTOATENBHOM pabOThl CTY/AEHTA,
3aKiIIOvaroNasics B TOATOTOBKe mpeseHTammu (cpeactBamu MS PowerPoint wimm npyrumu
IporpaMMaMy, IO3BOJISIIOIIMMU CO3JaTh IIPE3EHTALMI0O) Ha CBOOOAHYIO WM 3aJaHHYIO
npenogaBaTenaeM TeMy. lIpencraBieHne Mpe3eHTAUH NPOUCXOAUT B ayAUTOPHU M TOAJICHKUT
00Cy>XJIEHUIO BCEH IPYIIION.

KoncyabTamum — BHJI Y4YeOHBIX 3aHATUH, SBIAOLMICA OXHOW U3 (GOpPM KOHTpPOJIA
CaMOCTOSATENIbHOW  paboThl  cTyAeHTOB. Ha KoHCymbTamusix 1o mpock0e CTYISHTOB
paccMaTpuBalOTCd HauOojee CIIOKHBIE MOMEHTHI TPH OCBOSHMM MaTepuana JWUCIHIUIMHBL,
npenoaaBarcyib OTBEYACT Ha BOIPOCHI CTYACHTOB, KOTOPBIC BO3HHUKAKOT Yy HHUX B IMPOLCCCC
CaMOCTOSTEIILHON pabOTHI.

B mnpornecce oO0yueHHS HCHONB3YIOTCS CIEAYIOUIME TEXHOJIOTUU 3JIEKTPOHHOTO OOy4YeHUus u
JTUCTAHIIMOHHBIE 00pa30BaTeNbHBIE TEXHOJIOTHH:

JIeKTPOHHBIN y4eOHbIil Kypc « OCHOBBI JOKYMEHTAIIHOHHOT0 00ecneyeHus1 1eATeJTbHOCTH
OpPraHU3aly COUMAJIBLHOro oocayxkuBanus»» B LMS DJuexkrponnslii ynusepcurer Moodle
ApI'Y, B koTOpOM:

- MPEJCTaBICHBl 3aJaHus JJI1 CaMOCTOSITENLHOW paboThl OO0ydarommxcs MO TeMam
JUCHUITIINHBI,

- OCYILECTBIISIETCA  MPOBEJCHUE OTACJIbHBIX MEPONPUATHUA  TEKYIIETO  KOHTPOJS
YCIEBAaEMOCTH CTYCHTOB;

- MPEICTABJICHBI TEKCTHI JIEKIUN MO0 OTAEIbHBIM TEMaM JAUCLMILIUHBL;

- MMPEACTABJICHEI IIpaBHJIa IMIPOXOXKACHUA HpOMe)KYTquOfI aTTeCTalvy 1o JUCIHUIIIINHE,

- MPEJICTaBJICH CIIUCOK Y4eOHOI TUTepaTyphl, PEKOMEHTyEeMOM JJIsl OCBOSHUS TUCITUILTUHBL,
- npenacraBieHa uHopmanus o (opMe U BpEeMEHU NPOBEIACHHS KOHCYJIbTALUUA IO
JUCLUIIIIMHE B PEXKUME OHJIANH;

- nocpeAcTBOM  ¢GopymMa  OCYHIECTBISETCS CHHXPOHHO€ U (WIM) aCHMHXPOHHOE
B3aMMOJICHCTBHE MEXAYy 00yUJalOIMMUCS U MPENOoIaBaTeIeM B paMKax U3yUYeHUS TUCIUTUIHHEIL.

6. [lepeyeHb JHIIEH3HOHHOTO M (WJIH) CBOOOJHO PACIHPOCTPAHSIEMOr0 MPOrPAMMHOIO
ol0ecrieyeHusi, MCNOJIb3YyeMOro IPH OCYLIECTBJIEHHM O00pPa30BaTEJBLHOIO Ipolecca o
AUCHUILINHE

B nporuiecce ocymiecTBiaeHus: 00pa30BaTeIbLHOrO Mpoliecca Mo AUCHUILTUHE UCTIONb3YOTCS:

s (opMHpOBaHUS MATEPUANOB IS TEKYIIETO KOHTPOJS YCIIEBAEMOCTH W IPOBEICHUS
IPOMEXKYTOUHOM aTTecTaluu, 1yt GOopMUpPOBaHUSI METOAMUYECKUX MAaTEPUAIIOB MO JUCIUILINHE!
- mporpammsl Microsoft Office.



7. IlepeyeHb CcOBpeMEHHBIX NPO(ecCHOHAIBHBIX 0a3 JAaHHBIX H HHQOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM, HCI0JIb3yeMbIX NPH 0CYLIeCTBJIeHUN 00pa30BaTeIbHOIO0 Mpoiecca no
AMCUHMILINHE (IPH He00X0AMMOCTH)

B npouiecce ocymecTBiaeHus: 00pa3oBaTeabHOrO Mpoliecca Mo AUCHUILTUHE UCTIONb3YIOTCS:
ABTOMaTU3MPOBAHHAA 6ubnMoTeyHO-MH(POPMAITHOHHAS cucTema «BYKN-NEXT»
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

8. [lepeyeHb OCHOBHOII W  /IONMOJIHUTEJbHOIW  y4eOHOW JIMTepaTypbl, pecypcoB
HHGpOPMALMOHHO-TEJIEKOMMYHUKAUMOHHO ceTH «MHTepHer» (IpHM HEO0XOAMMOCTH),
PeKoMeHyeMbIX /IJISl 0CBOEHUSI TUCHUILINHBI

a) OCHOBHasl JIMTepaTypa

1.Hopormnna, JI. A. OpraHuzamusi W TEXHOJOTHS JIOKYMEHTAIIMOHHOTO  OOecTeueHus
yIpaBjieHus . y4eOHMK | mpakTukym Juisi By3oB/ JI. A. Jloponuna, B. C. UputukoBa. —
Mocksa : UznatensctBo Opaiit, 2022. — 233 c. — (Bricmee ob6pazosanne). — ISBN 978-5-
534-04568-0. — Texkct : snextponHsid // OOpa3zoBarenbHas rmiaatdopma FOpait [cait]. —
URL.: https://urait.ru/bcode/489555

2. Kysnuenos, U.H. JlokymeHTanmoHHOE oOecrnedueHune yrpasieHus. J[oKkymMeHTooOOpoT u
JIEJIONPOU3BOICTBO : YUECOHHK U MPakTUKyM Uit By30B / . H. Ky3nenoB. — 3-e uzj., mepepald. u
norn. — Mocksa : WsnarensctBo IOpaiit, 2022. — 461 c.— (Bricmee oOpaszoBanme). —
ISBN 978-5-534-04275-7. — Tekcr : snekrponusiii // Obpa3oBarenbHas miardgopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/488697

0) JomoTHUTEIbHAS JINTEpPaTypa

1. [llyBamosa, H. H. OcHOBBI ieonpou3BocTBa. S3BIK CIIyKEOHOTO JOKYMEHTA | YYSOHUK
u npaktukym s By3oB/ H. H. lllyBamoma, A.lO.VBanoBa; mon oOmeil pemaxmuen
H. H. lyBanoBoii. — 3-¢ u3m., nepepad. u aomn. — Mocksa : UznarenscTBo HOpaiit, 2022. —
384 c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-15217-3. — Tekct : 37eKTpOHHBINA //
Oo6pasoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/487943

2. Konpimikuna, T. b. JlenoBeie KOMMYHUKAIMH, TOKYMEHTOOOOPOT U JETOMPOU3BOJICTBO !
yaebHoe mocooue as By3oB / T. b. Komprmkuna, W. B. lllyctura. — 3-e u3a., ucnp. U J0M. —
Mocksa : UznatensctBo FOpaiit, 2021. — 145 c. — (Bricmee oOpa3oBanue). — ISBN 978-5-
534-14216-7. — Tekct : anekrpoHHbIH // OOpa3oBarenpHas miatdpopma FOpaiiT [caiit]. —
URL.: https://urait.ru/bcode/468074

9. MarepuaibHO-TeXHHUYECKAasI 6a3a, HEOOXOAUMAs IJISI OCYLIECTBJIEHHs 00Pa30BaTEIbHOTO
npouecca no JMCHUIINHE

MarepuanpHo-TeXHUYECKass 0aza, HeoOXonuMasi s OCYIIECTBIEHUS 0O0pa30BaTEIbHOTO
npolecca 1o AUCUUIUIMHE BKJIIOYAeT B CBOM COCTaB ClielMajIbHble TOMEILEHUS:

- yueOHbIC ayIUTOPUU IJIs1 TPOBECHUS 3aHATHI JIEKIIMOHHOTO TUTIA;

- yueOHbIe ayAUTOPUH JJIs IPOBECHUS MPAKTUYECKUX 3aHATHH (CEMUHApPOB);

- yueOHbIEC ayAUTOPUU AJIs1 TPOBEAEHUS TPYIIOBBIX M MHIUBUIYATbHBIX KOHCYIbTAIINA;

- yueOHBIC ayAUTOPUH IS IPOBEJCHUS TEKYIIEr0 KOHTPOJIS U TPOMEXKYTOUHON aTTECTAIlNH;

- IOMENICHUS JUIS CAMOCTOSITEIbHON paboThI;

- MIOMEIICHUS I XpaHEHUsS W TPO(UIAKTHUYECKOTO OOCITYXKMBAaHUS TEXHUYECKHX CPEICTB
o0ydeHusl.

CrnenuaiibHble TIOMEIICHHUS] YKOMILIEKTOBAHBI CPEJICTBAMH OOYYEHUS, CIyXAIIUMH IS
npecTaBiIeHus yaeOHoM nH(OpManuy OOIBIION ayIUTOPHH.

[Tomerienust 4711 CaMOCTOSITEIBHON PaOOTHI 00YUYAIOIINXCSl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM
C BO3MOKHOCTBIO MOAKITIOUCHUS K ceTH «HTepHeT» U o0ecreueHneM JO0CTyIa K AIEKTPOHHON
nH(popMaImoHHO-00pa3oBaTenbHOM cpeae Apl'Y.

ABTOpBI: 3aBeayromnias kageapoil colnanbHBIX TEXHOIOTUHN, KaH . MOJUT.HayK A.A. Brmacoa

Cr. mpenonaBatenb 6a30BoM Kadeapbl TEXHOJIOTHH COITHATBHOM peadMIHTAIII
N.C.KyBmuHoBa
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IIpuioxenne Ne 1 k padoueii mporpaMme M CHHMIIIMHBI
«OCHOBBI TOKYMEHTAIIHOHHOT0 00ecreYyeHus 1esiTeIbHOCTH OPraHU3allii CONMAJIBLHOT 0

00CTyKMBAHUSD)
DoH/1 OLIEHOYHBIX CPEJACTB
7151 TIPOBe/IeHUs TEKYIIero KOHTPOJIS yCIeBaeMOCTH
U IPOMEKYTOYHOM aTTEeCTAIUM CTY/JAEHTOB
10 JMCHHUIIHHE
1. TunoBble KOHTPOJIbHBbIE 32/IaHUSI M NHBIE MATEePUAJIbI,

HCHOJIb3yeMble B Mpoliecce TeKYIero KOHTPOJIs YCIeBaeMOCTH

3aganus 1151 CaMOCTOSITEJIbHOM PadoThI
(OanHvle 3a0aHUs BLINOHAIOMCS cyOeHmom camocmosimenvho ¢ DYK LMS Moodle
u npenoodasamesnem 8 0053amenibHOM NOPAOKe He NPOBePAIOMCsl)

3aganuss mno TeMe 2. 3akoHoaaTeJbHAsE W HOPMATHBHO-MeTOAHMYecKass 0a3a
JOKYMEHTAIIMOHHOT0 o0ecre4yeHHs] YNPaABJIEHHUS] B OPraHu3alusx COUNHAJIBLHOIO
00cay:KMBAHUS

3aoanus ona camocmosmenvrou pabomor 6 VK 6 LMS Moodle

[Ipoananu3upyiite rocyJapCTBEHHbIE CTaHIAPThl HA JOKYMEHTAIlMI0 B OpraHU3aLMIX
COLIMAJILHOTO 00CITY>KUBaHUS.

3ananus mo teme 3. Cucrema JOKYMEHTANUM OPTaHU3ALNH COIMATBHOTO 00CTyKUBAHUS
N3o0pazute B BUIE CXEMBI CUCTEMY IOKYMEHTAIIUU B chepe COrmanbHOM 3aIUThHI.
OxapakTepu3yiTe BUIbI OPraHU3AIMOHHO-TIPABOBBIX, PACTIOPSAIUTENHLHBIX U HHPOPMAIIHOHHO-
CIIPaBOYHBIX JIOKYMEHTOB.

3apanusi mo teme 4. OcHoBHbIe TpeOoBaHusI K 0OPMJIEHHIO TOKYMEHTOB B OPraHU3aIusaX
COLMATIBHOTO 00CIYKMBAHUS

JlaiiTe TUCBMEHHYIO XapaKTEPUCTUKY PEKBU3UTAM JOKYMEHTOB.

CocraBuTh OJ1aHK C YTIIOBBIM M MPOAOIBHBIM PACIIOI0KEHUEM PEKBU3UTOB.

CocTtaBbTe OJaHK pacMOPsHKEHUS, MPUKa3a U JIF000T0 IPYroro opraHu3auoHHO-
pacCIIOPSIANTEIILHOTO TOKYMEHTA.

3aganus no teme 5. OpraHusanusi JOKYMEHTO000pPOTa B OPraHU3amUsAX COUMAJIBLHOIO
00CTy:KUBAHUS

3aoanus ons camocmosmenvrol pabomsr 6 VK ¢ LMS Moodle

[IpuBenuTe mpumMep TOKYMEHTOOO0POTa B OPraHU3AIMU COIIMAITBHOTO OOCITYKUBAHUSI
CocTaBbTe cxeMy JBHKECHHS JOKYMEHTOB Ha MPUMEPE JTHOO0T0 yUPEKIEHUS COLIUATBLHOTO

00Ty )KHBaHUS.

3aganus nmo teme 7. Opranusanus padboThl ¢ JOKYMEHTAMHU, COIePKALIMMH NePCOHATbHbIE
JaHHbIE IPAXKIaH U o0ecneyeHue 3alllUThl NePCOHAJbHBIX JAHHBIX MOJIyYaTesiei
COLMAIBHBIX YCJIYT.

OrnpenenuTh COCTaB MEPCOHANBHBIX JAHHBIX TpaxaaH B pamkax DenepanbHOro 3akoHa OT
28.12.2013 1. Ne 442-03 «O06 ocHOBaxX OpraHM3allMU COIUAIBHOTO OOCTY>KHMBaHUS TPaKIaH B
POy

OdopMuTs TUCHMEHHOE coriacue CyObeKTa Ha 00pabOTKy €ro mepCcOHaNbHBIX JaHHBIX.

3agaHus A NIPAKTHYECKUX 3aHATHI



IIpakTHYeckne 3aHATHS NPOBOAATCH B GopMe CEMHMHAPOB U NMPEANOJAralT NOAr0TOBKY
JOKJIaJI0B U Npe3eHTAlNi U mocJieayioiiee 00cyKIeHne Mo cJeIyIoInuM BONpocam

Cemunap no teme 1. Teopernueckne 0CHOBBI JOKYMeHTOBeAeHNs. Coaep:kaHne U OCHOBHBIE
3aJa4M JOKYMEHTALMOHHOT0 o0ecrieyeHusl yIpaBjieHHs

1.MudpopmanronHas coCTaBIAONIas TEPMUHA «ITOKYMEHT.

2.COOTHOILIEHHE NOHATHUH: «TOKYMEHT», «JOKYMEHTOO00POT», «IEJIONPOU3BOICTBOY,
«JTIOKYMEHTALIMOHHOE 00ecrieueHNe yIpaBICHUS»

CemuHap mno Teme 2. 3akoHoJaTeJlbHAssT W HOPMATHMBHO-MeToAW4YecKasi 0a3a
AOKYMEHTAIIMOHHOIO0  o0ecredyeHUsi YNPaBJeHHs] B  OPraHU3anMsAX COLHAJIBHOIO
00CayKMBaHMSI

1.HopmaTrBHO-IpaBOBOE pETYIMPOBAHUE TOKYMEHTUPOBAHUS YIIPABIECHUYECKON JESTEIbHOCTH.
2.I'ocynapcTBeHHas cucTeMa JOKYMEHTAllMOHHOTO 00eCeueHus yIIpaBIeHHUs.

Cemunap no teme 3. CucreMa JOKYMEHTAIMH OPraHU3aLMHU COLUATBHOIO 00CTIyKMBaHUS
1. @yHKIMOHAIBHBIE U KOPIIOPATUBHBIE CUCTEMBI JJOKYMEHTALIUH.

2. CucreMa opraHM3allMOHHO-PACIOPSAAUTEILHON JOKYMEHTAlUU

3. Cucrema cripaBOYHOM JOKYMEHTAIUU

4. CucreMa IUIaHOBOM TOKyMEHTaLUU

Cemunap no teme 4. OcHOBHbIe TPeOOBaHUSI K 0()OPMJICHHIO JOKYMEHTOB B OPraHHM3AIUAX
COLMATIBHOTO 00CTY)KHBAHHUS

1. IToHATHS «PEKBU3UT» U «POPMYIISIp» AJOKYMEHTA, UX COOTHOLICHHUE.

2. Bujpl peKBU3HUTOB: MOCTOSHHBIE U IEPEMEHHBIE, TU(PPOBBIE U TEKCTOBBIC PEKBUZUTHI U JIP.

3. CoBpemeHHble TpeOOBaHUA K O)OPMIICHUIO JAETIOBBIX JOKYMEHTOB.

Cemunap nmo teme 5. OpraHusanusi JOKYMEHTO000pOTa B OPraHU3alUsiX COLMAJIBLHOIO
00CTy:KUBAHUS

1.OcHOBHBIE TOKYMEHTOIIOTOKH B OPTaHU3ALMSIX COLIMATIbHON 3aIUTHI.

2.0co6eHHOCTH pabOThl ¢ BXOJIAIIMMHU, UCXOSIIUMU U BHYTPEHHUMH JIOKyMEHTaMHU.

3.Ilpuem u perucrpanust JOKyMEHTOB.

4.VcrionHEeHHE TOKYMEHTOB.

5. OTnpaBka 10KyMEHTOB.

Cemunap no teme 6. Opranusanusi paéoTbl ¢ THCbMEHHBIMH 00pAlICeHUAMM I'PAKIAH.

1. Bunsr obparienuii rpaxaH.

2. Oco0eHHOCTH BEJICHUS JCIOMPOU3BOCTBA IO OOPAIICHUSIM TPAXKIaH.

3. PaccmoTpenue oOpaiieHuii B OpraHu3aiy COUaIbHOTO 00CITy)KUBaHUS.

Cemunap no teme 7. Opranusanusi paéoTbl ¢ JOKyMEHTaMH, COAEPKAIIUMU NePCOHATbHbIE
JaHHbIe TpakIaH U olecnmeyeHHe 3aIUMTHI INEPCOHATIBHBIX [JAHHBIX MOJy4YaTeJiei
COLMATIBHBIX YCJIYT.

1. TlomydyeHue mnepcoHANbHBIX JAHHBIX OT CyOBEKTa MEPCOHAJbHBIX JAaHHBIX. IlMcbMeHHOe
corjacue cyobekTa Ha 00paboTKy ero nepcoHaIbHBIX TAHHBIX.

2. [Topsinok 06pabOTKU MEPCOHANBHBIX TaHHBIX B OPraHU3aIUH.

3. 3amura nepCoOHAIbHBIX TAHHBIX.

4. JIOKyMEHTBI, perJIaMEeHTHPYIOIIUE JeATeNbHOCTh OpPraHU3ali B 00JACTH MEPCOHAIBHBIX
JTAaHHBIX.

Kpurepuu onieHku paboThl CTYJIEHTOB BO BPEMsi CEMHHAPOB:

- ConiepkaHue OTBETa COOTBETCTBYET 3aJaHHOMY BOIIPOCY

- [TonHoTa M pa3BEpHYTOCTH OTBETA

- YeTKOCTh ¥ TOUHOCTb (POPMYIMPOBOK IIPU OTBETE HA BOIIPOC

- PedeBas rpaMOTHOCTB

ConeprkaHue OTBETOB OLICHUBAETCS LIKAJIE «3aUTCHO-HE 3aUTEHON:!

- OLIEHKAa «3auTEHO» BBICTABIISIETCS CTYACHTY, €CJIIM OH IPUHUMAEeT AaKTUBHOE YYacTHE B
00CY>/IEHUH BOIIPOCOB, BEIHECEHHBIX HA CEMUHAPCKOE 3aHATHE, IIPU OOCYXKIEHUH OIMpaeTcs Ha
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JIuTeparypy o TEME CEMUHApa, A€JIaeT OTCBUIKU K aBTOpaM, IPUBOAUT IIPUMEPBI, BLICKA3bIBAET
COOCTBEHHYIO MO3HIHNIO, apTyMEHTHPYS €€, XOPOIIO BIAJCET TEOPETUIECKUM M MPAKTUICCKUM
MaTepHajoM IO 00CYyK/IaeMol TeMe;

- OILICHKA «HE 3aYTCHO)» BBICTABIIAETCS CTYACHTY, €CJIM OH HE NMPUHUMAET aKTHBHOTO y4acTHUs B
00CY>/IEHUH BONPOCOB, BHIHECEHHBIX Ha CEMHUHAp, NMPU OOCYXICHUU OIMUPACTCS TOJIBKO Ha
COOCTBEHHBIE CYXX/IEHHs, HE HCIONB3yS JUTEpPAaTypy HO TeMe CEeMUHapa, 3aTpyIHSETCs C
OTCBbUIKaMHU K aBTOpam, C TpyAOM IIPUBOJUT IMIPUMEPBI (I/IJ'II/I HE MOXET UX HpI/IBeCTI/I), BBICKAa3bIBACT
COOCTBEHHYIO TIO3UIIHIO, HE apTYMEHTHPYS €€, INIOX0 BJIaJeeT TEOPETHUECKUM U MPAKTUIECKUM
MaTepruajIoM 10 00CyKIaeMoi TeMe.

TeMbl pe3eHTALMI 10 KYPCY
«OCHOBBI JOKYMEHTAIIMOHHOI0 00ecreYeHnst
NesITeJIbHOCTH OPraHU3AIUH COIUAIBLHOTO 00CTYKUBAHUS»

JlokyMeHTaIs o paboTe ¢ KIMECHTaMHU.

TpeboBanust K 0OPMIICHHIO HHINBH LY AJTbHBIX TPOTPAMM.

Vcnonp30BaHue MepCOHATBHBIX TAaHHBIX B MPOIIECCE TOKYMEHTHPOBAHUS B IPAKTHKE
coluanbHOI pabdoTe.

Otnueckue TpedoBaHus K 0POPMIICHHIO JOKYMEHTAIIUH B COIIMAIBHOI padoTe.
Crnenuduka TOKYMEHTOBEICHUS B YUPESKICHUAX COLIMATBLHOTO 00CTY>KUBAHHSI HACSIICHHS.
WupuBuayanbHas mporpaMMa: po0ieMbl yHH(DHUKAIMY ¥ CTAaHIapTH3AIUH.
KondunenmnuansHocTh HHOOPMAIIMH O KIIUEHTE.

OtHrka 0()OpMIICHUS TOKYMEHTAIIUU B MIPAKTHKE COIMATBHON paboTe
HopmartuBHO-TIpaBOBbIE aKThI B 00ECIIEYCHUH JOKYMEHTOBEICHHSI B COLIMAIBHOM padoTe.

TpeOoBaHusl K NPe3eHTALMHU:
o 00beM — 10 -12 cnaiinoB (permamMeHT BeICTYIDICHHS — He Oonee 10 MUHYT);
° O06s3aTenbHO HATTMUME BBEICHUS U 3aKIII0YEeHUs. Bo BBeJIeHNN KpaTKO: aKTyalbHOCTb
TEMBI, LIEJIH U 3aJja4i paboThl. B 3aKilt0ueHUN TOJKHBI IPUCYTCTBOBATh YETKHUE BBIBOJIBI 110
KaX/IOMYy IIYHKTY paOoThI;
. O06s13aTeNnbHO UCTIOIB30BaHUE cTaTel M MOHOTpaduil 3a mociennue 2-3 roja,
° CaMOCTOSITEJIBHOE BBIIIOJIHEHUE
Kpumepuu oyenxu
Copepxanue 3a1aHus OLIEHUBAETCS IO LIKAJIE «3aYTEHO-HE3aYTEHO»:

° «3auyTeHo»- 3a/JlaHue  SABISETCS  OPUTHMHAIIBHBIM,  COJEpXKaTelIbHbIM, TI'PaMOTHO
BBINOJIHEHHBIM;
° «He3auTeHo» - 3a7aHuE BBIIIOJHEHO HECAMOCTOSITENBHO, OTCYTCTBYET OPUIMHAIBHOCTb,

HCO6XO,[[I/IMBIG CTPYKTYPHBIC 3JICMCHTBI, BBITIOJTHCHO HC B IIOJIHOM o0BeMe.

IMpakTnyeckass padora mo teme 5. OpraHu3anmusi TOKyMEHTO000pPOTa B OPraHM3anMsIX
COLHMATBHOTO 00CYKUBAHUS
(nposepka cpopmuposannocmu IIK -6, unouxamop M_ITK-6.3)
(nposepka cpopmuposannocmu I1K -7, unouxamop M_ITK-7.1)
Ha ocHoBanuu BBIOpaHHON OpraHU3aIlMU COIHMAIBLHOTO OOCTY)KUBaHUS (MCHONB3YS CaWT
OpTaHU3AIINH):
Nel - u3yuuTh cUCTEMY JOKYMEHTAIIMH OpTraHU3aIUH;
- OTNIPECIIUTh CIeNU(PUKY TOKYMEHTO000POTa;

- IPOAHATN3UPOBATH MEKBEIOMCTBEHHOE B3aHMO/ICHCTBHE.
Ne2 mpoananu3upoBaTh OCHOBHBIE 0a30Bbl€ JOKYMEHTHI OpraHU3allid, JIOKYMEHTHI IO
MPEIOCTABICHUIO COIIMANBHBIX YCIYT.
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Ne3  pazpaborath Ha BBIOOp OpraHM3allMOHHO-TIPABOBbIE/ pacHOpSIUTENIbHBIE /
MH()OPMAMOHHO-CTIPAaBOYHbIE/  IUIAHOBBIE  JIOKYMEHTHl ~ OpPraHU3allMd  COLMAIBHOTO
00CTyKUBaHUS

ConepmaHHe 3aJaHusd OICHUBACTCS 110 IIKAJIC «3a4YTCHO-HE 3a4YTCHO» .

- «3a4TEHO» - BHICTABIISICTCSA CTYACHTY, €CJIM OH BBIIIOJIHUI 3aJaHUC I'PaMOTHO, COACPKATCIBbHO.
- «He 3auTeHO» - BBICTABIICTCS CTYACHTY, C€CJIM OH HOITyCTHJI OIIMOKU HIIN 3aTPYAHACTCS B
OTBECTC.

2. Cnucok BOIIPOCOB 1 (I/[.]'ll/l) 3agaHuH 1Js MmMpoBeaACHUSA l'[pOMe)KyTO‘-lHOﬁ arrecranumn

BOl'[pOCbI AJIS MOATOTOBKH K 3K3aMCEHY IO ITMCHUIIJIMHE «OCHOBBI AOKYMECHTAIIUOHHOI'O
o0ecneyeHust ACATCIbHOCTH OPraHu3anu COIMAJIBHOIO Oﬁc.l'ly)KI/IBaHI/Iﬂ»

1. Onpenenenne, mnpeaMeT U O0BEKT JOKyMeHTOBeleHHS. OCHOBHBIE TEPMUHBI H
omnpeneneHus B chepe ToOKyMeHTAIMOHHOTO obecrieueHus ynpasienus (JJOY).
2. WudopmanmoHHasi COCTaBISIONMIAs TEPMUHA «IOKyMeHT». COOTHOIIEHHE TOHSATHI:

«JIOKYMEHT», «JI0KyMEHTO000pOT», «JIeIONPOU3BOJACTBO», «JOKYMEHTALMOHHOE OOecredeHne
ynpasienus». [loHATHE <«JIOKYMEHTHpPOBAHHE», CBOMCTBA U CHOCOOBI JIOKYMEHTHPOBAHHUS
uHdopmanuu

3. CocraB ¥ CTpyKTypa 3aKOHOJATEIbHOM U HOpMaTUBHO-MeToAnUYecKoi 0a3bl JIOY.

4, 3akoHomarenbHble akThl P® B cdepe wmHbOpMarmm M AOKYMEHTAIMH. YKa3bl W
pacniopsbkenus Ilpesunenra P®, nocranosnenus IlpaBurensctBa PP u ap. HOpMaTUBHO-
IIPaBOBBIE AKThI (ellepajIbHbIX OPraHOB MCIOJIHUTENBHOM BIACTU MO BolpocaM MH(OpMaUu U
JIOKYMEHTaL1H.

5. ®enepanbhblil 3akoH 0T 28.12. 2013 Ne442 «OO0 ocHOBax COLMATBHOTO OOCITYKHUBaHUS
rpaxaad B P®», HOpMaTHBHO-TIPAaBOBBIE AaKThl COIMAJIBHOTO OOCTYKMBAHUS HACEIICHUS.
["ocynapcTBeHHbIE CTaHIAPTHI B 00JIACTH COLUATBHOIO OOCTYKUBAaHUS HACETIECHUSI.

6. OO6ue TpeboBaHMS K JOKYMEHTAIIUHN YUPEXKICHUH COIMATBHOIO 00CTYKUBAHUSA: YCTAaB,
MOJIO)KEHHE 00 yYpexJeHWU, TMpaBuja BHYTPEHHErO pACHOps/IKa, HWHCTPYKUIUU IO
IIPEIOCTABIICHUIO YCIIYT, JOKYMEHTAIMSI Ha CIIE[IUAJIbHOE TEXHUUECKOE OCHAIIEHUE U JP.

7. OyHKIMOHANbHBIE W aTpUOYTHBHBIE  CHUCTeMbl  JOKyMeHTanuu. OCHOBHBIE
(YHKIMOHAJBHBIE CHCTEMBI M JIOKYMEHThl HUX cocTaBisttomue. CHCTeMBbl JOKYMEHTALUU:
OpraHM3aI[MIOHHO-TIPABOBAs, pacHopsauTeNbHas, HWHPOPMAIMOHHO-CIIPABOYHAs, I[UJIaHOBasd,
OTYETHas, KaJIpOBOM JOKYMEHTAIlUH U Jp.

8. CucreMbl JOKyMEHTAIMHM YUPEKICHHS] COLIMAIBLHOTO OOCITYKUBaHUS: OpraHU3allliOHHO-
NPaBOBbBIE, PACTIOPAIUTEIbHbBIE, HH(POPMAIIMOHHO-CIIPABOYHbIE JOKYMEHTBI.

9. JlokyMmeHTanusi mo paboTe C pa3iMYHbIMH KAaTETOPUSIMU Tpak[JaH, JOKYMEHTAIUs 110
MEXBEJTOMCTBEHHOMY B3aUMOJAECUCTBUIO U JP.

10. [TousITHS «PEKBU3UT» U «(HOPMYIISIP» JOKYMEHTA, NX cooTHOIIeHHe. COCTaB M Ha3HAUEHUE
PEKBU3UTOB. BU/IbI pEKBU3UTOB: IOCTOSIHHBIE U ITEPEMEHHBIE, IIU(PPOBBIE U TEKCTOBBIE PEKBU3UTHI
u Jp.

11.  bnank AOKyMeHTa, BUJbl OJaHKOB. BIaHKM C yIJIOBBIM U MPOJOJIBHBIM PACHOI0KEHUEM
PEKBHU3UTOB.

12. I'OCT P 7.0.97-2016 «Cucrema craHaapToB Mo HHPOpMAaLUH, OUOIMOTEUHOMY H
u3JaTeNIbckoMy Jeny. OpraHu3allOHHO-paclopsIUTeNbHAs JTOKyMeHTauus. TpeOGoBaHHsS K
0(pOopMIICHHIO TOKYMEHTOBY»: COCTaB PEKBU3UTOB JJOKYMEHTOB, IpaBMiia UX 0POPMIICHHS, COCTaB
PEKBU3UTOB OJAHKOB, CXEMbI PACIIOJOKEHHsI PEKBU3MTOB Ha JOKyMEHTE; 00pa3slbl OJaHKOB;
IIpaBUJIa CO3AaHUS JOKYMEHTOB

13. OCHOBHBIE TPUHITUIIBI JOKYMEHTOO00POTA.
14. LlenTpanu3oBaHHas, CMEIIaHHAas W JCLEHTPAJIM30BaHHAs CHUCTEMBI paboOTHl ¢
JIOKYMEHTaMH.
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15. ONEeKTPOHHBIN JIOKYMEHTOOOOPOT. OcHoBHbIE IIPUHIUIIBI 3JIEKTPOHHOIO
noKyMeHToo0opoTa. CocTaB JOKyMEHTOOOOpOTA.

16. OCHOBHBIE ~ JIOKyMEHTOIIOTOKM B  YYPEKICHUU  COLHMAIBHOTO  OOCIY>KUBAHHS.
OcobeHHOCTH PabOTHl ¢ BXOAALIMMHM, UCXOIAIIMMHU M BHYTPEHHMMHU AOKyMmeHTamu. Ilopsmok
OpraHu3aIK JOKYMEHTO000pOTa.

17. Byl oOpareHuit rpaxaaH: IpeioKeH s, 3asBICHUS U kKano0bl. TexHoIorus paboTh ¢
oOpareHusiMu TpaxaaH. [IpaBa rpaxiaHuHa IPU PACCMOTPEHUH OOpaIlleHHS.
18. HopmaTuBHBIC TpaBOBBIE aKThI B 00JIaCTH NMEPCOHANBHBIX TaHHBIX: D3 PD Ne149-D3 «O06

uHpOpMaLnu, THPOPMALMOHHBIX TEXHOJIIOTUAX U 0 3amuTe nHpopmarmm», @3 PO Nel52-D3 «O
NEPCOHAJIBHBIX JAHHBIX» U JIp.

19. OcHOBHBIE TPU3HAKK TEPCOHAIBHBIX JAHHBIX. KaTeropuu mNEepCOHAIBHBIX JTaHHBIX.
[Tonsatne 00paboTKa NEpCOHANbHBIX JaHHBIX. Buabl 00pabOTKHM MEPCOHATIBHBIX JAHHBIX.
OcHOBHBIE TOHATHS IEPCOHATBHBIX JaHHBIX. O01Me TpeOoBaHus MpH 00pabOTKe MEPCOHATBHBIX
JTAHHBIX.

20. CocTaB nepcoHaJIbHBIX JJAHHBIX T'paxi1aH B paMmkax PenepanbHoro 3akoHa ot 28.12.2013
r. Ne 442-®3 «O0 ocHOBax OpraHU3alMH COLMAIBHOTO OOCIIY)KHUBaHUS TpaxkaaH B PDy.
[TomyueHne nepcoHaNbHBIX JaHHBIX OT CyOBEKTa EPCOHATIBHBIX JaHHBIX. [[McbMeHHOE cornacue
cyObekTa Ha 00pabOTKy ero nmepcoHaIbHBIX JTaHHBIX.

Hpamma BBICTABJICHHUA OLICHKHN HA 3K3aMCHE.

B sk3aMeHanMoHHbIe OMIIET BKIIIOYAETCs JIBa TEOPETUYECKUX Borpoca. Ha moaAroroBky k oTBeTy
naeTcst He MeHee lyaca.

Ilo wuroram »SK3aMeHa BBICTABISETCA OJHA M3 OLEHOK: «OTIMYHO», «XOPOLIO»,
«YOOBJICTBOPHUTCIIBHO» WJIN «HCYNOBJIICTBOPUTCIIBHO».

Ounenka «OTJIUYHO» BBICTABISETCS CTYAEHTY, KOTOPBIA JAEMOHCTPUPYET INTyOOKOe W MOJHOE
BJIAJICHHE COJEp)KaHHEM Marepuana M TOHATUHHBIM almapaToM KBaHTOBOW MEXaHUKH;
OCYHMECTBIACT MCKIIPEAMETHEIC CBA3U, YMCET CBA3BIBATH TCOPHIO C HpaKTHKOﬁ. CTYJIGHT JacT
pasBepHyTble, IOJHbIE W YETKWE OTBETHl Ha BONPOCHI HK3aMEHAIIMOHHOro Owuiera W
JIOTIOJTHUTEJIbHBIE BOMPOCHI, COOJIIOJIAET JIOTUYECKYIO IOCIEN0BAaTENbHOCTh MPHU H3JI0KEHUU
maTepuana.

Ounenka «Xopomio» BBICTaBISIETCS CTYJIEHTY, OTBET KOTOPOrO Ha »3K3aMeHe B IIeJIOM
COOTBETCTBYIOT YKa3aHHBIM BBIIIE KPUTEPHUSIM, HO OTIMYACTCS MEHBIIEH 0OCTOATEIbHOCTHIO,
IyOMHOM, 0OOCHOBAHHOCTBIO U TOJHOTOW. B OTBeTe MMEIOT MECTO OT/eNIbHble HETOYHOCTHU
(HecyIeCTBEHHbBIE OIIMOKH ), KOTOPBIE UCTIPABIIAIOTCS CAMUM CTYAEHTOM I1OCIIE JONOTHUTEIbHBIX
U (MJTM) YTOYHSIIOUINX BOIPOCOB SK3aMeHaTopa.

Onenka «Y/A0BJIETBOPUTENbHO» BBICTABISAETCS CTYJEHTY, KOTOPBI JaeT HEIOCTATOYHO
IOJIHBIC W  IMOCJICAOBATCIBHBIC OTBCTBI Ha BOIIPOCHI 3K3aMCHAIIMOHHOTIO omierta u
JIOTIOJTHUTEIIbHBIE BOIPOCHI, HO NPU 3TOM JEMOHCTPUPYET YMEHHUE BBIAECINUTH CYIIECTBEHHBIE U
HECYHICCTBCHHBIC MPU3HAKU N YCTAHOBUTH IMPUIMHHO-CJICACTBCHHBIC CBA3H. OTBeTHI U3IaraeTcs
B TE€pPMHUHAX, HO TNPH 3TOM JOIYCKAIOTCS OUIMOKM B ONPEIENCHHUH U PACKPBITUU HEKOTOPBIX
OCHOBHBIX MOHSTHUH, (OPMYJIUPOBKE MOJOKEHUI, KOTOPbIE CTYAEHT 3aTPyIHSETCS UCIPaBUTh
camocTosTeNnbHO. Ilpu aprymeHTanuu oTBeTa CTYAEHT He OOOCHOBBIBAET CBOM CykieHus. Ha
YacCTb JOMOJHUTCIIBHBIX BOIIPOCOB CTYACHT 3aTPYAHACTCA JaTh OTBET WJIN JA€T HEBCPHBLIC OTBCTHI.
Ounenka «HeynoBieTBOPUTENbHO» BBICTABIAETCS CTYNEHTY, KOTOPBI JI€MOHCTPUPYET
pa3po3HeHHblE, OeCCUCTEMHbIE 3HAHUS; OECOPSI0YHO U HEYBEPEHHO H3JIaraeT MaTepuai; He
YMCECT BBIACIATH INIABHOC U BTOPOCTCTICHHOC, HC YMCCT COCAUHATHL TCOPCTUYCCKUC TTOJIOKCHUA C
NPaKTUKOM, HE YCTaHABIMBACT MEXIIPEIMETHBIE CBS3U; JOINYyCKaeT TIpyOble OMIMOKM Ipu
OMpPCACIICHUU CYIIHOCTU PACKPBIBACMBIX HOHSITI/II\/'I, SIBJIeHI/Ifl, BCJICACTBUC HCIIOHUMAaHUA HX
CYLIECTBEHHBIX M HECYIIECTBEHHBIX NPHU3HAKOB U CBSA3€H; JAeT HEMOJIHbIE OTBETHI, JIOTMKA U
MOCJICAOBATCIIBHOCTL H3JIOKCHUA KOTOPBIX HMCIOT CYHICCTBCHHLIC U MNPHUHIHUIIAAIBHBIC
HapyIleHHs, B OTBETaX OTCYTCTBYIOT BBIBOJBI. JIONOJHUTENbHBIE M YTOUHSIOUIME BOIPOCHI
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DK3aMEHAaToOpa HE IMPHUBOMAT K KOPPEKLUUH OTBETOB cTyAeHTa. Ha OCHOBHYyIO YacTh
JOTIOJIHUTEIBHBIX BOIPOCOB CTYACHT 3aTPYAHACTCSA JaTh OTBET WM JACT HEBEPHBIEC OTBETHI.
Ounenka «HeynoBneTBOPUTENbHO»  BBICTABISIETCSA  TAaKXKE  CTYIAEHTY, KOTOpPBIM B3]
9K3aMEHaIMOHHbIN OMIIET, HO OTBEYaTh OTKAa3aJICs.
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IIpuioxenne Ne 2 k padoyeii mporpaMme M CHHUIIIMHBI
«OCHOBBI TOKYMEHTAIIHOHHOT0 o0ecreyeHus /1esiTeIbHOCTH OPraHU3allii COLMAIBLHOT0
00CTy’KMBAHHU

MeTtoauyeckue ykazaHusi AJsl CTY/IeHTOB M0 OCBOEHUI0 THCIHUTLINHBI

OcHoBHOW  opMOI  HW3NOXKEHUST Y4yeOHOro Mmarepuasia 1o AucHUIIiHE  «OCHOBBI
JOKYMEHTAIIMOHHOTO OOecreueHus eATeIbHOCTH OpraHU3alii COLUAIBHOIO OOCITYKHUBAHUD
SIBIIIFOTCSL JIGKIMM. YCIIEIIHOE OBJIAJ€HUE AMCLUIUIMHON IIPEAIOaracT BBIIIOJIHEHUE psaa
PEKOMEHJAIIUM.

1. Cnenyer BHHUMAaTelIbHO H3Y4YUTh MaTepHallbl, XapakTepusyrommue Kypc «OCHOBBI
JIOKYMEHTAIMOHHOTO 00ecTieueHus e TeIbHOCTH OpraHU3allK COLIUAIbHOTO OOCITYKUBAaHUS» U
OTIPENICNISIONINE LIEJIEBYI0 YCTAaHOBKY. OJTO TOMOXET YETKO IPEACTaBUTh KPYr H3y4daeMbIX
po0JIeM U TITyOHHY WX TOCTHKEHUS.

2. HeobxomuMo 3HATh MOJOOPKY JIUTEPATYPHI, TOCTATOYHYIO U HEOOXOAMMYIO NJISl M3y4YeHUs
npearaeMoro Kypca. Ilpu atom cienyer uMeTh B BUAY, YTO HyXHA JHUTEpaTypa pa3iMyHbIX
BUJIOB!

a) y4eOHUKHU, y4eOHbIC M Y4COHO-METOAMYECKUE TTOCOOHSI.

0) moHorpaduu, COOpPHUKM HAYYHBIX CTaTed, MyONUKAIMi B TyMaHUTApHBIX >KypHasax,
NPEJICTABISIONINE SMIUPUYECKU MaTepuan, a Takke MHOrooOpa3Hble acleKThl aHaiu3a
COBPEMEHHOTO Pa3BUTHsI OOIIECTBA;

B) CIIpaBOYHAsl JUTepaTypa — OHHIMUKIONEANH, SKOHOMHUYECKHE CIIOBApH, PACKPBIBAIOIINE
KAaTerOpHaJIbHO-IIOHATUIHBIN anmapar.

I') aHAJIUTUYECKUE MaTepualbl, PEACTaBICHHbIE BEYIIMMHU YKCIEPTHBIMHU OpraHU3alusIMu

3. Wsyuas nuteparypy, cieayeT YSICHUTh OCHOBHOE COJACp>KaHHWE TOM WM MHOW COLIMAIbHOU
po0JIeMbl, TPUYNHBI €€ BOSHUKHOBEHUS M MTOCIICICTBUS IS 00IIecTBa.

B nporuecce o0yuenust TpeOyeMblid yueOHbII MaTepHai CTYACHTHl IOJIyYaloT Ha JIEKIHAX IO
YCTAaHOBJICHHOMY pErJIaMEeHTy, a TakXe IMPH CaMOCTOSITEJIbHOM M3YUYEHHH IpejajaraeMoil um
JUTEPaATYPHI MO TAaHHOW JUCITUILTAHE

Jlnst  camocToATeN HOTO ToAOOpa JsmTepaTtypel B Oubmmoreke Spl'Y pekomeHmyercs
UCIIOJIb30BaTh:

1. JInunbiii ka6uner (http:/lib.uniyar.ac.ru/opac/bk_login.php) maet Bo3MOKHOCTH MOTyYeHUS
on-line goCTyma K COMCKY BBIIAaHHOM B aBTOMAaTU3HUPOBAHHOM PEKUME TUTEPATYPhI, IPOCMOTpA U
KOTIMPOBAHUST AJIEKTPOHHBIX BEPCUIl W3MaHWN COTPYAHHMKOB yHHBepcuTeTa (y4e0. M METOI.
nocoOusi, TEKCTHI JIeKUUH U T.1.) g pabotel B «JInuHoM KabuHETE» HEOOX0IMMO 3alTH Ha CalT
Hayunoit 6ubnmorexku Spl'Y c¢ moboi Touku, umeromiei noctyn B Internet, B MyHKT MEHIO
«INEeKTPOHHBIN KaTaIOT»; MPOUTH MPOIIETyPy aBTOPU3AIINH, BEIOPAB BKIAKY « ABTOpU3ALIUL», U
3aIlOJTHUTH MPEICTABIICHHBIE MOJIST HH(POPMAITUH.

2. DJeKkTpoHHAasi OMbIHOTeKAa yueOHbIX MaTepuaJjioB SApl'yY
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) coxepxxut 6Gonee 2500 MOMHBIX TEKCTOB
y4eOHbIX U Y4eOHO-METOJMYECKUX MAaTEpUaloB IO OCHOBHBIM H3yYaeMbIM JAMCLUILUIMHAM,
U3JITaHHBIX B YHUBepcUTeTe. JOCTYI B CETH YHUBEPCUTETA, JINOO IO JIOTUHY/TapOJIIo.

3. DuekTpoHHasa kapToTeka «KHUIr000ecne4yeHHOCTh)
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq find.php) packpbiBaer yueOHbINH (oHI HAyUHOI
oubmuoreku  SApl'Y, mpemocraBiser  ONepaTUBHYIO  HMH(OpMamuil0 O  COCTOSHUU
KHUTOOOECTICYeHHOCTH TUCIMITIMH OCHOBHOM M JOTIOTHUTEIBHOHN JIUTEPATypOid, a TAKXKe KA
JTUCLHUIUIMH M CHEeIHaIbHOCTEH. DIIeKTpOHHAs KapToTeka «KHUTrooOecrne4yeHHOCTh» JOCTYIHA B
CETH YHUBEpCHUTETa 1 uepe3 JINUHbIi KaOuHeT.

3amaHus Ui CaMOCTOSATENBHOTO peIIeHUs (OpPMYIHUPYIOTCS Ha JEKIHUSIX U NPAKTHUYECKUX
3aHATUAX. B KadecTBe 3aaHuil Al CaMOCTOSITENIbHOM paboOThl JOMa CTyIEHTaM Mpe/iaraloTcs
3a/1a4¥, aHAJIOTUYHbIC pa300paHHBIM Ha JICKIUSAX U MPAKTUICCKUX 3aHITHUIX WIH HEMHOTO OoJee
CJIOHBIE, KOTOPBIE SIBISIFOTCSI PE3YyIbTATOM 00bEIUHEHHSI HECKOJIIbKIX 0a30BbIX 3a1ay. [lomHbiii
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http://lib.uniyar.ac.ru/opac/bk_login.php
http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://10.1.0.4/buki/bk_bookreq_find.php
http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php
http://10.1.0.4/buki/bk_bookreq_find.php

CIHCOK 3aJaHHi JUII CAMOCTOSITETILHOM paboThI 1O TeMaM (paszenaM) AMCUUIUIMHBI IPUBEICH B
OVYK B LMS Moodle «OCHOBBI JOKYMEHTAITMOHHOTO OOECTICUCHHS IEATEITLHOCTH OpPTaHU3aIlun
COLIMAJIBHOTO O6CJIy)KI/IBaHI/IH». BOHpOCBI, BO3HUKAKOIINEC B HpOHCCCC HJIN 110 UTOramM peH_IeHI/IH
ATHUX 3aj7]a4, MOXKHO 33aTh HA KOHCYJbTalusax win B popyme (dare) B OVK B LMS Moodle.

B KkoHIle cemecTpa CTYIEHTHI CHAOT 3K3aMeH. DK3aMEeH MPUHUMAETCS MO0 IK3aMEHAIMOHHBIM
OwieraMm, KaXIbId M3 KOTOPBIX BKIIOYaeT B ceOs JBa TEOpEeTHYECKMX Bompoca. Ha
CaMOCTOSITENIBHYIO IIOJTOTOBKY K 9K3aMEHY BbLAEISAETCS 3 JHs, B 3TO BpPEMsl NPEAYyCMOTpPEHA U
IPyIIOBast KOHCYJIbTALIUA.
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